3ATBEP/DKEHO

Haxka3 XapkiBCbKOT'0 MIKpETiOHaJIBLHOTO
ynpapimiHHS MiHicTepcTBa IOCTHIIIT
Ykpaiau

THO®OPMAIIIHHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYTH 3 JePKABHOI peecTpallii BHeCeHHS 3MiH /10 BiloMOcTeil npo
Bi/lOKpeMJIeHUil MiAPo3aiJ1 rpoMaJchbKOro 00'€THAHHS

XapkiBcbke MizkperionasibHe ynpapiainHsa MinicreperBa roctunii Ykpainn/
enTpu HaxaHHs aaMiHicTpaTuBHUX Nocayr Jonenbkoi/Jlyrancbkoi/ XapkiBcbkoi 00J1acTi

Indopmanisa npo cy6’exTa HajaHHS aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HA/IaHHS AAMIHICTPATUBHMUX MOCIYT

1 |Micue3HaxomKeHHs
2 |Indopmamis momo
pexxuMy podoTH

3 |Tenedon/dakc
(moBimkm), aapeca
CJIEKTPOHHOI TOILITH
Ta BeO-caiT

XapKiBChbKE MIKpETiOHaNbHE yIpaBliHHA MiHicTepcTBa  FOCTHIIII:
Ykpainu

aapeca nis ymeryBaHHas: 61024, m. Xapkis, By:1. SIpociiaBa Mynporo, 26
Mmicue3HaxomkeHHs: 61024, m. Xapkis, Byn. fpocnaBa Mymporo, 26
(3niiicHIOE npuiiom 1010 IpOMa/ICbKUX ¢dbopmyBaHb,
MICIIE3HAXOKEHHSM SKUX € XapKiBChKa 00J1acTh);

BignosigHo no miamyskry 1 mynkty | Hakasy MiHicTepcTBa FOCTHIIII
VYkpaian Big 09.06.2023 Ne 2179/5 «IIpo mpoBencHHS AeprKaBHOI
peecTpamii B MeXax JEKUIBKOX aJMiHICTPAaTHBHO-TEPUTOPIATIBHUX
OJIMHMIIB», 3apeecTpoBaHoro B MiHicTepcTBl IocTHIIl  YKpaiHu
13.06.2023 3a Ne 977/40033, 31 3MiHaMu, Jep)KaBHA peecTparis
rpoOMajIcbKoro (popMyBaHHs, MICLIE3HAXO/KEHHSIM SKOro € ABTOHOMHA
Pecmy6Ouika Kpuwm, JoHenpka, UepHiriscoka, CymMchKa,
JlHinporneTpoBchKa, 3amnopi3bKa, JIyranceka, MukoiaiBcbKa,
XapkiBcbka, XepcoHcbka oOusacti, micto CeBacTomolib, MPOBOAUTHCS
HE3AJIEXKHO BiJl MICII€3HAXOJKEHHS TAKOT'O TPOMaICBKOT0 (JOPMYBaHHS.

IMoueminok: 08:00 —17:00

Bisropox:  08:00 —17:00

Cepena: 08:00 —17:00

Yersep: 08:00 - 17:00

[M'ataums:  08:00 — 15:45

[Tepepa:  12:00 — 12:45

Buxinauii nens: cybota, HEAIs

ten. 095-419-09-68

anpeca enekrponnoi momru: drgf@kharkivjust.gov.ua

BeO-caiit: https://kharkivjust.gov.ua/

LenTpu HaJaHHS aJIMIHICTPAaTUBHUX HOCITYT
Honernpkoi/JIyrancpkoi/XapkiBChbkoi 001acTi (BIAMOBIAHO 10 TTOCTAHOBH
Kab6inery MinictpiB Ykpainu Bix 1 sxoBTHs 2025 p. Ne 1226):
MICII€3HAXOKEHHS: MiCIIe3HAXO0/PKEHHS BIAMOBITHOTO IEHTPY

PEKUM poOOTH: 3TiIHO PEKUMY BIIOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, ajapeca eIEKTPOHHOI IMOIMTH Ta BeO-calT
BIJITIOBIJTHOTO IIEHTPY

Indopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map




HopmaTuBHI aKTH, AKMMH PerjJiaMeHTYEThCS HATAHHS aJIMIHICTPAaTHBHOI OCJIYTH

3akoHM YKpaiHu

3akon Ykpainu «I[Ipo rpomaackki 00'eTHaHHSY;,
3akon Ykpainm «lIpo nepkaBHy peecTpamilo IOPHIUYHHX OCIO,
¢bi13MYHMX 0Ci0 — MiANMPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHb)»

