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THOOPMAIIIMHA KAPTKA

Jep:xaBHa peecTpalis 3MiH 10 BizoMocTeil Npo BigokpemiieHU i
miAPO3ALTIOPUANYHOI 0c00H (KpiM rpoMaicbKOro popMyBaHHS Ta
pedtiriiinoi oprauiszaiii)

CrJiajieHo:

Havanpnuk Bigainy
JepKaBHOI peecTparii
Ipuna PESAHOBA

3aTBep/KeHO:

3acTyMHHUK MICHKOTO TOJIOBU —
KEpYIOUHIA CITpaBaMH BUKOHABYOTO KOMITETY:
JlIrommuna MAKAPEHKO

2024 pix

2024 pik

BianoBigaipHUil 32 BUKOHAHHS

HavansHuk BiAIiny AepKaBHOI peecTparii:
JlepaBHi peecTpaTopy BiJIIUTY Iep>KaBHOI peecTpaiii

Indopmanis npo cyd’ekTa HAIaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 EHTPY HATAHHSA A[AMIHICTPATUBHMUX MOCJTYT

1 | Micue3HaxoIKeHHS

Binain nep:xkaBHoi peectpauii YyryiBcbkoi MiCbKOI
paau XapkiBcbkoi 00.acTi

63503, m. YyryiB, Byia. CrapoHikonbcbka, 6. 37.
Binain-ueHTp HagaHHs agMiHICTPAaTUBHUX MOCJYT
YyryiBcbKOI MiCbKOI paau

63503, m. Yyryis, Byn. CTapoHIKOJIbCHKA, 0. 37.

2 | lndopmamis momo  pexuMy
pobotu

Bingin nep:kaBHoi peectpanii UyryiBcbkoi MichbKOI
paau

[Toneninok - ywerBep 3 8:00 mo 17:15

[T’ aTHHIS 3 8:00 1o 16:00

O06inHs nepepsa 3 12:00 mo 13:00

Buxignwuii nexb: cy0oTa, HeuIs

[IpuitoMm 3 mutane HamgaHHS KoHcynbTamii 3 8:00 mo
12:00

Binain-ueHTp HagaHHA aAMIHICTPATHBHUX MOCJIYT
YyryiBcbKoi MicbKoOi pagu

[Toneninox 08:00 - 17:15

BiBTopoxk 08:00 - 17:15

Cepena 08:00 - 17:15

Yersep 08:00 - 15:00

I’ aTHung 08:00 - 16:00

O06i1Hs nepepsa 312:00 mo 13:00

Buxigauii neHb: cybota, Henins

3 | Temedon/daxc (moBimkm),
azipeca €JIeKTPOHHOI MOIITH Ta
BeO-calT

Bingin nep:kaBHoi peectpanii UyryiBcbkoi Michbkoi
paau En. anpeca: derg reestr@ukr.net
tenedon(05746) 2-55-37

Binain-ueHTp HagaHHSA aAMIHICTPATUBHUX MOCJIYT
YyryiBcbKoi MicbKoi pagu




En. agpeca: tsnapchuguev(@ukr.net
tenedon:(05746) 2-22-82

HopMaTuBHi aKkTH, IKHMH perjiaMeHTY€ThC HATaHHSA a/IMiHICTPATUBHOI OCIYTH

4

3akoHH YKpaiHu

3akon VYkpainum Bix 03.03.2005 Ne 2452-1V «IIpo
JEp’KaBHY PEECTPAII0 IOPUINYHUX (DI3UYHUX OCI0 —
T IIPUEMITIB T TPOMAJICEKUX (DOPMYBAHbB.

