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/10 pillIeHHs YOTHPHAILATOI YeproBoi
cecii MapTHHIBCBKOT CIIBCHKOT pajii
VIII ckaukaHHs

Bia 21 rpyans 2021 poky

Peraament LleHTpY HAAAHHS AAMIHICTPATHBHHX MOCAYT
BHKOHABYOr0 KOMiTeTy MapTHHIBCHKOT CLILCHKOT paau
IMoaraseskoro paiiony IoaTaBebkoi o6nacTi

1. 3arajbHa 4acTHHA

1.1. 1lle#t PernmameHT BH3HaA4a€ MOPSAIOK opramsaun poboru LleHTpy
HAMAHHSA AJAMIHICTPATHBHMX T10OCAYr BHKOHABYOIO xomnery MapTHHlBCbKOI
cinbebkoi paau (mani - LlewTp), nopsaok niit agminicrparopis llentpy Ta ix
B3a€MOZLT i3 Cy0’eKTaM¥ HajlaHHs aJIMIHICTPATHBHUX MOCIYT.

1.2. VY usomy PernamenTi TepMIHH BKHBAIOTHCS Y 3HAYEHHi, HABEJICHOMY
8 3akoni Ykpainu «[1po aaMiHiCTPaTHBHI MOCTYTHY.

1.3. Hananus anmmcrpamnunx nocayr y Llentpi 3aificHIOETBCS 3
JIOTPUMAHHAM TAKUX TIPUHLIATIB!

~ BEPXOBCHCTBA Npasa, y TOMY YHCHi 3aKOHHOCTI Ta IOPUINYHOT
BH3HA4YEHOCTI;

— crabinbHOCTI;

— PIBHOCTI Mepel 3aKOHOM;

— BiIKPHTOCTI Ta MPO30POCTi;

~ OMNEpPaTHBHOCTI Ta CBOCYACHOCTI;

— poctynHocTi inopMauii mpo HaJaHHA a/IMIHICTPATHBHHX NOCIYT;

— 3aXMILEHOCTI MEPCOHAILHUX JIAHUX]

~ paltioHanbHOT MiHiMI3aUiT KITBKOCTI IOKYMEHTIB Ta NMPOLEIyPHAX Hii,
10 BUMATAIOTHCA U1 OTPHMAHHS aJAMiHICTPATHBHHX MOCIIYT, Bz

— HEYNEpe/UKEHOCTI Ta CIPaBe/UTHBOCTI;

~ JIOCTYIHOCTI Ta 3py4HOCTi /1St Y0 €KTIB 3BEPHEHHS.

1.4. llentp y CBOIH AisSILHOCTI KepyeThes KOHCTHTYLI€H0 Ta 3aKOHAMH
Vikpainu, akramu IlpesnaenTa Vlcpanm i KaGinery MinicTpiB Ykpainu, akramn
LEHTPaJIbHUX Ta MICLEBHX opramB BHKOHABYOT BJIaJIM, MapTHHIBCLKOI Ci/IbCHKOT
paju, il BHKOHABYOrO KOMITETY, PO3MOPAIKECHHAMHU ,CUIBCLKOI0  TOJIOBH,
[osoxkennsam npo Llentp Ta Pernamentom LleHTpy.

o

II. Bumoru a0 npumillleHHs, B AKOMY posmnmyerbcn IlenTp

2.1. lleHTp PpO3MIULYETbCS HA MEPLIOMY nosepei  aAMiHICTPAaTHBHOL
OyaiBni, ska reorpacbmuo 3HAXOJMTLCS B LIEHTPI TPOMaad y 3py4yHOMY Juid
MEIIKAHIIB MiClli, 3 PO3BHHYTOI) TPAHCIIOPTHOK IH(PACTPYKTYPOIO 3a apecoio:




39520, IonTasebka o6nacTh, [TonTaBChbkui pakoH, c.MapruHiBka, Byj1. boraana
XMENbHUIBKOTO, 5.

2.2, Ha sxomi a0 mnpumimenHs (Oymisii) PO3MILIYETbCS BHBICKA 3
naiimenysannsm  Llentpy Ta  Tabmuuka 3 inpopmaitielo  npo  #Horo
Miclie3HaxouKeH s, rpadik podoTH TOLLO.

2.3. [I'padix poGoru LleHTpy 3aTBEP/DKEHHH  CUIBCBHKOIO  pajioio, 3
ypaxyBaHHAM BUMOT 3akoHy YkpaiHu «[1po asiMiHICTPATHBHI TTOCITY 'H.

2.4. Bxia a0 npumiiienns LlenTpy o6namrroBatuii nanaycom Juid ocid 3
iHBAMIIHICTIO TA iHIIMX MAJIOMOOUIBHMX TPyl HACCJICHHH, @ TAKOXK MiICLIAMH JUIS
THMYACOBOTO PO3MILLIEHHS IHTAYHX KOACOK.

Ha npuserniii g0 Llentpy Teputopii obnamrrosati micig s GesonnarHol
CTOSIHKH aBTOMOOLIBHOTO TpaHCnopty cy0’€KTiB 3BEpHEHHS, 30KpeMa BiJINOBIHO
nO3HAYEHI Micllsl JUTS ABTOTPAHCTIOPTHHX 3ac00iB, SAKHMH KEpYIOTh (B sAKHX
NepeBO3ATHCA) 0COOH 3 iHBANIHICTIO, Y KiIbKOCTI, BU3HAYEHIH 3aKkoHOM YKpaiHH
«TTpo OCHOBH COLLIATBHOT saxyIlleHocTi ocib 3 inBamianicTio B Ykpaini». Byaiens,
npuMilieHHs Ta CTOAHKA LIeHTpY obnamToBadi 3 ypaxysanHsMm norpeb ocib 3
HBAILAHICTIO T4 IHUIMX MAJIOMOOUIBHHX Tpyn HaceaCHH:A 3riIH0 3 BUMOraMu
BI/MOBIAHMX JiepKaBHUX Oy/1iBENIBHUX HOPM, craHaaprTis i npasuil. Ha npuneriux
BYJIMIAX PO3MilleH] inopmaitiiini TabaMyKK, Ha AKUX 3a3HAYAETHCA Micue
postauryBaHHs LIeHTpY.