BHUKOHABYO1 BlIagu

Axtu KaGinery [ToctanoBa Kabinery Minictpie Ykpainu Big 04.12.2019 Ne 1137
MinicTpis «[Iutannss €IUHOTO AEP>KABHOIO BEOMOPTAly €JIEKTPOHHHUX MOCIYT Ta
VYkpainu Peectpy anMiHICTpaTUBHHX TTOCITYT»

AKTH Haka3 MinicrepctBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
LIEHTPAJIbHUX 3aTBEpIUKEHHST (OpM 3asdB y cdepi AepkaBHOI peecTparlii IOpUIHIHUX
OpraHiB oci0, ¢i3uyHMX 0ci0 — MIgNPUEMINB Ta TPOMAACHKHX (POpPMYyBaHbY,

3apeectpoBaHuii 'y MinicTepctBi toctumii  Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcTBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHsT [lopsnky Jep)kaBHOI peecTpalii  IOpUAMYHUX — OCIO,
G13M4HUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (POPMYBaHb, 110 HE MAIOTh
CTaTyCy IOPHJIMYHOI OCOOM», 3apeecTpoBaHUN y MiHICTEpPCTBI FOCTHINIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3z MinictepcTBa roctunii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepmkenHa llopsaky (GyHKLIIOHYBaHHS TMOpTaly €IEeKTPOHHUX
CEepBICIB IOpUAMYHUX 0cCi0, @i3nyHuX o0cid0 — manpuemIiB Ta
rpomMajacbkux (GopMyBaHb, II0 HE MAIOTh CTATyCy HOPUIUYHOI 0COOM»,
3apeectpoBaHMii 'y MinictepeTBi roctunii  Ykpainum 23.03.2016 3a
Ne 427/28557,

Haka3z MinictepcTBa toctunii Ykpainu Big 05.03.2012 Ne 368/5 «IIpo
3aTBepKeHHa BuMor 1o HanvcanHs HallMeHyBaHHS IOPUANYHOI ocoOu, 11

BIJJOKPEMJIEHOTO MiPO3/iTy, TPOMAJICBKOTO (OPMYBaHHS, IO HE Mae

CTaTycy IOPUAMYHOI  0COOM, KpiM  opraizamii  npoCriikmy»,
3apeecTtpoBaHuit 'y MinictepctBi toctumii  Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBHM OTPpHMAHHS AAMIHICTPATHBHOI OCJIYTH

ITixcraBsa mis

3BEpHEHHSI YIOBHOBAXEHOTO TMpEACTaBHUKA IOPUAMYHOI  0COOHU

OTpUMaHHS (maii — 3asBHHK)

aJIMIHICTPATUBHOI

HOCITYTH

Buueprniunii - 3asBa TPO JEpKaBHY pEECTpalil0 3MIH JO BIJIOMOCTEHl Mpo
nepenik BIJJOKpEMJICHUH MIAPO3/ALT IOPUANYHOI 0COOH, 10 MICTAThCSA B €IUHOMY
JIOKYMEHTIB, JIEP’)KaBHOMY PEECTP1 IOPUINYHHUX OC10, PI3UYHUX OCI0 — MIAIPUEMLIIB Ta
HEOOXITHUX JIJIs IrpOMaJChKUX (POpPMYBaHb,

OTPUMAaHHS SIKIIO  OKYMEHTH TIOJAI0TBCS  OCOOHMCTO, 3asBHUK TP SIBIISIE
aJAMIHICTPATUBHOI |JIOKYMEHT, IO BiMOBIIHO /10 3aKOHY MOCBiAUYE 0CO0Y.

MOCITYTH VYV pa3i momaHHS JOKYMEHTIB TPEJACTABHUKOM JIOJATKOBO TIOJIA€THCS

OPUMIPHUK OpUTiHANY (HOTapiajJbHO 3acBiueHa KOMis) JOKYMEHTa, 10
3acBilYy€e HOro MOBHOBa)KEHHS (KpIM BHIAJKY, KOJU BIAOMOCTI MpPO
MOBHOB)XEHHS L[bOTO MPEACTaBHUKA MICTAThCS B €IMHOMY JI€pP/KaBHOMY
peecTpi I0pUANYHUX 0C10, PI3NYHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKIX
(dbopMyBaHb).