Axtu Kabinery MiHicTpiB
Ykpainu

IToctanoBa  KaGinery MinicTpiB Ykpainum  Bix
04.12.2019 Ne 1137 «ITutanas €AHMHOTO ACPKABHOTO
BeO — TMOpTany €JeKTPOHHHUX IMOCIyr Ta €IUHOTO
JIePKaBHOTO MOPTATY aAMIHICTPATUBHUX MOCIYT»

AKTH IIEeHTpAJIbHUX OpPTaHiB
BUKOHABYOI BlIaIu

Hakaz  MinictepctBa  roctuiii  Ykpainum  Bij
18.11.2016 Ne 3268/5 «IIpo 3arBepmxkeHHS GHOpM
3as1B y cdepl AepKaBHOI peecTpallii OpuIudHuX 0cio,
¢i3uuHUX 0Cci0 — MIAOPUEMINB Ta TPOMAIACHKUX
dbopMyBaHb», 3apeecTpoBaHuil y  MiHicTepcTBi
toctunii Ykpaiau 18.11.2016 3a Ne 1500/29630;

Hakaz  MinictepctBa  roctuiii  YkpaiHum  Bij
09.02.2016 Ne 359/5 «IIpo 3arBepmxkenss Ilopsaky
Jep>KaBHOI peecTpallii IOpUANYHHX 0Ci0, (HI3UIHUX
0Ci0 — MANPUEMIIB Ta TPOMAICEKUX (OPMYBaHb, 10
HE  MaloTh cTaTycy  IOpHUAMYHOI  ocoOu»,
3apeecTpoBaHuil 'y MiHicTepcTBI FOCTHIIT YKpaiHu
09.02.2016 3a Ne 200/28330;

Hakaz  MinicrepctBa  toctumii  YKpaiHHm  Bif
23.03.2016 Ne 784/5 «Ilpo 3arBepmxkenns Ilopsaxy
(GyHKIIOHYBaHHS TOpPTAJly EJIEKTPOHHUX CEpBICIB
IOpUIMYHUX 0Ci0, (Gi3UYHUX 0Ci0 — MIANPHEMIIB Ta
IrpOMaJICEKUX (OpMyBaHb, IO HE MAalOTh CTaTyCy
IOPUINYHOT 0cOOM», 3apeecTpoBaHuil y MiHicTepcTBi
toctutlii Ykpaiau 23.03.2016 3a Ne 427/28557,

Hakaz  MinicrepctBa  toctumii  YkpaiHu — Bifg
05.03.2012 Ne 368/5 «IlIpo 3aTBepmxenHs Bumor 1o
HamlMCcaHHS HalMEeHYBaHHS IOpUAMYHOI ocodu, ii
B1JIOKPEMJIEHOTO MiIPO3ALTY, rPOMaJChKOTO
(dbopMyBaHHS, IO HE MA€ CTATyCy FOPUIUYHOI OCOOH,
KpIM Oprasizaimii Nnpo@chijiku», 3apeecTpoBaHUN Yy
MinictepctBi toctumii Ykpainu 05.03.2012 3a Ne
367/20680.

YMOBH OTPUMaHHS AAMIHICTPAaTHBHOI OCIYTH

[TizcTaBa uist OTpUMaHHS
aIMIHICTPATHUBHOI OCIYTH

3BepHEHHS YIIOBHOBaXEHOTO MpeICTaBHUKA
IOpUANYHOT 0co0M (Halli — 3asIBHUK).

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS a/IMiHICTPaTUBHOI
HOCITYTH

3asiBa TpO  JAEpKABHY pEECTpallifo 3MiH IO
BIJIOMOCTEH po BiJIOKpEeMJICHU I TiIPO3 /LT
IOpUIMYHOT 0COOHM, IO MICTAThCA B EaUHOMY
JEpKABHOMY  peecTpl IOPUAUYHHUX OCiO, (Hi3muHUX
0ci0 — MiAIPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb.
SKI0 JOKYMEHTH TOJAIOThCS OCOOUCTO, 3asiBHUK
npea’siBisie  TOKYMEHT, IO BIAMOBITHO /IO 3aKOHY
MOCBiAYYE 0CO0Y.

