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70 pimeHHs YopHOMOPCHKOT MiCbKOI paau
Opnecwkoro paiiony Onmecbkoi 001acTi

Big 12.07.2022 Ne 227-V1II

PETJIAMEHT
LenTpy HaJAaHHS AAMIHICTPATUBHUX NMOCJYT Y M. YOpHOMOPCHKY
B HOBIil pegakuii

Po3aia 1. 3araanbHa yacTuHa

1.1. Pernament lleHTpy HajaHHS aaMiHICTpaTHBHUX MOCIYr y M. YOpHOMOPCBHKY (mami —
PeriameHT) Bu3Hauyae mopsiiok oprasizaiii podoru LIeHTpy HamgaHHS aaMiHICTPATHBHUX MOCIYT Y
M. YopHomopebky (mami — L{eHTp), HOro TepUTOpiaibHUX MiIPO3ALTIB, BijjalieHHX (y TOMY YHCII
nepecyBHUX) poOounx Miclb aaMiHicTparopiB LleHTpy, mopsimok aiit anminictpatopiB LlenTpy Ta ix
B33a€MO/Ii1 3 Cy0’ €KTaMH HaJaHHS aJIMiHICTPATHBHUX TTOCITYT.

1.2. V upomy PernameHnTi TepMiHU BXXHMBAIOTHCS Y 3HAUCHHI, HaBeIGHOMY y 3aKoH1 YKpaiHu
«IIpo aaMiHICTpaTHUBHI TOCITYTH.

1.3. Haganns aami"ictpatuBHUX mociayr y LleHTpi 31HCHIOETBCS 3 JOTPUMAHHSIM TaKUX
MIPUHIIHITIB:

- BEPXOBEHCTBA IIpaBa, y TOMY YMCJII 3aKOHHOCTI Ta FOPUIUYHOI BU3HAYEHOCTI;

- cTabUIBHOCTI;

- pIBHOCTI mepe] 3aKOHOM;

- BIOKPHUTOCTI Ta MPO30POCTi;

- ONEepaTHBHOCTI Ta CBOEYACHOCTI;

- JIOCTYIHOCTI iH(opMaLii Ipo HaJaHHS aJAMIHICTPATHBHUX TTOCIYT;

- 3aXMILEHOCTI MePCOHAIILHUX JAHUX;

- pamioHaJbHOI MiHIMi3allii KUTBKOCTI JTOKYMEHTIB Ta MPOLEAYPHUX Jid, 10 BUMArarOThCS IS
OTPUMAHHS aJIMIHICTPATUBHUX MOCIYT;

- HEYIEepePKEHOCTI Ta CIPaBeIITUBOCTI;

- JIOCTYITHOCTI Ta 3py4YHOCTI JUIsl CyO’€KTiB 3BEpPHEHHS.

1.4. llentp y cBOill nmismbHOCTI KepyeTbess KoHCTUTYII€IO Ta 3aKOHAMHM YKpaiHU, akTaMu
[Tpesunenta Ykpainu i KaGinety MinicTpiB YKpaiHu, akTaMH LIEHTPaJIbHUX Ta MICIIEBUX OPraHiB
BUKOHABYOi Biajau, pimieHHAMH YopHOMOpchkoi Micbkoi pamu Opecbkoro pailony Opecbkoi
oOmacti (mam — MicbKa pajia) Ta ii BAKOHaBYOT'O KOMITETY, pPO3MOPSKEHHSIMH MICBKOTO TOJIOBH,
[TonoxenHsM mpo yrpaBiiHHA 3a0e3nedeHHs AisuibHOCTI LleHTpy HamaHHS aIMiHICTPAaTUBHUX
nociayr y M. YopHOMOpPCbKY BHKOHaBYOro komiteTy YopHOMOpchbkoi Michkoi pagu OjecbKoro
pationy Onecbkoi obmnacTi (mani — [lonmoxxenns), [Tonoxxennsim npo LlenTp Ta num Pernmamentom.

1.5. 3aTBep/KeHHsT Ta BHECEHHs 3MiH 70 Pernmamenty LleHTpy 37iiCHIOETBCS 3a PIlLICHHAM
MICBKOT paJiu.

1.6. lotpumaHHs MoJI0)KeHb PeriaMeHTy € OOOB’S3KOBUM JJIsl aJMIHICTPATOpPIB, 1HIIUX
npariBuukiB LlenTpy Ta VYmpaBniHHS, TOCajoBHX 0cCi0 1 MpeACTaBHUKIB Cy0’€KTIB HaJlaHHS
aJIMIHICTPAaTUBHUX IOCIYT Ta JO3BUIBHUX OpraHiB, sIKI HaJalOTh aaMIHICTPATHBHI MOCIYTd abo
3IACHIOIOTH BUauy (nepeodopMIIeHHs, aHyJIIOBaHHs) TOKYMEHTIB JI03BUIBHOTO XapakTepy depes
LenTp.

1.7. llnara 3a HagaHHS AAMIHICTPATUBHHX IOCIYT 3/IMCHIOETHCS BIAMOBIIHO JO BHUMOT
YUHHOT'O 3aKOHOJIaBCTBA.

1.8. 3 MeTOr0 CTBOpEHHS 3pYYHHX Ta IOCTYITHUX YMOB OTPUMaHHS aMiHICTPATUBHUX ITOCIYT
3a pIIIEHHSIM MICBKOT pagd MOXYTb YTBOPIOBATHUCS TepuTOpiaibHI migpo3aiim Llentpy Ta/abo
BiJasieH1 (y TOMy 4McIIl epecyBHi) poOoui miciis aaMiHicTpatopiB LieHTpy.
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1.9. Opranizariiine 3a0e3nedeHHss isyibHOCTI LleHTpy TmOKIamaeThcss Ha  yIpaBIIiHHS
3a0e3nedeHHs AisbHOCTI LleHTpy HazaHHS aaMIHICTpPATHBHHX MOCIYT y M. YOpPHOMOPCHKY
BUKOHaBYOTr0 KomiTeTy YopHOMOpCchKoi Mickkoi paau Oxechkoro paiiony Onecbkoi obmacti (mami —
YupapniHas).

1.10. KepiBaukom LleHTpy 3a 1mocagorw € HadYaabHUK Y IPaBIIiHHS.

Po3aia I1. Ilpumimenns ta crpykrypa LlenTpy, opranizamnisi iiforo poooru

2.1. llenTp po3Milly€eThcs Ha MEPHIOMY MOBEPCi aJAMIiHICTpaTUBHOI Oy/iBii MICBKOI paau 3a
anpecoro: 68003, Onecbka obmacts, Onecvkuii paiioH, M. YopHoMOpChK, Tip. Mupy, Oya. 33.

2.2. Ha Bxoni no mpuminieHHs (OyZIiBii) po3MilIyeThCs BUBICKAa 3 mo3HadeHHSM “TleHTp
HaJaHHS aJMiHICTpaTUBHUX mocayr” abo “Llentp [ii”, sike 1yOIt0€ThCS y TAKTUIBHOMY BUTJISAII T
mpudTom bpaiins. [losnayenns “Llentp HaganHa aamiHicTpatuBHUX nocuayr” Ta “Llentp ii”
MO>KYTh PO3MIIIYBATUCS OJIHOYACHO.

[lepen BX00M A0 MPUMILICHHS PO3MIIIYIOTHCS TAKTUJIbHI Ta KOHTPACTHI MO3HAYKH IS OCi0
3 IHBAJIHICTIO 3 TIOPYILICHHIMH 30DYy.

Oo6mamryBanns llentpy mno3nauenHsm “Llentp Jlii”, HaBiramidHuMu TaOIUYKaMU
(TabnuukaMu, SKi BUKOPHCTOBYIOThCS JJisi OpieHTyBaHHs Yy LleHTpi), mikTOorpamMamMu Moxke
3MIHCHIOBATHCH 3a 3pa3KaMH 3TiHO 3 JoJaTkamu 1-4 mpHUMIPHOTO pErjaMeHTy ILEHTPY HaJlaHHS
aJMIHICTpAaTUBHUX TMOCHyT, 3aTBep/keHoro IlocranoBoro Kabinery MinictpiB Ykpainu Bin 1
cepras 2013 p. Ne 588 (31 3MiHam#u Ta JOTTOBHEHHIMH ) (AaJli — MPUMIPHHIA PETIIAMEHT).

2.3. Bxin no npuminiens LleHTpy, sikuii Mae cxoau, HOBUHEH OyTH OOJIAIITOBAHUN KHOIIKOIO
BUKJIMKY, TAaHIYCOM Ta IMOpPYy4YHSAMH 3 000X OOKiB miusi oci0 3 IHBaNIJHICTIO Ta IHIIMX
MaJOMOOLTPHUX TPYN HACENEHHS, a TAaKOX MICISIMH Ui THMYAacOBOTO PO3MIIIEHHS IUTSYHX
KOJISICOK.

s o3n06nenHs ctin LleHTpy pekoMeH10BaHe BUKOPUCTAHHS KOJIBOPIB 3TIHO 3 AOJATKOM 5
IPUMIPHOTO PErJIaMeHTy.

Y kompopi 4M eneMeHTax MeOJiB pPEKOMEHJOBAaHUM € BUKOPUCTAaHHS xoya O OAHOTO 3
KOJIBOPIB, IKUM 03100JIeHO cTiHu L{eHTpy.

Ob6namtyBanHss LleHTpy 3A1MCHIOETBCS 3 JOTPUMAHHSAM BHMOT IIOJI0 1HKJIFO3MBHOCTI
OyniBenb 1 cropyx, nependadenux [lepkaBHumu OyniBenpHuMEu HOpMmamu JIBH B.2.2-40:2018
“BynuHKM 1 cniopyad. IHKITIO3MBHICTE OyaiBenb 1 cropya. OCHOBHI TOJOXEHHS CTOCOBHO iX
JOCTYIHOCTI JJ1s 0C10 3 IHBAJIAHICTIO Ta IHIIMX MAJIOMOOIIbHUX Py HacEeIeHHS.”

2.4. Y npumiienHi LleHTpy o0samToBy€eThCs caHiTapHa KIMHATa 3 ypaxyBaHHIM 1OTped ocid
3 IHBAJIITHICTIO, 30KpeMa THX, 110 IEPECYBAIOTHCA Ha KpicliaX KOJICHUX, Ta IHITUX MaJTOMOOITBHUX
TPy HaceleHHs.

2.5. Ha nmpwteriiii no LlenTpy TepuTopii 00IamITOBYIOTHCS MicIsl ISl 0€30TUIATHOI CTOSTHKU

aBTOMOOUIBHOTO TPAHCIOPTY CyO’€KTIB 3BEpPHEHHS, 30KpeMa BIAMOBIHO TMO3HAYEHI MICIS IS
aBTOTPAHCHOPTHUX 3ac00iB, SIKUMH KEpYIOTh (B SKHX MEPEBO3ATHCS) OCOOM 3 IHBAIIAHICTIO, Y
KUJIBKOCTI, BHU3HaueHi 3akoHoMm VYkpainu «IIpo ocHOBHM comiaibHOI 3aXHIIEHOCTI 0ci0 3
1HBaNMiAHICTIO B YKpaiHi». KinbKicTh Micllb, IPU3HAYEHUX JUIsl TApKyBaHHS TPAHCIIOPTHHUX 3ac00iB,
SKMMHU KEePYIOTh BOJIIT 3 IHBaJIIIHICTIO a00 BOJIii, sIKi IEpeBO3SATh OCi0 3 1HBAMIIHICTIO, CTAHOBUTh HE
Menie 10 BiACOTKIB 3araibHOI KIJIBKOCTI MICI[b, aJie HE MEHIIIE OJHOTO MICIIS.

2.6. ByniBii, mpuMIIeHHS Ta CTOSTHKHU LIeHTpYy 00JIaITOBYIOTHCS 3 ypaxyBaHHIM MOTPeO 0ci0
3 IHBaJIAHICTIO Ta IHIIMX MaJOMOOUTHHHMX TPYN HACEICHHS 3TiHO 3 BHUMOTAaMHU BiAMOBITHUX
Jep>KaBHUX Oy/iBeIbHUX HOPM, CTAHAAPTIB 1 IPaBUJL.

2.7. Ha mpunernux no LleHTpy ByIuIX pO3MIIIYIOThCS iH(pOpMaIiifHi TaOIUYKH, HA SKUX
3a3HAaYa€THCS MiCIle HOTO pO3TalTyBaHHS.

2.8. I'padix pobotu Llentpy, oro TepuTopiagbHUX MiAPO3ILTIB, BiAaNCHUX (Y TOMY YHUCII
HepecyBHHUX) poOOUYMX Micipb aaMiHicTpartopiB LleHTpy 3aTBepKyeThCS MICHKOIO paaow 3
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ypaxyBaHHSIM TMOTpeO Ccy0’€KTiB 3BEpHEHHS Ta BIAMOBIAHO 10 BUMOr 3akoHy Ykpainu «IIpo
a/IMIHICTPATUBHI ITOCITYyTH.
2.9. llenTp mpairroe MOASHHO (KpiM HEIl Ta CBATKOBUX JIHIB) 32 HACTYIHUM Tpadikom:

JleHb THKHS lNoguuau poboTn Topumm nputioy cy6’exrin

3BEPHEHB
IToneminok 3 08:00 rox. o 18:00 rog. 3 09:00 rox. go 17:00 rog.
BiBTOpok 3 08:00 rox. no 20:00 rox. 3 09:00 rox. mo 20:00 rox.
Cepena 3 08:00 rox. mo 18:00 rox. 3 09:00 rox. go 17:00 rog.
UeTBep 3 08:00 rox. no 18:00 rox. 3 09:00 rox. mo 17:00 ron.
I’ sTHHAIS 3 08:00 rox. o 18:00 rog. 309:00 rox. ;o 17:00 rox.
Cybora 3 08:00 rox. mo 15:00 rog. 3 09:00 rox. no 14:00 rog.
Henming BUXIJIHUI JIEHb BUXIIHUN IeHb

2.10. Bignaneni poboui micist agminicTparopiB LIeHTpy nmpaliioloTh 32 HACTYIIHUM rpadikoM:

HaiimenyBanHs anMiHICTpallii, Ha TepUTOpPIi SKOT

byHKLIOHYE BiJ1aJIeHE poboue micre | [leHb THOXHA IN'oguan podoTu
aJMiHicTpaTopa

OnekcanpiBcbka CeJIHIIHA aJIMiHICTpaIlis 3 09:00 rox. 1o 16:00 rox.
YopaoMopcbkoi Mickkoi pagu OecbKoro paiioHy BiBTopok [TepepBa Ha 006ix
Opnecbkoi 00sacTi 3 12:00 rox. mo 13:00 rog.
bypnauobankiBcbka  CiIbChbKa  aAMIHICTpallis 309:00 rox. no 16:00 rox.
YopHoMopcbkoi Mickkoi pagu Omecbkoro paiiony Cepena [TepepBa Ha 00ix
OnecpKkoi 00J1acTi 3 12:00 rox. mo 13:00 rox.
MastogoanHChEKa ClIbCHKA azMiHICTpalis 309:00 rox. no 16:00 rox.
YoproMmopcbkoi Michkoi pagu OnecbKoro pailony YerBep [TepepBa Ha 001

OnecbKkoi 00J1acTi

3 12:00 rox. mo 13:00 ron.

VY pasi HeoOXiAHOCTI KiJBKICTh JHIB POOOTH

BiJBiAyBauiB LleHTpy.

BiJlTAJIEHUX POOOYUX MICIlb aJIMIHICTPATOPIB 32
pimieHHsaM kepiBHUKaA LleHTpy Moke OyTu 3011bIleHA.

2.11. YV pasi pobouoi norpedu mpuiiom cy0’ekTiB 3BepHEHB y LleHTpi Moxke OyTH THMYacoBO
MPUIMHEHO JJIs MPOBEAICHHSA 3arajJbHUX 300piB Ta Hapaj 3a y4acTIO BCiX mpailiBHUKIB LleHTpy, ane
He Oulbllle OJHI€T TOJWHM HA THXKICHb Ta 32 YMOBH OOOB’SI3KOBOTO IOIEPEIHKCHHS TMPO 1I€

2.12. Y romuHu mpuiioMy cyO’€KTiB 3BepHEHb aaMiHicTparopu LIeHTpy, siki NpHIIMaOTh
JOKYMEHTH BiJ 3asBHHUKIB 1 BUAIOTh Pe3yJbTaTH HaJaHHS aJMiHICTPATMBHUX IIOCIYT, MalOTh
IIPaBO Ha JIB1 TEXHIYHI [IEPEPBU TPUBAIICTIO 15 XBUIIMH KOXHA JIJIsl ONPALIIOBAaHHS TOKYMEHTIB.

