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3ATBEPIDXKEHO
Haxaz I'Y JIMC

y XapKiBChKiil o0nacTi
03.11.2025 Ne 35/ar

IHOOPMALIAHA KAPTKA AAMIHICTPATUBHOI Nocnyrm

O®OPMJIEHHS TA BUAAYA NMACMNOPTA FPOMAASSHUHA YKPATHN
3 BESKOHTAKTHUM ENNEKTPOHHUM HOCIEM
y pasi o6MiHy nacnopTta rpoMaasHMHa YkpaiHu (y GopMi kapTku) y 3B'A3KY:

3i 3mMiHOlO iHdopMaUii, BHeceHOi 4O nacnopTa

(kpiMm poaaTkoBOi 3MiHHOI iHdOpMaUiT);

OTPUMaHHA peeCTpauiiHOro Homepa 065iKOBOI KapTKu nnaTHWUKa nogaTtkiB 3 [epxaBHOro peectpy @ismyHmx oci6 —

nnaTtHukiB nogaTkie (PHOKIMM) abo noBigoMneHHs npo BiAMOBY BiA NPUIAHATTS 3a3HayeHoOro HomMepa (3a 6axkaHHsM);

3aKiHYeHHSs CTPOKY Aii nacnopTa;

BUSIBNIEHHS NOMUKWU B iHOpMaLii, BHeCeHin Ao nacnopTa;

HeI'IpVILI,aTHOCTi nacnopTa And noAanblloro BUKOPUCTAHHA,

Yyryiscbkuii Biaain 'Y AMC y XapkiBcbkih obnacTi

(HaiMeHyBaHHSA cy6

'eKTa HaAaHHS aAMiHICTpaTUBHOT Nocnyrun)

Incdopmauisa npo cy6’e

KTa HafjaHHA aAMiHICTPaTUBHOI Nocnyrm

HaMeHyBaHHS oOpraHy, B $SIKOMy 3JiMCHIOETbCS
o6cnyroByBaHHs cyb’exta 3BEPHEHHS:
TepuTopianbHoro niaposainy AMC

TepuTopianbHoro oprany AMC;

LeHTpy HajaHHA aAMIHICTpAaTUBHOI nocnyru;

[ep>XaBHOro MiANPUEMCTBA, WO HaNeXuTb A0 chepu

Yyryiscbkui Bigain 'y AMC y XapkiBcbki o6nacri;
YnpasniiHa HAMN YyryiBcbkoi Micbkoi paan XapkiBcbkoi o6nacri;
Bipgain-LHAMN MNeueHi3bkoi cenunuiHoi pagun

ynpasniHHs OMC abo ioro BigokpeMmseHoro
nigposainy
Yyryiscbkuii Bigain ry AMC y XapkiBcbkili o6nacri:
XapkiBcbka 065., Yyryiscbkuint p-H., M. Yyryis, Byn. Bapailicbka,
6ya. 31;
) MiCLIe3HAXOMKEHHS cy6'exTa HanaHHs ynpasniiHa HAN ‘-IYI'YIB:;JI‘(:L:;,CbKOI paan XapkiBCbKOI
aAMIHICTpaTBHol nocnyry XapkiBcbka 065., YyryiBcbkuin p-H, M. Yyryis, Byn. CTapoHikonbcbka,

6ya. 37;

Bigain LULHANN MNeueHi3bKoi cenuHOi paan: Xapkiscbka 0671.,
YyryiBcbkuii p-H, c-we MeyeHirn, Byn. HesanexHocTi, bya. 48

IHdopMauis woao pexmnmy pobotn cyb’ekta

Yyryiscbkui Bigain ry AMC y XapkiBcbkiii o6nacri:
MoHeapinok- yetsep : 09:00 -18:00
MN'atHmus : 09:00 - 16:45
Mepepsa : 13:00 - 13:45
Cy6oTa-Hegina - BuxigHuin;
ynpasniHHa HAMN YyryiBcbkoi Micbkoi pagn XapkiBcbkoi o6nacrTi:
MoHeapinok- yetsep : 08:00 -17:15

HaJaHHSA aAMiHICTpaTUBHOI NOCNyrn M’'aTHuuya : 08:00 - 16:00
Mepepsa : 12:00 - 13:00
Cy6oTa-Heaina — BuxigHun;
Biaain LUHAN MNe4yeHi3bKkoi cenniwHOi pagu:
MoHeapinok- yetsep : 08:00 -17:00
M’'aTHuya : 08:00 - 16:00
Cy6oTa-Hegina - BuxigHumn
Yyryiscbkuii Bigain Ny AMC y XapkiBcbki o6nacri:
(05746) 2-28-28
E-mail:6355@dmsu.gov.ua
. https://dmsu.gov.ua/kharkiv/pidrozdily.html
3. Zﬁgi;bpooHH/i)?Kcnomm (f:Bgu;g'_)éam c?g’[;ii: ynpasaiHia HAN Hyry'l'Bc(%l(sc;'Lnél;c;;gl' g;nu XapkiBcbkoOi o6nacri:
HaZlaHHA agMiHiCTpaTMBHOI nNocnyru E-mail:tsnapchuguev@ukr.net
Biaain LUHAN MNe4yeHi3bkoOi cennwHoOi pagu:
(096) 51-82-466
E-mail:rada@pechenizka-gromada.gov.ua
HopmaTuBHI akTU, AKMMMU pEernaMeHTYETbCA NOPAAOK Ta YMOBU HapaHHA aAMIHICTPAaTUBHOI NOCnyru
3akoH YkpaiHun «lMpo €EanHun gepxxaBHUi aemorpadivyHnii peecTp Ta
4. 3aKoHM YKpaikn OOKYMEHTU, WO nNiATBEPAXYIOTb FPOMaAsAHCTBO YKpaiHW, MNOCBiAYYOTb

ocoby um ii cneuianbHUN cTaTyC»;

