PETJIAMEHT
«eHTpy HaZaHHA aAMIHICTPaTUBHHUX NOocJayr» CrapocaMOipcbKol
MIiCBKOI paaun

3arajbpbHa YacTHHA

1. Leii [TpumipHuii periaMeHT BU3HAYAE IMOPSAJOK OpraHizamii poOOTH MOCTIHHO IIF0YOTO
pob6oyoro oprany «lleHTp HamaHHS aaMiHICTpaTUBHHX mociayr» CrtapocaMOipchKoi MiChKOT
panu(nam - HEHTp), HOr0 TEPUTOPIAIbHUX MiIPO3ALUTIB, BiAJANEHUX (Y TOMY YHCII MEPECyBHHUX)
poboYMX MiCllb aJMiHICTPaTOpiB, TMOPSJOK il aIMIHICTPATOpiB MEHTPY Ta iX B3aemomii 13
cy0’€KTaMH HaJaHHS aJIMIHICTPATUBHHUX TTOCIIYT.

2. YV upomy [IpumipHOMY periiaMeHTi TepMiHU BXXHBAIOTHCS y 3HAYCHHI, HABEJICHOMY B 3aKOHI
Ykpainu “IIpo ajMmi"icTpaTUBHI TIOCHYTH .

3. Haganus agmiHICTpaTMBHHX TOCIYT Yy LEHTpPI 3MIMCHIOETbCS 3 JOTPUMAHHSIM TaKUX
MIPUHITUIIIB:

BEPXOBEHCTBA TPaBa, y TOMY YHCJIi 3aKOHHOCTI Ta IOPUJIMYHOI BU3HAYCHOCTI,
CTaOIBLHOCTI;

PIBHOCTI Iepe] 3aKOHOM;

BIIKPUTOCTI Ta IPO30POCTI;

OTIEPATHBHOCTI T CBOEYACHOCTI;

JOCTYMHOCTI 1HGOpMalii Ipo HalaHHS aAMIHICTPATUBHUX MOCIYT;
3aXUIIEHOCTI MePCOHANBHUX JIAaHUX;

parioHanpHOi MiHIMI3allli KUTBKOCTI JOKYMEHTIB Ta MPOLETYPHUX i, 1[0 BUMAraloThCs IS
OTPUMAaHHS a/IMIHICTPAaTUBHUX MOCIYT;

HEYNEepePKEHOCT] Ta CIPaBEIJIMBOCTI;
JOCTYITHOCTI Ta 3pYYHOCTI [l Cy0’ €KTiB 3BEpHEHHS.

4. llentp y cBOIl nisIbHOCTI KepyeThcss KOHCTUTYIIEIO Ta 3aKOHAMH YKpaiHU, aKTamu
IIpe3unenta Ykpainu 1 Kabinery MinicTpiB YKpaiHu, akTaMu LIEHTPaJIbHUX Ta MICIIEBUX OpraHiB
BUKOHABYOI BJIAJM, OPTaHiB MICIIEBOTO CAMOBPSTyBaHHS, TIOJOKEHHSM PO HEHTP Ta PETrJIaMeHTOM
LEHTPY.

Bumoru 10 npumillieHHs1, B AKOMY PO3MIIY€ThCH HEHTP

5. LenTp po3millyeThes B IEHTPaJIbHIN YaCTHHI MicTa/cenuina/cena abo iHIIOMY 3py4YHOMY JUIs
Cy0’€KTIB 3BEpHEHHS MICIIi 3 PO3BUHYTOIO TPAHCIIOPTHOIO 1H(PPACTPYKTYpOIO.

Ha Bxoai no mpumimienHs (OyaiBii) po3MIIIYIOThCS BUBICKA 3 MO3HAaUeHHAM “LleHTp HamaHHs
azMiHicTpaTUBHUX mocayr’” abo “Llentp [ii”, sike 1yOm0€ThCs y TAKTHIIBHOMY BUTIISAL Ta IPUPTOM
bpaitns. [loznauennss “Llentp Hanmanus aamiHictpaTtuBHuX mnociayr” Ta “Llentp [dii” MoOXyTb
PO3MIIIYBAaTUCS OHOYACHO.

[lepen BXo10M 70 MPUMIIIEHHS pO3MILIYIOThCS TAKTHIIbHI Ta KOHTPACTHI MMO3HAYKHU ISt 0C10 3
IHBJIITHICTIO 3 MOPYLIEHHSAMH 30DYy.

Bxing mo mpuMilieHb UEHTPY, SKUM Ma€ CXOAU, MOBHHEH OyTH OONAITOBAaHWUN KHOIKOIO
BHKJIMKY, TTaHTyCOM Ta IOPYYHSIMH 3 000X OOKIB /TSI OCI0 3 IHBAJIIAHICTIO Ta 1HIIMX MAJIOMOO1THHUX
TPyI HACEICHHS, a TAKOXK MICISIMHU I TAMYAaCOBOTO PO3MIIICHHS TUTSYNX KOJSICOK.
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VY npumilieHHi LEeHTpy OOJAIITOBYETHCS CaHITapHA KiMHATa 3 ypaxyBaHHSIM MOTped ocibd 3
IHBAJIITHICTIO, 30KpEMa THUX, III0 MEPECYBAIOTHCA HA KpiciaxX KOJICHHUX, Ta 1HIIUX MaJOMOOUTBHUX
IpyIl HACEJICHHS.

Oo6namryBanHs 1eHTpY no3HadeHHsM “LlenTtp [1ii”, HaBirariiHuMu Ta0IMIKaMu (TaOIMYKaMu,
SIKI BUKOPHUCTOBYIOTBCSI JIJII OPIEHTYBAHHS y IIEHTPI), MIKTOrpaMaMH 3IHCHIOETHCS 3a 3pa3KaMH
3rigHO 3 Jojaatkamu 1-4.

JI1st 031001€HHS CTiH PEKOMEHI0BaHE BUKOPUCTAHHS KOJBOPIB 3T1AHO 3 JI0JIATKOM 5.

Y KOJBOPI UM eeMeHTax MeOJIiB PEKOMEHIOBAHUM € BUKOPUCTAHHS X04a O 0JTHOTO 3 KOJIbOPIB,
SIKUM 03JI00JICHO CTiHU IICHTPY.

OO6mamTyBaHHS IEHTPY 31HCHIOETHCS 3 JOTPMMAHHIM BUMOT IIOJI0 1HKIFO3UBHOCTI OYIiBEb 1
cniopyn, nependauenux Jlepkapaumu OyniBenbHuMu HOpmamu JIBH B.2.2-40:2018 “byawnku i
cropyau. [HKITI03UBHICTE OyaiBensb 1 criopya. OCHOBHI TOJIOKEHHS CTOCOBHO X JOCTYITHOCTI JIJIst
0ci0 3 IHBATIAHICTIO Ta IHIIMX MAJIOMOOUTEHUX TPYI HACEICHHS.

Ha npunerniéi 10 UeHTPY TEpUTOPil OONAMTOBYIOTHCS MICIS IS O€30TUIATHOI CTOSHKHU
aBTOMOOUIBHOTO TPAHCIOPTY CYO’€KTIB 3BEPHEHHS, 30KpeMa BiAMOBIIHO IMO3HAYEH1 MICIS s
aBTOTPAHCIIOPTHUX 3ac00iB, SIKUMH KEPYIOTh (B SIKUX MEPEBO3ATHCS) 0cOOM 3 1HBAIIAHICTIO, Y
KUTBKOCTI, BH3HA4YCHIM 3akoHOM Ykpainw “IIpo OCHOBM COIIQJIbHOI 3aXHIIEHOCTI 0cid 3
iHBawmigHicTIO B YKpaini”. DByxiBii, NpUMINIEHHS Ta CTOSHKH LEHTPY OOJAIITOBYIOTHCS 3
ypaxyBaHHsIM MOTped 0ci0 3 I1HBATIAHICTIO Ta IHIIMX MaJOMOOITBPHHMX TPYI HACEJIEHHS 3TiTHO 3
BUMOTaMU BIANOBITHUX JIE€P:KaBHUX OYIiBEIbHUX HOpPM, CTaHAAPTIB 1 mpaBwi. Ha mpunerimx
BYJIMIISAX PO3MIIIYIOThCS 1H(OpMAIIiliHI TaOMUYKHM, HA SKUX 3a3HAYAETHCS MICIE PO3TAIIlyBaHHS
LEHTPY.

6. [IpumilieHHs HEHTPY MOAUIAETHCS Ha BIAKPUTY Ta 3aKPUTY YACTHHH.

VY  BIAKpUTIH YacCTUHI 3A1MCHIOETbCA NPUHOM, KOHCYJIbTYBAaHHS, 1H(QOpPMYyBaHHS Ta
00CITyroByBaHHSI CYy0’ €KTiB 3BEpHEHHs mpaliBHUKaMU LEeHTpY. Cy0’e€KTH 3BEpHEHHS MaroTh
0e3nepetIKoAHUN JOCTYI IO TaKOi YACTUHU LIEHTPY.

Binkpura yactuHa BKIIOYAE:
CEKTOp NPUIOMY;

CEeKTOp 1H(HOPMYBaHHS;
CEKTOp OYIKYBaHHS;

CEKTOp OOCITYrOBYBaHHSI.

Binkpura yacTuHa pO3MILIYeThCs Ha IepuioMy abo ApyroMy moBepci OynaiBii 3a YMOBH
CTBOPCHHSI HAJICKHUX YMOB JUIsl O€3MEPEIIKOTHOTO JOCTYIY JJisi 0Ci0 3 1HBaJIAHICTIO Ta 1HIITUX
MaJIOMOOUTBHUX TPYI HACETIECHHS 0 MPUMIIeHb Oy IiBIi.

3akpuTa YacTMHA MPHU3HAYEHA BUKIIIOYHO JUIS OMNPAIIOBAHHS JOKYMEHTIB, MOIITH, HaJaHHI
KOHCYJbTAlllil Ta 3A1MCHEHHS TMOMEpPeIHbOr0 3amucy CyO0’€KTiB 3BEPHEHHS Ha MPUIOM J0
aJIMIHICTPATOPIB 3a JOMOMOTOI0 3ac00iB TeleKOMYHIKalii (TesneoHy, eIeKTPOHHOI MOIITH, 1HIITUX
3ac00iB 3B’S3KY), a TaKoX 30epekeHHs [OKYMEHTIB, CIIpaB, >KYypHalliB OOIKy/peecTparii
(po3MmilleHHS apXiBy).

Bxin 10 3akpuTOi YaCTUHU LHEHTPY CYO’ €KTaM 3BEpHEHHS 3a00POHSIETHCA.
3akpuTa YacTHHA MO’KE PO3MIILYBATHCS Ha 1HIINX MMOBEpXax, HIXkK BIAKPUTA YaCTHUHA.

