YKPATHA
3E/IEHONIACBKA CINbCbKA PALA
TEPUTOPIAZIbHOI FPOMAU

XEPCOHCbKOI OBNACTI

PIWWEHHA

XLIX cecii cinbcbKoi pagy Yl CKNMKaHHA

Big 21 rpyaHa 2019 poky Ne 1095

Mpo 3aTBepaKeHHA PernameHTy LleHTpYy HaZaHHA agMiHICTPATUBHUX NOCAYT 3eneHOoNiACbKOI CiNbCbKOI
paan y HOBIN peaaKuii

Ha BMKOHaHHA 3akoHy YKpaiHu «Mpo agmiHicTpaTuBHI nocayrmn», BianosigHo o MNoctaHosu KabiHeTy
MiHicTpiB YKpaiHu Big 14.08.2019 Ne 714 «[po BHeceHHs 3miH A0 noctaHoBu KabiHeTy MiHicTpiB Big,
20 ntotoro 2013 poky Ne 118 i Big 01 cepnHa 2013 poky N2 588» Ta Kepytouncb cTattaAMm 25, 26 3aKoHy
YKpaiHu «lpo micuese camoBpAayBaHHA B YKpaiHi», 3eneHoniacbKa cinbCcbKa paaa

BUPIWUNA:

1. 3atBepantn PernameHT LUeHTPY HagaHHA aAMIHICTPAaTUBHUX NOCAYT 3e/1eHONIACbKOI CibCbKOT pagu y
HOBIl penakuii (aogaetbea).

2. JaHe piweHHA Habnpae YNHHOCTI 3 MOMEHTY MOro ONPUNOAHEHHS.

3. PiweHHA cinbebKoi pagm Big, 15.08.2019 Ne 936 «[Mpo 3aTBepaKeHHA PernameHTy LileHTpy HagaHHA
A4MIHICTPAaTUBHMX NOCAYT 3€N1eHONIACHKOI Ci/IbCbKOI paAn» BBaAXKaTU TakKUM, LLO BTPATMUIO YNMHHICTD.

4. KOHTpO/1b 32 BUKOHAHHAM AaHOT0 pPilleHHA MOKAACTM Ha 3acTYMHMKA Ci/IbCbKOrO ros108M 3 NMUTaHb
LIANBHOCTI BUKOHABYMX OpraHis paau.

CinbCcbKuit ronosa r.NTOBYHbKO



3ATBEPOXKEHO
piweHHAa XLIX cecii cinbCbKOi paau

Y1l cknnkaHHA Big 21.12.2019 Ne 1095

PETNAMEHT

LleHTpy HagaHHA agMiHICTPaTUBHUX nocayr
3eneHonigCcbKoi CiNbCbKOT pagu y HOBIM peaakuii
PO3A4IN 1. 3ATANIbHI NONOXEHHA

1.1. Llen PernameHT BU3Ha4Ya€e NopALAOK opraHisauii poboTtu LleHTpy HagaHHA aAMIiHICTPATUBHUX NOCAYT
(@ani—LUHAN abo LieHTp), Moro TeputopianbHUX Nigpo3ainis, BigaaneHnx poboumx micub
agMiHicTpaTopiB, NOPAAOK AiN aAMIHICTPATOPIB, AePKAaBHUX PEECTPATOPIB Ta iHWNX NPALIBHUKIB LLEHTPY
Ta X B3aEMOZIi i3 cy6’eKTamMM HagaHHSA agMiHICTPATUBHUX NOCAYT.

1.2. Y yubomy PernameHTi TEpMiHUM BXMBAOTbCA Y 3HAYEHHI, HaBeaeHOMY B 3aKOHi YKpaiHu «[1po
AAMIHICTPaTUBHI nocayrmn».

1.3. HagaHHs agminicTpatnBHmux nocnyr y LLHAM 34iMCHIOETbCA 3 AOTPUMAHHAM TaKUX NPUHLUMUMIB:
BEPXOBEHCTBA NPaBa, Y TOMY YMCAi 3aKOHHOCTI Ta IOPUAMYHOT BUSHAYEHOCTI;

cTabinbHoOCTI;

pPiBHOCTI Nepes 3aKOHOM;

BiAKPWUTOCTI Ta NPO30POCTi;

onepaTUBHOCTI Ta CBOEYACHOCTI;

[OCTYNHOCTI iHbopMaLii PO HaZaHHS aAMiIHICTPATUBHUX NOCAYT;

3aXULLLEHOCTI NEPCOHANBbHUX AaHUX;

pauioHanbHOI MiHiMi3aL,ii KINbKOCTI AOKYMEHTIB Ta NpoueaypHUX Aii, WO BUMAratoTbca 414 OTPUMaHHS
A4MIHICTPAaTUBHMNX NOCAYT;

HeynepeaXXeHOoCTi Ta CNpaBea/INBOCTI;
OOCTYMHOCTI Ta 3py4YHOCTI ANA Cy6’eKTiB 3BEPHEHHS.

1.4. UHAN y cBOiit AianbHOCTI KepyeTbca KOHCTUTYLIIEID Ta 3aKOHaMM YKpaiHK, akTamu lMNpesngeHTa
YKpaiHu i KabiHeTy MiHicTpiB YKpaiHW, akTamMK LeHTPaibHUX Ta MiCLLEBMX OpraHiB BUKOHABYOi Bagu,
OpraHiB micL,eBOro camospAaaysaHHA, NonoxeHHam npo LeHTp Ta PernameHtom LieHTpy.

1.5. AoTpumaHHsa Bumor PernameHTy pobotu LLHAIM € 060B’A3KOBMM 40 BUKOHAHHA ycima
npauiBHMKammM 3e1eHOoNiACbKOT CiNbCbKOI paan, NpeacTaBHUKaMKU micLeBux/perioHanbHUX A03BiNbHUX
OpraHiB, opraHiB BUKOHABYOI BNagm, AKi 34iMCHIOTb Npuiom y LLeHTpi.



PO34IN 2. NPUMILLEHHA, B AKOMY PO3MILLYETbCA LIHAN

2.1. UHAM po3milLyeTbCa B LLeHTPasbHiN YacTuHI cennwa 3enennii Mig abo iHWoOMy 3py4HOMyY Ans
Cy6’€eKTiB 3BEPHEHHA MiCL,i 3 PO3BUHYTOI TPAHCMOPTHO iHGPACTPYKTYPOIO.

Ha Bxogi o npumiweHHa (byaisni) po3miwyetbes iHpopmalLiiHa BMBiCKa 3 HaMMeHyBaHHam LUHAIM Ta
TabanuKa 3 iHpopMaLlieto NPo Moro micuesHaxoaKeHHs, rpadik poboTu Towwo.

Ipadik pobOTH LLEHTPY, MOro TEpUTOpPIaNbHUX NiAPO34inis, BigaaneHnx poboumx micub agMmiHicTpaTopis
TAKOro UeHTPY (B pasi ix yTBOPEHHSA) 3aTBEPAYKYETLCA OPraHOM, LLO YTBOPUB LLEHTP 3e/1eHOoNIACbKO0
CinbCbKOO pagoto TepUTopianbHOI rpoMmaaun XepcoHCbKOi 06.1acTi, 3 ypaxyBaHHAM noTpeb cyb’ekTiB
3BEpPHEHHA Ta BiagnoBigHO 80 BMMOT 3akoHY YKpaiHu “Mpo agmiHicTpaTuBHi nocayru”.

Bxig A0 NnpuMilLLeHb LEeHTPY, AKMI Ma€e cxoam, NOBUHEH 6yTM 061alITOBaHUI NaHAYCOM Ta MOPYYHSAMM 3
060x 60KiB A/1a 0Cib 3 iIHBaNIAHICTIO Ta IHWMX MAaIOMOBINBHUX rPYN HaceNeHHA, a TAKOX MicuAMKU oS
TMMYACOBOIr0 PO3MILLLEHHA ANUTAYMX KOJIACOK.

