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[TOJIOXKEHH!I

IIpO LIEHTPp HaJaHHs aJMIHICTPAaTMBHUX ITOCIIYT
CrapocaM0ipcbKOI MiCBKOI paau
SIK TIOCTIVIHO J1F0UMI poOoUMIL opraH

1.3AT'AJIBHI ITOJIOKEHHAA
1.1. llentp nananns agmidictpatuBHuX nociayr Ctapocambipebkol Mickkol paau (aami — LenTp
a0o LIHAII) yrBOproeTbest sik mocTiifHO Attounii podounii opran CtapocamMOIpehKoi MICBKOT paan 3
METOKO 3a0e3MeUeHHs HaJlaHHS aIMIHICTPATUBHUX ITOCIIYT.

.2, Punennsa mono yTBOpeHHs, JIKBiaauil ado peopranizainii HEHTPY SIK MOCTIHHO MIFOYOro
poOOYOro oprany MIChbKol pajan npuitMaeTbesa CtapocamMOIpehbKoI0 MICHKOIO PaIoIo.

1.3. 3a1iiCHEHHS MaTepiajJbHO - TEXHIYHOI'0 Ta OpraHizauidHoro 3ade3rnedeHHs isiJIbHOCTI
LIHAlly y cTtpykTypl MIcbKO1 paau 3a0e3nedyeThes BiaaaoM «LlenTp HagaHHs aaMIHICTPATHBHUX
nocayr» CrapocaMOIpChKO1 MICBKOI pajid, Ha SKUH MOKJIaAeHOo 311CHeHHs PYHKIIN 3 KooparuHaIil
poOOTH Ta BIANOBLAAIBHICT 3a opraHizauito aisuibHocTi [IHAIlY six mocTiifHO Airo4oro po6o4oro
Opramy.

[.4. BuGip Micrst po3TaniyBaHHs [IEHTPY, HOro BijgaieHux (Y TOMY YHCI [IEPECYBHUX) pOOOUMX
MICIIb @/IMIHICTPATOPIB 3MIHCHIOETHCS B MEIKaX TEPUTOPIT MICHKOI, CEJMIIIHOI, CLIILCHKOT TEPHTOPIAJILHOT
pOMaJii, sIKY BIH OOCIYIOBY€, 3 VpaxXyBaHHSM TEPUTOPIATILHOI JOCTYIIHOCTI, SKa BH3HAYAECTHCS
BIIIIOBIHO /10 YACTUHM YeTBEPTOi cTarTi 12 3akony Ykpaiau “IIpo anqMiHICTpaTUBHI MOCITYTH .

[.5. LlenTp y cBoili aisuibHOCTI KepyeThbess KoHcTuTyiero Ykpainw, 3akoHamMu Ykpainu «lIpo
MICIIEBE CAMOBPSIAYBaHHS B YKpaiH1», «IIpo amMiHicTpaTHBHI IOCIyTrH», «I1po 3BepHEHHS rPOMAaITH»,
«l1po 3axucT nepcoHabHUX aaHuX», «[Ipo mo3BUIBHY cucTeMy y cdepl rocnoaapchbkol JisJIbBHOCTIY,
«llpo cmyx0Oy B OopraHax MICIIEBOrO caMOBpsiayBaHHsA», akTamu IIpesummenta Ykpainu 1 KabGinery
MinicTpiB Ykpainu, pimeHHsIMHU cecli CtapocaMOipchKol MICBKOI paJy Ta 11 BUKOHABYOIO KOMITETY,
PO3IOPS/DKEHHSMU I'OJIOBH, IIUM [ [07I0)KEHHSIM Ta 1HIIMMHA HOPMATUBHO-IIPABOBUMH aKTAMH.

2. OCHOBHI 3ABJIAHHA LIEHTPY

2.1. Oprasizanis onepaTUBHOI 1 3PYYHOI CHCTEMH HaJaHHS HEOOXIJHMX I'pPOMajJsiHaM Ta
cy0’€eKTaM rocriofaprOBaHHs aJMIHICTPAaTHBHUX IIOCIYT;

2.2. CrpollueHHs NpoLeAypH OTPUMaHHS aAMIHICTPATUBHUX IIOCIIYT 1 IOJIMIIEHHS SKOCTI 1X
HaJaHH4;

2.3. 3a0e3nedyeHHs 1HQOpMYBaHHS CY0’€KTIB 3BEpHEHb IIPO BHMOIHM Ta IOPSAJIOK HaJaHHS
aIMIHICTPAaTUBHHUX ITOCJIYT, 110 HaJAarOThes yepe3 LleHTp;

2.4. CTBOpEHHS 3pY4YHHUX 1 JOCTYIIHUX YMOB OTPUMaAHHS IOCIYr CyO €KTaMM 3BE€pHEHb Ta
HaJIaro/XKEHHS 3BOPOTHOIO 3B’ S3KY IS BpaXyBaHHS 1X MOTPpeO 1 OYIKYBaHb;

2.5. 3M1MCHEHHS 1HIIMX ITOBHOBA)XEHb HAa OCHOBI Ta HAa BUKOHAHHS KOHCTHUTYIII Ta 3aKOHIB
Ykpainu, aktiB Kabigety MiHicTpiB YKpaiHU Ta IHIIMX HOPMAaTUBHO-IIPAaBOBHX aKTIB.

