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IIpo 3aTBepa:keHHs PeriiamenTy podoTu
[leHTp HATAaHHSA AAMIHICTPATUBHUX
nocjayr BeJIuKoOMYKIBCHKOI CeJIMIIHOL
paau

Ha Bukonanus 3akony Ykpainu «IIpo agMiHiCTpaTHBHI TOCITYTH», BIIMOBITHO
no IlocranoBu Kabinery MinictpiB VYkpainm Bix 01.08.2013 Ne 588 «Ilpo
3arBep/keHHs1 [IpumipHoro PerinameHTy UEHTPY HaJaHHS aJMIHICTPATUBHUX
nociyr» (i3 3MIHaMH), Ta Kepyruduch crartsmu 25, 26 3akony Ykpainu «[Ipo
MICIICBE CaMOBPsITyBaHHS B YKpaiHi», cecisi BennKoOMYKIBChKOI CEIUIIHOI paja,-

BUPIIINITA:

1. 3arBepautu Pernament pobotu LleHTpy HalaHHA aIMiIHICTPATUBHUX MOCITYT
BennkoOn4KIBChKOI CEUIHOL paau (101a€ThCs).
2. [lane pinieHHs] HA0Wpae YUHHOCTI 3 MOMEHTY MOT0 ONPHIIIOAHEHHS.
3. KoHTposb 32 BUKOHAHHSM I[HOTO PIIIICHHSI MOKJIACTH CEIUIIHOTO TOIOBY.

CesmiHui rojiosa Ouaer bypca



Jlomarox

JI0 piteHHs /-1 cecii 8 cKII.
BeankoOHU4YKiBCHKOT
CEJIMILHOI pajau

Bix 25.06.2021poky Ne 334

PETJIAMEHT
POBOTHU LIEHTPY HAJIAHHS AIMIHICTPATUBHUX IOCJIYT
BEJIMKOBUYKIBCBKOI CEJUIIHOI PAIU

PO31JI 1. 3ATAJIBHI ITOJIO’)KEHHSA

1.1. leit PernameHnT BU3Hauae MopsiioK opraxizamii podotu LleHTpy HagaHHA
anMiHicTpatuBHEX mocayr (mami — IIHAIT abGo ILlentp), ioro TepuTOpiaibHUX
NIAPO3AUIIB, BIAJAIEHUX POOOUYUX MICLb aJMIHICTPATOpPIB, MOPSAOK il
aJMIHICTpPATOPIB Ta IHIIMX MPALIBHUKIB LEHTPY Ta iX B3aeMOAll 13 CyO’ekTaMu
HaJIJaHHSI aJIMIHICTPATUBHUX MOCIIYT.

1.2. YV upomy PernameHTi TepMiHU BXXHMBAIOTHhCS y 3HAYEHHI, HaBEJICHOMY B
3akoHi Ykpainu «IIpo agmiHiCTpaTUBHI MTOCITYTH.

1.3. Haganusa anMinictpatuBHux 1mocayr 'y IHAII  3midicHioeThess 3
JIOTPUMAHHSIM TaKUX MPUHIIUITIB:

BEPXOBEHCTBA MpPaBa, y TOMY YKCIIl 3aKOHHOCTI Ta FOPUIUYHOI BUBHAUYEHOCTI;

cTa01ILHOCTI;

PIBHOCTI TIEpE]l 3aKOHOM;

BIJIKPUTOCTI Ta IPO30POCTI;

OTIEPaTUBHOCTI Ta CBOEYACHOCTI,

JOCTYIHOCTI 1H(hOpMAaLlil Tpo HaAaHHS aJAMIHICTPATUBHUX MMOCTYT;

3aXHUIIEHOCT] NePCOHANBHUX JIAHUX;

palioHAJIbHOI MIHIMI3aIll KIJTBKOCTI JOKYMEHTIB Ta MPOLEAYPHUX [1d, IO
BHUMAraroThCs AJIsl OTPUMAaHHS aMIHICTPAaTUBHUX TOCIYT;

HEYMEePEeKEHOCT1 Ta CIIPaBe/JIMBOCTI;

JOCTYITHOCTI Ta 3pyYHOCTI JIJIs CYO’ €KTIB 3BEPHEHHS.

1.4. IHAIT y cBoiif mismpHOCTI KepyeTbecsi KoHCTuTyLi€0 Ta 3aKOHaMu
VYkpaian, aktamu [lpesunenta Ykpaiam 1 Kabinery MinictpiB YkpaiHu, akramu
IEHTPAIBHUX Ta MICIEBUX OpraHiB BUKOHABUOi BJIAJIM, OPTraHiB MICIIEBOTO
camoBpsayBaHHs, [lomoxennsm npo Llentp ta Permamenrom Lientpy.

PO3I1JI 2. IPUMIILIEHHSA, B AKOMY POSMIIIYETHCSA HHAIIL

2.1. IIHAII po3minryerbcsi B IeHTpaidbHIA yacTuHi cenumia B. buuki 3
PO3BUHYTOIO TPAHCHIOPTHOO 1H(PACTPYKTYPOIO.

Ha Bxoni no mpuminieHHst (OyAiBii) po3MillyeTbes 1HGOpMalliiiHa BUBICKA 3
HaiimenyBanHaM [{HAII ta Tabnuuka 3 iHpoOpMaIli€ro mpo HOro MicHe3Hax0JKEeHHS,
rpadix poboTH TOIIO.


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

I'padik poboTH 1EHTPY, WOro TEPUTOPIATBLHUX MIAPO3AUIIB, BIIJATCHUX
pobouux MICIb aaMIHICTPATOpiB TakOro LEHTpY (B pa3l iX yTBOpPEHHS:)
3aTBEPKYETbCA BemMKOOMUYKIBCHKOIO CENMUIIHOI0 PAJol0, 3 ypaxyBaHHAM MOTPed
Cy0’€KTIB 3BEpHEHHS Ta BIANMOBIAHO 10 BUMOr 3akoHy Ykpainm “TIpo
aJIMIHICTPATHBHI HOCIYIH .

Bxin g0 mpumiteHs 1eHTpy, SSKUid Ma€ CXOJId, TOBUHEH OyTH 00JIalTOBaHUMN
NaHAyCOM Ta MOPYYHSIMH 3 000X OOKIB Jisi 0Ci0 3 1HBAJIITHICTIO Ta 1HIIMX MAajo
MOOUIBHMX TpPYIl HAcCeJeHHS, a TaKOX MICISIMHU JJII THUMYacOBOIO PO3MIILEHHS
JTUTSYUX KOJISICOK.

VY mpumilieHHi HeHTpY OOJIAIITOBYEThCS CaHITapHA KIMHATa 3 ypaxyBaHHSIM
noTped ocid 3 IHBAJIIHICTIO, 30KpeMa THX, 10 MIePeCyBaOThCS Ha KpiciaX KOJICHUX,
Ta 1HIIUX MaJI0 MOOLITBHUX TPYIT HACEJIEHHS.

Ha npusnersiit 1o neHTpy TEpUTOPIi 00JAMTOBYIOTHCS MICIIS JIsl 0€30IIaTHOT
CTOSIHKM aBTOMOOUIBHOIO TPAHCIOPTY CyO’ €KTIB 3BEPHEHHS, 30KpEeMa BiAMOBIIHO
MO3HAYEeHl Miclsl [ aBTOTPAHCHOPTHUX 3ac00iB, SKHUMH KEpYyHOTh (B SKHX
MEepPEeBO3SATHCSI) OCOOM 3  IHBAMIJHICTIO, VY KUIBKOCTI, BHM3Hau€HIN 3aKOHOM
Ykpainu “IIpo oCHOBH coOIlabHOI 3aXMIIEHOCTI OCi0 3 1HBANIAHICTIO B YKpaiHi”.
Byaisii, NpuMIIIEHHS Ta CTOSIHKM LEHTPY OOJAIITOBYIOTHCS 3 YpaXyBaHHSIM MOTPEO
0ci0 3 IHBaJIAHICTIO Ta ITHIIMX Maja0 MOOUIBHHUX IPYIl HACEJEHHS 3T1IHO 3 BUMOTaMu
BIJIIOBIJTHUX JIepKaBHUX OyAIBEIbHUX HOPM, CTaHIAPTIB 1 mpaBwi. Ha mpuiernux
BYJIMIISIX PO3MIIIYIOThCA 1H(QOpPMaIlHI TaOJIMUKH, HAa SKUX 3a3HAYAETHCS MICIIE
poO3TalllyBaHHS LIEHTPY.