Y npumiLLeHHI LeHTPY 061aLlITOBYETLCA CaHITapHa KiMHaTa 3 ypaxyBaHHAM noTpeb ocib 3 iHBanigHicTio,
30KPEMaA TUX, LLLO NePecyBatoTbCA HA Kpicaax KONICHMX, Ta iHWWX ManoMObinbHMUX rpyn HaceneHHs.

Ha npwunernin oo ueHTpy TepuTopii 06nalwToBYOTLCA Micua Ans 6e3onnaTHOT CTOSHKM aBTOMOBINbHOTO
TpaHcnopTy cyb’eKTiB 3BepHEHHA, 30KPEMa BiANOBIAHO NO3HAYeHi micuA ANA aBTOTPAHCNOPTHUX
3acobiB, AKMMU KepyHoTb (B AKUX NEPeBO3ATbLCA) 0COOM 3 iIHBANIAHICTHO, Y Ki/IbKOCTi, BU3HAYeHilh 3akoHOM
YKpaiHu “MNMpo ocHOBM couianbHOI 3axXMLLLeHOCTI ocib 3 iHBanigHicTio B YKpaiHi”. byaisni, npumilleHHs Ta
CTOAHKM LLeHTPY 061aLWTOBYOTLCA 3 YpaxyBaHHAM NoTpeb ocib 3 iHBanigHicTIo Ta iHWKWX ManomobinbHMX
rpyn HacesneHHA 3rigHO 3 BUMOramm BiAnoBigHWUX AepKaBHUX byaiBeibHUX HOPM, CTaHAAPTIB | Npasu.
Ha npunernnx sByanuax po3milytoTbesa iHbopmMaLinHi TabanYKKM, Ha AKMX 3a3HAYAETbCA Micue
pO3TallyBaHHA LEHTPY.

2.2. MpumiweHHa LLHAT noginAeTbca Ha BiAKPUTY Ta 3aKPUTY YaCTUHM.

Y BiaAKPUTIN YaCTUHI 34iACHIOETLCA NPUMNOM, KOHCYNbTYBaHHA, iHGOPMYBaHHA Ta 06CNyroByBaHHSA
cy6’eKTiB 3BEPHEHHSA NpauiBHUKammM LeHTpy. Cyb’eKTM 3BEpHEHHA MatoTb 6e3nepeLlKoaHU AoCTyn Ao
TAKOI YAaCTUHU LLEHTPY.

BiaKpuTa YacTMHA BKAKOYAE:
CEeKTop npunomy;

ceKTop iHbOoOpMyBaHHS;
CEKTOp OYiKyBaHHS;

ceKTop obcnyroByBaHHA.

BiaKpuTa YaCcTUHaA PO3MILLYETbCA HA NepLoMy noBepci byAiBai 3a YyMOBU CTBOPEHHA HANIEKHUX YMOB
ana 6esnepewwkoagHOro Aoctyny A4 ocib 3 iHBanigHICTIO Ta iHWKX MaIOMOBINbHUX FPyN HAaceneHHA a0
npumilLeHb byaisni.

3aKpu1Ta YacTMHA NPU3HAYEHa BMK/OYHO AN1A ONpaLOBaHHA AOKYMEHTIB, NOLWTW, HafaHHA KOHCYNbTaLLil
Ta 34iiCHEHHA NonepeAHbOro 3anucy cyb’ekTis 3BepHEHHA HA NPUMOM 40 aAMiHICTpaTopiB 33
A0NOMOroto 3acobiB TenekoMyHikauii (TenedpoHy, enekTpoHHOT NoWTH, iHWKX 3acobiB 3B8’A3KY), a TAKOXK
36eperkeHHA JOKYMEHTIB, CNpas, XypHanis 06niky/peectpadii (po3milieHHs apxisy).

BXig, 40 3aKPUTOT YaCTUHM LLeHTPY Cy6’eKTam 3BepHEHHA 3a6OPOHAETLCA.



3aKpUTa YaCTMHA MOXKe PO3MILLYBAaTUCA HA iHLWMX NOBepPXaX, HiX BiAKPUTA YaCTUHA.

2.3. CeKkTOp NpMomy 0b61alITOBYETLCA NPU BXOAI 40 NPUMILLEHHSA LEeHTPY. Y HbOMY 34iMCHIOETHCS
3aranbHe iHPOPMYBAHHSA Ta KOHCYNbTYBaHHA Cy6’EKTIB 3BEPHEHHA 3 NUTaHb POBOTU LEHTPY.

2.4. CeKkTOop iHPOpPMYBaHHA 061aLLTOBYETLCA 3 METOI 03HAMOMIEHHA Cy6’EKTIB 3BEPHEHHSA 3 NOPAAKOM
Ta YMOBaMM HaJaHHA agMiHICTPATUBHMX NOCAYT.

Y cekTopi iHGOPMYBaHHA PO3MiLLyOTbCA iIHPOPMaL,iiHi cTeHan, Ta/abo iHdopMaLLiitHi TepmiHanm B
3py4HOMY ANA Nepernagy Mmicui, Wo MicTATb akTyasbHy, BUdepnHy iHbopmalito, HeobxiaHy ana
ofiepKaHHA aAMIHICTPAaTUBHMUX NOCAYT.

CekTop iHPOpPMyBaHHA 06MALLITOBYETLCA CTOMAMM, CTINbLAMM, KOMN'IOTEPHOIO TEXHIKOIO 3 BiIbHUM
[OCTynom a0 IHTepHeTy Ta 3abe3neyyeTbca KaHLEeNAPCbKMMM TOBapamm 410 3aN0BHEHHA Cy6’ekTamu
3BEPHEHHA HEOOXiAHUX AOKYMEHTIB.

[na BucnosneHHs cyb’eKTamu 3BepHEHb 3ayBaXKeHb i MPONO3ULiIM LWLOAO AKOCTI HaZaHHA
aAMIHICTPATUBHUX NOCAYT NPUMILLEHHSA, A PO3MILLEHi ceKTop iHGOpMYyBaHHA LEHTPY, TEPUTOpPiaNbHU
niaposain LeHTpy, BigganeHe poboye micue agmiHicTpaTopa, 061aWITOBYOTHCA BigNOBIAHMMM
3acobamm (30Kkpema CKpMHbKO) Ta/abo B HUX PO3MILLYETLCA B AOCTYNHOMY MICLi KHUra BiAryKis i
nponosunuii.

2.5. CeKTOp O4iKyBaHHA PO3MILLYETLCA B MPOCTOPOMY NMPUMILLLEHHI, NNOLLA AKOFO BU3SHAYAETLCA 3a/1€KHO
BiZL KifIbKOCTi OCib, AKi 3BepTatoTbCA A0 LEHTPY NPOTArOM AHA, Ta 06/1alWITOBYETLCA CTONAMU ANA
odopMNEeHHs AOKYMEHTIB Ta B A4OCTATHIN KifIbKOCTI CTiNbLUAMM, KpiclamMm TOLLLO.

Y ceKTopi OYiKyBaHHA 06NALLTOBYIOTLCA MicLA AN Cy6’eKTIB 3BEPHEHD B LLEHTPAX, YTBOPEHUX:

NpPW BUKOHABYMX OpraHax MiCbKMX MiCT palilOHHOIO 3HAYEHHS, CENIULLHMX, CiIbCbKUX Pas, PANOHHUX,
palioHHUX y mMm. Knesi Ta CeBacTononi geprkagmiHicTpauisnx, - He meHwWw AK 10 micup.

CeKTop 0O4iKyBaHHA y pasi noTpebu 06/1aaHYETLCA aBTOMATU30BAHOK CUCTEMOIO KepyBaHHSA Yeproto,
CUCTEMOIO 3BYKOBOTO iHGOPMYBaHHA OCi6 MOXMIOTO BiKy Ta TUX, O MatoTb Baan 30pY.