Taxi nepepBu He MOBMHHI BIUIMBATH Ha 3arajbHUN MPUHOM Cy0’€KTiB 3BEPHEHb.

He nomyckaerbcs ogHOYacHE BHUKOPUCTAHHS TEXHIYHHMX IE€pepB OUIbII HIXK OJHUM

a/IMIHICTPAaTOPOM Y KO)KHOMY CEKTOPI.

2.13. Ilpumimenns LlenTpy nopminserscst Ha Binkputy (GppoHT-0dic) Ta 3akputy (O6ek-odic)

YaCTHUHH.

2.14.Y BimkpuTiii 4yacTWHI 3IHCHIOETHCS TPUIOM, KOHCYJIBTYBaHHS, 1H(QOpPMYyBaHHS Ta
00ciTyroByBaHHs cy0’€KTIB 3BepHEHHs (3asBHHKIB) mpauiBHuKaMu LlenTpy. Cy0’€KTH 3BepHEHHs
MaroTh 0€3MEePEIKOIHUM TOCTYII 10 Takoi yactunu LleHTpy.

BinkpuTa yacTiHa BKIIOYAE:
CEeKTOp 1H(pOpPMyBaHHS Ta PELEILiIO;
CEKTOp KOHCYJIbTYBaHHS,

CEKTOpP OYiKyBaHHS;
CEKTOp MPUIOMY JIOKYMEHTIB;
CEKTOP «COLIAIIbHUX MOCTYT»;

CEKTOp BUJaul JOKYMEHTIB.

CEKTOp 3 0(OPMIIEHHS MTACTIOPTiB TPOMaITHUHA Y KpaiHu;
CEeKTOp 3 0(OpMIIEHHS MOCBITYEHHS BOJIis Ta peeCTpallii TPAaHCIIOPTHUX 3aC00iB;



[IponoBxkeHHs 1oaTKa

BigkpuTa dacThHa po3MIIIyeThCS Ha TepmioMy abo ApyroMmy MoBepci OY[iBII 3a YMOBH
CTBOpPEHHSI HAJICKHUX YMOB JUIsi OE3MEPENIKOHOTO JOCTYITYy JUIsl OCi0O 3 1HBAJIITHICTIO Ta IHIINX
MaJOMOOITEHUX TPYI HACEJICHHS 10 TPUMIIICHb OY/TiBIIi.

J1s 3py4HOCTI Opi€HTYBaHHS BiJIBilyBayiB!

- KOXHHUH CEKTOp Mae iHPOpMAIiiiHy BUBICKY;

- KOXHE poOoue micie 00IafHaHO Ta0JIMYKOIO 13 3a3HAYCHHSIM HOMEpa TaKOTro MiCIIsl, Pi3BHINA,
BJIACHOTO iMEHI, 110 0aTHKOBI aAMiHICTpaTOPA;

- BCl ajMiHICTpaTOpu BISTHEHI B KopmopatuBHy ¢opmy (y pasi ii 3ampoBajkeHHs) abo
JOTPUMYIOTHCS O(illIHHO-IITIOBOTO CTHIIIO B OASI31;

- Ha OJs131 KOXKHOTO ajMiHICTpaTOpa HasIBHUN OCHDK 13 3a3HaYEHHSM BJIACHOTO IMEHI, IIPI3BUINA
1 mocaau.

Jns KOHTpOIO OE3MEeKH Ta SIKOCTI OOCIYyroByBaHHS Y BIIKPUTIM 4YacTHUHI BEIEThCSA
BIJICOCTIOCTEPEKCHHS Ta ayaio3anuc (3a HasBHOCTI) 3 0O0OB’S3KOBHM iHGOPMYBaHHSM IPO IIE
BiBiAyBauiB LleHTpYy.

2.15. BakpuTa YacTMHA MpHU3HAYCHA BUKIIOYHO JJIS OIpPALIOBAHHS JOKYMEHTIB, TOUITH,
HaJIlaHHS KOHCYJbTALIN Ta 3[1HICHEHHS MONEPEeHbOro 3aMucy Cy0’€KTIB 3BEPHEHHS HA NPUHOM 10
a/IMIHICTPATOPIB 32 JOMOMOTOIO 3ac00iB TelleKOMYHiKallii (TeneoHy, eIeKTPOHHOI MOIITH, 1HITHX
3ac001B 3B’5I3KY), a TAKOXK 30€peKeHHs IOKyMEHTIB, CIIPaB, KypHaIiB 00MiKy/peecTpallii TOIo.

3aKpUTa 4YaCTUHA BKIIOYAE:

- NPUMILICHHS ISl IPOBEACHHS BHYTPILIHBOI poOOTH;
- apxiBs;
- moOyTOBY KiMHATy AJis pauiBHUKIB LleHTpy.
Bxin no 3akputoi yactunu LleHTpy cy0’€kTam 3BepHEHHS 3a00pOHSETHCS.
3akpuTa YacTHHA MOKE€ PO3MIIYBAaTUCh B IHIIUX MPUMIMICHHSIX OyAiBI1 MICHKOT pajy.
CekTop iH(popMyBaHHA Ta peLenuis

2.16. Peuenuis obnamrToByeThest Tpu BxoAi no mnpumimienHs Llentpy. Ha peuemnmii
aJIMIHICTPATOp BIIAITY HAJaHHSA AAMIHICTPATUBHUX IOCIYT KOHCYJBTYE CyO’€KTiB 3BEpPHEHBb 3
nuTaHb pobotu LleHTpy, moOpsiiKy Ta YMOB HaJaHHsS aJMIHICTpPATMBHHUX IIOCIYT, JOINOMAarae
3apeECTPYBATHCHh B CIICKTPOHHIM CHCTEMI KepyBaHHs 4depror abo 3iHCHIOE TOIMEpenHil 3armc
Cy0’eKTIB 3BEpHEHHS Ha NPUHOM 0 aJMIHICTPAaTOpiB / YHOBHOBAXKEHHUX IpPEICTABHUKIB
YIOpaBIiHHA coliaibHOI MOMITHKH YopHOMOpCHKOI Michkoi pagu Opecbkoro paiiony Opecbkoi
obnacti (mami — ymoBHOBaxkeHi mpenctaBHuku YCII), 3a HeoOXiAHOCTI gomoMarae 3AIHCHUTH
OIJIaTy aIMiHICTPATHBHOTO 300py uYepe3 IJIaTKHUN TepMiHain camooOciayroByBaHHs Ta/abo POS-
TepMiHaJ (3a HasBHOCTI), HAJA€ 1HIY JJOMOMOTY, HEOOXiHY Cy0’€KTaM 3BEpHEHb JUIsl OTPUMAHHS
aJMIHICTPATUBHUX MOCIYT.

2.17. Ins saxicHoro iH(OpMYyBaHHS peLemnuis 3a0e3NnedyeTbcs B JOCTaTHIA KIJIBKOCTI
Bi3UTIBKaMu L{eHTpy, mIaTHKHUMM pEKBI3UTaAMU JIJIs OIJIATH IJIATHUX aAMIHICTPATUBHUX MOCIYT Ta
IHIIMMHU PO3/IaTKOBUMHU MaTepiajlaMH.

Peneniist ocHamiena teneoHOM, 3a SIKHM TaKOX 3HIMCHIOETHCS KOHCYJIBTYBaHHS 3 NHTaHb
HaJIaHHS aIMIHICTPaTUBHUX MOCIYT Ta MONEpeAHIN 3anmKc Ha MpuiioM 10 aaminicTparopis LleHTpy.

2.18. Tlopsin i3 penenmiero B LleHTpi 3HAXOmUTBCA CEKTOp 1HQOPMYBaHHS, SKHA
00JTalITOBY€ETHCS 3 METOI0 O3HAMOMIIEHHS Cy0’€KTIB 3BEpHEHHS 3 MOPSAKOM Ta YMOBaMM HaJlaHHS
aJMIHICTPATUBHUX MOCITYT.

VY cekrtopi iHPOPMYBaHHS PO3MIITYIOThCs 1HGOPMAIliHI CTeHAH, ocTepu (T1akatu) Ta/abo
iH(dopMalliifHI TepMiHAIM B 3pYyYHOMY JUIS MEPEryisiAy MICHI, IO MICTATh aKTyallbHy, BHUEPITHY
iH(popMarlito, HeoOXiIHY JUISl OJiepKaHHS aAMIHICTPaTUBHUX MOCIYT, a TaKOX 1H(POPMALII0 100
MOXXJIUBOCTEH OTPUMAaHHS TIOCIYr OH-JIAWH B €JIEKTPOHHOMY BUTJIAI, 1H(OpPMAIIO II0I0
3MiHCHEHHS KOHCYJbTyBaHHA mignpuemmiB (“is. bizHec”) (y pas3i mOpoBeneHHS TaKoro
KOHCYJIbTYBaHHsSI B npuMmilieHHax LlenTpy), iHGopMmalito moao 3a1HCHEHHS MpuiloMy cy0’€KTiB
3BepHEHHs 3 HaJlaHHS Oe30IIaTHOI MpaBoBOi JomoMoru (y pasi HpOBENEHHs TaKoro MpuiloMy B
npumimieHHsax LlenTpy), a Takox iHQopmalio I00 eIeKTPOHHOIO YPSAYBAaHHS Ta €IeKTPOHHOI
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JIEMOKpaTii, pO3BUTKY ITU(DPOBUX HABUYOK Ta MU(PPOBHUX IMpaB IpoMassiH, UGPOBUX IHHOBAIIN Ta

TEXHOJIOTIH.

Ha indopmariiitHux cTeHaax po3Milly€eThes iHpopmartis, 30Kkpema:

- HaiiMeHyBaHH# LleHTpy, HOTO MiCII€3HAXO0KCHHS Ta MICIIE3HAXO0/HKCHHS HOTO TEPUTOPIaThbHIX
MiIPO3AUTIB, BIAJAICHUX POOOYHMX MICIh aAMIHICTPATOPiB, MICI PO3TAallyBaHHS MalJaHYMKIB,
Ha SKHUX MPAIIOIOTh NMEePEeCyBHI BiJAaieHi pododi Micis anMmiHicTpaTopa “MobiibHUI HeHTp”,
HOMepH JoBiAKoBUX TenedoHiB LleHTpy, aapeca s JIMCTyBaHHsS, ajpeca BeO-caiTy,
€JIEKTPOHHOI MOIITH;

- rpadik poGotu LleHTpy, HOro TepuUTOpiaIBHUX MiAPO3ALIIB, BigjaneHux (y TOMY YHCIHI
MepecyBHUX) poOOYHX MiCIlb aJMIHICTpaTOPiB (Y pasi iX yTBOpeHHs) (MPUHOMHI JHI Ta TOJAWHH,
BUXIJIHI JHI), SIKUH 3aTBEPIKYETHCS MICBKOIO paiol0 3 ypaxyBaHHSIM MOTped cyO’eKTiB
3BEPHEHHS Ta BIAMOBITHO 10 BUMOT 3akoHy Ykpainu "IIpo agmiHicTpaTUBHI MOCTYTH'";

- CTpyKTypa YTpaBiiHHS;

- Tlonoxenns npo Y3/ LHIHAII, ITonoxxenus npo Llentp ta Periament;

- mpi3BUINE, BiIAacHE iM’s, Mo OaTbkoBi KepiBHUKa LleHTpy, KOHTakTHI TenedoHu, agpeca
€JIEKTPOHHOI IOUITH;

- Tepe’iK aJAMIHICTPaTUBHUX MOCIYT, fAKi HagaroThcs uepe3 LlenTp, Horo TtepuropianbHi
HiApO3aUTH, BiaieHi (y TOMy YUCIHi TepecyBHi) poOoUi MiCIs aqMiHICTPAaTOPIB Ta BiAMOBIAHI
iH(pOopMariifHi KapTKH aAMiHICTPATUBHUX TOCIIYT;

- KOPHUCTYBAaHHS AaBTOMAaTU30BAaHOIO CUCTEMOI KepyBaHHS 4Yeprorw Ta iH(opManiiiHumu
TepMiHanamMu (y pasi iX HasIBHOCTI);

- CTPOKM HaJaHHA aJIMIHICTPATUBHUX MOCIIYT;

- rpadik mpuiiomy cy0’€KTiB 3BEpHEHHs IMOCAJOBHMHU OCOOaMH OpraHy, mo yTtBopuB LleHTp,
CUIBCBKHMM, CEJIMIIHMM, MICBKMM TOJIOBOIO (y pa3l MpOBEJEHHS TaKOro IpHioMy B
npuMimieHHsax LleHTpy, #oro TepuTopialbHUX MiAPO3AiTIaX, y MPUMIIMIEHHIX, A€ PO3MilIeHI
BiJaieHi poOoui Miclig aaMiHICTPaTOpiB ad0 Ha MEPECYBHUX BiAaICHUX POOOUUX MICIIX
aJIMiHICTpaTOPiB);

- rpadik HaJaHHSI KOHCYJbTalliid, MpUiioMy Ccy0’ €KTiB 3BEpHEHb Cy0’ €KTaMu, SIKi 3a0e3MeuyoTh
KOHCYJIbTYBAaHHS Ta MPHIOM y pUMimeHHsX LleHTpy;

- iH(popMaIliio 110]I0 MOKIMBOCTEH OTPUMAaHHS MOCIYT OH-JIaifH B €JIEKTPOHHOMY BUTJISIL;

- 1HpopMalil0 MLIO0JI0 EJNEeKTPOHHOTO YpSAAYBaHHS Ta €JEKTPOHHOI JI€MOKparii, PpO3BUTKY
U(GPOBUX HABMUOK Ta IIU(PPOBUX MpaB IpoOMa/isH, HM(PPOBUX IHHOBALIN Ta TEXHOJIOTIH;

- CYIYTHI [IOCIIYTH, SIK1 HaJal0ThCs Y puMileHH1 LleHTpy.

Ha crengax-HakonuuyBauax a0o cTenakax 13 BUIBHUM JOCTYIOM JO HHX CYO’ €KTiB
3BEPHEHHS PO3MIITYIOTHCS:

- OyaHKW 3asB, HEOOXIIHUX ISl 3BEPHEHHS 3a OTPUMAHHIM aJMIHICTPAaTMBHHUX MOCIYT, Ta
3pa3KH X 3alIOBHEHHS;

- MUIATDKHI PEKBI3UTH 7S OIUIATH IJIATHUX aIMiHICTPATUBHUX MOCIYT;

- 1HIII PO3/IaTKOBI MaTepiau.

Jlis BUCIIOBIEHHS Cy0’€KTaMM 3BEPHEHb 3ayBa)K€Hb 1 NMPOIMO3MUIIHM 1100 SKOCTI HaJaHHSA
aJMIHICTPATUBHUX IIOCIYT MpPHUMIIIEHHS, J€ pO3MilleHl cekTop iHGopMyBaHHs LleHTpy,
TepuTopianibHuil migpo3nin Llentpy, BimmaneHe (y TOMy 4YHCIi IepecyBHE) poOode Micle
aJMiHICTpaTOopa, OOJAIITOBYIOTHCS BIAMOBITHUMH 3aco0aMu (30KpeMa CKPUHBKOIO) Ta/abo B HHX
PO3MIIIYETHCS B JOCTYITHOMY MICIi KHUT'A BIATYKIB Ta MPOMO3UILiH.

Jlns BCTaHOBJIEHHS 3BOPOTHOTO 3B’A3KY 13 Cy0’€KTaMU 3BEpPHEHb B E€JIEKTPOHHIN ¢dopMi y
3a3HAYCHOMY MPUMIIIEHHI pO3MIILy€eThCs 1H(OpMAIlis, M0 MICTUTh TINEPTEKCTOBI MOCHJIAHHS Ta
QR-xomu Ha (QOpPMH-ONUTYBATHHUKH (AaHKETH) JUIS OILIHIOBaHHS Cy0’€KTaMH 3BEPHEHHS SKOCTI
Ha/laHUX 1M aJMiHICTpaTUBHUX MOCIYT, B TOMY YHCI Ha KOMII'IOTEpHIN TeXHilli, y TepMiHajax,
IHIIMX TEXHIYHMX 3aco0ax, a TakoX Ha BIANOBIAHMX BeO-caiftax. 3a3HaueHa iHGopMalis
PO3MIIIYETHCSI OKPEMO B CEKTOpax MpuiioMy, iHHOpMYBaHHS, O4iKYBaHHS Ta 00CIyrOBYBaHHS.
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YV npumimenssx LleHTpy, #oro TepuTopiadbHUX MiAPO3ALIax, y IPUMIMICHHIX, /1€ PO3MIIIEH]
BiJasnieHi po0Ooui Micus agminicTparopiB LIeHTpy, Ta Ha MEepecyBHUX BiJIAICHUX POOOYUX MICIISIX
aJIMIHICTPATOpPIB CTBOPIOIOTHCS YMOBH JJIsi OIUIATH CYO’€KTaMH 3BEpPHEHb aJIMiIHICTPATHUBHOTO
300py (30KpeMa po3MIIIyIOThCsl OaHKOMAaTH, MaTikHI TepMiHanu (y Tomy yucii POS-tepminanmy,
MIPOrpaMHO-TEXHIYHI KOMIIEKCH CaMOOOCIITyTrOBYBaHHS).