2.5. Tlpumimenns LleHTpy NOAUISETHCS HA BIIKPHTY Ta 3aKPHTY YaCTHHH.

Y  BiakpuTiii  HacTHHI  3IHCHIOETHCH NpUioM,  KOHCYJbTYBaHHS,
inopmyBaHHs Ta 00CIyroByBaHHS cy6’exTiB 3BEpPHEHHS MpalliBHHKAMH LlenTpy.
Cy0’€eKTH 3BEPHCHHS MAIOTh Ge3nepelKoIH i J0CTYI JI0 TaKOT YaCTHHH LlenTpy.

BijakpuTa yacTHHA BKITIOYAC:

CEKTOp NMPHHOMY;

cekTop iHPOpMYBaHHS;

CEKTOP OUiKYBaHHS,

cekTop 00CIyroBYBaHHs.

BizkpuTa 4acTHHA PO3MIILYETBCSA HA MEPLIOMY nosepci Oysipii, fKa Mae
HAJNEKHI YMOBH /Uis O€3MEpeLiKoAHOro JA0CTyiy i oci® 3 iHBanmiAHICTIO T4
{HILMX MAZTOMOOLTBHIX FPYT HACEICHHS JI0 pUMilleHb Oy 1iBii.

3aKpuTa YaCTHHA TNPU3HAYEHA BMKIIOYHO JUIS ONMPALOBAHHA JIOKYMEHTIB,
[OLITH, HAJAHHA KOHCYJbTALliH Ta 3AIHCHEHHS MONEPEAHBOro 3arnCy cy0’exriB
3BEpPHEHHS HA  TIPHHOM  J10 aMiHiCTpaTopiB 3@  JIONMOMOrol  3aco0is
TenekoMyHikauii (Tenedony, €IeKTPOHHOI TMOLITH, iHmmx 3acobiB 3B’A3KYy), @
TaKOK 30epeKEHHs JOKYMEHTIB, CIIPaB, KypHaIiB ob6niky/peectpauii (po3MileHHA
apxiBy).

Bxiza j10 3akputoi yactunn Llentpy cy6’exTam 3BepHEHHS 3a00pOHAETHCS.

2.6. Cektop npuitoMy 001aLITOBAHMI NPH BXOJ 10 npuMillicHHs LIeHTpy.
Y HbOMY 3iHCHIOETbCA 3arajibHe iHPOPMYBaHHA Ta KOHCYJbTYBAHHA cy0’exTiB
3BepHeHHs 3 NUTaHb poboTu LieHTpy.

2.7. Cextop indopmyBanHs 00nalITOBAHKH 3 METOIO 03HAWOMJICHHSA
cyGexTiB 3BEpHEHHS 3 MOPAAKOM Ta YMOBaMH HajaHHA a/IMiHICTpPaTUBHHX
nocayr. Y cektopi iHGOpMyBaHHs posmimeni inpopmauiini creHau (B pasi




,‘,ﬁuﬂ

weobxianocTi Moke Oyt posmimeHuit iHpopmauiiHuil TepMiHan) B 3pydyHOMY
A%s meperasay MICLi, IO MIiCTATH aKTyallbHy, BHYepnHy iHdopmalliio, HeoOXiaHy
ans  oxepxaHHs  aamidictpatuBHux  nochyr.  Cektop  iH(oOpMyBaHHS
002WTOBAHMH CTOJIOM, CTUIBLAMH Ta 3a0e3neyeHnil KaHIEeNAPCbKHMH TOBapaMH
A% 3anoBHEHHSA Cy0 €KTaMH 3BEpHEHHS HeOOXiAHHX IOKYMEHTIB.

JUis BUCIOBIIGHHs Cy0’€KTaMM 3BepHEHb 3ayBaK€Hb 1 MPOIO3MLIA 11010
AKOCTI HaJAHHSA AAMIHICTPATHBHHUX MOCHYr MPUMILIEHHS, A€ PO3MIlEHI CEKTOp
inbopmysanus Llentpy, oOnawrroBani BiANOBiAHMMM  3acolamH, 30Kpema
CKPHHBKOIO, T4 B HHX PO3MillleHa B JOCTYNHOMY MiCli KHHra BIATyKiB |
NPONO3HLIH.

2.8. Cexrop ouiKyBaHHs pO3MIlEHHH B NPOCTOPOMY [PHUMILIEHH] T4
o0namToBaHuii CTONIOM JUis 0ODOPMJICHHS JIOKYMEHTIB Ta B JIOCTATHIH KiJIbKOCTI
CTUIBLIAMH, KPiCJIaMH TOLIO.

Y cektopi ouikyBaHHA O0JIAIITOBAHO HE MeHIIE 5 Micub s cy0d'ekTiB
3BEPHEHb.

Y npuMituennax LIeHTpY CTBOPIOIOTHCS YMOBHM Uit Omulath Cy0’ektamu
3BEPHEHb A/IMIHICTPATHBHOIO 300py, 30KpeMa, MOXKYTb PO3MILLYBATHCS TUIATIXNKHI
TepMiHaIH abo POS-repminasu, NPOrpaMHO-TEXHiuHI KOMITJIEKCH
camMo00cyroByBaHHs.