Y NpUMILLLEHHAX LEHTPY, MOro TepuTopiasnbHUX NiAPO34iNiB, y NPUMILLEHHSAX, Ae PO3MilleHi BigaaneHi
poboui Mmicusa agMiHicTpaTopiB, CTBOPHOIOTLCA YMOBM A1 ONIaTh Cy6’eKTamuM 3BEPHEHb
aaMiHicTpaTUBHOrO 360py (30Kpema, Po3MilllytoTbCsl GBaHKOMATH, NAATIKHI TepMiHanu (y Tomy ynchi
POS-TepmiHanu, nporpamHoO-TEXHIYHI KOMMIEKCM CaMOOBCyroByBaHHS).

2.6. CekTop 06CNyroByBaHHA NOBMHEH BYTW YyTBOPEHMIA 33 NPUHLMMNOM BiAKPUTOCTI PO3MILLEeHHA
pobounx micub. [na WwWeMaKoro obcnyroByBaHHA cyb’eKTiB 3BepHEHb poboui micua aamiHicTpaTopis
MOXYTb PO3MOAINATMCA 32 MPUHLMNOM NpUAOMY | BUAaYi AOoKymeHTiB. KoxkHe poboue micue ans
npumnomy cyb’ekTiB 3BepHEHHA NOBUHHO MaTK iHGopPMaLiiHY TabAMUKY i3 3a3HAaYEHHAM HOMepPa TaKoro
MmicuAa, NpisBMLa, iMeHi, No 6aTbKOBI Ta Nocaan agMmiHicTpaTopa LEeHTpy.

2.7. MNnowa cekTopiB O4iKyBaHHA Ta 06CNYroBYBaHHA LLEHTPY, MOro TepMTopiabHOro nNigpo3ainy Ta
NPUMILLEHHS, A& PO3MILLEHO BiaaaneHe poboye micLe aagmiHicTpaTopa, NOBUHHA BYTU AOCTATHLO A5
3abe3neyvyeHHs 3pyYHUX Ta KOMPOPTHUX YMOB AN Npunomy cyb’ekTiB 3BepHEHHA | poboTn
aAMiHICTpaTopiB LEHTpY.

3arasibHa N/oLa CEKTOPIB OUiKyBaHHA Ta 06CNyroByBaHHA CTAHOBMUTb A0 LLEHTPIB, yTBOPEHMX:

NpPW BUKOHABYMX OpraHax MiCbKMX MiCT palilOHHOIO 3HAYEHHS, CENIULLHMX, CiIbCbKUX Pas, PANOHHUX,
panoHHUX y Mm. Knesi Ta CeBacTononi AeprKaaMiHicTpauinx, - He MeHL sk 50 KB. MeTpiB.

2.8. Ha iHbopmaLiiHux cteHaax abo iHpopmaLiMHUX TepMiHanax po3milLyeTbea iHbopMmalia, 30Kpema,
npo:



HaliMeHYBaHHA LeHTPY, MOro MiCLLe3HAXOAKEHHSA Ta MiCLE3HaX0AKEHHSA MOro TepuUTopianbHUX
niaposainise, BiaganeHUx poboumx micupb afmiHicTpaTopis (B pasi ix yTBOpeHHs), Homepu TenedpoHis Ans
00BifoK, daKcy, agpecy Beb-caliTy, eNeKTPOHHOT NoLWTH;

rpadik poboTu LEeHTPY, Moro TepuTopianbHUX NiApPO34iNnis, BiaganeHnx poboumnx micub agmiHicTpaTopis
(B pasi ix yTBOpEHHA) (MPUNOMHI AHI Ta rOANHK, BUXigHI OHI);

nepenik agAMiHiCTPaTUBHUX MNOCAYT, SIKi HAAAOTLCA Yepes LEHTP, MOro TepuTopianbHi Nigposainm,
BigAaneHi poboui micua agmiHicTpaTopis (B pasi ix yTBOpPEHHS), Ta BignoBigHi iHbopmaLiiHi KapTKK
A4MIHICTPAaTUBHMNX NOCAYT;

CTPOKM HagaHHA aAMIHICTPAaTUBHUX NOCAYT;

61aHKM 3aAB Ta iHWWX OKYMEHTIB, HEOOXiAHMX A5 3BEPHEHHSA 32 OTPUMAHHAM aAMIHICTPATUBHUX
NOCANYT, @ TAKOX 3Pa3KU iX 3aNOBHEHHSA;

NNATIXKHI PEKBI3UTU ANA ONAATK NAATHUX agMiHICTPATUBHMX MNOCAYT;

CYNYTHI NOCAYIY, AKI HAAAOTLCA B MPUMILLEHHI LLeHTPY;

npissuLLe, im’a, No 6aTbKOBI KEPIBHUKA LeHTPY, KOHTAKTHI TenedpoHu, agpecy enekTPoHHOI nowTu;
KOPUCTYBaHHSA iHbopMaLiiHMMK TepmiHanamu (y pasi ix HasBHOCTI);

KOPWUCTYBaHHS aBTOMaTM30BaHO CUCTEMOLO KepyBaHHSA Yeproto (y pasi ii HaAaBHOCTI);

NO/IOXKEHHA NPO LLEHTP;

perfnamMeHT LEeHTPY;

rpadik npuiiomy cyb’eKkTiB 3BepHEHHA NOCaA0BUMMKM 0cOBaMM OpraHy, Lo YTBOPMB LeHTp (y pasi
NnpoBeAeHHA TaKOro NPUIMOMY B MPUMILLLEHHSIX LLEHTPY, MOro TepuTopianbHUX Nigposainis, y
NPUMILLEHHSX, Ae PO3MiLLEeHi BigaaneHi poboui micusa agmiHicTpaTopis).

2.9. MNepenik agmiHIiCTpPaTUBHUX NOCAYT, AKi HaAAOTLCA Yepes LEeHTp, Moro TeputopianbHi Niaposainm,
BigAaneHi poboui micua agmiHicTpaTopis (B pasi ix yTBOPEHHS), NOBUHEH PO3MILLYyBaTUCA ¥ AOCTYNHOMY
Ta 3py4HOMY A/1a cyb’eKTiB 3BepHEHHA MicLi, Y TOMY YMCAi Ha iHdopmauiiHoMy TepmiHani (y pasi lioro
HaABHOCTI). AAMIHICTPAaTUBHI NOCNYrK B Nepeniky rpynyrTbcsa 3a MOAEN/IO XKUTTEBUX CUTYaLLi cyb’eKTiB
3BepHeHHn Ta/abo chepamm npaBoBigHOCUH (3aKOHOAABCTBA), Ta/abo cy6’ekTamm HadaHHA
A4MIHICTPAaTUBHMNX NOCAYT.

Mepenik agMiHICTPATUBHUX NOCAYT, AKI HAAAKOTLCA Yepes TepuUTopiaNbHi NiZPO34INN LEeHTpPY, BiaaaneHi
poboui micus agmiHicTpaTopis (y pasi ix yTBOpeHHs), 3aTBepAKyETbCA OPraHOM, L0 YTBOPMB LIEHTP, 3
ypaxyBaHHAM noTpeb cyb’eKTiB 3BepPHEHHS.

2.10. bnaHKM 3aaB, HeObXiAHI ANA 3aMOBIEHHS aAMIHICTPATUBHUX NOCAYT, PO3MILLYIOTbCA Ha CTeHAAX-
HaKonuyyBayax abo cTenarkax i3 BiIbHUM AOCTYNOM A0 HUX cy6’eKTiB 3BepHEHHA abo Ha Be6-canTi
LeHTpY (Be6-caliTi opraHy, Lo YTBOPUB LEHTP).

