3ATBEP/IXKEHO

PO3MOPSIKEHHST CEJMIITHOTO TOJIOBU
Bix 02.12.2021poky

Ne86-O/1

IHOOPMAIIIMHA KAPTKA

AJIMIHICTPATHUBHOI I[IOCJIYTU

Jlep:kaBHA De€CTDaHlﬂ 3MiH a0 Bl)]OMOCTel/I 1Hpo BlI[OK[)eMJIeHI/II/I l'llI[DO3)]l.]1

OPUANYHOI 0CO0H (KDIM I'POMAaICLKOro ¢hopMyBaHHSI Ta DeJIlFlI/IHOl

opramisairii)

(Ha3Ba aJIMiHICTPATUBHOI MTOCITYTH)

JEPYKABHUI PEECTPATOP BUUILTY «IIEHTP HAJIAHHS

A/MIHICTPATUBHUX ITOCJYI»

MHUKOJIAIBCBKOI CEJIUIITHOI PAJIU
(HaiimeHyBaHHS Cy0'€KTa HaJIaHHSI aJIMIHICTPATUBHOI MTOCITYTH)

Indopmanis npo cyd’ekra HaJaHHA AAMIHICTPATUBHOIL OCJIYT'H
Ta/a00 HEHTPY HAJAHHA aAMIHICTPATUBHUX MOCJIYT

1 |Micue3HaxomKeHHs 67000, Onecpka 0061acTh,bepe3iBChKUil paiioH,
cy0’ekTa HaJaHHs | cMT. MukonaiBka, ByJs. HezanexHocTi,71
aMIHICTPATUBHOI
OCITYTH

2 |Iadopmarris o710 | moHeninok — yersep 8.00-17.00
pexUMY pobotu |’ sitHUI 3 8.00 10 15.45
cy0’ekTa HaJaHHs |001aHs nepepna :12.00 qo 12.45
aJMIHICTPATUBHOI BUXIJIHUM JIeHB: CyOOTa, HELIs
MTOCITYTH

3 | Temedon/dakc, (04857) 2-21-43
aapeca enexktpoHHoi |Msilrad@ukr.net
TTOIIITH,
ajpeca BeO-calTy mykolaivka-gromada.gov.ua

HopMmaTuBHI aKTH, IKHMH PerJIaMeHTYE€ThCSl HAIaHHA aIMIHiCTPATUBHOI

MOCJIYTH

4 |3akoHu Ykpainu

3akon VYkpainu «IIpo nepxaBHy peecTpailito
IOPUANYHUX OC10, (PI3MYHMX OCI0 — MIANPHUEMIIIB Ta
IpOMAJICHKUX (DOPMYBaHB)

5 |Axtu KabGinery
MinictpiB Ykpainu

[ToctanoBa KabGinery MinicTpiB VYkpainu Bin
04.12.2019 Nel137 "Ilutanas €AMHOTO AE€pPKaBHOTO
BeOMopTany eNeKTPOHHHX mochyr Ta Peectpy
aaMIHICTpaTUBHUX TOCTyT"

6 |AKTH LIEHTpaIbHUX
OpraHiB BUKOHaBYO1
BJaaU

Hakaz MinictepctBa 1ocTuilii  YKpaiHu Bij
09.02.2016 Ne 359/5 «Ilpo 3arBepmxkenns llopsaky
Jep>KaBHOI peecTpallii IPUANIHUX 0Ci0, (Pi3uuHMX
0oCci0 — TIANPUEMIIIB Ta TPOMAACHKHX (OpPMYBaHb,
0 HE MalTh CTaTyCy OPHUIAYHOI 0COOm»,
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3apeecTpoBaHuil y MiHICTepCTBl IOCTHINT YKpainu
09.02.2016 3a Ne 200/28330;

Haka3 MinHicTepcTBa  IOCTUIT  YKpaiHU  BiJ
23.03.2016 Ne 784/5 «Ilpo 3arBepmxkenns llopsaky
(GyHKIIIOHYBaHHS TOPTaly e€JIEKTPOHHUX CEPBICIB
IOPUANYHUX 0C10, (I3UYHUX OCI0 — MIANPHEMIIIB Ta
rpoMajcbkuX (OpMyBaHb, IO HE MAIOTh CTaTyCy
IOPUINYHO1 0ocoomn», 3apeecTpOBAHUMN y
Minicteperi toctunii Ykpainn 23.03.2016 3a Ne
427/28557;