2.19. Ilepenik aaMIiHICTpATUBHHX IIOCIYT, SKi HamaroThecst depe3 LleHTp, TepuTopianbHi
MiIpo3AUTH, BiagaiaeHi (y TOMy YMCii epecyBHI) poOoUi Micls aaMiHICTPATOPIB, PO3MIIIYETHCS Y
JOCTYITHOMY Ta 3pY4YHOMY Jisi CyO’€KTiB 3BEpPHEHHS MICI, Y TOMY YMCII Ha iH(OpManiiiHOMy
TepMiHaii (y pa3i HOro HasBHOCTI). AJIMiHICTPAaTUBHI IOCIIYTH B MEPENiKY IPYIMYIOTHCS 32 MOJAEIIIIO
JKUTTEBUX CUTYyaIliii Cy0’eKTiB 3BepHEHHS Ta/abo cepamMu MpaBOBITHOCHH (3aKOHOJABCTBA), Ta/abo
cy0’eKTaM¥ HaJJaHHA aJIMIHICTPATUBHHUX TOCIYT.

[Tepemik agMiHICTpAaTUBHHUX MOCIYT, SIKI HAJIAIOThCS Yepe3 TePUTOpialibHI miapo3aiau Llentpy,
BigganeHi (y TOMy YHCHI IMEpPECyBHi)poOOUi Micls aaMIHICTPATOPiB, 3aTBEPKYETHCS MiCHKOIO
pazoro 3 ypaxyBaHHSM MOTPeO cyO’ €KTIB 3BEPHEHHS.

OcobaM 3 IHBaJIAHICTIO Ta IHIIMM MajJOMOOIIBPHMM TpylaMm HaceJeHHs 3a0e3MevyeThCs
BUTbHUI JocTyn 10 iH(opmalii, 3a3Ha4YeHOi B I[bOMY PO3[iNIi, HUISXOM PO3MIIICHHS OYKIETIB,
iHQOpMAaLIfHAX JIUCTIB HA CTEHJAaX, IHIIMX HEOOXITHMX MaTepialliB, HaJPYKOBAaHUX IIPUPTOM
bpaitng. ¥V pasi MOkIMBOCTI Ha iH(pOpMAIITHUX TepMiHaIaxX PO3MILIY€EThCS TOJ0COoBa iHpOpMaIlis
Ta BifieoiH(OopMaIlisl, a TAKOXK 3IIHCHIOETHCS 1HPOPMYBaHHS B IHIIHMN CIIOCIO, IKUH € 3pYYHUM IS
oci0 3 1HBaNiAHICTIO, 30KpeMa OCi0 3 MOPYLICHHSIM CIyXYy, 30pY, Ta IHIIUX MaJOMOOUIBHHX TpyIl
HaCEJICHHS.

Jiis1 3abe3neueH st HaJlaHHs aJIMIHICTPAaTUBHUX MOCIIYT Cy0’€KTaM 3BEPHEHHS, SIKi € [IyXUMH,
HIMUMH 200 TIyXOHIMHMH, 10 poOoTu LIeHTpy MOXke 3amydaTucs mepexiagad )KeCTOBOT MOBH.

2.20. Micbka pafa cTBOpIO€ Ta 3a0e3mnedye podoty BeO-caiity LleHTpy abo okpemoro po3airy
Ha CBOEMY BeO-CaiiTi, e po3MilIyeThes iH(popMarlis, 3a3HadeHa B MyHKTi 2.18 nporo Pernamenry, a
TaKOX BIZIOMOCTI MPO HAMOIMK4l 3yMHUHKUA TPOMAACHKOTO TPAHCHOPTY, Mija i3HI HUISXH, MIiCIS
napKyBaHH, TOCTYMHICTh LIeHTpy 1u1st 0ci 3 iHBaNITHICTIO 3 TOPYLICHHSAMH 30pY, CIYXY, OTIOPHO-
PYXOBOTIO anapary, iHIlla KOpyUcHa AJisi cy0’€KTiB 3BepHEHHS 1HGOpMaIlis.

[adopmartis, sxka po3minryerscst B mpuMimienHi LlenTpy (B Tomy ymcni Ha iHpOpMamiiHIX
TepMiHasax) Ta Ha BeO-caiiTi, TOBUHHA OYTH aKTyaJlbHOIO Ta BUUEPITHOIO.

Indopmariis Ha BeO-caiiTi LleHTpy Mae OyTH TOCTYITHOO /AJISl IOLIYKY Ta KOMIFOBAaHHS.

Cy0’exTaM 3BEpHEHHS, sKi 3BepHYyJHca a0 LlenTpy (fioro TepuTopiaabHUX MIAPO3ALIIB, 10
aJIMIHICTPATOPIB, IO MPAIIOIOTh HA BiJjIalieHUX (y TOMY YHCIi MEPEeCyBHHX) poOOYHMX MICISX) 3
BUKOPUCTAHHSAM 3ac00iB TEJIEKOMYHIKAI[IHOTO 3B’s3KY (TenedoHy, €IeKTPOHHOI MOIUTH, 1HIIMX
3aco0iB  3B’S3KYy), 3a0e3MeuyeThCcsl MOXJIMBICTH OTpUMaHHS 1HQopmauii Mpo HaJAHHA
a/IMIHICTPAaTUBHUX TOCIYT y Croci0, aHaloriyHuil crnocoOy 3BEepHEHHs, ad0 B iHIIMN BUOpaHU
cy0’€KTOM 3BEpHEHHSI CIOCIO0.

2.21. CexTop iH(POpPMYBaHHs 00JAILITOBAHO CTOJIAMM, CTUIBLIIMHU, KOMI FOTEPHOIO TEXHIKOIO 3
BUIBHUM JIOCTYIIOM 10 [HTEepHeTy Ta 3a0e3nedeHo KaHLEISIPCHKUM TPHIAISAM ISl 3alIOBHEHHS
cy0’exTamMH 3BepHEHb HEOOX1JHUX JOKYMEHTIB.

KepyBanns ueprozo B LlenTpi

2.22.3 wMmeroro 3a0e3lEUeHHs 3PY4YHOCTI Ta ONEPaTUBHOCTI OOCIyrOBYBaHHS CyO €KTIB
3BepHeHHs B LlenTpi (#ioro TepuTOpiaibHUX NIAPO3JUIaX, HaA BiggaJeHuX (y TOMY YHCII
NEepecyBHUX) POOOYMX MICISIX aAMIHICTPATOPiB) BXKHMBAIOTHCS 3aX0/IH JJIs 3a1100ITraHHs YTBOPEHHIO
yepr, a 'y pasi ii yTBOpeHHs — JJi KepyBaHHsI 4eproro.

[Tpuiiom cyO’exTiB 3BepHeHHS B LleHTpi, TepuTOpiaibHOMY MiIpO3/ili, Ha BiAJAJIEHUX
poOOYMX MICISIX aIMIHICTPATOPIB BiIOYBAETHCS BUKIIFOYHO 3a MOTEPEAHIM 3allMCOM Ha BU3HAYEHI
nary Ta yac. [lonepenHiit 3amuc Moxe 3A1HCHIOBATHCS UIIXOM 0cOOMCTOrO 3BepHEHHs 110 LleHTpy,
Horo TepuTOpiadbHOrO MiAPO3AUTY, aaMiHicTpaTtopiB LleHTpy, ki mpalooTh Ha BigganeHux (y
TOMY YHCIII NEPEeCYBHUX) POOOUYMX MiICLSAX, 3 BUKOPHCTAHHIM Tene(OHHOTo 3B’s3Ky, Tenerpam-
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00Ty Ta/abo eneKkTpoHHOI peecTpallii Ha BeO-caiTi LleHTpy (cTOpiHKHM Ha BeO-cailTi MICBKOI pajn)
4i 3a JonoMororo HarionanbHo1 BeO-T1aTOopMu EHTPIB HaJaHHS aAMiHICTPATUBHUX TOCIYT.

VY Bunazaky ocobucroro 3BepHeHHs 10 LleHTpy, cy0’€KT 3BepHEHHs, 3alliKaBJIeHUN B MOJaHHI
JIOKYMEHTIB, PEECTPYEThCS B EJCKTPOHHIA CHCTeMi KepyBaHHs ueprorw (mam - «EmekrponHa
yepra») 13 3a3HAUYCHHsAM mepcoHiikoBaHMX AaHUX (MPI3BUINA, BIIACHOTO 1MEHI Ta/abo
imeHTudikaiifHoro HOMepy) Ta OTPUMY€ TaJOH, y SKOMY MICTHTbCA iH(OpMaLis Tpo:
HaliMeHyBaHHs lleHTpy, mary Ta vac peectparlii, TOPAIKOBHA HOMEp y cuUcTeMi (BiAIMOBIIHHIA
HOMED y uep3i), HaiMeHyBaHHS MOCIYTH, IaTy Ta 4ac, BU3HAUCHI JUI [10/1a4i JOKYMEHTIB.

Opnna peectpanis B «EnexTpoHHii yep3i» nepeadavyae npuiloM B OJHOTO Cy0’€KTa 3BEpHEHHS
OJIHOTO IAKeTy JOKYMEHTIB JJIs1 OTPUMaHHs aJJMIHICTPATUBHOI TOCIYTH.

3a TeXHIYHUX MPUYUH MPHUIOM JTOKYMEHTIB 32 MONEPEIHIM 3alTUCOM MOXKeE MMOYATHCh Mi3HIIIE,
ase He OublIe HiXK HA 10 XBUIIUH.

VY pa3si 3ami3HeHHS Cy0’€KTa 3BepHEHHS Ha MPUHOM 3a MOTEPEAHIM 3arucoM OibIIe HiXK Ha 5
XBWIMH TONEpPEeAHIA 3aluC aHyJIO€ThCs. Y I1bOMY BHIAJAKY CYO’€KTy 3BEpHEHHs HEOOXiIHO
3aMmMcaTrch Ha 1HIIY JaTy Ta Jac.

LlenTp MOX€ BHMKOPHUCTOBYBAaTH 1HIII I1HCTPYMEHTH KEpyBaHHS UEpror, TIapaHTyH4d
JOTPUMaHHS MPUHLIUITY PIBHOCTI Cy0’€KTIB 3BEpPHEHHS.

CekTop 04iKyBaHHA

2.23. CexTop O4IKYBaHHS pPO3MIIIYETHCS B IPOCTOPOMY NPUMIIICHHI, IUIOMA SIKOTO
BU3HAUAETHCS 3aJI€KHO BIJ KUTBKOCTI 0ci0, sKi 3BepTatroThcs A0 LleHTpy mpoTsroM OHS Ta
NPU3HAYAETBCS  JUI  O4YiKyBaHHs CyO0’€KTaMH 3BEPHEHb MNPUHOMY JO ajMiHicTpaTropis/
ynoBHOBakeHUX mpenctaBHuKiB Y CII abo iHmux npaiiBHukiB LleHTpy, OTpUMaHHS KOHCYJIbTAIIiH
a0o pe3ynbTaTiB HaJaHHS aJIMIHICTPATUBHUX TTOCIIYT.

CekTop 3a0e31e4eHo HeOOX1THUMH MeOIsIMHU, MICHSAMU Yy KUIbKOCTi He MeHine 20, BUIbHUM
noctynoMm o Wi-fi, o0nagHaHO aBTOMAaTH30BaHOK CHUCTEMOKO KepyBaHHs 4eprow «EnexTpoHHa
Yyepray Ta CUCTEMOIO 3ByKOBOI'O iH(OPMYBaHHS 0Ci0 MOXMIIOrO BIKY Ta THX, 1110 MAlOTh BaJlU 30pYy.

[Tnoma cexTopiB OYiKyBaHHS Ta OOCIyroBYBaHHS (CEKTOp KOHCYJIBTYBaHHS, CEKTOP MPUHOMY
JIOKYMEHTIB, CEKTOp 3 O(OpPMIIEHHS NAclOpTiB IPOMajsHUHA YKpaiHH, CEKTOp 3 O(OpMIIECHHS
MIOCBITYEHHST BOJISl Ta peecTpamii TPaHCHOPTHUX 3aC00iB, CEKTOP «COIAIbHUX MOCIYT», CEKTOp
BUAaui JOKyMeHTiB) LleHTpy, HOro TepUTOpiaibHOTO MiAPO3AUTY Ta MPUMIILEHHS, € PO3MIIEHO
BiiIasieHe poboue Micile aJMiHICTpaTopa, a TAaKOX IUIONIA MEPEeCYBHOTO BIAAANIEHOTO poOOYOro
Micis aaMiHicTpaTtopa “MoOiNbHHI LEHTp” MOBMHHA OYTH JOCTaTHBOIO Ui 3abe3meueHHs
3py4YHUX Ta KOMGOPTHUX yMOB Uil NpHUHOMY CyO’€KTiB 3BEpHEHHS 1 poOOTH aaMIHICTPATOPIB
LlenTpy. 3arasiibHa IUIOIIA CEKTOPY OYIKYBAaHHS Ta CEKTOPIB 0OCIYroByBaHHS CTAHOBUTH HE MEHILE
70 KB. METpIB.

2.24. JInst cy0’exTiB 3BepHEHHS 13 IiThbMH y LleHTpi QyHKIIOHY€E AUTSYUN KYTOK.

CeKTOop KOHCYJIbTYBaHHS

2.25.Y pa3l HaJaHHSA aaMIHICTpaTUBHUX MoOchHyr uepe3 LleHTp KoHCyibTawii 3 MUTaHb
HAJaHHS TaKUX TMOCIYr HIPOBOAATHCS (y TOMY 4YHCHI NpPEACTaBHUKAMHU CyO’ €KTIB HaJaHHS
aJIMIHICTPaTUBHUX TMOCIYT) BHKIIOYHO Yy LleHTpi, #Horo tepuropialbHUX MiIPO3/IiIaX, Ha
BIJITAJICHUX POOOYMX MICIISIX aIMIHICTPATOPIB.

VY cexTopi KOHCYJIbTYBaHHS MOXKE 3JIHCHIOBAaTUCh MPUHOM TpOMaasH Ta CyO’€KTiB
TOCIOJJAPIOBaHHST MICHKHUM TOJIOBOIO, HOTO 3acTYITHHUKAMH Ta MPEJCTaBHUKaMH BUKOHABUYHMX
OpraHiB MiCIIEBOI'O CAMOBPSITyBaHHS.

3a y3ro/DKeHHMH DIlICHHSIMH y CEKTOP1 KOHCYJIbTYBaHHS MOXKYTh HaJaBaTHCh KOHCYJIbTAIIil
MiIPUEMCTBAMH, YCTAHOBAMHU Ta OPTaHI3aIlisIMU 3 1HIIUX MUTaHb.

2.26. Opranizaiis HaJlaHHS KOHCYJIbTAIIN Ta po3poOKa BiAMOBITHUX TpadikKiB 3MIHCHIOETHCS
BIJIIUIOM HaJlaHHS aJIMiHICTPATUBHUX MOCIYT.

2.27. KoxHe poOode Miclie Ui KOHCYJBbTyBaHHS Mae iH(opMmariitHy TaOmuuky i3
3a3HaYCHHSM INpi3BHINA, IMEHI, MO0 OAaThKOBI Ta MOCAAM KOHCYJIbTAHTA, OCHAIEHE HEOOXiIHOO
TEXHIKOI0, KAaHIEIAPCHKUM MPUIIAIISIM Ta JOTIOBHEHO CTUTBILISIMH JIJIsl B1JIB1TyBadviB.
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CexkTop npuiioMy 10KyMEHTIB

2.28. BiaBinyBadui, sIKi OTpUMaid HEOOXigHy iH(opmamito, chopMyBaal MaKeT JOKYMEHTIB
JUISL OTpUMaHHS OakaHoi aAMiHICTPATUBHOI MOCIYTH (OKPIM IMOCIYT COLIAJIbHOTO XapakTepy Ta
MOCHIYT, TOB’SI3aHUX 3 O(OPMIICHHSM MACHOPTIB rpoMaasHUHA YKpaiHW, MOCBIJUYEHHS BOMIA Ta
peectpaiii TpaHCIIOPTHUX 3aco0iB) Ta MONEPEIHHO 3AMUCAIUCh HA HPHIOM, 3BEPTAOTHCS [0
a/IMIHICTPATOPIB Y CEKTOP MPHUIOMY JOKYMEHTIB Y BU3HAYEHI JaTy Ta 4Yac.