3akoH YkpaiHu «lNpo rpoMagsiHCTBO YKpaiHm»;
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3akoH YkpaiHu «[po ceoboay nepecyBaHHA Ta BinbHUI BUOGiIp Micus
MPOXWBaHHSA B YKpaiHi»

Akt KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Bia 25.03.2015 N? 302 «[1po 3aTBepAXeHHS 3paska
6naHka, TexHiyHoro onwucy Ta lopsaaky odopMnIeHHs, BuAadi, 06MiHy,
NepecunaHHs, BWIIYYEHHS, MOBEPHEHHSA AepXaBi, BM3HAHHA HeAincHUM
Ta 3HULEHHS nacnopTa rpoMagsaHnHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[eski NUTaHHA HaAaHHSA
aAMiHICTpaTMBHMX NOCAyr y cdepi Mirpadii»;

MoctaHosa KMY Bia 02.03.2016 N? 207 «[l1po 3aTtBepaXeHHs Mpasun
peecTtpauii Micua npoxuBaHHA Ta [llopsaky nepegadvi  opraHamu
peecTtpauii iHpopmauii A0 €anHoro aAepxaBHOro AemorpadiyHoro

PEECTPY>;
MoctaHoBa KMY Big 26.11.2014 N2 669 «[lpo 3aTBepAXeHHS
Mopsaaky OTPUMaHHS, BUJTYYEHHS 3 €AnHoro AepXXaBHOro

AemorpadiyHOro peecTpy Ta 3HULIEHHS BiauMdpoBaHMX BigbUTKIB
nanbuiB pyk ocobu»

MoctaHoBa KMY Biag 24.12.2019 N? 1113 «[lpo 3anpoBaf>XeHHS
eKCrnepuvMeHTaNbHOro MNpoeKkTy LWOoAO CrpOLWEHHS npouecy nepeBipku
dakTy onnatv aAMiHICTPAaTUBHUX Ta IHWWX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykry “check”»

AKTW LeHTpanbHMX OpraHiB BUKOHABYOI
Bnaam

Haka3 MBC Big 26.11.2014 N° 1279 «[lpo 3aTBepAXeHHS 3paska
3asiBU-aHKeTU ANsi BHeCceHHs iHdopMauii Ao €AWHOro AepXxaBHOro
aAemorpadiyHoro peecTpy», 3apeEeCcTpoBaHui B MiHicTepcTBi
tocTumuii Ykpaiin 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXXeHHS
3pasKiB [AOKYMEHTIB, fKi NoAalTbCsi ANA BCTAHOBJIEHHS HaNeXHOCTi A0
rpoMagsHcTBa  YKkpaiHW, nNpUAHATTA A0 rpoMagsHcTBa  YKpaiHu,
oopMNeHHs HabyTTa rpoMaasiHCTBa YKkpainu, NPUNUHEHHS
rpomMafsiHCTBa YKpaiHM, CKacyBaHHS piweHb npo odopMaeHHs HabyTTs
rpomMagsHcTBa YkpaiHu, Ta >XypHaniB o06niky», 3apeecTpoBaHwin B
MiHicTepcTBi tocTuuii YkpaiHm 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N° 816 «[lpo 3aTBepaxeHHs [Mopsaky
NpoBaAXeHHs 3a 3asBaMu Npo OMOPMSEHHS AOKYMEHTIB ANa BuUi3ay
rpoMagsiH  YKpaiHW 3a  KOpPAOH Ha  MOCTiiHE  MPOXMBaHHS»,
3apeecTpoBaHMin B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHsi 2016 p.
3a N2 1241/29371.

Hakaz MBC Big 13.04.2018 N? 311 «[po 3aTBepA)XeHHS 3pa3kKiB
[OKYMEHTIB, HeobXigHWX ANs BWIYYEHHSi, TUMYacoOBOro BUJTYYEHHS
nacnopta rpoMagsiHMHa YKpaiHuM, nacnopta rpoMagsiHMHa YKpaiHu ans
BMi34y 3a KOPAOH, 3apeecTpoBaHWMii B MiHicTepcTBi tocTuuii YkpaiHm 27
kBiTHA 2018 p. N2 531/31983

Haka3z MBC Big 18.10.2019 N? 875 «[po 3aTBepaxeHHs Bumor ao
BiaundpoBaHoro obpasy o6amMuyus ocobu, dhoToKapToK, WO MNoAalTbCS
ans ocdopMmneHHss abo 06MiHYy AOKYyMEeHTiB, WO nocCBig4yylTb 0cCoby,
niagTBEPAXYOTb FPOMaASHCTBO YKpaiHM UM cheuianbHMin cTaTyc ocobu, Ta
doTorpadiyHOro 306paxeHHss Ha HUX», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTW MiCcLLeBMX OpraHiB BUKOHaB4Oi
BJ1IaAV/OpraHiB MiCLEBOro CaMoBpsiAyBaHHS