2.9. Cexrop 00CiIyroByBaHHSi YTBOPEHMH 3a NPHHLMIOM BiJKPHUTOCTI
po3MiteHHs poOoYuX Micub. Jlns wBKAKOro 00CyroByBaHHs cy0’eKTiB 3BepHEHD
poboui Micus ajMiHICTPAaTOPIB PO3NOJUICHI 3a NPUHLMINOM NpUioMy | BHaadi
nokymenti. Koxune pobGode wmicue s npuitomy cy0’ekTiB 3BEpHEHHsS Mae
iHhopmauiiiny TabaHuKy i3 3a3HaYEHHAM HOMEpA TaKoOro Miclis, Mpi3BuiLa, iMEHi,
no 6arpkoBi Ta nocaau aamidicrparopa Llentpy.

2.10. Tlnoma cektopiB ouikyBauHs i oOciyroByBauHs Llentpy Ta #oro
TEPUTOPIANBHUX MIAPO3AUIIB € [A0CTaTHLOIW Juis 3abe3neueHHs 3pyuyHHX Ta
KOM(OPTHHX YMOB 1Sl npuiioMy cy®’eKTiB 3BepHeHHs | pobOTH ajMiHICTpaTOpiB
Llentpy.

3aranbHa IUIOLIA CEKTOPIB OvikyBaHHs Ta oOciyroByBanus lLlenTpy
CTAHOBUTH 72,6 KB. METPIB.

2.11. Ha indopmauiiinux crenpax posminlyerbes iHdopmaitis, 30kpema.

[npo:

— Haiimenysanus LlenTpy, #Horo wmicuesnaxomxenns Llentpy, Homepw
TesedoHIB JUIs J0BINOK, aapecH odiuiiiHoro Beb-caiTy, eneKTpOHHOT
MOILITH;

~ rpadik pobotu LlenTpy (npuiOMHI JHi Ta rOMHM, BUXI/IHI 1HI); .

— nepesik aaMiHICTPaTHBHHUX MOCHYr, ski HajaroThes yepes Llentp Ta
BiAMOBIHI iH(OPMALiHH] KapTKH aIMiHICTPAaTHBHHX [OCAYT;

— CTPOKM HaJIaHHs aJIMIHICTPATUBHUX MOCIYT;

— OnaHku 3asB Ta IHIUMX JIOKYMEHTIB, HEOOXiJIHHUX JUIs 3BEPHEHHS 3a
OTPHMAHHAM aZIMIHICTPATHBHHUX MOCITYT, @ TAKOXK 3Pa3KH X 3aMOBHEHHS;

— TUIATIKHI PEKBI3HTH LIS OIUIATH TIATHUX aJIMiHICTPATHBHUX MOCIIYT;

— CYMYTHI MOCYTH, IKi HAAI0THCs B npuMilenHi LienTpy;




— nipi3BHlLE, iM’s, 110 6aThKOBI HauanbHuKa LleHTpy, KOHTAKTHI TenedoHH,
ajipecy eJIeKTPOHHOT MOLITH;

— Tlonoxenus npo Llentp;

— Pernament LleHTpy;

— rpadik npuitoMmy cy6’ekTiB 3BEpHEHHS MOCATOBHMH ocobamMH CiTbCHKOT
pajy Ta MPeJCTABHHUKIB Cy(’€KTIB HalaHHs a/IMiHICTPaTHBHHUX NOCIYT Yy
npumMiniennsx Llentpy Ta HOro TepuTOpiaTbHUX MiAPO3IIIIB.

2.12. Tlepenik ajAMiHICTPATHBHHUX I0CIYT, SIKi HAJAIOTHCH uepe3 LienTp,
PO3MIILYETHCS Y JOCTYITHOMY Ta 3py4HOMY Jiis cy0’eKTiB 3BEpHEHHSA Micll, Yy
TOMY uHchi Moke OyTH BUCBITIICHHUI i Ha iHdopMaLiiiHOMY TepmiHai (y pasi #oro
HAABHOCTI). AJIMIHiCTPAaTMBHI TMOCAYrH B MEpesiky rpynyloTbes 3a MOAC/LIIO
KUTTCBMX CHTYalili cy0'ekTi 3BepHeHHs Ta/abo cdepamu IpaBOBIIHOCHH
(3aK0HOZABCTBA), TA/a60 Cy0’€KTaM¥ HaJlaHHs AJIMIHICTPATHBHUX TOCIYT.

2.13. Bnanku 3asB, HeOOXiZHI /U1 3aMOBJICHHS AJIMIHICTPATHBHUX MOCHYT,
PO3MilLyIOTBCSL Yy CeKTOpi iH(OpMyBaHHS Ha CTEHJAX-HAKOMHYyBa“ax abo
CTENAXKAX i3 BUILHAM JIOCTYTIOM /10 HUX Cy6’€KTiB 3BepHenHs abo Ha ofiuiiiHOMY
peG-caifTi MapTHHIBCBKOI CLIBCHKOT pajiu.

2.14. Ocobam 3 iHBQNiAHICTIO Ta IHIIMM MAJIOMOGLILHHM rpynaM
HaceseHHs 3a0e3neuyerbes BibHUE gocTyn 10 iHdopmailii, 3a3HaueHOI B LILOMY
po3tini, mUIAXOM po3milieHHs Oyknetis, iHOpMauUiiHUX NHCTIB HAa CTEHAAX,
iHMX  HeoOXigHMX Martepianis, HaapykoBaHux wwpHdTOM bBpaiing. Y pasi
MOYMUIMBOCTI  TAKOX 3ailicHIOETbCs iH(GOpMyBaHHS B iHImIAH crocid, skui €
3pYUHUM JUs 0ci0 3 iHBAIIHICTIO, 30KpeMa OCid 3 MOPYIIEHHAMM CIyXY, 30py, Td
IHIIUX MaTOMOOIIBHUX IPYIT HACENICHHS.

Jlasn  3abesneuyeHHs HajJaHHs  QIMIHICTPATMBHMX mocayr cyb’exram
3BEPHEHHS, AKI € MTyXHMH, HIMAMHU aBo rIyXoHiMHMH, 10 poboTH LlenTpy moxe
3a/1y4aTHCs Nepekianay )ecToBol MOBH.

