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MUPATUHCHKA MICBKA PAJIA IOJTABCBKOI OBJIACTI
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[Tpo 3atBepmkenHs Pernamenty pobotu
Binainy (LlenTpy) HamaHHS aaqMiHICTPATHBHUX
MOCJIYT BUKOHABYOT0 KomiTeTy [IupaTuncbkoi
MICBKOI paju

BignosinHo no crateit 26, 543akony Ykpainu ,[Ipo miciieBe camoBpsiIyBaHHsI
B VYkpaiui‘, 3akony VYkpaimm ,[Ipo aaminicTpatuBHi mociayru® (i3 3MiHaAMH),
noctaHoBu KaGinery MinictpiB Ykpainu Big 01 cepmast 2013 poxy Ne 588 IIpo
3atBepmkeHHs [IpumipHoro pernamenty LlenTpy HagaHHs aAMiHICTPATUBHUX MOCITYT"
(i3 3miHaMu), 3 MeToro 3a0e3nedeHHs edekTuBHOI podoTn Bigniny (LUenTpy) HamanHs
aJIMiHICTPATUBHUX MOCIYT BUKOHABYOTO KOMITETY MICHKOI pajil, MiCbKa pajaa

BUPIIINIIA:

1.3arBepautu  Permament  poboru  Bimminy — (Lentpy) — HamaHHS
aJIMiHICTPATUBHUX IOCIYT BUKOHABUOTO KOMIiTeTy IIupsiTHHCHKOI MiChKOI paau, 1o
TOJTAETHCS.

2. BuzHatu TakuM, 110 BTPATWJIO YMHHICTH PIIICHHS IIICTACCAT APYroi cecii
[TupsaTuHCHKOI MiChKOT pagu choMoro ckiMKaHHs BiJl 29 xoBTHs 2019 poky Ne 390
»11po 3aTBeppkeHHs Pernamenty pobotu LleHTpy HagaHHS aaMiHICTPaTUBHUX MOCITYT
BUKOHABYOT0 KoMiTeTy [ TupsATUHCHKOT MICBKOT paju’.

Micpkuii To0Ba Annpiit CIMOHOB



3ATBEP/KEHO

PimenHss copok ueTBepTOi cecii
[TupsiTuHCHKOT MICBKOT paau
BOCBMOTO CKJIMKAHHS

23 rpynus 2022poxy Ne 508

PEI'NTAMEHT
po6otu Binainy (LlenTpy) HamaHHS agMIHICTPATUBHUX ITOCITYT
BUKOHABUYOTO KOMITeTy [IUpsATHHCHKOI MICHKOI pagu

1.3AT AJIBHI [TIOJIOXKEHHA

1.1. Permament Bigminy (LleHTpy) HagaHHS aaMIiHICTPATHBHHUX IOCIYT
BUKOHABYOro KomiteTy I[lupstuHchkoi michkoi pamu (mami — IIHAII), Bu3Hauae
nopsfok opranizamii po6oru IIHAII, mopsinox aiit agminictpatopiB LIHAII Ta ix
B3a€MO/II 13 Cy0’ €KTaMH HaJaHHs aJIMIHICTPATUBHUX MOCIYT.

1.2. Pernament Bigminy ,Llentpy” HagaHHsS aaMiHICTpAaTMBHHX MOCIYT
BUKOHABUOTO KomiteTy [lupsitmHChKOI Michkoi paam (mami — PermameHt) e
HOPMATUBHUM aKTOM, PO3POOJIEHUM Ha OCHOBI YMHHOTO 3aKOHOJABCTBAa YKpaiHH 3
BpaxyBaHHSAM Pernamenty poOoTu BUkoHaBUMX opraHiB [TupsTuHCHKOI MICBKOI pajy,
SKWWA BHM3HAuYa€ 3acaJM [ISUIBHOCTI Ta B3a€MOJIi OpraHiB Biaju, sIKI HaJalOTh
aMIHICTPATHBHI TOCIYTHU, OpraHizaimii JOKYMEHTOOOITYy Ta TMOPSAIAKY 3A1HMCHEHHS
MOHITOPUHTY 3a HAJICKHICTIO HAJAaHHS aJMIHICTPAaTUBHUX MOCIYT 32 MPUHIUIOM
Oprai3aiiiHoi €IHOCTI.

1.3.3arBepKeHHS Ta BHECEHHS 3MiH 10 PermaMeHTy 311HCHIOEThCS PIIICHHSIM
[TupATHHCHKOT MICBKOT pajiu.

1.4.Y PernaMeHTi T€pMiHU BXKUBAIOTHCS Y 3HAYEHHI, HABEJICHOMY B 3aKOHAX
VYkpainu: ,Ilpo wmicueBe camoBpsayBaHHs B Ykpaiui‘, ,IIpo anmiHicTpaTuBHI
nocnyru’, , [Ipo 103BiIbHY cucTeMy y cepi rocrnoapchbKoi isiIbHOCTI .

1.5. Hapmanns angminictpatuBaux mnocayr y LHHAII 3naificHioeTbes 3
JOTPUMAHHSIM TaKUX MPUHIIAITIB!

BEPXOBEHCTBA MPaBa, Y TOMY YHCJIi 3aKOHHOCTI Ta FOPUAUNYHOT BU3HAYCHOCTI;

CTaOLILHOCTI,

PIBHOCTI IIepe;] 3aKOHOM,;

BIIKPUTOCTI Ta IPO30POCTI;

OMEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI 1H(OopMallii Ipo HaJlaHHS aAMIHICTPATUBHUX TOCIIYT,

3aXUIIEHOCT] NEPCOHATBHUX JIAaHUX;

palioHaJIbHOI MIHIMI3aIlll KIJBKOCTI JOKYMEHTIB Ta MPOUEIYpHUX i, II0
BUMAraroThCs JJI1 OTPUMAaHHS aJAMIHICTPAaTUBHUX MOCIYT;

HEYIEPEIKEHOCTI Ta CIPaBEIJIMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JJIs Cy0’ €KTiB 3BE€pHEHHS.

1.6. IHHAII y cBoiii miszibHOCTI KepyeThesi KoHcTuTyli€ro Ta 3aKkoHaMu
VYkpainu, aktamu Ilpesunenta Ykpainu 1 KaGinery MinicTpiB YkpaiHu, aktamu



IEHTPAJIbHUX Ta MICIEBUX OpraHiB BHUKOHABYOI BJIAJIA, OPTaHIB MICIIEBOTO
camoBpsiayBanHs, [Tonoxxenuam npo [{THAII ta itoro Pernmamentom.

1.7. Hotpumanus Bumor Pernamenty po6otu IIHAII € 0060B’s3k0BUM 10
BUKOHAHHS yciMa MpaliBHUKaMHU BUKOHABUMX OpraHiB [IUpsATHHCHKOT MICHKOI paju,
IpeJCTaBHUKAMU MiCIIEBUX/PETiOHAIbHUX TO3BUILHUX OPraHiB, OpraHiB BUKOHABYOT
BJIaJIH, SIK1 3/1IHCHIONOTH ipuiiom y IITHAII.

1.8.1Turanns ¢pynkmionyBanus [IHAII ta koopauHalii AissIbHOCTI BAKOHABYUX
opraHiB Micekoi pamu B pamkax poootu IIHAII mokimanmaerbcs Ha Kepyrodoro
CIpaBaMH BUKOHABUOTO KOMITETY MICHKO1 pajiu.

1.9. Yac npuitomy cy6’ekrtiB 3BepHenb y LHHAII Tta Bimmanenux micup AJis
pobOTH aAMIHICTPATOPIB 3aTBEP/UKYETHCS PIMICHHSIM BHUKOHABYOIO KOMITETY
[TupsiTuHCcbKOi MICBKOI paaM 3 ypaxyBaHHSM BuMor 3akoHy VYkpainu ,[Ipo
aZIMiHICTpaTUBHI MOCITYTH".

1.10.Tlepenik agMiHICTpAaTHBHUX MOCIYT, AKi HagaroThes yepe3 LIHAIT (mami —
[Mepenik) dpopmyerbes kepiBaukom [THAII 3 ypaxyBaHHSAM HpPOMO3MIIiH 1 3ayBakeHb
Ccy0’ €KTIB HaJlaHHS aJAMIHICTPATUBHUX TOCIIYT, Ta 3aTBEPKYETHCS PIIICHHAM cecii
MICBKOI pajiy.

1.11. ®opmu 1HPOpMAIIHHUX 1 TEXHOJOTIYHHUX KApTOK aJMIHICTPATUBHUX
MOCJIYyr, ONHUCIB BXIJHUX I[IaKETIB JOKYMEHTIB, CYNPOBIAHUX JIMCTIB, JIUCTa-
MPOXO/IKEHHS, MOCTAHOB 1 MPOTOKOJIIB IIOJAO aIMIHICTPATUBHOI BiJMOBIAAIBHOCTI
TOILIO 3aTBEPKYIOThCS PIIICHHSIM BUKOHABYOTO KOMITETY MICHKOI pajH.

