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TEXHOJIOT'TYHA KAPTKA

AJIMIHICTPATUBHOI IOCOAYTHA
IWBAHHA JIO ITACIIOPTA TPOMAJIS

Bianosinanbha nocanora ocoba i

CTPYKTYPHUH miapo3ain

CrpykrypHi
niaposainu,
BiINOBiAaNbHI 32 eTanu

Crpok
BHKOHAHHS
eTanis (aHiB)

[Ipuitom 3assu npo
BKJICIOBaHHsA HOTOKapTKH
(roBinbHOT popmu) npu
JIIOCSATHEHH]
TPOMaNSHUHOM 25- i 45-
piuHOrO BiKy Ta
NIOKYMEHTIB, 1110
NOAAIOTHCA 3aBHUKOM abo
foro
OMiKyHOM/WiK/lyBaNbHUKO
M 115 BKIEIOBaHHS
boTokapTKH.

Y pasi BincyTHOCTI 0xHOrO
3 IOKYMEHTIB, HEOOXiTHHX
U1 OTPUMAaHHSA
aaMiHiCTpaTURHOT
nociyru, abo ko ocoba
3BEpHYynacs ais
BKJICIOBaHHA (OTOKAPTKH
MiCNs CIJIMBY MiCSYHOTO
CTPOKY MiC/ifi HOCATHEHHS
0c06010 BiAMOBIAHOTO Biky
JOKYMEHTH MOBEPTAIOTHCS
3asiBHHKY 3 [MHCbMOBOIO
BiamoBinmo i3
3a3HaYEeHHAM MiACTaB s
BiIMOBH.

[IpauiBHux TeputopiansHoro
nigposniny IMC,
LEHTPY HaJaHHS
aIMIHICTPaTHBHUX MOCITYr

Teputopiansuuit
nigposain IMC,
LUEHTp HaJlaHHS
afMiHiCTpaTHBHUX
nocayr

V neus
3BEPHEHHs

llepesipka ailicHocTi
nacrmopra, sskuM moaaHo
AT BKJICIOBAHHSA
(orokaptku. IMopiBHsHHS
HanaHux GoToKapTok i3
30BHILIHICTIO 0cO6U Ta
(oTokapTkamu, siki Bike
BKJIEEH] Ha BiAMOBiaHi
CTOPiHKM macmopTa

Ipauisnuk teputopiansHoro
ningposainy IMC,
LUEHTPY HallaHHs

aIMiHICTPaTHBHUX MOCTyr

Teputopiansuuii
nigpozgin JIMC,
LUEHTp HaaaHHs
aJMiHICTpaTUBHUX
nociyr

V neHs
3BEPHEHHS

TlepeBipka BinnmosigHoCTI
KOmiH opuriHagam
HazaHux
OMiKYHOM/MiKNyBa/lbHUKO
M JOKYMEHTIB, HaE)XXHUM
YUHOM 3aBipeHHs KOmMiif
UMX JOKYMEHTIB
NpauiBHUKOM
TEPUTOpianbHOro
niaposainy IMC/uentpy
HaJaHHs
aAMIHICTPATHBHUX MoCIyr
(i3 3a3HaveHHsM nocaw,
Npi3ByIIa, iMeHi, ro
6aTbkoBi npauisuuka).

OpuriHanu gokymenris

IIpauisuuk Teputopiansoro
nigposainy JMC,
LUEHTPY HalaHHs
aIMiHICTPaTHBHUX Nocayr

TepuropiansHuit
nigposnin IMC,
LEHTP HafaHHs
aAMiHICTPaTHBHMX
nocjayr

VY nesn
3BEPHEHHS




[IOBEPTAIOTHCH
OMiKYHY/IIKJTYBaIbHUKY.

Iepenaya 3a onucom
BXiIHOrO makery
NOKYMEHTIB MpaLiBHUKY
TEPUTOPIATBHOIO
nigposainy IMC (y pasi
nojayi JOKyMEHTIB 10
LEHTPY HalaHHA
aMiHICTpaTHBHUX
nociyr)

[lpauiBHuk ueHTpy HanaHHs
aAMiHICTPATHBHHX MOCYT

LleHTp HajaHHs
aaMiHICTpaTUBHUX
nociyr

V neus
3BEpHEHHS

Peectpauis 3asieu npo
BKJICIOBaHHs (hOTOKApPTKH
B JKypHani peectpauii 3ass
PO BKJICIOBAHHS
boTokapToK.