2.15. Ha ocHOBi y3rojpkeHux pimieHp i3 cyO’ekramu  HajaHHA
ajMinicTpaTHBHUX nocayr y po6oTi LlenTpy MoXkyTh OpaTh y4acTb NpeiCTaBHHUKH
cy0’eKTiB Ha/IaHHs AJAMIHICTPATUBHUX MOCIYT /Ul HaJlAHHS KOHCYJIbTALLiH.

III. Iudopmaniiina Ta TEXHOJOriYHA KAPTKH AJAMIHICTPATHBHHX

nocayr

3.1. Cinbebkuii  rojosa Ta HavalbHUK LleHTpY MOXYTb BHOCHTH
cy0’eKTOBI HanaHHs AAMIHICTPATHBHOT MOCITYTH MPOMO3MLIT 100 HeoOXiIHOCTI
BHECEHHS 3MiH 0 3aTBepIkeHHX iHPOpPMALiHHUX Ta TEXHOJIOrIYHMX KapTOK
a[IMiHICTPATHBHMX MOCIYT (Y TOMY YHCHI JUlS IOKYMEHTIB 03BUIBHOIO XapakTepy
y cepi rocnosapebKoi AisabHOCT). ‘

3.2. Y pa3si BHeceHHs 3MiH JI0 3aKOHOJABCTBA 100 HAJAHHA
anaMidicTpaTuBHOi nocayrn cy6’ekty 1i HajaHHs CBO€YacHO iHGOPMYE Npo 1€
CiJIbChKY pajy Ta HauyaibHuKa LIeHTpY, roTye mporosuiii o0 BHECEHHS 3MiH /10
inopmatiiinux Ta/ab0 TEXHONOTTYHUX KapTOK 3ri/IHO 13 3aKOHO/IABCTBOM.

IV. PobGora indpopmauniiinoro niaposainy Henrpy




4.1. Hanauus nonoMoru cy0’e€kTaMm 3BEPHEHHs, KOHCYJILTYBAaHHS ix i3
3araibHUX THTaHb opradizauii poGotu LleHTpy Ta NOpsSAKY npuiiomy cy0’exrin
speprenns y LlenTpi 3aificnioe anminicrparop LieHTpy.

Anminicrparop LieHTpy Takox:

iHhOpMY€ 3a YCHUM KJIONOTAHHAM cy6’ekTa 3BEpHEHHS MPO HAICKHICTH
MOPYIIEHOrO HUM [IATAHHS JI0 KOMIETeHLT LIeHTpY;

KOHCYNIbTYe Cy0’€KTiB 3BEPHEHHS 11010 MOPAAKY BHECCHHA  IUIATH
(ajminicTpaTuBHOro 300py) 3a HajlaHHA TUIATHHX a/IMiHICTPaTHBHHUX [OCIYT,
nagac indopMauilo Npo MAATKHI PEKBI3HTH JUls CILUIATH aZIMiHICTPaTHBHOTO
300py;

Hagae iHmy iHdopmanio Ta J0NoMory, Lo HeoOXinHi  cyb’exTam
3BEPHEHHSL.

42. Ha ooiuiiinomy BeG-caiiti  CinbChkOi  pagd B po3iii
«AJIMIHICTPATHBHI TOCIYTHY PO3MILLYETHCH indopmarlis, 3a3HaveHa B myHkri 2.12
nboro PernamenTy, a TAakokK BiJIOMOCTI NpO Micle pO3TallyBaHHs LlenTpy,
HaiOAMkKYl  3YNUHKH TPOMAJICBKOrO  TPaHCHopry, nipg’i3a  nwisxu,  Micus
MapKyBaHHs, iHIa KOPUCHA /U1 Yy’ €KTIB 3BEPHEHHS iHdopmartis.

4.3. Iudopmaiis, ska pO3MILLYETHCS B npuMmitienni Llentpy Ta Ha
odiuiitnomy Beb-caiiTi MapTHHIBCHKOI CinbebKOi pajiu, Mae OyTH aKTyalbHOMK |
BHYEPITHOIO, 3PY4HOIO /Uil OUTYKY Ta KOTIOBAHHS.

4.4. Cy0G’ektam 3BepHEHHA, AKi 3BEpPHYJMCH 1O [lenrpy Ta Horo
TePUTOPIAILHUX TMiAPO3/iMiB, 3 BHKOPHCTAHHAM 3ac00iB TEJNEKOMYHIKaLIHHOIO
38’ 513Ky (TenedoHy, eNeKTPOHHOT NOWITH, IHIIHX 3aco0iB 3B’5A3KY), 3a0e3ne4yeThes
MOJKJIMBICTS OTPHMaHHS iHdOpMaLLi NPO HaJaHHA AAMIHICTPATHBHHX NOCIYT Y

crioci6, 1o ananoriyHuit cnocody 3BepHeHHs, ab0 B IHIIKWA BUOpanHi cy0’exTOM
3BEPHEHHS crocio.

V. Kepysauns yeproio B LlenTpi

5.1. 3 Mmeroro 3a6e3neyeHHs 3pyYHOCTI Ta ONepaTHBHOCTI 00CIyroBy BaHHS
cy6’extiB 3BepHeHHs Y LeHTpi BKHBAIOTHCA 3aX0AW IS 3anobiraHHs yTBOPEHHIO
yepru, a y pasi il yTBOpeHHs - JUIsi KepyBaHHs 4€proio.

52. YV llentpi Moxe 31iliCHIOBATHCS TOMEPEAHIH 3anuc cy0’exTin
3BePHEHHS Ha NPUMOM JI0 aJIMiHICTpaTopa Ha BU3HAYEHY /ATy Ta dac. [Nonepeani
3annc MOXKe 3AIHCHIOBATHCS ULISIXOM 0COOMCTOro 3sepHeHHs 10 LleHtpy 3
BUKOPHCTAHHAM TejeOHHOro 3B'A3Ky Ta/abo eNEeKTPOHHOI peecTpanii  Ha
obiuiiinomy Beb-caiiTi cinbebkoi paau. Tlpuiom cy0’eKkTiB 3BEpHEHHS, HKI
3apeccTPyBAJIMCA LLTAXOM TIOTEPEHBOTO 3amucy, 3AIHCHIOEThCS Yy BH3HAYEHI
HauaJIbHUKOM LIEHTPY rOAMHH.

