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MHOJOKEHHA
Npo ynpasJiHHA 3a0e3ne4eHHs AisiibHOCTI LleHTpYy HagaHHA aqMiHICTPATHBHUX MOCJIYT
y M. YopHOMOpPCHKY BUKOHABYOr0 KoMiTeTy YopHOMOpPCHKOI MicbKOI pagu
Onecbkoro paiiony Ogecbkoi 00s1acTi B HOBIil perakuii

PO3LJI 1. 3ATAJIbHI TOJIOKEHHSA

1.1. YopasninHa 3a0e3nedeHHs ALUIBHOCTI LleHTpy HajgaHHS agMIHICTPATUBHHUX IOCITYT
y M. YopHOMOpPCHKY BHUKOHaBuYOro komirety YopHoMopchbkoi Mickkoi pagu Opecbkoro paioHy
Opnecbkoi obnacti (mani — YmpaBiiHHS) YTBOPEHO Ha BUKOHaHHS BUMOr 3akoHy Ykpainu «IIpo
MICIIEBE CaMOBPSTyBaHHS» JUIS 3/1IHCHEHHS IOBHOBAXXEHb, 10 HAJIEKATH JI0 BiTaHHS BUKOHABYMX
opraniB YopHoMopchkoi MickKoi paau Onecbkoro paitony Opecbkoi 06acTi (a1l — MichbKa pajia)
1010 HaJJaHHSI aIMIHICTPATUBHUX MOCTYT.

1.2. YrpaBiiHHS € CTPYKTYPHHUM MiIPO3/IUIOM BUKOHABYOTO KOMITETY MICBKOT pajIi.

1.3. YrpagninHs y cBOii MisuTbHOCTI KepyeTbess KoHcTHTyIiEl0 YKpainu, 3akoHaMu YKpaiHu
«[Ipo MicueBe camoBpsayBaHHA B YkpaiHi», «[Ipo cayxOy B opraHax MiCIEeBOTO
camoBpsiyBaHH Y, «IIpo mepxkaBHy ciayx0y», «IIpo agmiHicTpaTuBHI TIOCIYyTHY, «[Ipo M03BUIHHY
cucteMy y cdepi rocrnoaapchbkoi AiSUTBHOCT» Ta IHITUMH 3aKOHAMH YKpaiHW, MOCTaHOBAMH
BepxoBuoi Pamm VYkpainu, akramum Ilpesumaenta VYkpainm 1 Kabinery MinicTpiB VYkpainu,
PIIIEHHSIMH [IEHTPAJILHUX OPraHiB BUKOHABYOT BJIaIH, PIIICHHSMH MICBKOT pajiy Ta 1l BAKOHABYOTO
KOMITETY, PO3MOPSHKEHHSIMH MICBKOTO TOJOBH, UM [l0N0KEeHHSIM Ta HIIUMU HOPMaTUBHUMH
aKTaMHu.

1.4, YaopaBiiHHS MiA3BITHE 1 MIAKOHTPOJBHE MICHKIA paji, MIAMOPSIKOBAHE BUKOHABYOMY
KOMITETY MICBKO1 paJii Ta MICbKOMY TOJIOBI.

1.5. YnpaBininHs Ma€e CBii O6JaHK Ta MITAMITH.

1.6. Micnie3naxopkennst  Ympasiiaasa: 68003, Opecvka o6nacts, Opecbkuii  paiioH,
M. HopHOMOpCHK, nipocnekT Mupy, 33.

1.7. Anpeca eneKTpoHHOT MOMTH YTIPABIIHHI: chap@cmr.gov.ua.

PO3ALJI II. META YIIPABJIIHHSA

Mertoro YnpaBiiHHA €:

2.1. Opranizaiis QyHKIIOHYBaHHS Ta AisabHOCTI LleHTpy HajgaHHS aIMIHICTPAaTUBHHUX
nociyr y - M. YopHoMopcehky (nani — LieHntp);

2.2. Peanizanisi jaepkaBHOI MOMITUKM y cdepi 3abe3medeHHs OpraHizanii HagaHHS
aJMIHICTpaTUBHUX NOCIYr (y TOMY 4YHCII JOKYMEHTIB JO03BUIBHOTO XapakTepy) OpraHaMu
JepKaBHOT BJIaJU Ta MICIIEBOTO CaMOBpsayBaHHs uepe3 LleHTp y HaiikopoTmiuii TepMiH Ta 3a
MIHIMaJIbHOT KIJIbKOCTI BiIBilyBaHb Cy0’€KTaMU 3BEPHEHB;

2.3. 3a0e3neuyeHHss e(EeKTUBHOI B3aeMOAll aJMIHICTPATOpPIB 13 CyO’€KTaMH HaJaHHS
aJIMIHICTpaTUBHUX TMOCIYT, KOMYHAJIbHUMHU Ta JEPKAaBHUMH MiANpUEMCTBAMU Yy cepi HalaHHS
aJIMIHICTpaTUBHUX MOCIYT,

2.4. CipusiHHSL ~ HaJaro/DKEHHIO  B3a€MOBIIHOCHMH  MDK ~ BHKOHABYMMH  OpraHaMu
YopHoMopcbkoi MickKo1 pagu Oxecbkoro paiioHy Onecbkoi 061acTi, opraHaMy BUKOHABYO1 BJaIH,
KOMYHaJTbHUMU Ta JIeP>)KaBHUMHU YCTAaHOBAMU 3 TUTAHb HAJAHHS aIMIHICTPATUBHUX MTOCIYT;

2.5. 3a0e3neuenHs iHPOpMYBaHHS CyO’€KTIB 3BEpHEHb IPO BUMOTU Ta IMOPSAJOK HaJaHHS
aJIMIHICTPAaTUBHUX TMOCJIYT, 110 Ha/lal0Thes uepes LlenTp.
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PO3JILT II1. ®YHKIII YIIPABJITHHSI

Jnist focsiTHEHHSI MEeTH YTIPaBIIiHHS BUKOHYE HACTYIHI (PyHKITIi:

3.1. OmpanpoBye Ta BHOCHTH MPOIO3MIi 0O MIiCbKOi panu Ta 1i BUKOHABYOTO KOMITETY,
MICBKOTO TOJIOBH, OPTaHiB JIepKaBHOI BJIaH, KOMYHAIBHUX MIAPHEMCTB, YCTAHOB Ta OpraHi3allii
100 YAOCKOHAJICHHSI CHCTEMH HaJlaHHS afMiHICTPaTUBHUX MOCIYT Ta podotu LlenTpy;

3.2. bepe ydacth y po3poOIl MOJIOKECHb, MOPSIKIB Ta IHIIWX aKTiB MICBKOT pamu Ta ii
BHKOHABYOTO KOMITETY, SIKi PETJIaMEHTYIOTh MPOLEAYPY HaJaHHS aAMIHICTPaTUBHUX TOCIYT;

3.3. 3abe3mneuye popmyBaHHS, MyOJIKaIlilO Ta MATPUMKY B aKTyaJbHOMY CTaHI MaTepiaiB,
SKI HaJIeKaTh 10 KOMIICTEHIT YTpaBliHHSA, HAa odimiiHOMYy BeO-moprami M. YopHOMOpCHKa
Onecwkoi obmacti, BeO-noptani LleHTpy (3a HasiBHOCTI), 3aco6ax MacoBoi iH(opMallii Ta B MEpexi
[nTepner;

3.4. OpranizoBye MpOBEICHHS 3acilaHb Ta KOOPAWHAIIMHUX paja, IHIIUX 3axX0MiB i3
3aly4yeHHSIM cy0’€KTIB HaJJaHHS aMIHICTPATUBHUX MOCIYT 3 MUTAHb, SIK1 HAJIEXKATh JO KOMIIETeHIT11
VYrpaBninus;

3.5. OpranizoBye HamaHHS aaMIHICTPaTUBHUX MOCIYr dYepe3 anMmiHicTparopiB LleHTpy
LUIIXOM iX B3a€MOJIIi 3 Cy0’€KTaMu Ha/laHHS aJAMIHICTPaTUBHUX MOCIYT;

3.6. OpranizoBye HajaHHs agMiHicTpaTopamu LleHTpy BUTSTIB 13 peecTpiB, TOBIIOK, KOIIii,
nyOIiKaTiB TOKYMEHTIB Ta HIII epe10adyeHi 3aKOHOM Jii, y pe3ysbTaTi AKX cy0’eKTy 3BepHEHHS,
a TaKoX 00’€KTy, mI0 TepedyBae y MOro BIACHOCTI, BOJIOIHHI YW KOPUCTYBaHHI, HAJAETHCS a00
MIATBEP/UKYETHCS IEBHUM IOPUINYHUNA cTaTyc Ta/abo dakT;

3.7. OpranizoBye HamaHHA aaMiHicTpatopamMu LleHTpy aaMiHICTpaTHBHUX IOCIYT,
MOB’sI3aHUX 13 OPOPMIIEHHSM Ta BHJIAa4er0 acnopTa rpoMajasiHuHa YKpainu y Burisiai |D-kaptku,
a TaKoXX MacrnoprTa rpoMajissHiHa YKpaiHu AJIs BUI3AY 3a KOP/IOH;

3.8. 3abe3neuye mpuiioM TpOMaIsH Ta PO3TJA] iX 3BEPHEHb 3 MUTaHb, K1 HAJIEKATH JI0
KOMIIETEHIIT YIpaBIIiHHS;

3.9. 3niiicHIOE 1HII MOBHOB&KCHHS, MOKJIAJCHI Ha YTpaBIiHHS, BIIMOBIIHO 10 YHHHOTO
3aKOHOJIaBCTBA.