Haka3 MinHicTepcTBa  rocTHIIl  YKpaiHH  BiX
05.03.2012 Ne368/5 "Ilpo 3arBepmikenHs Bumor mo
HaIlMCaHHS HalMEHYyBaHHS HOPUAUYHOI ocolu, ii
B1JIOKPEMJICHOTO 1IPO3ILTY, IPOMAJICHKOTO
dbopMyBaHHsI, 1110 HE MA€E CTATYCy IOPUANYHOI 0COOH,
KpiM oprauizarlii npodcmiaku";

Haka3 MiHicTepcTBa  rocTUIl  YKpaiHHM  BiJ
18.11.2016 Ne3268/5 "Ilpo 3aTBepmxeHHS GoOpM
3asB 'y cdepi AepiKaBHOI peecTpalii FOpUIMYHUX
0ci0, (p13UYHKUX 0C10 - MIAMPUEMIIB Ta TPOMAICHKUX
dopmyBaHb".

7 |AxTu MiciieBUX opradiB|PimeHHss MWUKOJIAIBChbKOI CEJNMINHOI  paad  BiJ
BUKOHABYOI1 Biaau (06.04.2021poky  Nel75-VIII  «IIpo  yTBOpEHHA
/opraniB micueBoro |LleHTpy  HamaHHA ~ aAMIHICTPaTUBHUX  IMOCITYT
CaMOBPsIyBaHHS MuKko01aiBCbKO1 CEJIUIIHOT paan»

YMO0BH OTPUMaHHSA aAMIHICTPATHBHOI NOCJIYIH

8 |IlizcraBa mst [lomat 3as;By Ha OTpPHUMAaHHS TOCIYTH 3asBHUK
OTPUMAaHHS MOXKe 0COOUCTO abo0  uepe3  3aKOHHOIO
aJAMIHICTPaTUBHOT pEeICTaBHUKA, IUISIXOM BIANPABICHHS IOKYMEHTIB
MOCIIYTH MOIITOIO (pexoMeHI0BaHUM JIUCTOM) yu

3alOBHUBIIY 3asBY Ha OTPUMAaHHS MOCIYTH OHJIAWH
Ha caiiti: https://kap.minjust.gov.ua/.

9 |Buueprnuuii nepenik - 3asBa IO JEPKABHY PEECTPALIIO FOPUIAIHOT

JTIOKYMEHTIB, ocoou ;
HEOOX1THUX NSt - JOKyMEHTH, nepeaodayeHi crarrero 17 3akony
OTPUMAaHHA Vkpainu  «[lpo  nmepkaBHy  peecTparlito
aJMIHICTPaTUBHOT IOpUANYHUX ~ 0oci0,  (dizuyHMx ocid —
IIOCIIYTH H1JIPUEMIIIB Ta TPOMAJACHKUX (POPMYBAHb)
10|Crmoci6 noganHs Y nanepoBiii  ¢opMi  JOKYMEHTH MOAAIOTHCS
JTIOKYMEHTIB, 3asIBHUKOM 0COOHUCTO abo MOIITOBUM
HEOOXITHUX JIJIs BiJIITPaBJICHHSIM.
OTpUMAaHHS B enextponHiil popMi TOKYMEHTH MOJAOTHCS Yepes
aJMIHICTPaTUBHOT MOpTaJ eJICKTPOHHUX CEPBICIB
MOCITyTH
11|IInatHicTh bezomnarno

(6e301mIaTHICTD)
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HaJaHHS
aJMIHICTPATUBHOI
TIOCITYTH

12

Ctpok HaaHHs
aJIMiHICTPATUBHOL
MOCTYTH

[Ipotsirom 24 roaWH  TCIsA  HAJAXO/KCHHS
JIOKYMEHTIB, KPIM CBITKOBUX Ta BUXIJTHUX JTHIB

13

[epenik migcTaB Ass
BIJIMOBH Y JICpKaBHIH
peecTparrii

1.He ycyHyTO miacTaBu Il 3yMHUHEHHS PO3IIISTY
JOKYMEHTIB TIPOTATOM BCTAHOBJICHOTO CTPOKY.
2.HeBiAMOBIAHICTh BiIOMOCTEH, 3a3HAUYCHUX Yy 3asBi
po Jep>KaBHY peecTpaiiiro, BIJIOMOCTSIM,
3a3HAYEHUM Yy JTOKYMEHTAaX, MOJAHUX VIS Aep>KaBHOI
peectpallii, abo BIJOMOCTSM, IO MICTATbCS B
€IMHOMY JEep>KaBHOMY PEECTpl IOPUIAMYHHUX OCi0,
G13UYHUX 0CI0 — MIANPUEMINB Ta TPOMAJICHKUX
dbopmyBaHb.