2. [TPUMIIIEHHS, B AKOMY PO3MIIIYETHCA LTHAIIT

2.1. HHAII po3mimtyeTbes B LEeHTpaibHIN YacTuH1 M.IIUpATHH 3 pO3BUHYTOIO
TPAHCIIOPTHOIO 1H(PACTPYKTYPOIO.

2.2.Ha Bxoxi no npumimenHs (OyaiBii) po3minryeTses iHpOpMaIliliHa BUBICKa
3 HaitmeHnyBaHHsM [{THAII Ta Tabnuuka 3 iHpopmMaIlii€ro npo #oro Micie3HaxomKeHHS,
rpadik poOOTH TOIIIO.

2.3. Bxig no mnpumimenHs [[HAII mae BiIbHMI J0CTynm JUisi BCIX TpYII
HACEJICHHS, a TaKOXX Ma€ BEJOCTOSHKY Ta MICI UIS TUMYacOBOTO PO3MIIICHHS
TUTSIYUX KOJISICOK.

2.4.Y npumimenni [{HAIT o61amToByeThCs caHiTapHa KIMHATA 3 ypaxXyBaHHSIM
noTped ocid 3 IHBAJIIIHICTIO, 30KpEMa THX, IO MePEeCyBaOThCS Ha KpiciaaX KOJICHUX,
Ta 1HIIUX MAJOMOOUTBHUX TPYI HACEICHHS.

2.5. Ha mpunermit no I[HAII teputopii 00MamITOBYIOTHCA MICHS IS
0€30IJIaTHOI CTOSHKH aBTOMOOUIRHOTO TPAHCHOPTY CyO’ €KTIB 3BEpHEHHS, 30KpeMa
BIJIITOBITHO MTO3HAYCHI MICIIS JJISI aBTOTPAHCIIOPTHUX 3aCO01B, IKUMHU KEPYIOTh (B SIKUX
NEPEeBO3ATHCS) OCOOM 3  IHBANJHICTIO, y KUIBKOCTI, BHW3Ha4YeHii 3aKOHOM
VYkpaian ,,[Ipo 0CHOBH coIliaabHOI 3aXHUIIEHOCTI OCI0 3 1HBaNIAHICTIO B YKpaiHi‘.
bynisns, nmpumimeHsas ta crosHku [ITHAIT o6mamroByrOThCs 3 ypaxyBaHHAM TOTPeO
0Ci10 3 IHBIIAHICTIO Ta 1HIIMX MAJOMOOUILHUX T'PYIT HACEJICHHS 3T1THO 3 BUMOTaMU
BI/IMOBITHUX JIEp>KaBHUX OY/IBEIbHUX HOPM, CTaHAApTIB 1 mpaBui. Ha mpuiernux
BYJIMIIAX PO3MIIIYIOTHCS BKa3iBHUKH, HA SIKHX 3a3HAYAETHCSI MICIIE PO3TallyBaHHS
[THAIL.

2.6.ITpumimenns [THAIT noainseTbcs Ha BIAKPUTY Ta 3aKPUTY YaCTHUHHU.



2.7Y BIIKpUTIA YaCTUHI 3IIACHIOETHCS TMPUKMOM, KOHCYJIbTYyBaHHS,
iHQopMyBaHHSI Ta OOCIYroByBaHHs CyO’€KTIB 3BepHeHHs mpaniBHukamu [[HAII.
Cy0’ eKTH 3BEpHEHHS MalOTh O€3MePeKOAHUI A0CTyI 10 Takoi yactuau [ITHAII.

Biakpura yactuHa BKIIOYAE:

CEKTOp MPUHUOMY;

CeKTOop 1H(POpMYBaHHS;

CEKTOp OYIKyBaHHS;

CEKTOp 00CITYrOBYBaHHS.

Bigkputa dactMHa pO3MINIYETHCS HA TMEpHIOMY TMOBepci OymiBmi 3
0e3MepenIKoHUM JAOCTYIIOM JIJIs OCi0 3 IHBATIAHICTIO Ta 1HIIUX MaIOMOOUIBHUX TPYII
HACEJICHHS.

2.8 3akpuTa yaCTHHA MPU3HAYEHA BUKIIOYHO AJsi 30€pEeKEHHS TOKYMEHTIB,
CIpaB, XKypHaTB 00JIiKy/peectpartii (po3MIIICHHs apXiBY).

Bxin no 3akputoi yactunu [{HAII cy6’ ektam 3BepHEHHS 3a00pOHSIETHCA.

2.9. CexTop npuiioMy 00JaIITOBYETHCS IPH BXO1 A0 npumimneHHs [[HATL. Y
HbOMY 3IIMCHIOETBCA 3arajibHe 1H(QOPMYBaHHS Ta KOHCYJBTYBaHHS CYO €KTIB
3BEepHEHHs 3 uTanb podoTu [THAII.

2.10. Cexrop iH(hOpMyBaHHS OOJAIITOBYETHCS 3 METOK O3HAHOMIICHHS
cy0’ €KTIB 3BE€pHEHHS 3 MOPSIKOM Ta YMOBAMH HaJlaHHSI aJIMIHICTPATUBHUX TOCIIYT.

VY cekropi iHpOpMYyBaHHS PO3MIIILYIOThCS 1HGOPMAIIMHUI TEpMIHAJ Ta CUCTEMA
KEpYBaHHsS YEepro0 B 3pYYHOMY ISl TMEPErjisiAy Micli, IO MICTATh aKTyalbHY,
BUYEPIIHY 1HPOpMAIIiI0, HEOOXITHY SISl OACPHKAHHS aAMIHICTPATUBHUX MOCIYT.

Cekrtop 1H(MOpMYBaHHS OOJAIITOBYETHCS MEOISIMH Ta BUIBHUM JOCTYIIOM JI0
InTepnery.

J171s BUCTIOBIIEHHS CY0' €KTaMU 3BEpHEHB 3ayBa)KEHb 1 MMPOMO3HUIIIN 100 AKOCTI
HaJaHHA  aaMiHicTpaTuBHUX mociayr npumimeHHs [[HAII  oGmamroBane
BiAmoBigHUMHU 3acobamu: QR —komamu 1 orinroBanHs poootu [THAII, Tabnuukamu
»PO3Ka)X HaM Mpo cBOi BpaxeHHs Big Bizuty no [IHAIT® gepes ,GOOGLE maps®
CKpUHBbKAMU Ta KHUTOIO BIJATYKIB 1 MPOIIO3UITIH.

2.11. CexTOop OYIKYyBaHHS PO3MIIIYETHCS B MPOCTOPOMY MPUMIIIEHHI, TIIOIIA
SKOTO BHM3HAYAETHCS 3aJIEKHO BiJ KUIBKOCTI 0ci0, ski 3BepraroThes no0 [THAII
MPOTSATOM JIHSI Ta OOJIAIITOBYETHCS JOCTATHIN KIJTLKOCTI CTUIBIIMU, KpiCIaMH TOIIIO.

VY cekTopi O4iKyBaHHS OOJIAIITOBYIOTHCS MICI JJIsi CyO €KTIB 3BEpPHEHb B
KUIBKOCTI HE MeHIIe 15 micip.

CexkTop O4YiKyBaHHS OOJAJIHYETHCS ABTOMATH30BAHOIO CHCTEMOIO KEepyBaHHS
Yeproro, y pasi moTpedu CUCTEeMOI0 3BYKOBOTO 1H(OPMYBaHHSI 0Ci0 MOXMIOTO BiKy Ta
THUX, 110 MAlIOTh BaJIx 30DY.

VY npumimensi LITHAII cTBOproioThCS yMOBU AJIs1 OILIATH CYO' €KTaMU 3BEpHEHB
aIMiHICTpAaTUBHOTO 300py (30KpeMa, po3MIIIyOThcs IUIaTixHI Tepminamun/POS-
TEPMIHAJIN).

2.12. CexTop 00CITYroByBaHHS YTBOPIOETHCA 3a MPHUHIIMIIOM BiJAKPUTOCTI
po3MileHHsT poOoUYnx Miclb. s mBHUIKOTO 00CIyroByBaHHS CyO €KTIB 3BEpPHEHB
poboul Miclsl aAMIHICTPATOPIB MOXXYTh PO3MOAUIATUCSA 3a MPUHIIMIIOM MPUHAOMY 1
BHU1aul JOKyMeHTiB. KoxHe pobode Micie i mpuioMy cyO’ €KTiB 3BEpHEHHS Mae
iH(opMalliitHy TabJIUUKY 13 3a3HaYCHHIM HOMEpa I[bOT0 MICIIS.



2.13.1lnoma cextopy ouikyBanHs Ta o0ciayroByBanHa LIHAII moBunHa OyTH
JOCTAaTHBOIO [IJIs1 3a0€3MeUYeHHsl 3pYyYHHUX Ta KOM(OPTHUX YMOB ISl MPUHOMY
cy0’ €kTiB 3BepHEHHS 1 poboTu aaMmiHicTpaTopiB [THAITI.