PO3J1J11V. IPABA YIIPABJIHHA
Y1paBIliHHS B X0/1i BAKOHAHHS MOKJIAJICHUX Ha HHOTO MOBHOBAKEHB MA€E MPaBo:

4.1. OnmepXyBaTH B yCTAHOBJICHOMY TOPSIKY BiJl IHITUX BUKOHABYMX OpPraHIB MICBKOI paju,
MIIPUEMCTB, YCTaHOB 1 OpraHizamii iH(opMalliio, JTOKYMEHTH, IHIII MaTepiaim, Oe30IuIaTHi
CTAaTUCTHYHI JaHi, HEOOXigHl1 IS BMKOHAHHS IIOKJIAJ€HUX Ha HBOTO 3aBJaHb, CKIMKATH B
YCTaHOBJICHOMY MOPSIAKY HApaJy 3 MUTaHb, 0 HAJICKATh JO HOr0 KOMITETEHIIIT;

4.2. be3omnaTHO OJEp)KyBaTh Bin CyO’e€KTIB HaJaHHA aAMIHICTpAaTHBHUX  IOCIYT,
MIANPUEMCTB, YCTAaHOB, OpraHizailid, SKi HajexaTb 10 cdepu iX ympaBiiHHS, JTOKYMEHTH Ta
iHpopMallito, OB’ sI3aH1 3 HAIAHHSAM aJMIHICTPATUBHUX MOCIIYT;

4.3. IloromxyBatu TOKyMEHTH (pillieHHS) B IHIIMX OpraHax AepaBHOI BJIAagu Ta OpraHax
MICIICBOTO CaMOBpSIyBaHHS, OTPUMYBaTH iX BUCHOBKH 3 METOI HaJaHHs aaMIHICTPaTUBHOI
nociyru 0e3 3aJlydeHHsI Cy0’€KTa 3BEpHCHHS;

4.4. BuBuaTH B MeXax CBOIX IMOBHOBa)XCHb MHUTAHHS JOTPUMAHHS MICIIEBUMH J03BUTHUMU
OpraHaM# TEPMiHIB PO3TIISAY 3BEpHEHb Ta BUaui JOKYMEHTIB JI03BUTLHOTO XapaKTepy Ta MOPSIKY
MIPOXOJKEHHSI JO3BUTbHUX (TIOTOKYBAIIbHUX) MPOIIEAYP, 3BEPTATUCH /10 KEPIBHUIITBA IINX OPTaHIB
PO BXKUTTS 3aXOMIB JAJIs1 YCYHEHHSI BUSIBJICHUX MOPYIICHB;

4.5. BumaraTu Bi KepIBHUKIB Cy0’€KTiB HQJAaHHS aJIMIHICTPATUBHUX MOCITYT BXKHUTTS 3aXOIB
II0JI0 YCYHEHHS BUSBIIEHUX MOPYILIEHb TEPMIHIB PO3TIISALY 3asB 1100 HaJaHHS aIMIHICTPAaTUBHUX
MOCIIYT;

4.6. 3amyyaTH 3a y3rOKEHHSM 3 MICHKHM TOJIOBOIO BiJITIOBIIHUX CHEIiaIiCTIB AJIS MiTOTOBKH
HOPMAaTUBHUX Ta IHIIUX JOKYMEHTIB, a TaKoX JUIsl PO3POOKH 1 3IIMCHEHHS 3aXOjiB, SKi
MIPOBOATHCS YTIPABIIHHIM BIIMOBIAHO 70 MOKIAIEHUX HA HOTO 3aBJaHb;
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4.7. bpatn yd4acTh y IUICHApHUX 3aCilaHHSAX Ceciii MICBKOT pajy, 3acilaHHSAX MOCTIHHUX
KOMICiii MICBKOT pajii Ta BAKOHABYOTO KOMITETY, HapaJax, KOMICisIX, poO04MX Ipymnax, yTBOPEHUX
MICBKOIO pajIolo, il BUKOHABUMMH OPraHaMu, MiCBKUM TOJIOBOIO;

4.8. AnanizyBaTH 3BepHEHHS TPOMAISIH Ta CYO'€KTIB TOCIIOJIAPIOBAHHS Ta BXXMBATH 33aXO/IiB
100 ONITUMI3aIlii Ta CIPOLICHHS MPOIEyp HAAaHHS JIMiIHICTPATUBHUX MOCIYT, 3alI0YaTKyBaHHS
Ta 3IACHEHHS I ITPUEMHHUIIBKOT TISITHHOCTI;

4.9. CTBoproBaTH 3a TIOTO/DKEHHSIM 3 IHIIUMH BHKOHAaBYMMH OpraHaMH MiICBKO1 pajwu,
OopraHamu Jep>kKaBHO1 BUKOHABYO1 BJIaJX KOMIcCii, poO0yi Tpyu isi BABUYEHHSI TUTaHb, TOB'SI3aHIX
3 MSUTBHICTIO YTIpaBJiHHA, OpaTH ydacTb y iX poOoTi.

PO3ALJI V. CTPYKTYPA YIIPABJIIHHSA

5.1. lo cknany YnpaBiiiHHS BXOAATh HACTYITHI BIIILIH:

5.1.1. Binain HajaHHs aqMIHICTPATUBHUX HOCIYT;

5.1.2. Bigmin peectpartii o0Iiky ocio;

5.1.3.Biaain 3 muTaHb BETEPAHCHKOT OJITHKH.

5.2. [l peanizariii mpaB Ta MOKJIaAeHUX (QYHKIIA B YTIpaBiIiHHI MOXKYTh OyTH CTBOpEHI iHIITI
BLILTLUTH.

5.3. YopaBniHHA BKIIIOYAa€ 1O CBOTO CKJIAQy: HadalbHWKAa YTIPaBIiHHS; 3acTYITHUKA
HayajlbHUKAa YIpaBIiHHSA, HayaJbHMKA BIAAULY — aJMIHICTpaTopa BIAAUTY  HaJaHHS
aJAMIHICTPATUBHUX TOCIYT; HAaYaJIbHUKA BIIILTY peecTpallii 00Ky oci0; HauyaabHUKA BIIAUTY 3
MUTaHb BETEPAHCHKOI MOJITUKKA — aAMIHICTpaTOp; aaMIHICTPATOpiB; TOJIOBHUX CIIELIANICTIB;
JUTOBOIB BIMOBIIHO JI0 IITATHOTO PO3MUCY, IO 3aTBEPKYETHCS PIlLIEHHAM Micbkoi paau. CtaTyc
Ta 00CST TOBHOBAXEHb aIMIHICTPATOPIB BU3HAYAETHCA 3aKoHOM YKpainu «I[Ipo aamiHiCTpaTHBHI
MTOCITYT .

5.4. KinbKicTh Ta CKJIaJ MpaIiBHUKIB YTIPABIIHHSI BU3HAYAETHCSI MICHKOIO PaJIolo.

5.5. [IpaniBHuKy YTpaBaiHHS TPU3HAYAIOTHCS HA TIOCAIN Ta 3BUIBHIIOTHCS MICHKUM T'OJIOBOIO
B TIOPAJIKY, TTepea0auyeHOMY YHHHUM TPYIOBUM 3aKOHOJTABCTBOM Y BIIMTOBITHOCTI 0 BUMOT 3aKOHY
Vkpainn «IIpo cmyx0y B opraHax MICIIEBOTO CaMOBpsIyBaHHS», 3akoHy Ykpainu «IIpo
aZMIHICTPATHBHI MTOCITYTH».

5.6. [IpaniBHuKy YTpaBiiHHA 3/IHCHIOIOTh CBOi IOBHOBKECHHS B MEXKaX BIIMOBIIHOTO
BLIIUTY Y BiANOBiTHOMY NpuMiieHHi LleHTpy.

