PAJIEXIBCLKA MICBEKA PAJIA
JbBIBCbKOI OBJIACTI
CECISI 8 CKJIMKAHHS

PIMIEHHSA Ne

Bin 22 nuctomama 2023 poky M. PanexiB

IIpo 3aTBepakenHs PeriiamenTy Bigairy
« IleHTp HAZaHHSA AAMIHICTPAaTUBHUX
nocayr PajaexiBcbkoi MICHKOI paam» B HOBIil perakuii

Kepyrouncs 3akonamu Ykpainu «IIpo micuese camoBpsiiyBanHs B Ykpaini», «IIpo
aJIMiHICTpaTUBHI NociyTruy», «IIpo 103BUIbHY cucTeMy B cdepi rocrnoaapchbKoi AisIIbHOCT,
3 ypaxyBaHHSAM [IpuMipHOro periaMeHTy IEHTPY HaJaHHS aaMiHICTPATHBHUX IMOCIYT,
3aTBeppKeHoro nmoctaHoBoro Kabinery MinictpiB Ykpaiam Big 01.08.2013 p. Ne588 (3i
3MiHamu), pimeHHsM PagexiBchkoi mickkoi JIpBiBChkOi oOmacti Bim 11.12.2020 No 37
«IIpo yrBopenns Bigauty LleHTp HamaHHsS aaMiHICTPaTUBHUX MOCIyr PamexiBCchKoi MiChKOT
JIpBiBCHKOT 00macTi», PagexiBchbka Michbka paaa JIbBIBChbKOT 0071aCTi,

BUPIIINJIA:

1. 3arBepautu Pernament Bigainy «LleHTpy HajaHHS aAMIHICTPATUBHHUX MTOCTYT
PanexiBchkoi MichbKoi JIBBIBChKOT 001aCTi B HOBIM peakIlii 3riTHO 3 J0JIaTKOM JI0
IIbOTO PIITICHHS.

2. Jlopyuntn cekperapro Micbkoi pamu  Kmumouko M.C. 3a0e3MeYnTH

OTIPWJIFOTHCHHS JTAHOTO PiIlleHHs Ha odiliiiHOMYy BeO-caiiTi PamexiBcbkoi MiChKOT

paau.

Pimenns Habupae YMHHOCTI 3 THS ONPWITIOAHEHHS Ha O(iliHHOMY BeO-CaTi.

4. KoHTpoJsib 32 BUKOHAHHSM PIIllIEHHS MOKJIACTH HA MEPUIOT0 3aCTyIMHHUKA MICHKOTO
rosioBu Bosogumupa IlleBuyka.

w

MicbKkuii rojiosa Ctrenan KOXAHYYK



JlomaTok
10 piieHHs PajexiBCcbkoi MICBKOI paju
Bix 22.11.2023 p. Ne

PET'JIAMEHT
Bigainy «lleHTp HagaHHA AAMIHICTPATUBHUX MOCIYD)
PanexiBcbkoi MicbKkol paau JIbBiBcbKOI 00/1aCTI

3araJibHa YacTHHA

1. Ileit PernameHT BU3HaA4ae MopsiAoK opraxizauii podotu Biaainy «Llentp
HaJaHHS aMIHICTPAaTUBHUX Nociyr» PanexiBcbkoi Micbkoi paau JIbBiBCbKOT 00JaCTi
(mam - Llenrtp), #oro TepUTOpiaNbHUX MIAPO3AUTIB, BiAAaNeHUX (y TOMY YHCII
NEpPEeCyBHUX) pOOOYMX MiCllb aAMIHICTPATOPiB, MOPSAOK MAi aaMIHICTPaTOpIB
HenTpy Ta ix B3aeMoii 13 cy0’€KTaMH HaJlaHHS aIMIHICTPATUBHUX TOCIYT.

2. YV upomy PernaMeHTi TepMiHH BXXHBAIOTHCS Y 3HAYCHHI, HABEJICHOMY B 3aKOHI
VYkpainu “IIpo anMiHicTpaTUBHI MOCTYTH .

3. HaganHs aaMiHICTpaTHUBHHUX IOCIYT Y LEHTPi 3AIHCHIOETHCS 3 TOTPUMAHHIM
TaKUX MMPUHIIMITIB:

BEPXOBEHCTBA IIpaBa, y TOMY UUCII1 3aKOHHOCTI Ta IOPUIUYHOI BUZHAYEHOCTI;

CTaOLIbHOCTI;

PIBHOCTI mepe1 3aKOHOM;

BIJIKPUTOCTI1 Ta MPO30POCTI;

OIIEpPaTUBHOCTI Ta CBOEYACHOCTI,;

JTOCTYITHOCTI iH(pOpMallii Mpo HaJaHHS aJAMiHICTPATUBHUX MOCIYT;

3aXMILEHOCT] MEPCOHATBHUX JaHUX;

parioHajgpHOi MiHIMIZaIii KiIbKOCTI JIOKYMEHTIB Ta MPOIEAYPHHX MIid, IO
BUMAararThcs JUIsl OTPUMaHHS aMIHICTPATUBHUX MOCIYT;

HEYNePeHKEHOCT] Ta CIIPABETMBOCTI;

JOCTYITHOCTI1 Ta 3pYYHOCTI JiJIsl CyO’ €KTIB 3BEpHEHHSI.

4. llentp y cBOiil IisIBHOCTI KepyeTbcss KOHCTUTYIIIEIO Ta 3aKOHaMH Y KpaiHH,
aktamu [Ipesunenta Ykpainu 1 KabGinety MinicTpiB YKpaiHu, akTaMu IEHTPATbHUAX
Ta MICIIEBUX OpPraHiB BHUKOHABYOI BJIAJIM, OPTaHIB MICIIEBOTO CaMOBPSTyBaHHS,
1oJj0keHHAM Ipo Llentp ta num PernamenTtom.

BuMoru 10 npuMinieHHs1, B ikomy po3Mimnyerbesi LleHTp

5. LeHTp po3MilmyeThCS B MEHTPAIbHIA YacTHHI MicTa 3 PO3BUHYTOIO
TPAHCTIOPTHOIO 1HHPACTPYKTYPOIO.

Ha Bxomi mo mpumimeHHs (OyzAiBii) pO3MINIYIOThCS BUBICKA 3 TO3HAYCHHIM
“LlenTp HamaHHS aJMIHICTPATUBHUX MOCIYT’, AK€ JYONIOETHCA y TAKTHIBHOMY
BUTJISA1 Ta mipudToM bpaitns.

Ilepen BXOmOM 110 MPUMIMICHHS PO3MIIIYIOTHCS TaKTWUJIBHI Ta KOHTPACTHI
TO3HAYKH JIUISI 0C10 3 1HBAJIIIHICTIO 3 MOPYIIIEHHIMH 30DY.

Bxing no nmpumimenns LleHTpy, skuli Mae cXoau, MOBHHEH OyTH OOJAIITOBAHH i1
KHOIIKOIO BUKJIMKY, TAHJYCOM Ta MOPYYHSIMHU 3 000X OOKIB JUisi 0Ci0 3 IHBAIIAHICTIO
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Ta 1HIIUX MaJOMOOUIBHHUX TPYI HACENECHHS, a TaKOX MICIIMHU JJii TUMYaCOBOIO
PO3MIIIICHHS TUTSYHX KOJSCOK.

VY npumimienHi LeHTpy o0namIToOByeThCs CaHITapHa KiMHAaTa 3 ypaxyBaHHIM
noTped ocid 3 IHBANIIHICTIO, 30KpEMa THX, 10 NEPECYBAIOTHCS HA Kpiciax KONICHUX,
Ta IHIIUX MAJOMOOUIBHUX IPYyN HaCEJICHHS.

VY Kkonbopl 4M eleMeHTax MeOJIIB pPEeKOMEHJOBAHUM € BHKOPUCTAHHA Xo4da O
OJIHOTO 3 KOJIbOPIB, SIKUM 03[100JIEHO CTIHU LICHTPY.

ObnamryBanHs LleHTpy 3AiHCHIOETBCS 3  JOTPUMaHHSM BHUMOT  IOJIO
IHKJIIO3UBHOCTI OyJiBenb 1 crnopya, nependadeHux JlepkaBHUMU OyniBeIbHUMHU
Hopmamu JIbH B.2.2-40:2018 “bynunku i1 crnopyau. [HKIIO3MBHICTH OyJiBeNb 1
criopyZ. OCHOBHI MOJIOXEHHS CTOCOBHO iX JOCTYMHOCTI JJ1sl OC10 3 1HBAJIAHICTIO Ta
THIITUX MAJIOMOOUTBHUX IPYN HACEICHHS.