2.29. CekTop mpUHOMYy TOKYMEHTIB (DYHKIIIOHY€ 3a MPUHIMIIOM BiJKPUTOCTI PO3MIIICHHS
pPOOOUUX MiCIIb.

2.30. Poboye Miclie KOXKHOTO —aJMiHICTpaTopa OCHAIIEHE HEOOXiTHOK TEXHIKOIO,
KaHICISIPCHbKUM  TIPWIIAAIIM, ceiidamMu 11 30epiraHHs I[IHHUX peded (TeYaTKu, IITaMIIH,
OpUTIHAIIM JOKYMEHTIB TOIIO) Ta JOMOBHEHO CTOJOM (MOJIYJEM) 3 JIBOMAa CTUIBLSMH JIS
B1JIB1lyBadiB.

Koxxne poboue micue Mae iHpopMmaliiiHy TaOauuKy i3 3a3HaUYEHHSIM MPI3BHINA, BIACHOTO
iMeHi, Mo OaThKOBI Ta MOcaaud aaMiHICTpaTopa, MAKIIYeHe a0 «EleKkTpoHHOI Yepru» Ta
oOnagHane iHdopMaliiiHuM Tabao 3 BiHOOpAKEHHSM HOMEpY 3asBHHUKA, SKOTO 3alpOIIYIOTh Ha
MIPUHOM JI0 afMiHicTpaTopa.

[Tix gac TexHIYHOT MepepBU aaMiHicTpaTopa Tabiao BigoOpaxkae BiAMOBIAHY iH(pOpMAITiTO.

2.31. CexTop mnpuiioMy TOKYMEHTIB OCHAIleHUH TeneoHoM, 3a SKUM HAJAIOThCS
KOHCYJIbTAIi] 3 MUTaHb HAJAHHS aJMIHICTPATHBHUX MTOCIYT.

CekTop 3 o(popMiIeHHS ACTIOPTIB IPOMAISIHUHA Y KPaiHU

2.32. ]Inst odopMieHHS TACHOPTIB TpoMaasHUHA YKpaiHU BiABiAyBadi, SKi OTpUMAIIN
HeoOxiaHy iHpopMalito, chopMyBaIH MaKeT TOKYMEHTIB Ta MONEPEIHBO 3aMHCATUCh HA MPUHOM,
3BEpPTAIOTHCA JI0 aMIHICTPATOpPIB Y CEKTOp 3 O(QOPMIICHHS MACHOPTiB TPOMAASHUHA YKpaiHU y
BU3HAYEHI JaTy Ta yac.

2.33. CexTop 3 odopMIIEHHS TACTIOPTIB IPOMAATHIHA YKpaiHU (YHKIIOHY€E 33 MPHHIUAIIOM
BIJIKPUTOCTI PO3MIIIIEHHS POOOYHX MICIIb.

2.34. Poboye wMicme KOXXKHOTO aJIMiHICTpaTopa OCHAlleHe HEOOXIJHOK  TEXHIKOIO,
KAHICISIPCBbKUM  TIPWIIAAIIM, ceiidamu i 30epiraHHs I[IHHUX peded (TeYaTKu, IITaMITH,
OpUTIHAIM JOKYMEHTIB, BUXIJHI IAKETH JOKYMEHTIB TOIIO) Ta JOIMOBHEHO CTUIBIISMH JIsI
BiJIBiTyBauyiB.

2.35. Koxne poboue Micie mae iHpopMmariiiiHy TabauuKy i3 3a3HaUY€HHSIM TIPI3BHINA, IMEHI,
no 0aThKOBI Ta Mocaau ajgMiHicTparopa, migkiaoueHe 10 «EnekrpoHHoi yepru» Ta oOiajaHaHe
iHdopMaLiiHUM Tabsio 3 BiJOOpPaKEHHSM HOMEpY 3asBHUKA, SKOTO 3alpoIlyIOTh Ha IPUHOM 10
aJIMiHICTpaTopa.

ITix yac TexHIYHOI epepBU aAMiHICTpaTOpa Tab10 BigoOpakae BIANOBIIHY 1HPOPMAILIIIO.

2.36. CexTop 3 ohopMIIeHHS MACHOPTIB IPOMaJIHHUHA YKpaiHU OCHAIIeHUN TenedoHoM, 3a
SIKMM HA/Ial0THCSl KOHCYJIBTAIlIl 3 MUTaHb Ha/TaHHS BKa3aHHUX aIMiHICTPATHBHUX ITOCIYT.

CexkTop 3 0(popMIICHHS MOCBiTYEHHSI BOJIsl Ta peecTpanil TPAHCMOPTHHUX 3aC00iB

2.37. Inst  odopMiieHHST TIOCBiMYEHHS BOAis abo0 peecTpamii TpPaHCIOPTHHX 3aco0iB
BiJIBiyBaui, sKIi OTpUMaIM HEoOXiAHy iH(popmMmalito, chopMyBaaM MaKeT JOKYMEHTIB Ta
MOMEpPEHbO 3aMUCAINCh Ha MPHUIOM, 3BEPTAIOTHCS O aJAMIHICTPATOPIB y CEKTOpP 3 OPOPMIICHHS
NOCBITYEHHS BOJiS Ta peecTpallii TpaHCIIOPTHHUX 3ac001B y BU3HAUEHI J1aTy Ta yac.

2.38. Cextop 3 oGhOpMIIEHHS TIOCBITYEHHS BOMIS Ta pEECTpallii TPaHCIOPTHHX 3aco0iB
(YHKIIIOHY€E 32 IPUHLIUIIOM BIAKPUTOCTI PO3MIIIEHHS pOOOUYUX MiCIIb.

2.39. Poboye Miclie KOXXHOTO aJMiHICTpaTopa OCHAIEHE HEOOXITHOK TEXHIKO¥O,
KaHIETSAPCHKUM TpWIafAsM, ceddamu ans 30epiraHHsS I[IHHMX pedeid (MedaTku, IITaMIIu,
OpWUTIHAIM JOKYMEHTIB, BHXIJHI IMaKeTH JOKYMEHTIB TOIINO) Ta JOMOBHEHO CTUIBLSAMH IS
BiJ[BiTyBauyiB.

2.40. Koxne poboue Micie mMae iHpopMariiiHy TabIuuKy i3 3a3HaUYEHHSIM TIPI3BHINA, IMEHI,
no 0aThKOBI Ta Mocaau agMiHicTparopa, migKiaoueHe 10 «EnekTpoHHOi ueprum» Ta oOnagHaHe
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iHpopManiiftHuM Tabs0 3 BIAOOpPaXKEHHSIM HOMEPY 3asiBHHKA, SKOTO 3aIlpOIIyIOTh Ha MPUUOM [0
aJIMiHICTpaTopa.

ITix gac TexHIYHOT IEpepBH aIMiHICTpaTopa Tabjo BigoOpaXkae BiAMOBIAHY 1H(pOpMaIIito.

2.41. Cextop 3 oGOpMIIEHHS TOCBITYEHHS BOMISA Ta peecTpalii TPaHCIOPTHHX 3aco0iB
OCHaIlleHUI TenedoHOM, 3a SKUM HAJAIOThCS KOHCYNbTallli 3 MUTaHb HAJaHHS BKa3aHHUX
aJMIHICTPATUBHUX MOCITYT.

CexkTop «couiajJibHUX MOCIYD»

2.42. BiaBinyBadui, sIKi OTpUMaid HEOOXigHy iH(popmamio, chopMyBaIHl MaKeT JTOKYMEHTIB
JUTSL OTPUMAHHSI IMiHICTPATHUBHOI IMMOCIYTH COIIAIBHOTO XapaKTepy Ta MONEPETHBO 3aMUCAINCH Ha
MIPUHOM, 3BEPTAIOTHCA 10 aaMIHICTpaToOpiB / ymoBHOBaxkeHUX mnpenactaBHUKiB YCII y cekrop
«COIaTbHUX TOCIYT» Y BU3HAUEHI IaTy Ta 4ac.

2.43. CeKkTop «coIiabHUX TOCITyT» (PYHKIIOHYE 3a MPHHIIMIIOM BIIKPUTOCTI PO3MIIIECHHS
pPOOOUUX MiCIIb.

2.44, Poboye wMiciie KOXKHOTO aaMiHICTpaTropa / YMOBHOBakeHOro mnpeactaBHuka Y CII
OCHAIIeHE HEOOXITHOI TEXHIKOI0, KaHIEISIPChKUM HpUIafasaM, ceiidamu i 30epiraHHs HIHHUX
pedell (me4aTk, INTAMIM, OPUTIHAIM JOKYMEHTIB, BHUXIJHI IaKeTH JOKyMEHTIB TOIIO) Ta
JIOTIOBHEHO CTiJIBIIIMU JIJIS BiJBiAyBaYiB.

Koxne poboue wmicue Mae iHpopmalliiiHy TaOJIMuUKy i3 3a3HAYEHHSM MpPi3BUIIA, BIACHOTO
iMeHi, 1o OaThKOBI Ta TMOCagy aaAMiHICTpaTopa / YHOBHOBakeHoro mpenactaBHuka Y CII,
nigkiodeHe 10 «EnextponHoi yepru» Ta obnaaHaHe iHGOpMaIiiHUM Ta0JI0 3 BiIOOpaKEHHIM
HOMEpY 3asBHHUKA, IKOTO 3aPOIIYIOTh Ha MIPHIOM.

[Tin gac TexHi4yHOI MepepBH aaMiHiCTpaTopa / ynoBHOBakeHoro npeacraBuuka Y CII Tabio
BijoOpaskae BIAMOBIIHY iHPOPMAIIiTO.

2.45. CeKTop «COIIaJIbHUX TMOCIyr» OCHAalleHH TenedoHOM, 3a SKUM HAJAIOThCS
KOHCYJIbTAIlll 3 MHUTaHb HAAaHHS OKPEMHUX aaMIHICTPATUBHUX ITOCIYT COMIAILHOTO XapaKTepy Ta
BEJICTHCSI 3AIKC HA IPHIOM.

CekTop BHIAaYi IOKYMEHTIB

2.46. [lna oTpUMaHHA pe3yJbTaTiB HaJaHHS aJIMIHICTPATUBHUX MOCIYT (332 BUHATKOM IIOCIIYT,
NOB’s13aHUX 3 O(OPMIICHHSM IAaCHOPTIB rpoMaJsiHuHA YKpaiHH, MMOCBIMYCHHS BOJIS Ta peecTparii
TPAHCHOPTHHX 3aC00IB) 3asBHUKHU 3BEPTAOTHCS A0 aJMIHICTPATOPIB y CEKTOP BUAAYi JOKYMEHTIB.

2.47. Cextop oOcHameHWd ceifidamu st 30epiraHHs BUXIIHUX TIAKeTiB JOKYMEHTIB Ta
TeneoHOM, 3a SKAM HAAAIOThCS KOHCYJbTAlll 3 THUTaHb BHAAYl pe3yJibTaTiB HaJaHHS
aJMIHICTPATUBHUX MOCIYT.

2.48. KoxHe poboue Micie Mae iH(popMmaliiiHy TabauuKy 13 3a3HaUY€HHSM MpI3BUIIA, IMEHI,
mo OaThKOBI Ta TMOCaaM aJAMIHICTpATopa, OCHAIIEHE HEOOXITHOK TEXHIKOI0, KaHIEIIPChKUM
npuiIaIsaM Ta celiamu i 30epiraHHs LIHHUX pedel (Med4aTky, MTaMIM, OPUTIHAIN IOKYMEHTIB
TOIIO).

Po3znin I11. Indpopmaniiina Ta TeXHOIOTIYHA KAPTKH aAMIHICTPATHBHUX MOCJIYT

3.1. Cy0’exT HamaHHS aAMIHICTPATUBHUX IMOCIYT HAa KOXKHY aaMIiHICTPATUBHY IIOCIYTY, SKY
BiH HaJae€ BIANOBIAHO 10 3akoHy Ykpainu «lIpo aaMiHicTpaTHBHI mocayru» (y TOMY YMCHi JJis
JOKYMEHTIB  JTO3BUJIBHOIO XapakTepy y cdepl TOCHOAAapChbKOI MISJIBHOCTI), 3aTBEPIKYE
iH(popMalliiiHy 1 TEXHOJIOTIYHY KapTKH, a y pasi, SKII0 cy0’€KTOM HaJaHHA € MocajoBa ocoba —
Opra, KOMYy BOHA I IOPSIKOBY€EThCS (10aaTKH 1, 2 11poro PernamenTy).

3.2. Micpka pajga, a TakoX KepiBHUK LleHTpy MOXyTb BHOCHTH CYO’€KTOBI HaJaHHA
aMIHICTPATUBHOI TIOCIYTH TPOIO3HUINi 010 HEOOXIMHOCTI BHECEHHS 3MiH J0 3aTBEPHKCHHUX
iHpOpMalifHUX Ta TEXHOJIOTIYHMX KapTOK aJMIHICTPAaTUBHUX MOCHyr (y TOMY YHCII JJIs
JIOKYMEHTIB JTO3BIJILHOTO XapakTepy y cepl rocrnoapchbKoi MisiIbHOCTI).

3.3. YV pasi BHeceHHS 3MiH J0 3aKOHOJABCTBA IIOJO0 HAJaHHS aaMiHICTPAaTUBHOI MOCIYTH, a
TaKoX y pasi 3MiHM 1H(opmalii mpo cy0’ekTa HaJaHHS aaMIHICTPATUBHOI MOCIYTH, MOPAIKY Ta
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YMOB HaJ[aHHS aIMIHICTPATUBHOI MMOCIYTH, Cy0’€KT il HalaHHs CBOEYACHO 1H()OPMYE MPO 1€ MIChKY
pany, a Takoxk KepiBHUKa LIeHTpy, rotye mpono3uiii moao BHECEHHS 3MiH 10 iHQopMaliiiHux Ta
TEXHOJIOTTYHHUX KapPTOK 3T1HO 13 3aKOHOJABCTBOM.

Po3aia IV. Ilopsinok npoxomxkeHHsi JokymeHTiB y LleHTpi

IIpuitnaTTs 3288 Ta iIHMUX 10KyMeHTIiB y LlenTpi

4.1. IlpuifHATTS BiJg CyO’€KTiB 3BEpHEHb 3asB Ta IHIIUX JOKYMEHTIB, HEOOXiIHUX I
HaJlaHHS aJMIHICTPATUBHMX NOCIYyr (Jajdi — BXIOHHM TMakeT JOKYMEHTIB), IEpeNiK SIKUX
3aTBEP/UKEHO PILIEHHAM MICBKOI pajiu, BUjauya pe3ysbTaTiB iX po3sily 3A41MCHIOIOTHCS BUKIIIOUHO
B LlenTtpi abo #oro TepuTopiaabHOMY MigPO3ALi, BigganeHuX (Y TOMY YHCI IEPECyBHUX) poOOUUX
MICIISIX aIMIHICTPATOPIB.

3a pimeHHSIM MICBKOI pajM OKpeMi 3aBJaHHSA aJMIHICTpaTopa, IMOB’A3aHI 3 OTPUMAHHAM
BX1IHOTO IaKeTa JOKYMEHTIB, BMJAu€l0 pEe3y/lbTaTiB HAJAaHHSA aJMIHICTPAaTMBHUX IOCIYT Y
BUMAJIKAX, Tepen0aueHnX 3aKOHOJABCTBOM, MOXE BHKOHYBATH IHIIA YMOBHOBa)XEHA II0CA/I0BA
0c00a BUKOHABYOT'O OPraHy MIChKOI pajH.

4.2. TIpuifHATTS 3asB ISl OTPUMAHHS aJMIHICTPaTUBHUX TOCIYT BiJ (Pi3udHUX 0Ci0, y TOMY
gucm  (Qi3UYHUX 0Ci0 — MIANPHEMINB, 3IIHCHIOETBCS HE3AJICXKHO BiJ peecTparii iX Micus
NPO’KUBAaHHS, KPIM BUIIAIKiB, Iepe10aueHNX 3aKOHOM.

3asBM BiJ IOPUAWYHUX OCIO MPUHAMAIOTHCA 3a MICIE3HAXOKEHHAM Takux ocid abo y
BUIIAJIKaX, epe0aueHUX 3aKOHOM, 32 MICIIEM MPOBADKEHHS IsIIbHOCTI 200 MiCIIe3HAXOKEHHSIM
BIAITOBIAHMX 00’ €KTIB, SAKIIO iHIIE HE BCTAHOBJIEHO 3aKOHOM.