Y pa3l mogaHHS JOKYMEHTIB  MPEICTaBHUKOM
JOJJATKOBO ~ TOJIAE€ThCS  MPUMIPHUK  OPUTIHAITY




(HOTapiambHO 3acBiUYeHa KOIisfg) JOKYMEHTa, IO
MiITBEP/UKYE HWOTO TOBHOBaXEHHS (KpIM BHIMAJKY,
KOJIM  BIZIOMOCTI TPO  MOBHOBWXEHHS  LOTO
MPEJCTaBHUKA MICTAThCS B E€IMHOMY JIEp)KaBHOMY
peecTpi  OpUAMYHUX OCi0, Qi3uyHHX o0ci0 —
I IPUEMITIBTA TPOMAJICBKUX (POPMYBaHB).

Jus  1ineii  TpoBeNeHHS — peecTpauliiHuX il
JOKYMEHTOM, IO  3acCBiI4y€  ITOBHOBAXKCHHSI
MpeICTaBHUKA, MOXKE OYTH:

1. HOTapiadbHO MOCBiIUEHA JTOBIPEHICTH;

2. JIOBIpEHICTH, BUIaHA BIJIITOBIAHO 1o
3aKOHOJIAaBCTBA IHO3EMHO]T JIEPIKABOIO.

9 CHOCi_6 NOJAHHS JIOKYMCHTIB, | 1y narepoBid  GopmMi  TOKYMEHTH  TOAAIOTHCS
H60§X}HHHX ML OTPUMAHHA 3asIBHUKOM OCOOMCTO 200 MOIITOBUM BiIIPABICHHSIM.
aZIMIHICTPATHBHO] IIOCITYTH 2.B enextponHiii (popmi JOKYMEHTH TMOAAIOTHCS 3

BUKOPUCTAHHSIM CJIMHOTO JCPKABHOTO BEOMOpTAITY
€JIEKTPOHHUX IOCIYT, a MO0 MOCIYT, HAJaHHs SKUX
3a3HaYeHHid BeOmopras He 3alesmedye, — Yepes
MOPTAJI €JICKTPOHHHUX CEPBICIB*.

10 | [MnarHicTh (OE30ILIATHICTH) bezomnarno
HaJaHHS aIMiHICTPATUBHOI
TIOCITYTH

11 | Ctpok HagaHHA JlepxkaBHa peecTpallis TPOBOAUTHCA 32 BiJICYTHOCTI
a/IMIHICTPAaTUBHOI TIOCITYTH mifcTaB Juiss 3YNUHEHHS PO3TIIALY TOKYMEHTIB Ta

BIJIMOBH y JIep>KaBHi#l peecTpatiii mpoTsIrom 24 rogux
MiCIs HAJIXOJDKCHHS JIOKYMEHTIB, KPiM BHUXIJIHUX Ta
CBITKOBHUX IHIB.
3yMUHEHHS PO3MJIAy AOKYMEHTIB 3I1HCHIOETHCS Y
CTPOK,BCTAHOBJICHUH IS I€pP>KaBHOI peecTpartii.
CTpok 3yNWHEHHS PO3MISAIY JOKYMEHTIB, MOJAaHUX
JUIS  JIep’KaBHOI  peectparii, cTaHoBUTH 15
KaJICHJIAPHUX JTHIB 3 JJaTH iX 3yMUHCHHS.

