VKPATHA
NUIBEPI3INIBCLKA CLIL
ChKA PAJIA
BCHKOI'O PAIIOHY JbBIBCLKOT OBJIACTI
8-ME CKIIMKAHHSI
67-MA TIO3AYEPIOBA CECIS

JbBI

PILIEHHS N 67-3-2023
pin 22 rpyms 2023 poky

[po saTBepukenns Pernamenry Henrpy naganns
aqvinicrpaTusuux nocayr IMinbepisuiscskof cinbeskoi paau

3.MCT(3!O _BH3HAYac mopsiok opraizauii pobotn LlenTpy HamaHms amMiHiCTpaTHBHHX
nocnyr ﬂm6ep§§umcw0'l' CUTbCBKOT PajiM AK MOCTilHO Ailoyoro poGouoro opramy, KepylOUHCh
3aKOHAMH Ykpmnu «Ilpo micuese camoBpsyBanus B Ypainin, «[Ipo aaMinicTpaTuBHi mocayriy,
«[lpo nO3BUILHY CHCTeMY B cepi rocmojapckoi AisnbHOCTIM, 3 ypaxysauuam ITpumipHoro
PerIAMEHTY UCHTPY HAJAHHA QIMIHICTPATHBHHUX MOCIYT, 3aTBEP/UKEHOro mocraHosoio Kabinery
Miuictpis Ykpainn Bia 01.08.2013 p. Ne588 (3i 3minamu) Ta pimenns [TinGepisuiBchkoi cimbesKoi
pamn Ne 67-2-2023 «Ilpo yrsopenns Lientpy nazauus amminicrpatusrmnx nocyr ITinGepizuicsxoi

cLIbCHKOT P K MOCTIMHO Aii0¥oro po6odoro oprany Ta 3arsepiukents [1010XKeHHS PO HEOrO»
pia 22.12.2023 p., [TinGepisuiscbka ciibehka pajia

BHPILIHJIA:

1. 3arsepanty Pernament Llentpy Haganus agMinictparusaux nocayr IlinGepisuiscexol
CLILCHKOT PajiM 3riIHO 3 I0JJaATKOM /IO LBOTO PillICHHA.

2. Jleneryatd NOBHOBAKEHHA i3 3aTBEP/UKCHHA Ta MOrojukeHHA inQopmauifinux Ta
TeXHOMOMYHMX KapTOK AAMiHICTPATHBHMX TOCHYr BHKOHaBuoMy Komitery IlinGepisuiscokol
CLIBCHKOT pajiH.

3. KOHTpOJb 3a BHKOHAHHAM DIlIGHHA MOKJACTH HA KOMICil0 3 MHTaHb 3aKOHHOCTI,
AenyTaTChKOI AisUIbHOCTI, €THKH Ta PErIaMEHTY.

Ciabcebkuii rosiosa Bacuas KOBAJIb




Honatox 1
1o pimenss [1inGepi3uiBcbKoi CLIbChKOT
pamu Bix 22.12.2023 poky Ne 67-3-2023

Peraament LenTpy Hananus agminicrpaTuBHux nocayr IlindepisuiBcbkoi cliibebKol paan
3arajbHa yacTHHA

1. Pernament LlenTpy HafaHHs agmiHicTpaTUBHUX ocayT [1116epi31iBChKOI CUTBCHKOT paan
(Hamami —IEHTPY) fAK TMOCTIMHO Jitouoro podouoro oprany I[limOGepi3iiBChbKOi CLIBCHKOI paau
BHU3HAYa€e TOPSAOK oOpraHizauii poOOTH UEHTPYy HaJaHHS aJMIHICTPaTMBHMX IOCIYT, HOro
BllJaJIEHUX POOOYUX MICIb aJIMIHICTPATOPIB, MOPSAIOK il aqMIHICTPaTOPIB LEHTPY Ta MOCATOBUX
oci0 [1i16epi31iBChKOT CUTBCHKOT pajy 3ay4yeHUX /10 HaJaHHs OCHyT (Hajall — aJMIiHICTpaTopiB) Ta
iX B3aeMopii 13 cy0’€KTaMM HaJaHHs aAMIHICTPATUBHUX MOCIYT.

2. YV 1poMy perjiaMeHTi TEpMiHHM BXKHUBAIOTHCS Y 3HaUCHH1, HAaBEJEHOMY B 3aKOHI YKpaiHu
«IIpo agMiHICTpPAaTHUBHI OCIYTH.

3. HamanHsg aaMiHICTpaTMBHUX MOCIYT y LEHTpl 3AIHCHIOETHCS 3 AOTPUMAHHSM TaKUX
MIPUHITUIIB!

BEPXOBEHCTBA MPaBa, y TOMY YHCIII 3aKOHHOCTI Ta IOPUINIHOI BUBHAUEHOCTI;

CTaOlIIBHOCTI;

PIBHOCTI Iepe] 3aKOHOM;

BIIKPHTOCTI Ta MPO30POCTI;

OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(OpMaIlii mpo HalaHHS aIMIHICTPAaTUBHUX MTOCITYT;
3aXHIIEHOCTI MePCOHATLHUX JIaHUX;

parioHaabHOT MiHIMI3allii KIJTBKOCTI TOKYMEHTIB Ta MPOLEIYPHHUX [iH, 110 BUMArarOThCs IS
OTPUMAaHHS aJIMIHICTPATUBHHUX TOCIYT;

HEYIEPE/PKEHOCTI Ta CIIPAaBEUINBOCTI;
JOCTYITHOCTI Ta 3pYYHOCTI /I Cy0’ €KTIB 3BEPHEHHS.