2.2. Ilpumimenns [THATI noninsieTscs Ha BIIKPUTY Ta 3aKPUTY YACTHUHHU.

VY BIAKPUTIN YaCTHHI 3/IIMCHIOETHCS MPUHOM, KOHCYJIbTYBaHHS, 1HHOPMYBaHHS
Ta OOCIYroByBaHHSI CyO’€KTIB 3BEpHEHHs TpailiBHUKamMu 1eHTpy. Cy0’ekTH
3BEpHEHHS MalOTh O€3MepenIKOIHUM JOCTYII A0 TaKOT YaCTUHH LIEHTPY.

BiakpuTa yacTrHa BKIIIOYAE:

CEKTOp MPUHOMY;

CEKTOp 1HPOPMYBaHHS;

CEKTOpP OYIKYBaHHS;

CEKTOpP 0OCITYyrOBYBaHHS.

Biakputa yacTiHa po3MILIy€EThCS Ha mepuioMy abo apyromy nosepci OyAiBii
3a YMOBHM CTBOPEHHS HAJICKHUX YMOB Mg O€3MEPEenIKOJHOTO JOCTYMy s Ooci0 3
IHBAJTITHICTIO Ta IHIUX MaJIO MOOUTEHUX TPYT HACEIICHHS JI0 MPUMIIICHb Oy iBIIi.

3akpuTa YacTHMHA TpU3HAYCHA BUKIIOYHO [JI ONPAIFOBAHHS JIOKYMEHTIB,
NOILITH, HAJaHHS KOHCYJbTAIlll Ta 3A1MCHEHHS IMONEPEeTHBOTO 3alucy CyO €KTIB
3BEPHEHHS Ha MPUHAOM JI0 aJMIHICTPATOPiB 3a JIOMOMOTOI0 3aC001B TEIEKOMYHIKAITIi
(TemedoHy, €NEKTPOHHOI MOIITH, IHIMMX 3ac00IB 3B’SI3KY), a TaKOX 30epeKeHHs
JOKYMEHTIB, CIIpaB, )KypHaIIiB 00JIiKy/peecTpaitii (po3MiIeHHs apXiBYy).

Bxin 10 3aKkpuTOi YaCTUHU HEHTPY Cy0’€KTaM 3BEPHEHHS 3a00pOHSAETHCS.

3akpuTa 4acTHMHA MOKE PO3MIIIYBAaTUCA HA IHIIMX IMOBEpXaxX, HIK BIAKpPUTA
JacTHHA.

2.3. CexTop npuiioMy OOJAIITOBYETHCS MPU BXOJ1 10 MPUMIIICHHS HEHTPY. Y
HbOMY 3IIHCHIOEThCA 3arajbHe 1H(OOPMYBaHHS Ta KOHCYJIbTYBaHHS CyO’ €KTIB
3BEpHEHHS 3 TUTaHb POOOTU LIEHTPY.



https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/875-12
https://zakon.rada.gov.ua/laws/show/875-12

2.4. CexTtop 1H(pOpMYBaHHS OOJIAIITOBYETHCA 3 METOK O3HAHOMIICHHS
Cy0’€KTiB 3BE€pHEHHS 3 MOPSAKOM Ta YMOBaMHU HaIaHHA aMIHICTPATUBHUX MOCIYT.

Y cekropi iHGOpMYyBaHHS pPO3MIIIYIOTECS 1HQOpMaIiiiHI CTeHIu, Ta/abo
iHGOpMaIliiiHI TepMIHAIN B 3pyYHOMY JJISl IEPETIISAY MICI, 10 MICTATH aKTyalbHY,
BUYEPIIHY 1HPOpMAIIiI0, HEOOXITHY IS OACPKAHHS aIMIHICTPATUBHUX MOCITYT.

CekTtop iHPOPMYBaHHS 00JIAIITOBYETHCS CTOJIAMH, CTUIBLIIMUA, KOMIT FOTEPHOIO
TEXHIKOIO 3 BUIBHUM JOCTYyNOM /0 [HTepHETy Ta 3abe3meuyeTbess KaHUEIIPChKIMU
TOBapamu JJis 3alIOBHEHHS Cy0’€KTaMU 3BEPHEHHSI HEOOX1THUX JOKYMEHTIB.

Jlist BUCTOBJIEHHS Cy0’€KTaMHM 3BEPHEHb 3ayBa)K€Hb 1 MPOIO3MINN 11010
SAKOCTI HaJIaHHS aIMIHICTPATUBHUX IIOCIAYT MPHUMIIIEHHS, /€ PO3MIIIEHI CEKTOP
iH(QOpMyBaHHS LIEHTPY, TEPUTOPIATBLHUN MIAPO3ALT LIEHTPY, BiAAaIeHE poOoYe MicIie
aJIMiHICTpaTOpa, O0JAIITOBYIOTHCA BIAMOBIAHUMH 3ac00aMu (30KpeMa CKPUHBKOIO)
Ta/ab0 B HUX PO3MIIILYETHCS B JIOCTYITHOMY MICIlI KHUTA BIATYKIB 1 MPOMO3UILIH.

2.5. CekTop O4YiKyBaHHS PO3MINIYETHCS B MPOCTOPOMY MPHUMIIIEHHI, IUIONIA
SAKOTO BU3HAYAETHCA 3aJIEKHO BIJ KIUIBKOCTI OCI0, SIKI 3BEPTAIOTHCA A0 LEHTPY
IPOTATOM JIHS, Ta OOJAIITOBYETHCS CTOJMAMHU JJsi O(QOPMIIEHHS NOKYMEHTIB Ta B
JIOCTATHIA KIJTbKOCTI CTUIBISIMU, KPIiCJIaMU TOIIIO.

VY cektopl OuiKyBaHHS OOJIAITOBYIOTHCS MICUA JUJIsi CYO’€KTIB 3BEPHEHb B
[EHTPaX, YTBOPEHUX:

- MIPpY BUKOHABYMX OpPTraHax MICHKMX MICT PallOHHOTO 3HAYEHHS, CEIUIIHHX,
CUIbCBKMX  pajJ, pailloHHuX, pailoHHux y MM. KwueBi T1a CeBacronoi
JepKaaMIHICTpaIlisaX, - He MeHII K 10 Micib.

CexkTop OdiKyBaHHA y pa3l MmoTpeOu OO0NaIHYETHCS aBTOMATU30BAHOIO
CUCTEMOIO KepyBaHHS Yeproro, CUCTEMOIO 3BYKOBOTO 1H(OpMYyBaHHS 0CI0 MOXHIIOTO
BIKY Ta THX, 1110 MalOTh BaJId 30pY.

Y npumimennsx — Llentpy, posmimieHi  BigjgajeHi — poOoul  MicCIs
aJMIHICTPAaTOPiB, CTBOPIOIOTBCS YMOBM JJIg OIUIaTH  CyO’€KTaMu 3BEPHEHb
aAMIHICTPaTUBHOTO 300py (30KpeMa, pO3MIIIYIOThCS OaHKOMATH, IUIATIXKHI
TepMmiHam (y Tomy uymcial POS-tepmiHamy, nOporpaMHO-TEXHIYHI KOMILUIEKCH
CcaMOOOCITYyrOByBaHHS).

2.6. Cextop 0OCIyroByBaHHs TOBWHEH OyTH YTBOPEHUH 3a MPHHIIMIIOM
BIJIKPDUTOCTI PO3MILIEHHSI pOOOUMX Miclb. [ BUAKOTO 00OCIIyrOBYBaHHS Cy0’ €KTIB
3BEpHEHb POOOYI MICIS aIMIHICTPATOPIB MOXYTh PO3MOAUISTHCS 3a HPUHIUIIOM
npuiiomy 1 Bumadi nokymeHTiB. Koxkne poGoue Miciie st mpuiiomy cyO’ €KTIB
3BEPHEHHS] TOBUHHO MaTH 1H(POPMAIIHY TaOJIMUKY 13 3a3HAYCHHSIM HOMEpa TaKoro
MICIIsI, TIPi3BUIIA, IMEHI, 110 OATHKOBI Ta TIOCAIN aMiHICTpaTOpa IIEHTPY.