5.7. ITocamoBi 00OB'SI3KH MPAIIBHUKIB YTIPABJIIHHS BU3HAYAIOTHCS MTOCAJT0BUMH IHCTPYKITISIMH,
SIK1 3aTBEPKYIOTHCSI KEPIBHUKOM Y ITPaBJIIHHS.

PO3A1JI VI. KEPIBHUIITBO YIIPABJIIHHA

6.1. YrpaBniHHS 04OIIOE HAYATBHUK, SIKUM PU3HAYAETHCS HAa TIOCATY 1 3BUIBHSIETHCS 3 MOCAIH
MICBKHMM TOJIOBOIO BIATIOBITHO /10 MOJIOXKEeHb 3akoHy Ykpainu «IIpo ciyx0y B opranax micieBoro
CaMOBPSTyBaHHS.

6.2. HauanpHUK YHpaBiiHHS 32 I0CAI00 € KepiBHUKOM LleHTpy.

6.3. HauanbHuK YnpaBiiHHS:

6.3.1. 3xiiicHIOE KEPIBHUITBO ALSUIBHICTIO YTpaBiiHHSA Ta LleHTpy, opraHizoBye iX AiSIbHICTS,
BXKMBA€ 3aXO0/(iB MO0 MiABUIICHHS iX e(peKTUBHOCTI;

6.3.2. Hece mepcoHanbHy BiONOBINATbHICTh 32 HEBHUKOHAHHA a00 HEHalle)KHE BUKOHAHHS
MOKJIAJICHUX Ha YNpaBJiHHA 3aBJaHb, peaylizalilo Horo MoBHOBaXeHb, JTOTPUMAHHS TPYAOBOT
JTUCIUILTIHY,

6.3.3. BHocuTh mpomno3uiii KepiBHULTBY MICbKOi paau Ta ii BUKOHaBYOIO KOMITETY IOJI0
CTPYKTYpU Ta IITAaTHOTO PO3NHUCY YTpaBIiHHSA, HOro MarepialbHO-TEXHIYHOTO 3a0e3redeHHs,
NPU3HAYCHHS, MEPEeMIllleHHs, 3BUIbHEHHs, 3a0XOYEHHs, HAKJIaJeHHS CTATHEHb Ha IpalliBHUKIB
VYrpaBiiHHS;

6.3.4. [IpencraBnsie YmpaBiiHHS y BiTHOCHHAX 3 OpraHaMy BHUKOHaBYOi BJaJH, MICLIEBOTO
CaMOBpsIyBaHHs, 00’ €JHAHHSAMHU T'POMASIH, MIIMPUEMCTBAMH, YCTAaHOBAMH, OpraHi3alisiMi ycix
¢dbopM BIIaCHOCTI;
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6.3.5. Koopaunye misiibHICT CTPYKTYpHHUX MiIPO3AUTIB YTpaBIiHHSA, KOHTPOJIIOE SIKICTh Ta
CBO€YACHICTh BUKOHAHHA 00OB’S3KIB MpalliBHUKAMU YTIpaBIiHHA, 3a0e31euy€e TOTPUMAHHS HUMHU
TPYIOBOI AMCUUIUTIHY, IPABUJ BHYTPIIIHBOTO TPYJOBOTO PO3MOPSAIKY Ta OXOPOHH IpaIli;

6.3.6. Po3po0isie Ta O6epe ydacTh y po3poOJIeHHI MPOEKTIB HOPMATUBHO-TIPABOBUX aKTIB, 110
HaJIeXKATh JI0 KOMIIETEHIIii Y TIpaBIiHHS;

6.3.7. Y Mexax KOMIETEHIIl pa3oM i3 (axiBUAMHU BiJNOBITHUX CTPYKTYPHHX MiJPO3ALTIB
BHKOHABYOTO KOMITETY 3a0e3neuye BUKOHAHHS JOPYYeHb KEPIBHUITBA BUKOHABUOTO KOMITETY;

6.3.8. 3arBepmKye mMOCa0BI IHCTPYKITii IPAIIBHUKIB Y IPaBIIiHHS;

6.3.9. 3nilicHioe TpUOM TpPOMAISH, PO3TIANAE CKAprd Ha ISUTBHICTD 9 OC3IisSUTbHICTH
MpaliBHUKIB YTIPABIIIHHS;

6.3.10. 3miiicHIO€ 1HIIN ITOBHOBAXKEHHS BIAMOBIIHO 4O BUMOT YHHHOI'O 3aKOHOIABCTBA.

6.4. Y BUMaKy BiICYTHOCT1 HaYaJbHUKA YTIPABIIIHHS HOTO TIOBHOBAYKEHHSI MMOKIIAAIOTHCS HA
3aCTyITHUKA HaYaJIbHUKA Y TIPaBIIIHHS.

PO3ALJI VII. BIZALJT HAJAHHS AJIMIHICTPATUBHUX MTOCJIYT

7.1. OCHOBHMMH 3aBAAHHSAMHU Ta QYHKIIAMH BIJILTY €:

7.1.1. Opranizanis HaJaHHS aJMIHICTPATUBHUX NOCAYr (y TOMY 4YHCIlI JIOKYMEHTIB
J03BUIBHOTO XapakTtepy) B LleHTpi;

7.1.2. Opranizanis Haje:xxHoro (QyHkionyBanHs B LleHTpi ¢poHT-0dicy, Oek-odicy,
BiganeHux (y TOMy 4MCIl IepecyBHHUX) poOOUYNX MICIb aIMIHICTPATOPIB;

7.1.3. 3abe3meveHHs MPO30POCTi Ta BITKPUTOCTI AisibHOCTI LeHTpy, 3amobiranas HMOBIpHHX
KOPYIIIIHUX PU3UKIB Ta HEJOMYIIEHHS TOCEPEAHUIIBKIX MOCIYT Ha Oro TepUTOpii;

7.1.4. BxuTTs 3aXOJiB Il CIPOIICHHS MPOIEAYpH OTPUMAHHS CyO0’€KTaMHU 3BEPHEHD
aAMIHICTPATUBHUX MOCAYr (y TOMY YMCII JOKYMEHTIB JO3BUIBHOTO XapakTepy) Ta MOJIMIICHHS
SIKOCTI 1X HaJaHHS,

7.1.5. 3abe3neuenns iHGOpMyBaHHS CYO’€KTIB 3BEPHEHb IMPO BUMOTH Ta MOPSAAOK HaJIaHHS
aZMIHICTPATUBHUX MOCTYT (Y TOMY YHCII IOKYMEHTIB JJO3BUILHOTO XapaKTepy), M0 HAJIAI0ThCS B
Hentpi;

7.1.6. 3abe3neueHHss y MeEXaX CBOiX ITOBHOBR)KEGHb 3aXHCTy IpaB 1 3aKOHHHX IHTEpPECiB
Cy0’€KTiB 3BepHEHb, 1X MEPCOHATBHUX JTAHUX;

7.1.7. Peanizanisa ycix eTaniB HaJaHHS aJMIHICTPAaTUBHUX MOCIYT (Y TOMY YHCJIl TOKYMEHTIB
JO3BUIBHOTO XapaKTepy) 3riIHO 3 BUMOTaMU YHMHHOTO 3aKOHOJIaBCTBA;

7.1.8. Opranizaiisi KOHCY/IbTAIlll NpEICTaBHUKAMU CyO’€KTIB HaJaHHS aJAMIHICTPAaTUBHUX
nocayr (y TOMY YHCIIi JO3BUILHUX OPraHiB), IHIIUX OPraHiB JAepPKaBHOI BIaIM, OpraHiB MICIIEBOTO
CaMOBPSITyBaHHS, KOMYHaJIbHUX MIJIPUEMCTB, YCTAHOB Ta OpraHizalliii;

7.1.9. KonTponb 3a IoJep:kaHHAM Cy0’ €KTaMU HaJaHHS aaMIHICTPATUBHUX MOCIYT (y TOMY
YHCITi JO3BUIBHUMHU OpraHaMH) CTPOKY PO3IJISIY CIIpaB Ta MPUNAHATTS PillIeHb;

7.1.10. Po3rasin 3BepHEHb, 3alMTIB, 3asB, JIMCTIB, CKApT Ta MPOIO3HUIIK 3 MUTaHb JISIILHOCTI
LenTpy, 3 nuTaHb HaJaHHS AAMIHICTPATUBHUX MOCTYT (y TOMY YHUCII JOKYMEHTIB T03BUILHOTO
XapakTepy) Ta IHIIUX JOKYMEHTIB, HEe MOB’sI3aHUX 3 Ha/JIaHHAM aJIMIHICTPATUBHUX MOCIYT (y pasi
TMPUIHATTS MICBKOIO PaJIOI0 BIAMOBIIHOTO PIllICHHS);

