HonmaTox

JIO PillICHHS] BUKOHABUOTO KOMITETY
XMIiTbHHUIIBKOI MiCHKOT paju

Ne 339 Big 12.05.2026 poky

IHOOPMALIMHA KAPTKA

aAMiHicTPaTUBHOI MOCIYTH

Jep:xkaBHa peecTpallisi CTBOPEHHS BIIOKPEeMJIEHOT0 NiAPO3aAiay I0pUANYHOI 0co0M (KPiM rpoMaacLKOro
¢opmyBaHHs Ta peJiriiiHoi opranizamii)

Yupasainug «IlleHTp HANAHHA AAMIHICTPATUBHHUX MOCJIVI» XMIJILHUILKOI MiCbKOI paau

(HaliMeHyBaHHs cy0’€KTa HaJJaHHS aIMiHICTPaTUBHOI MMOCTYTH Ta/ab0 NEHTPY HaJaHHs aIMiHICTPATHBHUX MTOCIIYT)

Indopmanis npo cyd’ekTa HAZAHHS AAMIHICTPATUBHOI MOCJIYTHU
Ta/a00 HEHTPY HATAHHSA AAMIiHICTPATUBHUX MOCTAYT

1 |Iadopmanis npo LTHAII

VYupapainas  «lleHTp  HagaHHs ~ agMIHICTPATHBHHX  MOCIYI»
XMUIbHUIIBKOI MiCBKOT paau
Anpeca: Byn. Cronspuyka, Oya.10, M. XMinbHUK, BiHHUIIBKOT 00JacTi,
22000.
Ten./paxc: (04338) 2-20-85
Be6-caiitT: http://rada.ekhmilnyk.gov.ua
Eaextponna momra: admincentr_hm@ukr.net
Pe:kxum poGoTu:
- TOHEJIIOK, BIBTOPOK, yerBep - 3 08.00 rox g0 17.00 rox, 6e3
nepepBy;
- cepena - 3 08.00 rox 1o 17.30 rox., 6e3 nmepepsu;
- maraung - 3 08.00 rox mo 15.45 rox., 6e3 nepepsy;
BUXIJIHI JHI - Cy0OTa, HE1JIsA, CBATKOBI Ta HEpOoOOUi JHi.

HopMmaTuBHi aKTH, IKUMH PerJIaMeHTYEThCSl HaJJaHHS aIMiHICTPAaTUBHOI MOCIYTH

2 |3akoHu Ykpainu

3akoH Ykpainu «IIpo aepkaBHY peeCcTpaliio IPUIXIHUX 0Ci0, Pi3uUHUX
0ci0 — miApUEMITIB Ta TPOMAACHKUX (OPMYBaHB)»

3 | Axtu KabGinery MinicTpiB Ykpainu

ITocranoBa Kabinery MinictpiB Ykpaiau Big 04.12.2019 Ne 1137
«[Turannas €1MHOTO 1epkaBHOTO BEONOPTaITy €M1eKTPOHHHUX MOCITYT
Ta PeecTpy aAMiHICTPaTUBHUX MTOCTYT»

4 | AXTH TIEeHTpAJIbHUX OpPTaHiB
BUKOHABYOI BT

Haxkas MinictepcrBa toctuitii Yipaiau Bim 18.11.2016 Ne 3268/5 «IIpo
3aTBepKEeHHS (opM 3as8B y cdepi Iep:KaBHOI peecTpallii FOpUANIHUX 0Ci0,
¢idmgHUX  0ci0 — MIANPUEMIIB Ta TPOMAICBKUX  (QOPMYBaHBY,
3apeectpoBannii 'y MiHicTepcTBi toctumii Yikpaiam 18.11.2016 3a Ne
1500/29630;