2.7.[1noma cexTopiB OUIKYBaHHA Ta OOCIYrOByBaHHS LIEHTPY, MHOTrO
TEPUTOPIATHLHOTO MIIPO3ALTY Ta TPUMINICHHS, J€ PO3MIIIEHO BiIgaieHe podoue
MICLI€ aJMIHICTpaTOpa, MOBUHHA OYTH JOCTATHBOKO JIJIsi 3a0€3MEUEHHs 3pYyYHUX Ta
KOM(OPTHUX YMOB HJisi MPUHOMY CYO’€KTIB 3BEpHEHHSI 1 POOOTH aAMIHICTPaTOpiB
HEHTPY.

3aranbpHa IJIOLIA CEKTOPIB OYIKYBAHHSI Ta OOCIYyrOBYBAHHS CTAHOBUTH IS
LIEHTP1B, yTBOPEHUX:



OpU BUKOHABUMX OpraHax MICBKHUX MICT pallOHHOI'O 3HAUEHHS, CEJIMLIHMX,
CUIbCBKUX  paj, palloHHuX, padoHHnx y MM. KwueBi Tta CeBacromnodi
JepKaIMIHICTpaIlisSX, - He MEHII 5K 50 KB. METpiB.

2.8. Ha indopmamiitHux creHgax abo  iHGopMamiiHUX  TepMiHajIax
po3MINTy€eThes iH(pOpMAIIisi, 30KpeMa, Mmpo:

HallMEHYBaHHS LIEHTPY, MOT0 MICHE3HAXOKEHHS Ta MICLIE3HAXOKEHHS HOTo
TEPUTOPIABHUX MIAPO3AUIIB, BIAJATCHUX POOOUYNX MICIb aJMiHICTpaTOpPiB (B pasi ix
YTBOpPEHHs), HOMepH TeleoHIB Ui JI0OBIIOK, (akcy, aapecy BeO-cailTy,
€JIEKTPOHHOI TOLITH;

rpadik poOOTH IIEHTPY, HOro TEPUTOPIATBHUX MMAPO3AUIB, BIITAICHUX
poboUnX Micllb aJMiHICTpaTOpiB (B pa3l iX yTBOpeHHs) (MPUHOMHI JHI Ta TOIWHHU,
BHX1JIHI JIH1);

NepesiK aJMIHICTPaTUBHUX TOCIYT, $KI HAJalOThCA dYepe3 IEeHTp, Moro
TEpUTOpIaJIbHI MIAPO3AUIM, BlIAAJeHI poOodl MicIs aaMIHICTpaTtopiB (B pasl ix
YTBOPEHHSI ), Ta BIAMOBIAHI 1H()OpMALIiiHI KAPTKU aJAMIHICTPAaTUBHUX MOCHYT;

CTPOKH HaJIaHHS aIMIHICTPATUBHHUX MOCIIYT;

OJlaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIJHUX JJIig 3BEPHEHHS 3a
OTPUMAaHHIM aIMIHICTPATUBHUX TOCIYT, & TAKOXK 3Pa3KH 1X 3alIOBHEHHS;

IJIATLKHI PEKBI3UTH JIJ1s1 OIUIATH TJIATHUX aIMIHICTPATUBHHUX MOCIIYT;

CYILYTHI MOCIIYTH, SIK1 HAJJAal0ThCS B MPUMIILIEHH] LIEHTPY;

npi3BHUILE, 1M s, IO 0ATHKOB1 KEPIBHUKA IIEHTPY, KOHTAKTHI Tele(oHu, aapecy
€JIEKTPOHHOI TOLLTH;

KOPUCTYBaHHS 1H(GOpMAIITHUMU TepMiHaiaMHu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMAaTHM30BAHOIO CHUCTEMOIO KepyBaHHs ueproro (y pasi ii
HAsSIBHOCTI);

HOJIO’KEHHS TIPO IEHTP;

perIamMeHT LEeHTPY;

rpadik mpuiloMy cyO’€KTIB 3BEpPHEHHS IMOCAaJOBUMHU OCO0aMHU OpraHy, IO
YTBOPUB LIEHTP (Y pa3l IPOBENCHHS TaKOro MPUHOMY B MPUMILIEHHAX LEHTPY, KOro
TEPUTOPIATBHUX MIAPO3ILIIB, y MNPUMIIIEHHAX, J€ PO3MIllIeH] BiaalieHl poloui
MICIISl AMIHICTPATOPIB).

2.9. [lepenik agMiHICTPaTUBHUX TOCIYT, $Ki HamawoTbes depe3 LleHTp,
BilJaNieHl po0Ooul Micusg aamiHicTpaTopiB (B pa3l ixX YTBOpPEHHs), IOBHUHEH
PO3MIIIYBAaTUCS y TOCTYITHOMY Ta 3py4HOMY JJIsl CyO’€KTIB 3BEPHEHHS MICI, Y TOMY
yucal Ha iHdopmariiitHoMy TepmiHaii (y pasi WOro HasBHOCTI). AJIMiIHICTpAaTHUBHI
NOCIYyTH B TMEpeNiKy TpPYHYyIOTbCS 3a MOJAEIUIIO JKUTTEBUX CHUTyalld CcyO’€KTIiB
3BepHEHHsI Ta/abo cepamMu MpaBOBIMHOCHH (3aKOHOJABCTBA), Ta/ab0 CyO’eKkTaMu
HaJaHHS aJAMIHICTPATUBHUX MOCHYT.

[lepenik aaMIHICTPAaTUBHUX TMOCIYT, $KI HANAIOTBCA UYepe3 TEPUTOpiaIbHI
N1IPO3AUIN LIEHTPY, BiIJaieHl poOodl Micls aAMIHICTpaTopiB (y pasi iX yTBOPEHHS),
3aTBEP/IKYETHCSI OPraHoM, IO YTBOPUB LIEHTP, 3 YpaxXyBaHHAM MOTpeO CyO’€KTIB
3BEpHEHHSI.

2.10. bnanku 3asB, HEOOXIAHI IJi1 3aMOBJICHHS aJMIHICTPATUBHUX TOCIYT,
PO3MILIYIOTBCS Ha CTEHJaX-HAKONKWYyBayax abo cTejakax 13 BUIBHUM JIOCTYIIOM JI0



HUX CyO’€KTIB 3BepHEHHs a00 Ha BeO-caiiTi HeHTpy (BeO-caifTi opraHy, 10 YyTBOPUB
LIEHTD).

2.11 Ocobam 3 IHBATITHICTIO Ta 1HIIMM MaJOMOOUTRHUM TpyIllaM HACEJICHHS
3a0e3MmeuyeThCsl BUTBHHEM AOCTyn 10 iHopmarlii, 3a3HadeHoi B IOMY pPO3JILI,
IIUIIXOM pO3MIIlIeHHs OyKIeTiB, iH(OpMaIliiHUX JUCTIB Ha CTEHJaX, IHIINX
HEOOXITHUX MaTepiajiB, HaApykoBaHux Impudrom bpaiinsa. YV pasi MOXKIHBOCTI Ha
iHbpopMaIlIfHUX  TepMiHAJIaX  pO3MINIyeTbCsl  rojocoBa  iH(Gopmamis  Ta
BijIcoiH(OpMaIlisd, a TaKOX 3IMCHIOETbCS 1H(QOPMYBaHHS B 1HIIMM CIIOCIO, KU €
3pyYHUM JUIS OC10 3 1HBaJIHICTIO, 30KpeMa OcCi0 3 MOPYIICHHSIMU CIyXy, 30py, Ta
THITUX MaJOMOOUIBHUX TPy HACEICHHS.