Ha mpunerniit 1o IlenTpy Tepurtopii oOJamITOBYIOTECS MicIsl 1Jis O€30IUIaTHO1
CTOSIHKM aBTOMOOLUIBHOTO TPAHCIOPTY CYO’€KTIB 3BEPHEHHS, 30KpeMa BIAMOBIIHO
MO3HAYEH1 MICIs [JIsi aBTOTPAHCIOPTHUX 3aco0iB, SKUMHU KepyloTh (B SIKUX
NEePEBO3ITLCA) OCOOM 3  IHBANITHICTIO, Yy KUIBKOCTI, BH3HA4YCHIA 3aKOHOM
VYkpainu “IIpo ocHOBH coliayibHOT 3aXUIIEHOCTI 0ci0 3 1HBaNAHICTIO B YKpaiHi’.
ByniBii, mpumitieHHs Ta CTOSHKH L[eHTpy 00IaITOBYIOTECS 3 ypaxyBaHHSIM MOTPEO
0ci0 3 IHBAJIIIHICTIO Ta IHIIUX MaJIOMOOUIBHUX TPy HACEJIEHHS 3T1IHO 3 BUMOTaMu
BIJIMOBIIHUX JIepKAaBHUX OyAiBEIbHUX HOPM, CTaHJApTiB 1 mpaBwi. Ha mpumermmx
BYJIMIIIX PO3MINIYIOThCS 1H(OpMaIiiiHI TaOJIWYKW, Ha SIKUX 3a3HAYAETHCA MICIIe
pO3TalllyBaHHS LIEHTPY.

6. [Tpumimenns LleHTpy mOAUISIETHCS HA BIAKPUTY Ta 3aKPUTY YACTHUHH.

VY BiIKpUTIN YacCTHHI 3A1ACHIOETHCS MMPUMOM, KOHCYJIbTYBaHHS, IH)OPMYBaHHS Ta
o0ciyroByBaHHs Cy0’€KTIB 3BepHEHHS MpariBHUKaMu 1eHTPY. Cy0’€KTH 3BEpHEHHS
MaroTh O€3IMepPenIKOIHUN TOCTYI A0 Takoi yacTuHU LleHTpy.

Binkpura yactuHa BKJIIOUAE:

CEKTOp NPUHOMY;

ceKkTop 1H)OPMYBaHHS;

CEKTOp OUYiKyBaHHS;

CEKTOp 0OCIIyTOBYBaHHSI.

Binkpura gacTrHa po3MIIyEThCS HA MEpHIOMY a00 Ipyromy moBepci OyaiBii 3a
YMOBH CTBOPEHHS HAJICKHUX YMOB HJisi OE3MEPEINIKOJHOTO JOCTYIMy s ocid 3
THBAJIIAHICTIO Ta IHIIMX MAJOMOOLTFHUX TPYI HACETICHHS 0 MPUMIIIEHb OYIIBIIi.

3akpuTa YacTWHA TMpPHU3HAYEHA BUKIIOYHO I OMPAIOBaHHS JOKYMEHTIB,
MOINITH, HAJAHHS KOHCYJIBTAIId Ta 3AIMCHEHHS TOMEPETHBOTO 3aIUCy CYO’ €KTIB
3BEpHEHHS HA MPUHOM JI0 aJMIHICTPATOPiB 3a JOMOMOT0I0 3aC001B TEIEKOMYHIKAITi
(TemedoHy, €IEKTPOHHOI IOINTH, IHIIMX 3acO0IB 3B’S3Ky), a TaKOX 30epeKeHHS
JIOKYMEHTIB, CIIPaB, KypHaJiB 00JiKy/peecTpallii (pO3MIlIeHHs apXiBy).

Bxin 10 3akpuToi 4acTHHU HEHTPY Cy0’ €KTaM 3BEPHEHHS 3a00pOHSIETHCS.

3akpuTa 4YacTMHA MOXE PO3MIIIYBAaTUCS Ha IHIIUX IOBEpXax, HLK BIAKpPUTA
JacTHHA.

7. CexTop mpuilomy OOJIAIITOBYEThCS MpU BXxoHl A0 npuMimleHHs Llentpy. V
HbOMY 3IIMCHIOEThCS 3arajbHe 1H(QOPMYBAaHHS Ta KOHCYJIbTYBaHHS CYO’ €KTIB
3BEpHEHHS 3 TUTaHb podotu LleHTpy.

8. CexTop 1H(DOpMYBaHHS OOJAIITOBYETHCS 3 METOI O3HAMOMIICHHS CyO’ €KTIB
3BEPHEHHS 3 TIOPSIKOM Ta YMOBAMH HAJIaHHS aIMiHICTPATUBHUX TIOCIYT.
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VY cekropi 1H(MOpPMYBaHHS pPO3MIIIYIOTbCS I1H(POpPMALifHI CTEHIU, MOCTEPU
(utakatu) Ta/abo iH(MOpMaliifHI TepMiHAIK B 3PYYHOMY IS MEPETJsay MICI, M0
MICTSATh ~ aKTyaJIbHy, BHUYEpIHY IHQOpMalilo, HEOOXIAHY I  OAepKaHHSA
aJAMIHICTPAaTUBHUX MOCIYT, a TaKOX 1H(OPMALIIO LI0I0 MOXJIUBOCTEH OTPUMAaHHS
MOCIAYr OH-JallH B €JIEKTPOHHOMY BHIJIAMl, 1H(POpPMAII0 IIOJ0 3A1HCHEHHS
KOHCYnbTyBaHHS mianpuemiiB (“lis. biznec”) (y pa3i nOpoBeAeHHS TaKoOro
KOHCYJIbTYBAaHHSI B IPUMIILIEHHSX LIEHTPY), 1H(OpMaIii0 010 3A1HCHEHHS pUiioMy
Cy0’€KTIB 3BEpHEHHS 3 HaJaHHS Oe30mIaTHOI MpaBoBOi JomoMoru (y pasi
MPOBEJICHHS TAaKOI'0 MPUHOMY B MPUMIIIEHHIX LEHTPY), a TAKOXK 1HQOpMALIIO 1010
CJIGKTPOHHOTO ypSAyBaHHS Ta EINEKTPOHHOI JEMOKpaTii, pPO3BUTKY HU(GPOBHUX
HaBUYOK Ta HU(PPOBUX MpaB IpoOMasiH, HUPPOBUX IHHOBALINA Ta TEXHOJIOTIMH.

Cekrop iH(pOpMyBaHHS OOJIAIITOBYETHCS CTOJIAMH, CTUIBLSAMH, KOMIT IOTEPHOIO
TEXHIKOI0 3 BUIBHMM JOCTYNOM 110 [HTepHETy Ta 3a0e3neuyeThcsl KaHIEIIPChKUMU
TOBapaMu JIJIsl 3alIOBHEHHS Cy0’ €KTaMu 3BEpHEHHS HEOOX1JHUX JTOKYMEHTIB.

JIJist BUCTIOBIIEHHSI CY0’€KTaMU 3BEPHEHb 3ayBa)X€Hb 1 MPOMO3UIIIN MO0 SKOCTI
HaJaHHA AJMIHICTPATUBHUX TIOCIAYTr TPUMIINIEHHS, J€ PO3MIIICHI CEKTOp
iHbopmyBanus Llentpy, Tepuropianbhuii miaposain Llentpy, Bigpanene (y ToMmy
YUCIIl TIepecyBHE) poboue Micie aaMiHICTpaTopa, 0OJAITOBYIOTHCS BIAMOBLIHUMU
3acobamMu (30KpeMa CKpPUHBKOIO) Ta/ab0 B HUX PO3MINIYETHCS B JOCTYMHOMY MICIII
KHUTA BIATYKIB 1 TPOIO3HUIIIH.

JJ1si BCTAaHOBJIEHHS 3BOPOTHOTO 3B’A3KY 13 Cy0’€KTaMH 3BEpHEHb B €IEKTPOHHIN
dbopmi y 3a3HaUCHOMY TMPUMIIICHHI PO3MIMIYEThCS 1HGOpMAIlisS, IO MICTUTh
rineprekcToBl mocwiaHHs Ta QR-konu Ha (QOpMU-ONMUTYBANbHUKHU (AHKETH) IS
OI[IHIOBaHHSA Cy0’€KTaMU 3BEPHEHHsI SIKOCT1 HAJaHUX iM aJIMiHICTPATUBHUX TOCIIYT, B
TOMY YHCJIi Ha KOMIT IOTEPHIM TEXHIIll, Y TepMiHaNaX, IHIIMX TEXHIYHUX 3aco0ax, a
TaKOX Ha BIMOBITHUX BeO-caiiTax. 3a3HadeHa iH(OpMaIlis PO3MINIYETHCS OKPEMO B
CeKTOopax npuiiomy, iHpOpMYyBaHHS, OYIKyYBaHHS Ta 0OCITYTOBYBaHHS.

9. CekTop OUIKyBaHHS PO3MIIIYETHCS B IIPOCTOPOMY MPUMIIICHHI, TUIOIMIA SKOTO
BHU3HAYAETHCS 3QJICKHO BiJl KUTBKOCTI OCI0, sIKi 3BepTaroThes a0 LleHTpy mpoTtsrom
JHS, Ta OOJAIITOBYETHCS CTOJIAaMH [T OOPMIICHHS JOKYMEHTIB Ta B JOCTATHIN
KUTBKOCT1 CTUTBIIMU, KPiCTIaMH TOIIIO.

