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TEXHOJIOTTYHOI KAPTKH
AJIMIHICTPATUBHOI IOCJIYTU
OOPMJIEHHS I BUJTAYA ITACIIOPTA TPOMA/ISHUHA YKPATHH,
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B’S3KY 3 BTPATOI0/BHKPAJEHHAM
[ACIOPTA rPOMaASTHUHA YKPATHH 3 0€3KOHTAKTHHM €JIEKTPOHHHM HOCieM
(Ha3Ba aMiHICTPaTUBHOI MOCITYTH)

racropTa rpoMaasiHuHa Y KpaiHH, 3aTBEPIKEHOTO
[ToctanoBoro KMV Big 25.03.2015 Ne 302 (B
penaxuii [ToctanoBu KMV Ne 745 Bin
26.10.2016), npaniBHUK i3 BAKOPUCTaHHAM
€JIEKTPOHHOTO LIU(POBOTO MiAMKCY Ta 3ac00iB
Peectpy dopmye 3asBy-aHKeTy (y TOMY 9HCII
3MiACHIOE OTpUMaHHs 0i0OMETPUUHUX JaHUX,

LIeHTPY HaJaHHs
aZMiHiCTpaTUBHUX
MoCIyT;
JEeP’KaBHOTO
i ANpHeEMCTBa, 110
HaJIeXHUTh 10 chepu
ynpasiinns [IMC, a6o

Ne Etanu onpauoBaHHS 3BEpPHEHHS MpoO BignosinanbHa CTpyKkTypHI Crpoxk
3/n | HagaHHS aAMIHICTPATHBHOV MOCJIYTH nocaaoBa ocoba i niapo3aiau, BHUKOHAHHSA
CTPYKTYPHUH BianoBiganeHi 3a eraniB (AHIB)
nifapo3aia eTanu
I ; 5 i i3 [MpauiBHUK TepuropianbHuii
[Tix yac nmpuitMaHHs JOKYMEHTIB Bif : ; ;
L i TEPUTOPiajIbHOTO opras/miapo3ain
3asiBHUKA 3IHCHIOETHCS MEepeBipKa MOBHOTH ; ;
(R e opraHy/miapo3airy IMC;
MOAAHMX 3aSBHUKOM JOKYMEHTIB, BIANOBIAHICTh
= IMC; LUEHTp HaJlaHH
X 0()OpMIIEHHs BUMOTaM 3aKOHO/IaBCTBA. i
: : ; LEHTpPY HaJaHHSA aIMiHICTPaTUBHUX ;
V pa3si BusBiieHHs (aKTy MOAAHHA HE BCIX o Ilig vac
: : aZIMiHiCTpaTUBHUX nocyr; 5
HeoOXiIHUX- NTOKYMEHTIB ab0 nojaHHA i " npuiiomy
JNOKYMEHTIB, 0(OPMJIICHHS SKUX HE BiANOBiAa€ vl ; p JOKYMEHTIB Y
2 Jep/KaBHOTO i ANPUEMCTRO, L0
BHMOTaM 3aKOHOIABCTBA, 3aABHUK iHHOPMYEThCA ; IeHb 3BEPHEHHA
: 5 : i I AIPUEMCTBA, 110 HaJIEXKHUTD 10
PO BiIMOBY B NMPHHHATTI TOKYMEHTIB i3 )
5 > HAJIEXKHUTH 10 chepH chepu ynpaBIiHHA
3a3Ha4YeHHsM MiACTaB Takoi BiIMOBH. 3a ; o
; ynpasiiaas JIMC, a6o JIMC, abo itoro
6axcaHHSIM 3asBHMKA BiIMOBA HAA€ThCA B 5 ; o ! =
: foro BigOKpeMIeHUH BiZOKpEMIICHHH
MUCBMOBOMY BHIJIANI. : 2 ; .
1 ApO3 AL HiApO3 /LI
2 I : ; 3 IMpauisHuk TeputopiaibHUi
V pasi BiAIOBIZHOCTI MOJAHUX JOKYMEHTIB : ; ;
: TEPUTOPIAILHOTO OpraH/miapo3ain
BuMoram Ilopsnky odopmieHHs, Buaadi, : ;
. opraHy/miapo3airy IMC;
00MiHY, nepecuIaHHs, BAITyYeHHs, TOBEPHEHHs JIMC:
Aep)kaBi, BA3HAHHS HENIHCHUM Ta 3HUILEHHS ’