Haka3 MinicrepcrBa roctumii Ykpainu Bim 09.02.2016 Ne 359/5 «IIpo
3arBepmKkeHHs [lopsaaky nepxaBHOI peecTparii pUARIHUX 0OCi0, hi3mIHUX
0ci0 — WANPHUEMITIB Ta TPOMAACEKUX (OPMYBaHb, IO HE MAIOTh CTaTyCy
IOPUANYHOI 0co0M», 3apeecTpoBaHWil y MiHicTepcTBi IocTHIil YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa toctunii Ykpainu Bix 23.03.2016Ne 784/5 «IIpo
3arBepykeHHs [lopaaky ¢yHKIiOHYyBaHHSI MOPTaly €IEKTPOHHHX CEpBICiB
IOPUANYHUX 0Ci0, ¢i3nyHNX ocid — MIANPUEMIIB Ta TPOMAACHKHX
(hopmyBaHb, 1110 HE MAaIOTh CTATYCY IOPUANYHOI 0COOM», 3apeeCcTpOBaHUN Y
Minicrepcetsi roctunii Ykpainu 23.03.2016 3aNe 427/28557;

Haka3 MinicrepctBa toctunii Ykpainu Bixm 05.03.2012Ne 368/5 «IIpo
3aTBep/PKEHHS BuMor 10 HamMcaHHS HaMEHYBaHHS IOPUAWYHOI ocobw, ii
BIZIOKPEMJIEHOI'O MiApO3Aiay, TPOMajACbKOro (OpMYyBaHHSA, L0 HE MAae€
cTarycy  IOpHAWYHOI  0ocoOM, KpiM  oprasizauii  mpodcriikmy»,
3apeectpoBanmuii 'y MinicrepctBi toctunii  Ykpainu 05.03.2012 3alNe
367/20680



mailto:admincentr_hm@ukr.net
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YMoBM OTpHMAaHHSA AIMIHICTPATHBHOI MOCIYTH

[lincraBa 11 oTpUMaHHS
aJMIHICTPAaTUBHOI IIOCTYTH

3BEpHEHHS YIOBHOBAXXEHOTO IpEICTaBHUKA ocobu

(mami — 3asiBHUK)

FOPUINYHOL

BuyepnHuii nepenik JOKyMEHTIB,
HEOOXiIHUX IJIs1 OTPUMAaHHS
aJIMIHICTPAaTUBHOI ITOCIYTH

3asiBa TpPO JEpKABHY  PEECTpAIIiF0 BiJIOKPEMIICHOT O
MiAPO3ALUTY FOPUAUYHOI 0CO0H;

OPUMIpDHUK OpuriHany (HOTapiaJbHO 3acBimueHa KOMif) pillleHHs
YIIOBHOBR)KEHOT'O OpraHy YIpPaBIiHHS IOPUAWYHOI OCOOM TPO CTBOPEHHS
BiJIOKPEMJICHOTO IiIPO3/ITY;

NPUMIPHUK OpHUTiHANY (HOTapiaJbHO 3acBiYeHa KOIisl) AOKYMEHTa, 10
3aCBilYy€ TOBHOB&)KCHHS  IPEACTaBHHKA  3aCHOBHHMKA  (Y4acHHKa)
IOPUMYHOI 0cOOM — y pa3i y4acTi MpeACTaBHUKA 3aCHOBHHMKA (y4acHHKA)
IOPUMYHOI OCOOM Yy TPHUHHSITTI pIilIEHHS YIOBHOBAXCHHUM OpPraHOM
YIIPaBIiHHS FOPUINIHOT OCOOH.

SIKII0 TOKYMEHTH MOJAIOThCS OCOOMCTO, 3asSBHUK MPE/ SIBJISIE JOKYMEHT,
1110 BIAMOBIAHO JI0 3aKOHY HOCBIUYY€E 0CO0Y.

VY pa3i momaHHS JOKYMEHTIB TPEICTaBHUKOM JIOJJATKOBO TOJAETHCS
NPUMIPHUK OpHTiHATY (HOTapiallbHO 3acBiJu€Ha KOIisl) JOKYMEHTa, MIO
HiATBEp/PKYe HOro MOBHOBaKEHHS (KpIM BHIAJKY, KOJIH BiIOMOCTI TIPO
MOBHOB)KEHHSI I[LOTO TPEJICTABHUKA MICTATHCS B €IMHOMY Jep)KaBHOMY
pEeCTpi IOPHIUYHUX 0Ci0, QI3MYHUX 0CI0 — MIIPUEMITIB Ta TPOMAJICHKUX
(dhopmyBaHb).