BiacyTHi

YMOBM OTPMMaHHA aAMIHICTPAaTUBHOI NOCYrun

MiacrtaBa onsa oaep>XXaHHSA aaMiHICTpaTUBHOI
nocnyrum

HactaHHa ob6ctaBuH (nogin), y 3B'A3Ky 3 AKMMM NacnopT nianarae
obMiHy, a came:

e  3i 3MiHO iH(dOpMaLii, BHeceHoi Ao nacnopTta (KpiM 4OA4ATKOBOI
3MiHHOT iHopMaLUii);

e  OTPUMaHHS peecTpauiliHoro HoMmepa 06/ikoBOi KapTKU NaaTHMKa
noaaTtkiB 3 [lepkaBHoro peecTtpy ¢isndHmx oci6 — nnaTHuWKIB
nogaTtkie (PHOKIM) a6bo noBigomMneHHa npo BiAMOBY BiA
NPUNHATTA 3a3HA4YeHOro HoMepa (3a 6axkaHHSaM);

. BUSIB/IEHHS MOMWJIKKM B iHOpMaLii, BHeCeHi Ao nacnopTa;

. 3aKiHYeHHs CTPOKY Ail nacrnopTa;

e  HenpmaaTHOCTI nacrnopTa ANs No4asbLIOro BUKOPUCTAHHS;

Y pasi 3akiH4YeHHsI CTpOKy Aii macnopta AOKYMEHTUM AN WNoro
06bMiHY MOXYyTb O6yTM nogaHi NpoTAroM OAHOrO Micaua 40 A[aTtu
3aKiHYeHHs CTPOKY 1oro Aii.

BuuepnHuii nepenik 4OKYMEHTIB,
HeobXiaAHMX ANA OTPUMAHHSA
aAMIHICTpATMBHOI MOCNYr1, @ TaKOX BUMOIuU
[0 HUX

Ons odbopmMneHHs nacnopTta rpoMagsiHMHa YKpaiHm ocoba nonae:

1) 3aaBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXeHuM Haka3om MBC Big
26.11.2014 N2 1279 (dopmMyeTbCA Ta  pO3APYKOBYETbCH i3
3aCTOCyBaHHSM 3acobiB €4MHOro AepXxaBHOro AeMorpadiyHoro peecrpy
MpauiBHUKOM TepuTOpianbHOro OpraHy/TepuTopianbHOro nigposainy
OMC/ueHTpy HaZaHHsA aAMiHiCTpaTUBHMX nocnyr/nep>xaBHoro
nignpueMcTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo woro
BiJOKpPEMIEHOro nigposainy);
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2) nacnopT, Wo niansrae obMiHy;

3) AOKYMEHTM, WO NiATBEPAXYIOTb 06CTaBMHKN, Yy 3B'A3KY 3 AKUMMK
nacnopTt niansrae o6miHy (KpiM BMMaAKiB KoM CTPOK Aii nacnopTa
3aKiHumnBCSA);

4) p[OKYMEHTM, WO nMiATBEpAXYOTb CnaaTy aAMiHICTPaTUBHOIO
360py, AepxaBHoro mMuta (y pasi O6MiHy y 3B'3Ky 3 HenpuaaTHOCTI
nacnopTa ANns NoAanbLoro BUKOPUCTaHHS) abo po3apyKoBaHa KBUTaHLIA
3 nporpaMHoro npoaykty «check» abo iHdpopMauio (pekBi3nTn nnaTtexy)
npo cnnaTty 36opy B 6yab-sKin dopmi*;

5) [oBiAKY MpO MPUCBOEHHS peEecTpauiiHoro Homepa o06niKOBOI
KapTKW MnaTHWUKa noaaTtkiB 3 [epxaBHOro peectpy @isnyHux oci6 —
nnaTtHukiB nogatkis (PHOKTMIM) abo nosinoMneHHs Npo BiAMOBY BiA 1Oro
npuiHATTa  (ansa  ocib, AKi 4yepe3 CBOi PpenirinHi  NepekoHaHHsA
BiAMOBMMNCS BiA4 MNPUAHATTS 3a3HayeHoOro HoMmepa) - 3a_ YMOBM
peecTpadii B [lep>xaBHOMYy peecTpi isnyHux ocié — nnaTHMKIB noaaTkis
Ta iHWKMx o060B’A3KOBMX nnaTexis abo OTpMMaHHS MOBIAOMAEHHS MNpPO
BiAMOBY BiA MPUIHATTS 3a3HayeHOro HoMmepa (Ansa ocib, aki yepes cBoi
penirinHi  nepekoHaHHs BIAMOBMAUCA BiA MNPUMAHSATTA 3a3HayeHoro
HOoMepa). SAKWo Taka iHdopMauis nogasanacsa nig 4Yac odOpMIIEHHS
nacnopTa, Wo nignsrae obMiHy BiANOBiIAHI AOKYMEHTU HE HaJAKTbCS;

6) [AOKYMeHTW, WO niATBEPAXYIOTb BiAOMOCTIi ANA BHECEHHSN
[0[aTKOBOI 3MiHHOI iHdopMaUii 40 6e3KOHTaKTHOro e/IeKTPOHHOro Hocisl,
O MICTUTbLCS Y nacnopTi:

6.1) AOBiAKY MpPO MPUCBOEHHS peEeCcTpauiitHoro Homepa 065ikoBoi
KapTKW nnaTHWKa noAaTtkiB 3 [epxaBHOro peectpy @i3nyHux ocié —
nnaTtHukiB nogatkis (PHOKIM) abo noBinoMneHHs nNpo BiAMOBY Big Moro
npuiHATTA  (ans  ocib, aKki 4yepe3 CBOi PpenirinHi  NepekoHaHHsA
BiAMOBUANCS BiA NPUAHATTS 3a3HayeHOro HoOMepy) - 3a__yMOBM
peecTpadii B [lep>xaBHOMYy peecTpi isuyHux ocié — nnaTHMKIB noaaTkis
Ta iHWKMx 060B’A3KOBMX NnaTexis abo OTpMMaHHS MOBIAOMAEHHS MpO
BiAMOBY BiA MPUIHATTS 3a3HayeHoOro Homepa (Ansa ocib, aki yepes cBoi
penirinHi  nepekoHaHHs BIAMOBUIMCA BiA MNPUWHATTS 3a3Ha4yeHoro
HoMepa). AKwo Taka iHdopMauis nogasanacs nig 4Yac odOpMSIEHHS
nacnopTa, Wo nignsrae obMiHy BiANOBiIAHI AOKYMEHTM HE HaZAKTbCS;

6.2) Npo Micue npOXWMBaHHSA - AOBiAKY MpPO peecTpauito Micus
npoXxuBaHHsA ocobu abo [OBiAKY MNpO 3HATE Micue NpOXMBaHHA (3a
3pa3kaMu HaBegeHUMM y gopaTtkax 13, 16 o lMpaBwun peecTtpauii Micus
MPOXWBaHHS, 3aTBEpPAXeHMX MnocTaHoBo KMY N° 207 sig 02.03.2016)
abo [JoBiAKY nNpo peecTpauito Micus npoxuBaHHS (BuAaHY no
04.04.2016 3a 3pa3koM HaBeaeHUM y aoaaTky 11 po Mopaaky peecTtpauii
MicUusi MPOXMBaHHA Ta Micus nepebyBaHHS i3n4HMX 0Ci6 B YKpaiHi Ta
3pa3kiB HeobxigHWX [OKYMEeHTiB, 3aTBepAXXeHoro Hakazom MBC Big
22.11.2012 N9 1077). [oBiaka Hapga€eTbCs y pasi 3MiHM iHdopMauii npo
MicLle NMPpOXMBaHHS, Nicna AaTu BMAadi nacnopTa, Wo Niansrae obMminy;

6.3) Npo HapOAXXEHHS AiTel — cBigoUTBa NP0 HapoAXEHHS AiTen
(3a HasiBHoCTI);

6.4) npo wnob i posipBaHHsA Wby — cBigouTBO Npo W6,
CBIiAOUTBO MpO po3ipBaHHSA W6y, PpilleHHs cyay npo po3ipBaHHSA
wnoby, ske Habpano 3akoHHOI cunn, abo BMAAHUA KOMMNETEHTHUMMU
opraHamu iHO3eMHOI AepXXaBW AOKYMEHT, KWK 3rigHo 3 ii HAUiOHA/IbHUM
3aKOHOL4ABCTBOM MiATBEPAXYE BiANOBIAHMA daKT (3a yMOBM YKaAeHHS
wnoby abo peecTpauii akTy UMBINIbHOrMO CTaHy MNpO MOro po3ipBaHHS
nicns BuMAaadi nacnopTa KUt 06MiHIOETLCS);

6.5) Npo 3MiHYy iMeHi — CBiAOUTBO NpPO 3MiHY iMeHi, CBiAOUTBO Mpo
HapOAXeHHs, CBIAOLUTBO NMpo Wb, cBiAOLTBO NPO po3ipBaHHs Wby,
pilleHHs cyAy Npo po3ipBaHHA Wby, ske Habpano 3akoHHOI cunn, abo
BMAAHUA KOMMNETEHTHUMM OpraHaMm iHO3EMHOI AepXXaBU AOKYMEHT, KU
3rigHo 3 1 HauioHanbHWUM 3aKOHOAABCTBOM MIATBEPAXYE BiANOBIAHMN
dakT (3a yMOBM 3MiHM npi3Buwa, iMeHi abo no 6aTbkoBi nicns gatu
BMAadi nacrnopra KM 0B6MIHIOETLCS).

Ons odopmneHHa nacnopta ocobi, ska He MOXe nepecyBaTucCs
CaMOCTINHO Yy 3B'A3KY 3 TpMBaAMM poO371agoM  340pPOB'S, SKWUKA
NiATBEPAXYETLCA MeAWYHMM BUCHOBKOM 3akfialy OXOPOHW 340poB's,
odopMneHnn B YyCTaHOBNEHOMY rMopsaKky, abo ocobi, ska Biabysae
NOKapaHHA B YCTaHOBax BWKOHAHHA mnokapaHb abo nepebyBae Ha
TPpUBanoMy CTauioHapHOMYy NiKyBaHHi B 3aknagax MO3 3akputoro tuny
[00ATKOBO MOAAETbCS oAaHa doTokapTka po3MmipoMm 10 x 15 caHTumMeTpiB
ONs  BHeCeHHs BigundpoBaHoro o6pasy ob6nvuus ocobu wWnAxom
CKaHYBaHHS i3 3acTocyBaHHSAM 3acobiB Peectpy. ®oTokapTka MNOBWHHA
Bignosigatu BuMoram a0 BigundgpoBaHoro obpasy o6amyus ocobu,
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¢doTOKaApTOK, WO NoAATbCA AN odopMmneHHs abo o6MiHYy AOKYMEHTIB,
Wo noceiavytoTb o0coby, NiATBEPAXYIOTb POMaASHCTBO YKpaiHuM uun
crneuianbHUi cTatyc ocobu, Ta ¢oTtorpadiyHoro 306paxeHHa Ha HuX,
3aTBepaxeHoro HakasoMm MBC Big 18.10.2019 N? 875.