LIEHTp HaJaHHA
afAMIiHICTpPaTUBHUX
nociyr;
JeprKaBHE
i APHUEMCTBO, 1110
HaJIeXKUTh J10
cdepu ynpasiiHHA
JIMC, a6o #oro

ITix yac
npuiioMy
IOOKYMEHTIB Y
JICHb 3BEPHEHHS

BHUITPABJICHHS.
[TpawiBHUK 3BEpTA€ HOro yBary Ha HamMCaHHA
Mpi3BHUILA Ta iIMEHi JATHHCHKUMHU JIiTEpaMH
BianosigHo 1o Tabnuui TpaHcHiTepauil
yKpalHCbKOTO ajiaBiTy JaTHHHULIEIO,
3aTBEpKEeHOI0 noctaHoBow KMV Bin
27.01.2010 Ne 55.

MiANpUEMCTBA, 10
HanexuTh 10 chepu
ynpasninng JIMC, a6o
iforo BifgokpeMeHukH
nigpo3ain

SIKI10 3asBHUK BUSBHB Oa)kaHHA 3a3HAYUTH

: fioro BimokpemJieHui BiZOKpeMJICHU I
napaMeTpiB). : : ; -
i Apo3aiN nigpo3Ain
3 [Ticnst opMyBaHHs 3asiBU-aHKETH MPaLiBHHUK [TpauiBHuK TepuropianbHuit [Tin yac
JPYKYeE 1l Ta Haziae 3assBHUKY U MepeBipKu TEPUTOPiajlbHOTO opraH/migpo3ain npuiomMy
[PaBWIBHOCTI BHECEHHX [0 3asBH-aHKETH OpraHy/mizpo3aimy IMC; JNOKYMEHTIB Y
Bimomocteii. Peectpaliis 3asBU-aHKETH IMC; LEHTP HalaHHs JIeHb 3BEPHEHHs
3MiHCHIOETBCS i3 3aCTOCYBaHHM 3aco0iB Peectpy LEeHTPY HaJaHHA aZIMiHICTPaTUBHUX
niz 4ac it popMyBaHH. aZMiHiCTPaTUBHUX MOCIyYT;
V pa3si BUABJICHHS TIOMUJIOK B 3asBi-aHKETi TIOCITYT; Jiep’KaBHE
MpaliBHUK BHOCHTb JI0 HET BiNOBIAHI JEP/KaBHOTO MiATIPHUEMCTBO, 11O

HAJIeXHUTh J10
cdepu ynpaBiHHA
JIMC, abo iioro
BiZOKpeMIIeHUH
Miapo3ain




CBOE npi3BuLLe ab0/Ta iM’S JJATHHCHKUMHU
JliTepamu BiIMOBiAHO 4O HOro HaIlMCaHHS Y
paHillie BUAAHUX HA HOro iM’a JOKyMEHTax,

NpaLiBHUK PO3’CHIOE, IO Ul BHECEHHA 3MiH
HeOOXIAHO MOJATH MHUCHMOBY 3asBY (HOBLIBHOT
(hopMH) Ta JOKYMEHT, IO MiATBEPIXKYE
3a3Ha4YeHui dakr, a came:

- MacropT rpoMajsiHUHa Y KpaiHu, MacnopT
rpoMazissHUHa Y KpaiHu AUl BHI3LY 3@ KOPIOH,
NPOI3HUI JOKYMEHT IUTHHH,

- JOKYMEHT, L0 MiATBePKYIOTh (QaKT
HapODKEHHs1, 3MiHU iMeHi (y ToMy 4ucii y pasi
yKkianeHHs abo po3ipBaHHs 1UT00Y), BUIAHOTO
KOMIIETEHTHHM OPraHOM iHO3E€MHOI AepKaBy Ta

JIETaJTi30BAHOTO B YCTAHOBJIEHOMY MOPSIIKY;

- paHiue BUAaHi macrnopTa Ha iM’s
IUTHHI/6aThKiB (a0 OOHOTO 3 HUX)/OJHOTO 3
MOAPYXOKS, y TOMY YHCII B MACHOpTax AId BUI3IY
3a KOpPZIOH, BUIAHUX iHO3EMHHUMHU NEPKaBaMu,
SKIO AUTUHA/OATHKHU/OOMH 3 MOAPYHKKS €
1HO3EMLIAMHU.