3aranpHa IUIONIa CEKTOPIB O4iKyBaHHs Ta o0cimyroByBanHs LIHAII cranoBUTH
He MeHII K 50 KB. METpIB.

2.14. Ha indopmariiinux cteHaax, iHpopMamiiHux TepMmiHagax Ta BeO-cauTi
[TupaTUHCHKOT MICBKOT pajid po3MIIIy€eThes 1H(OpMallisi, 30KpemMa, Mpo:

HaiimenyBanHs [IHAII, #oro wicrie3Haxo/KeHHS Ta MICIIE3HAXOKCHHS
BiJITAJICHUX pOOOYUX MICIIh aIMIHICTPATOPIB, HOMEpH TeIeOHIB 71 TOBIIOK, (akcy,
aapecy BeO-caiTy, eJeKTPOHHOT MOIIITH,;

rpadik podotu [ITHAII (mpuitoMHi AHI Ta TOAMHH, BUXIIHI JTHI);

MIEePEITiK aAMIHICTPAaTUBHUX MOCHYT, K1 HagaroThes yepe3 [IHAII Ta BianmoBiaHi
1H(pOpMalliliHI KApTKU aAMIHICTPATUBHUX MOCIYT;

0JIaHKU 3asB Ta IHIIUX JOKYMEHTIB, HEOOX1THUX JIJIsi 3BEPHEHHS 32 OTPUMAHHAM
aJIMIHICTPATUBHUX MOCIYT, a TAKOX 3Pa3KU iX 3alI0BHEHHS,

TJIATIXKHI PEKBI3UTH IS OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;

CyNyTHI OCIYTH, SIK1 HajarThes B npumitieHHi [{THAIT;

npi3BuIlE, iM' s, mo 6aTbkoBl kepiBHUKa [IHAII, koHTakTHI Tenedonu, aapecy
€JIEKTPOHHO1 MOIIITH;

nojoxxeHHs mpo [{THAIT,

pernament L{HAIT;

rpadix mpuiioMy Ta KOHCYJbTalll cy0’ €KTIB 3BE€pHEHHSI IOCaJOBUMH 0cO0aMu
[TupsiTUHCHKOT MICBKOT pajivd Ta 1HIIUX TEPUTOPIATIBHUX MiIPO3ALITIB.

2.15. Ilepenik agMIHICTPaTUBHUX TMOCHYT, skl HanmawoTtbes dyepe3 [IHAII
PO3MIIIYETHCS Y TOCTYITHOMY Ta 3pYYHOMY JUJIsl CyO' €KTIB 3BEPHEHHSI MICIli, Y TOMY
9yyclli Ha 1HGOpMAIiiHOMY TepMiHal. AJIMIHICTPATUBHI TOCIAYTH B MEPENiKy
IPYNYIOTHCS 32 MOJIEIUIIO )KMTTEBUX CUTYaIli cy0 €KTiB 3BepHEHHS Ta/abo chepamu
IPaBOBIIHOCHH (3aKOHOJABCTBAa), Ta/abo Ccy0’€eKTaMu HagaHHS aAMIHICTPATHBHUX
MOCJIYT.

2.16. bnanku 3asB, HEOOXiAHI ISl 3aMOBJICHHS aIMIHICTPaATUBHHUX IOCIYT,
PO3MIIIYIOTECS Ha BeO-caiiTi [IupITHHCHKOT MICBKOT pajiu.

2.17.0cobamM 3 1HBJIIAHICTIO Ta 1HIIMM MaJOMOOUIBHMM TIpyrnaM HaceJIeHHS
3a0e3MeuyeThCs BUIBHUM JOCTYM 70 iH(opMallii, 3a3Ha4€HO1 B LIbOMY PO3/IUT, IIUISIXOM
pPO3MIIIEHH HEOOXITHUX MarepianiB HaapykoBaHux mpudrom bpaitnsa. V pasi
MOJKJIMBOCTI Ha 1H()OpMAILIIHUX TepMiHaNIax PO3MIIIYETHCS rojocoBa iHpopMarllis, a
TaKOX 3MIACHIOETHCS 1HPOPMYBAHHS B 1HIIMKA CHOCIO, KU € 3pydHUM AJis OCi0 3
1HBaJIIHICTIO, 30KpeMa 0cCi0 3 MOPYIIEHHSIMH CIIyXY, 30pY, Ta IHIIMX MaTOMOOUTEHUX
TpyI HACEJICHHS.

Jlnia 3abe3neyeHHs] HaJaHHs aMiHICTPATUBHUX MOCIYT Cy0’ €KTaM 3BEPHEHHS,
K1 € TJIyXUMH, HIMUMH a00 riyxoHiMumu, 10 pobotu [IHAII moxe 3amydaTtucs
nepeKsaaayd KeCcToBOi MOBH.

2.18.Ha oCcHOBI y3ropkeHUX pillieHb 13 Cy0’ €KTaMu HaTaHHS aJIMIHICTPATUBHUX
nocayr y po6oti IIHAII OepyTh y4dacThb MNpeACTaBHUKU CyO €KTIB HaJaHHS
aJIMIHICTPATUBHUX MOCYT JJI HaJlaHHS KOHCYJbTAIli}.



3. IHOOPMAILIMHA TA TEXHOJIOI'TYHA KAPTKU
AJIMIHICTPATUBHUX TTOCIIYT

3.1. BuxkonaBuuii komiTeT [IUpATUHCHKOI MICBKOI paju, a TaKOXX HadaJIbHUK
[THAII M0XyTh BHOCUTH CYO’ €EKTOB1 HaIaHHS aIMIHICTPATUBHOI MTOCIYTH MPOIMO3UIIIT
010 HEOOXIAHOCTI BHECEHHS 3MIH JI0 3aTBep/pKeHuX iHdopMmaiiitHux Ta
TEXHOJIOTIYHUX KapTOK aaMIHICTPATUBHHUX MHOCIAYr (Y TOMY YHCII JUIS JOKYMEHTIB
JO3BIJIBHOIO XapakTepy y cepi rocrnoaapchbkoi MisiIbHOCTI).

3.2.Y pa3i BHECEHHS 3MiH JI0 3aKOHOJAaBCTBA 111010 Ha/IaHHS aJAMIHICTPATUBHOI
nocnyru cy0'eKkT i HaJaHHsA CBOE€YACHO 1H(POPMY€E MPO 1€ BUKOHABYMI KOMITET
[TupsiTuHCBbKOI  MICBKOI pajau, TOTy€ TMPOMO3MIIi IIOAO BHECEHHS 3MIH [0
iHpopMariiftHuX Ta/abo TEXHOIOTIYHMX KapPTOK 3TiTHO i3 3aKOHOJIABCTBOM.

3.3. [npopmariiiHi Ta TEXHOJNOTIUHI KapTKU aJMIHICTPATMBHHX MOCIYT, SKi
HaJalOThCcsl [IMPATHHCHKOI0O MICBKOIO paziol0 Ta il BHKOHABUMMHU OpraHaMH
3aTBEPKYIOTHCS BiJMOBIAHUM pIIICHHSIM BHKOHABUOTO KoMmiTeTy IlupsiTMHCHKOT
MICBKOI pajiy.

4. POBOTA IIIOJI0O HAJIAT OJ[P)KEHHSI KOMYHIKAIIIM 3 MEIIKAHITSIMA

4.1.V [THAII Bu3zHavaeThcsl mocaaoBa ocobda 3a MIATOTOBKY 1HGOPMAIIMHUX
MarepiamiB Juisi  HamoBHeHHs posauty I[IHAII, po3mimieHoro Ha BeO-caifTi
[TupsiTHHCBEKOI MiCBKOI pajid, CUCTEMAaTUYHE MOTO OHOBJIICHHS, a TAKOX MPOBEJICHHS
COLIAJIbHOT peKJIaMHu.

4.2. IlupsTUHCHKA MiIChKa pajia CTBOPIOE Ta 3abe3medye poOoTy BeO-cailTy
[THAII a6o oxpemoro po3ainy LIHAII na Be6-caiiti [IupsaTHHCHKOT MICBKOI paju, e
po3MimyeTbest iHGOpMaIis, 3a3HadeHa y myHKTi 2.14 nporo Permamenty, a Takox
BimoMoCTi Tipo Mmicrie po3tanryBanas [[HAII ta BigmaneHux miciip aaMiHICTPaTOPIB
[THAII, Haitbauxdi 3yTMHKH TPOMaJICEKOT0 TPAHCIIOPTY, 1HIIIa KOPUCHA AJIs Cy0’ EKTIB
3BEpHEHHs 1H(dOopMaIlis.