5.3. LleHTp Moe 3ifiCHIOBATH KEpyBaHHs YEprowo ‘B iHUIMH cnocid,
FAPaHTYIOUH JIOTPUMAHHS PHHIIAITY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

VI. [lpuiiusiTrs 32884 Ta iHmuUX 10KymenTis y LlenTpi

6.1. TlpuitHarTa Bi Cy0’eKkTa 3BEpHEHHS 3asBM Ta IHIUAX JIOKYMEHTIB,
HEOOXUIHMX /IS HAJAAHHA AAMIHICTPaTWBHOI MOCHYrH (nami - BXIAHMA naker
JIOKYMEHTiB), Ta TOBEPHEHHA JOKYMEHTIB 3  PE3yJbTarToM  HalaHHA



aJIMIHICTPATUBHOT MOCAYrH (Jani - BHXIJIHHH MakeT AOKYMEHTIB) 3JIIHCHIOECTBCS
BUKIIOYHO B LlenTpi. [IpuHHATTA 3asB U1 OTPUMAHHS aJMiHICTPAaTHBHUX MOCIYT
Bi/1 hisHuHMX 0ci0, y ToMy uuciai Gi3HyHUX OCI0 - MiANpPHEMIIB, 3AIHCHIOETHCA

3aKOHOM,

3agBu BiJl WOPUAHYHUX OCIO NMPUIAMAIOTHCA 3@ MICUE3HAXOUKEHHAM TaKHX
oci6 abo y Bunaakax, nepeadayeHUX 3aKOHOM, 3a MICLUEM MPOBAUKEHHS
AiLHOCTT ab0 MICUE3HAXO/KEHHAM BiANOBIAHUX OO €KTIB, #AKILO iHIIE HE
BCTQHOBJICHO 3aKOHOM.

6.2. [Illpwitasatrs Big cy0’eKTiB TOCMOAApIOBAHHA 3as8BH PO BHIAYY
JOKYMEHTIB JI03BUIBHOIO XapakTepy Ta JOKYMEHTIB, 10 JAOAAIOTBCH A0 Hel,
JeKIapauil BiINOBIHOCTI MaTepiaibHO-TEXHIYHOT 0a3u BUMOram 3aKOHOJIaBCTBA,
Buaava (nepeodopmiIeHHS, aHyJIIOBAHHS ) TOKYMEHTIB JI03BIJILHOIO Xapakrepy, sKi
opopmieHi  J03BIJIBHUMM  OpraHamd, Ta  3apeecTPOBaAHMX  JeKiapatii
3UHCHIOIOTBCS BiANOBIIHO 10 3akoHy Ykpainu «[lpo no3BinbHy cucremy y chepi
roCIOIAPCLKOT ISIBHOCTIM.

6.3. Cy0’eKT 3BEpHEHHS Ma€ NMPaBO MOJATH BXIJHWH MaKeT JOKYMEHTIB Y
[lenTpi ocobucTo, Yepes npeacTaBHUKA (3aKOHHOrO MNPEJCTABHHMKA), HaAiCaaTH
HOro nowTo (PEKOMEHI0BAHHUM JIMCTOM 3 OMUCOM BKJIaZieHHs) abo y BHNaakax,
nepedaueHUX 3aKOHOM, 3a JI0NIOMOro10 3ac00iB TeIeKOMYHIKaLIHHOTO 3B’ A3KY.

3asBa I8 OTPUMAHHS AJAMIHICTPATMBHOI MOCIYTrH B €NEKTPOHHIH (opmi
nojaeTbes yepes CAMHUIA NepKaBHUI NMOPTAT AJAMIHICTPATHBHUX MOCIYT, Y TOMY
4MCIIi 4epe3 IHTerpoBaHi 3 HUM iH(pOpMalliHHI CHCTEeMH JepXaBHUX OpraHis Ta
OpraHiB MiCIIEBOr0 CaMOBPSILyBaHHs.

6.4. VY pasi KOIM BXiIHMI NaKeT JOKYMEHTIB MOJAETHCH NPEACTABHUKOM
(3aKOHHUM TPEJICTABHUKOM) Cy0’eKTa 3BEpHEHHS, NMpPe’SBISIOTHCS JOKYMEHTH,
110 MOCBIA4YIOTH 000y NMpeACTaBHUKA Ta 3aCBiI4YIOTh HOr0 NOBHOBAXKEHHS,

6.5. Anmiunictparop LleHTpy nepesipsie BiANOBIAHICTH BXiJHOrO mMakera
NOKyMeHTIB iH(opMauiiiHii kapTii aaMiHiCTPaTHBHOI MOCHYTH, y pasi norpetu
Ha/ae lonoMory cy0’ekToBi 3BepHEHHs B 3anoBHeHHI Onanka 3asBu. Y pasi KoM
Cy0’€KT 3BEpHEHHS NMPHITYCTUBCS MOMMIKH TiJl 4Yac 3aroBHEHHs OJiaHKa 3asiBH,
aaminicTpaTop nosijiomisie ¢y0’eKTOBI 3BEpPHEHHS MO BiANOBIAHI HEAONIKH Ta
Hajlac HeoOXiHy J0MOMOry B IX YCYHEHHI.

6.6. Anminictpartop LleHTpy ckiajzae Onuc BXiJIHOTO MakKeTa JOKYMEHTIB,
y SKOMY 3a3Ha4aloThes iHGOpMaLis npo 3asBy Ta NeEpeiik JOKYMEHTIB, M0JIaHHX
cy0’€KTOM 3BEpHEHHS J10 Hel, Y JIBOX NPUMIPHHUKAX.