7. Cektop mnpuiioMy OOJAIITOBYETHCS MPH BXOAl [0 MPHUMILICHHA LEHTPY. Y HbBOMY
3MIMCHIOETHCA 3arajibHe 1H(QOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’ €KTIB 3BEpHEHHS 3 MUTaHb POOOTH
LEHTPY.
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8. Cekrop iH(popMyBaHHS O00JAMITOBYETHCS 3 METOIK O3HAHOMIICHHS CyO’€KTIB 3BEpHEHHS 3
MOPSIZIKOM Ta YMOBaMH HaJaHHS aJIMiHICTPATUBHHUX TTOCIIYT.

VY cekrtopi iHDOpMyBaHHS PO3MINIYIOThCS iH(OpMaIliiHI CTeHIU, TocTepu (TutakaTu) Ta/abo
iHpopMaliiiHi TepMiHAIM B 3pYYHOMY JJIsl TEPETIsIy MICIi, 0 MICTATh aKTyallbHY, BUYEPITHY
iHdopmarliro, HeoOXiHY I OJep KaHHS aaMIHICTPATUBHHUX ITOCIYT, a TaKOXK 1H(GOpPMAIIIO 100
MOJKJIMBOCTEH OTPUMAaHHS IOCIYr OH-IAH B EJIEKTPOHHOMY BUTJISAL, i1H(pOpMAIi0 100
3MIMCHEHHS KOHCYAbTyBaHHA mignpuemiiB (“/is. biznec”) (y pa3i TpOBEICHHS TaKOro
KOHCYJIbTYBaHHSI B NPUMILICHHAX LEHTPY), iH(POpMAIiI0 MIOA0 3MIHCHEHHS NpUHOMY Cy0O’ €KTIB
3BEpHECHHS 3 HaJlaHHS 0e30IIaTHOI MPaBoBOi JOMOMOTH (y pa3i MpPOBEIEHHS TAKOTO NMPHIOMY B
MPUMILICHHAX LEHTPY), @ TaKoX 1H(POpPMAII0 MIOA0 EIEKTPOHHOTO YpsAYBaHHS Ta EJICKTPOHHOT
JIEMOKpaTii, pO3BUTKY ITU(DPOBUX HABUYOK Ta MU(PPOBHUX IpaB IpoMajsiH, ITU(POBUX 1HHOBAIlIN Ta
TEXHOJOT1H.

CekTop iH(MOpMYBaHHS OOJNAIITOBYETHCS CTOJAMH, CTUIBLSAMH, KOMIT IOTEPHOI TEXHIKOIO 3
BUTBHUM JIOCTYIIOM 110 [HTEpHEeTY Ta 3a0e3meuyeThCsl KaHIeIIPCHhKUMU TOBAPAMHU IS 3aIIOBHEHHS
cy0’eKTamMu 3BEpHEHHSI HEOOX1THIX JOKYMEHTIB.

Jlnst BUCIIOBJICHHS Cy0’€KTaMH 3BEPHEHb 3ayBa)KCHb 1 TPOMO3HUIIN OO SKOCTI HaJaHHS
aJIMIHICTPATUBHUX TIOCIYT TPUMIIICHHS, J€ po3MilleHi CeKTop iH(QOpMyBaHHS IEHTPY,
TEPUTOPIAIBHUNA MIAPO3AUT UEHTPY, BigganeHe (y TOMY UYHCHII TMepecyBHE) poboue wicie
aZMiHIcTpaTOopa, 00JIAIITOBYIOTHCS BIAMOBIIHUMH 3ac00aMu (30KpeMa CKPHUHBKOIO) Ta/ab0 B HHUX
PO3MIIIYETHCS B IOCTYITHOMY MICITI KHUTa BIATYKIB 1 TPOMO3HIIIH.

Jlnisi BCTaHOBIIGHHSI 3BOPOTHOTO 3B’SI3KY 13 CyO’€KTaMu 3BEpPHEHb B EJIEKTPOHHINA (opmi y
3a3HAYEHOMY NPUMIIIEHHI PO3MIIY€EThCs 1H(MOpPMALid, IO MICTUTh TNEPTEKCTOBI MOCUIAHHS Ta
QR-xomu Ha (GOpPMH-ONUTYBATHHUKH (AHKETH) UIS OLIHIOBAHHS CyO’€KTaMH 3BEPHEHHS SKOCTI
HaJaHUX 1M aJMIHICTPATUBHUX IMOCIYT, B TOMY YHCJIl Ha KOMII FOTEpHIA TEXHIilll, y TepMiHaNax,
IHIIUX TEXHIYHUX 3aco0ax, a TakoXX Ha BIAMOBITHUX BeO-caliTax. 3a3HaueHa iHdoOpmalis
PO3MINIYETHCS OKPEMO B CEKTOpax MpuiiomMy, iHHOpMyBaHHS, OYIKyBaHHS Ta 00CTyrOByBaHHS.

9. CexTop 04YIKYBaHHS PO3MILIYETHCS B POCTOPOMY NMPUMILIEHH], IJIOIIA KOO BU3HAYAETHCS
3aJIe)KHO BIJ] KUIBKOCTI 0Ci0, sIKi 3BEpTalOThCs J0 IEHTPY MPOTATOM JHS, Ta OOJAIITOBYETHCS
cToJamMHu JUIsl 0pOpMIIEHHS TIOKYMEHTIB Ta B JOCTATHIN KIJIBKOCT1 CTUIBLSAMH, KpiCJIaMHU TOLIO.

VY cekTopi 04iKyBaHHS 00JIAIITOBYIOTHCS MICIS JIJIs1 CyO’ €KTIB 3BE€pHEHB B IIEHTPAaX, YTBOPEHUX
Ha TEPUTOPIl MICHKUX, CEIMIIHUX, CUIBCBKUX TEPUTOPIAIBLHUX I'poMasl. [X peKoMeH10BaHa KUIbKICTB:

70 5 THC. 0C10, - HE MEHII K TPU MICLIS;

Bix 5 1o 10 THc. 0ci0, - HE MEHIII SIK 1T’ SITh MICIIb;
Bix 10 mo 20 twHC. 0ci0, - He MeHI gK 10 MicIb;
Bix 20 mo 50 twHc. oci0, - He MeHII 9K 15 MicCIb;
Big 50 mo 100 Twmc. oci0, - He MeHI K 20 MicIlb;
o1apm sk 100 THC. 0Ci0, - He MeHII K 30 MicIb.

CekTop OUIKYBaHHA y pa3i MoTpedu 00JaJHYEThCS aBTOMATH30BAHOI CHCTEMOIO KEpyBaHHS
Yepror, CHUCTEMOI0 3BYKOBOTO 1H(OpPMyBaHHS OCI0 MOXWJIOTO BIKYy Ta 0Ci0 3 IHBAJIIIHICTIO 3
MOPYUIEHHSIMHU 30DY.

VY OpuMIIeHHSAX LEHTPY, HOro TepUTOPIaIbHUX MiJIPO3/IUIIB, Y MPUMIMIEHHSIX, 1€ PO3MIIICHI
BiJiJaJieHl poOoYl Miclsl agMIHICTpaTopiB, Ta HAa MNEPECYBHUX BIAJAIEHHUX pOOOYMX MICIISIX
aJIMIHICTPATOPIB CTBOPIOIOTHCS YMOBH JJIS OIUIATH CyO’ €KTaMU 3BEPHEHB aIMIHICTPATUBHOTO 300py
(30KpeMa, pO3MINIYIOThCS OaHKOMaTH, IaTiKHI TepMmiHamu (y Tomy uyuciai POS-tepminanmy,
MIPOrPaMHO-TEXHIYHI KOMITJIEKCH CaMOOOCTyrOByBaHHS).



10. Cexkrop o0OcCIyroByBaHHS TIOBHHEH OYTH YTBOPEHHH 3a MPHHLUIOM BIJKPHUTOCTI
pPO3MiIIeHHsST poOOYHX MicCIb. J{JIs MBUAKOTO OOCITYroByBaHHSI Cy0’€KTIB 3BEpHEHB p0OOOYI MiCIls
aJIMIHICTPATOPIB MOXKYTh PO3MOAUIATHCSA 33 MPUHIMIIOM MPHHOMY 1 BHIadi JOKyMeHTiB. KoxHe
poboue wmicte Uil mpuiioMy Cy0’€KTiB 3BEpPHEHHS NMOBHHHO MaTH iH(GOpMaIliiHy TabIuyKy i3
3a3HAYCHHSM HOMEpa TaKOTO MiCIs, Mpi3BUINA, iMEHi, M0 OaThKOBI Ta MOCATU aaMiHICTpaTopa
LEHTPY.

11. Ilmoma cexTopiB OUIKyBaHHS Ta OOCIyrOBYBaHHsS IICHTPY, HOIO TEPHTOPIaIbHOTO
HiAPO3ALTY Ta MPUMIIICHHS, J€¢ pO3MIIEHO BinjaneHe poOoue Micie aaMiHICTpaTopa, a TaKOX
IIJIOINA MEPECYBHOTO BIIJAICHOT0 poOOYOro Micisd aaMiHicTpaTtopa “MoOinpHUN 1IeHTp” MOBHHHA
OyTH JOCTaTHBOIO JUIs 3a0€3MEUeHHsS 3pYYHUX Ta KOMGPOPTHHX YMOB Jisi MPUHOMY CyO’€KTiB
3BEpPHEHHS 1 POOOTH aIMIHICTPATOPIB LIEHTPY.

PexomeHn0oBaHa IJIOIIA CEKTOPIB OYIKYBaHHS Ta OOCIYrOBYBaHHS CTAHOBHTBH ISl I[EHTPIB,
YTBOPEHMX Ha TEPUTOPIi MICHKHX, CEITUIHUX, CLIBCHKUX TEPUTOPIAIBHUX TPOMAJI 3 HACCIICHHSM:!

10 10 tuc. oci0, - He meHI Sk 30 KB. METPiB;

Bix 10 10 50 THC. 0ci0, - He MeHIT K 50 KB. METpiB;
Bix 50 1o 100 Tuc. oci0, - He MeH sk 70 KB. METPIB;
oinbr sk 100 THC. 0oci0, - He MeHI sk 100 KB. MeTpiB.