7.1.11. InpopMyBaHHsl HauyaJbHUKA YTIpaBIiHHSA Ta CyO’€KTIB HaJaHHS aJMIHICTPAaTMBHHUX
nocayr (y TOMY YHUCII J03BUIBHUX OpraHiB) Mpo MOPYLIEHHS 3aKOHOJABCTBA B MPOLECI HAJaHHS
aJIMIHICTPAaTUBHUX HOCIYT (y TOMY YHCII JOKYMEHTIB JI03BUIBHOTO XapakTepy) Ul BXKUTTS
BIAMTOBITHHUX 3aXO0/IiB;

7.1.12. 3niiicHeHHs opraHizaiiifHoro 3abesnedyeHHs AiiabHOCTI LleHTpy Ta YmpaBiiHHS B
UTOMY;

7.1.13. Opranizairist Ta BeIeHHS JiTOBOJICTBA B YTIPaBIiHHI;

7.1.14. BeneHHs CTaTUCTUYHOT, aHATITUYHOI poOOTH 3 mHUTaHb JisbHOCTI LleHTpy;

7.1.15. BuB4eHHsI MO3UTUBHOTO JAOCBiAY 1HIMX LIEHTPIB U MONIMIICHHS SIKOCTI HaJaHHS
aJIMIHICTPATUBHUX MOCIIYT;



[IpomoB:xeHHs JOAATKA

7.1.16. TlopymieHHss Tiepel HAYAIBHUKOM YTPABIIHHS KJIOMNOTAHb IOAO ITBUIICHHS
epekTuBHOCTI poOoTH Biaainy, Yupasninasg ta Llentpy;

7.1.17. IlpoBeneHHs BHYTPIIIHIX 3aradbHUX 300piB Ta HAPaJ 3a YUacTIO YCiX aAMIHICTpaTOpiB
Lentpy 3 nmuTanp, MOB’sI3aHKUX 3 HOTO AISUTBHICTIO;

7.1.18. IndopmariitHo-aHATITUYHE, METOJAWYHE, TIpaBOBE 3a0E3MEYEHHs CIIBPOOITHUKIB
VYrpasiiHHS, OpraHi3allis 3aX0/1iB 3 HABYaHHS Ta MiIBUIICHH KBajidikamii npamiBaukiB LleHTpYy;

7.1.19. InpopmyBaHHSI OpraHiB JAep>KaBHOI BIIAAHM, OPraHiB MICIIEBOIO CaMOBPSIyBaHHS,
KOMYHAJbHUX MIIPUEMCTB, YCTAHOB Ta OpraHi3alliii 3 muTaHb, OB’ sI3aHUX 3 NLUTBHICTIO LIeHTpY;

7.1.20. 3abe3neueHHs 1OCTYITY 10 my0OniuHo1 iH(popMallii, po3MOPSIHUKOM K01 € YTIpaBIiHHS;

7.1.21. Po3po0Ka MPOEKTIB pillieHb MICHKOT paau, pO3MOPSHKEHb MICHKOTO TOJIOBH, DIllICHb
BHKOHABYOTO KOMITETY 3 MUTaHb OpraHi3ailii HaJlaHHsI aaMIHICTPATUBHUX MOCIYT (Y TOMY YHCIi
JOKYMEHTIB JJO3BUIBHOTO XapakTepy);

7.1.22. OnpunronHeHHs iHQOpMalii mpo 3MIHKM 0 CHUCTEMH HaJaHHS aJMiHICTPAaTHBHUX
nociyr 3a gonomMoroto 3MI ta mepexi InTepHer, BeaeHHs 0]iliiiHOT BEO-CTOPIHKU, 1[0 MICTUTh
1HopMallito po AisubHICTh LleHTpy;

7.1.23. 3nificHEHH IHIIUX 3aX0IB BIAIIOBIIHO JI0 BUMOT YHHHOI'O 3aKOHOJABCTBA.

7.2. Bijmytin s 37iCHEHHSI [TOBHOBAYKEHD Ta BUKOHAHHS 3aBJIaHb MA€ MPaBo:

7.2.1. be3ormatHO O/Eep)KyBaTH BiJl IHIIMX CTPYKTYPHHX ITIPO3IAUTIB YTpaBIiHHS, OpPraHiB
MICIIEBOTO CaMOBPSIIyBaHHS, MIANPUEMCTB, YCTAaHOB Ta OpraHizalliif, He3aJekHO BiI (opm
BIIACHOCTI, 1H(OPMAITiio, JOKYMEHTH 1 MaTepiaiu, HeOOXIH1 I AIsUTbHOCTI YTIpaBJIiHHSA;

7.2.2. be3ormnatHo onep)KyBaTh Bim CcyO0’e€KTiB HaJaHHS aJMIHICTpATHBHHX TIOCIYT,
MIANPUEMCTB, YCTAaHOB, OpraHizallid, fKi HajexaTb 1O cdepu iX yNpaBiiHHS, JTOKYMEHTH Ta
iH(pOopMaIrito, MoB’sA3aH1 3 HAJAaHHAM aIMIHICTPATUBHUX MOCIIYT, Y MOPSAIKY, BU3HAYCHOMY JTIFOYHM
3aKOHOJIABCTBOM;

7.2.3. bezonnaTHO OJEp)KyBaTH JOCTYN JI0 MICIIEBUX Ta JIEPKAaBHUX PEECTPIB 1 MOPTAIIB Y
MeXax, TependayeHuX jis HaJaHHS aJMIHICTPAaTMBHUX TIOCIYr Ta OTPUMaHHs 1HQopMaIlii,
OB’ s13aHOT 3 HAAAHHAM aMIHICTPATUBHUX TIOCIYT;

7.2.4. BHoCUTH HAaYaJIbHUKY YTIPaBIIiHHS MPOTO3UIIIi 010 YIOCKOHATIEHHS podoTH LleHTpy;

7.2.5. Cximukatu Hapaau, MPOBOAWTH 300pH 3 NMUTaHb, OB’ SI3aHUX 3 ALUIBHICTIO LleHTpy, 13
3JIYYCHHSIM YCiX MpaIliBHUKIB YTIpaBIIiHHS,

7.2.6. IIpoBoauTi poO0Ui 3ycTpivi 3 IpeICTaBHUKAMK Cy0’ €KTIB HaJIaHHS aIMIHICTPATHBHUX
nocayr (y TOMY 4YHCIl JO3BUIBHUX OpraHiB), OpraHiB Jep)KaBHOI BJaJHW, MICIIEBOTO
CaMOBDSIIyBaHHS, KOMYHQJIbHMX MIIMPUEMCTB, YCTAaHOB Ta OpraHi3aliii 3 NHUTaHb HaJaHHS
aJAMIHICTPATUBHUX TOCIYT Ta AisutbHOCTI LIeHTpYy;

7.2.7. BumaraTy BiJi HayaJbHHKAa YTPaBIiHHS BXKUTTSI 3aXOJIB 3 YCYHEHHS MOPYLICHb,
BUSIBJICHUX M1 4ac pyHKIIOHYBaHHs LIeHTpy Ta HaJaHHS aqMIHICTPATUBHUX MOCIYT (Y TOMY YUCH1
JOKYMEHTIB JJO3BUIBHOTO XapakTepy);

7.2.8. 3aiiicHIOBaTH KOHTPOJIb 32 BEICHHSIM JUIOBOJCTBA B YIIPaBIIiHHI;

7.2.9. 3aiificHIOBaTH 1HII MOBHOBAYKEHHS 3T1IHO 3 BUMOTraMH YHHHOTO 3aKOHO/IaBCTBA.

7.3. Ilin yac BUKOHAaHHS NOKJIANCHUX 3aBIaHb Ta (YHKIIM BIAIUT B3a€MOJIE€ 3 IHIIMMH
CTPYKTYPHUMH MiJPO3iIaMH Y IPaBIIiHHS.

7.4. Bigain o4oJroe HayalbHUK, SKUU MPU3HAYAETHCS HA MOCAAY Ta 3BUIBHAETHCS 3 MOCAIU
MICBKMM TOJIOBOIO, OJJHOYACHO € 3aCTYMHUKOM HaualbHHUKA YTPABIIHHS Ta aAMIHICTPATOPOM.

