JlogaTok

JI0 pillICHHS BUKOHABYOTO KOMITETY
XMUTBHUIIBKOT MICBKOT paju

Ne339 Bin 12.05. 2026 poky

THOOPMAIIMHA KAPTKA
aAMiHiCTPaTHBHOI NOCJIYTH

Buaaua BUTAry 3 peecTpy TepuTOpiaabHOI rPpOMaIu

Yupasjginusa «lleHTp HaJaHHA AAMiHICTPATHBHUX MOCJAYr» XMIJLHAILKOI MicbKOI paau

(maliMeHyBaHHS cy0’€KTa HaJlaHHS aIMIHICTPATUBHOI IMOCIYT'H Ta/ab0 IIEHTPa HAaHHS

aJIMIHICTPATUBHUX MOCIIYT)

Inpopmanis npo cyd’exTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH

Micrie3HaxomHKEHHS

Anpeca: Byn. Cronsipuyka, 10, M. XMUTbHUK,
XMITbHULIBKUN p-H, BiHHUIBKA 0071

22000

Pexum pobotn

— TIOHEAUTOK, BIBTOpPOK, yeTBep — 3 08.00 rox 1o 17.00 rox, 6e3 nmepepsu;
— cepena — 3 08.00 rox 1o 17.30 ron, 6e3 nepepsu;

—’staung 3 08.00 rox 1o 15.45 rox, 6e3 nepepsy;

— BHUXIHI JH1 — cy0OTa, HEJUIsA, CBATKOBI Ta HEPOOOU1 JHI.

Tenedon, ampeca
€JIEKTPOHHOI
MOIITH, BeO-caliT

Teun.: (04338) 2-44-66
Eaextponna momra: admincentr_hm@ukr.net

HopmaTuBHi aKTH, SKMMH perjiaMeHTY€ThCS MOPS/I0K Ta YMOBH

HAJAHHA aAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

- 3akoH Ykpainm «[Ipo HamaHHs myOiYHUX (EIEKTPOHHUX ITyOJIIYHMX)
MOCTYT IIOJO JeKJIapyBaHHS Ta peecTparlii MicIs NPOKUBAaHHSI B
VYkpaini»;

- 3akoH Ykpainu «[Ipo miciieBe caMoBpsiTyBaHHS B YKpaiHi»;

- 3akoH Ykpaiau «IIpo aaMiHiCTpaTHBHI MOCIYTHY;

- 3akoH Ykpainu «IIpo mopsaok Buizay 3 Ykpainu i B’i3ay B YKpainy
rpoMajisiH YKpaiHuy;

- 3akoH Ykpaiau «IIpo BiiicbkkoBHi1 000B’SI30K 1 BIHCBKOBY CIIYKOY»;

- 3akoH Yxkpainu «lIpo €nunuii nepxaBHUN AeMorpadiqHUN peecTp Ta
JOKYMEHTH, L0 MiATBEPIKYIOTh TPOMAISHCTBO YKpaiHu, MOCBIAUYYIOTh
0co0y uH i crerianbHUIi CTaTyC»

Axtu KabGinety
MinictpiB Ykpainu

- [TocranoBa Ka6inery MinictpiB Ykpainu Big 07.02.2022 Ne 265 «lesxki
NUTAHHS JCKJIApYBaHHs 1 peecTparii MICIsl MPOXKUBAHHS Ta BEICHHS
PEECTPIB TEPUTOPIATILHUX TPOMAI;

- [locranoBa Kabinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[lutanHs €AUHOTO JEP)KABHOTO BEOMOPTALy €NEeKTPOHHHUX IMOCIYT Ta
PeecTpy aaMiHICTpaTUBHUX TOCITYT

AKTH LIEHTPaJIbHUX
OprafiB BUKOHaBYO1
BJIAIM YKpaiHu

-Hakaz MBC Big 16.08.2016 Ne 816 «IIpo 3atBepmxkenHs Ilopsaky
NPOBa/DKEHHS 32 3asBaMM PO O(GOPMIICHHS JOKYMEHTIB I BHUI3LY
rpoMajgsH YKpaiHM 3a KOpPAOH Ha IOCTiliHE MNPOXHUBAHHS»,
3apeecTpoBanuii B MinicTepcTsi toctuiii Ykpainu 09 BepecHs 2016 poxy
3a Ne 1241/29371;

- Hakaz M3C Big 22.12.2017 Ne 573 «IIpo 3arBepmxenns [lopsaky
NPOBA/DKEHHS B 3aKOPJOHHHUX JMUIIOMAaTHYHUX YCTaHOBaX YKpaiHH 3a
3agBaMU MpO OGOPMIIEHHS JOKYMEHTIB JJIs 3aJUILEHHS Ha MOCTiiiHe
NPO’KUBAHHS 32 KOPAOHOM IpoMajisH YKpaiHu, sIKi BUIXalli 3a KOPJOH
TUMYacOBOY», 3apeecTpoBaHuii B MiHicTepcTBi rocTHlli Ykpainul8 ciuns
2018 poky 3a Ne 77/31529.