12. Ha indopmaniiinux creHaax abo iHGopMmaliiiHuX TepMiHagax po3MilyeThes iHGOpMaIlis,
30KpeMa, 1po:

HallMEHYBaHHS LIEHTPY, HOT0 MICIIe3HAXOKEHHS Ta MICIIE3HAXO/DKEHHS HOT0 TepUTOpiaIbHUX
MiAPO3ALTIB, BiIAANCHUX POOOYMX MICIb aJAMIiHICTPATOPiB, MICI pO3TAIllyBaHHS MalaHYMKIB, HA
SKUX MPAIOI0Th IEPECYBH1 BialieH1 poOdoui Micis aaMiHicTpaTopa “MobinbHuil neHTp” (B pasi ix
YTBOPEHHS), HOMEPH TeJIeOHIB I TOBIIOK, (akcy, aapecy BeO-cailTy, eeKTPOHHOT MOIITH;

rpagik poOOTH WEHTPY, HOro TEPUTOpIaTbHUX MIAPO3AUTIB, BilgaleHUX (y TOMY 4YHCIHI
MEpECYBHUX) POOOUYMX MICIH aIMIHICTpaTOpiB (B pa3l iX yTBOpeHH:) (MPUHOMHI JHI Ta TOJAWHH,
BUXI1/IHI JIH1), SKUH 3aTBEPXKY€ETHCSI OPraHOM, 110 YTBOPHB LIEHTP, 3 YpaXyBaHHAM MOTped Cyd’ €KTIB
3BEpHEHHS Ta BIAMOBIIHO 10 BUMOT 3akoHY Ykpainu “IIpo anMiHicTpaTUBHI MOCIYTH”;

nepesik aJAMIHICTPAaTUBHUX TIOCIYT, SIKI HaJaloThCi Yepe3 LEHTpP, WOro TepUTOpialibHI
HiApO3ALIHM, BijjajeHi (y TOMY 4HWCII HEepecyBHi) pobodi Micis aaMmiHicTpaTtopiB (B pasi ix
YTBOPEHHS), Ta BIAMOBIIHI 1HQOPMaILIiiHI KApTKU aJAMIHICTPATUBHUX MTOCIIYT;

CTPOKHU HAAAHHA a)IMiHiCTpaTI/IBHI/IX TIOCIIYT;

OnmaHkM 3asfB Ta IHIIUX JOKYMEHTIB, HEOOXIHUX [UIS 3BEpPHEHHS 3a OTPUMaHHIM
aJIMIHICTPATUBHUX IOCIYT, a TAKOX 3pa3KH iX 3alIOBHEHHS;

TUTATKHI PEKBI3UTH JUTSL OTUIATH TUIATHUX a/IMIHICTPATUBHUX TOCIIYT;
CYIyTHI HOCIIYTH, SIKi HAJAIOTHCSI B IPUMILIEHHI LICHTPY;

npi3BuIlEe, iM’s, 10 0aTHKOBI KEPIBHUKA IIEHTPY, KOHTAKTHI TeaedOHH, aJipecy €IEeKTPOHHOI
TOILTH;

KOpUCTYBaHHS 1HPOpMaLIHHIMHU TepMiHaiamMu (y pasl iX HasBHOCTI);

KOPHUCTYBaHHSI aBTOMAaTH30BaHOIO CUCTEMOIO KepyBaHHsI ueproto (y pasi ii HassBHOCTI);
MIOJIOKEHHS TIPO IIEHTP;

periaMeHT LEHTpY;

rpadik mpuiiomy cy0’€KTiB 3BEpHEHHS MOCAJOBUMHU OCOOaMH OpraHy, L0 YTBOPHB ICHTD,
CUTbCBKHM, CEIIUIIHUM, MICBKUM TOJIOBOIO, KEPIBHUKOM BIHCHKOBO-IIMBUIHHOI aaMiHICTpallii
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HACeJIeHOro MyHKTY (y pa3l NpOBEOCHHS TaKOro IMpHIOMY B TNPUMIIIEHHSX LEHTPY, HOro
TEPUTOPIAIBHUX MIAPO3AUIB, Y TNPHUMIMICHHSIX, JI€ PO3MIIIEH] BiIgajieHl poOodi MicIst
aZIMIHICTpaTOPiB a00 Ha MEePEeCYBHUX BiJATCHUX POOOUMX MICLSX aMiHICTPATOPIB);

rpadik HaJaHHS KOHCYJIbTALIN, MPUIOMY CYO’ €KTIB 3BE€PHEHBb CyO’ €KTaMH, SIKi 3a0€3MeUyloTh
KOHCYJIbTYBAaHHS Ta MIPUHOM y IPUMIILICHHSAX LCHTPY;

iH(pOpMaIio 10JJ0 MOMXJIMBOCTEH OTPUMAHHS MTOCIYT OH-JIAHH B €JIEKTPOHHOMY BHIJISII;

iHpopMalil0 [IOJ0 ENEeKTPOHHOTO YpPSIyBaHHSA Ta EJIEKTPOHHOI JeMOKparii, pPO3BUTKY
nu(ppoBUX HABUYOK Ta IMU(POBUX MPaB IPOMAJISTH, TU(PPOBUX iHHOBAIIINA Ta TEXHOJIOTIMH.

13. Tlepemik agMiHICTpaTHBHUX MOCIYT, SKi HAIalOTbCA 4Yepe3 LEHTP, HOro TepUTOpiajbHi
migpo3aim, BigmaneHi (y TOMY YHCII TepecyBHI) poOodi Micis aamiHicTpaTopiB (B pasi ix
YTBOPEHHS ), TOBUHEH PO3MIIIYBATUCS y JOCTYITHOMY Ta 3pyYHOMY Ui Cy0’€KTIB 3BEpHEHHS Miclli,
y TOMY 4uCii Ha iHpopMamiifHoMy TepMiHami (y pasi #oro HasBHOCTI). AJMiHICTPAaTUBHI MOCIYTH B
MEPEeTiKy TPYNYIOTBCS 3a MOJEIUIIO JKUTTEBHX CHUTYalliil cy0’eKTiB 3BepHEHHs Ta/abo cdepamu
MIPaBOBIIHOCHH (3aKOHOAABCTBA), Ta/ab0 cy0’€KTaMM HAJaHHS aAMiHICTPATUBHUX MOCTYT.

[lepenik agMiHICTPaTUBHUX MOCIYT, SIKI HAJAIOTHCS Yepe3 TEPUTOPIaIbHI MiAPO3ALTN LICHTPY,
BijyajeHi (y TOMy 4YHCIi TepecyBHi) poOoui wmicus ammiHicTpaTtopiB (y pasi iX YTBOpPEHHS),
3aTBEPKYETHCSI OPTaHOM, 1110 YTBOPHB LIEHTP, 3 YPaxXyBaHHSIM MOTPeO Cy0’€KTIB 3BEPHEHHSI.

14. Bianku 3asiB, HEOOXIAHI JUTsI 3aMOBJICHHS aMIiHICTPATUBHUX ITOCITYT, PO3MIIIYIOTHCS Ha
CTEeHJIaX-HaKoMnW4YyBayax abo crejakax i3 BUIBHUM JIOCTYIOM JO HHUX Cy0’ €KTiB 3BEepHEHHsS a0o0 Ha
BeO-caiiTi ieHTpy (BeO-caiiTi oprany, 10 yTBOPHB IICHTP).

15. Ocobam 3 IHBaJIIHICTIO Ta IHIIMM MaJOMOOUIBHHUM TIpylaM HacelleHHs 3a0e3nedyeThest
BUIBHHI JOCTYNn A0 iH(opMmarlii, 3a3Ha4eHoi B I[bOMY PO3IiIi, IUIIXOM PO3MIIIEHHS OYKJIETIB,
iH(hopMaLlIHUX JIMUCTIB Ha CTEHJAX, IHIIMX HEOOXiAHMX MaTepiaiiB, HAJAPYKOBAaHHUX HIpU(PTOM
Bpaiins. V pa3i MOXIMBOCTI Ha iHPOpMAIITHUX TepMiHaIaX pO3MILIYETHCS FOJ0CcOBa iHPoOpMaIlis Ta
BiJIeoiH(opMallisi, a TAKOXK 31HCHIOETHCS 1HPOPMYBaHHS B IHIIUI croci0, AKUH € 3pydHUM /711 0C10
3 IHBJIIJHICTIO, 30KpeMa 0cCi0 3 MOPYIIEHHSIMU CIyXy, 30py, Ta IHIIUX MaJOMOOUIBHUX TPyl
HaCeJIeHHS.

Jlnst 3a0e3nedyeHHs HaJlaHHS aIMIHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEpHEHHS, 5Kl € TIIyXHUMH,
HIMHUMH a00 TITYXOHIMUMH, 1O pOOOTH LEHTPY MOXKE 3aJIy4aThCs NepeKiajad KeCcTOBOT MOBH.

16. YV pa3i HajaHHs aMIHICTPaTUBHUX MOCIYT yepe3 LEHTP KOHCYJbTAllii 3 MUTaHb HAJaHHI
TaKMX IOCIYT NMPOBOJAATHCA (Y TOMY YHCI1 MPEACTaBHUKAMU Cy0’€KTIB HaJJaHHS aJMIHICTPATUBHUX
MOCIYT) BUKJIIOYHO y LEHTP1, HOro TepUTOpiaIbHUX MiAPO3/iiax, Ha BiAJATIEHUX poOOYNX MICIISX
a/IMIHICTpaTOPIB.

Indopmaniiina Ta TeXHOJIOTIYHA KAPTKH AAMIHICTPATHBHUX MOCJIYT

17. Opran, 1110 yTBOPUB LIEHTP, a TAKOK KEPIBHUK LIEHTPY MOXKYTh BHOCUTHU CY0’ €KTOBI Ha/IaHHS
aJIMiHICTPATUBHOI TIOCIYTH TPOMO3UIli 00 HEOOXIMHOCTI BHECEHHS 3MIH JI0 3aTBEPIKEHUX
1H(pOpMaLIHHUX Ta TEXHOJIOTTYHUX KapTOK aIMIHICTPATUBHUX MOCIYT (y TOMY YHCI1 JUISl JTOKYMEHTIB
JI03BUIBHOTO XapakTepy y cepi rocnogapchKoi TisIbHOCTI).

18. Y pa3si BHECEHHS 3MiH J0 3aKOHOJABCTBA 1010 HAJaHHS aMiHICTPAaTUBHOI TOCIYTH CY0’ €KT
il HaIaHHS CBOEYACHO 1HPOPMYE PO IIe OPTaH, IO YTBOPHUB IIEHTP, a TAKOXK KEPIBHUKA IICHTPY, TOTYE
MPOMO3UIlii MO0 BHECEHHS 3MiH J0 iHGOpMaIifHUX Ta/ab0 TEXHOJIOTIYHUX KapTOK 3TiHO 13
3aKOHO/IaBCTBOM.