12 | [epenik migcTaB A7 BiAMOBH

y JIep’KaBHIN peecTparii

JlokyMeHTH ToHaHO o0co00l0, sfKa HE Mae Ha I
MTOBHOB)KEHb;

y €IMHOMYy  JIep)KaBHOMY PEECTpi  IOPHIMYHHUX
oci0, (i3nYHKUX 0Ci0 — MIIMPHEMIIIB Ta TPOMAJICHKHX
(hopMyBaHb MICTATHCS BIJIOMOCTI MPO CYJIOBE PIllICHHS
1010 3a00POHM MTPOBEICHHS PEECTPAIiHHOT [iT;
JOKYMEHTH  TOJIaHI  JI0  HEHAJIeKHOTo  CyO’ €KTa
JIepKaBHOI peecTparii;

HE YCYHYTO TIJICTaBU IS 3YNUHEHHS PO3TIISAY
JIOKYMEHTIB TIPOTATOM BCTaHOBJICHOTO CTPOKY;
JIOKYMEHTH cynepedaTh BuMoraMm KoHcTuTytii Ta
3aKOHIB YKpaiHW;HEBIAMOBIIHICTh HANMEHYBAHHS
BHMOT'aM 3aKOHY;

HEBIIMOBIIHICTh BiJOMOCTEH, 3a3HAYCHUX Y 3asiBl MPO
JIEp’KaBHY pPEECTpPAllilo, BIJJOMOCTSM, 3a3HAYEHUM Y
JIOKYMEHTaX, MOJaHuX JJIs Iep’KaBHOI peecTparii, ado
BIIOMOCTSIM, IO MICTAThCSI B €IHMHOMY NEP>KaBHOMY
peectpi  ropuaMyHMX  oci0, ¢i3uyHMX oci0 —
MiATNPHEMIIB Ta TPOMAACBKUX (OPMyBaHb YU 1HIINX
iHpOpMallIHHUX  CHCTEMaX, BHKOPHCTaHHI  SIKUX




nepenbadueHo 3akoHoMm Ykpainu «IIpo gepxaBHY
peecTpalito IOpUAUYHUX o0ci0, ¢i3uyHUX o0cid —
MIAIPUEMIIB Ta TPOMAICHKUX (HOPMYBaHbY;
HEBIMOBIIHICTh BiJIOMOCTEH, 3a3HaYEHUX y
JOKYMEHTaX, TOJaHWX IS JepXKaBHOI peecTparlii,
BIIOMOCTSIM, IO MICTAThCS B €CIUHOMY JIep’KaBHOMY
peectpi  OpUAUYHUX ~ OCi0, ¢Gi3mUHUX ~ocid  —
MIIIPUEMIIB Ta TPOMAACHKUX (OPMYBaHb YW IHIIUX
iHpOpMaIlIHHUX  CHUCTEMax, BHKOPUCTAHHA  SKHX
nepenbaueno 3akoHoMm Ykpainu «lIpo gepxaBHY
peectpaliito  IOpUAWYHHX o0ci0, ¢i3uyHUX o0cid —
M IPUEMITB Ta TPOMAJICBKUX (POPMYBaHBY.

13 | PesynbTar HajaHHA BuecenHs BigmoBigHOrO 3amucy 10 €IMHOTO
aJIMIHICTPATUBHOI MTOCITYTH JIEP’)KaBHOTO PEECTPY IOPUAUYHHMX OCi0, (HI3UIHUX
0Ci0 — MAPHUEMIIIB Ta TPOMAICHKUX POPMYBaHb;
BUNMCKa 3  €IMHOrO  JEPKAaBHOTO  PEECTPY
IOPUINYHUX 0Ci0, QI3MYHUX 0Ci0 — MIANPHEMIIB Ta
rpoMaJicbkux (hOpMyBaHb;

MOBIIOMJICHHSI TIPO BIAMOBY y JepKaBHIM peecTparii
13 3a3HAYCHHSIM BUKIIOYHOIO MEPENiKy MiACTaB Ui

BIJIMOBH.
14 | Criocobu oTpriMaHHs BiAMOBiml | Pesynbratm HajaHHS aaMiHICTpaTUBHOI MOCIYTH Yy
(pe3ynbTary) cdepi aepxkaBHOI peecTparii (y TOMY YHCIi BHUIKCKA 3
€IMHOrO JIepKaBHOTO PEeCTpy IOPUIUYHUX 0CIO,
¢i3nyHUX 0ci0 — MIANPUEMIIB Ta TI'POMAJICHKUX

(opMyBaHb) B €JIEKTPOHHIN (OpPMI ONPHIIIOTHIOIOTHCS
Ha TIOPTaJli SJIEKTPOHHUX CEPBICIB Ta JOCTYIHI s 1X
MOIIYKY 3a KOJAOM IOCTYIY.

