[TOI'OJIDKEHO
Hauansuums yrnpasininas 3abesnedenss gismpHocTi [THAIL
y M. YopHOMOPCHKY BUKOHABIOT0 KOMiTETy JOPHOMOPCBHKOI

G4
Rl O3

Bimin o6cayropyeauns rpomaasia Ne 19 (cepBicHuid menTp) yIpaBJiHHA 00CJIyroBYBaHHS

3ATBEPIDKEHO
Haxka3 [0JI0BHOTO YIPaBIIiHHSA
[Tencittnoro Goumy YKpainu
B Onechbkiit o6macTti
08.07.2025 Ne 3267

miceKof pazu Onegaroro paiory Onechkol obmacri
YKPATHZ R =
SR 0, 0 Ipura MALIIEBUY
S % 025p
: 3 " ) 0@ - TEXHOJIOI'TYHA KAPTKA ITOCJIYI'A
2 Kead) UL
" Y 97 S8
°‘/ 0405704 Jlej 13 pagaHHs cyOcuil Ha oIaTy BapTOCTi 260 YaCTHMHH BAPTOCTI HAKMY
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fencanii YaCTHHY MOJATKY Ha A0X01d (i3uIHHX 0¢if 260 €AMHOr0 MOJATKY T2
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rpomajsii LostoBHOro ynpasjinas Ilenciiinoro donay Ykpainu B OpnechbKii 001acTi

IenTp HAXAHHS AJMIHICTPATHBHHUX OCIYT YopHOMOPCHLKOI MICHKOI pagu

(HaltMeHyBaHHs Cy0’ €KTa HaJJaHHS a/MiHICTPATHBHO]I IIOCIyTH Ta/ab0 NEeHTPY HalaHHI
aZIMiHICTPaTHBHUX IIOCIIYT)

00c/IyroByBaHHs FPOMAa/IsIH
Ilpuiiom, mpoBeneHHs ineHTHdiKaii
HaliMaya i Halima/jaBIsi Ta NepeBipka
HaJlaHUX JIOKyMEHTIB.

VY pa3si qaucTaHniiinoro 3BepHeHHs
B  enekrponHiit  dopmi  4epes
BeOropran  eJEeKTPOHHUX  [OCIYT
Ienciitnoro doHmy VYkpainmy,
MoGineHui  nomarok  IlencikiHoro
donmy VYkpaiHH, 3a JOIIOMOIOIO
3aco6ip CowianpHoro Bedmopramy

€JIEKTPOHHHUX HOCIyT
MiHcounoniTuki (32 TEXHIUHOI
MOJKJTHBOCTI) 3 HaKJIaAeHHAM
HaliMayeM Ta HalMOJaBLEM
kBaTihikoOBaHUX eJIEKTPOHHUX
iAmucis abo YAOCKOHAJIEHUX

eJIEKTPOHHHUX MiIITHCIB, 11 (0]
GasyloTeCss  Ha  KBasiikoBaHOMY
ceprrdikari eIEKTPOHHOTO MiIIHCY,
abo migTBep/pKeH] iHIIMMH 3aco0aMu
eNeKTpOHHOI  imeHTHdiKamii, — saKki
JAIOTh 3MOT'Y BCTAHOBHUTH 0CO0Y

Y pasi 3BepHeHHsI /10 IEHTPIB
HaJXaHHSA aaMiHICTPATHBHHUX
MOCJIYT, YIOBHOBAKEHHX OaHKIB

o6cmyroByBaHHs FpOMaIsaH
(cepBicHOTO LEHTPY)

yIOBHOBaXkeHa 0¢00a EHTPY
HaJaHHA aMIHICTPaTUBHUX
MOCJTYT, YIIOBHOBAKEHUX
OaHKiB

Ne Eramnu nocmyru Binmogizaneaa ocoba Hist Tepmin
/1 (B, V, | BukonaHHs (JHIB)
I1, 3)
1. |V pasi 3BepHeHHs 0c06H 10 BiAiITy daxiBelp BiIIITY B | Ilix yac 3BepHEHHSA
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PeecTpalliss 3BEpHEHHS, CKaHyBaHHs:] daxiBelp BiAIiTy B ITig yac
HeoOXiTHUX JOKYMEHTIB Ta| 0OCITYroByBaHHS rpOMAaJsiH 0COOUCTOroO
JOJy4YeHHs 1X 10 3BEepHEHHs, y pasi (cepBicHOTO LIEHTPY) 3BEPHEHHSA
HeoOXiIHOCTI HaMaHH KOHCYbTallil.
PeecTpallisi 3BEpHEHHs, CKaHYBaHHS | YIOBHOBaXKeHa 0c00a LEHTPY
HEOOXiTHUX JOKYMEHTIB Ta| HaJaHHS aAMiHICTPaTUBHUX
JOJTy4YeHHs TX 0 3BePHEHHA HOCITYT
HawiaganHs KBai(hikOBaHOTO daxiBenp BiAAUTY B TTig vac
eJIeKTPOHHOrO INANKMCY Ha CTBOPEHi| 0OCIyroByBaHHs MpOMazsiH II ocoOHcTOro
€JIeKTPOHI KOTIi{ JOKYMEHTIB. (cepeicHoro ueHTpy)/ 3BEPHEHH
HavaJIbHUK /3aCTyTTHUK
HavanbHUKA BiAaiTy