Po0ora indopmaniiiHOro migpo3ainy ueHTpy

19. Jlns HamaHHS JOMOMOTH CYO’€KTaM 3BEpHEHHS Yy KOPHUCTYBaHHI 1HGOpMAIIiHUMU
TEpMiHAJIAaMH Ta aBTOMATH30BAaHOIO CHCTEMOIO KepyBaHHA ueproro (y pas3l iX HasBHOCTI),



KOHCYJIbTYBaHHS 13 3arajibHUX MMUTaHb OpraHizamii poOOTH LIEHTPY Ta MOPSAAKY NMPUHOMY CyO €KTIB
3BEPHEHHS y IEHTP1 MOKE YTBOPIOBATHCS 1H(OPMAITIHHUN T1IPO31I.

[HpopMamiitHu# TAPO3 AT EHTPY TAKOXK:

iHpOpMY€E 3a YCHUM KIIONOTAaHHSIM CyO’€KTa 3BEpHEHHS MPO HAIEKHICTh MOPYIIEHOTO HUM
MIUTAHHSA 10 KOMIIETEHLIT LIEHTPY;

KOHCYJIBTY€E CYO’€KTIB 3BE€pHEHHS 111010 TTOPSJIKY BHECEHHS IJIaTH (aMIHICTPATUBHOTO 300pY)
3a HaJIaHHS IUIATHUX aJMIHICTPaTUBHUX MOCIYT, Ha/Ja€ 1HPOPMALiI0 MPO IJIATKHI PEeKBI3UTH IS
CIUTaTH aIMIHICTPAaTHBHOTO 300pY;

Hajae iHImy iHGOpMAaIio Ta JONOMOTY, 10 HEOOXiIHI Cy0’€KTaM 3BEpHEHHS 10 MpUHOMY iX
aMIHICTPATOPOM.

20. Opras, 0 YTBOPHUB IIEHTP, CTBOPIOE Ta 3a0e3meuye poOoTy BeO-caiiTy IEHTPY a00 OKPEeMOTO
po3ally Ha CBOEMY BeO-caiiTi, J¢ pPO3MIIIyeThes iHQOpMaIlis, 3a3HaueHa B OYHKTI 12 1p0ro
[TpuMipHOTO periiaMeHTy, a TaKoX BiIOMOCTI PO HAWOJIMKYI 3YyITMHKH TPOMAJICHKOTO TPAHCIOPTY,
i i3H1 IUIIXH, MiCIs TApKyBaHHS, JOCTYIHICTh HEHTPY A 0Ci0 3 IHBANIIHICTIO 3 TOPYIICHHAMHI
30Dy, CIyXy, OOPHO-PYXOBOTO anapary, iHIla KOpUCHa AJisi Cy0’€KTiB 3BepHEHHS 1HhOopMaIlis.

21. Indopmaris, siKa po3MIIIY€ETHCS B MPUMIIIEHHI IEHTPY (B TOMY YHCII Ha iH(GOpMAIiifHIX
TepMiHallax) Ta Ha BeO-caiiTi, MOBUHHA OyTH aKTyaJIbHOIO 1 BUYEPITHOIO.

[ndopmarris Ha BeO-caiiTi HEHTPY Mae OyTH 3pY4HOIO JUIS MOIIYKY Ta KOMIIOBAHHS.

22. Cy0’exTaM 3BEpHEHHSI, SIKi 3BEPHYIIUCS 10 HEHTPY (HOro TEpUTOPIaTbHUX IMiIPO3IiiB, 10
aJIMiHICTPATOPIB, 110 MPALIOITh HA BiAjajdeHUX (y TOMY YHCII MEPECYBHUX) pOOOYMX MICIISX, 3
BUKOPHUCTaHHAM 3aC00IB TEJIEKOMYHIKAIIHHOTO 3B’s3Ky (TelneqoHy, €IeKTPOHHOI IOIITH, 1HIITNX
3ac00iB 3B 53Ky), 3abe3meuyeTrbcs MOXJIMBICTH OTpUMaHHA 1HGopManlii m[po  HaJaHHS
a/IMIHICTPATUBHUX MOCIYT Yy CIOCIO, 1110 aHAJIOTIYHUIN crloco0y 3BEpHEHHS, a00 B 1HIINI BUOpaHUil
cy0’€KTOM 3BEpHEHHS CHOCi0.

KepyBanHs yeprorw B neHTpi

23. 3 MeTot0 3a0e3neueHHsI 3pyYHOCT] Ta OIIEPATUBHOCTI 00CITYTOBYBaHHs Cy0 €KTIB 3BEPHEHHS
y HeHTp1 (MO0ro TepuTOpiabHUX MIAPO3/UIax, Ha BiAaIeHUX (Y TOMY YHCIII IEPECYBHUX) POOOUUX
MICISIX aIMIHICTPAaTOpiB) BXKUBAIOTHCS 3aXOAM Ul 3al00IraHHS yTBOPEHHIO 4epru, a y pasi ii
YTBOPEHHS - JUIsI KEPYBAHHS YEProro.

24. 'V pa3si 3anpoBa/KeHHSI aBTOMaTU30BaHOI CUCTEMH KEPYBAHHS YEProko Cy0’€KT 3BEpHEHHS
JUI IpUHOMY aJIMiHICTPaTOPOM LIEHTPY PEECTPYETHCS 3a JIOMOMOIOI0 TepMiHala B TaKiil cuctemi,
OTPUMYE BIANOBIIHUN HOMEP y Yep3l Ta OUIKye Ha MpHiloM. ABTOMaTH30BaHa CUCTEMa KEpyBaHHs
4eprorw Moxke nepeadadaTd MepcoHipikoBaHy peecTpalilo cy0’e€kTa 3BepHEHHS (13 3a3HaYEHHSAM
HOro mpi3BUILA Ta IMEHI).

25. YV ueHTpi, HOro TepUTOpiaIbHUX MiAPO3/isaxX, Ha BiAJaIEHUX (Y TOMY YHMCIi MEPECyBHHUX )
poOoUMX MICLISX aAMiHICTPATOPIB, MOKE 3/11MICHIOBATHUCS MONEPEIHIN 3anuc cy0’ €KTiB 3BEpHEHHS Ha
NpUHOM JI0 aJMiHICTpaTopa Ha BU3HA4YeHy JaTy Ta 4ac. [lomepenHiil 3amuc Moxxe 311HCHIOBaTHUCS
LUIIXOM OCOOMCTOrO 3BEPHEHHSI JI0 IIEHTPY, HOro TepuTopiaabHUX MiAPO3ALUIIB, aJMIHICTPATOPIB
LEHTPY, II0 TNPAIOIOTh Ha BigganeHux (y TOMY 4YHCIl NEepecyBHUX) pOOOYHMX MICIX, 3
BUKOPUCTAHHSM Telle()OHHOTO 3B’S3KY Ta/al0 eNeKTpOHHOI peecTpalii Ha BeO-calTi IEHTPY
(cropinkn Ha BeO-caliTi opraHy, IO YTBOPUB IIEHTp) YW 3a jgomnomororo HamioHaneHOi BeO-
m1atGopMu LEHTPIB HaJaHHS aJMiHICTpaTUBHMX mochyr. Ilpuiiom cyO’eKkTiB 3BEpHEHHS, SKi
3apeecTpyBAIUCS [UIIXOM MOIMEPETHBOTO 3aMHUCY, 3MIHCHIOETHCS Yy BU3HAUYEHI KEPIBHUKOM IIEHTPY
TOJIMHHU.

26. LlenTp Mo’ke 311HCHIOBATH KEPYBaHHS 4Eproro B IHIIUH CHOCIO, rapaHTyIOYH JOTPUMAHHSI
MIPUHITUITY PIBHOCTI CYO’ €KTIB 3BEPHEHHS.
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IIpuitHATTA 3as1BH TA IHIIUX JOKYMEHTIB y HEHTPi

27. IlpuitHaTTs Bix cy0’€KTa 3BEpHEHHS 3asBH Ta IHIIUX JTOKYMEHTIB, HEOOX1THUX JJIs HaJaHHS
aJIMIHICTPAaTUBHOI MOCIYrd (Aajii - BXIAHMN MakKeT JOKYMEHTIB), Ta MOBEPHEHHsS IOKYMEHTIB 3
pe3yabTaTOM HAJAaHHS aJAMIHICTPATHBHOI TOCIHYyTrH (Jaidli - BUXIAHMH TaKeT JOKYMCHTIB)
3MIACHIOETHCS. BUKJIIOYHO B LIEHTPi a0 HOro TepUTOPiaibHUX MiApO3AisiaxX, BiaganieHuX (y ToMmy
YHUCITI MEPECYBHUX ) pOOOUYUX MICIAX aJAMIHICTpaTOpiB (B pa3i iX yTBOpEHHS).

3a pilIeHHSIM OpraHy, iKMW YTBOPHUB ILIEHTpP, OKpEMi 3aBJaHHS aaMiHICTpaTopa, MOB’s3aHi 3
OTPUMAaHHSAM BXIJHOTO IAKeTa JIOKYMEHTIB, BUAAYCI0 PE3YJIbTAaTiB HaJaHHS aIMiHICTPATHBHHUX
MOCIYT, MOX€ BUKOHYBAaTH CTapOCTa, a TAKOXK Y BHIIAJKaX, Meper0aueHNX 3aKOHOAaBCTBOM, 1HIIA
YIIOBHOB@KEHA MOCa[0oBa 0co0a BHKOHABUOTO OpraHy CUIBCHKOi, CEJHUIIHOI, MIChKOi paj,
BiICBKOBO-IIUBIJIFHOL aIMIHICTpAaIlii HACEIIEHOTO MYHKTY.

VY Bumagkax, mependaueHUX 3aKOHOAABCTBOM, a TAaKOX Ha BUMOTY Cy0’€KTa 3BEpHEHHS
aJMIHICTpaTOp IIEHTPY CKJIAIA€ 3asBY B €IICKTPOHHIN hopmi, IpyKye Ti Ta Hagae cy0’ €KTYy 3BEepHEHHS
JUTSE TIEPEBIPKY Ta ITiITUCAHHS.

[TpuitHATTS 3a4B U1 OTPUMaHHS aaMiHICTPATUBHUX MOCIYT Bif (Gi3UYHUX OCIO, y TOMY YHCIi
Gbi3UYHUX 0Ci0 - MIPUEMITIB, 3AIHCHIOETHCS HE3aJICKHO B1JI peecTpallii iX MicIis IPOKUBaHHS, KPIM
BHIIAJIKiB, TTepe10aueHNX 3aKOHOM.