IlpauiBHyK TepuTOpianbHOTO
niaposainy JIMC

Teputopiansuuii
niaposnin IMC

Peectparis
3asBU Mpo
BKJICIOBAHHS
boTokapTku B
Kypnaini
peectpaii 3asB
npo
BKJICIOBAHHS
¢boTokapTok y
HeHb [puitomMy
JOKYMEHTIB

V BUMafKax HEHaNEXHOro
0(hOpPMIIEHHS IOKYMEHTIB
a0 HeHaJIeNHOT SKOCTI
KOMilf TepUTOpianbHUi
miaposain JIMC noseprae
LEHTPY HaJaHHA
aaAMIHICTPaTHBHHX MOCTYT
MaKeT HaJaHuX
JOKYMEHTIB [UISl yCYHEHHS
HEJI0NIKIB i3 3a3HaYEHHAM
TiICTaB MOBEPHEHHS.

V pasi BigcytHocTi
OILHOTO 3 JOKYMEHTIB,
HeOoOXinHUX s
OTPUMaHHS
aaAMiHiCTPaTHBHOI nocayru
— MOBEPTAETHCS NAKET
JNOKYMEHTIB pazom 3
NHUCHMOBOIO BiAMOBIAMAIO
3aABHUKY i3 3a3HAYEHHAM
MiZICTaB BiAMOBH.

Ilpauisuuk TeputopianbHoro
niaposnimy IMC,
UEHTPY HaJlaHHs
aIMiHICTPaTHUBHUX MOCTyr

TepuropiansHuii
nigposain IMC,
LUEHTpP HaaHHA
aJMiHICTpaTUBHUX
nociayr

He nizHiwe 5
KaJleHIapHUX
IHIB 3 ITHS
peecTpauii
3asBU PO
BKJIEIOBAHHS
doTokapTku B
KypHhani
peecTpauii 3asas
npo
BKJICIOBaHHS
doTokapTok

HasBHicTs migcta
IU1A BKJIGOBAHHS
boTokapTku Ta nonana
3asBHUKOM iH(opmaLis
NepeBipsAOTLCS
YHOBHOBa)XE€HOI 006010
TEPUTOPiabHOrO
nigposainy IMC, sika 3a
CBOIMU cTy)x60BUMH
000B’sa3KamMu BinnoBsinae
3a oopMNeHHS Ta BUnauy
nacrnopra, 3a JaHUMH
Binomuoi iHpopMmaLiiHoT
cucremu IMC, Knuroro
001iky Ta 3 ypaxyBaHHsSM
BUMOT MyHKTIB 4 Ta 5
posainy VI Tumuacosoro
NOPSOKY.

V pa3si noganus
nacnopra, opopMiaeHoro
TEPUTOPiaIbHUM
niaposninom IMC, sikuit
NPUNMHMB LisiNbHICTL ab0

[IpauisHuk TeputopianbHoro
nigposniny JIMC

TeputopiansHuit
nigposnin JIMC

He nizniwe 5
KaJIeHIapHUX
OHIB 3 IHA
peectpauit
3asBH Mpo
BKJICFOBAHHS
boTokapTku B
XKypnani
peecTpauii 3asB
npo
BKJIEIOBaHHSI
boTokapTOK.
V pasi
NPOBEAEHHS
n0OaTKOBOT
neperipku
iHpopMmauii,
oAaHoi
3aBHHKOM,
CTPOK
BKJICIOBAHHS
doTOKapTKH
MPOAOBKYETHCS
He Ginblle Hix
Ha 30
KaJleHIapHUX
JHIB