Jlnst 3a0e3nedeHHs] HaJaHHS aJAMIHICTPATHBHUX IMOCIYT Cy0’€KTaMm 3BEPHECHHS,
Kl € TIYXUMH, HIMUMU a00 TIyXOHIMHUMH, 10 POOOTH IEHTPY MOXKE 3aTydyaTHCs
MEpEKIIaZay KeCTOBOI MOBH.

2.12.Ha  oCHOBI  y3ro/DKEHHMX  pillleHb 13  Cy0’€KTaMu  HaJIaHHS
aJIMIHICTPATUBHUX MOCIYT y pOOOTI LIEHTPY MOXYTh OpaTH y4acTh MpPEACTaBHUKU
cy0’€KTIB HaJIaHHS aAMIHICTPATUBHUX MOCIYT JJISI HaJaHHS KOHCYJIbTaIIiH.

PO3/IL 3. IHOOPMAIIIMHA TA TEXHOJOTTYHA KAPTKHA
AIMIHICTPATUBHUX ITOCJIYT

3.1. Opran, mo yTBOpUB IIEHTpP, @ TAKOXK KEPIBHUK IEHTPY MOKYTh BHOCHUTH
Cy0’€KTOBI HaJaHHS aJAMIHICTPATHUBHOI MOCIYTM NPOMO3ULIi MO0 HEOOX1AHOCTI
BHECEHHsSI 3MIH JO 3aTBEP/DKEHUX 1HPOPMALIMHUX Ta TEXHOJOTIYHUX KapTOK
aJAMIHICTPATUBHUX MOCIYT (Y TOMY YUCII ISl TOKYMEHTIB JO3BUIBHOTO XapaKTepy Yy
chepi rocnoIapChKoi AISITBHOCTI).

3.2. 'V pazi BHECEHHS 3MiH JI0 3aKOHOJIaBCTBA MO0 HAJaHHS aaMiHICTPaTUBHOT
MOCJIYTH CyO’€KT ii HaIaHHSI CBOEYACHO 1H(OPMYE PO 1€ OpraH, 0 YTBOPUB IIEHTP,
a TaKoX KepiBHUKA IIEHTPY, TOTYE TWPOIMO3HUINI MO0 BHECEHHS 3MiH O
1H(popMaIiiHuX Ta/abo TEXHOJOTIYHUX KapTOK 3T1IHO 13 3aKOHO/IaBCTBOM.

PO3/1]1 4. POBOTA IHOOPMALIHOIO NIIPO3ALTY
LEHTPY

4.1. Jlna HagaHHS JONMOMOTM CyO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI
1H(bOpMaIITHUMU TepMiIHAJIaMHU Ta aBTOMATH30BAHOK CHUCTEMOIO KEPYBAHHS YEPTOIO
(y pa3l ix HasBHOCTi), KOHCYJbTYBaHHs 13 3araJlbHUX MHUTaHb OpraHizailii poOOTH
LHEHTPY Ta MOPSAAKY MPUMOMY CyO’€KTIB 3BEPHEHHS y LIEHTPI MOKE YTBOPIOBATUCS
1HQOopMaIITHUHN TT1IPO3 1.

[HpopMaLiiHUI MAPO3ILT LIEHTPY TAKOXK:

iHGOpMYy€E 3a YCHUM KIIOMOTaHHSIM Cy0’€KTa 3BEPHEHHS NP0 HAJIEKHICTh
HNOPYILIEHOTO HUM MUTAHHS 10 KOMIETEHLIT EHTPY;

KOHCYJIbTY€ CYO’€KTIB 3BEpHEHHS IIOJI0 TMOPAAKY BHECEHHS IUIaTH
(amMiHICTpaTUBHOTO 300py) 3a HaJaHHS IUIATHUX AAMIHICTPATUBHUX MOCTYT, Ha/la€e
1H(pOpMALIiO PO MIATIKHI PEKBI3UTH JUIS CIJIATH aMIHICTPAaTUBHOTO 300DY;



HaJae 1HITY 1HQOpMAaIli0 Ta JOMOMOTY, IO HEOOXITHI Cy0’€KTaM 3BEpPHEHHS
710 TIpUIOMY X aJIMiHICTPaTOPOM.

4.2. Opras, 110 yTBOpUB LIEHTP BennkoOnUKiBChbKa CENMUIIHA pajia, CTBOPIOE Ta
3abe3nedye poboTy BeO-caiiTy eHTpy ab0 OKpPEeMOro po3[iay Ha CBOEMY BeO-CaWTi,
JIe pO3MINIYEThCS 1H(MOpMaITis, 3a3Ha4CHA B MMyHKTI1 2.8._IIOTO PETJIaMEeHTy, a TaKOX
BIJOMOCTI PO MiCIle pO3TallyBaHHS IEHTPY (HOTr0 TEpUTOpIaNbHUX MiAPO3ILIIB,
BiJaICHUX poOOYMX MICIb aaMIHICTpaTOpiB (B pasi iX YTBOpPEHH:), HaMOMIKUl
3YNUHKU TPOMAJCHKOTO TPAHCHOPTY, MiJI'i13HI NUIAXH, MICHS MapKyBaHHS, 1HINA
KOPHCHA JIJIsl Cy0’€KTIB 3BepHEHHS 1H(POopMaris.

4.3. Tndopmariisi, sika po3MIIIYETHCA B MPUMIILICHH] IIEHTPY (B TOMY YHCIII Ha
iHQopMaliitHuX TepMmiHaigax) Ta Ha BeO-calTi, MOBUHHA OyTH aKTyaJbHOI 1
BUYEPITHOIO.

[ndopmartiss Ha BeOG-caliTi UEHTPY Mae OyTH 3pY4YHOIO JUIsl TIOIIYKY Ta
KOITIFOBAHHS.

4.4. Cy0’eKkTam 3BEpHEHHS, SIK1 3BEPHYJIUCS 0 LEHTPY (MOoro TepuTopiaabHUX
N1IPO3AUIIB, IO aIMIHICTPATOPIB, 10 MPALIOIOTh HA BIJAIEHUX POOOYHMX MICLSX, 3
BUKOPUCTAaHHSAM 3ac00IB TEJIEKOMYHIKAIIMHOTO 3B’SI3KYy (TeneoHy, €IeKTPOHHOI
NOIITH, I1HIIMX 3ac001B 3B’43KY), 3a0€3MeuyeTbCcs MOXIMUBICTD OTPUMAHHSA
iH(dopMallli nNpo HaAaHHS aaMIHICTPATUBHHUX IMOCIYr y CHOCIO, IO aHaJOTIYHUUN
croco0y 3BEpHEHHS, 00 B IHIIMK BUOpaHUl Cy0’€KTOM 3BEpHEHHS CIOCIO.

PO3I1J1 5. KEPYBAHHSA YEPI'OIO B ITHAII

5.1. 3 metoro 3abe3nedyeHHs] 3PYYHOCTI Ta OMEPATHBHOCTI OOCIYrOBYBaHHS
cy0’extiB 3BepHeHHs y [IHAII (¥foro TeputopianbHUX MiAPO3/aiiIaxX, Ha BiIJAICHUX
poOOYMX MICIISIX aIMIHICTPATOPIB) B)KUBAIOTHCS 3aXOH JIJIsl 3a00ITaHHST YTBOPEHHIO
Yyepru, a y pasi ii yTBOpPEHHs - JJIsl KEpYBaHHS 4eproro.

5.2. Y pasi 3anpoBapKeHHS aBTOMATH30BAaHOI CHUCTEMH KEpYyBAaHHS HYEProio
CyO’€KT 3BEpHEHHS [JIsl MNPUUOMY aJIMIHICTPAaTOPOM LEHTPY pPEECTPYEThCS 3a
JOTIOMOTOI0 TepMiHAJIa B TaKid CHCTEMi, OTPUMY€E BIANOBIIHUA HOMEp y uep3i Ta
OUIKy€ Ha TMpUoM. ABTOMAaTH30BaHA CHUCTEMa KEPYBaHHS UYEPrord MOXKeE
nepeadavyaTu MepcoHiiKOBAHY PEECTpAIlil0 CyO’€KTa 3BEpHEHHs (13 3a3HAYCHHSIM
Horo mpi3BHUILA Ta IMEHI).