3asBH BiJ IOPUAMYHUX 0C10 MPUIMAIOTHCS 3a MICIIE3HAXOKEHHAM TakuX 0ci0 abo y BUMaaKax,
nependadeHux 3aKOHOM, 33 MiCIIeM ITPOBAKEHHS TisSUTHHOCTI 200 MICIIe3HAXOPKSHHSIM BiIIMTOBITHUX
00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IIpuiiHATTS BiF CyO’ €KTIiB TOCIIOJAPIOBAHHS 3asBU MPO BHIAYy JOKYMEHTIB JI03BIJIBHOTO
XapakTepy Ta JOKYMEHTIB, 1110 JOJAI0THCS 10 Hel, AeKiaparlil BiAMOBITHOCTI MaTepialbHO-TEXHIYHOT
0a3u BUMOTraM 3aKOHOJIaBCTBA, BHAa4a (mepeoOopMIICHHS, aHyTIOBaHHS) JOKYMEHTIB JI03BIJILHOTO
XapakTepy, ki oopMIIeH] JO3BUIBHUMU OpraHaMy, Ta 3apeecTPOBAHUX JCKJIapaliil 311CHIOI0TbCS
BIJIITOBIAHO 10 3aKkoHY Ykpainu “IIpo H0o3BiIbHY cHCTEMY V cepl rocnoaapchKoi MIsUIbHOCTI .

29. CyQ’eKT 3BEpHEHHs Ma€ MpaBO MOJATH BXIAHMHM NaKeT JOKYMEHTIB y LEHTpl (ioro
TEePUTOPIAIbHOMY MIJPO3/ii, BifjaieHoMy (y TOMY 4YHCIi INEepecyBHOMY) poOOYOMY MicCIi
aZMiHicTpaTopa (B pa3si iX YTBOPEHHS) OCOOMCTO, Yepe3 MpeICTaBHUKA (3aKOHHOTO NMPEACTaBHUKA),
HajicaaTh HWOro MOMITOK (PEKOMEHJOBAHUM JIMCTOM 3 OIMCOM BKJIAJICHHs) abo y BHUMAJKax,
nependadeHux 3aKOHOM, 32 JI0IIOMOTI0I0 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ SI3KY.

3asBa A7 OTPUMAaHHS aJMIHICTPATMBHOI MOCIYT'M B €JIEKTPOHHIH (OpMi MOJAE€ThCS uepes
€auHuil nepxaBHUl BeONOpTaJl €MEKTPOHHUX MOCIYr, Yy TOMY YHCII uYepe3 IHTErpOBaHI 3 HUM
iHpopMalliiiHi CUCTeMU JIepKaBHUX OPraHiB Ta OPraHiB MICIIEBOI'O CaMOBPSTyBaHHS.

30. YV pa3i Komu BXIAHHUH TMAaKeT JOKYMEHTIB TIOJA€TbCS MPEICTaBHUKOM (3aKOHHUM
MIPEJCTAaBHUKOM) CyO’€KTa 3BEpHEHHs, MpeJ]’ sIBISIOTHCS JOKYMEHTH, IO IOCBIIYYIOTH 0CO0Y
Mpe/ICTaBHUKA Ta 3aCBITUYIOTh HOTO MOBHOBAKEHHSI.

31. AnaMiHICTpaTOp IEHTPY TEpeBips€e BIAMOBIIHICTh BXIJHOTO TIaKeTa JOKYMEHTIB
iHpopMaNiiiHii KapTIi aaMiHICTPATUBHOI MOCIYTH, Yy pa3i MOTpeOH HaJae JOMOMOry CyO’€KTOBI
3BEpHEHHS B 3allOBHEHHI OJaHKa 3asBU. Y pa3i KoM cy0’€KT 3BE€pHEHHS MPUITYCTUBCSA HETOUHOCTEN
a00 MOMMJIKY TIi/1 4ac 3alIOBHEHHS OJIaHKa 3asBU, aAMIHICTPaTOp MOBIIOMIISIE Cy0’ €KTOBI 3BEPHEHHS
PO BiJMOBIAHI HEJIOJIKU Ta HaJla€ HEOOX1JIHY JJOTIOMOTY B 1X yCYHEHHI.

33. AAMiHICTpaTOp LIEHTPY CKJIAJa€ OMUC BX1AHOTO MAaKeTa JOKYMEHTIB, Y SKOMY 3a3Ha4al0ThCs
iH(popMallig Mpo 3asiBy Ta MEPEiK JOKYMEHTIB, MOJAHUX CYO €KTOM 3BEpHEHHS J0 Hel, Y JABOX
pPUMipHHUKAX.

34. Cy0’exTOBi 3BEpHEHHsI HAJA€THCS MPHUMIPHUK OMHUCY BXITHOTO MaKeTa JIOKYMEHTIB 3a
IIJIMTACOM 1 3 TIPOCTABJICHHSAM I€YaTKH (IITaMI1a) BiAMOBIAHOTO aJMIHICTpaTopa IEHTPY, a TaKOX
BIJIMITKH IPO 1Ty Ta Yac Horo ckiaaeHHs. Jpyruil npuMipHUK ONUCY BXiTHOTO MaKeTa JOKYMEHTIB
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30epiraeTbcsi B MaTepiasiax ClpaBH, a y pasi 3A1iCHEHHS B IIEHTP1 €JIEeKTPOHHOTO JOKYMEHTOO0OITY -
B €IIEKTPOHHIN (opmi.

35. AamiHicTpaTop IEHTPY Mia 4Yac OTPUMaHHS BXIJHOTO TMaKeTa JOKYMEHTIB 3000B’si3aHUIN
3’sCyBaTH NPUHHATHUN U1 Y0’ €KTa 3BEpHEHHS CIOCIO H0r0 MOBiIOMIICHHS PO PE3yIbTAaT HAAAHHS
aJIMIHICTPATUBHOI MOCIYTH, a TAKOXK Oa’kaHe MiCLle OTPUMaHHS O(OPMIICHOTO pe3yabTaTy HaJaHHS
aJIMIHICTPAaTUBHOI MOCIYTU (B LEHTPi, HOTO TEpUTOPiaIbHOMY HiAPO3ALTi, BigaajgeHoMy (y TOMY
YUCII TepecyBHOMY) poOouomy Micii aamiHicTpaTopa (B pasi iX yTBOpEHHs), CHOCIO mepemadi
Cy0’€KTOBI 3BepHEHHS BUXIJHOTO MMaKeTa JOKYMEHTIB (0COOMCTO, 3ac00aMH MOMITOBOTO 3B S3KY, Y
TOMY YHCJII Kyp’ €pOM 3a J0JIaTKOBY IIATy, 400 TeIEKOMYHIKAI[IHHOTO 3B’ 3Ky UM B 1HIIIHK BUOpaHUI
Cy0’€KTOM 3BEpHEHHS CIOCi0), MPO IO 3a3HAYAETHCS B OMHCI BXIAHOTO TAaKeTa JOKYMEHTIB Yy
narepoBii Ta/abo eneKTpoHHIN hopmi.

36. AQMIHICTpaTOp MEHTPY 3IIHCHIOE PEECTPAIlii0 BXITHOTO TAaKeTa JOKYMEHTIB MUISXOM
BHECEHHS JIaHUX JI0 )KypHaITy peecTparlii (y manepoBiii Ta/abo enekTponHin ¢hopwmi). [Ticis BHeceHHs
JAHUX CIPaBi MIPUCBOIOETHCSI HOMED, 3a IKUM 3A1HCHIOEThCA 11 iIeHTH(DiIKaLlis Ta IKUI (PIKCYyeThCs HA
OJlaHKY 3asBU 1 B OMMKCI BX1JJHOTO MaKeTa JOKYMEHTIB.

Peectparig Ta 00k 3asB, BX1IHUX MaKETiB JOKYMEHTIB Ta 0(hOpPMIICHUX Pe3yNbTaTiB Ha/laHHS
aJIMIHICTPAaTUBHUX IOCIIYT y IEHTPi, HOTO TEPUTOPIAIbHOMY ITiIPO3/iIi Ta Ha BiAIaneHoMy (y TOMY
YHCIi MIePecyBHOMY) poOOUYOMY MICIIl aAMIiHICTpaTopa MOKE BECTHUCS LIEHTPANi30BaHO (30KpemMa
[UIAXOM 3alpPOBA/DKEHHS EJIEKTPOHHOTO JOKYMEHT000iry) abo OKpeMo B IEHTpi, Horo
TEPUTOPIATBHOMY MIAPO3/AUIi Ta Ha BijjajgeHoMy (y TOMY YHCIi IepecyBHOMY) poOodoMy Micii
aJMiHicTpaTopa.

37. Y pasi Konu BXiIHUHU MaKeT JOKYMEHTIB OTPUMAaHO 3acO00aMH MOILITOBOIO 3B 53Ky 1 BiH HE
MICTHTh iH(oOpMamii mpo NPUHHATHUA Ui CyO €KTa 3BEpHEHHsI CHOCIO HOTO MOBIIOMIICHHS,
aJIMiHICTpATOP LIEHTPY HE Mi3HIIlIe HACTYITHOTO poO0YOro JIHs HaJIcKiIa€e Cy0’ €KTOB1 3BEpHEHHS OITUC
BX1JJHOTO MTaKeTa JOKYMEHTIB €JIEKTPOHHOIO MOIITOO (Ta/ab0 HOro BiACKaHOBAaHY KOIMII0) Y IHITUMHU
3aco0amMM TeIEeKOMYHIKaliHHOTO 3B’ 3Ky a00 MOIITOBUM BiIPABICHHSM.

38. Ilicna peectpaiii BXiIHOrO nakera AOKYMEHTIB aJMIHICTpaTOp LUEHTPY GopMye CIpaBy y
namnepoBiii Ta/abo eneKkTpoHHIM ¢opmi Ta B pa3i morpeOu 3iilicHIOe ii KOmitOBaHHS Ta/abo
CKaHyBaHHS.

39. Indopmariiro npo BUMHEHI J1i aAMIHICTPATOP LIEHTPY BHOCUTH A0 JUCTA MPO MPOXOIKEHHS
CIpaBH y MarnepoBiil Ta/abo enekTpoHHil ¢opmi (KpiM BUMAJKIB, KOJIU aMIHICTPATOp € Cy0’€KTOM
HaJaHHs aJIMIHICTPATUBHOI MOCIyrH). JINCT PO MPOXOMKEHHS CIIPaBH TaKOK MICTUTH BiJOMOCTI
PO MOCHIIOBHICTS il (eTamiB), HEOOX1AHUX JUIs HAJJaHHS aIMIHICTPATUBHOI IIOCIYTH, Ta 3JIy4€HUX
Cy0’€KTIB Ha/laHHA aIMIHICTPATUBHUX MOCIIYT.