VY cexTopi O4YiKyBaHHS OOJIAIITOBYIOTHCA MiCLs ISl Cy0 €KTiB — He MeHII K 10
MICITb.

CexTop O4iKyBaHHA y pa3i moTpedu o0IagHy€eTHCS aBTOMATH30BAHOIO CUCTEMOIO
KEpyBaHHSI YEpPror, CUCTEMOIO0 3BYKOBOT'O iH(OpPMYyBaHHS 0Ci0 MOXMJIOro BIKy Ta
0ci0 3 IHBATITHICTIO 3 TOPYIICHHSIMH 30Dy .

VY npumimennsix [leHTpy, HoTo TepUTOpIaTbHUX MIIPO3ALUTIB, Y IPUMIMICHHSX, ¢
pO3MIIIeH] BifganeHi po0odi Miclig aaMiHICTPaTOPIB, Ta HA MEPECYBHUX BiIJATICHUX
poOOYMX MICISIX aJAMIHICTPATOPIB CTBOPIOIOTHCS YMOBH [IJISl OIUIATH CyO’€KTaMu
3BEPHEHb aJMIHICTPATHBHOTO 300py (30KpeMa, pO3MINIYIOThCSI OaHKOMATH, TUTATIXHI
tepMmiHain  (y ToMy uyuciai POS-tepMminanu, nporpaMHO-TEXHIYHI KOMILUIEKCH
CcaMOOOCITyTOBYBaHHS ).

10. Cektop o00OciyroByBaHHS MOBUHEH OyTH YyTBOPEHUN 3a MPUHIUIIOM
BIIKPUTOCT1 PO3MILIEHHS POOOYMX MICLb. [{Jisl MIBUAKOTO OOCIYyroByBaHHs Cy0’ €KTIB
3BEpHEHb pOOOYl MiCIsl aJMIHICTPATOPIB MOXKYTh PO3MOJUIATUACS 32 MPUHIUIIOM
npuiioMmy 1 Bujaui JokymMeHTiB. KoxHe pobOoue Micuie ajigi MpuiloMy cyO’ €KTIB



3BEpPHEHHS] IOBUHHO MAaTH 1H(QOpMaliifHy TaOJIHMUKY 13 3a3HAYEHHSIM HOMEpa TaKOro
MicIIsl, Ipi3BUIA, IMEHI, IO OATHKOB1 Ta mocaau aamiHicTpaTopa LleHTpy.

11. Tlmomia cekTopiB oOuiKyBaHHS Ta oOciayroByBaHHs Ilentpy, ioro
TEPUTOPIATBHOTO MIAPO3JAUTY Ta HPUMILIEHHS, A€ PO3MIIIEHO BiAAalieHe podoue
MiCII€ aJMIHICTpaTOpa, a TaKOX IUIOIIA MEPECYBHOTO BIAAAJICHOTO pOOOUYOTO MICIs
aaMmiHicTparopa “MoOUTbHUHN IEHTp” MOBMHHA OyTH JOCTATHBHOIO ISl 3a0€3MeUeHHs
3py4YHUX Ta KOM(OPTHUX YMOB [JIsl MNPUMOMY CYO’€KTIB 3BEpHEHHA 1 poOOTHU
aJMIHICTPATOPIB UEHTPY.

[Inoma cekTopiB O4iKyBaHHsS Ta 00ciyroByBaHHs LleHTpy — He MeHuie, Hix 50
KB. METPIB.

12. Ha indopmaniiinux crennax adbo iHQopMaliiHUX TepMiHaIaX pO3MILIYETHCS
iHopMmarlis, 30KkpemMa, mpo:

HaiimeHyBaHHs LleHTpy, HOro MiCIE3HAXOKEHHS Ta MICIIe3HAXO/KEHHS HOTO
TEPUTOPIATBHUX MIAPO3JUIIB, BIJAAICHUX POOOYUX MICLb aAMIHICTPATOPIB, MICIA
pO3TallyBaHHs MalJaHYMKIB, Ha SIKUX MPAIIOIOTh MEePeCcyBHI BiAaaneHi poOoyi Micis
aamiHicTparopa “MobuibHUI 1eHTp” (B pa3l iX yTBOPEHHs), HOMepHU Tesie(OHIB IS
TOBITOK, (hakcy, aapecy BeO-cailTy, eJIeKTPOHHOI MOIITH;

rpadix pobotu LlenTpy, floro TepuTopianbHUX MIAPO3AUTIB, BiIJaleHUX (Y TOMY
YHUCJIl TEpPeCyBHUX) pOOOYMX MICHb aaMIHICTpaTOpiB (B pa3l iX yTBOPEHHS)
(mpuifomMH1 JIH1 Ta TOAWHU, BUXITHI AHI), SKAW 3aTBEPKYETHCS OPraHoOM, IO
YTBOPHUB IIEHTP, 3 ypaxyBaHHAM IMOTPeO CyO’€KTIiB 3BEpHEHHS Ta BIAMOBITHO 0
BuMoT 3akoHy Ykpainu “IIpo anMiHICTpaTHBHI TOCIYTH;

nepeik aaAMIHICTpAaTUBHUX TIOCHYT, SKi HajgaroThes yepe3 llentp, ioro
TEPUTOPIAJIbHI MIAPO3ALIH, BigmaneHi (y TOMY YHCIl TEpecyBHI) poboui MicIs
aaMiHicTpaTopiB (B pa3i iX yTBOPEHHsS), Ta BIAMOBIAHI 1HGOpMAaIifHI KapTKU
aMIHICTPATUBHUX TIOCIIYT;

CTPOKH HaJaHHS aJIMIHICTPATUBHUX TOCIIYT;

OJIaHKHM 3asB Ta HIIMX JOKYMEHTIB, HCOOXITHUX JIJI1 3BEPHEHHS 32 OTPUMaHHIM
aMIHICTPATUBHUX TIOCIIYT, a TAKOX 3pa3Ku iX 3allOBHEHHS,

IJIATDKHI PEKBI3UTH IS OIIATH TJIATHUX aAMIHICTPAaTUBHUX TIOCIIYT;

CYITyTHI TIOCITYTH, SIK1 HAJAIOThCA B puMimieHHi LlenTpy;

npi3BuIe, iM’s, 0 0aThKOBI KepiBHUKA LIEHTPY, KOHTaKTHI TenedoHu, aapecy
€JIEKTPOHHO] TIOIIITH;

KOPHCTYBaHHS iHGOpMaIiTHIMHU TepMiHaamu (y pasi iX HassBHOCTI);

KOPHCTYBaHHS aBTOMAaTH30BAaHOIO CHCTEMOIO KepyBaHHS deprow (y pasi ii
HasIBHOCTI);

NOJI0KEeHHS npo LlenTp;

pernameHT LleHTpy;

rpadix mpuiioMy cyO’€KTiB 3BEpHEHHS IOCAJOBUMH OCO0aMU OpraHy, IO
ytBOopuB lLleHTp  MicbkuM TroyioBoIO (y pasi MpOBEAEHHS TaKOro MNpUOMYy B
npuMillieHHsX [lenTpy, #oro TepuTopiaibHUX MIAPO3AUIIB, y MPUMIIICHHSIX, €
PO3MillleH] BiJilajieHi po0oyl MicIlsl aIMIHICTpaTOpiB a00 Ha MEPECYBHUX BIIJATICHUX
poOOUYNX MICUAX aIMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJIbTAIlH, NPUHOMY CYyO’€KTIB 3BEpHEHb Cy0’€KTaMu, SKl
3a0e3neuyoTh KOHCYIBTYBaHHS Ta MPUHOM y puMimieHHsax LeHTpy;

1H(pOopMaIIio 100 MOXKIUBOCTEH OTPUMAHHS MOCIYT OH-JIANH B €JIEKTPOHHOMY
BUTJISIL;
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iHpOpMaIII0 IIOAO EJEKTPOHHOTO YpsAYBaHHS Ta EJIEKTPOHHOI JeMOKparTii,
PO3BUTKY LHU(PPOBUX HABUYOK Ta HU(POBUX MPaB rpoMaisiH, HU(PPOBUX IHHOBALIIH Ta
TEXHOJOT1H.

13. Ilepenik aaMiHICTpaTUBHHUX MOCHYT, SIKI HajgarwoTbcs uepe3 LleHTp, ioro
TEPUTOPIANbHI MIAPO3JAUIH, BinganeHl (y TOMy 4HCII TEpecyBHI) poOodl Micus
aZAMIHICTpaTOpiB (B pa3i iX yTBOPEHHs ), IOBUHEH PO3MILIYBATUCS y JOCTYIHOMY Ta
3py4HOMY il CyO’€KTIB 3BEPHEHHS MICLI, y TOMY 4YHUCIl Ha 1H(pOpMaliitHOMY
tepMmiHami (y pa3l HWOro HasBHOCTI). AJIMIHICTPATUBHI TOCIYTM B MEPEIIKY
IPYHYIOTHCS 32 MOJEIUIIO )KUTTEBUX CUTYalliil cy0’€KTiB 3BepHEHHs Ta/abo chepamu
NPAaBOBIAHOCHUH (3aKOHOJIABCTBA), Ta/a00 CcyO’€KTaMu HaJaHHS aIMIHICTPATUBHUX
HOCIIYT.