5.3. YV neHtpi, WOro TEpUTOpIATBHUX MIAPO3JLSIaX, HAa BIIJAICHUX POOOUYUX
MICIISIX @JIMIHICTPAaTOPiB, MOXKE 3/IMCHIOBATUCS TOIMEpPeAHI 3amuc Cy0’ €KTiB
3BEPHEHHS Ha MPUHOM J0 aJMIHICTpaTopa Ha BU3HAYEHY Jaty Ta 4dac. [lomepemHiii
3aliC MOKE 3MIMCHIOBATHUCA LUIIXOM OCOOMCTOrO 3BEpPHEHHS [0 LIEHTPY, HOro
TEPUTOPIATbHUX  MAPO3AUTIB, aJAMIHICTPATOPIB IIEHTPY, IO TWPAIIOIOTh Ha
BIITAJICHUX POOOYMX MICIAX, 3 BHUKOPHUCTAHHIM TeIe(POHHOTO 3B’s3KYy Ta/abo
CJICKTPOHHOT peecTpallii Ha BeO-cailTi HeHTPY (CTOPIHKM Ha BeO-calTi OpraHy, 110
yTBOpUB UEHTp). llpuiioM cyO’€KkTiB 3BEpHEHHS, SIKI 3apEECTPYBAIUCS MIISIXOM
MOMNEPETHHOTO 3aMKCY, 3A1HUCHIOETHCS Y BU3HAYEH1 KEPIBHUKOM LIEHTPY TOJAMHH.

5.4.llenTp MOXKe 3IIMCHIOBATH KEpPyBaHHS 4YEprow B IHIIUN crocio,
rapaHTyH4u JOTPUMAaHHS IPUHIUITY PIBHOCTI CY0’€KTIB 3BEPHEHHSI.



PO3/IL 6. MPUMAHSTTA 3ASIBUA TA IHIIUX JOKYMEHTIB Y ITHAII

6.1. [IpuitasaTTs Bixm CcyO’ekTa 3BEpPHEHHA 3asgBU Ta IHIIMX JOKYMEHTIB,
HEOOXIMHUX JJIi HaJaHHS aJAMIHICTPATHUBHOI MOCHYrH (Jamdi - BXIAHUNA TMaKeT
JIOKYMEHTIB), Ta MMOBEPHEHHS IOKYMEHTIB 3 PE3yJlbTaTOM HaJaHHS aJAMIHICTPATUBHOI
MOCJIYTH (JajIi - BUX1THAM MaKeT JOKYMEHTIB) 31HCHIOETHCSI BUKIIFOYHO B IIEHTP1 200
HOTO TepUTOpIaTbHUX MIAPO3ALIaX, BIIJAICHHX POOOUYNX MICIIIX aIMiHICTPATOPIiB (B
pasi iX YTBOPEHHS).

[TpuliHATTS 3adB JUIsl OTPUMAaHHS aIMIHICTPAaTUBHHUX TMOCIYT BiJ (I3UYHUX
oci0, y TomMy tmcni b13UnIHUX 0ci6 - HizmpHCMuiB 3IIACHIOETHCS HE3AIEKHO Bl

3asBU BiJ] FOPUTUIHUX 0c16 HpI/II/IMaIOTLCSI 3a MICIIE3HaXO/PKEHHSIM TaKuX 0ci0
ab0 y BHUMajaKax, nmepeadaueHnX 3aKOHOM, 3a MICIEM MPOBAHKEHHS iSTILHOCTI 200
MICIIE3HAXOKEHHSIM BIAITOBITHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJICHO 3aKOHOM.

6.2. [IpuitHATTS Big Cy0’€KTIB TOCHOJApIOBAaHHS 3asBH NP0 BUAAUY
JIOKYMEHTIB JO03BUIBHOTO XapakTepy Ta JOKYMEHTIB, HI0 JOJAlThCSA 10 HEI,
JeKJIapallii BIJMOBIIHOCTI MaTepiajiIbHO-TEXHIYHOI 0a3y BUMOTaM 3aKOHOJIaBCTBA,
BHUaua (nepeodopMIICHHSI, aHyJIOBAaHHS) JOKYMEHTIB JO3BUIBHOTO XapakTepy, sKi
odopMIIeH] JO3BUIBHUMU OpraHaMu, Ta 3apEECTPOBAHUX JEKJIapalliil 31MCHIOIOTHCS
BIAIIOBIIHO 10 3akoHy Ykpainu “IIpo m03BUIBHY CHUCTEMY V cdepl rocroaapchbKol
MiSITBHOCTI.

6.3. Cy0’exT 3BEpHEHHS Ma€ MPaBO MOJATH BXIJHUN MAKET JOKYMEHTIB Y
neHTpi (#oro TepUTOpiaJbHOMY MIAPO3MLIl, BiAIaJeHOMY poOOYOMY  MiCIIl
aaMiHicTpaTtopa (B pasi iX yTBOpPEHHs) 0COOMCTO, uepe3 MpeICcTaBHUKA (3aKOHHOTO
IpeJICcTaBHUKA), HaAICIaTH HMOro MOIITOK (PEKOMEHJOBAHUM JHCTOM 3 ONHCOM
BKJIaJicHHS) a00 y BHMaaKax, IepeadadyeHux 3aKOHOM, 3a JOMOMOTrOI 3aco0iB
TEJIEKOMYHIKALIIITHOTO 3B SI3KY.

3asBa s OTPUMAaHHS AaJMIHICTPATHBHOI MOCIYT'M B €JIEKTPOHHIA (dopmi
nojaeTbesl yepe3 €IUHUNA AepaBHUM NOpTal agMIHICTPATUBHUX IOCIYT, Y TOMY
YUCII1 Yepe3 IHTEerpoBaHl 3 HUM 1H(OpMAIiiiHI CHUCTEeMHM JAEep>KaBHHX OpraHiB Ta
OpraHiB MICLIEBOTO CAMOBPSITyBaHHS.

6.4.Y pasi komu BXIJHUM TAKeT JOKYMEHTIB MOJAETHCS MPEICTAaBHUKOM
(3aKOHHHUM TIPEJCTABHUKOM) Cy0’€KTa 3BEpHEHHS, Mpe IBISIOTHCS JOKYMEHTH, IO
MOCBIIYYIOTh 0COOY MPEACTaBHUKA Ta 3aCBIAUYIOTh HOTO MOBHOBAYKEHHSI.

6.5. AnmiHICTpaTop UEHTPY TepeBIps€ BIAMOBIAHICT, BXIIHOTO TMaKeTa
JTOKYMEHTIB 1H(OpMaIliiHIi KapTili aaMIHICTPATUBHOI TOCIYTH, y pa3l moTpedu
HAJ[a€ JIONIOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHH1 OJIaHKa 3asBU. Y pasi KOJU
Cy0’€KT 3BEpHEHHS MPHUIYCTUBCS HETOYHOCTEH ab0 MOMWJIKHK T 4ac 3arOBHEHHS
OaHka 3asBH, aAMIHICTPATOpP MOBIAOMIIIE Cy0’€KTOBI 3BEPHEHHS MPO BiAIMOBIJIHI
HEJIOJIIKH Ta HaJa€ HeOOX1AHY JOMOMOTY B iX YCYHEHHI.

6.6. AaMiHICTpaTOp LIEHTPY CKJIAJa€ OMHUC BXIAHOTO MakeTa JOKYMEHTIB, Y
AKOMY 3a3HayaloTbcd 1HQOpMallisl MPO 3asiBy Ta MEpPeNiK JIOKYMEHTIB, MOJaHUX
cy0’€KTOM 3BEpHEHHS J10 HEl, Y ABOX MPUMIPHUKAX.

6.7. Cy0’eKTOB1 3BEpHEHHS HA/Ia€ThCAd MPUMIPHUK OIUCY BXIJHOTO MaKeTa
JIOKYMEHTIB 3a MIANMCOM 1 3 MPOCTaBICHHSAM IeyaTkd (IITammna) BiAMOBIAHOIO
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aJIMiHICTpaTopa IEHTPY, a TAKOK BIAMITKM MIPO JaTy Ta yac Horo ckiaaeHHs. pyruit
IPUMIPHUK OIMHCY BXITHOTO MaKeTa JOKYMEHTIB 30epiracThCcsi B MaTepiajiaXx CIpaBH,
a y pasi 3A1iCHEHHS B IIEHTPl EJIEKTPOHHOIO JOKYMEHTOOOITY - B €JIEKTPOHHIN
dopmi.