OnpanwBaHHs cripaBH (BXiJIHOI0 NMAKeTa JOKYMEHTIB)

40. [licns BuMHEHHs nid, mependadeHnx myHKTamu 27-39 mporo [IpumipHOTO periiamexry,
aJIMIHICTpATOp LEHTPY 3000B’S3aHUI HEBIAKIAAHO, ajie He Mi3HiIIe HACTYMHOro poOoYoro JHS 3
ypaxyBaHHsIM rpadika podoTH cy0’eKTa HaJaHHS aAMIHICTPATHUBHOI MMOCTYTH, HAJICHaTH (TIepeIaTh)
BX1/IHUH MaKeT JOKYMEHTIB cy0’€KTOBI Ha/laHHS a/IMIHICTPATHUBHOI IOCIYTH, 10 KOMITETEHIIIi IKOTr0o
HAJICKUTh MUTAHHS NPUUHATTS pIMIEHHS Y CIpaBl, IpO IO POOUTHCS BIAMITKAa B JIMCTI MPO
NPOXO/KEHHsS CIpaBM 13 3a3HAUYEHHSAM 4Yacy, JaTh Ta HaliMeHyBaHHs Cy0’e€KTa HaJaHHSA
aJIMIHICTPATUBHOI TMOCIYTH, 0 SIKOTO 1i HaJIClIaHO, Ta NPOCTABJICHHAM I€YaTKH (IITamIia)
aZIMIHICTpaTOpa, 110 TNepeAaB BIAMOBIAHI JOKYMEHTH, Ta y pa3i moTpedbu ohopMIISEThCS aKT
NpuMaHHS-TIepeaayi.

41. Tlepenaua crpaB y mamepoBiii ¢opmi Bia HeHTpY (HOro TepUTOPiabHOTO MiAPO3JLTY,
BiJIJaJIEGHOT0 pobovoro wicus aamMiHicTpaTopa (B pas3i iX yTBOpPEHHs) O CyO’€KTa HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH 3A1HCHIOETHCSA B MOPAIKY, BA3HAUEHOMY OPraHOM, II0 YTBOPHB LIEHTP,
aJle He MEHILIe HIXK OJUH pa3 MpOTAroM poOOYOro JHs, IIJISIXOM OTPUMAHHS CIPaB MPeICTaBHUKOM
cy0’eKkTa HaJaHHS aAMIHICTPATUBHOI MOCITYTH a00 iX JOCTABKH MPAIiBHUKOM IIEHTPY, HaJCUIaHHS
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BiJICKAHOBAHUX JIOKYMEHTIB 3 BUKOPHCTAHHIM 3aC001B TEIIEKOMYHIKAIIITHOTO 3B 43Ky a00 B 1HIINH
crocio.

[lepenaua cnpaB 10 cy0’e€kTa HaJaHHS aaMIHICTPATHBHOI IMOCIYI'HM MOXE 3I1HCHIOBATHCS
[UITXOM HAJCWJIAHHS EJIEKTPOHHUX KOIHA OpUTiHAJIB ManepoBUX JOKYMEHTIB ((oTOoKoIiii) 3
BUKOPUCTAHHSM 3acO0iB TEJIEKOMYHIKAI[ITHOTO 3B’S3KYy, 30KpeMa uepe3 CHCTEMY EIEKTPOHHOI
B3a€MO/IiT Iep>)KaBHUX €JIEKTPOHHUX 1H(OpMAIITHUX pecypciB, Iepeaayda crpaB y naneponiit popmi
y TAaKOMY pa3i He 31HCHIOETHCS, KPIM BUIIAJIKIB, TIEpe10aYeHIX 3aKOHOIaBCTBOM.

42. Tlicast oTpuMaHHS CHOpaBU CyO’ €KT HaJaHHS aJMIHICTPaTUBHOI MOCIYTH 3000B’S3aHUMA
BHECTH 3alMC Tpo 1 OTpUMAaHHS 13 3a3HAYEHHSAM JAaTH Ta 4acy, NpPI3BHINA, iMEHI, M0 OaThKOBI
BIJINIOBIJAJIEHOT 1TOCA0BOI 0COOM 10 JIUCTA MPO MPOXOKEHHS CIPaBU Ta JI0 aKTa NMpUAMaHHS-
nepeaadi (y pasi ioro opopmieHH).

43. KoHTponb 3a AOTPHUMaHHSIM Cy0’€KTaMM HAQJaHHS aIMiHICTPaTHBHUX IIOCIYT CTPOKiB
PO3IIISIy CHpaB Ta MPUHHATTS PIlIeHb 3IIHCHIOETHCS aaMiHICTpaTopaMu LEHTPY BiIMOBIIHO 10
po3moIiTy 000B’SI3KIB 3a PILICHHSAM KEPiBHUKA IIEHTPY.

44. Cy0’exT HalaHHS aIMIHICTPATUBHOI MOCITYT'H 30008’ I3aHUI1:

CBO€YACHO 1H(GOPMYBATH IEHTP NPO MEPEIIKOAN y TOTPHUMAHHI CTPOKY PO3IIISAY CIpPaBH Ta
MPUHHATTI PIlIEHHS, 1HII TPOOIEMH, 10 BUHUKAIOTH IiJ] 4aC PO3IJISINY CIPABU;

Ha/1aBaTH iH(OpPMAIito Ha yCHUH a00 MUCHhMOBHUH 3amuT (Y TOMY YMCII HUISTXOM HaJCHJIAaHHS Ha
aJipecy eNeKTPOHHOI MOIITH) aJMiHICTpaTOpa IEHTPY PO XiJI PO3TJIISLy CIIPABH.

VY pasi BUsBIICHHS (paKTy MOPYIISHHS BUMOT 3aKOHOJIABCTBA IIIOJI0 PO3TIISAY CIpPaBH (CTPOKIB
HaJaHHS aMIHICTPATUBHOI MOCIYTU TOIIO) aAMIHICTPATOp LEHTPY HEBIAKIAAHO 1HPOPMYE MPO L&
KepiBHHKA LIEHTPY.

Ilepenaya BUXiTHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’eKkT Ha/JaHHS aJMIHICTPAaTUBHOI MOCIYI'M HEBIJIKIAAHO, ajie He Mi3HIle HaCTYIHOIO
pobouoro aHs micig OoQOPMIIEHHS pe3ylbTaTy HaJAaHHS aIMIHICTPATUBHOI MOCIYrd, (GopMye
BUXIIHUI NakeT JOKYMEHTIB Ta Mepefae Horo 10 LEHTpy (Hloro TepuTopialbHOTO MiAPO3ALTY,
B1JlJaJIeHOr0 (y TOMY YHCIII IEPECYBHOr0) poOOUYOro Micls ajMiHicTpaTopa (B pasi iX yTBOPEHHS),
PO 10 3a3HAYAETHCS B JIMCTI PO MPOXOPKEHHS CIIPABU Ta B aKTi MpuiMaHHs-1iepeadl (y pasi Horo
opopMIIEHHS).

46. AaMiHICTpaTOp LEHTPY HEBIAKIAIHO Y ACHb HAJAXO/KEHHS BUXIJHOTO MaKeTa JOKYMEHTIB
MOBIAOMJISIE TIPO PE3yJbTaT HAJAaHHS aJMIHICTPAaTUBHOI MOCIYTU CyO €KTOBI 3BEPHEHHsS Yy CIOCiO,
3a3HAUYE€HUN B OMHKCI BXIJHOTO TMaKeTa JOKYMEHTIB, 3MIHCHIOE PEECTpallil0 BHUXIJHOTO TMaKeTa
JIOKYMEHTIB IUISIXOM BHECEHHS BIJMOBITHUX BIJOMOCTEH /0 JIUCTAa MPO MPOXOKEHHS CIIpaBH, a
TaKO JI0 BIAMIOBIIHOTO PEECTPY B ManepoBiil Ta/abo enekTpoHHiH dopmi.

47. BuxiiHui makeT JOKYMEHTIB MepeaaeTbes cy0’ eKTOB1 3BEpHEHHS 0coOUCTO Mif mignuc (y
TOMY YHMCIII HOTO MPEJACTaBHUKOBI (3aKOHHOMY IPEJICTAaBHUKOBI)) y pasi Mpeja’siBICHHS JOKYMEHTa,
0 MOCBiAUye 0co0y Ta/abo 3acBiguye WOTO MOBHOBAXKEHHS, a00 y BHUIAJKaX, NependadyeHux
3aKOHOJIaBCTBOM, NE€PEJAETHCS B IHIIUHN NMPUHHATHHUM JU1s Cy0’ €KTa 3BEpHEHHS cI1ociO.

Indopmartis mpo naTy OTpUMaHHS BHUXIJHOTO TMakKeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYA€THCS B OMHUCI BXIAHOTO IMaKeTa JIOKYMEHTIB ab0 B IHIIOMY JOKYMEHTI, BU3HAUE€HOMY
OpraHoM, I110 YTBOPUB LIEHTP, 1 30epiraeTbcsi B MaTepiaiax ClpaBH.

VY pasi konu cnocoOoM OTpUMaHHSI pe3yNbTaTiB HAJaHHS aJMIHICTPATUBHUX MOCIYr oOpaHO
3aco0M MOMITOBOTO 3B’5I3KY, TAKUH JIOKYMEHT BKJIQJIA€ThCS B PEKOMEHIOBAHHM JIMCT 3 MO3HAYKOIO
“AnMIHICTpaTHBHA TIOCIyTa”, sKa TMPOCTABISETHCA TMPAIIBHUKOM IIEHTPY, 1 TIE€PEeHaeThes
MIPEJCTaBHUKY OIlepaTopa MOLITOBOTO 3B’ 3Ky 32 HAKJIATHOO, i1 MiAHUC.

48. V pasi He3a3HaueHHsA Cy0 €KTOM 3BEpHEHHS 3PYYHOTO Ui HBOTO CHOCOO0Y OTpUMAaHHS
BHUXIJTHOTO ITaKeTa TOKYMEHTIB Ta/a00 HOro HEOTPUMAHHS B IIEHTPI NPOTATOM TPHOX MICSIIIB



BIJITIOBITHI TOKYMEHTH NEPEAAIOThCS Cy0’€KTY HaJaHHS aJMiHICTPaTUBHUX MOCTYT Ui apXiBHOTO
30epiraHHsl.

49. ¥V pasi KoM aaMiHICTpATHBHA TOCIyra HaIa€ThCs HEBIAKIAIHO, aAMIHICTPATOp LEHTPY
peecTpye iHPpOPMAILiIO PO Pe3yIbTaT PO3TIISALY CIPABU B )KypHaUIi (y anepoBili Ta/abo eNeKTPOHHIM
¢dhopwmi), HeraitHO hopMye BUXITHUHN TTAKET JOKYMEHTIB Ta Mepeaae Horo cyd’ €KTOB1 3BEpHEHHS.

50. BiamoBimanabpHICTh 32 HECBO€YACHE Ta HEHAJIEKHE HAJAHHS AJMIHICTPATHBHUX IMOCIYT
HECyTh Cy0’€KTH HAJIaHHS TaKMX IOCIYr Ta B MEXaX ITOBHOBa)KEHb AJMIHICTPATOPH 1 KEPIBHHK
LCHTPY.