[lepenik anMIHICTPAaTUBHUX TMOCHYT, $KI HaJalOThCsl 4Yepe3 TepUTOpialibHI
nigpo3aimm  Llentpy, BigmaneHi (y TOMYy YHCII TIEpecyBHi) pobOoUl  MicCIs
aaMiHICTpaTtopiB (y pas3i iX YTBOPEHHS), 3aTBEPIKYETbCS OPraHOM, IO YTBOPHUB
LenTtp 3 ypaxyBaHHsM NOTpeO CyO’ €KTIB 3BEpPHECHHS.

14. bnanku 3asB, HEOOXIOHI JII 3aMOBJEHHS AaJMIHICTPATUBHUX TMOCHYT,
PO3MIIIYIOTECST HA CTEHJIaX-HAKOMUYIyBadax ado cTeiakax i3 BUIBHUM JOCTYIIOM JIO
HUX cy0’€KTiB 3BepHEHHS abo Ha BeO-caiiti LlenTpy (BeO-caiiTi oprany, 110 yTBOPUB
Lentp).

15. OcobaM 3 IHBaIIJHICTIO Ta IHIIUM MaJOMOOUIRHUM TpynaMm HaceJIeHHS
3a0e3MeuyeThCsl BUIBHUM JOCTYyN A0 iH(opMallii, 3a3HauyeHoi B ILBOMY PO3JILIL,
IUISIXOM PO3MIllleHHsT OykJeTiB, iHpoOpMaIliiHUX JHCTIB Ha CTEHIAX, IHIIUX
HEOOXITHUX MarepialliB, HaApyKoBaHUX mmpudTom bpaiing. Y pa3i MOXKIHMBOCTI Ha
iHQopMaIITHUX ~ TepMiHAJIaX  PO3MINIYEThCS  rojocoBa  iHQopMmamis  Ta
BijleoiH(opMalrisi, a TakoX 3IUCHIOEThCS 1H(POPMYBaAHHS B IHIIUN CIOCIO, SAKUN €
3pYYHUM JUIS OCI0 3 1HBAJIAHICTIO, 30KpeMa OCi0 3 MOPYIICHHSIMHU CIyXy, 30py, Ta
THITUX MAJIOMOOLTBHUX TPYIT HACCICHHS.

Jlns 3a0e3nedyeHHsT HaJaHHS aAMIHICTPATHUBHUX IOCIYT Cy0’€KTaM 3BEpHEHHS,
SAKI € TIyXHUMH, HIMUMH a00 TIyXOHIMHUMH, IO POOOTH IIEHTPY MOXKE 3aIydaTHCS
IEpEKIAIaY KECTOBO1 MOBH.

16. ¥V pa3i HagaHHs aaMiHICTpaTUBHMX mocayr udepe3 lleHTp koHcymbrarii 3
NUTaHb HAJAHHA TAaKUX HOCIYr MPOBOAATHCS (y TOMY 4YHCII HpeICTaBHUKAMU
Cy0’€KTiB HaJaHHS aJMIHICTPaTUBHMX TOCTYr) BuUKIOYHO Yy LleHTpi, #oro
TEPUTOPIATBHUX MiAPO3A1NIaX, Ha BIAAATICEHUX pOOOYUX MICIISX aIMIHICTPATOPIB.

IndopmaniiiHa Ta TeXHOJIOTYHA KAPTKHU AIMiHICTPATHBHHUX MOCJIYT

17. Opran, mo yrtBopuB lleHTp, a Takoxx KepiBHUK LIeHTpY MOXyTh BHOCHUTH
cy0’€KTOBI HAJaHHS aJMIHICTPATHBHOI IOCIYTH MPOMO3HUIII IIOJ0 HEOOXITHOCTI
BHECCHHS 3MIH JO 3aTBep/UKCHUX I1HPOPMAIIMHMX Ta TEXHOJOTIYHUX KapTOK
aAMIHICTPAaTUBHUX MOCIYT (Y TOMY YHCII JJIT JOKYMEHTIB JJO3BUIBHOTO XapaKTepy y
chepi rocno1apchbKoi AISLTBHOCTI).

18. YV pa3i BHeCeHHs 3MIH 10 3aKOHOJABCTBA IIOAO HAJaHHS aIMIHICTPAaTHUBHOI
MOCIYTU CYO’€KT ii HaJIaHHSI CBOE€YACHO 1H(OpPMYE TIpo 11€ oprax, o yrBopus LleHTp,
a TakoX KepiBHMKA lleHTpy, rorye mnpomo3umii 040 BHECEHHS 3MIH JI0
1H(popMaIliitHUX Ta/ab0 TEXHOIOTTYHUX KAPTOK 3T1HO 13 3aKOHOJABCTBOM.



PoOora indopmauiitnoro miaposainy LHenrpy

19. JIns HajgaHHd JONOMOTM CyO’€KTaM 3BEpPHEHHS y KOPHCTYBAaHHI
1HpOopMaIIITHUMU TEpMIHAJIAMUA Ta AaBTOMATHU30BAHOIO CHUCTEMOIO KEPYBaHHS YEProro
(y pa3l ix HagBHOCTI), KOHCYJbTYBaHHS 13 3arajJbHMX MHUTAaHb OpraHizauii podoTu
Lentpy Ta nopsaky npuiiomy cy0’e€kTiB 3BepHeHHs y LleHTpi Moxe yTBOproBaTUCS
1HbOopMaIIITHUN TIAPO3 L.

[npopmaniitnmii minpo3ain LleHTpy Takox:

iHPOpPMYy€e 3a YCHUM KIJIOMOTaHHSIM CyO0’€KTa 3BEPHEHHS IMPO HAJIEKHICTh
MOPYILIEHOI0 HUM NMUTaHHS 10 KomneTteHuli L{entpy;

KOHCYJIbTYE CyO’€KTIB 3BEpHEHHS WIOAO TOPSAKY BHECEHHS  IUIaTH
(anMiHicTpaTUBHOrO 300py) 3a HaJaHHS IUIATHUX aJMIHICTPAaTUBHUX MOCHYT, HA/la€
1HOpMAaIlio PO MIATHKHI PEKBI3UTH JUJISl CIUIATH aJIMIHICTPATUBHOTO 300pY;

Hajae 1HIY 1HGOPMAIIII0 Ta JOMOMOTY, 10 HEOOX1AH1 Cy0’eKTaM 3BEpHEHHS A0
npuiioMy iX aIMIHICTPATOPOM.

20. Opran, mo yrtBopuB lleHTp, cTBOproe Ta 3abe3medye poOOTy BebO-calTy
[lenTpy ab0 OKkpemMoro po3ziyly Ha CBOEMY BeO-CailTi, 1e pO3MIITY€EThCs 1H(DOpMaITis,
3a3HavyeHa B MyHKTI 12 mporo Periamenty, a TakoXX BIIOMOCTI HpO HaWOIMKY1
3YIUHKHA TPOMAJCHKOTO TPAHCIOPTY, MiA’13HI INIISAXH, MICHI TapKyBaHHS,
noctynHicTh LleHTpy /1t 0ci0 3 IHBATIAHICTIO 3 MOPYIIEHHSMHU 30PY, CIYXY, OTIOPHO-
PYXOBOTO anapary, iHIlla KOpUcHa Jyisi Cy0’€KTIB 3BEpHEHHS 1H(pOpMaIllis.

21. Indopmariis, sxka po3mimyeTbess B npuminieHHi LleHTpy (B TomMy 4ymcii Ha
iHopMallifHUX TepMiHamax) Ta Ha BeO-calTi, MOBUHHA OyTH aKTyaJbHOI 1
BUYEPITHOIO.

[adopmartis Ha BeO-caiiti LleHTpy Mae OyTH 3py4dHOIO [JIs TOIIYKY Ta
KOMIIOBaHHSI.

22. Cy0’exkTam 3BepHEHHs, siKi 3BepHynucsa a0 Llentpy (ifioro tepuropiabHUX
HiAPO3AUTIB, 10 aJMIHICTPATOpiB, IO MPaIlOIOTh Ha BiIaeHHX (Y TOMY YHCII
MEePECYBHUX) POOOYMX MICIIX, 3 BHKOPUCTAHHAM 3acO0IB TEJIICKOMYHIKAI[IHHOTO
3B’513Ky (TenedoHy, eIeKTPOHHOI IMOIITH, 1HIIUX 3ac00iB 3B’53KY), 3a0€3MeUy€eThCs
MOXJIMBICTh OTPUMaHHS 1H(OpMAIli Mpo HaJaHHSA aaMIHICTPATHBHUX IOCIYT Y
croci0, MO0 aHAJOTIYHUM CTOCO0y 3BEpHEHHS, a00 B IHIIMN BUOpaHH Cy0’€KTOM
3BEpHEHHS CIIOCi0.