2.6. llpoBejieHHST MOHITOPHHIY SIKOCTI HAaJaHHS aJMIHICTPATUBHUX IIOCJAYI BIJAMOBIIHO
10 YACTHHHU 4YE€TBEpTOl cTaTTl 7 3akoHY YKpaiuu “TIpo aaMiHICTpaTUBHI MOCIYIU , BU3HAYCHHS Ta
BYKUTTS 3aXO/IB JO TIJABHINCHHS PIBHS SKOCTI 1X HaJaHHS, OINPHIIOJIHEHHS I1HMOpMaIll Tpo
pPE3YJILTATH MOHITOPUHIY Ta BXKHTI 3aX0/1H;

2.7. 3abe3meyeHHsT IIPOLECY aBTOMATHM3alll MpUHOMY JIOKYMEHTIB Ta  HaJaHHsA
aIMIHICTPATUBHUX MMOCIYT HIJIIXOM BUKOPHCTAHHS 1HPOPMALIIHHUX CHCTEM Ta CUCTEM EJIEKTPOHHOTO
JIOKYMEHTOOOITY.

3.0PIT'AHIBAIIA POBOTHU IIEHTPY
3.1. LlenTp 3a0e3neuye HaJaHHS aJIMIHICTPATUBHUX MOCIIYT IUIIXOM B3a€EMO/I11 aJIMIHICTpaTopa
13 cy0’€KTaMH HaJlaHHSA aJAMIHICTPaTUBHHUX IOCIIYT Ta Y BUMNAAKaX MepeadayeHuX 3aKOHOJaBCTBOM —
0e3nocepeHbO Cy0’€KTaMM HaJaHHS aJIMIHICTPATUBHUX ITOCIIYT.



Llentp, yrBOpeHuii sk JOCTIHHO  jtitounii  poGoumit  opran, 3abesneuve HanaHHS
QZIMIHICTPATHBHUX TMOCIYT 13 3aIyYCHHSAM J10 HOr0 pOOOTH IOCANOBUX 0OCIO OKPEMUX BUKOHABYMX
OpraHiB (CTPYKTYPHHX IAPO3ILTIB) OpraHy, o YTBOpUB LEHTp. llepenik Takux nmocanoBux ocib
BU3HAYA€THCS MICBKHM T'OJIOBOIO.

Ha migcrasi y3ropkeHux pimneHs Opramy, 0 INPUHHSB PIILIEHHS PO YTBOPEHHS LEHTPY, Ta
cy0’€KTa HaJlaHHS aIMiHICTPaATHBHUX [IOCJIYT OKPEMI aIMIHICTPATHBHI MOCIYTH MOXKYTh HA[ABATHCS]
4CPC3 IIEHTP T10CAIOBUMHU 0CODaMM Takoro cy0'ekTa. 3a3HauyeHi TOCIyrd HAAaloThCs BHKITIOYHO y
pasl, KOAM BOHH HE MOXYTb OYTH HajaHi Y LCHTPI aaMiHicTpaTtopom abo iX HamaHHS
aJIMIHICTPATOPOM € 3HAYHO TipUINM JUIS iHTEpeCiB Cy0 €KTIB 3BepHEHHs Ta/abo MyOIiuHMX IHTEpeCiB.
B y3roukeHuX pillleHHSX 3a3HAYAI0THCH OOIPYHTYBAHHS X TIPUHHSITTS.

ITocanoBi ocobu cy0’ekTiB HamaHHS aIMIHICTPATUBHUX IOCIYI 3000B’s13aHi JOTPUMYBATHUCS
BAMOT" TOA0 Hacy NMPHHOMY Ta IHUIMX BHMOT 10 Oprasizauii po6otw Y LEHTPl, BCTAHOBJICHUX
OPraHOM, IO NPUHHSIB PILUCHHS [TPO YTBOPEHHS LIEHTY.

3.2. Ilepemik aaMiHICTPATMBHUX TIOCIYr, SKi HAXAIOTHCS yepe3 lLleHTp, BH3HAauaeThCH
CrapocamOipchKOI0 MICBKOIO Paior0 Ta BKIFOYAE aIMIHICTPATUBHI IOCIYIH OPraHiB BHKOHABYOI
BJIaJTH, TIEPEJIIK SKUX 3aTBEPKyeThcsl KaGineTom MinicTpiB Ykpainu.

Jlo mepeniky mociayr BXOIATh:

IMIHICTPATHBHI MOCIYTH, CY0 €KTOM HaJaHHS SKHUX € BLIMTOBLIHA paja (11 BUKOHaBYI OpPraHu
a00 110¢a10B1 0COOH);

aIMIHICTPATUBHI TOCIYIH OpPraHiB BHKOHABYOI BIATH Ta aJIMIHICTPATUBHI ITOCIYTH, IO
HAJalOTBCST  OpraHamMM  MICHEBOTO  CaAMOBPSI[YBAHHS Y MOPSIKY BHKOHAHHS JIe/IerOBAHIX
[IOBHOB&XEHD, SIKI € ODOB SI3KOBHUMH JUIsl HANaHHS depes [ICHTPH, 3a NEPEJIIKOM, BHU3HAYECHHUM
BIJIITOBIJHO 710 YACTUHU CHOMOI CTaTT] 12 3aKkoHy Ykpainu “IIpo aaxminicrpatusni nociayru”.