Jst 1ieit mpoBeIeHHS peeCTpaIliiHUX 1A TOKYMEHTOM, 1110 3aCBIIUy€
MOBHOB)KEHHS TPE/ICTaBHUKA, € HOTapiaJbHO IMOCBiAYEHA JOBIPEHICTh
abo JOBIPEHICTh, BHJaHA BIJMOBIIHO JI0 3aKOHOJABCTBA 1HO3EMHOT
JepKaBU




9 | Cnoci6 nmogaHHs 1. V maneposiii Gopmi JOKYMEHTH TMOJAIOTHCS 3aIBHUKOM OCOOHCTO
JOKYMEHTIB, a00 MOIITOBUM BiIPABICHHSM.
HEOOXITHUX JJIS 2. B enexkTpoHHii ¢GopMi JTOKYMEHTH IOJAIOTHCS 3 BUKOPHUCTAHHSIM
OTpUMAaHHS €IMHOTO JepXKABHOTO BeOMOPTaly ENEeKTPOHHUX MOCIyr abo moprairy
aJMIHICTPATUBHOI | €EIEKTPOHHUX CEPBICIB OPHAUYHUX OCI0, Pi3WyHUX OCIO — MAMPUEMIIIB
HOCITyTH Ta rPOMAJICEKUX (POPMYBaHb, 10 HE MAIOTh CTATYCY IOPUIUYHOI 0cOOH™
10 (IInaTHICTH beszomnarHo
(Ge3omaTHICTB)
Ha/IaHHA
aIMIHICTPAaTUBHOI
MOCITYTH
11 |Ctpok HagaHHA Jlep:xaBHa peecTpallis NPOBOAUTHCA 3a BIACYTHOCTI MiACTaB I
aMIHICTPATUBHOI |BIAMOBHM y JepiKaBHIA peecTpaliii He mi3Hime 3 poOoYux IHIB 3 JaTH
[IOCIYTH MOJIaHHS JOKYMEHTIB JUIs AepKaBHOI peecTparii.
CTpok po3risily MOKYMEHTIB MOKe OyTH HpPOJOBKEHUH CyO’ €KTOM
Jep’KaBHOT peecTpamii 3a HEoOXiAHOCTI, ayle He Ourbme Hix Ha 15
poboYmnX JHIB.
12 |TIepenik mijgcraB - TOKYMEHTH TI0JIaHO 0CO0O0¥0, sIKa HE Ma€ Ha I1¢ TOBHOBAYKCHB;
JUTSI BIIMOBU Y - y €1MHOMY AepKaBHOMY PEeCTpi IOPUAMYHUX 0cCiO, ¢izuuHuX 0cid —
JiepKaBHiN HiANPHEMIIIB Ta TPOMAJCHKUX (POpPMyBaHb MICTATBCS BIIOMOCTI IPO
peecTparrii CyJIOBE pilICHHS 11010 3a00POHHU MTPOBEICHHS peecTpaliiHol 1ii;
- TIOAAHHS JOKYMEHTIB a00 BiIOMOCTEH, BU3HAUCHUX 3aKOHOM YKpaiHH
«[Ipo nepkaBHY peecTpalilo OPUAMYHUX 0Ci0, (I3UYHUX O0cid —
HiANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHb», HE B TIOBHOMY 00CS31;
- TOKYMEHTH T0JIaH1 10 HEHAJIe)KHOI0 Cy0’€KTa JIep>KaBHOI peecTpallii,
- TOKYMEHTH cyriepedars BUMoraM KoHCTHTYIIIT Ta 3aK0HIB YKpaiHu;
- TOKYMEHTH CyIepeydaTrh CTaTyTy IpoMaJcbkoro popMyBaHHS;
- HEBIJIIMOBIAHICTb BIIOMOCTEH, 3a3HAYEHUX Yy 3asBl NpPO JI€p>KaBHY
peecTparlifo, BiIOMOCTSAM, 3a3HAYEHHM Yy JIOKYMEHTaX, MOJaHUX s
Jep>KaBHOI peecTpairii, abo BIIOMOCTSM, IIO MICTAThCA B €IUHOMY
JEP>KaBHOMY PEECTPl IOPUIUYHHUX OCi0, Gi3MUHUX 0Ci0 — MIAIPUEMIIIB Ta
rpoMajJicbkux (QopMyBaHb UM IHIIMX 1HQOpMAaLIHUX cucTemax,
BUKOPHUCTAHHA AKHX TependaueHo 3akoHoMm Ykpainu «IIpo nepkaBHy
peecTpaliio OpUANYHUX 0ci0, ¢I3UYHUX 0ci0 — TMIANPHEMINB Ta
rpOMaJICbKIX (hOpMyBaHbY;
- HEBIAMOBIAHICTH BIJOMOCTEH, 3a3HAYEHUX Y JIOKYMEHTaX, MOJaHUX JIJIs
JIEp’KaBHOI peecTparlii, BIJOMOCTSM, WO MICTATbCA B €IUHOMY
JIep>KaBHOMY PEECTPl IOPUANYHUX OC10, Pi3UYHUX 0CIO — MIAMPUEMIIIB Ta
rpoMaZcbkux (opMyBaHb 4YM IHIIMX 1H(QOpMAIIHUX cHcTeMax,
BUKOPHUCTAaHHA AKHX mependadyeHo 3akoHoM Ykpainu «lIpo nepkaBHy
peecTpallito PUIUYHUX O0cCi0, QI3UYHUX O0Ci0 — MIAIPUEMIIB Ta
rpoMajicbkux (popmMyBaHb»
13 | PesynbTaT HagaHHS - BHECEHHS BIAMOBITHOTO 3amuCy A0 €IWHOTO JEPKABHOTO PEECTPY

a7MiHICTPATUBHOI
MOCITYTH

IOpUAMYHUX 0ci0, (i3MuHuX o0ci0 — MIANPUEMIIB Ta TPOMAJICHKHUX
(dbopMyBaHb;