TUMYacoBO He 3AiHCHIOE
CBOi MOBHOBAXEHHS,
KapTOTEKH 3asiB PO

BHIauy Macrnopra sKoro He
30eperaucs, npauiBHUK
TEPUTOPIaTIBLHOTO
niaposainy IMC
Hazncunae 3acobamu
MoITOBOTO 260
denbn’erepebkoro 38°s13Ky
3aMUTH 0 OpTaHiB
Nep)KaBHOI BJlagu
BILMOBiMHO 10 aG3awis
[IEPLIOro Ta APYroro IyHK
Ty 43 Topsanky
othopMIieHHs, B1aayi,
00MiHy, nepecunaHHs,

BUJIYY€HHs, MOBEPHEHHS

HepaBi, BUSHAHHSA

HENIFICHUM Ta 3HUILEHHS

nacrnopra rpomMaasHiHa

VKpaiHu, 3aTBepIKEHOro

nocraHosoto Kabinery

MinictpiB Ykpainu Bin 25
Gepesns 2015 poky Ne

302.

Pimenns npo BkneroBanHs
doTokapTku 10 nacriopra
NpuiiMaeThes
TEPUTOPiATIbHUM
nigposninom IMC 3a
pe3yJbTaTaMy MPOBEAEHHX
nepeBipok.

IIpauiBHuK TepuTOpiansHOro
nigposainy IMC

TepuTtopiansuuii
ninpo3ain AMC

He ni3niwe 5
KaJleHlapHUX
IHIB 3 qHS
peecTpauii
3a4BU NPO
BKJICFOBAHHS
boTokapTku B
Kypnani
peecTpauii 3asa8
npo
BKJICIOBaHHS
(boTokapTok.
V pasi
MPOBENEHHSi
N0JaTKOBUX
nepeBipok
inpopmalii,
nonaHoi
3aBHUKOM, HeE
ni3Hime 30
KaJleH 1apHHUX
JHIB 3 OHS
peectpauii
3asBH MMPO
BKJICIOBaHHS
doTOKapTKH B
Kypnani
peectpauii 3ass
npo
BKJICIOBaHH
(hOTOKApTOK.

Hanani ¢potokaprku
MOPiBHIOKOTECA i3
30BHILIHICTIO 0cO6U Ta
(hoTokapTKamu, sKki Bike
BKJICEH] Ha Bimmosiqni
CTOpPiHKH macrnopTa.
[lepen yxneroBanHsM
oTokapTky B macnoprt y
HIDKHI 9acTHHi pamky,

IlpauiBuuk TeputopianbHOro

nigposainy IMC

Tepuropianbuuii
nigposain AMC

[TpoTsirom 5
KaJleH1apHUX
AHIB 3 OHs
peecTpanii
3asiBU 1pO
BKJICFOBAHHA
(oTokapTku B
Kypnani
peecTpauii 3asB
npo
BKJICIOBaHHS




sKa BU3Ha4YeHa K MicLie
U1 BKJICKOBAHHS
¢oTokapTku B macmopti Ta
3asBi, 3a3Ha4aOTHCH
npi3Bulle Ta iHiniaau
ocobu, Ha M’ k0T
oopmiieHo macnopr.

DoTOKApPTKA BKJICIOETHCSH B
NacrnopT Ha TPETIO
CTOpiHKY (y pasi
NOCATHEHHS 25-piyHoro
BiKy) a6o 1’siTy cTOpiHKy
(y pasi nocsaruenns 45-
piYHOrO BiKY).

Ha ueTsepry a6o wocry
CTOpiHKM Macrnopra
(BiZMOBiAHO) BHOCHTBLCH
3aIlicC Mpo OpraH, SKUM
3aiMCHIOETBCS
BKJICIOBAHHS (HOTOKApTOK
Y MacropT, Ta CTABUThCS
MiAMKC MocanoBoi 0cobHu.
[Tinmuc ckpimmoerses
repGoBOIO MEYATKOIO.
[Ticna nepesipku
(oTokapTka, ykneena B
NacnopT, CKPIIIFOEThCS
penbeHUM BiZOUTKOM
neyarku. Homepu
rep6oBoi nevaTtku ta
penbedHOro BinGuTKa
NEeYaTKH MOBUHH]

3biratucs.