7 | AKTH MICIIEBUX
OprafiB BUKOHABYO1
BIIAW/OpTaHiB
MICIIEBOTO
CaMOBDSITyBaHHS

YMOBHM OTPUMAHHSI A AMiHICTPATUBHOIL MOCTYTH
8 | [MigcraBa s [Nonanus 3asBu:
OTpUMAaHHS - ocoboro, sKa JaekimapyBajga ab0 peecTpyBaja MiCIle MPOKUBAHHS
aJIMIHICTpaTHBHO1 (nepedyBaHHs);
MIOCIYT'H - BIJIACHUKOM (CHIBBJIIACHUKOM ) )KUTIIA;
- MpeACTaBHUKAMM, 3aKOHHUMH Ipe/JCTaBHUKaMU ocoOu abo BiacHHKa
(criBBIIaCHUKA) KHTIIA;
- YIIOBHOB&)XEHOIO 0CO00I0 3 ympaBiiHHS (yTpUMaHHS) TYPTOXHUTKY, 10
HAJICXKHUTh 10 CPepH YIpaBiiHHS MIANPUEMCTB, YCTAaHOB, OpraHizailiit
He3aJIeKHO Bl (POPMU BIACHOCTI;
- imoTeKoAepkarenaeM abo TOBIPYMM BIACHUKOM.

9 | Ilepenik Jis oTpuUMaHHSI BUTSTY 3 PEECTPY TEPUTOPIaIbHOI TpoMaau MiA 4ac
JIOKYMEHTIB, ocoducTtoro  BigBimyBawusi  ynpaBjinHsa  «lleHTp  HagaHHs
HEOOX1THUX JUIs aAMiHiCTPaTUBHMUX NOCAYD» XMiJIbHMIBKOI MiCbKOI Pa/IM NOIA€THCS:
OTpUMaHHS - 3asBa 0co0wu;
aJIMIHICTPaTUBHOT - MaCTIOPTHUM JTIOKYyMEHT ocoOu* (macmopT TrpoMajsHUHA YKpaiHu,
MOCIIYTH, TA YMOBH THMYacOBE TIOCBIIUYEHHS TPOMAJSHUHA YKpaiHu, MOCBIAKA Ha MOCTIHHE
OTpUMAaHHS OPOXUBAHHS, TIOCBIAKA HA THUMYAacOBE MPOKUBAHHS, IOCBIIYEHHS
aZMIHICTPATHBHOT ODKEHIIs, TMOCBIMYEHHSI OCOOH, sKa MOTPeOye TOJATKOBOTO 3aXHCTY,
MOCITYTH MOCBITYEHHS 0COOH, KM HaJaHO TUMYAaCOBUM 3aXUCT) ad0 JOBIIKA MPO

3BEPHEHHS 3a 3aXUCTOM B YKpaiHi (Ipei’ sBISIEThCSA I MOCBITYCHHS

ocobu cy0O’exkTta B3BEpHEHHS TiJl Yac OCOOWCTOrO BiIBiTYyBaHHS
ynpaBmiHas ~ «lleHTp  HamaHHA ~ AAMIHICTPATHBHUX  TOCITYT»

XMITbHUIBKOT MICBKOT pajin);

- iHO3eMIIi, ocoOu 6e3 rpoMaJTHCTBA pa3oM 3 IIOCBIIKOK Ha TOCTIMHE
NpOXUBAaHHS a00 IMOCBIAKOI HA THUMYAcOBE MPOXUBAHHS, J0JATKOBO
M0/1al0Th NACIOPTHUI TOKYMEHT 1HO3EeMIIs 200 IOKYMEHT, 1110 OCBIIUY€
oco0y 0e3 rpoMansHcTBa, a00 PpIlIEHHS TPO BH3HAHHS 0CO00K O3
rPOMAJSIHCTBA, BUIAHE LIEHTPAIbHUM OPraHOM BHKOHABYOi BJIAJH, IO
peanizye moJiTuky y cepi peectpanii GpizuuHux ocid, Ta 3aCBiqUCHUHN Y
BCTAHOBJICHOMY 3aKOHOJIAaBCTBOM TMOPSAKY MepeKiIaJ Ha YKpaiHChbKY
MOBY CTOPIHKH MAaCIOPTHOTO JTOKyMEHTa 1HO3eMIld a00 JOKYMEHTa, IO
nocBiTyye 0co0y 6€3 rpoMaITHCTBA, 3 0COOMCTUMU JAHUMH.