4.3. Indopmarrist, sxa posMimryerbes B npumitienni [{THAIT (B Tomy umcii Ha
iHbopMaIliiHUX TepMiHajJaX) Ta Ha BeO-caliTi, MOBMHHA OYTH aKTyaJbHOK 1
BUYEPITHOIO.

Indopmarniss Ha cropinii BeO-caiity ILIHAII mae OyTu 3py4HOIO [JIs1 TIOIIYKY Ta
KOIIFOBAHHS.

4.4, Cy0’'extam 3BepHeHHs, ski 3BepHyiucsa ao I{HAII 3 BukopuctanHsM
3ac00iB TEJIEKOMYHIKAIIIMHOTO 3B’s3Ky (Tene(OoHy, €NeKTPOHHOI IIOIITH, 1HIINX
3ac00iB 3B’513KY), 3a0€3MeUy€eThCSI MOKIIMBICTh OTPUMaHHS iH(QOpMAIIii PO HaTaHHS
aJIMiHICTPATUBHUX IMOCIYT y CMOCI0, aHAIOT1YHUH cioco0y 3BEpHEHHS.

4.5. J[Ins BukoHaHHs PpyHKLIH 3 1HGOpMYBaHHS HacedeHHs npo podoty LIHAITIL
MOXYTh 3aJly4yaTHCsl CTaXE€pH Ta MPAKTUKAHTH, OOOB’S3KM SIKHX BH3HAYAIOTHCS
kepiBaukoM [THAII.

5. KEPYBAHHSA YEPT'OIO B [THAII
5.1. 3 meroro 3abe3nedeHHs] 3pYYHOCTI Ta OMEPATUBHOCTI OOCIYyroBYBaHHS
Ccy0’ €KTIB 3BEpPHEHHS BXKUBAIOTHCS 3aXOJM ISl 3am00IraHHsl YTBOPEHHIO Yeprd, a y
pasi 1i yTBOpPEHHS - JJIsl KEPyBaHHS 4€proro.



5.2.V [THAII BuKOpHCTOBYETHCS aBTOMATH30BaHa CUCTEMA KEPYyBaHHS YEProlo,
TOMY Cy0'€KT 3BEpHEHHS I MPUHOMY aIMIHICTPATOPOM IIEHTPY PEECTPYETHCS 3a
JIOTIOMOTOI0 TepMiHajla B TakKiil CHCTEeMi, OTPUMYE BIJAMOBIIHUM HOMEpP y uep3i Ta
OUIKy€e Ha MNpUioM. ABTOMATH30BaHA CHCTEMa KEpYBaHHsS 4Yeproro nependayae
nepcoHi(iKoBaHy peecTpallio cy0' €kTa 3BepHeHHs (i3 3a3HAUYEHHSM HOTO Mpi3BHUIIA
Ta iIMEHI) MPH MONEPEIHLOMY 3aITUCI.

5.3.TlonepenHiil 3amuc MOXe 3IIMCHIOBATUCS IIUIIXOM OCOOMCTOIO 3BEPHEHHS
no IIHAII, agminictpaTopiB [IHAII, mo mpaiforoTe Ha BiaaaeHuX poOOYUX MICIISX,
3 BHKOPHCTaHHSIM Tele(OHHOTO 3B’ 53Ky Ta/abo enekTpoHHOi peectparii. [Tpuiiom
Cy0’€KTIB 3BEpHEHHS, SKI 3apeecTpyBaJUCS UUIAXOM IOMEPEIHBOTO 3aIuCy,
3MIACHIOETBCS Y TIOPSIIKY TIOTIEPETHBOT peecTparii B aBTOMATH30BaHIA CHCTEMI
KepyBaHHS YEProIo.

5.4. IHAIl wmosxe 3miiicHIOBaTH KEpPyBaHHS 4YEprorw B IHIIMK CHOCIO,
rapaHTyr4u JOTPUMAaHHS MIPUHILIUITY PIBHOCTI CYy0’ €KTIB 3BEPHEHHS.

6. [TIPUMHSATTS 3ASIBY TA IHIIUX JJOKYMEHTIB V ITHATI

6.1. [lpuitHaTTs BiJg CyO €KTa 3BEPHEHHS 3asiBM Ta IHIIUX JIOKYMEHTIB,
HEOOXIMHUX U1 HaJaHHS aAMIHICTpaTUBHOI mOCAyrd (maai - BXIJAHHH IaKeT
JIOKYMEHTIB), Ta IOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJIaHHS aJMiHICTPAaTUBHOI
nociayru (maii - BUXiTHAN akeT JOKYMEHTIB) 3aiicHIOeThes BuKitouno B ITHAII a6o
B CTApOCTATaX.

[TpuiiHATTA 3a4B U1 OTPUMAHHS aAMIHICTPATUBHUX MOCIYT BiJl (p13UYHUX 0OCiO,
y TOMY 4Hcii G13UUHUX OCI0 - MiAMPHEMIIIB, 31HCHIOETHCS HE3AIEKHO BiJl peecTparii
X MiCIIsl MPOKMUBAHHSA, KPIM BUMA/IKIB, Tepea0adyeHIX 3aKOHOM.

3asiBU BiJ IOPUINYHUX OCI0 MPUIMAIOTHCS 32 MICHE3HAXOKEHHIM TaKuX 0ci0
ab0 y BHUMaaKax, mependadyeHnx 3aKOHOM, 33 MICIIEM MPOBAHKEHHS TiSTILHOCTI 200
MICLIE3HAXOKEHHAM BIINOBITHUX 00’ €KTIB, AKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

6.2.ITpuiiuarTs Big cy0’ €KTiB rOCIIOIAPIOBAHHS 3asiBU MPO BUIAYY JOKYMEHTIB
JO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA JI0 Hei, Jekiapariii
BI/IMOBITHOCTI MaTepiajIbHO-TEXHIYHOI 0a3u BHMOTAaM 3aKOHOJABCTBa, BHJaya
(mepeoopmiteHHs, aHyJIIOBaHHS) JOKYMEHTIB JIO3BUILHOTO  XapakTepy, sKi
odopmIIeH] TO3BIILHUMH OpraHaMH, Ta 3apEeECTPOBAHUX JCKJapalliid 31HCHIOIOThCS
BIAMOBIAHO 10 3akoHy Ykpainu ,IIpo m03BiIIbHY cucteMmy y cdepl rocnoaapchbkoi
ISUTBHOCTI".

6.3. Cy0’'eKT 3BEpHEHHsI Ma€ MpPaBO MOJATH BXIAHMNA MAaKeT JOKYMEHTIB Yy
[IHAII Ta crapocraTi uepe3 MpeacTaBHHKA (3aKOHHOTO MPEACTABHUKA), HAAiCIATH
foro momror (PEeKOMEHIOBAaHUM JINCTOM 3 OIKMCOM BKIAJCHHS) a00 y BUIAIKaX,
nepeadadyeHux 3aKOHOM, 32 JOMOMOTOI0 3aC001B TEIEKOMYHIKALIHHOTO 3B’ I3KY.

6.4. YV pa3i Konu BXIJHUN MaKeT MOKYMEHTIB IOJAETHCA MPEICTAaBHUKOM
(3aKOHHUM TIPEJICTAaBHUKOM) Cy0’ €KTa 3BEpHEHHSI, MPEI SBISIOTHCS JTOKYMEHTH, IO
MOCBIYYIOTh 0CO0Y MPEACTABHUKA Ta 3aCBIAYYIOTh HOTO MOBHOBAYKEHHS.

6.5. Apaminictparop IIHAII mnepeBipsie BiAMOBITHICTH BXIJHOTO ITaKeTa
JIOKYMEHTIB 1H(pOpMaIliiHIN KapTIill aJIMiHICTPATUBHOI MOCIYTH Ta PEECTPYE 3asBY B
CHUCTEM1 €JIEKTPOHHOTO JOKYMEHTOo0O0Iry. VY pa3i Koimu Ccy0 €KT 3BEpHEHHS
INPUIYCTUBCS HETOYHOCTE a00 MOMMIIKM i Yac 3aloBHEHHsA OlaHKa 3asBH,



aZIMIHICTPATOP MOBIIOMIISIE Cy0’ €KTOB1 3BEPHEHHSI ITPO BIJMOBIIHI HEIOMIKHU Ta HA/IA€
HEOOX1THY IONTOMOTY B iX YCyHEHHI.

6.6. Aaminictparop IIHAII ckmamgae omuc BXIJIHOTO IMakKeTa JOKYMEHTIB, Y
SAKOMY 3a3HayaloThCsl 1H(OpMAIlid MPO 3asBYy Ta MEpeiK JIOKYMEHTIB, IMOJaHHUX
cy0’ €KTOM 3BEpPHEHHS JI0 HEl, y IBOX MPUMIPHHUKAX.