4.3. TIpuifHATTS Bix Cy0’ €KTIB rOCIOAPIOBAHHS 3asBHU PO BUIA4y JOKYMEHTIB JO3BUILHOTO
XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA A0 Hei, Jekiapaiii BiJMOBIAHOCTI MaTepialbHO-
TEXHIYHOI 0a3u BUMOTraM 3aKOHOJABCTBA, BUAaya (mepeoOopMIICHHS, aHYIIOBAHHS) JOKYMEHTIB
JO3BLJIBHOTO XapakTepy, Kl opOpMIICHI JO03BUIBHUMHU OpraHaMu, Ta 3apeecTPOBAHMX JIEKIIapallii
3IHCHIOIOTHCS BiAMOBiAHO 110 3akoHy Ykpainu “TIpo mo3BinbHy cuctemy y cdepi rocmomapcbkoi
misuTbHOCTI”.

4.4. ]lna OTpUMaHHS aIMIHICTpAaTHBHOI TIOCIYTd (3a BHHSATKOM TOCIYT, TOB’S3aHUX 3
o(opMIIEHHAM NaclopTy TPOMaIsIHHHA YKpaiHH, OCBIJYEHHS BOIS Ta peecTpallii TpaHCTIOPTHUX
3ac00iB) Cy0’€KT 3BEpPHEHHS Ma€ MPaBo MOaTH BXIHUHN MMaKeT JOKYMEHTIB!

- ocobucto B ILentpi (iloro TepuTOpiaIbHOMY MiJIpO3/iIi, BijiajieHoMy (y TOMY 4YHCIi
MepecyBHOMY) poOOYOMY MICIII aIMIHICTPATOPA),

- 4Yepe3 YIOBHOBa)XEHOTO MPEJICTaBHUKA,

- 3a JIOTIOMOT 00 3ac001B MOIITOBOTO 3B 3Ky (PEKOMEHIOBAHUM JINCTOM 3 OMTMCOM BKJIAJICHHS),

- 32 JIONIOMOT0I0 TeJIEKOMYHIKaLIHHOTO 3B 53Ky (y BUMaKax, HepeadaueHuX 3aKOHOM).

Jns oTpuMaHHS aIMIHICTPaTUBHMX TOCIYT, IOB’SI3aHUX 3 OQOPMIICHHSAM MaCHOPTY
IrpOMaJsHUHA YKpaiHH, TOCBIIYEHHS BOJIS Ta peecTpalii TpPaHCIOPTHUX 3aco0iB, CyO €KT
3BepHEHHS 3BepTaeThes y LlenTp ocoducTo.

¥V pasi 0coOucTOro 3BepHEHHS 3asBHUK Mpea ABJIs€ JOKYMEHT, 1110 OCBIIUy€e HOro ocody.

VY pasi, Koiu BXIJHUN MAaKeT JOKYMEHTIB MOAAETHCS 3aKOHHUM IIPEICTABHUKOM Cy0O’€KTa
3BEpHEHHS, MpeJl sIBIAIOTHCS JOKYMEHTH, 110 MOCBIUYIOTh 0c00y MpeACcTaBHUKA Ta 3aCBiAYYIOThH
HOT0 TOBHOBAXKEHHSI.

3asBa /U1 OTPUMAHHS aJMIHICTPATHUBHOI MOCIYTM B €JIEKTPOHHIN (OpMi MOAAEThCS yepes
€nuHuil gepxkaBHUN BeONOPTAN aAMIHICTPATUBHUX MOCIYT, Yy TOMY YHCII Yepe3 1IHTerpoBaHi 3 HUM
iH(popMalliifHi CUCTEMH JIepKaBHUX OPraHiB Ta OPraHiB MiCIIEBOIO CaMOBPSITyBaHHS.

4.5. IlpuliHATTA 3a8B Ta IHIIMX JOKYMEHTIB, HEOOX1IHUX Ui OGOpPMIEHHS NacHopTiB
rpoMajgsHUHA YKpaiHW, 3/1HCHIOEThCS aaMiHICTpaTopaMu y CeKTopi 3 O(OpMIJIECHHS MNaclopTiB
rPOMaJTHUHA Y KpaiHHU.


https://zakon.rada.gov.ua/laws/show/2806-15
https://zakon.rada.gov.ua/laws/show/2806-15
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[TpuiiHATTA 3asB Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX JJISI TIOCBIAYEHHS BOJiA ab0 peecTpartii
TPAHCHOPTHUX 3ac00iB, 3MIMCHIOETHCS aJAMIHICTPATOPAMHU Yy CEKTOpi 3 0(OPMIICHHS MOCBIIYCHHS
BOJIisl Ta peecTpallii TpaHCIIOPTHUX 3aC001B.

[lpuiinaTTs 3a%B Ta IHIOUX JOKYMEHTIB, HEOOXIJHMX Ui OTPUMAaHHS OKPEMHX
aMIHICTPATUBHMX TIOCIYT COIIQJIBHOTO  XapaKTepy, 3IIHCHIOETBCS aaMiHICTparopamu /
yNOBHOBaKeHUMH TipeicTaBHUKaMHU Y CII B CEKTOP1 «COIiaIbHUX TTOCTYTY.

[IpuiiHATTA 3asB Ta JOKYMEHTIB, HEOOXIAHMX JJI OTPUMAaHHS I1HIIMX aJIMIHICTPAaTHUBHHUX
HOCIYT, Y TOMY YHCIi JOKYMEHTIB JO3BUIBHOTO XapakTepy y cdepi rocrnoaapchbkoi IisIbHOCTI,
3IHCHIOETBCS aMIHICTPATOPAaMH Y CEKTOpi MPUIOMY JOKYMEHTIB (TEpUTOpiaIbHOMY MiApO3.iii,
BiiasieHoMy (y TOMY YHCIIi IEPECYBHOMY) poOOUOMY MICIIl afMiHIcCTpaTopa).

4.6. SIkmo cy0’exT 3BepHEHHS abo ocoba, mianuc sKoi € 000B’SI3KOBOIO YMOBOIO IS
HOPUNHHATTA BXIAHOIO MAKETy JOKYMEHTIB, HE MOXE 3BEpHYTHCh 10 LleHTpy ocobucto uepes craH
CBOTO 37I0poB’sl a00 mMOXWiMid BiK Ta mepedyBae y Mekax Micta YOpHOMOpCHKA, aaMiHICTpaTrop
npuiiMae y 3asBHUKa JOKYMEHTH Ha B1IJaJIECHOMY [IEpECYBHOMY POOOUOMY MICIIi 13 3aCTOCYBaHHAM
cepicy «MoOinbHuil aaMinicTpatop» BianoBigHo 10 «llopsiaky HamaHHS agMiHICTPaTUBHUX
MOCIIyT Ha TMEpeCcyBHOMY BiIgalieHOMy poOodomy Micii aaminictparopa LleHTpy HagaHHS
aJIMIHICTPaTHBHUX TOCIYT Yy M. YOpHOMOPCBHKY 13 3acTOCyBaHHSAM cepBicy «MoOinpHHI
a/IMIHICTPATOP»», 3aTBEPIKEHOT0 MICHKOIO PAJIOI0.

Jii, BU3HaueHi y IbOMY ITyHKTi, HE TIOIIMPIOIOTHCS Ha aIMiHICTPATHBHI ITOCIYTH, TIOB’sI3aHi 3
oopMIIeHHAM nacrnopra rpoMajsiHUHa YKpaiHu, MOCBIAYEHHS BOJIA Ta peecTpalii TpaHCIIOPTHUX
3aco00iB.

4.7. Anpminictpatop LlenTpy mnepeBipsie BIANOBIAHICT, BXIJHOTO TAaKeTy JOKYMEHTIB
iH(pOopMamiifHil KapTii aAMIHICTPATHBHOI TIOCIYTH Ta MPABUIBHICTH 3a1IOBHEHHS 3asBH.

VY BuUNajKy BiJCYTHOCTI 3asBM a00 SKIIO CyO’€KT 3BEpHEHHs IPUITYCTUBCS HETOYHOCTEH
(mommitok) mig yac ii 3alOBHEHHS, AJAMIHICTPATOp Hajae HEOOXiTHY JOMOMOrY B 3allOBHCHHI
OyraHKa 3asiBUM 200 YCYHEHH1 HETOJIIKIB.

VY Bumaakax, mepen0aueHUX 3aKOHOJABCTBOM, a TAaKOX Ha BHUMOTY CyO’€KTa 3BEpHEHHS
aaminictpatop LleHTpy ckianae 3asBy B eneKTpOHHIN Gopmi, IpyKye Ta HaJae Cy0’ €KTy 3BEpHEHHS
JUTSL IEPEBIPKY Ta TiAMUCAHHS.

3asgBa, MO0 MOJAETbCA (I3UYHOIO 0CO00I0 ab0 (Pi3UUHOI0 O0COO0K0 — MIANPHEMLEM JUIS
OTPUMAaHHS aJMIHICTPATUBHOI MOCIYTH, TOBUHHA MICTUTH JI03BLI Cy0’€KTa 3BEpHEHHS Ha 00pOOKY,
BUKOPUCTaHHS Ta 30epiraHHs HOro MEpCOHaJIbHUX JAHMX Y MeKaX, HEOOXIAHMX Ul HaJaHHS
aJMIHICTPATUBHOI MOCIIYyTH, BIAMOBIIHO 10 BUMOT 3akoHy Ykpainu «[Ipo 3axucT mepcoHaabHUX
JTAHUX.

VY pasi noganHs cy0'€KTOM 3BEpHEHHSI HEMIOBHOTO MAaKETy JOKYMEHTIB a0 SIKIIO BiJOMOCTI,
3a3HauYeHI B MOJAHUX JOKYMEHTaX, HE BIIMOBIJAIOTh BUMOTaM 3aKOHOJABCTBa, aaMiHictparop /
ynoBHOBaxxeHu mpenactaBHuk YCII moBigomiisie mpo 1e cyO'ekTa 3BEpHEHHS Ta PEKOMEHIYE
JIOYKOMITJIEKTYBaTH HaKeT JOKYMEHTIB a00 BHECTH 3MiHHU Y B1JIOMOCTI, 110 MOJa0Thcs. BUKIIOUHO
y BHIIQJKaX Ta Yy Cmocid, mo TnepeadavyeHi 3aKOHOJABCTBOM YKpaiHH, aaMiHicTpatop /
ynoBHoBaxkeHHH npenctaBHUK Y CII noBeprae cy0’ekTy 3BepHEHHS (loro yrnoBHOBaXkeHi 0co0i)
3asBY 3 JIOJJaHUMH JI0 Hel TOKYMEHTaMHU.

4.8. Tlig vac mpuiioMy IOKYMEHTIB aaMiHictparop / ynoBHOBaxeHWit npencraBHuk Y CII
3MIHCHIOE PEECTPAIli0 BXIAHOTO MAaKeTy JOKYMEHTIB IIUISIXOM BHECEHHS JaHuX 10 «EIuHOT
CHCTEMH JOKyMEHT000iry» abo iHdopmariiiHoi cuctemun «Bynuk» Ta/abo xypHaily peecTparii,
IHIIOrO TependayeHoro AI0YMM 3aKOHOJABCTBOM IMporpamMHoro komiuiekcy. Ilicis BHeceHHs
JAHUX CIIPaBl MPUCBOIOETHCS HOMEP, 3a SIKUM 3I1MCHIOEThCS 11 ieHTudiKamisa Ta skuil QikcyeTbes
Ha OJIaHKY 3asBU 1 B ONKCI BX1IHOTO TAKeTy JOKYMEHTIB (01aTok 3 1poro Pernamenty).

Peectpamist Ta 00mik 3asB, BXIJIHUX IaKeTiB JOKYMEHTIB Ta O(GOpMIIEHHX pe3yJbTaTiB
HaJaHHS aJMIHICTpaTUBHMX mocayr y LleHTpi, Horo TepuTopiadbHOMY HiAPO3JUIl Ta Ha
BiJ1aieHoMy (y TOMY 4YHCIi TepecyBHOMY) poOOYOMY MiCIi aJMIHICTpaTOpa MOXKE BECTHUCS
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[ICHTpai30BaHO  (4epe3  eNEeKTPOHHHUI JOKyMeHTo00ir) abo okpemo B Ilentpi, ioro
TEPUTOPIATLHOMY TiAPO3/IUT Ta Ha BiAmaIeHOMYy poOodYoMy Miclli aAMiHICTpaTopa.

3a TOBHOTY Ta aKTyaJbHICTh BHECEHOi iH(oOpMaIii aaMiHicTpaTop / YHNOBHOBaXECHUMN
npezncraBuuk Y CII Hece mepcoHalIbHy BiJIOBIANBHICTb.

AnmMinicTparop / ynoBHoBakeHu# npeactaBHUK Y CII mig yac oTpUMaHHS BXITHOTO TMAKETy
JOKYMEHTIB 3000B’si3aHUI 3’dcyBaTh y cCyO0’€KTa 3BEpHEHHS NPUHHSATHHNA Ui HBOTO CIIOCIO
IOBIIOMJICHHS. TIPO pe3yJbTaT HaJaHHS aJMIHICTPAaTUBHOI IOCIYI'M Ta CHOCIO OTpUMaHHsA
0(OPMIICHOTO pe3yJIbTaTy aaAMiHICTPATUBHOI MOCTyTH (0coOucTo B LleHTpi, iioro TepuTopiaibHOMY
IiIpo3/iii, BigaseHoMy (y TOMY YHCIIi epecyBHOMY) poO0OYOMY MICIIi aJMiHicTpaTopa, 3acobamu
HOLITOBOIO 3B’A3KYy, Y TOMY 4YHCIl Kyp’€poM 3a JOJATKOBY IUIaTy, a00 TeJIEeKOMYHIKALIHHOTO
3B’SI3Ky YM B IHIIUKA BUOpaHU CyO’€KTOM 3BEpPHEHHS CIIOCI0), MPO IO 3a3HAYAETHCS B OIHCI
BXI1JTHOTO TTAKETy JOKYMEHTIB.

Anminictparop / ynoBHoBakeHuit npeacraBHuk Y CII po3apykoBye chopmoBanuii B «CauHiii
CHUCTEMI IOKYMEHTO00Iry» abo iHdopmarliitHii cucteMi « Byauky», abo B 1HIIHKA crocid onuc y 1BOX
npuMipHUKax (y pasi HaJaHHs MOCIYTH HEBIAKIAJAHO — B OJHOMY IPUMIPHHUKY) 13 TPOCTaBISIHHAM
BJIACHOI MEYaTKH (IITaMIly) Ta BIACHOTO MiITHUCY.

Sxmo cy0’eKT 3BEpHEHHS HAIOJIATa€ HA NMPUHAOMI HEMOBHOTO (HEHAIEKHO O(POPMIICHOTO)
MaKkeTy JOKYMEHTIB, aJaMiHicTpatop / ymnoBHOBaxkeHUH mpenctaBHuk YCII pobuth mpo 1e
BiJITIOBITHHIA 3aITUC B 000X MPUMipHUKAX OMHKCY, a 3asSBHUK 3aBipsi€ HOTO BIACHUM ITiITHCOM.

OauH NPUMIPHUK OMUCY HAAA€ThCs CyO’€KTOBI 3BepHEHHs (y pa3l HaJaHHA MOCIYTU
HEBIIKJIAHO OMNKC HE HAJaeThCsl), APYrwid 30epiraeTbCsi B MaTepianax cmpaBu Ta/abo B
€JICKTPOHHIH dopmi.

[Ticnss  peectpamii BXiZHOTO TMaKeTy JOKYMEHTIB aJMIiHICTpaTop / YHOBHOBa)KEHHM
npencraBHuk YCII ckanye no «€aMHOI cucTeMU JOKYMEHTOOOIry» abo iHdopMaiiifHoi cuctemMu
«Bymuk» (y pa3i HEMOXJIMBOCTI CKaHyBaHHS — KOIIIOE) 3asBy Ta JOKYMEHT, IO 3acBimdye
MOBHOB@)KEHHS NPE/ICTABHUKA.

4.9. Y pasi HagxomkeHHs 10 LleHTpy HanexHO cOPMOBAHOTO BXiTHOTO MAKETY JOKYMEHTIB
3ac00aMHU TIOIITOBOTO a00 TEICKOMYHIKAI[IHOTO 3B’A3Ky aaMiHICTpaTtop / YIOBHOBaXKECHHI
npencraBuuk YCII y Toii ke JeHb peecTpye Horo y «EauHIN CHUCTEMi JTOKYMEHTO00Iry» abo
iHpopManiifHiil cuctemMi «Bynuk» Ta He Mi3Hile HACTYMHOTO poO0YOro JIHS HaJCHIIae cyO’€KTOBI
3BEpHEHHS IPUMIPHUK OINKCY y CIOCI0, 3a3HaYeHU B 3asiBl, a y pasi BIACYTHOCTI Takoi 1H(opmarlii
—y cnoci0, aHaJIor1uHUM crocody OTpUMaHHS.