3.3. lo aaMIHICTPaTHBHHUX IOCIYT TaKOX MPUPIBHIOETECS HAJAHHS BUTATIB 1 BUIIMCOK i3
PEECTPIB, JIOBINOK, KOMiM, Ay6OIiKaTiB JOKYMEHTIB Ta iHII] nepeadayYeH1 3aKOHOM Jiii, y pe3ynbTari
SKHX CYO'€KTy 3BEPHEHHS, a TaK0X 00 €KTy, IO mepedyBae B HOro BJIACHOCTI, BOJIOMIHHI YW
KOPHCTYBaHHI1, HaJJa€ThCS a00 MMiATBEPIKYETHCS IIEBHHUIA IOPUIMYHUM cTaTyc Ta/abo ¢axr.

3.4. Y lleHTpi MoXe 3iNCHIOBATHCS NPHUNHSTTS 3BiTiB, JCKIapamnlili 1 cKapr, BU3HAYEHHX
pieHHaM CrapocamGipchkoi MiChKOT paji. |

3.5. Jlnst 3pydHOCTI Cy6’€KTIB 3BepHEHD Y LlenTp1 BIANOBIZHO JO Y3roOMKEHOTo pillleHHS (3
JOTPUMaHHAM rpagiky pobotu I[eHTpy) MOXyTh mOCTiifHO mparoBaTH IPEICTAaBHUKH CYO’ €KTIB
Ha/laHHA TIOCJIYT €JIeKTPO-, ra30-, BOJONOCTa4YaHHs 1 BOJIOBIIBEIEHHS, KOMYHAILHUX M1 IITPHEMCTB,
a TaKOX IpallIBHUKY BUKOHABYMX OpPraHiB paiH (y pasi HEOOX1HOCTI).

3.6. Y npumimenHi [lenTpy MoXyTh HagaBaTHCh CYIIyTHI1 IOCIyTH (OaHKIBCHKi, BUTOTOBJIEHHS
KOMIA JOKYMEHTIB, JlaMiHyBaHHs, (oTorpadyBaHHs, poAaX KaHIEIPCBPKUX TOBapiB TOLIO)
Cy0’€KTaMH rocroaproBaHHs, Bi0ip SIKUX 3MiHCHIOETHCS HA KOHKYPCHIH OCHOBI (KpHTepii Big0opy
— MIHIMI3allis MaTepiabHUX BUTPAT i BUTpAT Jacy cy0’eKTa 3BepHEHHS).

3a00pOHSETLCA BITHOCUTH 10 CYMYTHIX [OCAYT HAJaHHS KOHCYJIbTALIA Ta 1HpOpMALl,
OB SI3aHKUX 3 HAJAHHAM aJMIHICTPATHBHMX [MOCITYT, MpoAaX OJIAHKIB 3asB Ta IHIIHX JIOKYMEHTIB,
HEOOXITHUX /sl 3BEPHEHHS 110,10 HAJIaHHs aJMiHICTPATHBHUX MOCITYT, @ TAKOXK HaJaHHS JIONTOMOTH
B 1X 3aIOBHEHHI, (YOpPMYyBaHHI MaKeTa JOKYMEHTIB.

3.7°. Y NIpHMIIIEHH], Je pO3MIlyeThCs MEHTP, 3a PilleHHSM OpraHy. M0 HOTO YTBOPHB,
[IPOBOJATBCS COMIANIBHI, KYJIBTYPHI, POCBITHHUILK] Ta 1HII 3aXO0/IH. CIIPSIMOBaH1 Ha 3a[0BOJIEHHS
noTped Ta IHTEPECiB MICBKOI, CENHINHOL. CLIBCHKOI TCPUTOPIAIBHOT TI'POMAIH, PO3BUTOK
FPOMAZITHCBKOTO CYCIUILCTBA, SIKITO BOHH HE MEePEIIKODKAIOTE HATAHHIO aJIMIHICTPATHBHHUX ITOCIIVT.

3.8.Y LEHTpI 3a pillIeHHAM OpPraHy, 110 HOro YTBOPHUB, MOKE 311HCHIOBATUCS TIPHIIOM CYD €KTIB
3BCPHEHHS 3 HaJJaHHs O€30ILIaTHOT IIPaBOBOI JIOMOMOTH.

3.9. llenTp obnamroBanuii y Micusx npuitomMy cy6’eKTiB 3BEPHEHD 1HPOPMAIIIHHIMH CTEHIAMH,
IHpOpMaLiiHUMH TepMiHaTaMu Ta/ab0 iHIIMMH 3ac00aMH NOBEICHHS IHQopMalii 10 cy0’eKTiB
3BEPHEHHS 13 3pa3sKaMM BiIIIOBIIHHUX JOKYMEHTIB Ta iH(MOpMAIi€o B 00Cs31, TOCTaTHEOMY JIJIS
OTPHMAHHS aIMIHICTPATUBHOI ITOCITYTH 0€3 CTOPOHHBOT JIOIMTOMOTH.