6.7. Cy0’eKTOB1 3BEpHEHHSI HAJAETHCA MPUMIPHUK OMHUCY BXIJHOTO IMaKeTa
JIOKYMEHTIB 3a MIJMHUCOM 1 3 IPOCTABJICHHSM I€YaTKH BiJMOBIIHOTO aaMiHICTpaTOpa
[THAII, a Takox BIAMITKH MpO JaTy Ta 4yac Horo ckiuafeHHs. pyruil mpuUMipHUK
OMHCY BXITHOTO TAaKeTa JOKyMEHTIB 30epiraeTbCsi B MaTepiajiax CHOpaBH Ta B
eJIEKTPOHHIH popmi.

6.8. Anminictparop LIHAII mix yac oTpuMaHHSI BX1IHOTO MaKeTa JOKYMEHTIB
3000B’si3aHUI 3'ACyBaTH NPUUHATHUN A Cy0’€kTa 3BEpHEHHS crocid iioro
MOBIJIOMJICHHS TIPO pPe3yJbTaT HaJaHHs aAMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MicIle OTpUMaHHs 0(YOPMJICHOTO Pe3yIbTaTy HaJaHHS aIMIHICTpATUBHOI mociyru (B
[HHAIT u4m BigmaieHoMy poOodoMy MiCIll aAMiHICTpaTropa, crocid mnepenayi
Cy0 €KTOBI 3BEpHEHHS BHXIJHOIO MaKeTa JJOKYMEHTIB (0coOHCTO, 3aco0amu
MOIITOBOTO a00 TEJIEKOMYHIKAIIMHOTO 3B’SI3Ky UM B 1HIIWNA BUOpaHUM CyO €KTOM
3BEPHEHHS CIOCi0), MpO M0 3a3HAYAETHCS B OMMCI BXIAHOIO MakKeTa JOKYMEHTIB Y
naneposiii Ta/ado enekTpoHHiN Gopmi.

6.9. Anminictparop [IHAII 3xiiicHIOE peecTpallito BXiJHOTO MaKeTa TOKYMEHTIB
IUIIXOM BHECEHHS JTaHUX 10 >KypHaldy peecTpaiii B eneKTpoHHii ¢opmi. Ilicns
BHECCHHSI JaHUX CIpaBl TPUCBOIOETHCS HOMEP, 3a SKUM 3IIACHIOETHCS 11
imeHTudikamis Ta KUl (QiKCyeThcs HAa ONAHKY 3asgBH 1 B OMKCI BXIJHOTO IaKeTa
JIOKYMEHTIB.

Peectpanis Ta 00mik 3asB, BXITHUX MAKETIB JOKYMEHTIB Ta O(GOpPMICHHX
pe3ynbTaTiB HaAaHHA aamiHicTpatuBHUX nociyr y LIHAII ta B crapocTaTax BeaeThCs
IIEHTPaJII30BaHO.

6.10.V pasi konu BXiHUN MaKeT JOKYMEHTIB OTPUMAHO 3ac00aMu MOIITOBOTO
3B’ 513Ky 1 BiH HE MICTUTb 1H(POpMAIIii Mpo MPUUHATHUN 1JI Cy0’ €KTa 3BE€pHEHHS CI10C10
roro nosigomieHHs, aaminictparop [THAII He mi3Hime HACTYmHOTO poOOYOro JHS
HaJIcUJla€ Ccy0' €KTOBI 3BEPHEHHS ONKC BXIJHOTO MaKeTa JOKYMEHTIB €JIEKTPOHHOIO
nomToro  (ta/abo  Horo  BiJICKAHOBAaHYy  KOMIK) YW  IHIIMMH  3aco0aMu
TEJIEKOMYHIKAI[IHHOTO 3B’ 13Ky 200 MOIITOBUM BIIIPABIICHHSIM.

6.11. ITicna peectparii BXigHOTO makera JOKyMeHTIB aaminictpatop LIHAITI
dopMye cripaBy y naneposiii Ta/abo eleKTpoHHii ¢popMi Ta B pa3i moTpedH 31CHIOE
ii KomiroBaHHs Ta/ab0 CKaHyBaHHSI.

6.12. [npopmariro npo BumHeHi Aii aaminicrpatop LIHAII BHOCUTH 10 nucTa
PO MPOXOKEHHS CIIPAaBH y Mareposiii Ta/abo enekTpoHHid Gopmi (KpiM BUIAIKIB,
KOJIM aIMIHICTPATOp € Cy0' €KTOM HaJaHHS aaMiHICTpaTHBHOI mociyru). JIuct mpo
IPOXOKEHHSI CIIPaBU TAK0X MICTHTh BIIOMOCTI MPO MOCTIAOBHICTH i (eTamiB),
HEOOXITHUX JUIs HaJaHHS aJMIHICTPATHBHOI TOCIYTH, Ta 3allydeHUX CYO €KTIB
HAJaHHS aIMiHICTPATUBHUX TTOCITYT.



7. OITPAIIFOBAHHSA CITPABU
(BXIIHOI'O ITAKETA JOKYMEHTIB)

7.1. Tlicns BumHEHHA [id, mnependadyeHux mnyHKTamu 6.1.-6.12 mworo
Pernamenty, aaminictparop ITHAII 3000B’s3aHuii HEBIAKIAAHO, aje HE IMi3HIIIE
HACTYITHOTO poOodYoro AHS 3 ypaxyBaHHsIM rpadika poOOTH cy0O' €kTa HaJaHHS
aJIMIHICTpaTUBHOI TOCIyTrH, Hajmiciath (mepeJaTH) BXiJHUH IaKeT JOKYMEHTIB
cy0’ €KTOBI HaJaHHS aJMIHICTPATUBHOI MOCIYTH, JO KOMIIETEHIlT SIKOTO HaJICKHUTh
NUTaHHS TPUWHATTS PILICHHS Yy CIpaBi, MPO M0 POOUTHCS BIAMITKA B JIUCTI MPO
MIPOXOJPKEHHS CTIPABH 13 3a3HAYCHHSIM Yacy, JaTH Ta HAWMEHYBaHHS Cy0’ €KTa HaTaHHS
aJMIHICTPATUBHOI TIOCIYTH, O SKOTO ii HAMICIIaHO, Ta MPOCTABJIICHHIM IE€YaTKU
aZMiHICTpaTOpa, 110 NepeiaB BiAMOBIAHI TOKYMEHTH.

7.2.Ilepenaua cnpas y naneposiii popmi Big LIHAII, Bignanenoro po6ouoro
MiCIII  aAMIHICTpatopa JO0 Cy0' €KTa HaJaHHS aaMIHICTPATUBHOI  IMOCITYTH
3M1MCHIOETHCS B TMOPSAKY, BU3HAUeHOMY [IMpATHHCHKOIO MICBKOIO pPajiolo, ajie He
MEHIIIE HDK OJWH pa3 MpoTIroM poOo4yoro MAHS, HUISIXOM OTPUMaHHS CIpaB
MPEJCTAaBHUKOM CYO €KTa HaJaHHs aJMIHICTPAaTUBHOI TOCIYrH abo iX JOCTaBKHU
npariBaukom  [THAII 4m  HaacwiaHHSIM  4Yepe3  CHCTEMY  €JIEKTPOHHOIO
JIOKYMEHTOOO0ITY.

7.3. [licns oTpuMaHHs cnpaBu CyO €KT HaJaHHS aJMIHICTPATUBHOI IMOCIYTU
3000B’sI3aHUM BHECTH 3alUC NpO 1i OTPUMAHHS 13 3a3HAYEHHSM JaTh Ta Yacy,
Mpi3BUINA, 1MEHI, 0 OaThKOBI BIAMOBIAAIBHOI MOCAJAOBOI OCOOM OO JHCTa MPO
TIPOXOJIPKEHHS CITPaBHU.

7.4. KoHTposib 3a JOOTPUMAHHSAM CyO'€KTaMW HaJaHHS aaMiHICTPAaTUBHUX
NOCIYr CTPOKIB  PO3IJSiAYy COpaB Ta NOPUHAHATTA  PIIIEHb  3A1HMCHIOETHCS
anminictpatopamu [{HAII BignmoBimHO 10 po3moainy OOOB'S3KIB 3a PIIICHHSM
HavanpHuKa [[HAIL.

7.5.Cy0’ eKT HaTaHHS aIMIHICTPATUBHOI MTOCIYTH 3000B’ I3aHUIA

ceoeyacHo 1H(popmyBatu [HHAII nmpo mnepemkoau y JOTpUMaHHI CTPOKY
PO3TJISY CIpPaBU Ta MPUHUHATTI PIIIEHHS, 1HIII TPOOJEeMH, 0 BUHUKAIOTH TiJ] Yac
pO3IIISIy CIpPABH,

HajaBaTH iH(GOpPMAIIiIO Ha YCHHUH a00 MUCHbMOBHI 3alKT (Y TOMY YHCHI IIIJITXOM
HaJCHJIAHHS Ha aJpecy eJaeKTpoHHOI moimutu) azaminictpatopa IHAIT mpo xin
pO3IIISIY CIpaBH.