[Ipu HamxoIKEeHHI 3aco0amMH TMOMITOBOTO a00 TEIEKOMYHIKAIIMHOTO 3B’SI3KYy HEHAIECKHO
0(hOpMIIEHOTO MaKeTy JOKYMEHTIB aaMiHicTpatop / ynoBHoBaxkeHui npeactaBHuk YCII y Toif e
JIEHb PEECTPY€ MOTro B KypHall BXIJIHOI KOPECHMOHICHINT (B ManmepoBOMYy Ta/a00 €JIEKTPOHHOMY
BUIJIAJII) Ta TOTY€ MOTHMBOBAHY BIJMOBiAb 3a MIAMUCOM KepiBHUKA LIeHTpy 11010 HEMOKIHUBOCTI
OTIPAIFOBaHHS HA/IAHOTO TIAKETY.

4.10. Bei 1oaatkoBi JOKyMeHTH (B TOMY YHC/I TOKYMEHTH Ha 3aMiHy), sIKi HEOOXiTHO J101aTh
JI0 TIAKETY JTOKYMEHTIB, MOJAaHOIr0 cy0’ €KTOM 3BepHEHHS 10 LleHTpy (TepuTopialibHOTO HiApPO3/ILTy,
BiJijaieHOro poO0Yoro MicIs aJMiHICTpaTopa) paHilie, IoJAI0ThCA Pa30oM 3 OMUCOM, BUSHAUCHUM Y
1n.4.8 mporo Permamenty,mumre depe3 LlenTp (TepuropianbHUE miapo3ait abo BimmaieHe pobOode
Micie aamMiHicTpaTopa). Anminictparop / ynoBHoBaxkeHuil npenctaBHUK YCII BHOCHTH 3MiHH 70
nepesiky HaJJaHuX JOKYMEHTIB, CKJIaJla€ B IBOX MPUMIPHUKAX OHOBJIEHUH onuc. OQuH NPUMIPHUK
ONHUCY HAJA€ThCSl CyO €KTOBI 3BEpHEHHs, Ipyruil 30epiraeTbCsi B Marepiajax CHpaBU pPa3oM 3
MOTIEPEHIM OITHCOM.

411.Y pa3i, KOAM aJAMiHICTpaTHBHA TIOCTyra HAJA€ThCS HEBIAKIAAHO, aJAMIHICTpaTOp
Lleatpy BuUKOHYE mii, mepembadeHi myHktamu 4.7-4.8, HeraitHO ¢GopMye BHXIJIHUH IaKkeT
JIOKYMEHTIB Ta Nepeaae pe3yibTaT Takoi MOCIYTH cy0’ €KTOBI 3BEpHEHHs (HOro yNmOBHOBa)KEHOMY
NPEJICTaBHUKY ), BUKOHYIOUH TTyHKTH 4.21-4.22.

4.12. Y pasi HagxomkeHHa 1o LleHTpy 3BiTiB, JAeKiapaiiid, ckapr, iHIIMX JOKYMEHTIB, He
OB SI3aHUX 3 HAJAHHSAM aIMIHICTPaTHBHUX MOCTyT (iX Mepesik BU3HAYAETHCS PIIICHHSIM MiChKOT
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paau) aaMIHICTpaTOp PEECTPYE iX B JKypHAT BXiAHOI KOpecHOHJeHIi (B mamepoBoMmy Ta/abo
€JIGKTPOHHOMY BHTJISII).
OnpauoBaHHs BXiIHOT0 MaKeTy JOKYMEHTIB

4.13. Ilicns  peecTpanii BXiIHOTO MAaKeTy JOKYMEHTIB aIMiHICTpaTop / YHOBHOBa)KECHHM
npeacraBauk YCII HeBiaknagHo ¢opMmye crpaBy y TamnepoBiil / enekTpoHHiH (opmi, B pasi
notpedu 37iiicHIOE 1i KOMifoBaHHS Ta/ab0 CKaHyBaHHS, Nepelae BXITHUHA IMakeT IOKYMEHTIB
aZMiHICTpaTOpy, BU3HAYCHOMY KepiBHUKOM LIeHTpy aJis mepenadi TOKYMEHTIB Cy0’€KTaM HaJlaHHS
aIMIHICTPAaTUBHUX MOCIYT, 1O KOMIETEHIIT IKUX HAJCKUTh MUTAHHS MPUHHATTS PILLICHHS y CIIpaBi
(tasti — BUKOHABISIM), a00 Kyp epy (y pa3i HassBHOCTI).

AnMinicTpatop (Kyp’€p) HEBIOKIAAHO, ajié HE IT3HIIIe HACTYNMHOTo poOoYyoro mHS 3
ypaxyBaHHSIM Tpadika poOOTH BHKOHABIA, TEpelac BUKOHABIIO BXIJIHUN MMAKeT JOKYMEHTIB B
OJIMH 13 cIOCO0IB:

- 0COOHMCTO YIOBHOB)XEHOMY IPE/ICTABHUKY BUKOHABIISA;

- TOIITOI (PEKOMEHI0BAaHUM JIUCTOM 3 OIMCOM BKJIQJICHHS);

- 3 BUKOPHCTaHHSM 3acO0iB TEJIEKOMYHIKAlIHHOTO 3B’S3Ky B IepeadaueHuX 3aKOHOM BHIIAJKax
(HaJCUIIaHHA BiJICKAHOBAHUX JIOKYMEHTIB).

[adopmartito mpo BUMHEHI Ail agmiHicTpaTtop (Kyp’€p) BHOCHUTH [0 JIUCTA MPO MPOXOHKECHHS
cipau (qonatok 4 nporo PernaMenTy) (KpiM BUMAIKiB, KOJIU aAMIHICTpaTUBHA MOCTYTa HAA€THCS
HEBiAKIAAHO). JIUCT PO MPOXOIKEHHS CIIPaBH TAKOXX MICTHTH BiJOMOCTI MPO MOCIHITOBHICTh Ail
(erarmiB), HEOOXiTHUX ISl HAJAHHS aIMIHICTPATHUBHOI MTOCIYTH, Ta 3aJTy4€HUX BUKOHABIIIB.

[Ipu ocobwmcriii mepenadi BXiAHOTO MaKeTy IOKYMEHTIB amMmiHicTpatop (Kyp’ep) poOHTH
3allUC B JIUCTI PO MPOXOPKEHHS CIPABH 13 3a3HAUEHHSIM CBOIO IMPi3BUILA, BIACHOIO 1IMEHI, IO
0aThKOBI, Yacy Ta JIaTH, @ YIOBHOB)KEHHUH MPEICTABHUK BUKOHABIA MIATBEPDKYE (PaKT OTpUMAHHS
JOKYMEHTIB MPOCTaBISHHSIM CBOTO MpPi3BUINA, BIACHOTO iMEHi, MO OaThbKOBI Ta MIANUCY Y
BU3HAUYCHIN 151 IIHOTO Tpadi.

3a HeoOX1AHOCTI MOXJIMBE BUKOPUCTAHHS PEECTPIB/aKTiB MpUiloMy-Tiepeaadi JOKYMEHTIB 10
BUKOHaBIIB. Peectpu/aktu (GopMyroThcs y OBOX MPHUMIPHHKAX aAMiHICTPaTopoM (Kyp €poMm) Ta
HiANUCYI0Thes o0oma ctoponamu. OIMH NPUMIPHUK peecTpy/akTy 30epiraetscs B LlenTpi, apyruit
— Y BUKOHABIISI.

[lepenaya cmpaB 10 BHMKOHABI IOCIYTM MOXE 3IIHCHIOBAaTHUCSA IIJSIXOM HAJACHUJIAHHS
€JIEKTPOHHUX KOIIA OpUTiHANIB HanepoBUX TOKYMEHTIB ((POTOKOMII) 3 BUKOPUCTAHHSAM 3aco0iB
TEJIEKOMYHIKALIHHOTO 3B 53Ky, 30KpeMa uepe3 CUCTeMYy €JIEKTPOHHOI B3aeMOJIi JAep)KaBHUX
eJIEKTPOHHUX 1H(OPMAaLIHHUX pecypciB, Mepegada crpaB y nanepoBid gopmi y Takomy pas3l He
3IHCHIOETHCS, KPIM BUIIAJIKIB, epe0aueHUX 3aKOHOIaBCTBOM.

[lepenaya BX1IHMX MAaKeTIB JOKYMEHTIB MICHEBUM Cy0’ €KTaM HaJaHHS aJMIHICTPAaTHUBHHUX
HOCIYT 31IHCHIOETBCS HE MEHILIE HIJK OJIMH pa3 MpOTAroM pobodoro THs.

VY pa3i BiAnpaBiIeHHS BXIJHOTO MAaKeTy JOKYMEHTIB MOILITOI aaMmiHicTpaTtop (Kyp’ep)
BHOCHUTH BIJIOBITHUM 3amucC MO 1€ B JIUCTI PO MPOXOJKEHHS CIIpaBH Ta JOAA€ O MarepiajiB
cipaBu 0(OpMIICHHUM Ha MOIITI ONKC BKJIAJACHHS.

414.Y pa3i SKIO aAMIHICTpaTHBHA TOCIyra mnependadae (J03BOJISE) MapaleibHe
OTIpAIIOBAHHS CIIPaBU JBOMa 1 OLibIlle BUKOHABISMH, aJMIHICTpaTOp 3a0e3ledye MPOXOKEHHS
UX Jifl y BCTaHOBJIEHOMY MOPSAKY BIJNOBITHO JO TEXHOJOTIYHHUX KAapTOK aJMiHICTpaTHBHOI
nociayru 6e3 ydacTi cy0’€KkTa 3BEpHEHHS — LUIIXOM MIDKBIIOMYOi B3aemojii (y TOMy 4uMCHi, 3a
MOYKJIMBOCTI, 13 3aCTOCYBAHHSM €JIEKTPOHHOTO JTIOKYMEHTO0OIry). [l 1Iboro MaTepiaiu CrpaBu 4u
ix komii y mamepoBiii Ta/abo enekTpoHHIH (opmi nepenaroTbCs Ta/ab0 HaICHIAIOTHCS
aJIMIHICTpAaTOpOM (Kyp’€pOM) yCiM 3allydeHHUM BHUKOHABISIM BiIMOBIAHO 10 MyHKTY 4.13 mporo
Pernamenty.

SIKmio agMiHICTpaTHBHA MOCIyTa MOTpedye NEKiIbKOX eTamiB ajs ii BUpileHHsS (OTpUMaHHS
MOTO/KeHb, PIllICHb, BHCHOBKIB TOIO), aaMiHicTparop (Kyp’ep) 3iiiicHioe mii, mepemdadeHi
TEXHOJIOTIYHOIO KapTKOIO aJMiHICTPAaTHUBHOI MOCIYTH, BiAMOBIAHO 10 1. 4.13 mporo Pernamenry.
JIOKyMEHTH pa3oM 3 pe3yJIbTaTOM pO3risiny (MOrOJKEHHs, pIllICHHsS, BHCHOBOK TOIIO),
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BIJIMpaIlbOBaHl TOMEpPEHIM BUKOHABIIEM Ta TepenaHi aamiHicTpaTopy (Kyp'e€py) HeE Ti3HilIe
HACTYMHOTO poO0Yoro IHS Micis iX peecTpallii, mepelalThCsl HUM Y JIeHb X oTpuManHs (abo He
MI3HIIIE HACTYITHOT'O POOOYOro JHS) HACTYITHOMY BUKOHABITIO.

4.15. CTpoK po3risiy aaMiHICTpaTUBHOI MOCIYTH BU3HAYAETHCS BIAMOBIAHUMU HOPMATHBHO-
IIPaBOBUMHM aKTaMHU.

VY Bumagkax HaJACWJIAHHS NaKeTy JOKYMEHTIB MOMITOI0 CTPOK JIOCTaBKH IOLITOBOL
KOPECIOHEHLIT HE 3apaXOBYEThCS JJO CTPOKY HaJlaHHs aJMIHICTPATUBHOI OCIYTH.

4.16. KoHTpoap 3a JOTPHMAaHHSM BHUKOHABISIMH CTPOKIB PO3MIALY CIpaB Ta HPUNAHATTA
pIlICHB 3/1IHCHIOETHCS JIMIHICTpATOPAMU BIAJIUTY HaJaHHS aIMiHICTPATHBHHUX TOCTYT.

4.17. BuxoHaselp 3000B’s13aHHI CBOEYACHO:

- indopmysaru LleHTp mpo mepemkoan y JOTPUMaHHI TEPMiHIB PO3IIISAY CHpaB Ta MPUUHATTS
pillIeHb, a TAKOXK 1HIII MPOOJIEMH, 10 BUHUKAIOTH IT1J1 Yac PO3TIISTY CIPaBH,

- HajaBaTH iH(OpPMAIiI0 Ha yCHUN a00 MUChMOBHIA 3anUT (y TOMY YHMCIII IIJISIXOM HAJCUJIAaHHS Ha
ajipecy eJIeKTPOHHOI MOIITH) agMIHICTpaTopa Mpo XiA po3MIsLy CIpaBu.

4.18. Y pa3i BUsBIEHHS (PaKTy MOPYIIEHHS BHUMOI 3aKOHOJABCTBA IIOAO PO3IJISAY CIPAaBH
(cTpOKiB HaJaHHS aAMIHICTPATUBHOI MOCIYTH TOLIO) aAMIHICTpATOP HEBIAKIAAHO 1HPOPMYE MPO 11e
BUKOHABIIA Ta KepiBHUKA LIeHTpY.

OnpanBaHHs BUXIIHOTO MAKeTy TOKYMEHTIB

4.19. BukoHaBenb HEBIIKJIAIHO, ajie HE II3HIIE HACTYIMHOTO pPo00YOro JHS IiCis
o(hopMIICHHS pe3yJIbTaTy HaJaHHs aAMiHICTPATUBHOI MOCIYTH (0JaTKOBUX MOBIJIOMIICHB) hopMye
BUXIJIHMIA TIAKET JOKYMEHTIB Ta mepenae Horo no LleHTpy (MOro TepUTOpiaIbHOTO IMiIPO3.iTy,
Bijy1asieHoro (y TOMY YHKCIIi IIEpeCcyBHOT0) poO0YOro MicIs aMiHicTpaTopa).

[lix wac oTpuMaHHS BHXIJHOTO TIAKETy JOKYMEHTIB YIMOBHOBR)XCHUH TPEACTAaBHUK
BUKOHABIISI BHOCUTh 3aIllUC B JIUCT PO NMPOXO/PKEHHS CHPaBU 13 3a3HAUEHHSM CBOIO IIPi3BUINA,
BJIACHOTO iME€Hi, MO O0aThbKOBi, Yacy Ta JaTH, a aaMiHicTparop (Kyp’e€p) MiATBEpIKYye (HakT
MpUIMaHHS JOKYMEHTIB MPOCTABIISIHHSAM CBOTO MPi3BUIIA, BIACHOTO IMEHI, 0 0AaThKOBI Ta MiAMHCY
y BU3HAYCHIN TS IOTO Tpadi.

3a HeoOXiIHOCTI MOJIMBE BHUKOPHCTAHHS PEECTPIB/aKTIB Ta/ab0 >KypHaliB NpUAOMY-
nepenayi TokyMeHTiB 1o LleHTpy.

Peectpu/aktu mnpuiiomy-nepenayi (opMyroTbCs BHKOHABLEM Yy JBOX MPUMIpPHUKaX Ta
HIANUCYI0Tbcd o6oMa cTopoHaMu. OIUH NPUMIPHHMK DPEECTpy/aKkTy 30epiraerbcs y BHKOHABIIS,
npyruit — B LlenTpi.

Y okypHan mepenadl JOKYMEHTIB Ta/ab0 peecTp/akT mnpuiiomy-niepesadi  BHOCHTHCS
iHpopMalist Mpo cy0’eKTa 3BEpHEHHs, pe3yJbTaT HAJaHHSA aJMIHICTPAaTUBHOI IOCIYTH, JAara
oopMIIeHHS pe3yJbTaTy, JlaTa Ta yac rnepeiadl JOKYMEHTIB, MANUC Ta NMPI3BUILE aMIHICTpaTopa
(kyp’epa), sKuUil OTpUMaB JOKYMEHTH, HIANUC Ta MPI3BHILE YIMOBHOBAXEHOTO IpeICTaBHUKA
BUKOHABIIS, KU TTepeiaB JOKyMEHTH.