3.10. Tlocamosmit ckman LleHTpy BH3HA4YaeThCSI MICHKHM ToJI0BOIO. Yei mocamoBi ocobm
BUKOHABYMX OpraHiB Paju, BKIIOYEH] 10 ocaaoBoro ckiaanay LleHTpy, 3aiiCHIOIOTE TOBHOBAKEHHS
anmiHicTparopiB LleHTpy Ta B yacTMHI JOTPUMAaHHS €IUHMX BHMOT IIOJIO Oprasizanii HaJaHHS
a[IMIHICTPATHBHMX NOCIyT Yepe3 LleHTp mianopsaakoByroThes KepiBHUKY LleHTpy.




3.11. Cy0’eKT 3BepHEHHS IS OTPAMAaHHS aJIMIHICTPaTHBHOI NOCIYIrH B [{eHTp1 3BepTAETHCS 10
anMiHicTpaTopa ab0 y BHMIaakax IepeadadyeHHX 3aKOHOJABCTBOM — JIO IIPEICTaBHHKA CyO €KTa
HaJaHHS aJMIHICTPATUBHHUX ITOCIIYT.

3a pilleHHSM OpraHy, 110 YTBOPUB IEHTP, MOXYTh BCTAHOBJIFOBATHUCS J01aTKOB1 BUMOT'H 11010
0OCIyrOoByBaHHs CY0 €KTIB 3BEpPHEHHS, 30KpeMa MOMKJIMBICTD HaJAaHHS CyO €KTaM 3BEpPHCHHS
KOHCYJIbTALIH Ta iH(opMail mpo XiJA po3msiLy iX 3asB 3a J0NOMOIOI0 3aco01B TEIEKOMYHIKAI
(tesiepOHY, €JIEKTPOHHOI MOLITH, IHIIUX 3aCO01B 3B A3KY ).

BcTaHoBIICHI BAMOTH MO0 AKOCTI 00CIyrOoByBaHHS Y0’ €KTIB 3BEPHEHHS B LIEHTP1 HE IIOBUHHI
MOTipIIYBATH YMOB HaJaHHS aJMIHICTPATUBHUX I1OCIIYT, BU3HAUYCHHUX 3aKOHOM.

3.12. Cy0’€eKT 3BEpHEHHS VIS OTPUMAHHS aIMIHICTPATHUBHOI MTOCIYTH B LIEHTPI 3BEPTAECTHCS JI0
a/IMiHICcTpaTOpa - IOCamoBOl 0COOM, MICBKOI, CENWIIHOI, CUIbCBKOI paay, BIMCHKOBO-LUBLILHOI
aMiHICTpallil, sika HaJa€ aJAMiHiCTpaTUBHI MOCTYTH abo opraHi3oBye 1X HaAaHHM, a Y pa3l yTBOPEHHS
HEHTPY K IMOCTIIHO Ji0YOro pobovoro opraHy TakoX /10 OKPEMHX I10CAJI0BHX OCI0 BUKOHABYMX
opratiB (CTPYKTYPHHUX MIAPO3/ALIIB) Opraty, o yTBOPHUB LEHTP, Ha IKHX Y BCTAHOBJICHOMY MOPAAKY
[MoKJ1azeH1 Bcl ado okpeMl 3aBJaHHs aJIMIHICTpaTopa.

3.13. 3a pilieHHsM Ooprasy, 10 NPHUIHSIB PIlIEHHS PO YTBOPEHHS LEHTPY, OKPEMI 3aBJIaHHs
aJMiHicTpaTopa, IIOB’S3aHI 3 HAJAHHAM aJMIHICTPATHBHUX IIOCIYr, OTPUMaHHAM 3asiB Ta
IOKYMEHTIB, BHJA4€I0 Ppe3y/IbTaTiB HaJaHHsA aJMIHICTPATUBHUX IIOCIYI, MOXE 3/1HCHIOBATH
crapocra.

3.14. 3 Merorw HalexHOI oprafizamii HaJaHHS aJMIHICTPATUBHUX IOCIYI 4¢pe3 LCHTPH
aJIMIHICTpATOpH. CTapocTa Ta I1HINI OCOOM, Ha AKHX MOKJIaZa€TbCs BHUKOHAHHS 3aBJaHb
agMinicTparopa, 0epyTh yuyacTh B HaBYaHHI, SIKE MOXE ITPOBOJMTHCS 3a y4acTiO CyO €KTa Ha/laHHS
aZIMIHICTPATUBHUX TOCIYT Y BUMAAKaX, BU3HAYEHUX 3aKOHOIaBCTBOM.