2.11. Ocobam 3 iHBaNiAHICTIO Ta iIHWKWM ManoMOBiNbHMM rpynam HaceneHHs 3abesneyyeTbes BisibHUM
aoctyn go iHbopmalii, 3a3Ha4eHOoi B LLbOMY PO3A4ii, LWAAXOM PO3MilleHHA ByKneTis, iHbopmaLiiHNX
JINCTIB Ha CTeHAaX, iHWKX HeobXigHMX maTepianiB, HagpyKoBaHUX WpndTom Bpainns. Y pasi MoKANBOCTI
Ha iHpopMaLLIMHUX TepMiIHaNax PO3MiLLYETbCA ronocoBa iHbopmauia Ta BigeoiHbopmaLia, a TaKoX
3[iMCHIOETbCA iIHDOPMYBAHHA B iHLWMI cNOCIB, AKMIA € 3py4HUM ANs OcCib 3 iHBaniAHICTIO, 30Kpema ocib 3
NopyLweHHAMM CAYXY, 30pY, Ta iHWKNX ManOMOBINbHUX Fpyn HaceneHHs.



[nsa 3abe3neyeHHA HaJaHHA aAMIHICTPATMBHMX NOCAYT Cy6’€eKTaM 3BEPHEHHS, SKi € TYXUMM, HIMUMU
abo rnyxoHiMMMK, 40 POBOTU LEEHTPY MOXKE 3a/1y4aTiCA NepeKaafay *KecToBoi MOBMU.

2.12. Ha oCHOBI y3roasKeHux pilleHb i3 cyd’eKTaMmn HagaHHA aAMiHICTPAaTUBHUX NOCAYT Y poboTi LeHTpy
MOXKYTb 6paTh y4acTb NpeAcTaBHUKM cy6’eKTiB HaZaHHA afMIHICTPAaTUBHMX NOCAYT ANA HALAHHA
KOHCY/1bTaLLil.

PO3AIN 3. IHOOPMALJINHA TA TEXHO/IOTIYHA KAPTKU AAMIHICTPATUBHUX NOCAYT

3.1. OpraH, WO yTBOPMB LEHTP, @ TAKOXK KePiBHUK LEHTPY MOXKYTb BHOCUTU CyH’€EKTOBI HaZaHHA
agMiHicTpaTMBHOI NocayrK Npono3unuii Wwoao HeobxiaHOCTi BHECEHHA 3MiH A0 3aTBEPAXKEHUX
iHPOpPMaLLIAHUX Ta TEXHONOTNYHUX KAPTOK aAMIHICTPATUBHUX NOCAYT (Y TOMY YMCAi AN IOKYMEHTIB
[003BiNbHOro XapakTepy y chepi rocnofapcbKoi A4ianbHOCTI).

3.2.Y pasi BHeCEHHA 3MiH A0 3aKOHOAABCTBA WOA0 HaAaHHS aAMiHICTPaTMBHOI nocayrm cyb’ekT i
HaJaHHA CBOEYACHO iHPOPMYE NpPo Le OpraH, Wo YTBOPUB LLEHTP, @ TAKOXK KEpiBHMKA LEHTpPY, roTye
NPOMOo3uLii LOA0 BHECEHHSA 3MiH A0 iIHPopMaLLitHMX Ta/abo TEXHONOMYHNX KapTOK 3rigHo i3
3aKOHO/aBCTBOM.

3.3. IHpopmaLiliHi Ta TEXHONIOTIYHI KAPTKM aAMIHICTPAaTUBHMX NOCAYT, AKi HagatoTbcs 3e1eHoNiACbKO
CiNbCbKOIO PaAoIo Ta il BAKOHAYMMM OpraHamm 3aTBEPAXKYOTLCA BiANOBIAHMM pilLEHHAM BUKOHABYOro
KOMiTeTy 3en1eHOoniACbKOI CibCbKOT pagu.

PO341N1 4. POBOTA IHGOPMALIMHOIO NIAPO3AINY LEHTPY

4.1. Ana HagaHHA gonomoru cyb’eKTam 3BepHEHHS Y KOPUCTYBaHHI iHGopMaLiMHUMK TepMiHanamm Ta
aBTOMaTM30BaHOK CUCTEMOLO KepyBaHHA Yeproto (y pasi ix HafsBHOCTI), KOHCYNbTYBaHHA i3 3ara/ibHUX
NMUTaHb OpraHisauii poboTH LeHTPY Ta NOPAAKY NPUAOMY CyD’EKTIB 3BEPHEHHA Y LLEHTPI MOXKe
yTBOptoBaTUCA iHDOPMaLiMHKIA nigpo3ain.

IHpOpMaLLIMHNIA NiAPO3AiN LEHTPY TaKOXK:

iHpOpMYE 33 YCHMM KNONOTAHHAM Cy6’eKTa 3BEPHEHHA NPO HANEXKHICTb NOPYLUEHOTO HUM NMUTAHHA A0
KOMMNeTeHLil LeHTpy;

KOHCYNbTYE cyb’eKTiB 3BEPHEHHA LWOA0 NOPAAKY BHECEHHA NAath (aamiHicTpatueHoro 36opy) 3a
HaAaHHA NAaTHMX agMiHICTPAaTUBHUX NOCAYT, HAAA€E iIHPOPMALLiIHO NPO NAATIXKHI PEKBI3UTU A1A CNAATU
agMiHicTpaTnsHoro 36opy;

Hapae iHWy iHbopMmaLito Ta AONOMOTrY, Lo HeobXiaHI cyb’eKTam 3BEepHEHHS A0 Npuitomy ix
aaMiHicTpaTopom.

4.2. OpraH, Lo YTBOPUB LeHTp (3eneHoniacbKa cinbcbKa paaa TepuTopianbHOi rpomaan XepCcoHCbKOi
obnacri), ctBoptoe Ta 3abe3neuye poboTy Be6-calTy LeHTPY abo OKpemoro po3ainy Ha CBOEMY Beb-caiTi,
Ae po3milwyeTbes iHbopmaLis, 3a3HayeHa B NyHKTI 2.8. LLbOro pernameHTy, a TaKoXK BiZOMOCTi Npo micye
pO3TallyBaHHA LEHTPY (Aoro TepuTopianbHUX Niapo3ainis, BigaaneHnx poboumx micub agmiHicTpaTopis
(B pasi ix yTBOpEHHSA), HANBAMNKYI 3YMUHKM rPOMALCbKOIo TpaHCMOpPTY, Nia’i3Hi Wwaaxu, micus
NapKyBaHHA, iHWa KopucHa ana cyb’ekTiB 3BepHeHHs iHbopmaLis.



4.3. IHbopmau,in, AKa PO3MILLYETLCA B NPUMILLEHHI LLeHTPY (B TOMY YMCAi Ha iIHOpPMaLiiHMX TepMiHanax)
Ta Ha Beb-caiTi, NOBUHHA OYTU aKTya/lbHOLO | BUYEPMNHOLO.

IHbopmaLia Ha Beb6-caiTi LeHTpy mae byTn 3py4HOIO ANA NOLWYKY Ta KOMitoBaHHA.

4.4, Cy6’ekTam 3BEPHEHHA, AKi 3BEPHYINCA A0 UEHTpY (Moro TepuTopianbHMX Nigposainis, Ao
agMiHicTpaTopiB, LLLO NPaLIOOTb Ha BigAaneHnx poboumnx micusx, 3 BAKOPUCTAaHHAM 3acobiB
TeNIeKOMYHiKaLiltHoro 38’A3Ky (TenedpoHy, eNleKTPOHHOT NOoLWTH, iHWKX 3acobiB 3B’A3Ky), 3abe3neyyeTbea
MOXMBICTb OTPUMaHHA iHGOpMaL,ii NPo HaZaHHA agMIHICTPATUBHMX NOCAYT Y CNOCI6, WO aHaNorivyHUA
crnocoby 3BepHeHHSA, abo B iHLWNIM BUOpaHUIA cyb’eKTOM 3BepHEHHA cnocib.