Y pa3l HaAXOJUKEHHS BHXIJHOTO IMAKeTy JIOKYMEHTIB momTo abo 3acobamu
TEJIEKOMYHIKAIIMHOrO 3B’SI3Ky aJMIHICTpaTop pOOMTH BIANOBIZHUI 3amuc B JIUCTI PO
MPOXOJIKEHHS CIPaBU.

OmnpaitoBaHHsl BHUXIJHOTO MAaKeTy JIOKYMEHTIB, MOB’si3aHUX 3 O(OPMIICHHSIM MacHopTiB
IrpOMaJgsHUHA YKpaiHH, 3AIHCHIOIOTh aJMIHICTPATOPH Yy CEKTOpl 3 O(OPMIIEHHS MAacHOpTiB
rPOMaJTHUHA Y KpaiHHU.

OmnpaifoBaHHsl BUXIIHOTO TAKeTy JOKYMEHTIB, MOB’S3aHUX 3 O(OPMIIEHHSM IOCBIAYEHHS
Bo/ist abo peecTpalii TpPaHCIOPTHUX 3aco0iB, 3AIMCHIOIOTH aaMIHICTPATOPU Yy CEKTOpl 3
o(opMIIeHHS TOCBITUEHHS BOJIS Ta peecTpallii TpaHCIOPTHUX 3ac00iB.

OmnpaifoBanHsl  BUXITHOTO TAaKeTy JOKYMEHTIB, TIIOB’S3aHMX 3 HAJaHHAM  IHIIHX
aJIMIHICTPaTUBHUX Mochayr (y TOMY 4YHCII JIOKYMEHTIB JO3BUIBHOIO Xapakrepy y cdepi
rOCIOIAPChKOT AISUTBHOCTI) 3A1MCHIOETHCS aIMIHICTPATOpPaMU BiAIUTY HaJaHHS aJMiHICTPATUBHUX
HOCHYT.
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4.20. AgmiHicTpaTOp HEBIAKJIAIHO B JICHb HAJXO/DKEHHS BHXITHOTO MAaKETy IOKYMEHTIB
NOBIIOMJISiE Cy0’€KTa 3BEPHEHHS MPO PE3yibTaT HaJaHHS aJMiHICTPATHMBHOI MOCIYTH Y CHOCIO,
3a3HAYCHUH B OINMKCI BXITHOTO MAKETy JOKYMEHTIB, Ta BHOCHUTD BiJIIOBIIHUMA 3amuC B OomucC. Y pasi
SKIO BUAA4Ya pe3yibTaTy HaJaHHS aIMiHICTPaTUBHOI MOCIYTH Mependadae 311HCHEHHS Cy0 €KTOM
3BEPHEHHs IONEpPEeAHbOI OIUIATH, aaMIHICTpaTop OOOB’SA3KOBO IIONEpEKae HOro mpo uLe i3
3a3HAYEHHSAM TOYHOI CyMHU.

VY BuUNAAKy OTPUMAaHHSA BHUXIJHOIO MAaKeTy JOKYMEHTIB MEHII HIDK 3a MIBrOJAMHHU [0
3aKiHUeHHs d4acy poOotu LleHTpy aaMiHICTpaTOp Mae NpaBO TOBIJOMUTH 3asBHHKA IIPO
HA/IXOJDKEHHS Pe3yJIbTaTy MPOTATOM HACTYITHOTO POOOYOro JHS.

Sxmo 3 Oynp-sKUX HNPUYMH HE BJAJIOCHh OMOBICTUTH 3asBHUKA Y BU3HAUE€HUH HUM crociO,
aJIMIHICTpAaTOp BHOCHUTH B OIKC BIIMOBIAHHIA 3aIKC Ta MOBIJOMIISE 3assBHUKA B OYIb-SIKUH 1HIIHIA
croci0, Mpo 110 TaKOX 3a3HAYA€ThCS B OMHUCI.

4.21. Tlicnst MOBIIOMIICHHS Cy0’€KTa 3BEpHEHHS aJIMIHICTPATOp CKAHYE M0 «CIMHOI CHCTEMHU
JOKYMEHTO00Iry» abo indopmariiinoi cuctemu «Bymuk» (Ipu BiACYyTHOCTI TEXHIYHOT MOXKIIHBOCTI
CKaHYBaHHS — KOIIIO€) pe3ybTaT HAJAaHHS aJMIHICTPATHBHOI OCIYTH Ta BHOCUTH TYAH HEOOXiTHY
iH(opmMartiro.

4.22.Y pa3i ocobucroro 3BepHeHHs 10 LleHTpy 3asBHUKAa (ab0 HOro YIOBHOBa)XXEHOTO
IpEeJCTaBHUKA) A OTPUMAHHA Pe3yJbTaTy HAaJaHHS aaMIHICTPaTUBHOI MOCIYTH aMiHICTPAaTOp
nepeBipsie JOKyMEHT, L0 TOCBiguye ocoly, Ta TOKYMEHT, IO 3acBiI4y€ IOBHOBaKCHHS
IpeJCTaBHUKA.

Jns oTpuMaHHS pe3ysbTaTy HaJaHHS aIMIHICTPaTUBHOI MOCIYTH, 3a BHUAAYY SKOTO
nepea0ayeHO BHECEHHs IUIaTH, CyO’€KT 3BEpHEHHsS HAJa€ aaMIHICTpaTopy JOKYMEHT, IO
miaTBepKye (akt omatd, abo MoOBigoMIisie iHGOpMamiio (PEeKBI3UTH IUIATEXKY) MPO BHECEHHS
IUIaTH.

[Tix yac BuAa4i JOKYMEHTIB aJIMiHICTPATOP POOUTH 3alKC B JIUCTI PO MPOXOHKEHHS CIIPABU
13 3a3HAYEHHSIM CBOTO IMPI3BHILA, BIACHOTO iMEHI, MO OaTbKOBi, JaTW Ta MIJANUCY, a 3asIBHUK
miATBEepIKYe (haKT OTpUMaHHS JOKYMEHTIB IPOCTABJSIHHAM Y BiAMOBiAHIN rpadi cBOro mpi3Bumia,
BJIACHOT'O IMEH1, 10 OaThKOBI Ta MiIHCY.

Sxmo s BUAadi pe3ysibTaTy HaJlaHHS aaMIiHICTPATUBHOI MOCIYTH Tepea0adyeHo BEICHHS
KypHaIy (peecTpauiifHOT KHUTHW), aaMiHICTpaTop BHOCHTb B HbOTO HeoOXinHy iHdopmariio, a
3asiBHUK MIATBEPDKYE (DAKT OTpUMaHHS JOKYMEHTIB MPOCTABISHHSAM Yy BIANOBIAHINA Trpadi cBOro
HiIHCY.

Y pa3i BiampaBieHHS pe3yJbTaTy HaJaHHS aIMIHICTPATUBHOI TOCIYTH  TOIITOIO
a/IMIHICTPAaTOpP BHOCHTD BiJIOBITHHUIM 3aMuc Mpo L€ Y JUCTI IPO MPOXOPKEHHS CIIPaBH Ta J0/1a€ J10
MaTepiajiB crpaBu 0OPMIIEHHUM Ha MOIITI ONUC BKIIAJACHHS.

VY nepenbayeHUX HOPMATHBHUMH aKTaMH BHIAJKaX aJMIHICTPATOp HAJICHUJIA€ pe3yJbTaT
HAJaHHS aMIHICTPATUBHOI MOCIYTH 3 BUKOPUCTAHHAM 3aC001B TEJIEKOMYHIKAIIIHOTO 3B A3KY.

4.23. Y pa3i He3a3HAUEHHS Cy0 €KTOM 3BEpHEHHs 3pYYHOTO JUI HBOTO CIOCOOY OTpHUMAaHHS
pe3ynbTaTy HaJaHHs aMIHICTPAaTUBHOI MOCIyTru abo Horo HeoTpuMaHHs y LleHTpl npoTarom ABox
MICSAIIIB BIJAMOBIAHI JOKYMEHTH HAJCHIAIOThCA Cy0 €KTOBI 3BEpHEHHS 3aco0aMu MOIITOBOTO
3B’sI3KY BIANOBIIHO /10 a03any 5 1.4.22 nporo Pernamenry.

VY pasi BIACYTHOCTI BiJoMOCTed MNpo Micle peecTpauii (MiCHE3HaXOMKEeHHs) Ccy0 €eKTa
3BEpHEHHSl Ta IHIIOI KOHTaKTHOI 1HopMalli pe3ylbTaT HaJaHHA aaMIHICTPATUBHOI IOCIYTH
30epiraeTbcsi MPOTATOM TPUMICSYHOTO CTPOKY Y CEKTOpi BUJaul TOKYMEHTIB, a MOTIM MepeIaeTbCs
cyO’eKTy HaJjaHHS aJIMIHICTPaTUBHUX MOCIyT abo a0 6ex-odicy LlenTpy s apxiBHOrO 30€piranHs,
Ipo IO BHOCUTHCA iHGoOpMalis A0 «EIMHOT CHUCTEMH JOKYMEHTOooOIry» abo iHdopmauiiHoi
cucteMu «Bynmky» Ta ucTa Mpo MPOXOHKEHHS CIIPaBH.

SIKIo Ans OTpUMaHHS Pe3yNbTaTy HAJaHHS aJMIHICTPATHUBHOI MOCIYTH, 32 BHJAUy SIKOTO
nepeadaueHo BHECEHHS TUIaTH, Cy0’€KT 3BEpHEHHS MPOTATOM Micslls He 3BepHYBcs 110 LleHTpy 1 He
Ha/laB JOKyMeHT a0o iHQopmalito, 1o MIATBEpAXKYe (aKT OIuIaTH, aaMiHICTpaTop MHCHMOBO
MOBITIOMJISIE TIPO II€ BHKOHABII Ta Yy Tepen0adyeHrX HOPMAaTHBHHMHU aKTaMH BHIIaJKaX MOBEPTAE
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HoMy pe3yJbTaT aJMIHICTPATUBHOI TIOCIYTH 3 BHUKOPHCTaHHSAM pEECTpy Tepenmayi, 13
NPOCTaBISTHHAM BiAMOBiHOI iH(OpPMALi B JUCTI PO MPOXOKEHHS CIpaBU Ta «CIuHIN cucTemi
JIOKYMEHTO00Iry» abo iHpopMaIiiHiil cuctemi «Bymuky.

4.24. Tlicns Bunavi cy0’e€KTy 3BEpHEHHS PE3yJbTaTy HaJaHHS aJMiHICTPAaTHUBHOI ITOCIYTH, 32
AKy nepea0ayeHo BHECEHHs IUIATH, aJMIHICTPaTOp CKaHye 10 «EIMHOT CUCTEMHU JOKYMEHTOOOIry»
a0o iH(popMmariitHoi cuctemu «Bymuk» (y pa3i HEMOXIMBOCTI CKaHYBaHHS — KOIIIOE€) JOKYMEHT
(3aBipeHy HaJIGKHUM YHMHOM KOIIiI0), 110 MIATBEPKYE (PaKT OIUIaTH, Ta Mepeaac Horo BUKOHABITIO
13 IPOCTAaBJISIHHAM BiJIOBIHOI iHpOpMaLii B JIUCTI PO MPOXOKEHHS CIPABH.

VY BUMNajKy, SKIO CyO €KT 3BEPHEHHS IMOBIIOMHB iH(GOpMaLi0 (PEKBI3UTH IUIATEXKY) PO
3MIMCHEHHS OIIATH, aaMiHICTpaTop mepeBipse ii 3a momomoror Jlep»KaBHOTO CEpBICY MEPEBIPKHU
kButaniii (https://check.gov.ua/).

4.25.Y Bumagky Bumadi CyO’€KTaM 3BEpHEHb pe3yJIbTaTiB HaJaHHSA aJMiHICTPATUBHUX
MOCTYT BUKOHABLISIMU 11032 MeXaMu LleHTpy aJMiHICTpaTOp BHOCUTH BiJIIOBITHUM 3amicC A0 JHCTa
PO NMPOXOJPKEHHS CIIPaBU Ta roTye KepiBHUKY LeHTpy NOMOBiAHY PO NOPYILIEHHS.

4.26. Ilicnst  BumHEeHHS Aii, mnepenbadennx myHktamu 4.19-4.25 mporo Pernmamenty
aJIMIHICTpATOp 3aBEepUIy€e OMPALIOBAHHS BHUXIJHOTO MAaKETy JOKYMEHTIB BHECEHHSM BiJNOBIAHOI
iHpopmamii 10 «EIUHOI CUCTEeMH TOKYMEHTOOoOiry» abo iHdopmaniiiHoi cuctemu «Bymuk» 3
MOJIaJIBIIIOI0 TIEpeaueto TOKyMeHTIB 10 Oek-odicy LlenTpy ans apxiBHOTO 30epiraHHs.

4.27. BianoBianbHICTh 32 HECBOEYACHE Ta HECHAJIC)KHE HAJAHHS aJMIHICTPATUBHUX IMOCIYT
HECyTh Cy0’ €KTH HAJaHHS TaKMX MOCIYT Ta B MEXaxX IOBHOBAXXEHb aJMIHICTPATOPU 1 KEPIBHUK
Lentpy.

4.28. Tndopmariis mpo KOXKHY HaJaHy aIMIHICTpaTUBHY IOCIYTy Ta CIOpaBy B MamepoBii
(xorii JTOKyMEHTIB, OpPUTIHAIM ONMHUCY BXiJHOTO MAKETy JOKYMEHTIB Ta JIUCTA MPO MPOXOHKEHHS
CIIPaBH, PEECTPH Tepeadi JOKyMEHTIB Ta 1HIIL ) Ta/abo eleKTPOHHIH (CKaHOBaH1 KOIIii JOKYMEHTIB)
¢dopmi 30epiraeTecsi B mpuMmimieHHi LleHTpy, HOTO TepUTOPiaIbHOTO MiAPO3ALTYy, MPUMILIEHH], /1€
PO3MiIlIeHO BiggaieHe pobode MicIie aaMiHicTpaTopa.

VY pa3i HagaHHS aJAMIHICTPATHBHOI MOCIYTH 3a JOIIOMOTOIO JEP)KaBHUX PeecTpiB iH(opMarris
PO TOCTYTY 30epiraeTbes y BilMOBIIHOMY PEECTPI.

[adopmariss mpo amMiHICTpaTHBHI IOCIYTH, HaJaHi TEPUTOPIATBHUM  MiIPO3ILIOM,
aaMiHicTpaTopoM LleHTpy, skuil mpaltioe Ha BijianeHoMy (y TOMY YHCII IepeCyBHOMY) pobodomy
Micli, mogaeThes LleHTpy /uist y3araqibHEHHs B IOPAJIKY €JIEKTPOHHOI B3aeMO/I1 Ta/abo marnepoBomMy
BUTJISAII.

VYci maTepianu cripaBu 301ratoThesl y cy0’€KTa HaJJaHHS aJIMIHICTPATUBHOI TOCITYTH.

4.29. Cy0’eKT 3BEpHEHHsS MO’KE€ BIJIKJIMKAaTH CBOIO 3asBY PO HAJaHHA aJMIHICTPATUBHOI
MOCIYTU 10 MOMEHTY MPUNHATTS PILICHHS Yy CHpaBi, KpIM BUMAAKIB, BU3BHAYEHUX 3aKOHOAABCTBOM.

Anminictparop LleHTpy HEBIIKIAAHO y JIeHb HAJXOJUKEHHS 3asiBU 3M1MCHIOE Ti peecTpalliio,
Ipo 10 pOoOUTHCS BIAMITKA B JIMCTI MPO MPOXOJKEHHS CIpaBH 13 3a3HAUYEHHSM 4Yacy Ta JlaTu
OTPUMAaHHS 3asBU MPO BIJKIMKAHHA, Ta HEBIAKIAIHO, aje He Mi3Hillle HACTYIHOro poOovoro jaHf,
nepenae cyO0’e€KTy HaJaHHS aJMIHICTPAaTUBHOI IIOCIYTH, SKOMY II€pelaHO BXIJHUN MaKeT
JIOKYMEHTIB LII0JI0 AaHOI CIIPABH.

Cy0’ekT HajaHHS aaMIHICTPATHBHOI TOCIYTM HEBIAKIAIHO, aj€ HEe II3HIIE HACTyIHOIro
po6oYoro JHs Micias OTPUMAHHS 3asBH MPO BIAKJIMKAHHS, MOBEPTAE MakeT JOKYMEHTIB, MOJaHUH
JUIST HAJAaHHS aJMIHICTPAaTUBHOI moOciayrd, a0 lleHTpy, mpo 1m0 3a3HA4aeThCsi B JIUCTI TPO
IIPOXOJ/KEHHS CIpaBU Ta/abo B aKkTi npuiiMaHHsA-niepenadi (y pasi Horo opopmiIeHHs).