4. IPABOBHUU CTATYC HAYAJIBHUKA BIJILTY,
MOI'0 IIPABA TA OBOBSI3KH

V pa3i yTBOpEeHHS IEHTPY SIK TOCTIHHO diI0YOT0 poOOYOro OpraHy 3 METOK 3IIHCHEHHS
MaTepiaIbHO-TEXHIYHOTO Ta opraisaiiiinoro 3alesrneueHHs HOro MISJABHOCTI Y CTPYKTYPI
BI/IMOBIAHOT JiepKaAMIiHICTpalii, MiCHKOI, CENHIIHOI, CUIBCBKOT paad, BIHCHKOBO-LUMBUILHOT
a/IMIHICTpAIll YTBOPIOETHCS (BH3HAYACTLCS) BHKOHABUMN OpraH (CTPYKTYPHUHM MIAPO3/LT), HA SKHH
NOKJIA/IA€Thes 3iicHeHHS (DYHKILHM 3 KepIBHMIITBA Ta BiIMOBIJIAJIbHICTh 3a OPraHi3ailio JIsIbHOCTI
LICHTPY.

Y pa3i yTBOpEHHS LEHTPY SK IMOCTIMHO Aifouoro poOo4voro opraHy HOro 0YoJO€ KEpIBHHUK
BUKOHABYOI'O OPraHy (CTPYKIYPHOIO IiJpO3/ijy), Ha SKUH MOKIANAEThCs 3IHCHEHHS (DYHKINHA 3
KepiBHUITBA Ta BiOBIJAIBHICTh 3a OpraHi3alliio AUIbHOCTI LIEHTPY.

KepiBHUK LEHTpY IPH3HAYAETHCS HA TMOCAAy Ta 3BUIBHAETBCA 3 I10CAIAHM BUIMOBIIHO JIO
3AKOHOJIABCTBA TIPO JIEPKaBHY CYKO0y Ta ciyx0y B opraHax MICIEBOI'0 CaMOBpsi/lyBaHHS.

KepiBHMK EHTPY BIANOBIIHO 10 3aBAaHb, MOKIAACHUX HA IEHTP:

1) 37iiiCHIOE KepiBHHLTBO pPOOOTOI IEHTPY, Hece IMEePCOHANbHY BIAMOBIAAIBHICTE 32
Oprafizanio AisUTbHOCTI LIEHTPY;

2) OpraHi3oBy€ AisJILHICTH LEHTPY, Y TOMY YHMCI IIOAO B3a€MOJIl 13 Cy0 €KTaMH HaJaHHS
a7 MIHICTPATHBHUX MOCIIYT, BXKUBAE 3aX0/1iB JI0 MiABUILEHHS e(EKTUBHOCTI POOOTH UEHTPY:;

3) KOOPAMHYE MisbHICTh AAMIHICTPATOPIB, KOHTPOJIOE AKICTh Ta CBOEYACHICTH BUKOHAHHS
HUMHU 00OB’ A3KIB:

4) opranizoBye iHdopmariiine 3abesrnedeHHs poOOTH LEHTPY, poOOTYy 13 3aco0aMH MacoBol
iHpopMallii, BU3HAYAE 3MIiCT Ta 9ac NpoBeIeHHs iH(popMaliiHIX 3aX0/11B;

5) crpus€e CTBOPEHHIO HAJIEKHUX YMOB Mpalli y LEHTPl. BHOCHTh NpPOIMO3HIIlT OpraHy, IO
YyTBOPUB LIEHTP, II[0JI0 MaTeplaIbHO-TEXHIYHOTO 3a0e3MeueHH sl ICHTPY:

5-1) 3aBe3medye BU3HAUYEHHS 110Tpe0 V HABYAHHI TAa HABYAHHS, Y TOMY YHMCJIl 3 BUKOPHCTAHHAM
HanionanpHoi Be6-rutaTdopMH HEeHTpiB Haganus aaminicrpatuBuux rnociyr (Ilnardpopmu Llentpis
Jlis), ajMiHicTpaTopiB, CTApOCT Ta IHIMX OC10, Ha SKUX IOKIAJA€TbCAd BHKOHAHHSA 3aBJaHb
aIMiHicTPATOPa, 30KpeMa J10 MoYaTKy BUKOHAaHHs (y TOMY YHMCII THMHACOBO) MOCAZ0BUX 000B SI3KIB
ajminicTparopa abo micad mepepsBd y poOOTI MOHAM TPU Micsll, Y pasl 3MIHH TOPSAKY HaJaHHA
[MOCJTYT, 3aNPOBA/KEHHS HATAHHSI HOBUX TTOCJIYT;

6) PO3IJISiIa€ CKApry Ha MisUIbHICTh Yi OE3/isUIbHICTh aJIMiHICTPATOPIB!

7) Moke 3/ilicHIoBaTH QYHKINIT aqMIHICTpaTopa Ta ICPKaBHOTO peecTpaTopa



8) BUKOHYE IHIII ITOBHOBAXKCHHS %Fi,f‘.IHO 3 aKTaMHU 3aKOHO/@BCTBA Ta IMOJIOKEHHAM PO LIEHTP

S.IIPABA TA OBOB’S13KHU ITPAIIIBHUKIB IIEHTPY

AJZIMIHICTPATOp MNPH3HAYAETHCS HA TMOCaJy Ta 3BIIBHAETHCS 3 TIOCAJH  BIAMOBIAHO JI0
3aKOHOJIaBCTBA IPO JIEPKABHY CIIYXKOY Ta CiIyKO0y B OpraHax MIiCIEBOI0 CaMOBpPSI1yBaHHS.