BHeceHHs [0 3asiBU-aHKeTWM Ta Yy nojanbwoMmy Yy nacnopT
HanMcaHHSA CKIaZoBMX IMeHi <«npi3BuWa» Ta <«iMeHi» 3A4iACHI0ETbCS
YKpaiHCbKOIO MOBOI Ta JI@aTUHCbKUMMK NiTepaMu BignosigHO Ao Tabnuui
TpaHcniTepauii ykpaiHcbkoro andasiTy naTMHMUE, 3aTBepAXeHOo
noctaHosot KMY Big 27.01.2010 N? 55.

3a HeobXxigHOCTi HanucaHHA npi3Buwa abo/Ta iM'A NaTUHCbKUMM
niTepamMn BiANOBIAHO A0 HanMMCaHHS Yy paHiwe BuMAaHMX Ha iM's ocobu
AOKyMeHTax, MoAaeTbCcsa nucbMoBa 3asBa (AO0BiNbHOI  dopmu) Ta
AOKYMEHT, WO NiATBEepAXYE 3a3HavyeHnn dakT, a came:

- nacnopt rpomMagsHuHa YKpaiHuM, nacnopT rpoMajsiHuHa
YKpaiHu ans BUi3ay 3a KOpAOH, NPOi3HUIN AOKYMEHT AUTUHW;

- AOKYMEHT, WO NiaATBEPAXYE (PaKT HAPOAXEHHS, 3MiHM iMeHi (Y
TOMY uyucni y pasi yknageHHs abo posipBaHHsA wnwby), BuAAHOro
KOMMETEHTHUM OpraHoM iHO3eMHOi JepXaBu Ta JferanizoBaHoro B
yCTaHOBMIEHOMY NOPSAKY;

- paHiwe BMAaHi nacnopTa Ha iM'a anTnHKU/6aTbKiB (abo ogHOro
3 HWX)/OAHOr0 3 MOAPYXXS, Y TOMy 4uCni B nacrnoptax ANS Buiay 3a
KOPAOH, BMAAHUX IHO3EMHMMU AepXXaBaMW, SKLWO ANTUHA/6aTbkn/oanH 3
MOAPYXOKS € iIHO3EMUSAMMU.

Yy pasi noAaHHs 3a89BU-aHKETHN 3aKOHHUM
npeacTaBHMKOM/YNOBHOBaXeHO0  ocoboo  aaMiHicTpauii  ycTaHOBM
BWKOHAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaarTbCA LOKYMEHT, Lo nocBeiayvye ocoby 3aKOHHOro

npeacTtaBHMKa/yNOBHOBaXeHOT 0CObM Ta [AOKYMEHT, WO MiATBEPAXYE
MOBHOBAXeEHHS1 0CObM K 3aKOHHOro NpeacTaBHUKa (KpiM BUNaakis, Koau
3aKOHHMM NpeACTaBHUMKOM € OAMH i3 6aTbkiB)/ynoBHOBaXeHOi 0cobu
aAMiHicTpauii ycTaHOBM BWMKOHaHHA nokapaHb abo 3aknagy MO3
3aKpuTOro Tuny.

BuaaHi KOMNeTeHTHMMW OpraHamMu iHO3EeMHOI AepXXaBU LOKYMEHTH,
Wwo nopatTbcs Ansa  odopMSeHHs  nacnopTa, 3acBiguyylTbCs B
yCTaHOBJIEHOMY 3aKOHOAABCTBOM MOPSAAKY, AKWO iHWe He nepeabayveHo
MiDKHapoAHMMKM AoroBopaMu YkpaiHuM. Taki [AOKYMeHTM nojarTbCs 3
nepeknagoM Ha yKpaiHCbKYy MOBY, 3acBig4Ye€HWM HOTapiasbHO.

OpwuriHann AoKyMeHTIB noBepTatoTbCsl 0cobi (KpiM AOKYMEHTIB, WO
nigTBEPAXYIOTb CnnaTy aAMiHicTpaTMBHOro 360py Ta AepXXaBHOro MuTa)
abo ii 3aKOHHOMY npeAcCTaBHMKY/YNOBHOBaXeHih  ocobi  nicns
0hOpMNIEHHS 3asiBU-aHKETMU.

Y pasi nogaHHs AOKYMEHTIB MPOTAroM OAHOro Micsus A0 AaTu
3aKiHYeHHs1 CTpOKYy Aii nmacrnopTa, nacrnopT Micns NMpuiioMy AOKYMEHTIB
rnoBepTaeTbCcs 0cobi Ta 3[4a€ETbCA HEKW Ni4 4Yac OTPMMaHHS HOBOTMO
nacnopTa.

3a NMcbMOBOK 3asBO0 0cobu nNacnopT, Wo niansrae obMiHy (kpim
BUNaAKiB HenpuaaTHOCTI nacrnopta AN NOoAasnblUOro BMKOPUCTaHHSA),
nicns npumoMy AOKYMEHTIB Moxe 6yTu NMoBepHYTUI 0COobi Ta 34aeTbcs
HEel Ni Yac OTpMMaHHS HOBOMO NacnopTa.

10.