PO34IN 5. KEPYBAHHA YEPTOKO B LIHAIN

5.1. 3 meToto 3abe3neyeHHn 3pyYHOCTi Ta ONepaTUBHOCTI 06c/yroByBaHHA Cy6’eKTIB 3BEPHEHHA Y
LLHAR (horo TepuTopianbHKX Nigposainax, Ha BigganeHmMx poboumx micuax agmiHictpatopis)
BXKMBAIOTbCA 3aX04M AN 3anobiraHHs yTBOPEHHIO Yepru, a y pasi ii yTBOPeHHS - ANA KepyBaHHSA Yeproto.

5.2.Y pasi 3anpoBagKeHHs aBTOMATM30BaHOI CUCTEMM KepyBaHHA Yeproto cyb’ekT 3BepHeHHA ans
NpPMMOMY agMiHICTPATOPOM LLEHTPY PEECTPYETLCA 3@ A4ONOMOTrO0 TePMiHa A B TaKill cMCTEMI, OTPUMYE
BiANOBIAHMIA HOMEp Yy Yep3i Ta OYiKy€e Ha NpMiOM. ABTOMATM30BaHa CUCTEMA KEPYBAHHA YEProlo MOXKe
nepeabayaTn nepcoHipikoBaHy peecTpaLito cyb’eKkTa 3BepHeHHs (i3 3a3HaYeHHsIM MOoro npisBMLa Ta
imeHi).

5.3. Y ueHTpi, oro TepuTopianbHUX Nigpo3ainax, Ha BiaganeHux pobounx micusx agmiHictpartopis,
MOXKe 34iMCHI0BaTUCA NonepeaHii 3anuc cyb’ekTiB 3BepHEHHS Ha NPUIMOM A0 aaMiHicTpaTopa Ha
BM3HAYeHy AaTy Ta Yac. MonepeaHilt 3annc MoKe 34iMCHIOBATUCSA LWAAXOM 0COBUCTOro 3BEPHEHHSA A0
LEHTpY, Moro TepuTopianbHUX NigPO34iniB, agMiHICTPaTOPIB LEHTPY, WO NPaLolTb Ha BiaganeHux
pobounx micuax, 3 BUKOPUCTaHHAM TenepoHHOro 38’a3Ky Ta/abo eneKTpoHHOI peecTpalii Ha Be6-caiTi
LEeHTpY (cTopiHKM Ha Beb-caliTi opraHy, Wo yTBopmB LeHTp). Mpninom cyb’ekTiB 3BepHEHHS, AKi
3aPEECTPYBANNCA LWNAXOM NONEPEAHbOr0 3anmncy, 34iNCHIOETLCA Y BUSHAYEHI KEPIBHUKOM LLEHTPY
rOAMHM.

5.4. LleHTp MOXKe 34iCHI0BATV KepyBaHHA Yeproto B iHLWWIM CNocib, rapaHTyouM AOTPUMAHHSA NPUHLMUNY
PiBHOCTI Cy6’€KTIB 3BEPHEHHS.

PO34IN 6. NPUAHATTA 3AABU TA IHLLUX LOKYMEHTIB Y LIHAN

6.1. MNpuiAHATTA BiA cy6’eKTa 3BEPHEHHSA 3asBU Ta iHLWMX AOKYMEHTIB, HEODOXiAHUX ANA HaAAHHA
agMiHiCTpaTUBHOI nocnyru (gani - BXigHWMIA NakeT JOKYMEHTIB), Ta NOBEPHEHHA AOKYMEHTIB 3
pe3ynbTaToOM HaJaHHA aaMiHICTPaTUBHOI Nocayru (Aani - BUXiAHWI NaKeT AOKYMEHTIB) 34iACHIOETbCA
BMK/IIOYHO B LLeHTpi abo 1ioro TepuTopianbHUX Nigposainax, BigaaneHnx poboumx micuax
agMiHicTpaTopiB (B pasi ix yTBOpEHHs).

MPUIAHATTS 3388 48 OTPUMAHHSA agMIHICTPATUBHMX NOCAYT Big, Gi3nyHUX 0Cib, y ToMy umnchi ¢isnyHmx

nepe,u,6aquv1x 3adKOHOM.



3anABM Bif OPUANYHNX OCID NPUINMAIOTLCA 33 MiCLLe3HAXOAKEHHAM TaKkuMx ocib abo y Bunaakax,
nepeabayeHnX 3aKOHOM, 3a MiCLLEM NPOBAAKEHHSA AiANbHOCTI abo MicLue3HaxXoAKEeHHAM BigNoBiAHMX
06’€eKTiB, AIKLW,O iHWe He BCTAHOB/IEHO 3aKOHOM.

6.2. MNpuiiHATTA Bia cy6’eKTiB rocnoaptoBaHHA 3adaBM NPO BUAAYY AOKYMEHTIB A03BiNIbHOIO XapaKTepy
Ta AOKYMEHTIB, WO 40A30TbCA A0 Hel, AeKnapaLii BignosigHOCTI MaTepiaibHO-TEXHIYHOT 6a3m BUMOram
3aKOHO/aBCTBa, BUAaYa (NnepeodopmaeHHs, aHyl0BaHHSA) AOKYMEHTIB 103Bi/IbHOro XapaKktepy, AKi
odopmneHi A03BiINbBHMMM OpraHaMu, Ta 3apEECTPOBAHMX AEKAapaLii 34iMCHIoTLCA BigNoBIAHO

00 3akoHy YKpainu “Mpo A03Bi/ibHY cucTemy Y cdepi rocnoaapcbKoi gianbHocTi”.

6.3. Cyb’€eKT 3BepHEHHS MaE NPaBo No4aTh BXigHMI NaKeT 4OKYMEHTIB Y LLEeHTPI (Moro TeputopianbHOMyY
niaposaini, BigaaneHomy pobouomy micui agmiHicTpatopa (B pasi ix yTBopeHHs) ocobucto, uepes
npeAcTaBHMKa (3aKOHHOTO NPeACTaBHUKA), HaichaTu KOro NowTo (PEKOMEHA0BAHUM IUCTOM 3
ONMCOM BKIageHHA) abo y BUNagKax, nependadeHmx 3aKOHOM, 3a AOMNOMOToH0 3acobis
TeNeKOMYHiKaLinHoro 38’s3Ky.

3aABa 419 OTPMMAHHSA aAMiHICTPaTUBHOI NOCNYrK B €1eKTPOHHIM popMi NoaaeTbea Yepes EANHNIA
AepKaBHUI NOPTaN aaMIHICTPAaTUBHUX NOCAYT, Y TOMY YMCAi Yepes iHTerpoBaHi 3 HUM iHpopMmaL,inHi
CUCTEMM AepKaBHMX OpraHiB Ta OpraHiB MiCLLeBOro CaMoBpPAAYBaAHHA.

6.4. Y pasi KoNn BXiAHUI NAaKeT AOKYMEHTIB NOAaETbCA NPeACTaBHUKOM (3aKOHHMM NpeaCcTaBHUKOM)
cy6’eKTa 3BepHEHHA, Npea’ ABNAOTLCA JOKYMEHTH, LLLO NOCBIAYYOTb 0COOY NpeacTaBHUKA Ta
3aCBigYYIOTb MOTO NOBHOBAXKEHHS.

6.5. AgMiHicTpaTop LEeHTpY NepeBsipsie BiANOBIgHICTb BXiAHOro NakeTa AOKYMEHTIB iHpOpMaLLiliHili KapTui
agMiHicTpaTUBHOI nocayrK, y pasi noTpebun Hagae gonomory cyb’eKTOBi 3BepHEeHHA B 3aNoBHEHHI 61aHKa
3aA8Bu. Y pasi Konun cyb’ekT 3BepHEHHA NPUNYCTUBCA HETOUYHOCTEM abo NOMMAKM Mig, Yac 3aN0BHEHHA
6.1aHKa 3aABM, agMiHiCTpaTop NoBiAOMASAE Cyb’EKTOBI 3BEPHEHHS NPO BigNOBiAHI HEA0NIKW T HAZaE
HeobXxiAHYy A0NOMOry B iX YCYHEHHI.