KepyBanus 4eproro B LlenTpi

23. 3 wmetoro 3a0e3neyeHHs 3pYyYHOCTI Ta OINEPaTUBHOCTI OOCIYrOBYBaHHS
cy0’exTiB 3BepHEHHS y LleHTpi (floro TepuTopiaibHUX MiAPO3/ALIaX, Ha BIATATIEHUX
(y TOMY 49HcIi IepeCyBHHUX) pOOOYMX MICIISIX aAMIHICTPATOPiB) BKUBAIOTHCS 3aX0U
JUTSI 3a1100IraHHsT yTBOPEHHIO YEPTH, a y pasi 11 yTBOPEHHS - I KEPYBaHHS 4EPToIO.

24. 'V pa3i 3anpoBaKEHHS aBTOMATHU30BAHOI CUCTEMU KEpPyBaHHS YEProro
Cy0’€KT 3BepHEHHS /IA TpuiioMy anMmiHicTtpatopoMm LleHTpy peecTpyeThecs 3a
JIOTIOMOTOI0 TepMiHala B Takid CHUCTEMI, OTPUMY€E BIJIMOBIIHUI HOMEp y 4Yep3l Ta
OUIKye Ha TMpUAOM. ABTOMAaTHU30BaHa CHUCTEMa KEPyBaHHS YEPror MOXKe
nependadaty nepcoHiPpiKoBaHy peecTpailito cy0’ekTa 3BepHEHHA (13 3a3HAYCHHSIM
Horo npi3Buila Ta IMEH1).

25. VY llentpi, ioro TepuTopiasibHUX MiIPO3AUIaX, Ha BiaganeHux (y TOMy 4ucil
MEePECYBHUX) POOOUMUX MICIAX aJAMIHICTPATOPIB, MOXKE 3IIMCHIOBATHCS IOIMEPEIHIN
3anuc cy0’€KTIB 3BEpPHEHHS Ha MPUKUOM J0 aJAMIHICTpaTOpa HAa BU3HAUEHY AaTy Ta
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yac. [lonepeaniii 3amuc Moxe 3M1MCHIOBATUCS MLISIXOM OCOOHMCTOrO 3BEPHEHHS J0
Lentpy, #oro TepuTOplalbHUX NIAPO3AUTIB, anaMiHIcTpaTopiB LlenTpy, 1m0
NpaliolTh Ha BigJaleHuX (y TOMY YHCII NEPECYBHHX) poOOYUX MicLsX, 3
BUKOPHUCTAHHSM TeJIe(pOHHOTO 3B 3Ky Ta/ab0 €JIEKTPOHHOI peecTpallii Ha BeO-cailTi
Hentpy (cTopinku Ha BeO-caiiTi oprany, mo yrBopuB LleHTp) um 3a q0MOMOror0
HamionanbHoi BeO-matgpopmu  LleHTpiB HajgaHHS agMIHICTPATUBHUX IOCIHYT.
[Ipuitom cyO’€KTiB 3BEpHEHHSI, SIKI 3aPEECTPYBAIUCS IIJISAXOM MONEPEIHHOTO 3aluCy,
3IACHIOETHCS Y BU3HAUYEH1 KepiBHUKOM LleHTpy roguHu.

26. LlenTp Moe 3A1MCHIOBATH KEpyBaHHS YEproo B IHIIMH CIOCIO, rapaHTyOYu
JOTPUMAHHS MPUHIUITY PIBHOCTI CY0’ €KTIB 3BEPHEHHS.

IpuiiHATTA 3a9BM TA iHIIKMX J0KyMeHTiB y LleHTpi

27. IlpuitHaTTs Big cyO’eKkTa 3BEpHEHHsS 3asBM Ta IHIIMX JOKYMEHTIB,
HEOOXITHUX JJI1 HaJaHHS aIMIHICTPATHUBHOI MOCAYTW (dami - BXIJHUNA TAKeT
JIOKYMEHTIB), Ta TIOBEPHEHHS TOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aMIHICTPATUBHOT
nociayru (Jami - BUXITHUW MaKeT JOKYMEHTIB) 3M1MCHIOETHCS BUKIIOYHO B LleHTpi
abo Horo TepuTOpiaIbHUX MIAPO3JLIAX, BiAgadeHuX (y TOMY YHCII NEPECYBHHX)
poOoUMX MiCLAX aAMIHICTPATOPIB (B pa3i iX yTBOPEHHS).

3a pimieHHSAM OpraHy, sKui yTBopuB LIeHTp, OokpeMi 3aBIaHHs aJIMiHICTpaTOpa,
IOB’sI3aHI 3 OTPHMAaHHSAM BXIJIHOTO I1aKeTa JOKYMEHTIB, BHJAYCIO PE3YJIBTATIB
HaJaHHS aJMIHICTPAaTUBHUX TMOCIYr, MOX€ BHKOHYBaTH CTapoCTa, a TaKoX ¥y
BUIIAJKaX, Mepea0aueHnX 3aKOHOJABCTBOM, IHINIA YIMOBHOBAa)XKEHA MOCazoBa ocoba
BUKOHABUYOT'O OpraHy MIChKOi paJiu.

VY Bumankax, nepeadaueHUX 3aKOHOJABCTBOM, a TaK0X Ha BHMOTY cy0’ekTa
3BepHEHHs aaMiHicTpaTop LleHTpy ckiagae 3asBy B €JIEKTPOHHIN popMi, IpyKye ii Ta
Hajae cy0’ €KTy 3BEpHEHHS JIJIS MIEPEBIPKU Ta IMiIIMUCAHHS.

[TpuiHATTS 3as1B U1 OTPUMAaHHS aIMIHICTPATUBHUX MOCIYT BiJ (HI3UYHUX 0CI0, Y
TOMY 4YuCii (I3UYHUX 0Ci0 - MIANPUEMIIIB, 3IHCHIOETHCS HE3aJEKHO Bij peecTparii
iX MicIIsl IPOXKUBAHHS, KPIM BUIIAJIKIB, ITepe10aueHUX 3aKOHOM.

3asBU Bl OPUANYHUX OCIO MPUHAMAIOTHCA 32 MICIIE3HAXOKEHHIM TaKUX OCi0
a00 y BHUMajaKax, MepeadaueHnX 3aKOHOM, 33 MICIIEM IMPOBA/KEHHS AISUTBHOCTI abo
MICILIE3HAXOMKEHHIM BIAIIOBIAHUX 00’ €KTIB, SKIIO 1HIIE HE BCTAHOBICHO 3aKOHOM.

28. TlpuiHATTA Bifg CyO’€KTIB TOCIOJAPIOBAHHA 3asBH MPO BHUIAYy JOKYMEHTIB
JO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCS 10 Hei, Jexmaparii
BIIMMOBITHOCTI MaTepiaJbHO-TEXHIYHOI 0a3W BHMOTaM 3aKOHOJABCTBA, BHaYa
(mepeodopmiieHHs, aHYJIOBaHHS) JOKYMEHTIB JO3BUIBHOTO XapakTepy, SKi
odopMIIeHI JO3BUILPHUMH OpPTaHAMH, Ta 3aPEECTPOBAHUX JCKIApaIliid 31HCHIOIOTHCS
BinmoBimHO 10 3akoHy Ykpainu “IIpo mo3BuIbHY cucteMy y cdepi rocrmomapchbkoi
IISITBHOCTI.

29. Cy0’eKxT 3BepHEHHS Ma€ MPaBO MOAATH BXITHUHN MaKeT MOKyMeHTIB y LleHTpi
(floro TepuUTOpIaTLHOMY MIAPO3ALT, BigganieHOMY (y TOMY 4YHUCII HEPECYBHOMY)
pobouomy Micil aaMiHicTparopa (B pa3l iX YTBOpEHHS) OCOOUCTO, uepes
MpeACTaBHUKAa  (3aKOHHOTO  MPEJICTaBHUKA),  HAJICIATA  HOro  TMOIITOIO
(peKOMEHJJOBAaHUM JIMCTOM 3 OMHMCOM BKJIaJIeHHS) a00 y BHUIIaJKaX, nepeadadyeHnx
3aKOHOM, 32 JIOTIOMOTO0 3aCO01B TE€JIEKOMYHIKAIIMHOTO 3B’ SI3KY.

3asBa i1 OTPUMAaHHS aJMIHICTPATHUBHOI TMOCIYTH B €JIEKTPOHHINA ¢opmi
NoJaeThead 4vepe3 €OuHUN JepKaBHUM BeONOpTan EJNEKTPOHHUX IOCIYT, y TOMY
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YUCJIl Yepe3 IHTErpoBaHl 3 HUM IH(POpPMALiiHI CUCTEMU AEpPKABHUX OpraHiB Ta
OpraHiB MICLIEBOI'O CAMOBPSTyBaHHS.