KuIbKICTE aaMIHICTPATOPIB, SKI MPaLIOOTh V IEHTPI, BU3HAYACTLCS OPraHoOM, L0 IIPUMHSB
PULEHHS [TPO YTBOPEHHS LIEHTPY.

1 1. AxmiHicTparop Mae 0ocoOMCTY nedaTky (1Tami) i3 3a3HaueHHsIM HOTo Mpi3BUILa, IMEHI, 110
OaTbKOBI Ta HAMMEHYBaHHs LIEHTPY a00 MOPSAIKOBOr0 HOMEpa Ie4yaTkK (1ITamia) Ta HaiMEHyBaHHSA
LICHTPY.

12. OCHOBHUMHU 3aBJaHHsIMH aJIMIHICTPATOPA €:

) mamanHa cy0’eKkTaM 3BEpHEHL BHYECPIHOI 1H(GOpMAaIll 1 KOHCYJIbTALIM IOJO BHUMOI Ta
MOPSIAKY HalaHHS aJIMIHICTPATHBHHX TTOCIIVT;

2) IPUHHATTS B1J| CyO €KTIB 3BEpHEHBb JOKYMEHTIB, HEOOX L JTHUX JUIs HAJIaHHS a/IMIHICTPATHBHUX
[IOCJAYT, 3AIMCHEHHS 1X peecTpalli Ta MojJaHHsas JOKYMEHTIB (IX KOMiM) BIAMOBIAHMUM CyO’€KTaM
HaJaHHS aAMIHICTPATUBHUX IIOCIYT HE IMI3HIIIE HACTYITHOTO POOOYOTO IHA IICIS 1X OTPUMAHHS 3
JNOTPUMaHHAM BUMOT 3aKOHY YKpaiHu “11po 3axXHMCT nepcoOHAIbLHUX JaHUX

2°1) cknamenns y Bumajakax, nepeabadyeHUX 3aKOHOZABCTBOM, a TAKOK HA BUMOTY cy0’ekTa
3BEPHEHHS 3asB B €JIIEKTPOHHIA (QOpMI, 1X JpYK 1 HAJZAHHS CyO €KTY 3BEpHEHHS JJIS NMEepeBIPKH Ta
T1IITUCAHHS

3) Buaaya ado0 3ade3neyeHHs] HaJICHIAHHSA Yepe3 3aco0H MOMITOBOTO 3B SI3KY Cy0 €KTaM
3BEPHEHB PE3YJbTATIB HAJAHHS aJIMIHICTPATUBHUX IMOCHYT (Y TOMY YHCJIl PILIEHHS MMPO BIAMOBY B
3QJI0OBOJICHHI  3adBU Cy0O’€KTa 3BEpHEHHS), MOBIJIOMJIEHHS MPO MOXKJIMBICTH OTPUMAHHS
aMIHICTPATUBHUX NOCHYT, 0(OpMIICHUX YO’ €KTaMU HaJaHHS aJIMIHICTPATUBHHUX MOCIIYT;

4) oprani3aiiine 3a0e3ne4eHHs HaJlaHHs aJIMIHICTPATUBHUX ITOCIIYT Cy0 €KTaMu 1X HaJaHHS;

5) 3JIIMCHEHHS KOHTPOJIKO 3a JOJIEpPXKaHHSIM Cy0 €KTaMM HaJlaHHs aJIMIHICTPATHBHHUX IMOCIIYT
CTPOKY PO3IJISily CIIpaB Ta NPUMHSITTS PIILUCHD,

0) HaJlaHHA AIMIHICTPATUBHHUX MOCJIYI 3a PIIICHHSIM OpraHy, KM NPUWHSIB PIIICHHS TIPO
YTBOPEHHS LIEHTPY:

67!) HamaHHs agMIHICTPATUBHHUX IOCIYI B €ICKTPOHHIM (GopMi 3 BHKOPHCTAHHSAM C€IMHOIO
JIEPIKABHOIO BEOIOPTAITY €JIEKTPOHHUX IMOCIYT;

7) CKJIaJIeHHs IIPOTOKOJIB PO aJIMIHICTPATUBHI IIPABONOPYIIECHHS Yy BUIIAJKaX, lepe1dadyeHunx
3AKOHOM;

8) po3risij cnpas Mpo aAMIHICTPATHBHI IPABOMOPYIIEHHS Ta HAKJIAACHHS CTATHEHbD:;

9) KOHCYJILTYBaHHS Cy0 €KTIB 3BEpHEHHS 11010 OTPUMAHHS HUMH aJMiHICTPATMBHMX TOCIYT,
110 HAAAIOTHCS B CJICKTPOHHINA (POpMI. 34 JOMOMOTOK O€30ILUIATHOIO BUKOPHUCTAHHS MICLL IS
camMo00CIIYrOBYBAHHS.