SIKLIO HOKYMEHTH, SKi MOXYTb MiATBEPAUTH
3a3Ha4yeHuX (aKT HasBHI y 3asBHUKA ITiJ yac
npuiioMy, NpauiBHUK NpUHEMae Bil HOTO
NUCbMOBY 3asBY, CKaHy€ 11 Ta JOKyMEHT 10
3asBU-aHKETH i BHOCUTb KOPETyBaHHA Y
HaIMcaHHs npi3Buiia Ta/abo iMeHi [0
BIAMOBITHKX IOJIiB 3asiBU-aHKETH.

Sxo nin yac npuHomy BiACyTHI
MiATBEPIKYIOUi MOKYMEHTH Ta 3assBHUK 3r0JCH
BiAMOBUTHCS Bi 0QOpMIIEHHS, NpaLliBHUK
odopmIirOe BiIMOBY Bit 0DOPMIICHHS 3asBHU-
aHKeTH Ta iHpopMye 3asBHUKA IIPO
000B’S3KOBICTh OTPUMAHHS NacTopTa
rpoMajsiHuHA Y KpaiHu.

[Ticns nepeBipky 3asBHUK BIACHUM MiANKCOM
TiATBEPKYE MPABUIBHICTh BHECEHUX JI0 3aABH-
aHKeTH BigoMocTel mpo ocoly. SKILo 3asBHUK
yepe3 (i3uuHi Bagu He MOJKE MiATBEPOUTH
BJIACHUM TiAMUCOM MPABUIBHICTb TAKHUX
BiOMOCTEI, MpauiBHUK POOHTH BiAMITKY MPO
HEMOXX/TMBICTb TAKOTO MiATBEP/UKEHHS Ta
3acBiAYy€E MPAaBUIIBHICT BHECEHUX J0 3asiBU-
aHKeTH BimoMocTel mpo ocody BIacCHUM
i AMHUCOM.

3asBHUK/
YnoBHOBaxeHa ocoba
anMiHicTpauii
BiAMOBIAHUX 3aKiajiiB
Ta yCTaHOB.
[pauiBauk
TEPUTOPIAIBHOTO
opraHy/minpo3 iy
AMC,

LEHTPY HalaHHs
aIMiHiCTpaTHUBHUX
TIOCJTYT,
JiepkaBHOTO
MiATPUEMCTBA, IO
HAIEXKHUTh 10 chepH

AnmiHicTpauis
BiNOBIAHNUX
3aKajliB Ta

YCTaHOB;
TepUTOpiaNbHUi
opras/miaposain

AMC;
LEHTP HaZlaHHA
aJMiHICTPaTUBHUX
MnocIyr;
Jep)KaBHe
i APUEMCTBO, 110

HAJIEXKUTD JI0

cepu ynpasiiHHA

ITig gac
npuiiomy
IOKYMEHTIB Y
I€Hb 3BEPHEHHSA

ynpasiinns [IMC, a6o JIIMC, abo #oro
Horo BiZOKpeMIEeHOro BiZIOKpEMIEHUH
i Apo3 AiTy nigpo3ain
[Ticnst nepeBipKy 3assBHUKOM MPABUIBHOCTI ITpauiBHuK TepuropiabHUi [Tin yac
BHECEHUX [0 3asBH-aHKETH BilOMOCTEH Mpo TEPATOPiaIbHOTO opras/miapo3ain npuiiomy
oco0y 3asiBa-aHKeTa MepeBipseThes Ta opraHy/miapo3aisy IMC; JOKYMEHTIB Y
mianucyeTbes (i3 3a3HaYeHHSM JaTy, Npi3Buila Ta IMC; LEHTP HafaHH: JI€Hb 3BEpHEHHS
iHiLianiB) MpaUiBHUKOM, AKMA MPUHHAB LUEHTPY HaJaHHs afAMiHICTPaTHBHUX
IOKYMEHTH Ta chOpMyBaB 3asiBY-aHKETY. aZMiHICTPaTUBHUX HOCJTYT;
TOCIyT; IeprKaBHe
JIeP)KaBHOTO i AMPUEMCTBO, L0