Mopsaok Ta cnocié noagaHHA AOKYMEHTIB,
HeobXxigHNX AN OTpUMaHHSA
aAMiHiCTpaTUBHOI Nocnyru

poMagsHWH YKpaiHM 3 MeTO MOoAAaHHA AOKYMEHTIB Ta 3asaBu-
aHKkeTn ana odopMeHHs nacrnopTa y 3B’'A3Ky 3 o6bMiHOM nacnopTta (y
dopMi  KapTkM) 0COBUCTO 3BEPTAETLCA  He3anexHo Big  Micus
NpoXxmnBaHHS A0 6yab-gKoro:

- TepuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- LUEeHTpy HaAaHHS aAMIHICTPATUBHUX nocnyr/nepxaBHOro
niaANpUEMCTBA, WO Hanexutb Ao cdepu ynpasniHHa AMC, abo 1oro
BiAOKPEMNEHOro niapo3ainy — 3a yMoBM HassBHOCTI obnagHaHHS A715
npuriomMy 3asB 3acobamMu €AMHOrO Aep)XaBHOro AeMorpagiyHoro
Peectpy.

Akwo ocoba BM3HAHA CyaoM obMexeHO JdiesgaTHok abo
Hefie3aTHO, AOKYMEHTM Ta 3asBa-aHKeTa noAarwTbCAa OAHUM i3 i
3aKOHHMX NpeacTaBHMKIB (O04HMM i3 6aTbKiB (YCMHOBMOBAYIB), ONiKYHIB,
nikayBasbHUKIB ab0 iHWMX 3aKOHHNX NpeACTaBHUKIB).

Slkwo ocoba, BigbyBa€E mnokKapaHHA B YCTaHOBAaxX BWKOHAHHS
nokapaHb abo nepebyBae Ha TpuBaNOMYy CTauiOHApPHOMY NiKyBaHHI B
3aknagax MO3 3akpuToro TunNy, AOKYMEHTU nopgarwTbCa uyepes
ynoBHOBaxeHy ocoby aaMiHicTpauii BiagnoBiAHOI yCTaHOBM 4M 3aknagy Ao
TepuTtopianbHoro  nmigposainy AMC  3a Micuem po3TallyBaHHS
aAMiHicTpauii BignosigHoi ycTtaHoBKn abo 3aknaay.




Ona nopaHHA [AOKyMeHTiB 0c060l0, AKka y 3B'A3Ky 3 TpuBanum
poO3/1a40M 340POB’SA HE MOXE NnepecyBaTUCs CaMOCTINHO, 3@ 3BEPHEHHAM
Takoi ocobu abo ii 3aKOHHOro nNpeacTaBHUKA, OPOPMIEHMM Y NMUCbMOBIN
dopwmi, 3AiACHIOETLCSA BUi3A, npauiBHMKa TepuTopianbHOro
opraHy/TepuTopianbHOro niaposainy OMC/ueHTpy HadaHHA
aAMIHICTpaTMBHMUX MOCNYr/AepXXaBHOrO NiANPUEMCTBA, WO HanexuTb A0
chepn ynpaeniHHa OMC, abo 1oro BiAOKpeMneHOro niaposginy 3a
MicLueM NpOXWBaHHA 0cobn abo NMpOXOoAXEHHS NiKyBaHHS.

11.

MnaTHicTb (6e3onnaTHicTb) HajaHHA
aZMiHICTpaTUBHOI Nocayru

AaMiHiCTpaTMBHa nocnyra nnaaTHa

Y pasi nnartHocTi:

HopMaTnBHO-NpaBoBi akTW, Ha NiACTaBI AKUX
CTAryeTbCA nnaTta

n.n. a) n. 6 cr. 3 [ekpety KabiHeTy MiHicTpie YkpaiHm «[lpo
AepxasHe Muto» Big 21.01.1993 N2 7-93.

Ct. 20 3akoH YkpaiHu «[lpo €aMHMIA Aep>xxaBHUI AemorpadiyHui
peecTtp Ta [AOKYMEHTW, WO MiATBEPAXYIOTb POMaAsSHCTBO YKpaiHu,
noceiayvyoTb ocoby um ii cneuianbHMin ctatyc» Big 20.11.2012 N2 5492 -
VI.

MoctaHoBa KMY Bia 02.11.2016 N9770 «[esiki NUTaHHS HaAaHHSA
aAMiHICTpaTMBHMX NOCAYT y cepi Mirpadii».

Po3Mip Ta nopsiaoK BHeECeHHs nnatu
(aaMiHicTpaTuBHOrO 360pYy) 3a NAaTHy
aAMiHICTpaTUBHY nocnyry

Po3mip agmiHicTpaTMBHOro 360py 3a ooOpMIeHHS Ta BUaady
nacnopTa 3 AHA 0OpPMIEHHS 3as8BN-aHKETU Yy CTPOK:

He ni3Hilwe Hix Yyepe3 20 poboumnx AHiB - 558 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTUBHOI nocnyrn Ta 432 rpH.
BapTiCcTb 6naHka);

He ni3Hilwe Hix yepe3 10 pobounx AHIB - 928 rpH.
(496 rpH. BapTiCTb aAMiHiCTpaTUBHOI nocnyrn Ta 432 rpH.
BapTiCcTb 6bnaHka;

Onnata HagaHOoi MOCAYrn 34INCHIOETLCS LWSXOM MNepepaxyBaHHS
3asBHMKOM  KOLWTiB 4Yepe3 6aHKM, BigdineHHs nowToBoro 3B'a3ky abo
NporpamMHo-TeXHiYHi KOMMNIeKcKM caMoobcnyropyBaHHS.

Po3paxyHKOBUIA paxyHOK A/l BHECEHHS
naaTu

UA528201720355189002001079859

12.