10) Moxe 3I1MCHIOBAaTH ITOBHOBa)XEHHS 3 IMTaHb IIPOBEACHHS JCp)KAaBHOI peecTpallll aKTiB
[IMBUJILHOI'O CTAHYy BIJIIOBIJHO JO 3aKOHY;

11) Mmoe 311iCHIOBAaTH IIOBHOBAXKEHHS 3 IIUTAHb PEECTpallll MICLS IIPOXXUBAHHS/TIEpeOyBaHHS
h13uuHEX 0C10, 3HATTS 3 peecTpallll MicIsd IpoXKUBaHHA/TIepeOyBaHHs P13MYHUX 0C10, POopMyBaHHS
Ta BEJICHHS PEECTPY TEPUTOPIAIBHOI IPOMAIH;

3. AaMIHICTpATOp Mae€ IpaBo:

1) OesoriaTHO OJIepKyBaTH BlJI Cy0 €KTa HaJaHHS aJMIHICTPATUBHMUX I[IOCIIYT, JEpKaBHHUX
opramiB, opraHiB Bjagu ABToHOMHOI PecnyOmku Kpum, opraHiB MICLIEBOTO CaMOBPSAYyBaHHS,
MAIIPUEMCTB, YCTAaHOB a0 oprafizaiii, mo HajexaThb 10 cpepu IX yIpaBIlHHS, JOKYMEHTH Ta
1H(popMalIlto, OB s13aH1 3 HAJAHHSIM TAKUX MMOCIIYT, B YCTAHOBJICHOMY 3aKOHOM HOPSIIKY;

2) MOTO/UKYBATH JOKYMEHTH (pIIICHHS) B IHIIMX OpraHax [ICp:KaBHOI BJI4JM Ta OpraHax
MICIIEBOTO CAMOBPSIYBAHHS, OTPUMYBATH IX BUCHOBKH 3 METOIO HA/TaHHS aIMIHICTPAaTUBHOI ITIOCIIYTH
0€3 3aJ1yUYEHHS CYy0 €KTa 3BEPHEHHS;

3) indopMyBaTH KEpIBHHKA IEHTPY Ta CyO €KTIB HANaHHS aAMIHICTPATUBHUX IIOCIYT IIPO
MOPYIIEHHSI CTPOKY PO3TJISIAY 3asB PO HaJaHHS aAMIHICTPATUBHOI IMOCIYT'H, BHMaraTH B)KHUTTS
3aX0/1IB JI0 YCYHEHHS BUSIBJICHUX [OPYIIEHD;

4) nocBiAUyBAaTH BIACHUM ITIIMMCOM Ta MEYaTKOO (mTaMioM) Komil ((pOTOKOIIT) TOKYMEHTIB 1
BUITMCOK 3 HHUX, BUTATIB 3 peecTpiB Ta 0a3 JaHUX, sIKI HEOOXIIH1 /ISl HANAHHS aJAMIHICTPATUBHOI

[HOCJIYI'H .




5) TOpYIIYBATH KJIOMOTAHHS TgPE KEPIBHUKOM LIEHTPY OO BXKUTTS 3aXO0JIB 3 METOHO
3a0e3nedyeHHs ePeKTHBHOI pOOOTH LEHTPY.

Jlep>kaBHUM peecTpaToOp B YCTAHOBJIEHOMY 3aKOHOJABCTBOM IIOPSIKY:

|. 3mificHIOE NIep)KaBHY DEECTpAllild pedoBHX IIpaB HAa HEpPyXoMe MaiHO Ta IX OOTsKeHb
BIJIMOBIAHO 10 3aKOHY, TOOTO odimiliHe BHU3HAHHS 1 IMITBEP/DKEHHSA (akTiB HAOYTTHA, 3MIH abo
IPUIIMHEHHS PEYOBHX IIPaB Ha HEPyXOMe MAaWHO, OOTSDKEHb TaKUX IpaB HUIAXOM BHECCHHS
BIMOBITHUX 3amKCiB 10 JepKaBHOTO PEECTPY PEUOBHUX IIPaB Ha HEPYXOME MAMHO;

2. 3iHCHIOE Jep>KaBHY PEECTPALiio FOpUIMYHEX 0Ci0 Ta Gi3uyHuX 0Ci0 — MIPHEMIIIB, TOOTO
otirifiHe BU3HAHHS LUISXOM 3acBiadeHHs (akTy CTBOPEHHs a00 MPUIHUHEHHS IOPUAMYHOL ocoou,
HaOyTTs 260 M030aBIeHHS CTATyCy MiANPHEMIS (i3ndHOI 0COOH, 3MIHH BIZIOMOCTEH, 10 MICTATBCS
B € IMHOMY J€pPKaBHOMY PEECTpi IOPUANYHHX 0Ci0, i3HUHMX 0CI0 — MIANPHEMIIB Ta TPOMAZICBKHX
bopMyBaHb NpO IOPUIMYHY Ta (isuuHy oco0y — MiANPHEMIL, a TaKOX IMPOBEICHHS IHIINX
peecTpaliiHuX A1 BIAMOBIIHO 10 3aKOHY,