MiINpHeMCTBa, WO
HaJIXKHUTB [0 chepu
ynpasiinaa JIMC, abo

HaJIeXUTh JI0
cepu ynpaBiiHHA
JAMC, abo #oro

[TpauiBHUK CKaHY€ i3 3aCTOCYBaHHAM 3aco0iB
Peectpy 1o 3asBH-aHKeTH LOKYMEHTH, SKi
NOJAI0ThCA 3asBHUKOM. OpUriHaIy JOKYMEHTIB
MOBEPTAIOTHCS 3aABHHUKY MiC/IA 0QOPMIIEHHA
3asiBU-aHKETH.

fioro BinokpeMieHUH BiZIOKpEeMIIEHHUH
i IpO3 i HiApo3ain
I[TpauiBHUK TepuropianbHuit
TEPUTOPiaJIbHOTO opras/migpo3ain
oprasy/miapo3aimy IMC;
JIMC; LEHTp HaJaHHA

LIEHTPY HaIaHH:
aaMiHICTpaTUBHUX
TOCIYT;
JIep>KaBHOTO
i IIpHEMCTBA, LI0
HaJIeXUTh 0 chepu

aAMIHICTPaTUBHHX
nocyr;
Lep)KaBHe
i IIPHEMCTBO, 1O
HAaJIeXKUTh 0
cepu ynpasiHHA

ITin yac
npufomy
JOKYMEHTIB Y
JIEHb 3BEPHEHHS

ynpasiiaas [IMC, a6o JAMC, abo iioro
fioro BimokpeMiIeHUH BiOKpeMIIeHuU
T ApO3 i i ApO3 N
[Tpotarom 15
pobouMx JHIB 3
JH O0(OpPMIIEHHS
3aABU-aHKETH.
V pasi
TEPMiHOBOTO
[ipariosm _ } 0(OpMIICHHS —
' . TepHTOpIABHOTO TepuTopianbHUH MpOTATOM 6
Posrnsan 32dBU-aHKETH BIANOBIAAILHUM oprary JIMC opraH .IIMC p06.0tmx IIHIB.
NpaLiBHUKOM y Tepuropianbuuli |V pasi npoBeneHHs
Tgpmop_lansﬂo? nigpo3zin IMC npouesypu
mpozgiy /M BCTaHOBJICHHS
ocobu CTpok
PO3TIIsY 3asiBH-
AHKEeTH He
TIOBHHEH
NepeBUILyBaTH
JIBOX MiCSLIB.
He niznime Hix
gepe3 15 pobouux
[HIB 3 IHS
ohopMIEeHHS
3asBU-aHKETH.
V pasi
TEpMiHOBOTO
Hpauiaﬂux Tempepismms Ol(i)O'pM.IIe}'IH}l — He
3pificHeHHs ineHTUdikauii ocobu TepuTOpianEory opran IMC ISEETS: B opes
oprany IMC : 5 6 po6o4ux [HIB.
TeputopiabHOTO T;pmop‘lanwmd 'Y pa3i npoBeneHHs
; ; nigposain IMC
nigpozainy JIMC npoLesypu
BCTAHOBJICHHSA
0co0u CTPOK
po3ryIsiLy 3asBU-
AQHKETH He
TIOBUHEH
TNIePEeBUIILyBaTH
IBOX MiCSLB.
PimienHst npo opopMJIeHHsI macnopTa IIpaniBuuk Tepurtopianbuuii | He nisHilue Hixk
NpHIAMAETHCS TEPHTOPiaJIbHHM TepuropianbHoro opran JMC yepe3 16 pobounx
opraHom/nigposainom JMC 3a pe3yJibTaTaMH oprany IMC TepuTopiajibHUK [OHIB 3 AHS
ineHTu(ikauii ocodu Ta nepeBipku pakTy TepuTopiansHoro niagposzain JMC odopmJIeHHS
HaJIe’KHOCTI 0cO0M 10 rpoMajsiHCTBa Y KpaiHH. nigposainy AMC 3asiBH-aHKETH.