6.8. AnmiHicTpaTop LEHTPY MiJl Yac OTPUMAHHS BX1HOTO MakKeTa JTOKyMEHTIB
3000B’s13aHMUI 3’ACyBaTH NPUUHATHUN A1 cyO0’ekTa 3BEpHEHHsS Cmocid #oro
MOBIIOMJICHHS TIPO pe3yJbTaT HaJaHHs aAMIHICTPATUBHOI MOCITYTH, a TAKOX OakaHe
MicIle OTPUMaHHS OOPMIICHOTO pe3yJIbTaTy HaJaHHs aJIMIHICTpATUBHOI MOCIYTH (B
IIEHTpl, HOTr0 TEPUTOpIATIPHOMY IIJAPO3JLIi, BiJJaJEHOMYy poOOYOMY MicIIi
aaMmiHicTpaTtopa (B pasi iX yTBOpeHHs), crocid mepenadi cy0’€KTOBI 3BEpPHEHHS
BUXIJIHOTO  IaKeTa JOKyMEHTIB  (0coOucTo, 3aco0aMu  MOIMITOBOIO  abo
TEJIEKOMYHIKAIIHOTO 3B’A3KY YU B 1HIINM BUOpaHUil cy0’€KTOM 3BEpHEHHS C110Ci0),
Ipo IO 3a3HAYAETHCA B OIMMUCI BXIJHOTO TMakeTa JOKYMEHTIB Y MamepoBiil Ta/abo
€JIEKTPOHHIN (popmi.

6.9. AnmiHICTpaTop TEHTPY 3OIMCHIOE PEECTPAIliF0  BXIiJHOTO TAKeTa
JIOKYMEHTIB LIJIIXOM BHECEHHS JIaHUX JI0 KypHaIly peecTpalii (y mamneposiil Ta/abo
enekTpoHHii ¢opmi). [licns BHECEHHS JaHUX CIIPaBl MPUCBOIOETHCS HOMED, 32 SIKUM
3MIACHIOETHCS 11 1IEHTH(IKALISA Ta AKUH (PIKCYeThbCS Ha OJIaHKY 3asiBU 1 B OIHUCI
BX1JHOTO TIaKeTa JIOKyMEHTIB.

Peectpamiss Ta 00Nk 3asB, BXIIHMX NAKETIB JOKYMEHTIB Ta O(OPMIICHHUX
pe3ynbTaTiB HaJaHHS aaMIHICTPATUBHUX MOCIYT Yy IEHTPi, HOro TepUTOpiaIbHOMY
MIIPO3AUIT Ta Ha BiAJANEHOMY pPOOOYOMY MICII aJMiHICTpaTopa MOXKE BECTHUCS
[EHTPaATI30BaHO (30KpeMa MUISTXOM 3aMPOBA/KEHHS €JIEKTPOHHOTO JIOKYMEHTOO0O0ITY)
ab0 OKpeMO B IIEHTpi, HOTO TEpPUTOpIaATLHOMY MIAPO3AUII Ta Ha BiAJAJICHOMY
poOoYOMy MiCIll aaMiHICTpaTOpa.

6.10. V pa3i koaum BXiAHMHA TIAKET JOKYMEHTIB OTPHUMAaHO 3acobamu
MOIITOBOIO 3B 513Ky 1 BIH HE MICTUTh 1H(OpMaLii Npo NPUHUHATHUN IS cy0’€KTa
3BEpHEHHS Crnoci0 MHOro MOBIJOMIJICHHS, AQJMIHICTPATOp LEHTPY HE Mi3Hille
HACTYITHOT'O POOOYOro JIHS HaJCUJIa€ Cy0’€KTOBI 3BEPHEHHS OMHUC BXIJHOTO MakKeTa
JIOKYMEHTIB €JIEKTPOHHOIO TMOIITOK (Ta/ab0 MOro BiJICKAHOBAHY KOTMIIO) YW 1HIIIMMHU
3aco0aMu TEJIEKOMYHIKAIIHHOTO 3B’ S13Ky 200 MOIITOBUM BIIIIPABICHHSIM.

6.11. Ilicna peecTpariii BXiJHOTO MaKeTa JOKYMEHTIB aAMIHICTpATOp LEHTPY
dbopmye cipaBy y nanepoBiii Ta/abo eneKTpoHHii (opmi Ta B pa3i moTpedu 31HCHIOE
il KOnitoBaHHS Ta/a00 CKaHyBaHHS.

6.12. Tadopmariiro mpo BYMHEHI il aAMIHICTPATOP IEHTPY BHOCHUTH JIO JIUCTA
PO MIPOXOJKEHHS CIIPaBU y TMarepoBiit Ta/abo enekTpoHHii Gopmi (KpiM BUMAIKIB,
KOJI aJIMIHICTPATOp € Cy0’€KTOM HaJaHHS aAMiHICTpaTHUBHOI mochyru). JIUCT mpo
MIPOXOJPKEHHS CTPaBH TaKOX MICTUTh BIJOMOCTI MPO TOCIITOBHICTH JIH (€TalliB),
HEOOX1IHUX JUIA HaJaHHS aaMIHICTPAaTHBHOI MOCIYTH, Ta 3alydeHUX CYyO’€KTIB
HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT.



PO3/1J 7. OIPAIIIOBAHHS CITPABU
(BXIAHOI'O HAKETA TOKYMEHTIB)

7.1.Ilicns BumHeHHs niid, nependadyeHux mynkramu 6.1.-6.10__ nporo
peryiaMeHTy, aJAMIHICTpAaTOp IIEHTPY 3000B’S3aHUA HEBIAKIAAHO, aje HE IMi3HIIIe
HACTYITHOTO po00YOoro AHS 3 ypaxyBaHHSIM Tpadika poOOTH CyO’eKTa HagaHHS
aJMIHICTpaTUBHOI TOCIYTH, Hajicnatu (TepenaTH) BXIJHUN TakKeT JOKYMEHTIB
cy0’€KTOB1 HaJlaHHS aIMIHICTPATUBHOI MOCIYTH, 1O KOMIIETEHIII SKOTO HAaJIeKUTh
MUTaHHS TPUUHATTS PIIICHHS Yy CHOpaBl, MPO IO POOUTHCA BIIMITKA B JIUCTI IPO
MPOXO/PKEHHS CHpaBH 13 3a3HAYCHHSAM 4Yacy, JaTh Ta HalMeHyBaHHsS CyO €KTa
HaJaHHS aJMIHICTPATUBHOI TMOCIYTH, A0 SKOTO ii HaAiClIaHO, Ta MPOCTaBICHHAM
nevyaTku (ITamia) aaMiHicTpaTopa, 1o MepeaaB BIANOBIIHI JOKYMEHTH.

7.2. Tlepenava cnpaB y namneposiii opmi BiJl LIEHTPY (MOro TEpUTOPIATIBHOTO
H1IpO31Ty, BiAIaJEHOro podoyoro micus aamiHicTpaTopa (B pasl iX YTBOPEHHs) 110
cy0’exkTa HaJaHHSA AaAMIHICTPATUBHOI MOCIYTM 3JIMCHIOETBCS B  MOPSIKY,
BH3HAUYEHOMY OPTaHOM, IO YTBOPHUB IICHTP, ajie¢ HE MEHIIE HIX OUH pa3 MpOTITOM
po0ouoro 1HsA, NIIIXOM OTPUMAaHHS CIIpaB TNPEJACTABHUKOM Cy0 €KTa HaJaHHA
aJMIHICTPaTHUBHOI MOCIYrM a0 iX JOCTaBKM MPALIBHUKOM ILEHTPY, HAJCHUJIAHHS
B1JICKAHOBaHUX JJOKYMEHTIB 3 BUKOPUCTAHHIM 3aC001B TEIEKOMYHIKALIMHOTO 3B’ SI3KY
a00 B IHIIUHI C1OCI0.