VY pa3i BusBieHHS (PaKTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA IIOJIO PO3TIISALY
cnpaBu (CTPOKIB HaJaHHS aaMiHICTpaTHBHOI MOCIyTH Tomo) aaminictparop [IHATI
HEeBIIKIaIHO 1HGOpMYE Tpo 11e HadabanKa [[HATL.

8.I[NEPEJJAYA BUXIIHOI'O ITAKETA TOKYMEHTIB
CYB' €KTOBI 3BEPHEHHA

8.1.Cy0’ exT HaJjaHHA aIMIHICTPATUBHOI TOCITYTH HEBIIKIAAHO, ajie HE MI3HIIIe
HACTYITHOT'O0 pO00YOro JHs Mmicias 0ohOpMIICHHS pe3yJIbTaTy HaJaHHS aJMIHICTPATUBHOT
nociayrd, (Gopmye BUXITHUN MakeT JOKYMEHTIB Ta mepenae ioro go I[HAII ym
CTapoCTarty.

8.2. AnminictpaTtop ITHAII HeBinkmaaHO y JeHb HAJAXOKEHHS BUXITHOTO
nakeTa JOKYMEHTIB MOBIAOMIISE PO pe3yJbTaT HaJAaHHs aIMIHICTPATUBHOI MOCIYTH



cy0’ €KTOBI 3BEpHEHHS y CIOCIO, 3a3HAYEHUI B OMHUCI BXITHOTO MMAKETa JOKYMEHTIB,
3I1MCHIOE PeECTpaIlii0 BUX1THOTO MTaKeTa JIOKYMEHTIB IIJIIXOM BHECEHHSI BITIOBITHUX
BIJOMOCTEH J10 JIMCTAa TPO TPOXO/KEHHS CIpPaBH, a TAKOX EJIEKTPOHHOTO
nokymenroooiry ,,ACKO/L".

8.3.Buxignuii makeT JOKYMEHTIB IePEIa€ThCs CyO €KTOB1 3BEpPHEHHS 0COOUCTO
i mignuc (y ToMy YHCiIi HOro IpeaCcTaBHUKOBI (3aKOHHOMY ITPEICTaBHUKOBI)) y pasi
npea IBJICHHS — JIOKyMEHTa, 10 MOCBiguye ocoOy Ta/abo 3acBiguye ioro
MOBHOBaXEHHS, a00 y BHUMNAJKax, nepeadadyeHrux 3aKOHOMABCTBOM, IMEPEHAETHCS B
THIIMHA TPUHHATHUN 114 ¢y0’ €KTa 3BepHEHHS CTIOCi0.

[Hdpopmanis npo gaTy OTpUMaHHS BHXITHOTO MaKeTa JOKYMEHTIB Cy0' €KTOM
3BEpHEHHS 3a3HAYAETHCS B OMUC] BX1THOTO MAKETa JOKYMEHTIB.

VY pa3i xkonu cnocoboM OTpUMaHHs pe3ysibTaTiB HAaJaHHS aJMiHICTPATUBHHUX
nocayr oOpaHO 3aco0M TOLITOBOTO 3B A3KY, TaKUil JOKYMEHT BKJIQJA€ThCS B
PEeKOMEHJIOBAaHUM JIUCT 3  TIO3HAYKOK  ,AJIMIHICTpaTHMBHA IOCayra“,  sKa
MPOCTABJISIETECSA TPAI[IBHUKOM IICHTPY, 1 TMEpeNaeThCsl TNPEICTaBHUKY OlepaTropa
MOIITOBOTO 3B’ SI3KY 3a HAKJIAAHOIO, T MJIIHC.

8.4.Y pas3i He 3a3HauCHHs Cy0’ €KTOM 3BEpPHEHHS 3PYYHOI0 JIJII HHOTO CITOCO0Y
OTpUMAaHHS BHXIAHOIO IMaKeTa JAOKyMeHTIB Ta/abo #oro Heorpumanus B ITHAII
MPOTATOM TPHOX MICAIIB BIJMOBIIHI JOKYMEHTH TepelaloThCcsi Cy0’ €KTy HaJlaHHS
aAMIHICTPATUBHUX MOCIYT ISl apX1BHOTO 30€piraHHs.

8.5. V pa3i komu amMiHICTpaTHBHA TIOCIAyra HAJA€ThCS HEBIIKIAIHO,
anminictpatop I[ITHAII peectpye iHdopmariito mpo pe3ynbTaT po3Tisay CIpPaBH B
eJIeKTpOHHOMY 1oKymeHtooOiry ,ACKOJl®, HeraitHO ¢opMye BUXIAHHIA MakeT
JIOKYMEHTIB Ta Iepeia€ Horo cy0’ €KTOBI 3BEPHEHHS.

8.6. BimmoBimanmpHICTP 3a HECBOE€YACHE Ta HCHAICKHE  HAJlaHHA
aZIMIHICTPATUBHUX TOCIYT HECYTh CyO'€KTHM HaJaHHS TaKuX IMOCIYyr Ta B MeXax
MOBHOBa)XEHB aJMIHICTpaTopH 1 HavanbHuk [{HAITIL.

8.7. Indopmariis npo KOXHY HaJlaHy aJMIHICTPATHUBHY MOCIYTYy Ta CIpaBy B
nanepoBiii (Komist JOKYMEHTIB) Ta/a00 eeKTPOHHIHM (CKaHOBaHI KOMIl JTOKYMEHTIB)
dopmMi (3as1Ba cy0’ €kTa 3BEpHEHHS Ta 1HIII JTOKYMEHTH), 30€piracThCs B MPUMIIICHHI
[THAIT yi mpuMiIlIeHH] CTapOoCTary.

[ndopmariiss mpo KOXKHY HaJaHy aIMIHICTpaTUBHY MOCIYTy Ta CHOpaBy B
eNeKTPOHHINA popMmi 30epiracThecsi B 0a3l JaHUX HA cepBEepax BUKOHABUOTO KOMITETY
MICBKO1 pajiu.

VY pa3i HagaHHS AAMIHICTPATUBHOI OCTYTH 32 IOTIOMOTOIO JIEP>KaBHUX PEECTPIB
1H(pOpMaLlig PO MOCTYTY 30epiraeTbes y BIAMOBITHOMY PEECTPI.

VYci matepianu crpaBu 30epiraroTbCsl y cy0 €KTa HaJaHHS aaMiHICTPATUBHOI
MOCJIYTH Ta €JIEKTPOHHOMY JOKYMEHTOO0O0ITY.

8.8. Cy0’'eKT 3BEepHEHHA MOXKE BIJKIUKATH CBOIO 3asBy MpPO HaJaHHS
aJAMIHICTPATUBHOI MOCIYTH 0 MOMEHTY NPUUHSATTS PIILICHHS Y CIIPaBi, KPIM BUMA/IKIB,
BHU3HAYEHUX 3aKOHOaBCTBOM.

Anminictpatop ITHAII HeBiakIaHO y N€Hb HAIXOJKEHHS 3asBU 3MIMCHIOE il
peecTpaliio, Mpo IO POOUTHCS BIAMITKA B JIUCTI MPO MPOXOJKCHHS CHpaBU 13
3a3HAYCHHSM Yacy Ta JaTH OTPUMAaHHs 3asBU MPO BiAKIMKAHHS, Ta HEBIIKIATHO, aje



HE MI3HIIIE HACTYTHOTO POOOUYOro IHs, mepeaae cyd’ €KTy HaJlaHHs aAMIHICTPaTUBHOT
MIOCITYTH, SIKOMY TIEpEIaHO BX1THHUH MaKeT JOKYMEHTIB IIOJI0 IaHO1 CTIPaBH.

Cy0’exT HajaHHSA aMIHICTPATHUBHOI MOCIYTH HEBIJKIAIHO, ajie HE Mi3HIIIe
HACTYITHOTO pO00YOro JHS TICIS OTPUMAaHHS 3asBU TPO BiIKIMKAHHS, TOBEpPTAE
OpUTIHAIM JOKYMEHTIB, MOJaH1 JUIs HaJaHHs aaMiHICTpaTUBHOI nociyru, 10 [THAII,
Ipo IO 3a3HAYAETHCS B JINCTI MPO MPOXOHKCHHSI CIPaBH Ta B aKTi NMpUAMaHHS-
nepeaadi (y pasi Horo ohopmiIeHHs).

Anmminictpatop [IHAII HeBigkmagHo y [A€Hb HAIXOKEHHS OPHUTIHAIIB
JIOKYMEHTIB BiJl Cy0' €KTa HaJaHHS aAMIHICTPATUBHOI MOCIYTH MOBIAOMIISIE TIPO 1€
cy0’ €KTy 3BEepHEHHS.

BinkivkaHHs 3asBU Mpo HAJAHHS aJMIHICTPATUBHOI MOCIYTH 31HCHIOETHCS 3
ypaxyBaHHSAM MPOIIEAYp, BU3HaUeHUX MyHKTamu 6.1-6.12nporo Pernamenty.