Y pa3i 3BepHEHHs 3aKOHHUM MPEICTABHUKOM (MPEACTABHUKOM)
JOJIATKOBO TOJA€ThCA JOKYMEHT, WHI0 TMOCBiAdye #oro ocoOy* Ta
HiATBEPKYE TTOBHOBAKCHHSL.

VY pasi 3BepHEHHS BIACHUKOM KHTJA JI0JaTKOBO MOJAETHCS TOKYMEHT,
10 MiATBEPKYE MPABO BJIACHOCTI HA YKUTIIO.

10 | IMopsnok Ta crocid 3asiBa MOAAETHCS Cy0’€KTOM 3BEPHEHHS B OJIUH 13 TAKUX CIIOCOOIB:

MMOJaHHS
JOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHS
aJIMIHICTpaTHUBHOT
MOCIIyTH

B €JIEKTPOHHIN ¢opMi - 3acobamu €IUMHOTO JEepkKABHOTO BeO-MOpTAIy
€JIEKTPOHHUX MOCIYT Micis IPOXOXKEHHS €JIeKTPOHHOT 1IeHTHDiKalii Ta
aBTeHTHUIKaIlii,

y nanepoBiii gopmi - mig yac 0coOMCTOrO BiABITYBAaHHS YNpPaBIIHHS
«eHTp HamaHHS AAMIHICTPATHMBHUX MOCIYr» XMUIBHUIIBKOI MICBKOT
pamu (3asBa (GOpMyeThCS TOCANOBOI 0C000K0 ynpaBmiHHS «LleHTp
HaJaHHSA aJMIHICTPATHUBHUX MOCIYT» XMUIBHUIIBKOI MICBKOI paaud 3
BUKOPUCTAHHSAM BIANOBIAHUX TPOTPAMHO-TEXHIYHMX 3aco0iB  Ta
BIZITBOPIOETHCS Y ManepoBiil popmi).




11 | IInatHicTH AJMiHICTpaTHBHA MOCTyra € 0€30IIaTHOIO.
Ha/IaHHS
aJIMIHICTPaTUBHO1
IOCJIYTU
12 | Crpok HamaHHA VY neHb 3BEpHEHHS.
aJIMIHICTPaTHBHO1
MIOCJIyTU
13 | Iepenik mincTas 3asBHUK He 10/1aB a00 M0JIaB HE y MOBHOMY 00¢s131 HE0OXiTH1 JOKYMEHTH.
BIIMOBH y HaJlaHHI | Y TOJaHWX 3asBHUKOM JOKyMEHTax a0o0 BiJOMOCTSIX MICTAThCA
aJIMIHICTpaTHBHOT HEIOCTOBIPHI BiJOMOCTI.
MOCIIyTU
14 | Pesynbrar HajanHa | OTpuMaHHS BUTATY 3 PEECTPY TEpUTOpIaibHOI Tpomanu abo BiIMOBA Y
aJIMIHICTPaTUBHOT BHJIa4l BUTATY 3 PEECTPY TEPUTOPIATBLHOT FPOMAIH.
MIOCIIyTU
15 | Cnocobu OTpuUMaHHS BUTATY 3 PEECTPY TEPUTOPIANBHOI IpOMaaul B YIPaBIiHHI
OTpPUMAaHHS «eHTp HaaHHs aAMIHICTPATUBHUX MOCIYT» XMUIbHULBKOI MICBKOT pain
BIIOBIAL .
(pe3ynbrary) @opMyBaHHS BUTITY 3 PEECTPY TEPHUTOPIaIbHOI TpoMaau 3aco0amu
€IMHOTO JIep>KaBHOTO BEO-NMOPTAy €JIEKTPOHHUX MOCIYT.
16 | IIpumirka Burtsdru 3 peectpy TeputopiaabHOT FpOMajii, OTpUMaHi B €JIeKTPOHHIN a0o
narnepoBiit Gopmi, MalOTh OJHAKOBY IOPHIUYHY CHITY.
3a 3BepHEHHSIM 0CO0M, 3aKOHHOTO TIPE/ICTABHUKA (ITPEJICTaBHUKA) BUTAT 13
PEECTPY TEPUTOPIATHLHOT TPOMAIM TAKOX MOXKE MICTUTH 1H(OpMAIIit0 PO
TOTIepeIHI nepioau 3aJIEKJIapOBAHOT0/3aPEECTPOBAHOTO MiCIIS
npokuBaHHs (TepeOyBaHHsS) 0COOM B aMIHICTPATHBHO-TEPUTOPIATBbHIN
OJIMHMIII 32 MICIIEM 3BEPHEHHS 0COOH.
[IepeBipka BUTSATY MIPOBOJUTHCS 32 JOMOMOTOIO €EKTPOHHUX MPUCTPOIB
IUIIXOM 3YUTYBAaHHS YHIKQJIBHOTO €JIEKTpOHHOTO ineHTHdikaTopa (QR-
KOJy), SIKMi 3a0e3medye OTpUMaHHS JaHUX 13 BioMuoi iH(popMaiiiHO1
cuctemu JIMC uepe3 eauny indopmaniiiny cuctemy MBC.