3a OaxaHHSAM 3asBHUKAa 3 €IUHOrO JEpXKaBHOIO
peecTpy  HOpUAMYHUX  0ci0, (i3myHUX OCi0 —
MIIPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb HAIAETHCS
BUIIMCKA y MANepoBiil GopMi 3 MPOCTABICHHAM MiJIHUCY
Ta INEYaTKH JEPKAaBHOIO peecTparopa Ta IIEYaTKH,
Bu3HaueHoi 3akoHoM VYkpainm «[Ipo HoTapiat» (y
BUNAJIKY, SKILIO JIEPKaBHUM PEECTPATOPOM € HOTapiyc)
— Yy pa3i MojaHHs 3asBU NPO NIEPKaBHY PEECTPAILIO Y
nanepoBii popmi**,

VY pa3i BiAMOBHM Yy JAep)KaBHIH peecTpalii AOKyMEHTH,
MoJaHi Ui JepXaBHOI peecTparlii, MOBEPTAIOTHCS
(BMIAIOTHCS, HAJACHIAIOTHCS TIOIMITOBUM BiJIITPABIICHHSIM )
3asIBHUKY HE Mi3HIIIe HACTYMHOTO pOoO0YOro JHS 3 JHS
HAJIXO/DKEHHS BiJI 3asiBHHUKA 3asBU TPO 1X MOBEPHEHHS.

* Tlicia moormpalfoBaHHsl €IMHOTO AEPKABHOTO BEOMOpPTaIy €NEeKTPOHHUX TMOCIYT Ta/abo MopTany eleKTPOHHHUX
CepBiciB, AKi OyayTh 3a0e3MeuyBaTH MOXIIMBICTh IIOJAHHS TaKUX JOKYMEHTIB B €JIEKTPOHHIN Gopmi;

** Tlicast BIPOBA/DKEHHsI IPOrPaMHOT0 3a0e3ledeHHss €IMHOTO JEePXKABHOTO PEECTPY IOPUAMYHUX OCi0, (i3UuHHX
0ci0 — MiANpHUEMIIB Ta TPOMaJICBKUX (POPMYyBaHb, CTBOPEHOTO BiANOBIIHO 10 3akoHy Ykpainu «IIpo nepxaBHY
peecTpanio IpUINIHEX 0ci0, (i3NYHUX 0Ci0 — MIANPHEMIIB Ta TPOMAJICHKUX (POPMYBaHb.

Jlyisa ockap>KeHHs NIl MpaliBHUKIB BIAAUTY JIep:kaBHO1 peectparlii YyryiBcbkoi Micbkoi paau
Ha OyIb-KOMY €Tami IOCIHYrd 3asBHUK MOXO 3BEpHYTHCS 10 HayaJllbHUKa BiIALMy. SIKio
HAYaJIbHUKOM BIIUITY IpOOJIeMHE MUTAaHHS HE BUPILICHO, 3asIBHUK MAa€ MOXKIIMBICTb 3BEPHYTHUCS J10
3aCTyMHUKA MICBKOT'O I'OJIOBU BIJMOBIHO A0 po3noairy 060B's3kiB. KpiM Toro aii abo 0e3aisuIbHICT
JIEP’)KaBHOTO PEECTpaTopa MOXKYTh OYTH OCKapkeHi JA0 MiHicTepcTBa IOCTHUII YKpaiHdh, HOTo
TEpUTOpiaJIbHUX OpraHiB abo y cy/i.