Jlisa 1ine# npoBeneHHs peecTpaliiHuX i JOKYMEHTOM, IO 3acCBiauye
MIOBHOBYKEHHSI TIPE/ICTABHHUKA, MOXKE OyTH:

1) HoTapiaJbHO TIOCBiYEHA  JIOBIPEHICTH
peecTpamiiHux il 00 JIEP)KABHOIO Oprasy,
CaMOBPSTyBaHHS);

2) HOBIPEHICTH,
JeprKaBU

CTBOpEHHS

(kpiM  TIpOBEIEHHS
Oprany MIiCIIEBOTO

BHJAaHa BIANOBIAHO 10 3aKOHOJABCTBA 1HO3EMHOI

Crocib mogaHHs JOKYMEHTIB,
HEOOXITHUX JIJIST OTPUMaHHS
aIMIHICTPAaTHBHOI TTOCITYTH

1. Y maneposiit ¢popMi JOKYMEHTH TOJAIOTHCS 3asIBHUKOM 0coOncTo abo
TIOIITOBHM BiJIPABIICHHSIM.

2. B enexrponHi ¢GopMi ITOKYMEHTH ITOMAIOTHCS 3 BHUKOPUCTAHHSIM
€IIMHOTO JIepKaBHOTO BEOIMOPTANY ENEKTPOHHUX TOCIYT, a MIOIO0 TOCIYT,
HaJaHHS SKAX 3a3HA4eHWH BeOmopTan He 3abesneuye, — depe3 IMmopTai
SIICKTPOHHUX CEepBiciB*

[TnaTHicTh (0€30TIATHICTD)
HaJaHHs aMiHICTPATUBHOI MTOCITYTH

be3omimatHO

Ctpok HagaHHS aAMIHICTPATHBHOI
MOCTYTH

JepxaBHa peecTpartisi IPOBOIUTHCS 33 BIICYTHOCTI MiJICTaB IS BiIMOBH
y IepXKaBHI peectpamii mporsaroM 24 TOAWH ICHS 3 HAIXOMKEHHS
JIOKYMEHTIB, KpiM BUXITHUX Ta CBSITKOBHX JIHIB
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[epenik migcraB Ui BiTMOBH y
nepKaBHil peecTparii

JIoKyMeHTH TI0JIaHO 0CO00I0, SIKa HE MA€ Ha 11 TOBHOBAXKCHbD,

y €IuHOMY IepXaBHOMY PeeCTpl IOPUAMYHHX OcCi0, (izmyHMX OCcid —
MIPUEMITIB Ta TPOMAJCHKUX (POpMyBaHb MICTATHCS BiTOMOCTI IIPO CYAOBE
pilreHHs 1Moo 3a60pOHM MPOBEACHHS PEECTPALIHOI il;

JOKYMEHTH TIOIaHI JI0 HEHAJIOKHOTO Cy0’eKTa JIep»aBHOI PeecTpallii;
MOJaHHS JIOKYMEHTIB a0o BimoMocTel, mependadeHNX 3aKOHOM YKpaiHu
«IIpo nepxkaBHy peecTpamilo IOPUIUYHHX 0Ci0, ¢i3nyHUX ocid —
MiAMPUEMITIB Ta TPOMAJICHKUX (POpMyBaHB» HE B IIOBHOMY 00Cs3i;

JIOKYMEHTH cyriepedaTs BuMoram KoHCTUTYIIIT Ta 3aKoHIB YKpainu;

HEBIAMOBIMHICTG BiOMOCTEH, 3a3HadYeHUX Yy 3asdBi PO JepKaBHY
peecTpariiro, BiJOMOCTSIM, 3a3HAYCHUM Y JIOKYMEHTAx, MOJAHUX JUIs
JlepaBHOi peecTpallii, abo BIIOMOCTSM, WO MICTATbCI B CIuHOMY
JIEpKABHOMY PEECTPi IOPHIUYHHUX 0Ci0, Pi3MYHUX 0Cci0 — MIANPHUEMIIB Ta
rpoMagcbkux  (opMyBaHb UM IHIIKMX iHGOpPMALIHHUX  CUCTEMaX,
BUKOPHUCTaHHS SKHX TMependoadeHo 3akoHoM Ykpainu «IIpo nepxaBHy
peecTpaimiro  IpUANYHUX 0Ci0, (BUYHUX 0cCi0 — MiANpUEMINB Ta
TPOMAJICEKUX (POPMYBaHBY;