6.7. CyG’€KkTOBI 3BepHEHHS HAJAETHCH NMPUMIPHUK ONKCY BXiJHOIO nakera
JIOKYMEHTIB 33 MiJNUCOM i 3 NPOCTABIECHHAM MeYyaTkH (IUTAMna) BiANOBIZAHOIO
anMinicrpatopa LleHTpy, a TakoX BiZAMITKM MpO Aaty Ta Yac HOro CKJIAjIeHHs.
Jlpyruit nNpUMIPHUK OMMCY BXiJIHOrO Makera AOKYMEHTIB 30epiraerbes B
Marepiajzax Crpas, a 'y pasi 3jilicnerns B LIeHTpi eneKTPOHHOro J0KYMEHT000Iry
- B €JICKTPOHHIH opMmi.

6.8. Auaminictparop LlenTpy mnig uac OTpHMMaHHS BXiJIHOrO mnakera
JIOKYMEHTIB 30008’ s3aHui 3'aCyBaTH NPHUHHATHHI 115 Cy0’€KTa 3BEpHEHHS Criocit
HOro MOBIZIOMJICHHS PO Pe3yabTaT HAAHHA aJMIHICTPATHBHOI MOC/IYTH, & TAKOK
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Gakane Micue OTPUMaHHS OGOPMIECHOTO Pe3yNbTaTy HaJaHHs aJMiHICTPAaTHBHOI
nocayru (B Llentpi Ta Horo TepuTOpianbHMX NiApo3ainax), cnocid nepejaui
cy0’eKTOBI 3BEpHEHHSl BHMXIJHOrO [aKera JOKyMEHTIB (0coOHMCTO, 3acobaMu
MoITOBOro abo TeJeKOMyHiKalliHHOro 38’13Ky YM B iHIIMH BUOpanuii cy0’ekToM
3BEPHEHHS CTOci6), MPO 11O 3a3HAYAETHCA B OMKCI BXIIHOrO nakeTa JA0KYMEHTIB y
naneposiit Ta/abo enexTpoHHii Gopmi.

6.9. Anwminictpatop Llentpy 3aificHioe peecTpauilo BXiJHOr0 rnakera
JIOKYMEHTIB LIUISXOM BHECEHHS JaHMX 10 JKypHaly peecrpauii (y naneposii
Ta/ab0 enekTpoHHii Gopmi). [Ticis BHECEHHS JAHUX CIIPABi NPHCBOIOETHCS HOMED,
3a SKMM 3JifcHIOETBCS 1T ineHTHOIKalis Ta Akuit GikcyeThes Ha OiaHKy 3asBH | B
onuci BXiJIHOTO nakera JIOKYMEHTIB.

Peectpaitis Ta 0o6nik 3asB, BXiZIHHX MAKeTiB JOKYMEHTIB Ta O(GOPMICHHX
pesy/NbTaTiB  HajAaHHs  agMminictpatuBuux mocayr y Llentpi Ta  #oro
TEPUTOPIAIBHUX  MIJAPO3/1iJaX BEAETbCS LEHTPaNi30BaHO (30Kpema  LIAXOM
3aNPOBA/KEHHS €JIEKTPOHHOTO JI0OKYMEHTO0OITY).

6.10. ¥ pasi KonAM BXiAHMH NaKeT JOKYMEHTIB OTPMMaHo 3acodamm
MOLUITOBOIO 3B’A3KY i BiH HE MiCTHTH iHpopMauii npo npuiHATHKI 11a cyd’exra
3BepHEHHs cnoci® iioro nosigomsenHs, aaMinictpatop lLleHTpy He misHiie
HACTYITHOTO POOOYOro AHs HAJACKIAE cy0 €KTOBI 3BEPHEHHS ONHKC BXiHOIO nakeTa
JIOKYMEHTIB  €JEeKTPOHHOI T1OWwTol0 (Ta/abo HOro BiJCKaHOBAHY KOMiO) HH
iHIIMMH 32c00aMM TEICKOMYHIKALIIHHOTO 3B’43Ky 200 MOMITOBHM Bi/INPAB/ICHHSM.

6.11. Ilicna  peectpauii BXiAHOrO maxkeTa DOKYMEHTIB aJMiHICTpaToOp
Ilentpy ¢dopmye crnpasy y naneposiii Ta/abo enexkTpoHHi ¢opmi Ta B pasi
norpedu 3aiicHIOE T KoniloBaHHs Ta/ab0 CKaHyBaHHI.

6.12. Indopmaitiio npo BuuHeHi Aii aaminicrparop LleHTpy BHOCHTBH JI0
JIMCTA MPO NMPOXOUKEHHS CNpaBH y naneposiii Ta/abo enexrTponHiii opmi (kpim
BUNA/IKIB, KOJAM aAMiHICTPATOp € cy0’€KTOM HaJlaHHs aJIMiHICTPATUBHOI MOCIIYTH).
JIMCT PO NMPOXOJDKEHHS CIIPaBH TAKOXK MICTHTh BIIOMOCTI MPO MOCIIIOBHICTH /1i#

(eraniB), HEOOXiAHMX JJS HAJAHHS AJMIHICTPATUBHOI IMOCIYTH, T4 3AIyYEHHX
cy0’eKTiB HaJlaHHS aIMIHICTPATHBHUX MOCIYT.