3.JlokymenTtu cynepedyarb Bumoram Konctutytii Ta
3aKOHIB YKpaiHH.

4. JIokyMEHTH TOJaHO 0CO00I0, sIKa HE MAa€ Ha L
MTOBHOBAKCHb.

5.HeBianoBiAHICT,  HalMEHYBaHHS
0CcO0M BUMOT'aM 3aKOHY.
6./lokyMeHTH TMOjaHl J0 HEHaJeKHOTo Cy0’eKkTa
JIep>KaBHOI peeCcTpaltii.

7.Y €auHOMYy JEep>KaBHOMY PEECTPl HOPUAMYHUX
0ci0, Gi3nuHUX 0Ci0 — MIAMPUEMIIIB T TPOMAJCHKHIX

FOPUIUYHOI

dbopMyBaHb MICTATBCS BIJIOMOCTI MPO  CYHOBE
pIIIECHHS 1010 3a00pOHU MIPOBEICHHS
peecTparniiHoi ii.

14|Pe3ynbrar HaaHHS 1.Bunucka 3 €IMHOrO JEpPKaBHOTO PEECTPY

aJMIHICTPATUBHOI
MOCYTU

IOpUIMYHUX 0C10, PI3UYHUX 0Ci0 — MIAMPUEMIIIB Ta
IrpOMaJICLKUX (DOPMYBaHb.

2.BHecenHs BimMoBimHOTO 3amucy 10 €IUHOTO
JEePKaBHOTO PEECTPY IOPUIUYHUX OCI0, (DI3ZUUHUX
0C10 — MAMPUEMITIB Ta TPOMAJICEKUX (POpMyBaHb
[ToBimomieHHss Tpo  BIAMOBY Yy  JIepXKaBHIN
peecTpairii 13 3a3HAYEHHSIM BHUKJIIOYHOTO TMEPENTiKy
micTaB Il BIIMOBM Ta DpIlIeHHS Cy0’e€kTa
JIep’KaBHOI peecTpariii mpo BIAMOBY Y JEprKaBHIM
peecTpallii po3MIIIYIOThCS Ha MOPTal eNeKTPOHHUX
CEpBICIB Y JIEHb BIIMOBH Y JIEp>KaBHIN peecTparlii.

15

Cnocobu oTpuMaHHs
BIJIMOBIII (pE3ybTaTY)

Otpumaty pe3yiabTaTu HaJaHHS MOCIYTH 3asgBHUK

MOXKe 0CO0HCTO abo gyepe3 3aKOHHOTO
NpeICTaBHUKA, TOIMITOBUM  BiJANPaBJICHHSM Ha
BKa3aHy npu MOJIaHH1 3asiBU azpecy
(PEKOMEHI0BaHUM JTUCTOM) 9u Ha

caitti: https://kap.minjust.gov.ua/.
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3ATBEP/IXKEHO
PO3MOPSIKEHHST CENUIIIHOTO TOJIOBU
Bix 02.12.2021poky

Ne86-O]1

TEXHOJIOI'TYHA KAPTKA AI[MIHICTPATI/IBHOT [HOCJIVI'U
JlepkaBHA peccTpanisg 3MiH 10 BIIOMOCTEl PO BiToOKpeMJIeHHH MixPo31iji

IOPUIMYHOI 0cO0H (KpiM rpoMaacLK0Oro GopMyBaHHA TAa PeJIiriiHol

opramisaiii)

(Ha3Ba aMIHICTPATUBHOI MTOCTYTH)

JEPXKABHU PEECTPATOP BLUUILITY «IIEHTP HAJTAHHS

AMIHICTPATUBHUX ITOCJIYI»

MHKOJIAIBCHKOI CEJIUIITHOI PAJIU

(HaliMeHyBaHHs Cy0'eKTa HaIaHHS aIMIHICTPATUBHOI MTOCTYTH)

Etanu onpairoBaHHs 3asBU PO HAIAHHS Biamnosigansa Jlist Ctpoku
a/IMIHICTPAaTUBHOI OCITYTH a ocoba (B,V,| BuKoHaHHs
I, 3)* eTarniB (JIHIB)