- pIIIEHHS [IPO MPOBEEHHS JIeP>KaBHOI peecTpallii;

- BUNUCKa 3 E€IMHOTO JEpXKABHOTO PEECTPY IOPUAUYHUX OCiO,
¢13uuHuX 0Ci0 — MIANPUEMIIB Ta TPOMAJCBKUX (OpMyBaHb — Yy pasi
BHECEHHS 3MiH JI0 BIZIOMOCTEH, 1110 Bi10OpaXaroTbCs y BUIUCII],

- pillIeHHs Ta TOBIAOMJICHHS MPO BiJIMOBY y JE€paBHIM peecTpartii i3
3a3HaYeHHSM BUKJIIOUYHOTO MEPENiKy MiCTaB A BiIMOBH




14| Cnocobu
OTpUMAaHHS
BIJIIIOBIAl
(pe3yabTaty)

Pesynbrat HamaHHS aaMIHICTPATHBHOI MOCIyTH y cdepi nepkaBHOT
peectpamnii (y TOMy 4YHCII BUNUCKAa 3 €IUHOTO JEPKABHOTO PEECTPY
IOpUIMYHUX 0Ci0, (GIBUYHMX 0ci0 — MIANPHEMIIB Ta T'POMAJICHKHX
¢dopMyBaHb) B ENEKTPOHHIM (OpMi ONPHUIIOAHIOIOTECA HAa MOPTali
CIIEKTPOHHMX CEPBICIB Ta AOCTYIHI JUIsI iX MOIIYKY 32 KOJIOM JIOCTYITY.

3a OakaHHSAM 3asBHUKA 3 €IUHOTO JEPKABHOTO PEECTPY FOPUAMYHUX
oci0, (izuuHUX 0ci0 — MANPUEMINIB Ta T'POMAICHKUX (opMyBaHb
HA/Ia€ThCS BUIHMCKA Y MArnepoBii Gopmi 3 MPOCTABICHHIM MiAMUCY Ta
MICYATKH JIEP’KABHOTO PEECTPATOPA — Y pa3i NMOJaHHS 3asBU PO JIEPKABHY
peecTparlito y nanepoBiii opmi.

Y pa3i BiAMOBHM Yy JAepiKaBHIM peecTpallii JTOKyMEHTH, TOJaHi s
JepKaBHOT ~peecTpalii, NOBEPTAIOTHCA (BHIAIOTHCS, HAJACUIAIOTHCS
MIOIITOBHM BiAMPAaBIICHHSIM) 3asBHUKY HE MI3HIIIE HACTYITHOTO pOOOYOTO
JTHS 3 JIHSI HAJTXOPKCHHS BiJl 3assBHHUKA 3asBU PO 1X MOBEPHEHHS.

JIoKyMeHTH Ha/IaloThCs 3asIBHUKY Y MarnepoBiit popmi:

- XapKiBCbKMM MIDXKpPETiOHAIBHUM YyIpaBliHHAM MiHicTepCcTBa FOCTUIIIT

Ykpainu — y pa3l ToOJaHHSA JOKYMEHTIB 10 XapKiBChKOTO
MDKPETIOHATIBHOTO YIpaBiiHHA MiHicTepCcTBa I0CTHUIIIT Y KpaiHu;
- lleHTpoM HamaHHS aaMIHICTPATHMBHHX IOCIYr — Yy pa3l IOJaHHS

JIOKYMEHTIB 4epe3 BiAMOBITHUIN LIEHTP.

* Ilicna poomnpamioBaHHS €IUHOTO JEP)KaBHOTO BeOIOPTANy ENEKTPOHHHX IOCIYr Ta/abo MOPTaly eJNEeKTPOHHHX
CEepBiCIB IOPUAWYHHAX OCi0, (HI3MYHMX OCi0 — MIANMPHEMIIB Ta TPOMAACHKHX (OPMYBaHb, SKi HE MAalOTh CTaTyCy

I0pUANYHOT 0c00H, sIKi OyayTh 3a0e3redyBaTH MOXKIIUBICTh ITOJJAaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIH (hOpMi.