7.3. Ilicnst oTpumanHs cripaBU CyO’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B’s13aHUN BHECTH 3alKC MPO ii OTPUMAaHHS 13 3a3HAYCHHAM JaTH Ta dYacy,
Mpi3BHUINA, 1MEHi, MO OaTHKOBI BIAMOBIAANIBHOI TOCAJAOBOI OCOOM JO JIKCTa IIPO
IPOXOKEHHS CIIPABH.

7.4. KouTposnb 3a JOTPUMaHHAM Cy0’€KTaMH HaJaHHS aJMIHICTPAaTUBHUX
MOCJIYr CTPOKIB pO3MJISIAy CHOpaB Ta TOPUUHATTS  pIlIEHb  3A1HMCHIOETHCA
aAMIHICTpaTOpaMH LIEHTPY BIJAMNOBIAHO 1O PO3MOJLITY OOOB’SI3KIB 3a PIIICHHSAM
KEpIBHUKA LIEHTPY.

7.5. Cy0’exT HaJjaHHs aAMIHICTPATUBHO1 IOCIYTH 3000B’ I3aHMIA:

1) cBoeuacHO iH(OpPMYBaTH IEHTP NPO TEPEHIKOAN y JOTPUMAHHI CTPOKY
O3Sy CIpPaBU Ta MPUHHATTI PIIICHHS, 1HII NpOOJIEMH, 1110 BUHUKAIOThH MiJ] yac
PO3TIISIAY CTPaBU;

HaJaBaTU 1HQOpMalil0 Ha YCHUA ab0 MUCHMOBHM 3amuT (y TOMY YHCIHI
NUITXOM HAJICUJIAaHHS Ha aJpecy eJIEKTPOHHOI IMOIITH) aAMiHICTpaTopa IEHTPY PO
X171 pO3TJIsIy CIIPaBH.

VY pasi BusBieHHS (aKTy MOPYIIEHHS BUMOT 3aKOHOJIABCTBA MO0 PO3TIISIY
crpaBu (CTPOKIB HaJaHHS aJAMIHICTPATHUBHOI MOCIYTH TOIIO) aAMIHICTPATOp IEHTPY
HEBIIKJIATHO 1H(GOPMYE PO 1€ KePIBHUKA IICHTPY.

PO3A1JI 8. TIEPEJJAYA BUXITHOT'O TAKETA JOKYMEHTIB
CYB’EKTOBI 3BEPHEHHAA

8.1. Cy0’ext HagaHHA aJMIHICTPATUBHOI TIOCIYTM HEBIJAKIAJHO, ajie He
Mi3HIIIE HACTYIMHOro poboyoro mHs Ticias OQOpPMIJIECHHS pe3yJbTaTy HaJaHHS
aJMIHICTPATUBHOI MOCIyTH, (hOPMy€E BUXITHUHN MaKeT JOKYMEHTIB Ta Mepeaae Horo



0 UEHTpy (HOro TEepUTOpIaIbHOTO MIAPO3ALIYy, BIAJAJIECHOTO POOOYOro MICHS
anMiHicTpatopa (B pa3l iX yTBOpEHHS), IpO IO 3a3HAYAETHCSI B JHUCTI MPO
MPOXO/KEHHS CIIPABH.

8.2. AnMiHICTpaTop MEHTPY HEBIAKIAAHO y JCHb HAAXOJKCHHS BUXIJIHOTO
nakeTa JIOKyMEHTIB MOBIJOMIISIE TIPO PE3yIbTaT HAAAHHS aAMIHICTPATUBHOI MOCIYTH
Cy0’€KTOBI 3BEpHEHHS y CTOCiO, 3a3HAYEHUI B OMUCI BXIJHOTO TMaKeTa JTOKYMEHTIB,
3MIACHIOE  PEECTpAIlil0  BHUXIJHOTO TMakeTa JOKYMEHTIB IUIIXOM BHECEHHS
BIJIMOBIJTHUX BIJIOMOCTEH [0 JUCTAa MPO TMPOXO/JKEHHS CIpaBd, a TaKOoX [0
BIJIMOBITHOTO PEECTPY B MAriepoBiit Ta/ab0 eNeKTPOHHIN (PopMi.

8.3. Buximauii maker JOKYMEHTIB TIepelacThCsd CyO €KTOBI 3BEPHCHHS
ocoducto miag mignuc (y TOMY YHCII MOro MpeACTaBHUKOBI (3aKOHHOMY
MPEACTaBHUKOBI)) Y pa3i Mpea’sBJICHHS JTOKYMEHTa, 110 TMOoCBiA4ye 0cody Ta/abo
3acBllUy€ HOro MOBHOBAXXEHHs, a00 y BHUIMAJAKaX, Nepea0auyeHUuX 3aKOHOIABCTBOM,
NepeNA€ThCs B IHIIMA NPUHHATHUAN JUIsl Cy0’€KTa 3BEpHEHHS CIIOCIO.

[Hdopmalis mpo naTy OTpUMaHHS BHUXIJHOTO MAaKETa JOKYMEHTIB CyO’€KTOM
3BEpPHEHHSI 3a3HAYA€ThCA B OINHKCI BXIJIHOTO MAKeTa JIOKYMEHTIB a00 B IHIIOMY
JTOKYMEHTI, BU3HAYEHOMY OPraHoM, 110 YTBOPUB LIEHTP, 1 30€piraeTbcsa B Marepiaiax
CTIPaBH.

8.4. V pas3i He3a3HaUCHHSI Cy0’ €KTOM 3BEpHEHHS 3pYYHOTO JIJII HHOTO CIIOCO0Y
OTPUMaHHA BHUXIJHOIO TAKeTa JOKYMEHTIB ab0 MOro HEOTpUMAaHHA B LEHTPI
MPOTATOM JIBOX MICSAIIIB BIJMOBIAHI JOKYMEHTU HAJICUIIAIOTHCA CY0 €KTOB1 3BE€pHEHHS
3aco0aMu TMOIITOBOTO 3B’SI3Ky. Y pas3l BIJACYTHOCTI BIJIOMOCTEM TMIpO Miclie
MPOKMBAHHS (MICIE3HAXO/KEHHSI) CyO’€KTa 3BEpHEHHS Ta I1HIIOT KOHTaKTHOI
iHdopmarllli BUXIIHMIA TaKeT TOKYMEHTIB 30€piraeTbCs MPOTATOM TPUMICIYHOTO
CTPOKY B IIEHTpI, a MOTIM MePEAAE€THCS JIJIsl apXIBHOTO 30€piraHHs.

8.5.Y pa3i ko aaMIHICTpaTHMBHA TIIOCIyra HAJIA€ThCSI HEBIAKIAIHO,
aJMIHICTpAaTOp LIEHTPY peecTpye 1HPOpPMALIIO MPO PE3YNbTAT PO3IJISALY CIpaBU B
*KypHaii (y mamnepoBiii Ta/abo enekTpoHHIM ¢opmi), HerailHo (HopMye BUXITHHMA
MaKeT JOKYMEHTIB Ta epeaae Horo cy0’€KTOBI 3BEPHEHHS.

8.6. BimmoBimanpHICTF 32  HECBOEYACHE Ta  HEHAJIIE)KHE  HAJaHHSA
aJMIHICTPAaTUBHUX IOCIAYT HECYTh CYO’€KTHM HAJaHHS TaKUX MOCIYyI Ta B MeXax
MOBHOBAXEHb aJIMIHICTPATOPH 1 KEPIBHUK LICHTPY.

8.7. Inpopmaris nmpo KOXKHY HaJaHy aIMIHICTPATUBHY IOCIYTy Ta CHpPaBy B
narnepoBiil (Komisi TOKYMEHTIB) Ta/ab0 €JeKTPOHHINM (CKaHOBaHI KOl JOKYMEHTIB)
dopmi (3asBa cy0’eKkTa 3BEpHEHHS Ta 1HII JTOKYMEHTH, BU3HAYEHI OPTaHOM, IO
YTBOPUB IICHTP) 3a PIIICHHSM OpTaHy, IO YTBOPUB IIEHTP, MOXKe 30epiraTucs B
OPUMIIICHH] IIEHTPY, WOro TEPUTOPIATBLHOTO MIiAPO3MUTY, MPUMIIICHH], e
PO3MIIIEHO BijmaneHe podoyue Miciie afMiHiCTpaTopa.