Y pasi




TepMiHOBOroO
0pOpPMJICHHS — HE
nisHime Hix
yepe3 6 poGouux
JHIB.

Y pasi
NpoBeeHHS
npouenypH

BCTAHOBJICHHS
oco0H cTpoK
po3rJisiay 3asiBu-

aHKeTH He
NOBHHEH
nepeBULLYBaTH
JABOX MiCsILiB.
10. . He ni3nime
g : T , ITpauiBHuk I'onoBHOTO
BinomocTi (mepcoHaNbHi JaHi), 3a3Ha4eHi y HaCTyTHOIO
» : 004YHCITIOBATIBHOTO
3asBi-aHKeTi, nepenawTses a0 [I1 po6ovoro mHS 3
. : 5 . LEHTpY €IUHOTO 2
«[Tonirpagiunuit kombiHaT «YkpaiHa» mo e e IMC IHS TPUAHATTS
BUTOTOBJICHHIO L[IHHUX ManepiB» Ams - pilleHHs nMpo
nemorpagiuHoro
BUTOTOBJICHHS Macropra ecctpy JIMC oopMIIeHHS
peecTpy nacrnopra
11 He miznime 3
. an p
[TpauiBauk AI1 : o o po6o4ux AHIB 3
_ : o «Ilomirpadigamii
OdopmieHHs (epcoHai3alis) nacnopra «[Tomirpadiunuii coMBinar JTHS
rpoMansHuHa YKpainu Ta A0CTaBKa JI0 KoMOiHaT «Ykpaina» «Viepatuay 10 HarpaBJIeHHs
TepuTopianbHoro nigposairy AMC 10 BUTOTOBJIEHHIO aHMX IS
pHTOP AP y A : s BHI'OTOBJIEHHIO & L
L{HHUX ManepiBy» " 2 BHIOTOBJICHHS
LIHHUX [anepisy
nacrnopra
12, He niznime 20
pobouux IHiB 3
[TpawuiBHUK Tepuropianbuuil | AHA 0GOPMIIEHHS
TeputopianbHOro opran IMC 3a8BU-aHKETH
oprany JIMC TepuropiajibHUMH V pasi
V pasi npuiHATTA 3asiBU-aHKETH y LEHTPi TEPUTOPIATBLHOTO nigposain AMC TEPMiHOBOTO
HaJaHHA aJMiHiCTPaTUBHUX HOCIYT/Aep)KaBHOMY nigpo3nimy IMC oopMIIeHHS — He
i AIPUEMCTBI, 1[0 HAJISKHUTH 0 chepH LlenTp HamaHH: mizHime 10
ynpasiiaHa JIMC, abo #oro BinoKpeMIeHUX LUEHTPY HaIaHHA anAMiHICTpaTHBHUX | poOOYMX AHIB 3
MiZpo31iTiB, MaTepiaNbHO BiANOBiganbHa 0coba aIMiHICTpaTHBHUX nociyr nHs 0hOpMIIeHHS
TepuTopianbHoro migposniny IMC Ha miacTasi nocyr 3afBU-aHKETH.
aKTa npuiiMaHHs-nepenayi nepesae MaTepiajbHO HepxaBue |V pa3si mpoBeneHHs
BiAMOBinanbHi# 0c00i yNOBHOBa)XEHOro cy6’€KTa JIepKaBHOTO MiANPUEMCTBO, 11O npouexypu
NIepCcOHali30BaHi O1aHKH MacropTa. i AMPUEMCTBA, 110 HaJIeXKUTh J10 BCTAHOBJICHHS
HAIEXHUTh 10 chepu chepu ynpaBiHHS ocodu cTpok
ynpagiidaa JJMC, abo JIMC, abo iioro pO3rJIsALy 3asBU-
HOT0 BiIOKPEMIIEHUX BiZOKPEMIICHHX aHKETH He
MiApO3NiNiB Miapo3ainiB MOBUHEH
TNEPEBUIIYBaTH
JIBOX MICSILUB.
13. Bupaua nacniopra rpoMaisHAHA YKpaiHu [pauiBHuUK TepuropiaJibHUH Ha 11 poGouwnii
TepuropiajbHOrO opran IMC JIeHb 3 JHA
V pasi NpuiHATTA pilleHHS PO BiAMOBY B oprany JIMC TepuropianbHuil | npuiioMy 3asBU-
odopMIIeHHI YK BUadi nacmnopra 3a TEPUTOPiaIbHOTO migposnin IMC aHKEeTH, alle He
pe3ynbTaTaMy PO3MIIALY 3asBU-aHKETH Ta nigposaimy AMC LleHTp HamaHHs  |Mi3HilIe HiX Yepe3
MOJAaHUX JOKYMEHTIB HAJla€ThCs MMCbMOBA LEHTPY HalaHH:A aaMinicTpaTUBHUX |20 pofouux AHIB 3
BiZMOBiAb 3 OOTPYHTYBAHHAM MPUYMH BiIMOBH. aIMiHiCTpaTUBHUX nocayr IHS 0OPMIEHHs