VII. OnpauoBaHHs cnpaBH (BXiAHOro naKera J0KyYMEHTIB)

7.1. [Tlicns BuumHeHHs AiH, nepeabauenux mnyHkramu 6.1.-6.12. uporo
Pernamenty, aaminicrpatop LleHtpy 30008’ a3aHHH HEBIKIAAHO, /i€ HE Mi3HiLIE
HACTYMHOIro pobovoro JHs 3 ypaxyBaHHsM rpadika pobotu cyb’ekra HajaaHHs
a/IMIHICTPATMBHOT MOC/IYIH, HAAicHaTH (NepejaTH) BXiIHWHA NakeT NOKYMEHTIB
cy0’€KTOBI HAJAHHS aJAMIHICTPATHBHOI MOCIYIH, 10 KOMIETEHIT AKOr0 HAJICKHTE
MATAHHS TPUAHATTS PilIEHHS Yy CMpaBi, MPO 1O pOOMUTHCA BIAMITKA B JIMCTI 1PO
NPOXO/UKEHHSA CHpaBH i3 3a3HAYEHHAM vacy, JaTH Ta HaHMeHyBaHHs cy0’ekTa
HaJAHHs aJIMIHICTPATHBHOT MOCJYTH, A0 SKOro il HaAICIaHO, Ta MPOCTaBICHHAM
nevaTku (LTamna) aamMiHicTpaTopa, 1o nepejias BIANOBIIHI JOKYMEHTH.

7.2. Tlepepnaua cnpaB y mnaneposiii ¢opmi Big Llenwtpy Ta #Horo
TEPUTOPIAIBHUX MiAPO3AiIiB 10 cy0’eKkTa HajaHHA AaJAMIHICTPATHBHOL MOCIYIH
31IHCHIOETHCS B MOPAAKY, BH3HAYEHOMY CLJIBCHKOIO Pajiol0, ajle He MEHIe Hik |
O/IMH pa3 NpoTAroM pobOHOro JHfA, LUIAXOM OTPUMAHHSA CIIPAB NpPEJACTABHHKOM i




cy0’exTa HaJaHHS @JAMIHICTPaTHBHOI nociayrd abo iX JOCTaBKH MPALliBHHKOM
[leHTpy, HaJACHJIAHHS BiJICKAHOBAHMX JOKYMEHTIB 3 BHKOpHCTaHHAM 3acobis
TeJNeKOMYHiKaiiHoro 38’s13ky abo B iHMiA cnociO.

7.3. [Ilicns orpumanHs cnpaBu Cy0’€KT HaJaHHA aAMiHICTPATHBHOI
nocayru 3000B’g3aHUH BBECTH 3aMMC NMPO 11 OTPUMAHHA i3 3a3HAYCHHAM JIaTH Ta
yacy, npi3Buila, iMeHi, Mo GaTbKOBI BIAMOBIJAIBHOI MOCAIOBOT 0COOU 10 IUCTa
PO MPOXOIKEHHS CIIPABH.

7.4. KoHTponb 3a AOTpUMAHHAM Cy0’€KTaMH HaJaHHA aIMiHICTPATUBHUX
MOCIYr CTPOKIB O3Sy CNpaB Ta MNPUHHATTS pillleHb  3AIHCHIOETHCS
asMinicTpatopamu LleHTpy BiAnoBizaHo a0 po3noaily o00B’s3KiB 3a pillIeHHAM
HauaibHuKa LlenTpy.

7.5. Cy0’ekT HajlaHHs a/IMIHICTPATHBHOI NOCIYTH 30008’ 13aHUii:

~ cBoeyacHo iHdopmysath LleHTp npo nepemkoan y AOTPHMAHHI CTPOKY
PO3rJIsijly CripaBu Ta NPUAHATTI pilleHHs, iHII TpoOaeMH, 10 BUHHUKAKOTH
MiJ1 4ac po3risily CrpaBu;

— Hajasat iHdopMmaulilo Ha ycHHH abo NMCBMOBHI 3amMT (y TOMY 4YHCI
LUISXOM HAJ/ICHJIAHHS Ha aJpecy €JIEKTPOHHOI MOWTH) aAMiHicTpaTopa
[leHTpy Npo Xia po3riisay CrpaBH.

— Y pasi BusiBAeHHs GaKTy NOPYLIEHHS BAMOI" 3aKOHOJAABCTBA 100 PO3IIIsLY
crnipaBu (CTPOKIB HAJIAHHA aJMIHICTPATHBHOI MOCIYTH TOIIO) aAMiHICTpaTOP
LlenTpy neijknanno inGopmye npo ue HayansHuka Llentpy.

VI Tlepeaaya BHXIAHOTO naKera J0KYMEHTIB cy(’€KTOBI 3BepHeHHS

8.1. Cy0O’ext HanaHHi AAMIHICTPATHBHOI TMOCIYTH HEBIAKIAQAHO, ajle He
MisHilme HactynHoro pobGoyoro aHs micas OQGOPMIEHHS pe3yibraTy HaJAaHHSA
aJIMIHICTPaTHBHOI NOCIYTH, POpMY€E BUXIIHUH NAKET JOKYMEHTIB Ta nepeae noro
no LleHTpy, npo 110 3a3Ha4acTbCs B JIMCTI MPO MPOXOKEHHSA CIIPABH.

8.2.  Auminictparop LleHTpy HEBIAKIAAHO y JIEHb  HAJXO/UKEHHS
BUXIJIHONO  MakeTa JIOKYMEHTIB  MOBIJIOMJSIE [P0  pe3yjibTaT  HaJAaHHs
a/IMIHICTPATUBHOT nocayru cy0’e€KTOBI 3BEpHEHHS Y cnocid, 3a3HaueHuii B ONMCi
BXIJIHOMO Makera JIOKYMEHTIB, 3IMCHIOE peecTpauilo BHXIJIHOrO nakera
JOKYMEHTIB  ILJIAXOM BHECEHHs BIANOBIAHUX BIJJOMOCTEH [0 JIMCTA 1pO
POXO/UKEHHS CIpaBH, & TAKOXk /0 BIJNOBIIHONO peectpy B naneposiii Ta/abo
CJIEKTPOHHIH (opmi.