Hpyra dortokapTka
BKJICIOETbCA Y 3asBYy Mpo
BHJla1y TaKOro macropra
Yy cneuianabHO BigBeneHi

IUTS LbOTO MicLid.

Skimo orokaprka
BKJICIOETHCA B

TePUTOPiaNbHOMY
nigposnini IMC, sixuii
BUlaBaB ocobi macnopr, y
3asBy Mpo BUOauy
NacropTa BHOCATbCA JaTH,
MiAMKC M0CanoBoi ocobu,
Ha3Ba TEPUTOPIaNBHOTO
minaposainy IMC.

10.

00JTiKy BKIEIOBaHHS
(hoToKapTOK v macnopt
rpoMansiHuHa Ykpainu vy
3B'A3KY 3 NOCSATHEHHAM 25
abo 45 piyHoro Biky (y
pa3i BUIaui nacrnopra
IHLIMM TepuTODianbHUM
niaposainom JIMC), Ta
HamnpaBJIEHHS pile)
TEPUTOPIAIBHOTO
nigposniny IIMC 3a
MicleM Bumayi macnopra
BiAmoBiaHOro

Peectpauis v Xypuani

MOBiIOMJIEHHs PO

Ipauisuuk Teputopiansroro

migpo3ainy JMC

Tepuropianeuuii

niapo3ain AMC

boToKapTOK.

He niznime 5
IHIB 3 qHA
peecTpauif
3a8BH Npo

BKJICHOBAHHS
¢doTokapTky B
XKypuani
peecTpauii 3ass
po
BKJICFOBAHHT
boTokapTok




BKJICIOBaHHS (BOTOKAPTKH
3 JOJIYYEHHSM 10 HbOTO
npyroi doTokapTku, Ha
3BOPOTHOMY 601 fKOT
3a3HaYaloThCS MPI3BULILE

Ta iHilianu oco6u.
doTokapTka He
BKJICIOETBCS 10 3asBHY,
AKILO TakKa 3asBa
3aikcoBaHa y BUrsAi
CJIEKTPOHHUX HaHHX Ta
30epiraerses y
BU3Ha4YeHOMy IMC

TEPUTOPiaTbHOMY OpraHi
AMC / ctpyktypHOMY

miaposaini anapaty JIMC.
3asBa Mpo BKJICIOBAHHS
(oTokapTkH pazom 3
boTokapTKOIO Ta
BIAMOBiHI cTOpiHKK
TNAacropTa 3 BKJIEEHOIO
doTokapTkoIO,

AOJY4arOThCS 10 3aiBH,

3adikcoBaHOi y BHIIs AL

€NEKTPOHHUX OaHuX. Jlata

AonyyeHHs iHpopmaii

3a3HAYa€THCS Y KypHaii
peecTpauii 3asgB npo

BKJICIOBaHHs ()OTOKApTOK.

[Tepenaua 3a omucom
BUXIIHOTO makeTy
JOKYMEHTIB Y MPUMilIeHHi
TEPUTODPIAJIBHOrO
niaposainy IMC
nacropTa rpoMansHUHA
Ykpainu 10 uentpy
HaTaHHS
aaMiHICTPaTUBHMX
MOCJIYT.

IpauiBnuk Teputopiansroro
migposniny JIMC,
LEHTPY HaJaHHS

aJMIHICTPaTHBHUX MOC/YT

Tepuropiansuuii
niapo3ain IMC,
LlenTp Hanauus
aaIMiHICTPAaTUBHUX
HoCITyT

He nizHiwe 5
KaJleHAapHUX
JIHIB 3 J1HA
peectparii
3a4BH PO
BKJICIOBaHHS
boTokapTku B
Kypnani
peecTpauii 3aas
npo
BKJICFOBaHHs
boTokapToK.
V pasi
MPOBEICHHS
N0aTKOBUX
nepeBipok
iHopmauif,
nogaHoi
3aABHUKOM, He
nizHime 30
KaJIeH 1ap HUX
JHIB 3 Hs
peecTpauii
3asBU PO
BKJIEFOBAHHS
boTokapTky B
Kypuani
peecTparii 3ass
npo
BKJICIOBAHHS

Bunaua nacnopra
rpomMansHuHa Ykpaiuu 3
BKJICEHOI (DOTOKApPTKOI.