[leHTpH HafaHHA aAMIHICTPAaTMBHHX |YIIOBHOBaieHi ocobu ueHtpy| B IIpoTsirom 3x
mocayr — mepenaoTh  y  (opMi|HazaHHS — aaMiHICTpaTHBHMX poGouux AHIB 3
eJIEeKTPOHHOT CIIpaBH CKaHOBaHi KOMii | mociyr JaT! HaJAXOKEHHS
3a4BM Ta JIOTOBOPY HaiMy, mianucaHi JIOKYMEHTIB
HaliMadyeM Ta  HaWMomaBuUeM, |
JONyYeHi HasBHI CKaHOBaHi Komii
JOKYMEHTIB 3 HakIafaHHAM Ha
eNeKTPOHHY CIIpaBy €JIEKTPOHHOIO
mianucy Cry>k00BoT 0cobu  LIEHTPY
HaJaHHA aIMiHICTPAaTHBHUX ITOCIIYT
opranawm [lenciitHoro dbonmy Ykpainu
ITpoBenenHs aHamizy, | @axiBeb Bignity| B ITig yac
JOOTIPALIFOBAHHS 3asiB, sKi HaMiHLUIM | 0O6CIyroByBaHHs — TpOMajsiH ocofHrcTOro
3 [IEHTPY HaJaHHs aJMiHICTPaTHBHUX | (CEpPBICHOIO LEHTPY) 3BEpPHEHHS, Y €Hb
nocnyr, BeOmopramy eJIeKTPOHHMX HaIXOMKEHHS
nocnyr IlenciitHoro ¢goumy Ykpainu, 3asIBU 3
3MiHa cTarycy “mo arpubyTyBaHHA . BebnopTaiy
JlokyMeHTH nepearoThes B eJIeKTPOHHUX
€JICKTPOHHOMY BUNIAAI hi (o) OCITyT
OMpaLFOBaHHs ClieLialicTaMy BiIILTY [Tenciiinoro
ounpyBaHHA JIOKYMEHTIB Ta Vkpainu
00polKkH JaHUX 3a
EKCTEPUTOPIaIBHUM NIPUHIMIIOM
Buecenns arpuOytiB  mokymeHTiB | Daxisels Bignuty| B 2 pHi
3BEPHEHHS ouudpyBaHHS NOKYMEHTIB Ta

00pobku gaHMX ympapiiHHA| B

NeHciiHoro 3abe3reyeHHs

HaJaHHS CTPAXOBUX BHILIAT,

colianb-HUX TOCIIYT,

JKUTIOBUX CyOCHIiM Ta Mijbr

3a EKCTEPUTOPiaIbHUM

TPHHLIATIOM
Haknananus kBastidikoBaHoro | Daxisernb Bimminy| B [Tin yac
eNeKTPOHHOTO MiANMCY Ul 3MiHHM | olM(pyBaHHS JIOKYMEHTIB Ta MIPOBEACHHS
cratycy 3BEpPHEHHA “ga|0OpoOKM JaHMX YTIPaBIIiHHA arpulyTyBaHHS
Bepudikariro” MEeHCIHHOTOo 3a0e3re4yeHHs, JIOKYMEHTIB