8.3. Buxiauuii naker JOKYMEHTIB nepeaaetbcsi Cy0’e€KTOBI 3BEpHEHHS
0coOMCTO nigt mianue (y TOMY 4MCAi HOro NpeACTABHUKOBI (3aKOHHOMY
MPeJICTABHHKOBI)) y pasi npea’ABJAECHHS JOKYMEHTa, 10 nocBiauye ocoby Ta/abo
3acBijluye HOro noBHOBaKeHHS, a0 y BUMajkax, nepeabauyeHux 3aKOHOIABCTBOM,
epeaacTbes B IHIHH NPUAHATHHI 115 cy0’ekTa 3BepHEHHS Crocio.

Indopmattis npo naty OTpUMaHHA BHXITHOTO MakeTa A0KYMEHTIB Cy0’ eKToM
3BCPHEHHS 3a3HAYACTHCA B OMMCI BXIJIHONO nakera JIOKyMeHTIB af0 B iHIIOMY
JIOKYMEHTI, BA3HAYEHOMY CUILCHKOIO Pajloio, i 30epiraeThesi B MaTepiaax Cripasu.

8.4. YV pasi He3asHayeHHA CY0'€KTOM 3BEPHEHHS 3PYYHOI'O /Ul HBLOTO
crnoco0y OTPUMAHHA BHXIJIHOIO MAaKeTa JOKYMEHTIB abo HOro HeOTpUMaHHi B
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LleHTpi npoTarom aBox Micsauis Bianosinui JOKYMEHTH HAJACHIIAIOTLCH cy6’ex'roai
3BEPHEHHA 3ac00amMH MoWITOBOro 38’13Ky. YV pasi BiZCYTHOCTI BijOMOCTEi npo
MICIIE  MPOKHBAHHS (MicuesHaxompkenns) cy6’ekra 3BEPHEHHS Ta iHINO]
KOHTaKTHOT iHdopManil Buxigauii naker NOKYMEHTIB 30epiraeTics npotsrom
TPHMICHIHOTO cTpOKy B LlenTpi, a notim NEPEIAETCA U1 apXiBHOTO 30epiranHs.

85. V pasi konu aZIMiHICTpaTHBHA MoCiIyra HamaeThCs HEBiIKIIAIHO,
anvinicrparop LleHTpy peectpye iHbopMalliio npo pesynbrar pO3risay cripasu B
KypHani (y nmarneposiii Ta/a6o CJICKTPOHHIH (opMmi), Heralino popmye BuximHmii
NAKET JOKYMEHTIB Ta nepejiae #oro cy6’ekTosi 3BEPHEHHS.

8.6. ®DakT OTpUMaHHS PE3Y/IBTATy HANAHHA AAMiHICTPATHBHOI TIOCTYTH
NITBEPIUKYETHCSA THAMHCOM cyb’exra 3BepHenHs (nmpw 0COBHCTOMY OTpHUMaHHI)
400 OTPHMAHHSI TIOBIIOMJICHHS PO Bpy4eHHs (y BUNAJKy HampasieH A MOMITOI).
[Hpopmauis npo aary orpumanns PE3Y/IbTaTy HAZAHHA aAMIHICTPATHBHOT 1OCITYTH
cyO’ekTOM 3BepHeHHs (ikcyeTbes y Llentpi y maneposiii ta/a6o CJIEKTPOHHI
hopmi.

8.7. BixnosizaneHicTs 3a HecBocwacHe Ta HECHAJIEHHE  HaJaHHs
AIMIHICTPATUBHHX MOCITYT HECYTh CY0’€KTH HANaHHS TaKMX NOCHyr Ta B Mexax
IOBHOBAXEHL A/IMIHICTPATOPH | HAYATBHUK Llentpy.

8.8. Iudopmauis npo KOKHY HajlaHy aJMiHiCTpaTHBHY NOC/IYTy Ta cripaBy
B Naneposiii (konis aokymeHTiB) Ta/abo €JICKTPOHHIH (CkaHoBaHi Kkomii
okymeHTiB) dopmi (3asBa cy6’ekra 3BCPHCHHS Ta iHII JOKYMEHTH, BH3HAYeHi
CUILCHKOIO Pajiolo) 36epiraeThes B npumitenHi Llentpy Ta #oro TEPHTOPIATIBHHX
nizposainax. vV pasi wananus aAMIHICTPATHBHOI MOCAYTH 34 JONOMOIOK
ACPRABHUX  peecTpiB inpopMalis mpo nociayry s0epiraerses vy BIZMOBIIHOMY
peceTpi.

8.9. Indopmanis = npo aZIMiHICTpaTHBHI MOCIIYTH, HaaaHi
a/MIHICTPATOPaMH  TepHTOPiaNbHUX MiApO3/iNiB, nopaerscs Ilentpy ans
Y3ATATLHCHHS B NOPAZIKY, BU3HA4YeHOMY PernamenTom Llentpy.

Yei marepianu crnipaBu 30epiraloTbes y cy6’exta HagaHHs aJIMiHICTPATHBHOT
MOCAYIH.

IX.  Ocobausocri gisabuocri TePHTOPIANLHUX MiApPo3ainis Hentpy

9.1. 3a pimennam cinbepkoi paan okpeMi dyHkuii ajMiHicTparopa,
NOB'A3aHI 3 OTPUMAHHAM 3as%BH Ta BXIJIHOTO makera NOKYMEHTIB, BHa4eio
PE3YyAbTATIB HAJAHHS aIMiHICTPaTUBHUX nocayr abo HaslaHHAM aJIMIHICTPATHBHMX
HOCAYT, MOXKYTh 3IHCHIOBATHCS CTAPOCTAMH.

PO3POBJIEHO:

Havanenuk LlenTpy naganns aJIMIHICTPaTHBHUX
fIOC/IYr BHKOHABYOIO KOMITeTy

MapTHHIBCBKOT CitbehKo] panu / / LB.JIIHYEHKO
HHOIOJKEHO: S
Cexperap MapTHHIBCHKOT CLIbCBKOT paau O.10. JIsIXOBA