9. OCOBJIMBOCTI AIAJIBHOCTI AIMIHICTPATOPA ILIHAII,
10 IMPALIOE€ HA BIJJAJIEHOMY POBOYOMY MICLII

9.1. PitienHst mpo yTBOPEHHS Ta PO3MIIIEHHS BIIJAJICHOTO POOOYOTO MiCIs
aJIMiHICTpaTOpa NMPUIMAEThCSI BUKOHABUYUM KOMITETOM [IMpATHHCHKOT MICBKOT pajH,
BIJIMOBIHO /10 BUMOT, 3a3HadeHux y nyHkTax 2.11 2.10.uporo Permamenty, Ta 3
ypaxyBaHHSIM TOTpeO CcyO €KTIB 3BEPHEHHS, KUIBKOCTI HAaceJeHHs, 10 Oyae HUMU
00CITyroByBaTHUCs, Ta 00CSTY MOCIYT, 10 HAaaBaTUMYThCSI.

Bigmanene poGode miciie aamiHiCTpaTopa PO3MINIYETHCS Ha MEpIIoMy ado
IpyroMy TmoBepci OyaiBali 3a YMOBH CTBOPEHHS HAJEKHUX YMOB IS
0€3MepenIKoTHOTO TOCTYITY IS 0Ci0 3 IHBAIIIHICTIO Ta 1HITUX MAJIOMOOUTHHHUX TPYII
HACEJIEHHS 0 TakKoi Oy IiBJIL.

Bigmanene poOode wicie agMmiHicTpaTopa MOXe OYTH TMEepeCyBHUM, IO
nepeadavyae HaIBHICTH BIAMOBIAHOTO KOMIUIEKTY TEXHIYHUX 3ac00iB (KOMIT FOTEpHOI
TEXHIKH Ta OPITEXHIKH), OCHAICHUX BIAMOBIIHUM IMPOTrPAMHUM 3a0C3MEYCHHIM Ta
BUIBHUM JIOCTYIIOM J10 [HTEepHETY - ,MOOUIbHUI odic.

Jlo 000B’s3KOBOi KaTeropii cy0 €KTIB 3BEpHEHHS, SKUM aJIMIHICTpPaTUBHI
MOCIYTrd HaAalThCS 3a JOMOMOIrol ,MoOUIbHOrO odicy”, Hajlexarb ocoOu 3
IHBaTIIHICTIO | Tpymnu Ta iHII 0coOH, K1, 32 BUCHOBKOM JIIKQpChKO-KOHCYJIbTaTUBHOT
KOMICii, HE 37aTHI 0 caMOOOCIyroByBaHHS 1 MOTPeOYIOTh MOCTIMHOI CTOPOHHBLOT
JIOTIOMOTH.

9.2.V npumimienHi, e po3MillleHe BiamaieHe podode MicIe aJaMiHICTpaTopa,
3a0e3MevyyeThCsl PO3MIIICHHS aKTyalbHOI, BUUEpIHOi 1H(opmalii, HeoOXiqHOT AJis
OJIepKaHHS aJIMIHICTPAaTUBHUX TOCTYT, 3 JOTPUMAHHSIM BHUMOT, BCTAHOBJICHUX
nyHkToM 2.10.1p0r0 Pernamenry.

9.3. [IpumimieHHs, e pO3MINICHO BiajieHe poOoue MICIe aaMiHICTpaTopa
00JIaIITOBYIOTHCS MICIISIMH JIJIsl OYIKyBaHHS Cy0’ €KTaMH 3BEPHEHb.

9.4. Anminictpatop IIHAII, mo mpaitoe Ha BiggaJieHOMY poOOYOMY Miclll,
00CIIyroBy€ HaceIeHHsS CTApOCTUHCHKOTO OKPYTY.

9.5. 3a pimeHHsm [lupsTuHCBEKOI MICBKOI paau (QyHKIT aaMiHiCTpaTopa,
MOB'si3aHI 3 OTPUMaHHSAM 3assBM Ta BXIJHOTO TaKeTa JJOKYMEHTIB, BHUAAUCIO
pe3yJbTaTiB HaJlaHHSA aMIHICTPATUBHUX IMOCTYr ab0 HaJaHHSAM aJMiIHICTPATUBHHUX
MIOCITYT, 3A1CHIOIOTHCS CTAPOCTOIO.



10. OCOBJIMBOCTTI AIAJIBHOCTI ITEPECYBHUX BIJIIAJIEHUX
POBOUYM X MICLIb AAMIHICTPATOPIB

10.1. IlepecyBHe BigmaiaeHe poOoue Miclie aaMiHICTpaTopa MpU3HAYEHE IS
MPOBEJICHHSI BUI3HOTO HAJIaHHS aJMIHICTPATUBHUX MOCIYT CyO €KTaM 3BEPHEHHS 13
3aCTOCYBaHHSIM TaKUX CEPBICIB:

1) ,MoOinpHuii  agmiHicTpatop” -  0OCIYroBYBaHHS  IIPOBOJMTHCS
aJIMiHICTPATOPOM 3a MiCILIeM MPOKUBaHHs/TiepeOyBaHHs Cy0’ €KTa 3BEpHEHHS (JKHTJIO,
3aKJlaJl OXOPOHHU 3JI0POB’sl, 3aKJaJ COLIAIBHOTO 3aXHCTy TOIIO) 3a JIOMIOMOTOI0
PYYHOTO MOOITBHOTO KOMIUIEKTY MPOrPaMHUX Ta TEXHIYHUX 3acCO0IB 3 BUIHLHUM
noctynom 1o [arepnery;

2) ,Mo0inpHMI EeHTp" - 00CITyrOBYBaHHSI IPOBOIUTHCS aMIHICTPATOPOM Ta
IpeICTaBHUKaMU CyO' €KTIB HaJaHHS aAMIHICTPAaTUBHUX IIOCIYyTI Ha CIeLiajJbHO
HiATOTOBJICHOMY MalJaHUYMKY Y TPaHCIOPTHOMY 3aco01, 00JaAHAHOMY BiAMOBIAHUM
KOMIUIEKTOM MPOTPpaMHUX Ta TEXHIYHUX 3aC001B 3 BITLHUM JIOCTYIIOM JI0 [HTEpHETY.

®opMyBaHHA KOMIUIEKTY TPOTpaMHUX Ta TEXHIYHUX 3aco0iB, IO
BUKOPHUCTOBYIOTHCSI Ha TIEPECYBHOMY BiTAJICHOMY pOoOOYOMY MicCIli aMIHICTpaTOpa,
3MIMCHIOETHCS 3aJICKHO BiJI @JMIHICTPATUBHUX TOCIYT, SKI HAJAlOThCS HA TaKOMY
pobouoMy Mmiclii.

3axuct iH(opMalii HAa TEpecCyBHOMY BUIJalICHOMY poOo4YoMy  MicClii
aJMIHICTpaTOpa 311MCHIOETHCS BIAMOBIHO 10 BUMOT 3aKOHOJIaBCTBA y chepl 3aXUCTy
iH(popMalii B iHpopMaLifHO-TENTEKOMYHIKAI[IHHUX CUCTEMaX.

10.2. Pimmennsim [TupaTuHCHKOI MICHKOI paay BU3HAYAETHCS MOPAIOK POOOTH
NEPECYBHOTO BIJAANIEHOT0 POOOYOro MicHs aAMIHICTpaTopa Ta MEpesiK KaTeropii
cy0’ €KTiB 3BepHEHHSI, KM MOXKYTh HaJIlaBaTUCS aIMIHICTPATUBHI IMOCIYTH HA HHOMY .

10.3. CepBic ,MoOinpHUN MEHTP®  3aCTOCOBYEThCS ISl  HAJaHHS
aIMIHICTPATUBHUX TOCITYT Ta BUAA4i pe3ysbTaTiB X HamaHHs (y TOMY YHCI pillICHHS
Ipo BIIMOBY B 3aJIOBOJICHHI 3asBU Cy0O'€KTa 3BEPHEHHS) MEIIKAHIIIM HACEICHUX
MYHKTIB, BU3HAYEHUX OPTraHOM, II0 YTBOPHB LIEHTP, 3 ypaxyBaHHSAM TEPUTOPiaIbHOI
JIOCTYITHOCTI.

CepBic  ,MoOiTbHMI  aAMIHICTPATOP®  3aCTOCOBYEThCA JJIA  HaJaHHS
aJIMiHICTpaTUBHHUX ITOCIIYT Ta BUA4l Pe3yJIbTATIB iX HaJaHHs (Y TOMY YMCIII PIlICHHS
PO BiJIMOBY B 3aJI0BOJICHHI 3asiBH CyO €KTa 3BEpHCHHS) MaJOMOOIIBHUM TpyIaM
HACEJICHHS.