Anminictparop LleHTpy HEBIIKIaAHO Y J€Hb HAJIXOPKEHHS MAaKeTy JOKYMEHTIB BiJ Cy0’e€KTa
HaJIaHHS aMIHICTPATUBHOI MOCIYTH MOBIIOMIISIE PO 1€ CYO €KTY 3BEpHEHHSI.

BinkinukaHHs 3asBH PO HaJaHHS aJMIHICTPAaTHBHOI MOCIYTH 3A1MCHIOETHCSA 3 ypaxyBaHHSAM
npolenyp, BU3sHaYeHUX nmyHkTamu 4.1-4.28 nporo Pernamenry.

Po3aia V. OcobamBocTi AissibHOCTI TepuTopiaabHoro niaposainy LlenTpy, aaminicrpaTtopa
LenTpy, 110 Npamioe Ha BigaajseHoMy podouomy Micii


https://check.gov.ua/
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5.1. PitteHHs Mpo YTBOPEHHS Ta PO3MIIICHHS TEPUTOPIAILHOTO MiAPO3ILTY, BiamaieHoro (y
TOMY YHCJ TIEPECYBHOT0) pPOOOYOro MicCIsd aJMiHICTpaTopa MNPUHMAETHCS MICBKOIO PajIOr0
BIJIMOBITHO 10 BUMOT, 3a3HAa4€HUX B LboMy Permamenti, Ta 3 ypaxyBaHHAM TNOTpeO Cy0’€KTiB
3BEPHECHHS, KUIBKOCTI HACEJIeHHs, MO0 OyJae HUMHU OOCIyroBYBaTHCS, Ta OOCATY TOCIYT, IO
HAaBaTUMYThCSI.

TeputopiaabHui TAPO3AUI, BigmalieHe poOode Micle aaMiHICTpaTopa PO3MIIIYEThCS Ha
nepuiomy abo apyroMy moBepci OyaiBli 3a yMOBH CTBOPEHHS HAJNEKHUX YMOB IS
0e3MepeKoOAHOr0 JOCTYITY AJIs OCi0 3 ITHBAIIHICTIO Ta 1HIIMX MAJIOMOOLTFHUX TPy HACEIEHHS 10
Takoi OymiBii.

Bigmanene poOoue Micie aaMmiHiCTpaTopa MOXe OyTH TEpecyBHUM, M0 Mependadae
HasBHICTH BIJMOBITHOTO KOMIUIEKTY TEXHIYHHMX 3aC001B (KOMIT IOTEPHOI TEXHIKM Ta OPITEXHIKH),
OCHAIIIEHUX BiJIOBITHIM IIPOTPAMHUM 3a0€3MEYCHHSAM Ta BUTBHUM JIOCTYIIOM 0 IHTEpHeTY.

5.2. Y mpuMilieHHI TEPUTOPIaIbHOTO MiAPO3JAUTy, MPUMIIICHHI, /1e PO3MIIICHE BiaJICHE
poOoue miciie aaMiHicTpaTopa, ad0 Ha IEpPeCyBHOMY BiIaIeHOMY poO0YOMY MicCIIi aaqMiHICTpaTopa
3a0e3MevyyeThCsi PO3MILICHHS] aKTyallbHOI, BUYEpIHOi iH(opmarlii, HEOOXiHOT Ui OJepKaHHS
aJMIHICTPATUBHUX IIOCIYT, 3 JIOTPUMAHHSIM BHMOT, BCTaHOBIIEHUX IyHKTOM 2.18 1poro
Pernamenry.

5.3. TepuTopianbHUI MiIPO3AUI, MPHUMILICHHS, A€ PO3MIIIEHO BiImalieHe poOoye Micie
aaMmi"icTpatopa (KpiM MEpPecyBHOTO  BiAJAJIEHOro  pobOYoro  Miclsg — aAMiHICTpaTopa),
00JTAIITOBYIOTHCS MICISIMH ISl OYIKyBaHHS Cy0’€KTaMU 3BEPHEHb.

Po3nin VI. OcobsmBocTi AisliIbHOCTI NepecyBHUX BillaieHUX po00YHX Miclb
agMiHicTpaTopiB

6.1. [lepecyBHe BimnmaieHe pobode Miclle aaMiHICTpaTopa MNpU3HAYEHE JIs MPOBEICHHS
BUI3HOTO HAJaHHS aaMIHICTPAaTHBHUX MOCIYT CyO’€KTaM 3BEpHEHHS 13 3aCTOCYBaHHSAM TaKHX
CEepBICIB:

1) “MoGinbpHuil agmiHicTpaTop” - 0OCIYroBYBaHHS MPOBOAUTHCS aJMIHICTPATOPOM 32 MiCIEM
NpOXKMBaHHs/TepeOyBaHHs Cy0’€KTa 3BEpHEHHS (KHUTJIO, 3aKiaJ OXOPOHM 3J0pOB’S, 3aKjal
COLIIATBHOTO 3aXMCTy TOIMIO) 3a JOMOMOTOK PYYHOTO MOOITBHOTO KOMILIEKTY MpPOTPaMHUX Ta
TEXHIYHUX 3aC00iB 3 BUILHUM JOCTYTIOM JI0 [HTEepHETY;

2) “MoO11bHHH LIEHTP” - 00CITYrOBYBaHHS IPOBOAUTHCS aIMIHICTPATOPOM Ta MPEICTAaBHUKAMU
Cy0’eKTiB HaJaHHS aJMIHICTPAaTUBHUX MOCIYI Ha CHEIIaJbHO MiATOTOBIEHOMY MaWJaHUYUKY Yy
TPAHCIIOPTHOMY 3aco01, OOJaJHAHOMY BIJAMOBIAHMM KOMIUIEKTOM MPOTPaMHUX Ta TEXHIYHUX
3ac001B 3 BUILHUM JOCTYIIOM 0 IHTepHeTY.

@opMmyBaHHS KOMIUIEKTY MPOTPaMHUX Ta TEXHIYHUX 3ac00iB, II0 BHUKOPHUCTOBYIOTHCS Ha
MEepPeCyBHOMY BiJJIaJIeHOMYy pOOOYOMY MiCIl aJaMiHICTpaTopa, 3AIMCHIOETbCA 3aJeKHO BiJl
aJIMIHICTPATUBHUX TIOCIIYT, K1 HAJAIOTHCSI HA TAKOMY POOOYOMY MICIIL.

3axuct iHpopMalii Ha TMepecyBHOMY BiiJaJieHOMy poOOYOMy Miclli aJMiHICTpaTopa
3/11MCHIOETHCA BIATIOBITHO 10 BUMOT 3aKOHOJABCTBA y cdepi 3axucty iHpopMallii B iHpopMaiiitHoO-
TEJIEKOMYHIKALIHHUX CHCTEMaX.

6.2. Micpka paja BHU3HA4Ya€ TOPSIOK pOOOTH MEPECYBHOTO BiIIAIEHOrO POOOYOTO MiCIls
aJIMIHICTpaTOpa, MepeiK aJMIHICTPaTUBHUX MOCIYT Ta MEepeiiK KaTeropiil cy0’e€KTiB 3BEepHEHHS,
SIKUM MOKYTb HaJIaBaTHUCS aIMiHICTPATUBHI TOCIYTH HA HHOMY.

6.3. CepBic “MoOiTBHUI LEHTP” 3aCTOCOBYETHCS JUISI HAJaHHS aMiHICTPATUBHUX IOCIYT
MEIIKAHIIM HAaCEJICHUX ITyHKTiB, BU3HAYEHUX MiCHKOIO PaJIOl0, 3 YpPaxyBaHHSIM TepUTOPiaIbHOI
JOCTYITHOCTI.

Cepgic “Mo6uIbHUN aMIHICTPATOP” 3aCTOCOBYETHCS JUISl HAJJaHHS aIMIHICTPAaTUBHUX MOCIYT
MaJIOMOOITEHUM IpyIaM HaceJIeHHs.



18
[IponoBxkeHHs 1oaTKa

MicbKO10 pajior0 MOXKYTh OyTH BHU3HA4YEHI 1HIIN KaTeropii cy0’€KTiB 3BepHEHHS, SIKUM MOXXYTh
HAJIaBaTHUCS aMIHICTPATUBHI MOCIYTH 32 JOMOMOTOI0 cepBicy “MoOiuTpHUH aaMiHicTpaTOp”.

6.4. CknagenHs (yTOYHEHHs) MapumpyTy Ta Tpadika poOOTH TEpPECYyBHOTO BiJJAJICHOTO
poboYoro Mmicus aaMiHiCTpaTopa 3AiHCHIOETHCS HE piflie OJHOTO pa3y Ha THXKICHb Ha MiAcCTaBi
3asB MPO HaJaHHS BIAMOBIAHOTO cepBicy. SKimo y poOOTi MepecyBHOTO BiIaIeHOTO PoOOYOro
Micisl agMmiHicTparopa OepyTh ydyacTb MpPEICTaBHUKHM CyO’€KTIB HaJaHHSA aJMIHICTPaTUBHHUX
MOCJIYT, MApUIPYT Ta Tpadik poOOTH MOTOIKYETHCS 13 3a3HAUCHUMH CYO’ €KTaMHU.

Indopmaris mpo MapmpyT Ta rpadixk poOOTH HEpecyBHOrO BiagaseHOro poOOYOro Mmicus
a/JIMIHICTpaTOpa TMOBHMHHA CBOEYACHO OHOBIIOBATUCS Ta OYTH JOCTYIHOIO JJISi HACEJICHHS, SKe
00CIIyTOBY€ThCSI HA HBOMY.

6.5. 3asBH Mpo HaJaHHSA BiAMOBIIHOTO cepBicy mojaroThes 10 LleHTpy, ioro TepuropiaibHuX
MiIPO3AUTIB, BiImadeHuX poOOYMX MICIb aAMIHICTpaTOpiB Cy0’€KTaMH 3BEpPHEHHS, iX
MpeICTAaBHUKAMU, POAMYaMH, 0CO0aMU, K1 3MIMCHIOIOTH JIOTIIS 32 HUMH 200 MPOKUBAIOTH Pa3oM 3
HUMM, @ TaKOX 3aKjlaJaMd OXOPOHM 3JI0pOB’f, 3aKjaJaMH COLIAJbHOIO 3aXHCTy, IHHIIMMU
3aKJIalaMd Ta YCTaHOBAaMH, JI€ MPOKHUBAIOTH/TIEpeOyBalOTh Cy0 €KTH 3BEPHEHHS, OJHUM 13 TaKUX
CIoco0iB:

1) B ycHiii ¢opmi - y pasi BiaBimyBanHsa LleHTpy, TepuTOpiaibHOTO MiAPO3ALTY, BiJIaJICHOTO
pobodyoro mici agmiHicTpaTopa ado MoJaHHs 3asIBU 32 TeIe(HOHOM;

2) y nmaneposiii ¢opmi - y pa3i HaCHIAHHS 3as5BH MOIITOIO;

3) B enekTpoHHIH ¢opMi - y pa3i MOJaHHS 3asiBU Yepe3 BIAMOBIAHY iH(POpPMAIIHHO-
TEJIEKOMYHIKaLlIHY CHCTEMY.

6.6. [Ipo 3acTocyBaHHs BiAIOBIJHOTO CEpBICY aAMIHICTPATOP HEBIAKIAIHO ITOBIIOMIISE
0c00i, siKa moj1aa 3asBy, a 32 HAIBHOCTI OOTPYHTOBAHUX MPUYMH - Y CTPOK HE Mi3HIIIe HACTYITHOTO
po6odYoro JIHs 3 JTHS OTPUMAaHHS 3asBU y CII0Ci0, BKa3aHWUW HEIO B 3asBi.

VY pa3i motpebu aaMiHICTpaTOP 3BEPTAETHCSA A0 CyO’€KTa 3BEpHEHHS a00 0CO0H, siKa Tojaia
3asBY, JUI1 YTOUHEHHsI BIIOMOCTEH, 3a3HaUeHHX Y Hiil.

6.7. Y mOBiZOMIJIEHHI PO 3aCTOCYBaHHS BIIIOBITHOTO CEPBICY OOOB’S3KOBO 3a3HAYAIOTHCS
JlaTta Ta Micle, 3a SKMMHU Oyje HajaHa aaMiHICTpaTHBHA IOCIyra, a TAaKOXX PEKBI3UTH Ui OIJIaTh
aJIMIHICTPAaTUBHOTO 300py (AKIIO aaMiHICTpaTHBHA IOCIyra € IUIaTHOK) 1 CHOCOOM oruiaTtu
6e3nocepeIHbO Ha IEPECYBHOMY BiIJaJIECHOMY poOOYOMY MICII aMiHICTpaTopa.

6.8. Y moBimoMieHHI TpO BiIMOBY Yy 3acCTOCYBaHHi BIAMOBIZHOTO cepBiCy O0OOB’S3KOBO
3a3HAYAIOTHCS MM1JICTaBU TaKoi BiAMOBU (0HA a00 KibKa), a came:

1) cy0O’eKT 3BEpHEHHS HE HAJIEKHUTh JI0 KaTeropii ocid, 0OCIyroByBaHHS SIKUX ITPOBOJUTHCS
13 3aCTOCYBaHHSAM CEpBICY BINOBIIHO A0 MyHKTY 6.3 boro Pernamenry;

2) mociyra He BKJIOYEHA JO0 NEpeiky aIMIHICTPaTUBHUX IOCIYT, IO HAJaroThCs Ha
NepecyBHOMY BijJlaJIeHOMY poOOYOMY MICIIl aIMiHICTpaTOpPa;

3) cy0’€eKT 3BepHEHHS MPOKHUBa€/TiepeOyBae 3a MeXaMH TEPUTOPIi MICHKOI TEPUTOPIAIbHOL
rpoMajiy, sika 00CIyTOBY€ThCS IEPECYBHUM BiJIaJIEeHUM poOOUUM MicLieM aaMiHicTpaTopa.

6.9. Bisut agminicTparopa 10 cy0’€KTiB 3BEpHEHHS 13 3aCTOCYBaHHSAM cepBicy “MoOinbHHIA
aZMIHICTpaTop” 3MIHCHIOETHCS BIAMOBIAHO M0 rpadika poOOTH, BU3HAYEHOTO MICHKOIO pajiolo, Ha
Ci1y’kK00BOMY TPaHCIIOPTI.

ITpo cBiil Bi3UT aaMiHICTpaTOp Monepeakae cyd’ ekTa 3BepHeHHs abo oco0y, sKa 1mojasia 3asaBy
PO HaJIaHHS BIATOBITHOTO CEPBICY.

6.10. Bisut aaMiHicTpaTOopa NpUNMHAETHCS, a cepBic “MoOinbHUI aaMiHICTpaTop” HE
3aCTOCOBYETHCS 32 HAsIBHOCTI ITiJICTaB, BU3HAYEHUX MyHKTOM 6.8 11p010 PermamenTy.

6.11. ITix yac 3acTocyBaHHS cepBicy “MoOiITbHUI LEeHTp” 3a00POHSETHCS:

1) po3MilryBaTu y TpaHCIOPTHOMY 3aco0i, Ha 0a3i sfKoro (yHKIIOHY€E CEpBIC, OLIbIILY
KUIBKICTh ~ CYO’€KTIiB  3BEpHEHb, HDK Ile  IepegdayeHo  OOJIAITOBaHMMU  POOOUYMMHU
MICIISIMH/CUIIHHSIMHA B HHOMY;

2) BUKOPHCTOBYBATH TPAaHCIOPTHUI 3aci0, Ha 0a3i SKOro (yHKILIOHYE CEpBIC, B IHIIMX LUIAX
HIXK HaJIJaHHS a/IMIHICTPaTUBHUX MOCIYT;
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3) HamaBaTH aJMIHICTPATHBHI MOCIYTH IIiJl YaC PyXy TPaHCIIOPTHOTO 3aco0y, Ha 0asi SKOTro
(YHKIIIOHYE CEpBiC, a TAKOXK y MICISX, HE MepeJ0aYeHUX MapIIPyTOM.

6.12. IlpuifHATTS Ta ONpaIfOBaHHS BXIJHOTO MakKeTa JAOKYMEHTIB, a TaKOXX ITOBEPHEHHS
BUXIJTHOTO TaKeTa JOKYMEHTIB Ha IEpPEeCyBHHX BIAJAICHUX POOOYMX MICLSAX aJMiHicTpaTropa
3MIMCHIOETHCS BIIMOBIIHO 10 BUMOT IIbOTO PeriaMmenry.