CTpOK HadaHHS agMiHiCTpaTUBHOI Nocnyru

MacnopT BMAAETbCS:

He Mi3Hiwe Hixx yepe3 20 poboumx AHIB 3 AHA O0OPMAEHHSA 3asiBU-
aHKeTn ANns 0ro OTPMMaHHS;

He Mi3Hiwe Hixx yepe3 10 poboumx AHIB 3 AHA O0OPMNEHHSA 3asiBU-
aHKeTn AN A0ro TepMiHOBOro OTPUMaHHS.

13.

Mepenik niacrtaB aAnsa BiAMOBW y HagaHHI
aAMiHICTpaTMBHOI Nocnyrm

BiamMoBa 3asiBHUKY B MPUNAHSATTI AOKYMEHTIB Ta O(OpMJSIEHHI 3asBu-
aHKeTW 34IACHIOETbCA Yy pa3i HenofZaHHA MOBHOMO Mnepeniky AOKYMEHTIB
(y ToMy uucni, y pa3si He nigTBEpAXXEHHS 3a A0MOMOrOK MPOrpamMHOro
npoaykTy «check» iHdopMauii npo cnnaTy agMiHicTpaTuBHOro 360py**)
abo He BiANOBIAHICTb iX 0pOpMNEHHS BMMOram 3aKOHOAaBCTBaA.

BiamMoBa Bia odopMneHHs uM BuAadi nacnoprta 3a pesyfbTaTaMu
po3rnsay 3asiBU-aHKeTU Ta NOoAaHWX AOKYMEHTIB HaLa€eTbCA 3asiBHWUKY Y
pasi SKLwWo:

1) ocoba He € rpoMaasSiHNHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy 4mcii nacnopT 3paska
1994 poky), KUl € AINCHMM Ha AeHb 3BepHeHHs (KpiM BMNaakiB 06MiHy
nacnopTta y 3B'A3Ky 3 BUABJIEHHAM MOMUAKM B iHOpMaLii, BHECEHIN A0
HbOrO; 3BEpPHEHHS AN O0OMiHY nNpOTAroM OAHOrO MicAus A0 AaTu
3aKiHYeHHs CTpOKY Aii macnopTa; HenpuaaTHOCTI ANs nojanbLlioro
BMKOPUCTaHHSA);

3) paHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTek, He
niaTBEPAXYOTb HaZaHy 3assBHWMKOM iHdopMauito (30kpema, y pasi He
nigTBEpAXEHHS 3@ AOMOMOrow  MporpaMHOro npoaykTty  «check»
iHdbopMauii Nnpo cnnaTy agMiHicTpaTMBHOro 36o0py);

4) 3a BMAA4el nacnopTa 3BEepHYBCS 3aKOHHWUW MNPeACTaBHUK, AKWUM
HEe Ma€ [AOKYMeHTa/lbHO MiATBEpPAXEHMX MOBHOBaXEHb Ha OTPMMAaHHS
nacnopTa;

5) ocoba nogana He B NOBHOMY 06CA3i AOKYMEHTM Ta iHdopMauiio,
HeobXxigHi Ana opopMEHHS | BMAaYi nacnopTa.

14.

Pe3ynbTaT HagaHHA agMiHICTpaTUBHOI
nocnyru

Bupaua nacnopta rpomaasHuHa YkpaiHnm abo BigMoBa Big 1ioro
0dOpMNEHHS UM BMAaAuI.

15.

Crnocobu oTpuMMaHHsA Bianosiai (pe3ynbtaTy)

Y pasi NpUAHATTS pilleHHsA Npo BiAMOBY B MPUNHATTI AOKYMEHTIB Ta
0OpMNIEHHI 3asiBU-aHKeTU TepuTopiaslbHUN  opraH/TepuTopianbHUIi

nigpo3ain  AMC/ueHTp HajaHHSA aAMiHICTpaTMBHUX MOCNyr/aepXaBHe
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nigNpuUEMCTBO, WO HanexutTb A0 cdepun ynpasniHHa AMC, abo 1ioro
BiAOKpeMneHun nigpo3ain iHDOpPMye 3asBHWMKa nMpo BiAMOBY i3
3a3HayeHHsAM niactaB Takoi BiAMOBM. 3a 6axaHHSAM 3asBHMKA BiAMOBA
Hafa€EeTbCA B MMCbMOBOMY BUMAAI.

Onsa OTpUMaHHS nacnopTa ocoba abo ii 3aKOHHMUN
npeacTtaBHUK/ynoBHOBaxeHa ocoba (y pasi nogaHHS 3asBU-aHKeTH
3aKOHHMM  NpeACTaBHUKOM/YMOBHOBaXeHO  0cobol)  3BepTaeTbcs
0cobucTo [0 TepuTopianbHOro OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HadaHHSA aAMIHICTPATUBHUX nocnyr/aep>xaBHoro
nignpueMcTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo wnoro
BiAOKpPEMSIEHOr0 Miapo3ainy, SKUA MNPUAHAB  AOKYMEHTUM AN 10oro
0hOopMNEHHS.

Y pasi OoTpuMaHHA nacnopta  3akOHHUMM  MNpeACTaBHUKOM
/ynoBHOBaXeHo ocobot (y pasi nogaHHsA 3asiBU-aHKETU 3aKOHHUM
npeAcTaBHMKOM/YNOBHOBaXXeHO 0cob0t0) NoAAETLCA [AOKYMEHT, Lo
noceigyye ix ocoby Ta NiATBEpAXYE rPOMaASHCTBO.