Y pa3i nogaHHA JOKYMEHTIB 4epe3 LEHTP
HaZaHHs aAMiHICTPaTUBHUX IOCIYT, Jep/KaBHEe
MiANPUEMCTBO, 110 HAJIEXKUTH 10 chepu
yrpasiiHas JIMC, a6o #oro BimokpeMJIeHu i

nociyr
JEpKaBHOIO
MiANpUEMCTBA, L0
HaJIeKUTB 10 chepu
ynpasiaidHa IMC, a6o

HepxaBHe
i AMPHEMCTBO, 110
HaJIeXKUTh J0
cepu ynpaBmiHHA
JIMC, abo ioro

3asBH-aHKETH
VY pasi
TEpMIHOBOTO
0(OpMIIEHHS — HE

mi3Hille HiXx yepes




MiApO3iN, TepuTOpianbHKUi opran/ miapo3ain

JMC Hancunae MucbMOBe MOBIIOMJIEHHS PO

npuitHATe pilleHHs OO BiAMOBigHOTO Cy6’€KTa
IS TOJAIBIIOTO BPYUSHHS 3asIBHUKY.

10 po6ouux aHiB 3
IHs1 0OpMIIEHHS
3asiBU-aHKETH.
'Y pasi mpoBeneHHsl

MpOLEIypH
HOTO BiJOKpeMIIEHHX BiIOKPEMJICHHUX BCTAHOBJIEHHS!
migpo3aiiiB nigpo3ainis ocobu cTpok
pO3IIIsiy 3asBHU-
AHKETH He
TIOBHHEH
MepeBHUIIyBaTH
JBOX MiCSLIB.

OckapkeHHs

PimenHs npo BiAMOBY B oopMIIeHHI UK Biaadi macropra
Moxke 6yTH ockapeHo 0co60k0 B aIMiHICTPAaTUBHOMY TOPSIIKY
abo mo cyny.

Tepuropianbauit oprad JIMC Mae npaBo HeperyisiHyTH
pimeHHs, NpuitHsiTe TepuTopiaabHuM migposaiiom IMC, i 3a
HasgBHOCTI MificTaB 3000B’43aTH HOT0 CKacyBaTH IOMEPENHE
pillleHHs Npo BiIMOBY B 0)OpMIICHH] Y1 BHIadi Macropra i
TPUHHATH HOBE DIIICHHS HA MiACTaBi paHilie MogaHuX
IOKYMEHTIB.

IHpopmaLlis Npo pe3ynbTaTH PO3MsLY CKapri JOBOAWTHCS
[0 BiloMa 3aBHHUKA B YCTAHOBJICHUM 3aKOHOIABCTBOM CTPOK.

15.

[Tpumitka

Hauansauk YopHOMOPCHKOTO BiIiIy
'Y IMC B Onecpkiit obnacti

@ Pﬁ/ Onexcangp OPJIOB