VY pa3i HamaHHS aAMIHICTPATUBHOI MOCIYTH 3a JIOMOMOTOIO JIePKaBHUX
peecTpiB 1HpOpMAaILis PO MOCIYTY 30€pIiraeTbCsl Y BiJIMOBIIHOMY PEECTPI.

[ndopmaiiss mpo aaMIHICTPATUBHI ~ MOCIYTH, HaJaHli TEPUTOPIAIbHUM
MIIPO3/I1TIOM, aIMIHICTPAaTOPOM IIEHTPY, IO MPAIIOE Ha BiIJaJICHOMY poOOYOMY
MICII1, TOJIA€ThCA UEHTPY AJIs y3araJlbHeHHs B MOPSIIKY, BU3HAYEHOMY PErIaMeHTOM
HEHTPY.



VYci matepianu cnpaBu 30€piraloThCs y Cy0’€KTa HaJaHHs aJMIHICTPATUBHOT
MOCITYTH.
PO3A1JI 9. OCOBJIMBOCTI JISAJBHOCTI
TEPUTOPIAJIBHOTI'O IIIAPO3AIJTY HEHTPY, AIMIHICTPATOPA
HEHTPY, 10 ITPAIIOE€ HA BIJJIAJTEHOMY POBOYOMY MICII

9.1. PimeHHa mMpo YTBOPEHHSA Ta PO3MIIICHHS TEPUTOPIATBHOTO MiTPO3/LIY,
Bl/IJIaJIeHOr0 poO0OYOro Micls aaMiHICTpaTopa MPUHMAETHCS OPraHOM, IO YTBOPHUB
LEHTP, BIAMOBIAHO 0 BUMOT, 3a3HaY€HUX y MyHKTax 2.1 1 2.4. 1bOro periamMeHTy, Ta
3 ypaxyBaHHSIM IOTpeO CyO’€KTIB 3BEpHEHHS, KUIBKOCTI HACEJICHHS, 110 Oye HUMH
00CITyroByBaTHUCS, Ta OOCATY MOCIYT, 1110 HAAaBaTUMYThCSI.

TepuropianbHuil  miApO3AUI, BiAgaleHe pobodye Miclie ajMiHicTpaTopa
PO3MIIIYEThCSI Ha TepuioMy abo JApyromy moBepci OyaiBil 3a YMOBH CTBOPEHHS
HaJIEKHUX YMOB JUIsl 0€3MEepEelIKOAHOr0 JOCTYIY [l 0ci0 3 1HBAIIJHICTIO Ta 1HIIMX
MaJio MOOUTBHUX TPYH HACEJEHHS /10 TaKOoi OyiBJIL.

Bignanene pobGoue Micie aaMmiHICTpaTOpa MOXKE OyTH TMEPECYyBHUM, IO
nependayae HasIBHICTh BIJIMOBIIHOTO KOMIUIEKTY TEXHIYHUX 3aC001B (KOMII FOTEPHOI
TEXHIKH Ta OPITEXHIKHM), OCHAIEHUX BIJAMOBIJIHUM NPOrPAMHHUM 3a0€3NEYEHHSIM Ta
BITBHUM JIOCTYIIOM JI0 [HTEpHeTy.

PoGota mepecyBHOro BIAJAJE€HOTO MICUs aAMIHICTpaTopa 3a0e3MeuyeThCs
NUIIXOM  TMPOBEACHHS  BHUI3HUX  NPUHOMIB  aJMIHICTpaTopa 3a  MiCleM
MPOKMBaHHs/epeOyBaHHA (MICIE3HAXO/KEHHSIM) Cy0’€KTa 3BEpHEHHS abo 3a
IHIIIOO  a/IpECOl0, 3a3HAYEHOI0 HHUM, Y MeXaX BIAMOBIHOT aJMIHICTPaTHUBHO-
TepuTopianbHOoi oxuHuil. [lepenik kareropiii cy0’€KTiB 3BEpHEHHS, SKUM MOXYTh
HaJaBaTUCS aJMIHICTPATHBHI IIOCIYTH 3a JOIMOMOTOI0 IIEPECYBHOI'O BiIIaJICHOTO
MICLI  aAMIHICTpaTopa, Ta TMOPSAOK POOOTH aJAMIHICTpaTopa TEPECYBHOTO
BIJITAJIEHOTO MICIISI BA3HAYAETHCS OPraHOM, SIKMI MPUNUHAB PILIEHHS PO YTBOPEHHS
LHEHTPY HaJaHHS aMIHICTPATUBHUX MOCIYT.

Jlo 000B’SI3KOBOi KaTeropii CyO’€KTIB 3BEPHEHHS, SKUM aJMIHICTPATHBHI
MOCITYyTd  HAJAIOThCS 3@  JOMOMOTOK  TEPEeCyBHOTO  BIANAJICHOTO  MicCIs
aJMiHICTpaTopa, HajlexaTb ocoOu 3 1HBamiAHICTIO | rpynu Ta iHII ocoOu, fKi, 3a
BHCHOBKOM JIIKAPChKO-KOHCYJIbTATUBHOT KOMICIi, HE 3[JaTHI 10 caMO00OCIyrOByBaHHS
1 TOTPeOYIOTh MOCTIMHOI CTOPOHHBOT AOIIOMOTH.

9.2. V npuminieHHi TepUTOPiaIbHOTO MiIPO3LTy, MPUMIIIEHHI, 1€ PO3MIIICHE
BiJlJa7IeHe poOoUe MICIie aaMiHICTpaTopa, 3a0e3MeuyeThCsl PO3MIIIICHHST aKTyalbHOT,
BUUYeprnHOi iH(opMarllii, HeoOXITHOT NI OJep KaHHS aJMIHICTPATUBHHUX TOCIYT, 3
JOTPUMAHHSIM BUMOT, BCTAHOBJICHUX ITYHKTOM 2.4. IIbOTO PETIaMEHTY.

9.3. TepuropianbHUN MMAPO3ALI, NPUMIIMICHHSA, J¢ PO3MIIICHO BiJTalicHE
poboue wmiciie aaMiHicTpaTopa (KpiM TEPECYBHOTO BIIJAJICHOTO POOOYOTO MiCIs
aZMiHICTpaTopa), 00JIAIITOBYIOTHCS MICIISIMU JIJI1 O4IKYBaHHS Cy0’€KTaMH 3BEPHEHb.



10. OCOBJIUBOCTI JIAJIBHOCTI TEPUTOPIAJIBHOT'O
HIAPO3ALTY HEHTPY, AAIMIHICTPATOPA HEHTPY, IO
IMPAIIIO€ HA BIJJAJIEHOMY POBOYOMY MICIII, YTBOPEHUX
B TEPUTOPIAJIBHINA 'POMA/II

10.1. TepuropianbHUil MTAPO3ALT LEHTPY, IO YTBOpPEHW B 00 €qHaHIN
TEPUTOPIANbHIA TpoMaii, aJAMIHICTpAaTOp UEHTPY, IO MpaIlioe Ha BiIJAICHOMY
po6oUOMYy MiCIIi, MOXKYTh 0OCITYTOBYBAaTH HACEJICHHS OJHOTO 200 JEKiIbKOX CLJI.

10.2. 3a pimenHsM BennkoOUYKIBCHKOI CENUIIHOI pajad, OKpeMi (yHKIIIT
aJMiHICTpaTopa, MOB’s3aHl 3 OTPUMAaHHSAM 3asBH Ta BXIJIHOTO TakKeTa JOKYMEHTIB,
BUJAYCI0 PpE3yNbTATiB HAJaHHSA aIMIHICTPAaTUBHUX TMOCIyr a0 HaJaHHSIM
aJIMIHICTPATUBHUX MOCTYT, MOXKYTh 31HCHIOBATUCS CTAPOCTOIO.

CequmHuid rosioBa Outer bypca