6.6. AAMIHICTPaATOpP LLEHTPY CKAA[AE ONUC BXiAHOIO NAKeTa AOKYMEHTIB, Yy AKOMY 3a3Ha4atoTbCA
iHpopMaLia Npo 3aABy Ta Nepenik AOKYMEHTIB, NoAaHUX CyH’ EKTOM 3BEPHEHHSA A0 Hel, y 4BOX
NPUMIPHUKaX.

6.7. Cy6’eKkTOBI 3BepHEHHSA HAZAETLCA NPUMIPHMK ONMCY BXiZAHOrO NakeTa AOKYMEHTIB 3a NignNmMcom i 3
NPOCTaBAEHHSAM MNeyaTKku (WTamna) BignoBigHOro agmiHicTpaTopa LEeHTpY, a TaKOXK BiAMITKM Npo AaTty Ta
yac Moro cknageHHa. pyrnin npMmipHMK onucy BXiAHOro NakeTa AOKYMEHTIB 36epiraetbcs B matepianax
Cnpasu, a y pasi 34iCHEHHSA B LLEHTPI €/1IeKTPOHHOIrO AOKYMEHTOODBIry - B e/IeKTPOHHIN popmi.

6.8. AgMiHicTpaTop LEHTPY Nig Yac OTPUMAHHSA BXiAHOro NakeTa AOKYMeEHTIB 3060B’A3aHMiM 3'acyBaTu
NPUIAHATHUIA ana cy6b’ekTa 3BepHEHHA CMOCib MOro NoBiAOMAEHHA NPO pe3yabTaT HafaHHS
aAMIHICTPATMBHOI MOCNYIY, @ TaKOXK HarkaHe micLe oTPMMaHHA 0POPMAEHOrO pPe3ynbTaTy HafaHHA
agMiHiCTpaTUBHOI Nocayru (B LEHTpI, Moro TepuTopianbHOMY Nigpo34ini, BiaaaneHomy poboyomy micu,i
agMiHicTpaTopa (B pasi ix yTBopeHHs), cnocib nepegadyi cyb’eKToBi 3BepHEHHS BUXiAHOMo NakeTa
AOKYyMeHTIB (ocobucto, 3acobamm NnowToBoro abo TeNleKOMyHiKaLinHOro 383Ky YM B iHLWININ BUBpPaHWUTA
Cy6’eKTOM 3BEpPHEHHA cnocib), NPo Lo 3a3HAYAETLCA B ONUCI BXiAHOMO NakeTa AOKYMEHTIB y Maneposii
Ta/abo eneKkTpPoHHI popmi.

6.9. AgMiHiCcTpaTop LLEHTPY 34iACHIOE PEECTPALLiO BXiZHOrO NaKeTa AOKYMEHTIB LUISAXOM BHECEHHS
AaHUX 0 KypHany peectpauii (y naneposii ta/abo enekTpoHHiln popmi). Micna BHeceHHA AaHMX cnpasi
NMPUCBOIOETHCS HOMED, 33 AKUM 3A4iMCHIOETLCA T iAeHTUdiKaLia Ta AKMI diKkcyeTbeca Ha 6a1aHKy 3aaBu i B
ONUCi BXiAHOro NakeTa AOKYMEHTIB.



PeecTpauis Ta 061K 3aaB, BXiAHUX NaKeTiB LOKYMEHTIB Ta 0QOPMAEHUX Pe3y/1bTaTiB HadaHHA
aAMiHICTPaTUBHUX NOCAYT Yy LEHTPI, Noro TepuTopiasnbHOMY Niapo3Aini Ta Ha BiaganeHomy poboyomy
MicLi agMiHiCTpaToOpa MOKe BECTUCA LIeHTPaNi30BaHO (30KpeMa LUAAXOM 3aNpPOBAAKEHHS eIEKTPOHHOTO
AOKYMeHToobiry) abo oKpemo B LIeHTPI, MOro TepuTopianbHOMY NiApo3Aaini Ta Ha BigaaneHomy
poboyomy micLi agmiHicTpaTopa.

6.10. Y pasi Koan BXiaHWIA NakeT AOKYMEHTIB OTPUMAHO 3acobamm NOWTOBOro 3B’A3KY i BiH HE MICTUTb
iHpopMaLLT Npo NPUIAHATHUI Aana cyb’eKTa 3BePHEHHA cnocib Moro NoBigoMaeHHnA, agmiHicTpaTop
LEHTPY He Mi3Hile HacTynHoro pobo4voro AHA Haacunae cyb’eKToBi 3BepPHEHHA ONUC BXiAHOrO NakeTa
JOKYMEHTIB e/1eKTPOHHOIO noLuToto (Ta/abo 1Horo BiackaHOBaHY KOMito) 4uM iHWKMMKM 3acobamu
TeNIeKOMYHIKaUuiMHOro 38’A3Ky ab0 NOLWTOBMM BiANpPaBAEHHAM.

6.11. Micna peecTpalii BXigHOro Naketa AOKYMEHTIB agMiHicTpaTop LeHTpy Popmye crnpaBy y naneposii
Ta/abo enekTpoHHI popmi Ta B pasi noTpebu 34ilcHIOE Ti KonitoBaHHA Ta/abo cKaHyBaHHS.

6.12. IHpopmaLito Npo BUMHEHI Aji aAMiHICTpaTOp LEHTPY BHOCUTb A0 ANCTA NPO NPOXOAMKEHHA CpPaBy
y naneposiit Ta/abo eneKTPoHHin Gopmi (Kpim BUNaaKiB, KOAKM agMiHICTpaToOp € cy6’eKTOM HagaHHSA
aaMiHicTpaTUBHOI nocayru). JINCT NPO NPOXOAMKEHHA CPaBM TaKOXK MIiCTUTb BilOMOCTI Npo
NocnifoBHICTb Aili (eTanis), HeObXigHMX ANA HAZAHHA aAMIHICTPATUBHOT MOCAYIU, Ta 3a/y4eHUX cyb’ekTiB
HaZaHHA agMiHICTPATUBHUX MNOCAYT.

PO341N1 7. ONPALIOBAHHA CMPABU

(BXIZHOTO NAKETA JOKYMEHTIB)

7.1. Nicna BYNHEHHSA AiN, nepenbavyeHnx nyHKTamm 6.1.-6.10 UbOro perameHTy, agmiHicTpaTop LEHTPY
3060B’s13aHNI HEBiAKNAAHO, ane He Ni3Hile HacTynHoro poboyoro AHA 3 ypaxyBaHHAM rpadika poboTu
cy6’eKkTa HagaHHA agMiHICTPaTUBHOT NOCAYrK, HadicnaTu (Nnepeaatu) BXiAHMIA NaKeT JOKYMEHTIB
cy6’€eKTOBI HagaHHA aAMiHICTPAaTUBHOI NOCAYIKN, A0 KOMMETEHLLT AKOro HaNEeXUTb MUTAHHA NPUAHATTS
pilleHHA y cnpasi, Npo Wo pobutbca BigMiTKa B IMCTI NPO NPOXOAKEHHS CNPaBK i3 3a3Ha4YEHHAM Yacy,
[aTV Ta HallMeHyBaHHA cyb’eKTa HaaaHHA agMiHICTpaTUBHOI nocayrK, Ao AKoro ii HagicnaHo, Ta
NPOCTaBNEHHAM NeyaTKu (LWTamna) agmiHicTpaTopa, Wo nepesas BiANOBIAHI AOKYMEHTU.