51. Indopmartist mpo KOKHY HaJaHy aaMIHICTPATUBHY HOCIYTY Ta CIPaBY B MarepoBiid (Koris
JIOKYMEHTIB) Ta/a00 eJIeKTPOHHIN (CKaHOBaHI KOIIii TOKYMEHTIB) ¢opMi (3asiBa cy0’€KTa 3BEpHEHHS
Ta 1HIII JOKYMEHTH, BU3HAUCHI OPraHOM, II0 YTBOPUB IEHTP) 3a PIIICHHSM OpraHy, 10 yTBOPUB
LIEHTpP, MOXKe 30epiraTucs B MPUMIIIECHHI [ICHTPY, HOTO TEPUTOPIAILHOTO MiAPO3ILTY, MPUMIIICHHI,
Jie pO3MIMICHO BialieHe poboye Miclie aJMiHIcTpaTopa.

VY pasi HajaHHA aaMIHICTPAaTUBHOI MOCIYTH 32 JOMOMOIOI0 JIEP)KaBHUX PEeCTpiB iHopMaIllis
PO TOCITYTY 30€epiraeThes y BIAMIOBIAHOMY PEECTPI.

[adopmartis mpo aaAMIHICTPATHBHI IMOCIYrH, HaJaHi TEPUTOPIAIBHUM  IiIPO3JILIOM,
aJIMIHICTPATOPOM LEHTPY, IO MpaIfoe Ha BiAgaieHoMy (y TOMY YHCIi HIEpecyBHOMY) poOoUOMYy
MICIIi, TOAETHCS EHTPY IS y3arajJbHEHHS B TIOPSIKY, BU3HAYCHOMY PErilaMeHTOM HEHTPY.

Yci matepianu cripaBu 30epiratoThcsl y cy0’€KTa HalaHHs aAMIHICTPATUBHOI MMOCITYTH.

51t. Cy0’€eKT 3BepHEHHS MOKE BIIKIIMKATH CBOIO 3as1BY PO HAJAHHS aJIMIHICTPATHBHOI TOCTYTH
710 MOMEHTY NPUHUHATTA PIlIEHHS Y CIpaBi, KPiM BUNIAJIKiB, BA3SHAYEHUX 3aKOHOABCTBOM.

AJMIHICTpaTOp LEHTPY HEBIJKIIAIHO y IEHb HAJAXO/DKECHHS 3asBU 3/1MCHIOE 11 peecTpallito, Ipo
10 POOUTHCS BIAMITKA B JIMCTI PO MPOXOJKEHHS CIIPABU 13 3a3HAYEHHSIM Yacy Ta JaTH OTPUMAaHHS
3asBU PO BIJKJIMKAHHSA, Ta HEBIAKJIAIHO, aje He Mi3HiIIe HACTYMHOro poboYoro jaHs, mepeaae
Cy0’eKTy Ha/laHHS aJIMIHICTPATUBHOI NOCIYTH, IKOMY ME€PEIaHO BXIJTHUI MaKeT JOKYMEHTIB 1110/10
JIaHO1 CIIPABHU.

Cy0’exT HaJaHHsS aJMIHICTPAaTUBHOI MOCIYrHM HEBIAKIAIHO, aje€ HE IMI3HIlE HAaCTYIHOIO
po6OoYOro JHs Micas OTPUMAaHHS 3asBU PO BIAKJIMKAHHS, IOBEPTAE OPUTIHAIHN JOKYMEHTIB, MOAaHI
JUIS HaJaHHS aIMIHICTPAaTUBHOI IOCIYrH, OO LEHTPY, MPO M0 3a3HAYa€ThCS B JIUCTI IPO
MIPOXO/KEHHsI CIIPAaBU Ta B aKTi MpuilMaHHsA-Tiepeaadi (y pasi Horo opopmiieHHs”).

AIMIHICTpaTOp LIEHTPY HEBIIKIAIHO Y AC€Hb HA/IXO/KEHHSI OPUT1HAJIIB TOKYMEHTIB Bijl Cy0’ €KTa
HaJaHHs aIMIHICTPATUBHOI MOCIYTH MOBIIOMIISIE TIPO 1€ Y0’ €KTY 3BEPHEHHS.

BinknukaHHs 3as8BU PO HAJaHHS aJMIHICTPATHUBHOI MOCIYTH 3J1HCHIOETBCS 3 YpaxyBaHHSIM
MpoLEyp, BU3HAUEHUX MyHKTaMu 27-51 nioro [IpumipHOro periaMmeHty.

Oc00,1MBOCTI AiSIIBHOCTI TEPUTOPIAIBHOIO MiAPO3ALLY HEHTPY,
aJMiHicTpaTOpa HEHTPY, L0 MPALIE HA BiJIaJIeHOMY Po004OMYy MicHi

52. PitieHHs Ipo YTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIaIbHOTO MIAPO3/A1TY, BIIaIEHOr0 (Y TOMY
YHCIIl IEPECYBHOT0) pOOOUYOro Miclisl aJMiHICTpaTOpa MPUMMA€ETHCS OPraHOM, 110 YTBOPUB LIEHTD,
BIJIMOBIAHO /IO BHUMOT, 3a3HaueHUX Yy myHKTax 518 mporo [IpumipHoro permameHty, Ta 3
ypaxyBaHHSIM MOTPeO cy0’€KTIB 3BepHEHHS, KITLKOCTI HACEJICHHS, IO 0y/1e HUMHU 00CITyTrOBYBaTHCH,
Ta 00CATY TOCIIYT, 1110 HaJJaBaTUMYThCS.

TepurtopianbHuil miApPO3ALL, BiAganieHe podode Micie aAMIHICTpaTopa PO3MIIIYEThCS Ha
nepuioMy a0o JApyroMy TnioBepci OyaiBli 3a yMOBH CTBOPEHHS HAJNEKHUX YMOB IS
0e3IepenIKOAHOT0 TOCTYIY JUTsl 0¢i0 3 THBATIIHICTIO Ta 1HIIMX MaJOMOOUTEHUX TPy HACEICHHS 10
TaKoi OyIiBIIi.
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TepuropianbHuii MiAPO3IAUT LHEHTPY, aAMIHICTPATOp LIEHTPY, IO MpAIoe Ha BiananeHoMmy (y
TOMY YHCJII IEPECYBHOMY) pOOOYOMY MiCITi, MOXKYTh OOCITYrOBYBaTH HACEJICHHS OJTHOTO 200 KIJTbKOX
CTapOCTHUHCHKHUX OKPYTiB.

53. Y npuMitnieHH1 TEPUTOPIaTLHOTO MiAPO3ALTY, IPUMIIICHHI, JIe pO3MIIICHE BiianeHe podode
Micie aamiHicTpaTopa, ab0 Ha TEPECYBHOMY BIJJIAJICHOMY pPOOOYOMY MICIi aaMiHICTpaTtopa
3a0e3MeuyeThCsl PO3MILICHHS aKTyallbHOI, BHYEpIHOI iH(OpMalii, HeOOXiTHOI A OJIep)KaHHS
aJIMIHICTPATUBHHUX TOCIYT, 3 JOTPUMAHHSIM BHMOT, BCTAHOBJICHUX IIYHKTOM 8 1iboro [IpumipHOTO
periaMeHTy.

54. TepuropianbHUN MIAPO3ILI, TPUMIIICHHS, 1€ PO3MIIIEHO BijiajJieHe poboye Micie
anMiHicTpaTopa (KpiM  TEepecyBHOTO  BimjajlieHoro poOouyoro  wmicusg — aaMiHiCTpaTopa),
00JIAIITOBYIOTHCS MICIISIMH JIJII OYIKYBaHHS CyO’€KTaMU 3BEPHCHbD.

Oco001MBOCTI AiSIILHOCTI MEPeCyBHUX Bia/IeHUX PO00UYHNX Miclb
agMiHicTpaTOpiB

55. IlepecyBHe Binnanene poboue miciie aAMiHiCTpaTopa NpU3HAYEHE IS IPOBEACHHS BUI3HOTO
Ha/IaHHS aIMIHICTPATHUBHUX MOCTYT Cy0’€KTaM 3BEpHEHHS 13 3aCTOCYBAHHSM TaKHX CEPBICIB:

1) “MoOinpauit agmiHicTpaTop” - 00CIYroBYBaHHS MPOBOAUTHCS AJAMIHICTPATOPOM 32 MICIEM
MPOKUBaHHs/TIepeOyBaHHs Cy0’€KTa 3BEpHEHHS (KUTIO, 3aKJaJ OXOPOHM 3II0POB’s, 3aKjal
COIIAJTLHOTO 3aXHCTy TOIIO) 3a JOIMOMOTOK) PYYHOTO MOOITBHOTO KOMIUIEKTY MPOTPAMHHX Ta
TEXHIYHUX 3aC001B 3 BUILHUM JOCTYIIOM J10 [HTepHeTY;

2) “Mo06inpHUI LEeHTP” - 00CIIyrOBYBaHHS IIPOBOAUTHCS aIMIHICTPATOPOM Ta IPECTABHUKAMHU
Cy0’eKTiB HaJaHHs aJMIHICTPATMBHHX IIOCIYT Ha CIeliajdbHO MiJrOTOBICHOMY MaWJaHUUKY Yy
TPaHCIIOPTHOMY 3ac001, 00J1aJTHAHOMY BIIIMOBITHUM KOMIUICKTOM IIPOTPAMHKX Ta TEXHIYHUX 3aC00iB
3 BUILHHUM JIOCTYIIOM JIO [HTEpHETY.

@dopMyBaHHS KOMIUIEKTY MPOrpaMHHUX Ta TEXHIYHUX 3aco0iB, I10 BHUKOPHUCTOBYIOTHCS Ha
MEPECYBHOMY BIJIJAJICHOMY pOOOYOMY MICIl aJMIHICTpaTopa, 3JIMCHIOETBCS 3aJIEKHO BiJ
aJIMIHICTPAaTUBHUX MOCIYT, K1 HAJAIOThCS HA TAKOMY poO0YOMY MicCIIi.

3axucr 1H(poOpMallli Ha NEpPecyBHOMY BIJJaJIGHOMY poOOYOMY MiICLI aaMiHICTpaTopa
3JIIACHIOETHCS BIJIIOBITHO O BUMOT 3aKOHOJIAaBCTBA y cdepi 3axucty iHpopmalii B iHpopmariiiHo-
TEJIEKOMYHIKALIMHUX CUCTEMaX.

56. OpraH, 1110 YTBOPHB IIEHTP, BU3HAYAE TTOPSIOK POOOTH MEPECYBHOTO BIAAIIEHOTO POOOYOTO
MICIISl aJMiHICTpaTopa Ta Mepesik Kareropii cy0’€KTiB 3BEpHEHHs, SKUM MOXYTh HaJaBaTHUCS
aJIMIHICTPAaTUBHI MIOCIYTH Ha HHOMY.