AKwo Ao 6e3KOHTAKTHOr0 eNeKTPOHHOro HOCis, WO MIiCTUTbCS Y

nacnopTti BHeCeHO BiguudpoBaHi BiAGUTKM nanbuiB PyK - nacnopt
BWAAETLCA 3@ YMOBM MPUCYTHOCTI 0cobum Ha iM'a sAkoi odopmneHo
nacnopr.

Ona oTpuMaHHA HOBOro nacnopTta ocoba 34a€e nacnopT, LWo
nignsrae obmiHy, Ta 6yB MOBEpPHYTUI i MiCNa NPUIRHATTS 3asBU-aHKeETU
Ha nepioa odopMIeHHS HOBOrO NacnopTa.

SAKWO AOKYMeHTH Ans odOopMIeHHS nacnopTta nogasanucs ocoboto,
sIKa He MOXe nepecyBaTUCs CaMOCTIHO Yy 3B'I3Ky 3 TpMBanvMM po3/1aZoM
340poB’s, npauiBHUK TepuTopiasbHOro opraHy/TepuTopianbHOro
nigpo3ainy AMC/uUeHTpy HagaaHHS aAMiHICTPATUBHUX MOCNYr/AepXaBHOro
nignpueMcTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo Wnoro
BiJOKpEM/IEHOro niapo3ainy 34iMCHI0OE BPYYEeHHS nacnopTta Takilh ocobi 3a
MicueM ii npoXxnBaHHs abo 3a MicLEeM NPOXOAXKEHHS JliKyBaHHS.

Akwo ocoba, BigbyBae mnokapaHHs B YCTaHOBaX BMKOHAHHSA
nokapaHo abo nepebyBae Ha TpvBanoOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TUMy, BpPYYEHHSs nMacnopTta Takii ocobi
30iNCHIOETBCS Yepe3 YMoBHOBaXeHy ocoby aaMiHicTpauii BignosigHol
yCTaHOBW 4K 3aKnajy.

Y pa3si NpurHATTS pilleHHs NMpo BiAMOBY B OMOPM/IEHHI YM BuAadi
nacnopta 3a pe3ynbTaTaMuM po3rnsay 3asBM-aHKETM Ta noAaHux
[OKYMEHTIB 3asBHUKY HAAA€ETbCS MMCbMOBA BiAMNOBiAb 3 06r'PYHTYBaHHSAM
NPpUYNH BiAMOBM.

Y pa3i nodaHHs  3asBM-aHKeTM 4yepe3  LUEeHTp HajdaHHS
aAMiHICTpaTMBHMX MoOCAyr/AepXaBHe MigNPUEMCTBO, WO HaleXuTb A0
cchepn  ynpaBniHHas OMC, abo 1ioro BigOKpeMieHWi  Niapo3ain
TepuTopianbHMi  opraH/TeputopianbHuU  nigpo3ain  AMC  Haacunae
NMACbMOBE MOBIAOMNEHHS NP0 MPUMAHATE pilleHHs 40 BignoBiAHOro
cyb’ekTa ANs noAanblloro BPYYEHHS 3asiBHUKY.

Ocoba abo ii 3aKOHHUI nNpeacTaBHMK/yNoBHOBaxeHa ocoba Mae€
npaBo MOBTOPHO 3BEpPHYTUCSA B pasi 3MiHM abo yCyHeHHs obCTaBuH, Yy
3B'A3KYy 3 SKMMM 1iOMy O6yno BiAMOBMIEHO B MPUNAHATTI AOKYMEHTIB,
oopMAEHHI YM BMaadi nacnopra.

* Y pasi nogaHHsA ocoboto abo ii 3aKOHHUM NpeACTaBHUKOM Mig Yac nNpuioMy AOKYMeHTIB iHdopMauii (pekBi3uTiB nnatexy) npo
cnnaTty apgMiHictpatmBHoro 36opy B 6yab-sikin dopMi, 3a akoto Moxe 6yTM nepeBipeHo daKkT onjaaTtM i3 BUKOPUCTAHHAM
nporpamMHoro NpoAYKTY «check», KBUTaHLUiA PO34PYKOBYETLCSH BignosigHUM npauiBHNKOM TepuTopiasbHOro
opraHy/TepuTtopianbHoro nigposainy AMC/ynoBHoBaxeHoro cy6’ekTa 3a [AOMOMOro MporpaMHoro npoaykty «check» y pasi
TEeXHIYHOT MOXJIMBOCTI.

YBATA! Y pasi HagaHHA HenpaBauBOi iHopMauii (Ko KBUTAHUIT He NiATBEpPAXYETbCA 3a AOMOMOroK MPOrpamMHOro MpoayKTy
«check»)/iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py He niaTBepamaacs 3asiBHMKY Oyae BigMOBNEHO Yy HadaHHI
aAMiHICTpaTUBHOI NOCNYr#U.

** BigMoBa 3asBHWUKY B MPUNHATTI AOKYMEHTIB Ta OPOPMJIEHHI 3asiBM-aHKETU HAAAETbCA Yy pa3i He niaTBepAXXEeHHS NMpauiBHUKOM
TepuUTOpianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHOBa)eHOro cyb6’ekTa 3a AOMOMOro MPOrpamMHOro npoaykTty
«check» iHdopmMauii Nnpo cnnaTy aaMiHiCTpaTMBHOroO 360py SIKYy HadaB 3asiBHMK Mi4 4Yac nogaHHSA AOKYMeHTIB (NepeBipsa€eTbCcs y pasi
NoAaHHSA 3asiBHUKOM KOAYy KBUTaHLUIi).

HauvyanbHuk Yyryiscbkoro siaainy
ry AMC y XapkiBcbkiii o6nacri Biktop MAHbKO