7.5. HauanpHUK BiAALTY - aAMIHICTPATOD:

7.5.1. 3nilicHIOE KepIBHUIITBO MisUIBHICTIO BTy, HECEe MEPCOHANbHY BIAMOBITANBHICTH 32
BUKOHAHHS a00 HEBUKOHAHHS MOKIAJACHUX HA BIAUT 3aBAaHb Ta (QYHKIIIH;

7.5.2.'Y cBoOiil AiIIBHOCTI KEPYETbCS HOPMATHUBHO-TIPABOBUMHM aKTaMH, UM [loyiosKeHHSM,
Pernamentom LleHTpy Ta BiANOBIAHOIO MOCAIOBOIO IHCTPYKIIEIO;

7.5.3. 3a0e3neuyye opraHizaiilo iSUIBHOCTI BIiAAUTY, Ja€ BiAMOBIAHI JOPY4YEHHS MO0
BUKOHAHHS 3aBJIaHb, MOKJIAJACHUX HA B,

7.5.4. KoopauHye IisUTBHICTH aJAMIHICTPATOPIB BIIAUTY, PO3MOJAUISE MDK HUMHU OOOB’SI3KH,
OYOJIIOE Ta KOHTPOJIIOE iX POOOTY;
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7.5.5. Koopaunye iHdopmamiiiHe 3a0e3neueHHs Biqaily, OpraHizoBye i IpOBOJIUTH POOOTY,
MOB'sI3aHYy 3 MIIBHUINEHHSAM KBai(ikaiii Horo MpariBHUKIB;

7.5.6. 3a0e3neuye pobOTy 3 MarepiailaMu Ta JOKYMEHTaMH, 110 HAIXOAATh HA BUKOHAHHS IO
BiIUILITY;

7.5.7. Po3pobmisie Ta Oepe ydacThb y pO3pOOJICHHI NPOEKTIB PINICHh MICBKOT pamw, il
BUKOHABYOTO KOMITETY, PO3MOPSHKEHb MICHKOTO TOJIOBU 3 MUTaHb, II0 CTOCYIOTHCS KOMIETEHITT
By, Yrpasininas, Llentpy;

7.5.8. 3abe3meuye DOBEJCHHS 10 BUKOHABI[IB HOPMAaTHBHUX Ta PO3MOPSAIUUX JOKYMEHTIB 3
[MUTaHb, BIIHECEHUX /10 TX KOMIICTEHIII;

7.5.9. ¥ mexax cBOIX NOBHOBa)K€Hb OPraHi30BYE JITOBE JIUCTYBAHHA 3 CyO'€KTaMM HaJaHHS
aJIMIHICTPaTUBHUX MOCIIYT (y TOMY YHCI1 103BUIBHUMHU OpraHaMHu);

7.5.10. Totye mnanu Ta 3BiTH PO poOOTY BiIALTY, YTipaBiHHs, LleHTpY;

7.5.11. bepe y4acTh y 3aralbHOMICBKMX Hapajax, 3aciJaHHAX MICbKO1 paju, BUKOHABUOTO
KOMITETY Ta HOro KOMICiil y MeXaX CBOIX OBHOBAaYKEHb;

7.5.12. Po3rnsimae B MexaxX MOBHOBOKEHb CKAprH CYO'€KTIB 3BEPHEHHS IMOAO JiSTTLHOCTI
MpaliBHUKIB BIIUTY, a TAKOXK CKapry, 3ayBa)XE€HHs i Mpono3uLii 11010 GyHKIIOHYBaHHS BIUILTY;

7.5.13. TIpoBoMTh aHAN3 Ta Yy3araJlbHEHHS MAaTepiadiB PO XiJl BUKOHAHHS BIUIUIOM
OpraizaliifHO-pO3NOPAAUNX JOKYMEHTIB Ui KEPIBHUIITBA BUKOHKOMY;

7.5.14. BHOCHTh HAYambHUKY YTPABIIHHS TMPOMO3UIlT IIOJ0 TMPU3HAYCHHS HA TMOCAIH,
3BUIBHEHHS 3 TOCAJ Ta MEPEMIIICHHsI MPAIIBHUKIB BIIALTY, CBOEYaCHOTO 3aMIIIEHHS BaKaHCIH,
3a0X0YEHHS Ta HAKJIaJaHHS CTATHEHb;

7.5.15. Tlignucye Ta Bi3ye JOKYMEHTHU B MeXaX CBO€1 KOMITIETEHIII;

7.5.16. 3niiicHIoe GyHKIIIT aIMIHICTpaTOpa;

7.5.17. [TpoBOAWTH OCOOMCTHI MPUIOM TPOMAJISH 3 MUTAHb, IO HAJIEKATh O MMOBHOBAXKCHD
BIIUTLTY.

7.5.18. Bukonye iHIIT1 TOBHOBa)KEHHSI BIMOBITHO O BUMOT YMHHOTO 3aKOHOIABCTBA.

PO3ILJI VIII. BIIALI PEECTPAIIT OBJIIKY OCIB

8.1. OcHOBHMMHU 3aBJaHHIMH Ta PYHKI[IIMU BiIILTY €:

8.1.1. 3abe3reueHHss BUKOHAHHS TOKJIQJCHHX Ha MICIIEBE CaMOBPSIyBaHHS ITOBHOBa)KCHb
L1010 3IICHEHHS JeKJIapyBaHHs/peecTparii MICII MPO’KUBAHHS, 3HATTSA 3
3aJICKJIApOBAHOI0/3aPEECTPOBAHOTO  MICII  IIPOXKMBaHHs/TIepeOyBaHHS 0coOM Ha TepHUTOPil
YopHOMOPCHKOT MICHKOT TEPUTOPIATBLHOT TPOMAJIH;

8.1.2. 3niiicHeHHsT NIeKJIapyBaHHS/PEECTPallii/3HATTA 3 3aJIeKJIapOBaHOTO/3aPEECTPOBAHOTO
MiCIsl TIpOKUBaHHsS/epeOyBaHHA OCOOM B MexaxX YOPHOMOPCHKOI MICBKOT TEPHUTOPIalbHOT
rpoMajJu BIAMOBITHO O BUMOT YMHHOTO 3aKOHOJABCTBA y cdepi AeKiIapyBaHHs/peecTpalii Micis
MIPOXKUBAHHS Ta BEICHHS PEECTPIB TEPUTOPIAILHUX TPOMAT,;

8.1.3. 3a0e3neyeHHs BeICHHA Ta 30epiraHHs KapTOTeK 3 MUTaHb peecTpallii Pi3udHuX 0cil;

8.1.4. 3nificHenHss ¢opMyBaHHS, aAMIHICTpYBaHHS Ta BEACHHA PeecTpy TepuTopiaabHUX
rpoMaji, PO3MOPSIAHUKOM SKOTO BiH €;

8.1.5. 3nilicHeHHs 0OMiHY BIIOMOCTSIMU MDK PEECTpaMH PI3HUX TEPUTOPIaTbHUX I'poMaJl s
JeKIapyBaHHs/peecTpalii  Ta  3HATTS 3 3aJeKIapOBaHOr0/3apeecTPOBAHOTO  MICIS
pOXXKMBaHHsA/TIepeOyBaHHs ocoOu y pasi i BUOYTTA 3 OAHIET aaMiIHICTPATMBHO-TEPUTOPIATbHOT
ONMHUIIl Ta TpHOYTTS A0 IHIIOT aJAMIHICTPATUBHO-TEPUTOPIAIbHOT OJMHHUIII B TOPAIKY,
BcTaHoBieHoMy Kabinerom MiHicTpiB Ykpainu;

8.1.6. 3niiicHenHs nepenayi iH@opmauii Ta (a00) BHECEHHS y BCTAaHOBJICHOMY 3aKOHOM
MOPSIIKY BimomMocTei po JeKIapyBaHHsI/PEECTPaLlito Ta SHATTS 3
3aJIeKJIapOBAHOT0/3aPEECTPOBAHOTO MiCI TPOXKUBAHHS/TIepeOyBaHHS A0 €IMHOTO JEPKABHOTO
neMorpagiyHOTO peecTpy;

8.1.7. CBoeyacHa mojava nepeadayeHuX 3aKOHOJABCTBOM BIJJOMOCTEH 10 BIAJLTY BEICHHS
Jlep>kaBHOTO peecTpy BHOOPIIIB MiCbKOT paju;
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8.1.8. CBoevyacHa mogaya mnepeadaYeHUX 3aKOHOJABCTBOM BIIOMOCTEH /10 IHIIMX OpraHiB
peectparii;

8.1.9. IlinroToBKa MPOEKTIB PO3MOPATUIMX AKTIB MICBKOI pajy, BUKOHABYOTO KOMITETY Ta
MICBKOTO TOJIOBH B ME¥KaX CBOiX TOBHOBA)KCHb;

8.1.10. 3abe3neueHHs 3AIHCHEHHS 3aX0/IB 010 3ar00iranHs i MPOTUAIl KOPYIIIii;