[TupsITUHCHKOIO MICHKOIO PaZOl0 MOXYTh OyTH BH3HA4eH1 1HIII KaTeropii
Ccy0’'€KTIB 3BEpHEHHS, SKUM MOXYTb HaJaBaTHCS aJMIHICTPATHBHI IOCIYyTH 3a
JI0TIOMOT 010 cepBicy , MoO1IbHUN aAMIHICTpaTOP”.

10.4 Cknanenns (yTouyHeHHS) Mapmipyty Ta Tpadika poOOTH IMEepPECyBHOTO
BiJITAJICHOTO pOO0OYOro MICIIS aaMiHICTpaTopa 3IIACHIOETHCS HE PIJIIIE OJHOTO Pa3y
Ha TWKJIEHb Ha MiJICTaBl 3asB MPO HaJaHHS BIAMOBITHOTO cepBicy. SKIio y poOoTi
MEePEeCyBHOIO  BIJJAJICHOTO poOOYOro MicHs aaMiHICTpaTopa OepyTh ydacTh
MPEJCTAaBHUKUA CYO €KTIB HaJlaHHS aIMIHICTPATUBHUX IOCIYT, MapumpyT Ta rpadix
pOOOTH MOTOIKYETHCS 13 3a3HAYCHUMU CYO’ €KTaMH.

[ndopmanis mpo mapmpyt Ta rpadik poOOTH MEPECYBHOTO BiJIAJIEHOTO
pobouoro wicus ajMIHICTpaTopa IMOBMHHA CBOEYACHO OHOBJIIOBATHCS Ta OyTH
JOCTYITHOIO JJIsl HACEJICHHSI, IKE 00CITyTOBY€ETHCS HA HHOMY.



10.5. 3asBu mpo HadaHHS BIAMOBIAHOrO cepsicy mnogatroThess g0 LHAII
cy0’ €eKTaMU 3BEpHEHHS, 1X MpeICTaBHUKAMU, pOAUYaMH, 0cO0aMu, K1 31HCHIOIOTh
JIOTJISIT 32 HUMU a00 MPOXKUBAIOTH Pa3oM 3 HUMH, a TaKOX CTapOCTaMH, 3aKJIaJaMH
OXOpPOHHM 3JI0pOB’S, 3aKjaJiaMd COIIaJbHOIO 3aXHUCTy, IHIIUMHU 3aKjaJaMd Ta
yCTaHOBAaMH, JIe MPOXKHUBAOTH/IEpeOyBalOTh Cy0 €KTH 3BEPHEHHS, OJHUM 13 TaKUX
CIoco0IB!

1) B ycuiii dopmi - y pasi BigsigyBanus I[HAII abo momaHHs 3asBH 3a
TeneQoHoM;

2) y mariepoBiii ¢hopmi - y pa3i HaICHIIaHHS 3asiBH MOIITOO;

3) B enekTpoHHI ¢GopMmi - y pa3i MomaHHS 3asgBH Yepe3 BiANOBIIHY
1H(pOpMaLIHHO-TETIEKOMYHIKAI[IITHY CUCTEMY.

10.6 IIpo 3actocyBaHHS BiAIMOBITHOTO CEPBICY aaMIHICTPATOP HEBIJIKIIAIHO
noBiIOMIIsIE 0CO01, fKa Mojania 3asiBy, a 32 HasSBHOCTI OOTPYHTOBAaHUX MPUYUH - Y
CTPOK HE MIi3HIllIe HACTYIMHOr0 poOOYOro JHS 3 JHS OTPUMAHHS 3asiBU Yy CIOCIO,
BKa3aHUI HEIO B 3asBi.

VY pasi notpebu aaAMiHICTPaTOP 3BEPTAETHCS /10 CYy0’ €KTa 3B€pHEHHS a00 0co0H,
sIKa To/1aJia 3asBY, ISl YTOUHEHHS BIJOMOCTEH, 3a3HAYCHUX Y Hill.

10.7.VY mnoBizoMJIeHHI PO 3aCTOCYBaHHS BIAMOBITHOTIO CEPBICY 0OOB’ I3KOBO
3a3HAYAIOThCS JaTa Ta Micle, 3a SIKUMU Oyne HaJaHa aJMiHiCTpaTHBHA IOCIyTa, a
TaKOX PEKBI3UTH IS OIUIATH aJMIHICTpATUBHOrO 300py (SKIIO aJMiHICTpaTHBHA
MIOCJIYTa € TUIATHOIO) 1 CIIOCOOM OTLIaTH O€3MoCcepeTHRO Ha IIEPECYBHOMY BiJIAJICHOMY
pobGouomy MicIll aAMiHICTpaTOpa.

10.8. ¥ noBimomiieHHI MpPO BiAMOBY y 3aCTOCYBaHHI BiJAMOBIAHOTO CEpPBICY
000B’ I3KOBO 3a3HAYAIOTKLCS MJICTaBH TAaKO1 BiMOBH (0/1Ha a00 KijbKa), a caMe:

1) cy0’ ekT 3BEpHEHHS HE HAJICKHUTH JI0 KaTeropiil 0cid, 00CIyroByBaHHS SKHX
IPOBOAMUTHCA 13 3aCTOCYBaHHSIM cepBicy BiaAmoBigHO 10 mnyHKTy 10.3 mporo
Pernamenry;

2) mociyra He BKIIOYCHA [0 TMEPeNiKy aJMiHICTpaTMBHUX IOCIYT, IO
HAJIAI0ThCS HA MEPECYBHOMY BiajieHOMY poOOUYOMY MICIIi aAMIHICTpaTOpa,

3) cy0’'eKkT 3BepHEHHs MNpokuBae/mepeOyBae 3a MeKaMU TEPHTOPIl MiChKOI
TEPUTOPIATLHOI TPOMAJIH, KA OOCIIyTOBYEThCSA MEPECYBHUM BiJJaJCHUM POOOYNM
MICIIEM aJMIHICTpaTOpa.

10.9.Bi3ut aaminicTparopa 10 cy0’ €KTiB 3BE€pHEHHS 13 3aCTOCYBAaHHSIM CEPBICY
,MOOUTbHUI afMiHICTpaTOp” 3IIACHIOETHCS BIAMOBIAHO 70 Tpadika podoTH,
BHU3HAYEHOTO MICHKOIO PaJI0I0 Ha CIIy>kOOBOMY TPAHCHOPTI Y MIIIKHA 3aJ€KHO BiJ
CKJIaJy PYYHOr0 MOOIIBHOTO KOMIUIEKTY MPOrpaMHUX Ta TEXHIYHUX 3aco0iB,
MapHIpyTy PyXy Ta KiTbKOCTI Cy0’ €KTIB 3BE€pHEHHS, SIKi 00CITYyTOBYIOThCHI.

[Tpo cBiii BI3UT aaMiHICTpaTOp MoMNepeKae cy0’ €KTa 3BepHEHHS a00 0co0y, AKa
nojiaja 3asBy PO HaJaHHs BIATOBITHOTO CEPBICY.

10.10. Bizut aaMmiHICTpaTOopa MPUIHHSAETHCS, a cepBic ,MoOuUIbHUN
aZMIHICTpaTOP” HE 3aCTOCOBYETHCA 32 HASIBHOCTI IMIICTaB, BU3HAYeHUX MmyHKTOM 10.7.
Pernamenry.

10.11.ITix yac 3acTocyBaHHs cepBicy , MOOUIbHMI HIEHTP" 3a00POHSIETHCA:



1) po3mimyBaTu y TpaHCIIOPTHOMY 3ac00i, Ha 0a3i sikoro (yHKIIIOHY€E CepBic,
O1MBINY KITBKICTh CYO’€KTIB 3BEpHEHBb, HDK II€ TepeAdadyeHo oOJalTOBAaHUMHU
poOOYNMH MICIAIMU/CUIIHHSIMH B HBOMY

2) BUKOPHCTOBYBATH TPAHCIIOPTHHI 3aci0, Ha 6a3i skoro GyHKIIOHYE CepBic, B
THITUX IIJIAX HIXK HAJQHHS aJIMIHICTPATUBHUX MOCIIYT,

3) HaJ1aBaTH aAMIHICTPATHBHI MTOCIYTH ITiJ1 Yac pyXy TPaAHCIIOPTHOIO 3aco0y, Ha
0a3i sKoro (PyHKIIIOHYE CEPBIC, a TAKOXK Y MICIISX, HE MIepe10aueHNX MapIIPyTOM.

10.12. [IpuiHATTS Ta OMpalLIOBaHHS BXIJIHOTO MakeTa JOKYMEHTIB, a TaKOX
MOBEPHEHHSI BUXIJHOTO IMaKeTa JOKYMEHTIB Ha MEPECYBHUX BIJJATIEHUX POOOUYUX
MICIISIX afMiHICTpaTOpa 3M1HCHIOETHCS BIMOBIIHO IO BUMOT 1IbOTO PermamenTy.

Micekuii ToJjI0Ba Angnpiit CIMOHOB