3. Bukonye 000B’SI3KH aaMIHICTpaTOpa.

4. Jlep)<aBHUI peecTpaTop Mae HOMEPHY TeYaTKy Ta €JIeKTPOHHHUH [H(POBUH MIAIIHC.

6.3AKJIFOYHI ITOJIOKEHH

l. LlenTp mia yac BUKOHAHHS MOKJIAJACHUX HA HBOIO 3aBJaHb B3a€MOJIE 3 LIEHTPAIbHUMH Ta
MICLIEBUMH OpraHaMyd BHKOHABYUOI BJIAIW, IHIOMMH JICP)KAaBHUMHM OpraHamMy, OpraHaMy BJIaJId
AtoHomuol PecnyOmiku Kpum, opraHamu MICHEBOTO CaMOBPsIIyBaHHS, M1ITPUEMCTBAMH,
yCTaHOBaMH a00 opraHizailsiMH.

2. 3 MeTor 3a0e31eueHHs] CTBOPEHHS 3PYYHHX Ta AOCTYITHUX YMOB IS OTPUMAaHHS TOCITYT
cy0’€KTaMM 3BEPHEHBb Y MeXaX BiJIMOBIAHOT TEPUTOPII repnroplaﬂbﬂm rpoMajiv 3a plIIleHHHM
Oprasy, 110 YTBOPHB LEHTP, MOKYTh YTBOPIOBATHCS TLpHToplaﬂbIIl ILAPO3AUTH IIEHTPY Ta BlIAIEHI
(y TOMY 4MCiIi nepecyBHi) poOoui Micld aMIHICTPATOPIB TAKOTO LEHTPY, B AKHX 3a0€3ME€UYETHCS
HA/IAHHS aJIMIHICTPATUBHHUX ITOCIYI BIAMOBIHO 70 NEpelliKy, BU3HAYEHOTO OPraHoM, L0 IIPUHHAB
PIIIEHHS [TPO HOTO YTBOPEHHS.

3. Opranizauiige 3abe3nedyeHHs AISIbHOCTI TepHToplaJIJa.HHx r11;1p03m’1m Ta BlUIAJIEHUX (Y
TOMY YHCIII TepecyBHUX) POOOYMX MICIlb aJMiHICTPATOPIB 3M1HCHIOETHCS BIUIUIOM, YTBOPEHHM AK
BUKOHABYMII OpraH (CTPYKTYpHHM TWiaposain), o 3iHcHIOE  MaTeplaJbHO-TEXHIYHE Ta
opraHizaliiiiHe 3abe3mnedeHHs JsUTbHOCTI HEHTPY., YTBOPEHOT'O SIK MOCTIHHO T1IOYHH poOOYHIA OpraH.

4. Yac npuitomy cy0’€KTiB 3BEpHEHb € 3arajlbHUM (€JIMHUM) JUIsl BCIX aJIMIHICTPATUBHUX
[TOCJIYT, 1110 HAaJalThLCA Yepes3 HEHTP.

V HeHTpi YTBOPEHOMY MICBKOIO PaJIOI0 yac Mpuiomy Cy0’€KTIB 3B€pPHEHb CTAHOBUTH HE MCHIII
SIK LIICTH JIHIB Ha THKJIEHB Ta CIM I'OJIMH Ha JIEHbD.

V Bimgatenux (y TOMY 4YHCi HEpPeCYBHHX) POOOUHX MICLSX aAMIHICTPATOPIB LEHTPY 4Yac
IpUHOMY CyO €KTIB 3B€pHEHBb BU3HAYAECTHCS OPraHOM, L0 YTBOPUB HEHTD.

[Ipu nboMy mpuiioM cy6’€KTiB 3BEpHEHb Y LEHTPI 3/IIHCHIOETBCS O3 1EPEPBU Ha 00171, Ta HE
MEHII SIK OUH JAeHb Ha THXKICHD 10 20-1 rOAMHH.

3a pilleHHSAM OpraHy, L0 YTBOPHB IEHTp, Yac NpUHHOMY CYO'€KTIB 3BEPHEHb MOXKE OyTH
301J1BILICHO.

5. dinancyBaHHS Ta MaTepiaibHO-TeXHIUHE 3a0e3MeueH s AIsIbHOCTI HEHTPY 3IIHCHIOETHCS 34
PAXYHOK JIEPKABHOTO Ta MICHEBUX OIOJKETIB.

6. LleHTpH 3BUILHAIOTBCS BiJL TUIATH 3a HUIKIIOYEHHS (y TOMY yucsl o0CHyroByBaHHS Ta
BHKOPUCTAHHSA) JIO peecTpiB, iHIMX 1HGOpMaldHUX 0a3, O BHKOPUCTOBYIOTHCA /Ul Ha/laHHA
AJIMIHICTPATUBHHX IIOCITYT, & TaKOX BiJ IUIAaTH 3a OOOB A3KOBE HABYAHHS poOOTI 3 TaKUMH

PEECTPAMH.

CekpeTap MICBKOI paau Irop 2KYK