1. TlpuifoM 3a OMMCOM JOKYMEHTIB Ta BHECEHHS JlepxaBHMI B B neunp
iHpopMmamii  mpo  momaHi  JIOKYMEHTH  J0O peecTpaTop HaJIXODKEHHS
iH(dopmartiitnoi cuctemu «Bymuk» JTOKYMEHTIB
2.Bumaua (HazacuIaHHs nomtoBuM | Jlep>kapuuii | B B nenn
BIJIIPABJICHHSAM) 3asBHUKY KOIIIi OMKCY, 32 SAKUM| pEeCTpaTop HaJXOKECHHS
OPUIHATI JOKYMEHTH 3 BIIMITKOIO TMIpPO JaTy JOKYMEHTIB
HAJXO/DKCHHS JOKYMEHTIB Ta KOJIOM JIOCTYIY JI0
pe3yNbTaTiB HAJAHHS aJAMIHICTPATUBHOI MOCITYTH
3.ITepesipka JIOKYMEHTIB, AK1 nomgani| lepxasuuit | B | [Ipotsrom 24
Jep’KaBHOMY  PEECTpATOpPy, Ha  BIICYTHICTh| PEECTPATOP TOJIUH TICIIS
MiACTaB NIl 3YNMUHEHHS PO3TIIALY JOKYMEHTIB HAIXOHKCHHS
abo0 BIAMOBU Yy  TIPOBEJEHHS  JIep>KaBHOI JIOKYMEHTIB,
peecTpamii, MmO  MICTATbCI B  €IaUHOMY KpIM BHUXIJTHUX
JIEPI)KaBHOMY PEECTPl IOPUAUIHHUX 0CI0,(hI3UIHIX Ta CBATKOBUX
0ci0 MiAMPUEMITIB Ta TPOMAJCHKHUX (HOPMYyBaHb JTHIB
4. OnpwionHeHHs Ha mopTam enekTpoHHux | Jlepxasuuii | B |IIpotsrom 24
CepBICIB (HAJCUJIAaHHS Ha EJIEKTPOHHY aJpecy| peecTparop FOJIMH  HICIS

HAJIXOIKEHHS




3asiBHUKA)  TOBIJOMJICHHS TPO  3yNMHHCHHS
JOKYMEHTIB 13 3a3HA4YEHHSM IT1/ICTaB 3JIUIICHHS
JOKYMEHTIB 0€3 pO3IJisiay Ta JIOKYMEHTIB, IO

MOTABAJTACSI BIATIOBIAHO JI0 OTTUCY

JIOKYMEHTIB,
KpPIM BUX1JTHUX
Ta CBSATKOBHUX
JTHIB

5.Buecenns no €auHOro naepxkaBHOro peectpy | depxkaBHuii [Ipotsarom 24
IOpuAMYHUX ocid Ta  ¢i3uuHUX 0cid  —| peecTpaTop TOIMH  TICJIA
MiJNPUEMIIIB 3alMCY PO MIPOBEIEHHS JePKaBHOI HaJXOJUKCHHA
. JIOKYMEHTIB,
peecTpartii, o MICTSITBCS B €anHomy : .
: i b KpiM BUXiJTHUX
ACPXKABHOMY PEECTPI IOPHMIHIX OCi ,izmaHmX T4 CBSTKOBHX
0ci0 TAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb THIB
6.0mpuitoiHeHHsT Ha TMOpTaji  eNeKTpoHHUX | JleprkaBHuiA [Ipotsarom 24
CEpBICIB pe3y/bTaTIB HAJAHHS aMIHICTPATUBHUX | pEECTpATOP FOIMH  MICIIA
nocayr y cepi aepKaBHOI peecTpallii. HaAXOJUKCHHA
JIOKYMEHTIB,
KpIM BUX1JTHUX
Ta CBSITKOBUX
JTHIB
7.Bupnaua 3asIBHUKY pesyabrary | Jlep:xaBHu [Ipotsarom 24
aJAMIHICTpaTUBHUX  MOCIAYr  Ta  BHECEHHS| peecTpaTop FOIMH  MICIIA
inpopmanii po pesynbTaT HaIaHH Ha/IXO/KCHHA
. . : NV JTIOKYMEHTIB,
aJIMIHICTPAaTUBHOI ~TIOCIYTH 10 1H(pOpMAIIITHOT

cucreMu «Bynmuk.

KpIM BUX1JTHUX
Ta CBSTKOBHUX
JTHIB

3arayibHa KUJIbKICTh JIHIB HAJ@HHS MOCITYTH

24 ronuHu

3aranpHa KUIBKICTh AHIB (TIepe0ayeHa 3aKOHOAaBCTBOM )

24 TonguH"

* Ymoesni nosnauxku: B-eukonye, Y- 6epe yuacmo, 11 - nocooacye, 3 — 3ameepooicye