* IlocranoBoto Kabinery MinictpiB Ykpaiam Big 21 xoBTHs 2022 poky Ne 1202 «Jleski mutaHHS
pearizaiii akTiB 3aKOHO/IABCTBA y chepi Mirparlii B yMoBaX BOEHHOTO CTaHy» BCTAHOBJIEHO, IIIO:
- MIOCBi/IKK Ha TUMYACOBE UM MOCTiIHHE MPOXKUBAHHS, KPIM THX, AKi oopmiteHi rpomaasaaM Pociicbk oi
®denepartii, CTPOK 1ii IKUX 3aKiHYMBCS 200 AKi MiIATal0Th OOMIHY BiIIOBITHO 10 3aKOHOIABCTBA Imicis 24

mororo 2022 p., MATBEPIKYIOTH 3aKOHHI MIJICTaBH JUIT THMYACOBOTO UM TIOCTIHOTO TIPO’KMBAHHS B YKpaiHi
Ta MpaBo HA B’13m1 B YKpaiHy Ha mepiof] BOEHHOTO CTaHy Ta mpotsroM 30 KaleHTapHUX IHIB 3 JHS HOTO
MIPUITMHEHHS Y1 CKaCYBaHHS;

- iHozeMmii abo ocobm Oe3 rpomaasHCTBA, KpiM rpomansH Pociiicekoi ®eneparii, 3000B’s13aHI B
YCTaHOBJICHOMY 3aKOHOZABCTBOM ITOPSIIKY IMMOJATH JOKYMEHTH JIJIsi OOMiHY TaKHX MOCBiZJOK HA THMYAacOBE UM
TOCTiliHEe MPOXKUBaHHS MpoTsaroM 30 KaleHAapHUX JHIB 3 JHS MPUITMHEHHS 200 CKacyBaHHS BOEHHOTO CTaHY;

- MACIOPTH TpOMaJsTH YKpaiHu y (GopMi KapTKH, CTPOK Jii SKKX 3aKkiHumBcs 3a 30 mHIB 10 24 JIOTOTO
2022 p. ta micns 24 mortoro 2022 p., Ta macnmopTH TpoMaAsHUHA YKpaiHu 3pa3ka 1994 poky, 10 SKUX He
BKJICEHO (DOTOKAPTKY OCOOM Y pa3i JOCSATHEHHs Heto 25- 9u 45-pivHoro BiKy, CTPOK BKIJICIOBAHHS JIO SKHX
HacTas 3a 30 gHiB 10 24 mrororo 2022 p. ta micis 24 mororo 2022 p., € JOKyMEHTaMMU, IO MTOCBIIYYIOTh 0CO0Y
Ta MATBEPUKYIOTH TPOMAJTHCTBO YKpaiHH Ta MiJIATAIOTh OOMiHY a00 BKJICFOBAaHHIO HOBUX (DOTOKAPTOK
BIJIOBITHO JI0 JOCSATHYTOro BiKy mporsroM 30 KaleHJapHWUX IHIB 3 JHS NPUIIMHEHHS YU CKACyBaHHS
BOEHHOTO CTaHy.

Kepyrounii cnpaBaMu BUKOHKOMY

XMUIbHMIBKOI MiCBKOI paau Cepriit MATAIL


https://zakon.rada.gov.ua/laws/show/265-2022-%D0%BF?find=1&text=%D0%B2%D0%B8%D1%82%D1%8F%D0%B3#w1_26