30. ¥V pa3l koau BXIIHMM NAKeT JOKYMEHTIB MOJAEThCS MNPEICTABHUKOM
(3aKOHHMM TIPEACTaBHUKOM) Cy0’€KTa 3BEpHEHHS, Mpe. IBISIOTHCS JOKYMEHTH, IO
MOCBIIYYIOTh 0COOY MPEICTaBHUKA Ta 3aCBIMUYIOTh HOTO TTOBHOBAKCHHS.

31. Apminictpatop Lentpy mnepeBipsie BiINOBIOHICTG BXIJHOTO IMaKeTa
JOKYMEHTIB 1H(GOpMAIIiHIA KapTUl aAMIHICTPAaTHUBHOI MOCIYTH, y pa3l MoTpedu
HaJla€ JOTIOMOTY CyO’€KTOB1 3BEpPHEHHSI B 3allOBHEHHI OJlaHKa 3asiBU. Y pasi KOJIH
Cy0’€KT 3BEpHEHHS MPUITYCTUBCS HETOYHOCTEH a00 MOMUJIKH i 4ac 3arOBHEHHS
OJlaHKa 3asBM, AJMIHICTPATOp MOBIIOMISIE CyO’€KTOBI 3BEPHEHHS MPO BIANOBIIHI
HEJOJIKU Ta HAJa€ HEOOX1IHY AOMOMOTY B iX YCYHEHHI.

33. Aaminictparop LleHTpy ckiiamae onuc BX1IHOTO MaKeTa JIOKYMEHTIB, Y IKOMY
3a3HAvYarOThCs 1HGOpPMALIS MPO 3asBY Ta MEPENiK JOKYMEHTIB, MOJAHUX CYO’ €KTOM
3BEPHEHHS JI0 HEl, Y BOX MPUMIpHUKAX.

34. Cy0’exkTOB1 3BEpHEHHS HAJIA€THCSA MPUMIPHUK OMUCY BXIAHOTO TMaKeTa
JOKYMEHTIB 3a TIAMUCOM 1 3 TPOCTABJICHHSAM TeYaTKy (IIITaMIia) BiATOBITHOTO
aJIMiHICTpaTopa LEHTPY, a TAKOXK BIAMITKH NPO ATy Ta 4ac WOro ckiaacHHs. pyruii
NPUMIPHUK OIMKCY BXIHOTO MaKeTa JOKYMEHTIB 30epiraeTbcs B Marepianax CIpaBH,
a y pasi 3[1MCHEHHS B ILIEHTP1 E€JICKTPOHHOTO JIOKYMEHTOOOIry - B €JIEKTPOHHIM
dopmi.

35. Anminictpatop LleHTpy mij yac OTpuUMaHHs BXIJHOTO TaKeTa JOKYMEHTIB
3000B’s3aHUN 3’ACYBaTH NPUUHATHHN Uil CyO’€KTa 3BEpPHEHHsI CIIOCIO HOro
MOBIJIOMJIEHHS TIPO PE3ybTaT HAJ@aHHS aJMIHICTPATUBHOI MOCIYTH, a TAKOXK Oa)kaHe
MICIIe OTpUMaHHS 0()OPMJICHOTO Pe3yIbTaTy HaJaHHS aJMIHICTPATUBHOI MOCIYTH (B
Llentpi, #oro TepUTOpIAIBHOMY MIAPO3ILTl, BiggadeHoMy (y TOMY YHCIHI
nepecyBHOMY) poOodoMy Micli aamiHicTparopa (B pasi iX yTBOpPEeHHs), cmocid
nepeaadi cy0’ €eKTOBI 3BEpHEHHS BUXIJHOTO MaKeTa JTJOKYMEHTIB (0coOuCTO, 3acobamMu
MOIITOBOTO 3B’S3KYy, Yy TOMY UHCIl Kyp €poM 3a JOJaTKOBY Iuiaty, abo
TEJICKOMYHIKAIlIHHOTO 3B’ 3Ky UM B IHIIUK BHOpaHM CyO’€KTOM 3BEpHEHHS CIOCIO),
PO IO 3a3HAYAETHCS B OIMMCI BXITHOIO IMaKeTa JOKYMEHTIB y MamepoBiii Ta/abo
CJIEKTPOHHIN hopmi.

36. Anminictparop LleHTpy 3aiiiCHIOE peecTpallito BXiJHOTO MaKeTa JOKYMEHTIB
IIUISIXOM BHECEHHS JTaHMX JI0 JKypHAIy peectparlii (y mamepoBiid Ta/abo elneKTpOoHHIN
¢dopmi). [Ticas BHECEHHS TaHUX CITPaBl MIPUCBOIOETHCS HOMED, 32 AKUM 3IIHCHIOETHCS
il imeHTH}IKAIisA Ta SKUid (IKCYyeThCsl HA OJIAHKY 3asBH 1 B OMUCI BXIJHOTO TaKeTa
JIOKYMEHTIB.

Peectpamiss Ta 00mik 3asB, BXIIHHX IIaKETiB JOKYMEHTIB Ta O(OpPMICHUX
pE3yNbTATIB HAIAHHS aaMIHICTpATUBHUX Tochyr y LleHTpi, oro TeputopianbHOMY
MiAPO3NIl Ta Ha BigmameHoMmy (y TOMY YHCII TEPECYBHOMY) pPOOOYOMY MICIT
aZMIHICTpaTOpa MOXKE BECTHCS IEHTPATI30BaHO (30KpeMa IIISXOM 3ampOBaKEHHS
€JIEKTPOHHOTO JOKYMEHTO000Iry) abo okpemo B llenTpi, iioro TepuTopiaJibHOMY
MIIPO3AUIl Ta Ha BiggajieHoMy (y TOMY YHCII HEPECyBHOMY) poOOYOMY MicCIi
aaMIHICTpaTopa.

37. V pa3i Kol BXiAHUN MaKeT JNOKYMEHTIB OTPUMAHO 3acOo0aMM MOIITOBOTO
3B’SI3Ky 1 BIH HE MICTUTH 1HQOpMAIli TpO NPUUHATHUNA sl CyO’€KTa 3BEPHEHHS
crocid #oro moBiIOMIIEHHS, aaMmiHicTparop LleHTpy He mi3HIIIE HACTYIHOIO
poboyoro nHs Hajacwiiae cy0’€KTOBI 3BEPHEHHS OMKC BXIJTHOTO IMaKeTa JOKYMEHTIB



€JIEKTPOHHOIO TMOILITOI (Ta/ab0 MOro BiACKAaHOBAHY KOIIO) YU 1HIIMMHU 3aco0amu
TEJIEKOMYHIKAIHHOIO 3B’ 513Ky a00 MOIITOBUM BIIIPABICHHSIM.

38. Ilicns peecTpamii BXiZHOrO NakeTa JOKYMEHTIB aamiHicTpatop LleHTpy
dbopmye cripaBy y manepoBii Ta/abo eneKTpoHHi ¢Gopmi Ta B pa3i MOTPeOU 3M11HCHIOE
il KomitoBaHHA Ta/ab0 CKaHYyBaHHS.

39. Indopmanito npo BUMHEH!1 Aii agMiHicTpaTop LIeHTpy BHOCUTH 10 JIMCTa PO
MIPOXOJIPKEHHS CTIPAaBU Yy MarepoBii Ta/ado eNeKTpoHH1N popMi (KpiM BUIAAKIB, KOJIU
aZAMIHICTpAaTOp € Cy0’€KTOM HaJaHHS aJAMIHICTPAaTUBHOI mociyru). Jluct mpo
MPOXO/KEHHSI CIPaBU TAKOX MICTUTh BIAOMOCTI MPO MOCHIAOBHICTH il (eTamiB),
HEOOXIIHUX JJI1 HaJaHHS aJMIHICTPATUBHOI TOCIYrH, Ta 3aJydyeHUX CYyO’ €KTiB
HaJaHHS aJAMIHICTPAaTUBHUX MOCIYT.

OnpaunwBaHHs clIpaBH (BXiIHOT0 MaKeTa JOKYMEHTIB)

40. Ilicns BumHeHHs nid, nependOauyeHux nyHkTamu 27-39 nporo Permamenty,
aaminictparop LlenTpy 3000B’s3aHUIl HEBINKJIAIHO, aje HE TMI3HIIIE HACTYIHOTO
pobouoro AHS 3 ypaxyBaHHSAM Tpadika poOOTH CyO’€KTa HaJaHHS aJMIHICTPATUBHOT
MOCJIYTH, Hajicinaty (repenaty) BXIIHUM MakeT JOKYMEHTIB Cy0’€KTOBI HaJaHHSI
aJMIHICTPATUBHOI MOCIYTH, JO KOMICTCHINI SKOTO HAJCKUTh MUTAHHS TPUHHATTS
pIlIEHHS Yy CHpaBi, MPO M0 POOUTHCS BIAMITKA B JIHUCTI PO MPOXOKEHHS CIIPaBH 13
3a3HAYCHHSAM 4Yacy, JIlaTH Ta HaMEHYBaHHsS CyO0’€KTa HaJaHHS aJMiHICTPATUBHOI
NOCIyTH, 10 SKOro 1ii HaJicIaHO, Ta TMPOCTABICHHAM TMedYaTKu (IITamria)
aaMiHICTpaTopa, IO TiepedaB BIAMOBIAHI JOKYMEHTH, Ta y paszi mnoTtpedu
oQOpMIISIETHCS aKT MpUIIMaHH-TIepeaayi.