HalaHHsg CTPaxOBMX BHILIAT,

COLIAJIBHUX MOCITYT,




JKMTJIOBUX CYOCHIii Ta mijier

3a €KCTepUTOpiaIbBHUM
TPUHLUIIOM
8. |Busnauenns mnpasa i HamaHHs |@Qaxiselp Bimguly HazaHHa| B 3 nHi
cybeuaii Ha HalM Ta XKUTIIa SKUTIIOBHX cyoeunit| 3
yTpaBIiHHS TIEHCIHOrO
3a0e3neueHHs, HaJaHHs
CTPaXOBHX BUILJIAT,
COLaJIbHAX IOCIIYT,
JKUTIIOBUX CyOCHIiM Ta miibr
3a €KCTEePUTOPIiaJIbBHUM
TIPUHLIUTIOM
9. |IIpusnaueHo cyGcumito Ha Haiim|®axiBelp BigaiTy kKoHTpomo| B 1 neHs
KUTJIA Halmady Ta KOMIIEHCALIIIo |3a npaBUIBHICTIO| 3
HaHMOJaBLIIO HapaxyBaHHs KUTIIOBHX
cyOcuii Ta IMiIbr yIpaBIiHHA
[IEHCIMHOTO 3a0e3IIeYeHH S,
HaJaHHS CTPAaxXOBHMX BHILIAT,
COLlaTEHUX MIOCITYT,
JKUTJIOBUX CYOCHIii Ta MiJer
3a EKCTEPUTOPIAJIbHUM
TIPUHLIAIIOM
10. |BignpamoBaHHs IPOBEAECHOL daxiBerp Binnuty| B 1 meHn
omepalil OO BUIIATH Ta ONpalffoBaHHA JOKyMeHTawlii| 3
BHECEHHS BUIUIATHUX PEKBI3UTIB YIpaBIiHHSA 3 TUTaHb BUILIAT
11. |[TIpo mnpuitHiTe pimeHHs opraH | axiBensb Bimminy | 3 3 mHi
[encitinoro tdhouny VYkpainu | 00cyroByBaHHs  IpOMajsH
inpopMmye HalimMaua Ta HaiMOIaBLY |(CEpBICHOTO  LIEHTPY)  Ta
LUIAXOM HAJCUIIAHHS TOBIOMIICHHS | HAYaTbHHK /3aCTyTHHK
3a GopMOIO 3rifHO 3 HOAAaTKOM 4 N0 |HauanbHMKA BiIIiMy HaJaHHA
Topsinxy Ne 1225 3 BUKOPUCTaHHAM | KM TIIOBUX cybeunin
3ac006iB MOIITOBOro/ ENeKTPOHHOTO | yIIPaBITiHHS MeHCiHHOro
3B’3Ky, 3a3Ha4YeHHX Yy 3agBl Ta|3abe3mneueHHs, HaJlaHHS
noroeopi Havimy. Ilpu 1LBOMy OpraH |CTpaxoBHX BUILIAT,
I[Tencitinoro douny VkpaiHu | coLianbHUX MIOCIIYT,
CaMOCTIHHO BUOUpae dopmy | KUTIOBHX CyOCHiH Ta MiTbr
TIOBiIOMJICHHS (mariepoBy L1
eJICKTPOHHY (3a HasBHOCTI aJpecH
eNIEKTPOHHOI ~MOIITH) Ta croci6
nosigomyienHs (ocobucra Oecina,
MOIITOBHHA 3B’ 30K, cMc-

MOBINOMITEHHSI, €JIEKTPOHHI 3aco0u
3B’ SI3KY,

eNeKTPOHHA ToITa (32 HAasBHOCTI),
BeOIopTan  eJIeKTPOHHMX  TOCHyT
ITenciiiHoro oy Ykpainu).

Skiio 3asBa Ta JAOroBip HalMmy
Hamiduum g0 opraHy IleHciliHoro
donny YkpaiHu Bif HEHTPiB Ha/laHH:

aJIMiHICTPaTUBHUX MOCHYT,
YITOBHOBaYKEHUX GaHKiB, po
npunHATe pilIeHHS opraH




ITenciiiHoro donmy Vkpainu
iHbopMye  BIANOBIOHHNA  LEHTp
aIMiHICTPaTUBHUX MOCITYT,
YIOBHOBaXKEHUH 6aHk, SKHH
iHpopMye Mpo Lie pilleHHs HaiimMaya
Ta HaliMOZaBLsl y BU3HAYEHUH HUMH

croci6.
V pa3i NpUHHATTS pillleHHs Tpo
HOBEPHEHHS JOKYMEHTIB IS

BUIIPABJICHHS BHSBJICHUX TIOMHJIOK
a0 mpo BIAMOBY B TpPH3HAYEHHI
cybcunii Ha  HafiM  JKUTIOBOTO
npumilieHHs  opraH  IleHciiiHoro
bonmy YkpaiHM TMOBIIOMIISIE LEHTpPY
aJIMiHICTPaTUBHUX TOCITYT,
YIIOBHOB@&)KEHOMY 0aHKy, HaliMady
Ta/abo HAWMOMABIO IPO TMPHHUHATE
pilleHHA i3 3a3Ha4Y€HHAM IIPUYUH
BiIMOBH a0 MOPSAKY BHUIIPABICHHS
NOMMJIOK, a TaKOX TIPO TIOPSIOK
OCKAap>KeHHs PUHHATOTO PillleHHS.

V nepion BoeHHOro craHy B YKpaiHi
opranu IlenciiiHoro ¢oumy Ykpainu
MOXYTb  TIOBIIOMJIATH  HaiiMauy,
HalMOJIABLIFO MPO NPUMHATE PilICHHS
B Tee(OHHOMY peXUMIi 3 BHECEHHAM
BIIMOBITHOTO 3amlMCy OO0 OKPEMOTo
JKypHally peectpauii iHQOpMyBaHHS
3asBHUKIB.

3araJjibHa KUILKICTB IHIB HAXAHHS TOCIYTH

1-30

3arajpHa KiTbKicTh AHIB NepeadayeHa YHHHHM 3aKOHOIABCTBOM

nporsirom 10 guis
3 AHYl OTPUMAHHS
BCIX JOKYMEHTIB
Ta HeoOXigHOI
ingopmanii

*YMoBHi no3Hauku: B- Bukonye, Y- Gepe y4acts,I1- noromwkye,3- 3arBepiuKye

3acTynHUK HAYANbHUKA YIPABJIHHS -
HAYAJLHUK BTy MeTooI0rii Ta opranizamii
po6oTH 3 00CIyroByBaHHS TPOMAIsIH
ynpaBJ/iiHHA 00CIyroByBaHHS I'POMAISH

Ipuna MIJIEHTBE€BA