TeputopianbHuii
niaposain JIMC,
LEHTD HalaHHSA
aAMiHICTPAaTUBHHX
nociayr

Ilpauisnuk Teputopiansoro
nigposainy AMC,
UEHTPY HaJaHHS

aIMiHICTPaTHBHAX MOCTyT

hoTokapToxk.
VY neHs
3BEPHEHHS
ocobu 3a
acnopToMm 3
BKJIEEHOO

13.
14.

OcKkapKeHHs

Y BCTAHOBJIGHOMY MOPAAKY

(hoToKapTKOIO

[Tpumitka




3BOPOTHOMY 6oL sK0i

3a3Ha4ar0ThCA MPi3BUILE
Ta iHilianu oco6u.
DoToKapTkKa He
BKJICIOETHCS 10 3asBH,
SKIIO TakKa 3asBa
3aikcoBaHa y BUIIALI
CJIEKTPOHHUX OaHHX Ta
30epiraerbes y
BU3HayeHomy [IMC
TEPUTOPiabHOMY OpraHi
AMC / ctpyktypHOMY
niaposzini anapaty JIMC.
3asBa MPo BKNEIOBaHHS
(oTokapTku pazom 3
doTokapTKOIO Ta
BIAMOBIAHI CTOpiHKH
Nacrnopra 3 BKJIEEHOIO
¢poTokapTkoIO,
JOJIy4atoThCs 10 3a5BH,
3a(ikcoBaHOT y BUrAsAI
€NEKTPOHHUX naHuX. JlaTa
nonyveHHs iHpopmanii
3a3HAYAEThCA Y XKypHai
peecTpauii 3ass npo
BKJICFOBAHHS (DOTOKAPTOK.

11.

ITepenaua 3a onucom
BUXIIHOTO makeTy
NOKYMEHTIB Y NpUMilueHHi

TEPUTODIANILHOTO

niaposainy IMC

[acrnopra rpoMaassHUHa

Ykpaiuu 10 uentpy
HanaHHS

afAMiHICTPaTUBHUX
MoCIHyT,

Ipauisnuk Tepuropianshoro
miaposainy JIMC,
LEHTPY HaJlaHHs

aIMIHICTPaTHBHUX MoCTyr

TeputopianbHuii
miapo3ain IMC,
LleHTp HanaHHs
aIMiHICTPaTUBHUX
1ociyr

KalleHIapHUX
NHIB 3 [IHs
peecTpauii
3asBU Npo

BKJ/ICIOBAHHS

(poTokapTku B

Kypnaini

peecTpauii 3asB

npo

BKJICIOBaHHS

dpoTokapTok.

V pasi

MPOBEAEHHS

N0JaTKOBHX

nepesipok

inbopmauii,
noxaHol
3aABHUKOM, He

nmisHiwe 30

KaJleHoapHUX

JHIB 3 [Hs

peecTpauii

3asBH Mpo
BKJICIOBAHHs

doTokapTky B

Kypnani

peecTpauii 3ass

rnpo

BKJICIOBAHHS

($OTOKaApTOK.

13.
14.

Bunaua nacnopra
rpoMansiHuHa YkpaiHu 3
BKJIEEHOI (hOTOKAPTKOIO.

OckapxeHHs

IlpauiBuuk TepuropiansHoro
nigposainy IMC,
LUEHTPY HalaHHS
aAMIHICTPAaTUBHUX Mocnyr

TepurtopianbHui
niaposain IMC,
LUEHTP HalaHHs
aAMiHICTPaTUBHUX
nocayr

VY ness
3BEDHEHHS
ocobu 3a
nacrnopTom 3
BKJIEEHOIO

hoTOKapTKOIO

[IpumiTka

Y BCTaHOBIEHOMY TOPSIKY

Hayansuuk Yopromopcrskoro BLAITY

'Y IMC B Opecbkiii o6macTi

&

Onekcannp OPJIOB

He mizuiue 5 |