HEBIiJIIOBITHICTh BiIOMOCTEH, 3a3HAYCHHUX Yy JOKYMEHTaX, MOJAaHMX I
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Jep>KaBHOI peecTpallii, BiIOMOCTSIM, 10 MIiCTATbCS B €AMHOMY Jep>KaBHOMY
peecTpi IOpHINYHUX 0Ci0, Bi3UUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX
¢bopMmyBaHb UM IHIIMX iHQOPMALIMHUX CHUCTEMaxX, BUKOPUCTaHHS SIKUX
nependaueHo 3akoHoM Ykpainu «[Ipo JepikaBHY peecTpauiio I0pUIHYHHX
0ci0, (i3nYHUX 0ci0 — MANPUEMIIIB Ta TPOMAACHKUX (OPMYBaHB

11 |PesynbTaT HamaHHS
aJIMIHICTPAaTUBHOI ITOCITYTH

Buecennst BiamoBigHOro 3amucy 10 €IMHOTO AEPKaBHOTO PEECTPY
IOpUIUYHUX 0ci0, ¢i3udHuX ocid0 — MiANpUEMIIB Ta TPOMAACHKUX
¢dhopmyBaHb;

BUMCKA 3 €IMHOTO JEPKABHOIO PEECTPY IOPUAMYHHUX OCi0, Qi3MuHUX
0ci0 — MiANPUEMIIIB Ta TPOMAJICHKIX (HOPMYBaHb;

MOBIZIOMJIGHHSI TIPO BiIMOBY y Jiep>KaBHIH peecTpamii i3 3a3HaueHHSM
BUKJIFOYHOTO MEPENiKy Mi/ICTaB IS BiIMOBH

12 |CnocoOu oTpuMaHHS BiIIOBI i
(pe3ynbTaty)

Pesynpratn HagaHHS agMIHICTpATHBHOI MOCIYTH Yy cdepi Jep:kaBHOI
peecrpamii (y TOMYy 4YHCIi BUMNHMCKa 3 CIUHOTO JIEPKABHOTO PEECTPY
IOpUIUYHUX 0ci0, (i3udHUX O0cid0 — MiANpUEMINB Ta TPOMAJCHKUX
(opMyBaHb) B CICKTPOHHIH (OpMI ONPHIIOJHIOIOTECS Ha IOpPTai
ENIEKTPOHHUX CEPBICIB Ta JOCTYITHI JJIS 1X MOMIYKY 32 KOJOM JIOCTYIY.

3a OaxaHHSAM 3asBHHKA 3 CIUHOTO JEPKABHOTO PEECTPY IOPUIUYHUX
0ci0, QiznyHUX 0Cid — MiIPUEMITIB Ta IPOMAJCHKUX (POpMYBaHb HAAETHCS
BUTIMICKA Yy TMamnepoBid (opMi 3 MPOCTaBIEHHSIM MIINHCY Ta MEYaTKH
JIep’)KaBHOTO peecTpaTopa Ta MedaTKH, BU3HAUYEeHOi 3aKoHOM YKpainu «lIpo
HoTapiat» (y BHIAIKy, SKIIO JEPKaBHUM PEECTPATOPOM € HOTapiyc) — y
pa3i moiaHHs 3asiBU PO JepiKaBHY PEECTPALIil0 Y arepoBiid Gopmi.

Y pa3i BiIMOBM Yy JEp)KaBHIM peecTpallii AOKYMEHTH, MOAaHI s
JIep’KaBHOI ~ peecTpaillii, TOBEPTAIOThCS  (BHIAIOTHCS,  HAJICHUIIAIOTHCS
MOIITOBUM BIATIPABIICHHSAM) 3asBHUKY HE Ii3HIIIE HACTYITHOTO PoOOYOro
JHSI 3 THS HAJXOKECHHS B/l 3asBHUKA 3asIBU PO iX NOBEPHEHHS

* [licns 0oonpaytosants NOpmay ereKmpoHHUX cepeaicis, aKull Oyoe 3abe3neuysamu MOJICIUGICINb NOOAHHS MAKUX

0OKYMEHMIB 8 eNeKMPOHHIL hopmi

Kepyrouuii cnpaBamu BUKOHKOMY
XMUJIBHHIIbKOI MiCBKOI paan

Cepriii MATAIII