8.1.11. 3abe3neueHHs, y MeEXax CBOIX NOBHOBAXEHb, peaiizamii Aep>KaBHOI IONITUKA
CTOCOBHO 3aXUCTY MEPCOHATBHUX JAHUX TPOMA/ISH;

8.1.12. BenenHus npuiioMy TpOMaJIsSiH Ta PO3TJISIT B YCTAHOBICHOMY 3aKOHO/IaBCTBOM TMOPSIIIKY
3BEPHEHHS T'POMAJISH 3 MTUTaHb, OB’ I3aHUX 3 HOTO JISITBHICTIO;

8.1.13. Opranizaitis poOOTH 3 BEICHHS JUJIOBOJICTBA Ta apXiBY BIJIOBIAHO /10 BCTAHOBIICHHUX Y
BUKOHAaBUOMY KOMITETI [TpaBuI,

8.1.14. BxuTTA 3axO0iB IS CHPOINEHHS MpPOIEIypH OTPUMaHHS CyO €KTaMH 3BEpHEHBb
aJIMIHICTpaTUBHUX HOCTYr (y TOMY YHCI1 JOKYMEHTIB JO3BUILHOTO XapaKTepy) Ta MOJIMIIEHHS
SIKOCTI 1X HaJaHHS;

8.1.15. Po3rmsiy 3BepHEHB, 3aITUTIB, 3a5B, JIUCTIB, CKAPT Ta MPOTIO3UIIIH 3 MUTAHb PEECTpAIlil Ta
3HATTS 3 peecTpallii Miclisl NPOKUBAHHS/TIepeOdyBaHHS 0ci0;

8.1.16. TlopymieHHsT Tiepell HAYAIBHUKOM YTIPaBIiHHSA KJIOMOTAHb IIMOAO ITiIBUIICHHS
edeKTUBHOCTI poOOTH BiUTy, YipaBiiHHs Ta LleHTpy;

8.1.17. 3abe3neueHHs AocTyny a0 myomiyHoi iHopmamii y cdepi peectparii, 3HATTS 3
peecTparlii Miclsl NPOKUBaHHs/TIepeOyBaHHs 0Ci0, pO3MOPATHUKOM SIKOT € YTIpaBIIiHHS;

8.1.18. BukoHaHHs IHIIWX 3aBAaHb Ta (QYHKII, NepeadadeHNX YHHHAM 3aKOHOJIABCTBOM
VYxpaiHu, MIOBHOBaXXCHb, TTOB’sI3aHUX 3 BHKOHAHHSM OCHOBHUX 3aBJIaHb.

8.2. Bimnin ans 3a1iiCHEHHS] TOBHOBaYKEHb Ta BUKOHAHHSI 3aBJIaHb MAa€ MPaBo .

8.2.1. B3aeMoisiTh B yCTAHOBJICHOMY 3aKOHOJABCTBOM IMOPSAKY 3 OpPraHaMH BHUKOHABYOi
BJIaJTi, OPraHaMH MICIIEBOTO CAMOBPSITyBaHHS, MANPUEMCTBAMH, YCTAHOBAMH, OPraHi3aIlisiMU yCiX
(dbopM BIIACHOCTI, 1X MOCAJIOBUMH O0COOaMM 3 METOI0 OTpPUMaHHs Ta/ab0 HamaHHS i1H(oOpMaIrii,
JOKYMEHTIB Ta MaTepiaiiB JJi1 BAKOHAHHS IMOKJIAJICHUX Ha HHOTO 3aBJIaHb 1 QyHKIIIH;

8.2.2. be3zomnnaTHO OAep)KyBaTH JOCTYN JI0 MICIIEBUX Ta JIEP)KAaBHUX PEECTPIB 1 MOPTATIB B
MeXax, TependayeHuX s HaJaHHS aJMIHICTPAaTMBHUX IIOCIYTr Ta OTPUMaHHs 1HQopMailii,
OB’ S13aHOT 3 HAJTAHHSAM a/IMIHICTPATUBHUX HOCIYT;

8.2.3. HamaBatu BiZoMOCTI Mpo MiCIIe TPOKUBAHHs/TIepeOyBaHHs 0COOM Ta iHII MTePCOHANTBHI
JaH1 BUKIIFOYHO Y BUIIAKAX, Mepe10aueHNX 3aKOHAMHU YKpaiHH, 1 JIMIIe B IHTepecax HaIllOHAIbHOT
0e3I1eKH, EKOHOMIYHOTO T0OpOOyTY Ta MpaB JIOIUHU a0 3a 3r0JI0K0 CaMoi 0CO0u;

8.2.4. BHocuTH HaYaJIbHUKY YTIPABIIiHHS MPOIO3HIIIi MO0 YIOCKOHAJICHHS pOOOTH BIIILTY
ta Llentpy;

8.2.5. Cxiukatu Hapaau, MPOBOJUTH 300pH 3 MUTaHb, OB S3aHUX 3 MisUbHICTIO LleHTpy Ta
YnpaBiiHHS, 13 3aTy4eHHSIM YCIX MPAI[IBHUKIB Y IPaBIiHHS;

8.2.6. Bumaratu Bii HayalbHHKA YTPaBIiHHS BXKUTTS 3aXOJIB 3 YCYHEHHs MOPYLICHb,
BUSIBJICHUX T/ yac QyHKUI0OHYBaHHA LIeHTpy Ta HajaHHS aJIMiHICTPAaTUBHUX IMOCIHYT, OB’ I3aHUX
3 peecTpalli€ro, 3HATTAM 3 peecTpallii MiClis POKUBaHHS/IepeOyBaHHS 0Ci0;

8.2.7. bpatu y4yacte y po0OOTi KOMICiii, HapaJ, ceMiHapiB 3 MUTaHb, BITHECEHUX 10 OCHOBHHX
3aBlaHb Ta QYHKIIH BIAILTY;

8.2.8. 3aiiicHIOBaTH 1HIII MOBHOBAXKEHHS 3TIHO 3 BUMOraMH YHHHOTO 3aKOHOJABCTBA.

8.3. Ilin yac BHKOHaHHS TOKJIANCHUX 3aBAaHb Ta (QYHKIIM BT B3aeMojie 3 IHIIUMH
CTPYKTYPHUMH MiAPO3IaMH Y IPaBIIiHHS.

8.4. Bignin o4oiroe HAYaNbHUK, KU MPU3HAYAETHCS HA TMOCANy Ta 3BUIBHSAETHCS 3 MOCAIH
MICBKHM T'0JIOBOIO.

8.5. HauanpHUK BiIILTy:

8.5.1. 3nilicHIOE KEpIBHUIITBO HaJA  JISUTBHICTIO BIIAUTY, pO3MOAUIsie OOOB'SI3KH MIiX
MpaliBHUKaMHU Ta BU3HAYA€ CTYIIHB iX BiAMOBIAIBHOCTI;

8.5.2. ¥ cBoiil AiIBHOCTI KEPYEThCS HOPMATHUBHO-TIPAaBOBUMM aKTaMH, UM [losioxKeHHsM,
Permamentom lleHTpy Ta BiAMOBIAHOIO MOCAIOBOIO IHCTPYKIIIEIO;
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8.5.3. Hece nepconansHy BiINOBIIaIBHICTh 32 BUKOHAHHSI MOKJIAJICHUX HA BIJUILT 3aB/IaHb;

8.5.4. BusHauae HanpsIMKU JTiSUTBHOCTI, HUISIXW BAOCKOHAJICHHS W MiIBUINEHHS €()eKTUBHOCTI
poboTH Biminy;

8.5.5. Koopaunye misiibHICTS MPAIiBHUKIB BIAUTY, PO3MOIISE€ MK HUIMU 000B’SI3KH, OUOJTIOE
Ta KOHTPOJIIOE X POOOTY;

8.5.6. Koopaunye indopmamiiiHe 3a0e3nedeHHs BiqaiTy, OpraHi3oBye i IpOBOJIUTH POOOTY,
MOB'sI3aHy 3 MIBUIICHHAM KBami(ikamii Horo npamiBHUKIB;

8.5.7. 3abe3mneuye pobOTy 3 MarepialaMu Ta JOKYMEHTaMH, 110 HAIXOAATh HA BUKOHAHHS IO
BiIUILITY;

8.5.8. Po3pobisie Ta Oepe ydacTh y pO3pOOJICHHI MPOEKTIB pillleHb MICBKOI pamu, ii
BUKOHABYOTO KOMITETY, PO3TMOPSHKEHb MICHKOTO TOJOBHU 3 MUTaHb, 0 CTOCYIOTHCS KOMIETEHIIIT
BiaLny, Yrpasninus, Llentpy;