57. Cepsic “MoO1IbHUN LIEHTP” 3aCTOCOBYETHCS JJIS HAJAHHS aMIHICTPAaTUBHUX IOCIYT Ta
BUJIa4l pe3yJIbTaTIB iX HaJlaHHS (Y TOMY YHKCII PillIEHHs PO BIJIMOBY B 3a/I0BOJIEHHI 3asiBU CY0 €KTa
3BEpHEHHS) MEUIKAHISIM HACEJICHUX ITyHKTIB, BU3HAUEHUX OPraHoM, IO YTBOPUB LEHTP, 3
ypaxyBaHHIM TEPUTOPIaAIbHOI JOCTYITHOCTI.

Cepgic “Mo0ibHUN aIMIHICTPATOP” 3aCTOCOBYETHCS JUIsl HAAAHHS aAMIHICTPATUBHUX MOCITYT
Ta BUJA4l pe3yNbTaTiB iX HajaHHA (y TOMY YHCIi PIIIEHHS MPO BiJIMOBY B 3aJ0BOJICHHI 3asBU
cy0’exTa 3BEpHEHHSI) MaJIOMOOILTLHUM IpyIiaM HaceJIeHHS.

OpraHom, 110 YyTBOPUB IIEHTP, MOKYTh OyTH BM3HA4Y€HI 1HIII KaTteropii cy0’€KTiB 3BEpHEHHS,
SKUM MOXYTh HaJaBaTHCS aJMIHICTPATHUBHI IOCIYyTH 3a JOMOMOrow cepBicy ‘“MoOinbHMMA
azMiHicTpaTop”.

58. CiiageHHs (YTOUHEHHS) MapuipyTy Ta rpadika poOOTH MEpecyBHOIO BiJJaIeHOTO
po60YOro MiCIs aAMIHICTpaTOpa 3IHCHIOETHCS HE PiIIe OJHOTO pa3y Ha THIKJIEHb Ha MiCTaBl 3asiB
PO HAJAHHS BIAMOBIAHOTO cepBicy. SIKIIO y poOOTI MEepecyBHOTO BiJIaJICHOTO POOOYOTo MicIs
aaMiHicTpaTopa OEpyTh ydYacTh MPEICTABHUKK CYyO’€KTIB HaJaHHS aIAMIHICTPATUBHUX TIOCIYT,
MapuipyT Ta rpadik poOOTH MOTOIKYETHCA 13 3a3HAYCHUMHU CYO €KTaMH.
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Indopmariss mpo mapumipyr Ta rpadik poOOTH MEPECyBHOTO BiIJAICHOTO POOOYOro MICI
aIMiHICTpaTOpa MOBHHHA CBOEYACHO OHOBIIOBATHCA Ta OYTH IOCTYIHOIO JUIS HACENEHHS, SKE
00CIIyTOBYEThCS HAa HHOMY.

59. 3asBu mpo HaJAHHS BIANOBIAHOTO CEPBICY MOMAIOTHCS A0 IEHTPIB, IX TEPUTOPIAILHUX
MiIPO3AUTIB, BiAmaleHuX poOOYMX MiClb aJMIHICTpaTOpiB CyO’€KTaMu 3BEpPHEHHA, IX
MpeICTaBHUKAMH, POJUYAMHU, 0COOAMH, SIK1 3MIMCHIOIOTH JOTJISA] 32 HUMH 200 MPOKUBAIOTH Pa30M 3
HUMH, a TaKOXX CTapOCTaMH, 3aKJIaJlaMd OXOPOHH 3JI0pOB’S, 3aKiaJaMH COIaIbHOTO 3aXHCTY,
IHIIMMHA 3aKJIaJ]aMH Ta YCTAHOBAMHU, JIe MIPOKUBAIOTH/TIEPEOyBaIOTh CY0’ €KTH 3BEpHEHHS, OJIHUM 13
TaKHX CIOCO0IB:

1) B ycHiif ¢opmi - y pasi BigBiAyBaHHs LEHTPY, TEPUTOPIATHHOTO MiAPO3JLTY, BiJIAIEHOTO
poboyoro micis aamiHicTpaTopa ado MoJaHHs 3asBU 32 TeIe(OHOM;

2) y manepoBiii ¢popMi - y pa3i HaJACHIAHHS 3asBH MOIITOO;

3) B enekTpoHHii ¢opmi - y pa3i TMOAAaHHSA 3asBU dYepe3 BIANOBIAHY iH(OpMaIiitHO-
TEJIEeKOMYHIKAIIHY CHCTEMY.

60. IIpo 3acTocyBaHHsI BIANOBITHOTO CEPBICY aAMIHICTPATOp HEBIAKIAIHO MOBIIOMIISE 0COO1,
sKa Tofajia 3asiBy, a 3a HAsBHOCTI OOIPYHTOBAaHMX NPUYHMH - Y CTPOK HE II3HIIIE HACTYITHOTO
po00oYOTro HA 3 THS OTPUMAaHHS 3asBU y CIOCi0, BKa3aHU HEIO B 3asBi.

VY pa3i motpedu agMiHICTpaTOp 3BEPTAETHCS MO CyO’€KTa 3BepHEHHS ab0 0coOH, sKa mojala
3asBYy, JUIS YTOYHEHHS BiIOMOCTEH, 3a3HAYCHUX Y Hiil.

61. Y moBigOMIJICHHI PO 3aCTOCYBAaHHS BiIIOBITHOTO CEPBICY 00OB’S3KOBO 3a3HAYAIOTHCS J1aTa
Ta Micre, 3a SKMMHU OyJe HaJaHa aJMiHICTpaTHBHA IIOCIYyra, a TaKOX PEKBI3HUTH Ul OIUIATH
aJIMIHICTPAaTUBHOTO 300py (SKIIO agMiHICTpaTHBHA MOCIAYra € IJIaTHOI0) 1 CIIOCOOM OIUIaTH
6e3mocepeIHbO Ha NMEPECYBHOMY BiJlJalIecHOMY pOOOYOMY MICII aIMiHICTpaTopa.

62. YV nOBiIOMJIEHHI MpO BiAMOBY Yy 3acTOCYBaHHI BIJIOBIJHOIO cepBicy OOOB’SI3KOBO
3a3HaYaIOThCs MIJACTaBU TaKoi BIIMOBHU (0/1HA a00 KIJbKa), a came:

1) cy0’eKT 3BepHEHHS He HAJEKUTh A0 KaTeropiit ocid, 00CIyroByBaHHs SIKUX MPOBOAMTHCS 13
3aCTOCYBAHHSM CEPBICY BIMOBIIHO 10 NYHKTY 57 11poro [IpuMipHOTro periameHry;

2) mocinyra HE BKJIIOYEHA J0 MEpeliKy agMIHICTPaTHBHHUX MOCIYT, IO HaJal0ThCs Ha
NepeCcyBHOMY BiJlalleHOMY poOOYOMY MiCLIl aIMIHICTpaTOPa;

3) cy0’€eKT 3BepHEHHS POKUBAE/IepedyBae 3a MeKaMH TEPUTOPIi MiCbKOT, CEITUIIHOT, CITbCHKOT
TEPUTOpIAIbHOT TpOMajJH, $Ka OOCIYyroBYeTbCS IEPECYBHUM BIaIEHUM pPOOOYMM MicleM
aJMiHIcTpaTopa.

63. Bizut agminicTparopa A0 Cy0’€KTIB 3BEpHEHHS 13 3aCTOCYBaHHSAM cepBicy ‘“MoOinbHUI
aZIMiHICTpaTOp” 3AIMCHIOETHCS BIAMOBIAHO 10 Tpadika poOOTH, BU3HAYEHOTO0 MICHKOIO, CEJIUIIHOIO,
CUTBCHKOIO Pa/IOl0, BINCHKOBO-IIMBIIILHOIO aIMIHICTPAIIIEI0 HACEIEHOTO MMYHKTY, Ha CITy>KO0BOMY a00
IPOMAJICbKOMY TPAHCHOPTI YM TMIMIKK 3aJ€KHO BiJ] CKIaJy PYYHOTO MOOUTBHOTO KOMIUIEKTY
MPOrpaMHUX Ta TEXHIYHMX 3aco0iB, MapUIPyTy pyXy Ta KIJIbKOCTI CyO’€KTIB 3BEpHEHHS, SKi
00CITyTOBYIOTHCS.

[Ipo cBili BI3UT aaAMIHICTpATOP MOTIEPEKAE CyD’ €KTa 3BEpHEHHS a00 0c00Y, sKa Mmojaaa 3asBy
PO HAJAHHS BiAMOBIIHOTO CEPBICY.

64. BizuT anMiHicTpaTOopa NPUNHMHAETHCS, a cepBic “MoOinbHHN aaMiHICTpaTop” He
3aCTOCOBYETHCS 33 HASIBHOCTI ITiJICTaB, BU3HAYEHUX IYHKTOM 62 11b0ro [IpruMipHOTO periameHty.

65. I1ig yac 3actocyBaHHs cepBicy “MoOiITbHUN LEHTP” 3a00POHSAETHCS:

1) po3mimyBatu y TpaHCIOPTHOMY 3ac001, Ha 6a31 AKOT0 (YHKIIOHYE cepBic, OLIBITY KiIJTBKICTh
cy0’€KTIB 3BEpPHEHB, HIXK 11€ TTepe10adeHO 00IaTOBAHUMHA POOOYNMHU MICIIIMU/CHIIHHSIMU B HHOMY;


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n430
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n442

2) BUKOPUCTOBYBATH TPAHCHOPTHUH 3aci0, Ha 0a3i sSKOro (PyHKIIOHYE CepBiC, B 1HIIUX IUIAX
HDK HaJaHHS aMIHICTPATUBHUX TTOCIIYT;

3) HagaBaTH aJAMIHICTPATUBHI MOCIYTH IIiJl Yac PyXy TPaAHCIOPTHOIO 3aco0y, Ha 0a3i sIKOTO
(GYHKIIIOHYE CepBiC, @ TAKOXK Y MICISIX, HE MEepeJ0aYeHUX MapIIPYTOM.

66. [IpuiiHATTS Ta ONPAIFOBaHHS BX1IHOTO MTAKETa JOKYMEHTIB, a TAKOK TOBEPHEHHSI BUX1IHOTO
MakeTa JOKYMEHTIB Ha TMEpECYBHUX BIJIAJICHUX POOOYMX MICISX aJAMIHICTpaTOpa 3IIHCHIOETHCS
BIZIMOBiIHO 0 BUMOT 11b0T0 [IpMipHOTO periiaMeHTy.

Cexkperap MicbKOi paan L.2Kyxk