41. Ilepenava crnpaB y mamnepoBiii ¢opmi Bing LlenTpy (¥foro TepuTopiaabHOTO
HiApO3aLTy, BiIJIaIeHOr0 pob0oYoro MicIil aaMiHicTparopa (B pasi iX yTBOpEeHHS) 10
cy0’ekTa HAJaHHA AaAMIHICTPATUBHOI TOCIYTHM 3JIMCHIOETBCS B TOPSJIKY,
BU3HAUYEHOMY OpraHoM, 110 yTBOpuB LIeHTp, ane He MeHIe HiXK OJUH pa3 MPOTITOM
poOoYOro JHs, HUISXOM OTPUMaHHS CIIpaB MPEJCTaBHUKOM CyO’€KTa HaJaHHS
aIMIHICTPATUBHOI TMOCAYTH abo iX JOCTaBKM mpamiBHUKOM lLleHTpy, HajcuiaaHHS
BiJICKAHOBAHHMX JJOKYMEHTIB 3 BUKOPHUCTAHHSIM 3aC00IB TEJICKOMYHIKAI[IHHOTO 3B’ A3KY
a6o B iHIIHKH cnocil.

[lepemaua copaB no cyO’exkTta HaAaHHS aJAMIHICTPATUBHOI MOCIYTH MOXKE
3MIACHIOBATUCS IUISXOM HAJICUJIAHHS EJEKTPOHHHUX KOIIM OPUTIHANIB ManepoBHX
JTOKYMEHTIB ((hOTOKOMIi) 3 BUKOPUCTAHHSAM 3aCO0IB TEIEKOMYHIKAIIHHOTO 3B’SI3KY,
30KpeMa 4Yepe3 CHUCTEMY eJEeKTPOHHOI B3aeMOJIl JEp)KaBHUX EJIEKTPOHHHUX
iHbOpMaIliitHUX pecypciB, Mepeaada crnpaB y manepoBiil ¢hopmi y Takomy pasi He
3MIACHIOETHCS, KPIM BUTIAKIB, epeI0aYCHIX 3aKOHOJABCTBOM.

42. Tlicnms oTpuMaHHS CcHpaBu Cy0 €KT HaJaHHS aJMIHICTPATUBHOI IOCITYTH
3000B’s13aHAI BHECTH 3alMHC MPO 1 OTPUMAHHS 13 3a3HAYCHHSM JaTH Ta dacy,
MpI3BHUINA, 1IMEHi, MO OaThKOBI BIAMOBIMAJIBHOI IMOCAJOBOI OCOOM JO JHUCTa IIPO
MPOXOKEHHS CIIPaBU Ta J0 akTa mpuiiMaHHs-niepeaadi (y pas3i ioro opopmMieHHs).

43. KoHTposab 3a IOTpUMaHHSIM Cy0’€KTaMU HaJaHHS aIMIHICTPATUBHHUX MOCIYT
CTPOKIB pO3TJSiy CHOpaB Ta MPUUHATTS PillleHb 3IMCHIOETHCS aAMIHICTpATOpaMu
LeHTpy BiAMOBIAHO 10 pO3M011Ty 000B’SI3KIB 3a pillIeHHSIM KepiBHUKA LleHTpy.

44. Cy0’eKT HafaHHS aIMIHICTPATUBHOI OCTYTH 30008’ sI3aHUIA:
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cBO€YacHo 1H(popmyBaTH LIeHTp Npo nepemkKoan y J0TpUMaHH1 CTPOKY pO3IIIALy
COpaBH Ta MPUUHATTI PIIIEHHA, 1HII1 MPOOJEMH, 110 BUHHUKAIOTH M 4Yac pPO3IISAY
CIPaBH;

HaJaBaTu 1H(GOpMaIlil0 HA YCHUN a00 MUCHMOBHH 3amUT (Y TOMY YMCII HIJISXOM
HAJCWJIAHHS Ha aJpecy €JeKTPOHHOI MOmTH) aaMiHictpatopa lLleHTpy mpo Xin
PO3IJIsAly CIpPaBH.

VY pa3i BusiBIieHHA (PaKTy MOPYLIEHHS BUMOI 3aKOHOJABCTBA IIOJO0 PO3IJIALY
cipaBH (CTPOKIB HaJaHHS aJMIHICTPATUBHOI MOCIYTH TOUIO0) aaMiHicTpartop LleHnTpy
HEBIJIKJIaJIHO 1H(POpMYE Tpo 1€ KepiBHUKA LIeHTpy.

Ilepexaua BUXiTHOT0 MaKeTAa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’exT HalaHHS aIMIHICTPATUBHOI MOCIYTH HEBIJIKIIAIHO, ajieé He Mi3HIIIe
HaCTymHOro  pobOodoro  mHS  micisa  ohOpMICHHS  pe3ynbTary  HaJaHHS
aJAMIHICTPATUBHOI MOCIYTH, (OpPMYy€e BUXIIHUM MAKET JOKYMEHTIB Ta Mepefae Horo
no LenTpy (#ioro TepUTOPIAIBHOIO MIAPO3AUTY, BigfganeHoro (y TOMY YHCIHI
NEPECYBHOIr0) poboyoro Micis ajaMiHicTparopa (B pasl iX YTBOpEHHs), MpO IO
3a3HAYAETHCS B JIUCTI MPO MPOXOPKCHHS CIIpaBU Ta B aKTi MpuiiMaHHS-niepenadi (y
pasi oro opopmiieHHS).

46. Anminictpatop LleHTpy HEBIAKIAIHO y J€Hb HAIXOJKCHHS BHUXITHOTO
nakera JOKYMEHTIB IOBIIOMIISIE TIPO PE3YNIbTAT HAJaHHS aJMIHICTPaTHBHOI MTOCIYTH
cy0’€KTOB1 3BEpHEHHSI y croci0, 3a3HAYeHUN B OMKCI BXITHOTO MaKeTa JIOKYMEHTIB,
3MIACHIOE  PEECTpAllil0  BUXIIHOTO TMaKeTa JOKYMEHTIB [UISXOM BHECEHHS
BIMOBIAHUX BIJOMOCTEM [0 JHCTa TPO NPOXOJKEHHS CHpPaBH, a TaKOX JI0
BIJIMTOBIIHOTO PEECTPY B MAINEPOBii Ta/ab0 eNeKTPOHHIHN dhopmi.

47. BuxigHuil makeT JTOKYMEHTIB MepPeNacThcsl Cy0’ €KTOBI 3BEPHEHHS OCOOUCTO
i mianmue (y TOMY YHCHIi HOTo NMpeacTaBHUKOBI (3aKOHHOMY MPEICTaBHUKOBI)) y
pasi mpex’sBICHHS JOKYMEHTa, IO IOCBiA4ye oco0y Ta/abo 3acBigdye Horo
MOBHOBAXEHHs, a00 y BHMaAKax, mependaueHUuX 3aKOHOJIAaBCTBOM, IMEPEHAETHCA B
THITUH TPUHHATHUHN 111 Cy0’ €KTa 3B€pHEHHS CITOCIO.

[Hdopmartis po JaTy OTpUMAaHHS BHUXIJHOTO TaKeTa JOKYMEHTIB CyO’ €KTOM
3BEPHEHHS 3a3HAYAETHCA B OMHUCI BXITHOTO TMaKeTa JOKYMEHTIB a00 B IHIIOMY
JIOKYMEHTI1, BA3HAUEHOMY OpTaHoM, 110 yTBopuB LleHTp, 1 30epiraerbest B MaTepianax
CIIPaBH.

VY pa3i konu crnocoOoM OTpUMaHHS Pe3yibTaTiB HaJaHHS aJMIHICTPATUBHUX
MOCIyT O00paHO 3aco0M TMOIITOBOTO 3B 3Ky, TaKWi JTOKYMEHT BKJIAQJAa€ThCS B
PEKOMEHJOBaHUM JUCT 3 TMO3HAYKOW  “ANIMIHICTpaTMBHA Tociyra”, sKa
NIPOCTABISETHCS TMPAIIBHUKOM IIEHTPY, 1 TMEPEJacThcsl MPEICTaBHHUKY OIepaTopa
MOIITOBOTO 3B’SI3KY 3@ HAKJIAIHOIO, M1 MAHC.