8.5.9. 3abe3meuye MOBEJCHHS /10 BUKOHABIIIB HOPMATHBHUX Ta PO3MOPSAIUUX JOKYMEHTIB 3
MMUTaHb, BIIHECEHNX 0 1X KOMITETEHIIIT,

8.5.10. IIpoBouTh aHaNi3 Ta Yy3araJlbHCHHS MarepialiB MpPO XiJ BUKOHAHHS BIIIUIOM
OprasizaliifHO-po3NOpSAUNX JOKYMEHTIB JJIs KEPIBHUIITBA BUKOHKOMY;

8.5.11. ToTye manu Ta 3BiTH PO POOOTY BIIILTY;

8.5.12. bepe yuacTp y 3araJbHOMICHKHX Hapajax, 3acillaHHSAX MICHKO1 pajy, BUKOHABYOTO
KOMITETY Ta OTO KOMICIH y MeKaX CBOIX TOBHOBA)XCHb;

8.5.13. Po3rnsiiae B Mexax TOBHOB@KEHb CKAPTH CYO'€KTIB 3BEpHEHHS IIOJO [isTTBHOCTI
MPAIiBHUKIB BIAJLTY, @ TAKOXK CKApTH, 3ayBaXKCHHS W TIPOIO3HIIIi 00 (PYHKITIOHYBaHHS BIIJIUTY;

8.5.14. BHocuTh Ha4YambHUKY YTPaBIiHHS MPOMO3MINI II0J0 TpPHU3HAYCHHS Ha TOCAJH,
3BUIBHEHHS 3 TOCAJ Ta TMEPEMIIICHHS MPAIIBHUKIB BIAUTY, CBO€YACHOTO 3aMIIIEHHsI BaKaHCIH,
3a0X0YECHHS Ta HAKJIaJaHHA CTATHEHb,

8.5.15. Ilignmucye Ta Bi3ye TOKYMEHTH B Me&XaX CBO€i KOMITETEHIIIT;

8.5.16. [TpoBoauTH OCOOMCTHI MPUITOM TPOMAJISH 3 MUTAHb, IO HAJIEKATH O MMOBHOBAKCHD
BLIILTY;

8.5.17. Bukonye iHIITi TOBHOBaYKEHHS BIIMTOBITHO O BUMOT YHHHOTO 3aKOHOIaBCTBA.

PO3/ILJI IX. BIJILJI 3 MIMUTAHb BETEPAHCBHKOI ITOJITUKA
9.1.0cHOBHUMM 3aBJIaHHAMHU Ta (QYHKIIISIMH BIUIUTY €:

9.1.1.3a6e3neueHHs peanizailii AepkKaBHOI Ta MICIIEBOI MOJITHKK y CIpaBaxX BETEpaHiB Ta iX
ciMel, BUKOHaHHS IIPOrpaM 1 3IIHCHEHHS 3aX0/1iB Y 1ik cdepi;

9.1.2.Po3po0biieHHs Ta oprasizailisi BAKOHAHHSI IIPOTPaM Ta 3aX0/JliB 3 MArOTOBKH IPOMaJIH 110
MOBEPHEHHS BETEpaHiB y rpomaay, B TOMY YHCIl HiABUIIEHHS OOI3HAHOCTI HIMPOKOTO Koja
(axiBIIiB 1110J10 0COOIMBOCTEN poOOTH/KOMYHIKaIlil 3 BETepaHaMH;

9.1.3. ®yHKIIOHYBaHHS 3a MPUHIUIIOM «EJUHOTO BIKHA» - PO3MIIICHHS MOMJIMBHX CIIYkKO,
3alydyeHHs] MPEICTaBHUKIB PI3HUX yCTAHOB Ta OpraHi3alliidl JUisl Ooprasizaiii HaJaHHS MOCIYr B
OJIHOMY MICIIi;

9.1.4.CrpusinHs PO3BHUTKY BETEPAHCHKUX MPOCTOPIB/IEHTPIB, 3aTydeHHsS HEICPHKaBHUX
Oprasizailiii 1o BUKOHaHHS 3aX0/IIB Ta MPOrpaM;

9.1.5. Opranizaiisg po60TH 3 BU3HaYEHHS TOTPEO rpoMaii y 3aX01aX PO3BUTKY Ta MIATPUMKH,
COLlIAJIbHUX MOCYrax Ul BETEpaHiB Ta WIEHIB iX ciMei;

9.1.6. KoHcynbpTyBaHHS 111010 peatizailii rapaHTii, NUIbT, IpaB, OTPUMaHHS MyOIIYHUX TOCIYT,
y TOMY YHCJI1 3 TUTaHb OPOPMIIEHHS IOKYMEHTIB [l OTPUMAaHHS MyOJIIYHUX MOCIYT 32 IPUHIIUIIOM
«EMHOTO BIKHAY;

9.1.7.Opranizaiiis HaJaHHs COIIAILHO-TICUXOJIOTTYHOT Ta IpaBoBOi JomomMoru. [IpoBeneHHs
IHIMBIyalbHUX Ta TPYHOBUX KOHCYJbTALIIM;

9.1.8. Yuacts y iHpOpMaIliiTHOMY Ta METOJUYHOMY 3a0€3MeueHH] HaJaHHS aMiHICTPAaTUBHUX
MIOCIIYT JJIs BETEPaHiB Ta WIEHIB ciMell BeTepaHiB B LleHTpi;