7.2. Nepepaya cnpas y nanepoBin Gopmi Big LeHTpy (Moro TeputopianbHOro nigposainy, BigaaneHoro
poboyoro micua agmiHicTpaTopa (B pasi ix yTBOpeHHA) 40 cyb’eKTa HagaHHA aAMiHICTPaTUBHOT Nocayru
34iACHIOETbCA B MOPAAKY, BUSHAYEHOMY OPraHOM, LLLO YTBOPUB LEHTP, afe HE MEHLLE HiXK OAWH pas
NPOTArOM poH0oYOoro AHA, WAAXOM OTPUMAHHA CNPAaB NPeACcTaBHUKOM Cy6’eKTa HaAaHHA
aaMiHiCcTpaTMBHOI nocayrm abo ix 4OCTaBKMU NPaLiBHUKOM LLEHTPY, HAACUIAHHA Bif,CKaHOBAHMX
AOKYMEHTIB 3 BUKOPUCTaHHAM 3acobiB TenNeKoOMYHiKaLinHoro 38’s3Ky abo B iHWMIA cnocib.

7.3. MNicna oTpMaHHsA cnpasu cyb’eKT HagaHHA aAMiHICTPaTUBHOI NoCcAyrM 30608’A3aHNI BHECTU 3annC
npo il OTPUMaHHA i3 3a3HAaYEeHHAM AaTU Ta Yyacy, Npi3BMLLa, iIMeHi, No 6aTbKOBI BigNOBIAANbHOI
nocagoBoi 0cobM A0 ANCTA NPO NPOXOANKEHHA CNPABM.

7.4. KOHTpoAb 33 4OTPUMaHHAM Cyb’eKTamMM HaZaHHS aAMiHICTPAaTMBHUX NOCAYT CTPOKIB po3riagy cnpas
Ta NPUIMHATTA pilleHb 34iMCHI0ETbCA aAMiHICTpaTOpaMm LEeHTPY BiANoBiAHO A0 po3noainy 060B’sa3KiB 3a
pilLEHHAM KepiBHUKA LLEHTpY.

7.5. Cy6’eKT HagaHHA agMiHicTPaTMBHOI Nocnyrn 30608’ A3aHNIA:

1) cBo€yacHo iHPOpPMyYBaATHM LEHTP NPO NePELIKoaM Y 4OTPUMAHHI CTPOKY po3rasay Cnpasu Ta NPUAHATTI
pilleHHn, iHWi Npobaemu, LLO BUMHUKAIOTb Nig Yac po3rnagy cnpasu;



HagaBaTh iHGOPMaLLito Ha YCHMI abo NMCbMOBUIA 3aNUT (Y TOMY YMCAI LWAAXOM HaZCUIAHHA Ha agpecy
e/IeKTPOHHOT NOLWITK) agMiHiCTpaTopa LEeHTPY Npo Xig po3rasay cnpasu.

Y pasi BuaBneHHn GpakTy NopyLIEHHA BUMOT 3aKOHOAABCTBA LWOA40 PO3raa4y ClpaBu (CTPOKiB HaZaHHA
aAMIHICTPaTUBHOI MOCAYIY TOLLO) aAMiHICTPaTOp LeHTPY HeBiAKNaAHO iHHOPMYE Npo Le KepiBHWUKA
LEeHTpY.

PO3AiIN 8. NEPEAAYA BUXIAHOIO NAKETA JIOKYMEHTIB CYB’EKTOBI 3BEPHEHHA

8.1. Cy6’eKT HagaHHA aaMiIHICTPATMBHOI NOCAYIM HEBIQKNAAHO, ane He Ni3Hile HacTynHoro poboyoro
AHA nicna opopmaeHHA pesynbTaTy HagaHHA agMiHICTPaTMBHOI nocayrn, GopmMmye BUXiAHUIN NaKeT
[AOKYMEHTIB Ta nepefae Moro Ao LeHTpy (Moro TepuTopianbHOro niaposainy, sigaaneHoro poboyoro
MicLa agmiHicTpaTopa (B pasi iXx yTBOPEHHA), NPO Lo 3a3HAYaAETLCA B JIMCTi MPO NPOXOAMKEHHA CPaBU.

8.2. AaMiHicTpaTop LEeHTPY HEBIAKNAOHO Y AeHb HAAXOAXEHHA BUXiAHOro NakeTa AOKYMEHTIB
NoBiZOMASE NPO Pe3ybTaT HaAaHHA aAMiHiCTPaTUBHOI NOCAYrn cyb’eKTOBI 3BEpHEHHS Y crnocib,
3a3Ha4YeHMI B ONUCi BXiAHOIo NakeTa AOKYMEHTIB, 34iMCHIOE PEECTPaALLit0 BUXiAHOTO NaKeTa AOKYMEHTIB
LUNAXOM BHECEHHS BiANOBIAHMX BiZOMOCTEN 40 NUCTa NPO NPOXOAMKEHHA CMPaBM, a TaKOX A0
BignoBigHOro peectpy B naneposii Ta/abo eneKkTpoHHI popmi.

8.3. BuxiaHuit nakeT AOKYMEHTIB NepenacTbcs cyb’eKTOBI 3BepPHEHHS 0COBUCTO Nig, nignuc (y Tomy uncni
Moro npeacTaBHWKOBI (3aKOHHOMY NPeACTaBHWUKOBI)) y pasi Npea’sBAeHHA AOKYMEHTA, WO NOCBiaYYe
ocoby Ta/abo 3acBigdye Moro noBHoBaXKeHHA, abo y BuNagKax, nepeabayeHmx 3aKOHO4aBCTBOM,
nepeaaETbes B iHWMMA NPUAHATHUIN ans cyb’eKTa 3BepPHEHHS cnocib.

IHpopmaLia Npo AaTy OTPUMaHHSA BUXiAHOTO NaKeTa AOKYMEHTIB CyH’eKTOM 3BepHEHHA 33a3HAYAETbCA B
Onuci BXigHOro nakeTa 4OKYMeHTIB ab0 B iHLIOMY AOKYMEHTI, BUSHaYEHOMY OPraHOM, LLLO YTBOPMB
LeHTp, i 3bepiraeTbca B MaTepianax cnpasu.

8.4.Y pasi He3a3zHayeHHA cyb’eKTOM 3BEPHEHHSA 3PYYHOrO A4 HbOro cnocoby oTpMMaHHA BUXigHOTO
nakeTa AOKYMEHTIB abo MOro HEOTPUMAHHS B LLEHTPI NPOTArOM ABOX MiCALIB BiANOBiAHI AOKYMEHTH
HaacuNaoTbCA Cyb’eKTOBI 3BepPHEHHSA 3acobamMm NOLWTOBOrO 3B’A3KY. Y pasi BiACyTHOCTI BigomocTel npo
MicLLe NPOXKUBaAHHA (MicLe3HaxoAKeHHA) cyb’eKTa 3BepHeHHSA Ta iHLIOT KOHTaKTHOI iHpopMaLlil BUXiaHWI
naKeT SOKYMEHTIB 36epiraeTbca NPOTArOM TPMMICAYHOrO CTPOKY B LLEHTPI, @ NOTIM NepeaaeTbes Ans
apxiBHoOro 36epiraHHs.

8.5. Y pasi Koan agmiHiCTpaTUBHA NOC/Yra HaSAETLCA HEBIAKNAAHO, a4MIHICTPATOP LEHTPY PEECTPYE
iHpopmaLitlo Npo pesynbTaT Po3rnsaay crnpasu B KypHani (y naneposiit Ta/abo enekTpoHHin bopmi),
HeramHo GoOpMyE BUXiAHMN NAKET AOKYMEHTIB Ta nepeaac Moro cyb’eKToBi 3BepHEHHSA.

8.6. BignoBiaanbHicTb 332 HECBOEYACHE Ta HEHANEXKHE HaAaHHA agMiHICTPATUBHUX MOCAYT HECYTb
cy6’€eKTM HaJaHHA TaKMX NOCAYT Ta B MEKaX MOBHOBAXKEHb aAMIHICTPAaTOPU i KEPiBHUK LLEHTPY.