48. YV pa3i He3a3HAYCHHS CYO’€KTOM 3BEpPHEHHS 3PYYHOTO JJII HBOTO CIOCOOY
OTPUMAaHHS BHUXIJHOTO IaKeTa JOKYMEHTIB Ta/ab0 MOro HEOTpUMAaHHS B LEHTPI
MPOTITOM TPHOX MICSIIB BIAMOBIIHI JOKYMEHTH MEPENalOThCad CyO’€KTy HaJaHHs
aMIHICTPATUBHUX MOCIIYT JI ApXIBHOT'O 30€pIraHHs.

49. VYV pa3i KoiIM aAMIHICTpaTHBHA IIOCAyra HAJA€TbCS HEBIAKIIAIHO,
anminictparop Llentpy peectpye iHpopmaiiito mpo pe3ylibTaT po3MIsiAy CIpaBd B
KypHani (y mamepoBiid Ta/abo eneKkTpoHHiM (opmi), HeraitHo (opmMye BHUXITHUM
MaKeT JOKYMEHTIB Ta Mepeiae Moro cyo’€KTOB1 3BEpPHEHHS.



50. BignoBiganbHICTh 32 HECBOEYACHE Ta HEHAJIEKHE HAJaHHS aAMIHICTPATUBHUX
MOCITYT HECYyTh CYO’€KTH HaJaHHS TaKUX MOCIYyr Ta B MeXaX IMOBHOBaKEHb
aaAMIHICTpaTopH 1 KepiBHUK LleHTpy.

51. Inpopmamis npo KOXKHY HaJaHy aJMIHICTPATUBHY MOCIYry Ta CIpPaBy B
narnepoBii (Komisi JOKYMEHTIB) Ta/a00 €JIEKTPOHHIN (CKaHOBaH1 KOIIii JIOKYMEHTIB)
dopmi (3asiBa cyO’€KkTa 3BEpPHEHHsI Ta IHILII JOKYMEHTH, BU3HAY€HI OPraHoM, IO
YTBOPUB LIEHTP) ) 3a PIIICHHSIM Oprasy, 1o yrBopuB LleHTp, moxe 30epiratucs B
npumimienHi Llentpy, #oro TepuTOpiaJbHOrO MIAPO3AULY, MPUMILIEHHI, [€
PO3MIILIEHO BiIaJIeHe poOoue Micile aAMIHICTpaToOpa.

VY pasi HajaHHS aJMiIHICTPATHBHOI TOCTYTH 32 TIOTIOMOTOI0 JIEPKABHUX PEECTPIB
iHOopMaIlis PO NOCIyTy 30epiraeTbes y BIIMOBITHOMY PEECTPI.

[npopmaniss mpo  aaAMIHICTPATUBHI  TMOCHYTHM, HaJaHi TEPUTOPIATbHUM
nigpo3aiioM, aaMinictparopom LleHTpy, 110 mpailtoe Ha BiajganeHoMy (y TOMY YUCIi
nepecyBHOMY) poOOUOMy MicIli, moaaeTscsi LIeHTpy [uIsl y3araibHEHHS B MOPSIIKY,
BU3HaueHoMy PermamenTom LleHTpy.

VYci marepianu crpaBu 30epiraioTbesi y cy0’€KkTa HaJaHHS aMIHICTPATHUBHOT
TIOCTTYTH.

511, Cy6’ekT 3BepHEHHS MOKE BiJKIMKATH CBOI0 3asBY IIPO HaJaHHS
aJAMIHICTPAaTUBHOI TOCIYTH JIO MOMEHTY MPUHHSTTS pIlMIeHHS Yy COpaBl, KpiM
BUTI/IKiB, BUBHAYCHUX 3aKOHO/IaBCTBOM.

Anminictpatop LleHTpy HeBiIKIaaHO Yy JA€Hb HAAXOMKCHHS 3asBH 3A1MCHIOE ii
peecTpaillito, Mpo MO POOUTHCA BIIMITKA B JUCTI MPO TPOXOKEHHS CIpaBU 13
3a3HAYEHHSIM Yacy Ta JaTh OTPUMAaHHS 3asBU MPO BIIKIWKAHHSI, Ta HEBIAKIAIHO, aje
HE TI3HIIIE HACTYITHOTO poO0YOoro JHs, Nepeaae cyd’ KTy HaJlaHHS aMiHICTPaTUBHOT
MOCITYTH, SKOMY TIEpEIaHO BXIIHHUI MaKeT JOKYMEHTIB IIOJI0 J1IaHO1 CIIPaBH.

Cy0’exT HamaHHS aaMIHICTPATHBHOI IOCIYTM HEBIAKIAIHO, aje He ITI3HIIIE
HACTYITHOTO pOOOYOTOo JHS IMiCIs OTPUMAHHS 3asBH PO BIAKIWKAHHS, TOBEPTAE
OpUTIHAJIA TOKYMEHTIB, TIOJIaH1 JUIs HaJIaHHs aMIHICTPAaTHBHOI IOCIYTH, J0 IIEHTPY,
Ipo IO 3a3HAYAETHCS B JIMUCTI MPO MPOXOHKEHHS CIpPaBU Ta B aKTI MpUAMaHHS-
nepenadi (y pasi oro opopmMieHHs).

AnMinictpatop LleHTpy HeBiAKIAgHO Yy J€Hb HAJAXOMKCHHS OpHUTIHAIIB
JIOKYMEHTIB Bijl Cy0’€KTa HaJaHHS aJMIHICTPATUBHOI MOCIYTH MOBITOMIISIE TPO II€
Cy0’€KTYy 3BEpHEHHS.

BinknukanHs 3asBH PO HAJAHHS aMIHICTPATUBHOI MOCITYTH 3HIHCHIOETHCS 3
ypaxyBaHHSIM  TpOIENyp, BHU3HaueHUX myHkTamu 27-51 nporo  IIpumipHoro
perjaMeHry.

Oco0MBOCTI AiJIBHOCTI TepUTOPiadbHOIro nmiapo3ainy LlenTpy, agminicrparopa
LenTpy, 110 npamie Ha BixaajieHOMY po0ouoMy Mici

52. PimeHHs mpo YTBOPEHHS Ta PO3MIMIEHHS TEPUTOPIATBLHOTO MiAPO3aiTY,
BigmaneHoro (y TOMY 4YHCIiI MEpPEeCyBHOro) poOOYOoro Micus aJMiHICTpaTopa
MpUHAMAETHCST OpPraHoOM, M0 YTBOpUB LIeHTp, BIANMOBIIHO A0 BUMOT, 3a3HAYEHUX
y myHKTax 5 i 8 miporo PermamenTty, Ta 3 ypaxyBaHHAM MOTpeO CyO’€KTiB 3BEpHEHHS,
KUTBKOCT1 HaceJeHHs, 1Mo Oyae HUMHU OOCIyroByBaTHCs, Ta OOCATY MOCIYT, IO
HaJIaBaTUMYyThCHI.

Teputopianbuuii  miApo3nll, BiggaseHe pobOode Micue —aAMiHICTpaTopa
PO3MIIILYEThCST Ha TeprioMy abo apyromy moBepci OymiBil 3a YyMOBH CTBOPEHHS
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HaJEXKHUX YMOB I 0€3MepelIKOAHOr0 JOCTYIY JJIsl 0CI0 3 1HBAJIIAHICTIO Ta 1HIIKX
MaJIOMOOUTBHUX IPYI HACEJIEHHS 10 TaKOi OYy/IBIIL.

Teputopianeauii migpo3ain llentpy, aamidictpatop IleHTpy, mo mpaioe Ha
BiIJalIeHOMY (Y TOMY YHMCJIl IEPECYBHOMY) POOOUOMY MiCIll, MOKYTh 00CIyrOByBaTu
HAaCeJIEHHS OJTHOTO a00 KUIbKOX CTapOCTUHCHKUX OKPYTIB.

53. V npuMillleHHI TepUTOPIaAIbHOTO MIAPO3JALUTY, HNPUMIIICHH], A€ pO3MILIEHE
BilJaieHe poOode Miciie aaMiHicTpatopa, abo Ha MEepPeCyBHOMY BiIJIaJICHOMY
pobouomMy MicIll aAMIHICTpaTOpa 3a0e3MeuyeThCs PO3MILICHHS aKTyalbHOI,
BUYEPNHOi 1H(OpMalii, HeoOXIAHOT JUIsl OJEp>KaHHS aJMIHICTPATUBHUX MOCIHYT, 3
JOTPUMAHHSIM BUMOT, BCTAHOBJICHUX ITYHKTOM 8§ 11bOr0 Pernamenty.

54. TepuropianbHUN MiIPO3ALI, MPUMILIEHHS, € PO3MILIEHO BiJfaneHe podboye
Micue aaMmiHIcTparopa (KpiM TEpecyBHOTO  BiJadeHOro podo4yoro  Micis
aJMIHICTpaTopa), OOJAIITOBYIOTHCS MICISMU ISl OUIKYBaHHS CY0’ €KTaMH 3BEPHEHbD.

MicbKkuii rojiosa Crenan KOXAHYYK
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