9.1.9. IlinroroBKa MpPOEKTIB PO3MOPSIUMX AKTIB MICBKOi pajy, BUKOHABYOTO KOMITETY Ta
MICBKOTO TOJIOBH B MEXKaX CBOiX MOBHOBAXKEHb;
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9.1.10. 3a6e3neueHHs 3A1HCHEHHS 3aX0/IiB 11010 3ar00IranHs i MPOTUAIT KOPYIILii;
9.1.11. 3abe3nedeHHs, y MeKax CBOIX IOBHOBAKCHb, peatizallii Iep>KaBHOI IMOJTITUKH CTOCOBHO
3aXUCTY NEPCOHAIBHUX TAaHUX TPOMAJISH;
9.1.12. BeneHHs npuiioMy TPOMAJISIH Ta PO3TJIS] B YCTAHOBJICHOMY 3aKOHOIABCTBOM TIOPSIIKY
3BEPHEHHS I'POMAJISH 3 NTUTaHb, OB’ I3aHUX 3 HOTO AISUTLHICTIO;
9.1.13. Opranizanis poOOTH 3 BeIEHHI TUTOBOJICTBA Ta apXiBY BiAMOBIAHO /10 BCTAHOBJICHUX Y
BUKOHABYOMY KOMITET1 ITPABHIT;
9.1.14. TlopymieHHsl Tepea HAYaIbHUKOM YTPABIIHHS KIOMOTaHb IIOJO ITBUIICHHS
epekTUBHOCTI poOoTH Biminy, Yupasiinasa ta Llentpy;
9.1.15. BukoHaHHS IHIIMX 3aBOaHbh Ta (YHKIII, Tepen0adyeHnX YHHHUM 3aKOHOJABCTBOM
VYxpaiHu, MOBHOBaXXCHb, TTOB’SI3aHUX 3 BHKOHAHHSM OCHOBHUX 3aBJIaHb.
9.2.Bimuin s 31iICHEHHS TOBHOBAXCHD T4 BUKOHAHHS 3aBJIaHh Ma€ MPaBo
9.2.1.B3aeMOJIisITH B YCTAaHOBIICHOMY 3aKOHOJABCTBOM IOPSIIKY 3 OpPTaHaMHd BHKOHABUOT
BJIIM, OpraHaMu MICLIEBOTO CaMOBPSAYBaHHS, MIAIPUEMCTBAMHU, YCTAaHOBAMU, OpraHi3allisiMi ycixX
(dbopM BIACHOCTI, iX MOCAJOBUMH Oco0aMH 3 METOI0 OTpPUMaHHs Ta/abo HajgaHHs iH(opMallli,
JOKYMEHTIB Ta MaTepiaiiB JJis1 BAKOHAHHS MOKJIAJIEHUX Ha HHOTO 3aBJIaHb 1 (YHKIIIH;
9.2.2.be3omnaTHO OAEPKYBAaTH JOCTYI IO MICIEBHX Ta JEPKaBHHUX PEECTPIB i MOPTAJIiB B
Mexax, nependadyeHux JUIsl HaJaHHSA aJMIHICTPATUBHUX MOCIYT Ta OTpPUMAaHHA iH(popmallii,
OB’ $S13aHOT 3 HAJIAHHSAM aJIMIHICTPAaTUBHUX MOCIIYT;
9.2.3. BHOCHTH HaYaJIbHUKY YTIPABIIIHHS MPOTIO3UIIIT 010 yIOCKOHAICHHS pOOOTH BiILTY Ta
Heutpy;
9.2.4.Cxnukatu HapaIy, TPOBOJUTH 300pHW 3 NMUTaHb, MOB’I3aHUX 3 JisUTbHICTIO LleHTpy Ta
VYrpaBniHHs, 13 3aTy4eHHSM YCiX MPaIliBHUKIB Y IPaBIIIHHS;
9.2.5.bpaTtu y4yacth y poOOTI KOMICiii, HapaJ, ceMiHapiB 3 MUTaHb, BIITHECEHUX JO OCHOBHUX
3aBaaHb Ta QYHKIIN BIILTY;
9.2.6. 3xiiicHIOBATH I1HIII TOBHOBAKEHHS 3T1IHO 3 BUMOIraMH YMHHOI'O 3aKOHOIaBCTBA.
9.3. Ilix yac BWKOHAHHs TOKJIAJACHUX 3aBJaHb Ta (DYHKIIM BIAALT B3a€EMOJIE 3 IHITUMH
CTPYKTYPHUMHU MiAPO3ATIaMHA Y TIPABITIHHS.
9.4. Bimnin 04oJt0€ Ha4YaJbHUK, SIKHH MPU3HAYAETHCS HA MOCAAY Ta 3BUIBHAETHCS 3 MOCAIH
MICBKUM T'OJIOBOIO.
9.5. HauanpHuk Bimainy:
9.5.1.3nilicHI0OE KEpIBHHMIITBO HAaJ TSUTBHICTIO  BIUIUTY, PO3MOIUIAE OOOB'SI3KM MDK
MpaliBHUKaMHU Ta BU3HAYAE CTYIIHb iX BIAMOBIAAIBHOCTI,
9.5.2.V cBoill isIBHOCTI KEPYEThCS HOPMATUBHO-TIPABOBUMHU aKTamMu, UM [lojokeHHSM,
Pernamentom LleHTpy Ta BiANOBiAHOIO MMOCAIOBOIO IHCTPYKIIIEIO;
9.5.3. Hece nepcoHalibHy BiIMOBIAANBHICTH 32 BUKOHAHHS TOKJIAJICHUX HA BiAILT 3aBAaHb;
9.5.4. BuzHavae HanpsIMKH JSTIBHOCTI, IIUISIXH BIOCKOHAJICHHS W MiABUIICHHS €()EKTUBHOCTI
po6oTH BiIILTY;
9.5.5. Koopaunye AisapHICTh IPALIBHUKIB BIJJILTY, PO3MOIUILE MK HUMH 000B 3K, OYOJIIOE
Ta KOHTPOJIIOE iX poOOTY;
9.5.6. Koopaunye indopmariiiHe 3a0e3neyeHHs BiUIUTy, OPraHi3oBYy€e 1 MPOBOJUTH POOOTY,
MOB'sI3aHy 3 MIIBUIIEHHSAM KBasli(hikailii HOro MpaiiBHUKIB;
9.5.7.3abe3neuye poOOTy 3 MaTepiagaMu Ta JOKYMEHTaMH, 110 HAAXOJSATh HA BUKOHAHHS J0
BizIiNY;
9.5.8.Po3pobnsie Ta Oepe ywyacTb y pO3pOOJIEHHI MPOEKTIB pillleHb MIChKOI paau, ii
BUKOHABUOTO KOMITETY, PO3MOPSIHKEHb MICHKOTO T'OJIOBH 3 MUTaHb, 110 CTOCYIOTHCSI KOMITETEHIIIT
Biiny, Yrpasminas, LleHTpy;
9.5.9.3a6e3neuye oBeneHHs 1O BUKOHABIIIB HOPMAaTHBHUX Ta PO3MOPSIAYMX JTOKYMEHTIB 3
MUTaHb, BITHECEHUX JI0 TX KOMIETEHIIIi;
9.5.10. IIpoBoauTh aHami3 Ta Yy3araJbHEHHS MaTepialliB MpPO XiJ BUKOHAHHS BIIIUIOM
OpraHi3aliifHO-PO3NOPSAUNX JOKYMEHTIB JJIs1 KEPIBHUIITBA BUKOHKOMY
9.5.11. 'oTye ru1anu Ta 3BiTH PO poOOTY BiIALTY;
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9.5.12. bepe y4acTh y 3araJbHOMICBKMX Hapajaax, 3aciJaHHSIX MICBKOI1 pajy, BUKOHABYOTO
KOMITETY Ta MOTO KOMICiil y MeXaX CBOIX TOBHOBAKEHB;

9.5.13. Po3rnsimae B Mekax IMOBHOBaXEHb CKapru CyO'€KTIB 3BEpHEHHS LIOJ0 MiSIIBHOCTI
MPAIiBHUKIB BTy, @ TAKOXK CKaprH, 3ayBaXCHHS ¥ MPOIO3HILii 11010 (QYHKI[IOHYBaHHS BiJILTY;

9.5.14. BHocuTh HayalbHUKY YTPaBIIHHS TPOMO3WIII MIOJ0 MPU3HAYCHHS Ha TOCA/H,
3BUIBHEHHS 3 TOCAJ Ta MEPEMIlIEeHHs MPALiBHUKIB BiJAUTy, CBO€YaCHOTO 3aMIIIEHHs BaKaHCIH,
320XOYEHHS Ta HAKJIAJaHHS CTSTHEHD,

9.5.15. [linmucye Ta Bi3ye JOKYMEHTH B MEXaX CBOET KOMIIETEHIII;

9.5.16. [IpoBOAUTH OCOOKMCTHIA TPUIOM TPOMAJISIH 3 MHTaHb, IO HAJIEKATh 10 TIOBHOBAXCHB
BIILTY;

9.5.17. BukoHye iHIIIi MOBHOBAYXEHHS BIAMOBIAHO /10 BUMOT YHHHOTO 3aKOHO/IaBCTBA.

PO31J1 X. BIAITIOBIJAJIBHICTD YIIPABJIIHHSA
10.1. [lepcoHanpHy BiAMOBINANBHICTE 3a POOOTY VYTpaBNiHHSA Ta HaJeKHE 3AIHCHEHHS
MOKJIa/IEHUX Ha HBOTO 3aBJaHb Ta (DYHKIII Hece HauyadbHUK Y IPaBIIIHHS.
10.2. IpaniBHuKKH YTpaBIiHHA MOXYTh OYTH MPUTATHYTI 10 IMBUIBHOI, aJMIHICTPAaTHBHOI,
KpUMIHAJIBHOI Ta IHIIKX BU/IB BIAMOBIAAILHOCT] y BUIIAJKaX Ta B MOPSAKY, Tepe10aueHnX YHHHUM
3aKOHO/IABCTBOM Y KpaiHH.

PO3A1JI XI. BAKJTFOUYHI ITOJIOKEHHS

11.1. YopaBniHHS peopraHizyerbcst abo JKBiIyeTbCss YOPHOMOPCHKOIO MICHKOIO Pajiolo
Opecbkoro paitony Ozpecbkoi oOnacti. ¥ pasi peoprasizailii IpaBOHACTYITHUKOM YTIPaBJIiHHS €
HOBOCTBOPEHHI Opras. Y pasi JJiKBifaiii mpaBoOHACTYITHUKOM € MiChbKa pajia.

11.2. 3minu Ta JOMOBHEHHS A0 1IHOTO [10/10KEHHS BHOCATHCS PIIICHHSM MICBKOT pajiu.

11.3. ®inancyBaHHS Ta MaTepiaIbHO-TEXHIYHE 3a0€3MEeUeHHs MIJIBHOCTI  YTIpaBIiHHS
3MIHCHIOETHCS 32 paxyHOK Ot KeTy HOpHOMOPCHKOT MICBKOT TEPUTOPIAIBHOT TPOMA/IH.

11.4. YupaBniHHs 3BUIBHSIETHCS BiJ IUIATH 32 MIKITIOYEHHS (Y TOMY YHCIi 0OCTyroByBaHHS Ta
BUKOPHUCTAHHS) JI0 PEECTPiB, HIMMX IHGOpPMAIIHHUX 0a3, M0 BUKOPHUCTOBYIOTHCS IJIsl HaTaHHS
aJAMIHICTPAaTUBHUX IIOCIYr, a TAaKOXX BiJ IUIaTH 3a OOOB’SI3KOBE HaBYaHHsS POOOTI 3 TaKUMH
peecTtpamu.

Havanenuns ynpasiinHs 3a0e3neueHHs
nisuibHOCTI LleHTpy HagaHHs
aJIMIHICTPATUBHUX MOCIYT Y M. YOPHOMOPCHKY Ipuna MALIIEBUY