8.7. IHbopmalLia Npo KOXKHY HaZlaHy aAMiHICTPaTMBHY NOCAYry Ta CNpaBy B Naneposii (Konis
[OKYMeHTIB) Ta/abo eneKTPOHHIl (CKaHoBaHi Konii AOKymeHTiB) dopmi (3aaBa cyb’ekTa 3BepHEHHSA Ta
iHWIi OKYMEHTW, BU3HAYEHi OPraHOM, L0 YTBOPMUB LLEHTP) 3a PilIEHHAM OpraHy, Lo YTBOPUB LLEHTP,
MoXKe 36epiraTuca B NPUMILLLEHHI LLEHTPY, MOro TepuUTopiafbHOro Niapo3ainy, NpMMilLeHHi, ae
po3MilLeHo BiaganeHe poboye micue agmiHicTpaTopa.

Y pasi HagaHHA aaMiHICTPaTUBHOI NOCAYIX 33 AONOMOTOH0 AepPKaBHUX PeecTpiB iHbopmaLia npo
nocnyry 36epiraeTbca y BignosigHoMy peecTpi.



IHpopMaLLis NPo aAMiIHICTPAaTMBHI NOCAYrK, HaAaHi TepUTOpPiIaIbHUM NiAPO34iNoM, agMiHiCTpaTOpPOM
LEHTPY, LLLO NPALOE HA BiaaaneHoMy pobovomy MicLi, NOAAETLCA LEHTPY ANA y3araJibHEHHA B NOPAAKY,
BM3HAYEHOMY persiaMeHTOM LLeHTpY.

i maTepianu cn iratoT T MiHicTpaT i nocnyru.
Yci maTepianu cnpasu 36epiratoTbca y cyb’ekTa HaaaHHA aaMiHICTPaTUBHOI NOC/YTU

PO3A41/1 9. OCOB/INBOCTI AIANIbHOCTI TEPUTOPIA/ZIBHOIO NIAPO3AINY UEHTPY, AAMIHICTPATOPA
LEHTPY, WO NPALOE HA BIAAANEHOMY POBOYOMY MICLI

9.1. PilWeHHs Npo YyTBOPEHHS Ta PO3MILLEHHA TepUTOpPiaNbHOro Nigpo3ainy, BigaaneHoro poboyoro
Micufa agmiHicTpaTopa NPUMNMAETLCS OPraHOM, LLLO YTBOPMB LEeHTP, BiaNoBiAHO A0 BUMOT, 3a3HAYEHUX Y
nyHKTax 2.1 2.4. uboro pernameHTy, Ta 3 ypaxyBaHHAM NoTpeb cyb’eKTiB 3BepPHEHHSA, KiIbKOCTi
HaceneHHs, Wo byae HUMKM obcnyrosyBaTUCA, Ta 06cAry NOCAYT, WO HAAABATUMYTLCA.

TepuTopianbHUI Nigpo3ain, BiaganeHe poboye micue agMiHiCTpaTopa PO3MILLYETbCA Ha Nepwomy abo
Apyromy nosepci 6yaisni 3a yMoBM CTBOPEHHA HANEXHMX YMOB A 6e3nepeLkogHOro 4octyny gns
0cCib 3 iHBaNiAHICTIO Ta IHWMX ManoMODbiNbHUX rPyn HaceNeHHs A0 Takoi byaisni.

BinganeHe poboue micue agmiHicTpaTopa MorKe ByTU NepecyBHUM, WO nepeabayae HaAaBHICTb
BiZMNOBIAHOro KOMMAEKTY TEXHIYHMX 3aC06iB (KOMN'OTEPHOT TEXHIKM Ta OPITEXHIKKM), OCHALLEHUX
BiANOBIAHMM NPOrpamMmHMM 3abe3nevyeHHAM Ta BiIbHUM AOCTYNOM A0 IHTepHeTy.

PoboTa nepecyBHOro BiaganeHoro micua agmiHicTpaTopa 3abe3neyyeTbea WASXOM NpoBeaeHHA BUIBHUX
npuiomis agmiHicTpaTopa 3a MicLem npo>kusaHHA/nepebysaHHA (MicL,e3HaxoayKeHHAM) cyb’ekTa
3BepHeHHA abo 3a iHWOM aApecoto, 3a3HAYEHOI HUM, Y MeXKax BignoBiaHOT agMiHicTpaTMBHO-
TeputopianbHOi oAnHULI. Mepenik KaTeropiit cyb’ekTiB 3BEPHEHHA, AKUM MOXKYTb HaJaBaTUCS
aA4MIHICTPaTMBHI NOCAYrM 32 AONOMOTOH NepPEecyBHOroO BigAaIeHOro MicLUs aaMiHICTpaTopa, Ta NOPAJ0K
pob0oTh agMiHicTpaTopa NepecyBHOro BiAAaNEHOMO MiCLA BU3HAYAETHCA OPraHoOM, AKUI NPUIAHAB
pillEHHA NPO YTBOPEHHA LEHTPY HaAAHHA aAMiHICTPAaTUBHUX MNOCAYT.

[o 0608B’A3K0BOI KaTeropii cy6’eKkTiB 3BEpHEHHSA, AKMM agMiHICTPaTUBHI NOCAYrM HagaloTbCA 33
[0MOMOrol0 NepecyBHOro BigAaneHOro micusa agmiHictpaTopa, HanexxaTb 0cobu 3 iHBanigHicTio | rpynu
Ta iHWi 0cobu, AKi, 38 BUCHOBKOM NiKapPCbKO-KOHCYAbTaTUBHOI KOMiICii, He 3a4aTHi A0
camoobcyroByBaHHA i NOTPebYOTb NOCTIMHOT CTOPOHHbLOIT 4ONOMOTH.

9.2. Y npuMilLeHHi TepuTopianbHOro nNigposainy, NpuMilLeHHi, ge po3mileHe BigaaneHe poboye micue
agMiHicTpaTopa, 3abe3neyyeTbca Po3mMilLeHHA aKTyanbHOI, BUYepnHoi iHpopmaLii, HeobxigHoT ann
OfEepPrKaHHA agMIHICTPATUBHUX NOCAYT, 3 SOTPUMAHHAM BUMOT, BCTAHOBAEHUX MYHKTOM 2.4. LbOro
persiameHTy.

9.3. TepuTopianbHWUA Nigpo34in, NpUMILLEHHA, Ae PO3MILLEHO BigaaneHe poboye micue aamiHicTpaTopa
(kpim nepecyBHoro BigaaneHoro poboyoro micus agmiHictpaTtopa), 061aWTOBYHOTLCA MiCLUAMMK ANA
OYiKyBaHHA cyb’eKTamm 3BEpHEHb.

10. OCOBIUBOCTI AIANbHOCTI TEPUTOPIAZIbHOIO NIAPO3AINY LEHTPY, AAMIHICTPATOPA
LLEHTPY, L0 NPALLIOE HA BIAAANEHOMY POBOYOMY MICLLI, YTBOPEHUX B OB’€QHAHIN
TEPUTOPIAJIbHIA TPOMAL



10.1. TepuTopianbHUI NigpPO34in LEHTPY, WO YTBOPEHNI B 06’€AHaHIN TepuTopianbHi rpomag;,
agMiHicTpaTop UEeHTpPY, WO NpaLtoe Ha BigganeHomy pobodomy micui, MOXKyTb 06CcnyroByBaTtu
HacefneHHA ogHoro abo AeKiNbKOX CTapPOCTUHCHKUX OKPYTiB.

10.2. 3a pilueHHsM CiIbCbKOT paau, Wo yTBOPUAA LLEHTP, OKpemi yHKLiT agmiHicTpaTopa, nos’A3aHi 3
OTPUMaHHAM 3aABW Ta BXiZHOrO NakeTa AOKYMEHTIB, BUAAYeto pe3y/ibTaTiB HaAaHHA agMiHICTPATUBHUX
nocnyr abo HagaHHAM agMIHICTPATUBHMX NOCAYT, MOXYTb 34iACHIOBATUCA CTAapOCTOLO.

CinbCcbKuit ronosa r.NTOBYHbKO