4. Ilentp y cBOIl misuIbHOCTI KepyeThbess KoHCTHTYyII€O Ta 3akoHaMHM YKpaiHHM, aKTamu
[Ipesunenta Ykpainu 1 Kabinery MinicTpiB YKkpaiHH, akTaMH LEHTPaIbHUX Ta MICHEBUX OPraHiB
BUKOHABUOI BJIa/Id, OPraHiB MICIIEBOTO CaMOBPSyBaHHsI, TOJOXKEHHIM PO HEHTP Ta PErIaMeHTOM
LEHTpY.

Bumoru 10 npuMilieHHs, B AIKOMY PO3MIlY€ThCSI HEHTP
5. LlenTp poO3MIIIy€eThCS B 3pyYHOMY [UIs CyO €KTIB 3BEpPHEHHS MICIi 3 PO3BUHYTOIO
TPAHCHOPTHOIO 1HPPACTPYKTYPOIO.

Ha Bxozi no mpuminienHs (Oy/1iBii) po3MilIyIOThCs BUBicKa 3 o3HaueHHsIM «LleHTp HamaHHsS
aZIMIHICTPATUBHUX TOCIIYT».

Ilepen BX0m0M 10 NPUMIIIEHHS PO3MIIIYIOTHCSI TAKTUIIbHI T4 KOHTPACTHI MO3HAYKHU IS 0Ci0 3
1HBAJIITHICTIO 3 MOPYLIEHHAMH 30pY.



Bxix 1o mpumimieHs UEHTPY, SKHA Ma€ CXOAW, MOBUHEH OyTH OOJAIITOBAHWUN KHOIIKOIO
BHUKJIMKY, ITAHTyCOM Ta IOPYYHSIMH 3 000X OOKIB /I 0Ci0 3 THBATIIHICTIO Ta IHITUX MATOMOOITEHUX
IpyI HACENICHHsI, a TAKOXK MICI[SIMH U1l TAMYACOBOTO PO3MIILIEHHS TUTSIYUX KOJISCOK.

VY npumilieHHi HeHTpy OONAIITOBYETHhCA CaHITapHAa KIMHATa 3 ypaxyBaHHAM HOTpeO ocid 3
1HBIITHICTIO, 30KpeMa THX, IO MEPECyBAIOThCA Ha Kpicjax KOJICHHUX, Ta 1HIIMX MaJOMOOITBHHUX
IpyT HAaceJIeHHS.

OOnanrtyBaHHS HEHTPY 3IIHCHIOETHCS 3 JIOTPUMAHHSM BUMOT I[0JI0 1HKITFO3UBHOCTI OyTiBeIb 1
cniopyn, nependoaueHux [lepkaBaumu OymiBenbanMu HOpMamu JIBH B.2.2-40:2018 «bynuuku i
ciopyau. [HKITIO3UBHICTB OyAiBerns 1 criopya. OCHOBHI IMOJIOKEHHS» CTOCOBHO iX AOCTYIHOCTI JUIst
0ci0 3 IHBJIITHICTIO Ta IHITMX MAJIOMOOUTEHUX TPy HACEIICHHS.

Ha npunernii 10 1eHTpy TepuTopii 0OJIAMTOBYIOTHCS MicHsl JUIsi OE30IUIaTHOI CTOSIHKH
aBTOMOOUIBHOTO TPAHCIOPTY CyO’ €KTIB 3BEPHEHHS, 30KpeMa BIAMOBIHO IMO3HAYEHI MICIS IS
aBTOTPAHCIOPTHUX 3ac00iB, SAKUMM KEpPYyHOTh (B SKHMX IEPEBO3STHCS) OCOOM 3 1HBAJIJHICTIO, Y
KUIBKOCTI, BU3Ha4YeH1 3akoHOM Ykpainu «IIpo 0CHOBHU comianbHOT 3aXUIIEHOCT] 0C10 3 IHBAJIIAHICTIO
B YKpaiHi». ByiBii, npuMiIieHHs Ta CTOSHKU LIEHTPY 00JIAIITOBYIOTHCS 3 ypaxyBaHHSAM MOTPed oci0d
3 IHBaJIIJHICTIO Ta IHIIMX MaJOMOOUIBHHUX TpYyN HAaCENeHHS 3TiTHO 3 BUMOraMU BIAMOBIIHUX
nepxaBHUX Oy/IBEbHUX HOPM, CTaHAAPTIB 1 PaBUIIL.

6. [IpumilieHHs HEHTPY MOAUIAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

Y  BIAKpUTIA 4YaCTUHI 3[IHCHIOETbCS MPUIMOM, KOHCYJIbTYyBaHHsS, 1H(OpPMYBaHHS Ta
00CIIyroByBaHHsA Cy0’€KTIB 3BEpHEHHsI MpaliBHUKaMHu IeHTpy. CyO’€KTH 3BEpHEHHS MaloTh
0e3nepenIKoiHUN JOCTYI 10 TaKOi YaCTUHU LEHTPY.

BinkpuTa yacTuHa BKIIIOYAE:

CEKTOp MpUiiomy;

CeKTop iHGOPMYBaHHS;

CEKTOP OYIKYBaHHS;

CEKTOpP OOCITyTrOByBaHH;I.

BiakpuTa yacTiHa po3MIIY€EThCS HA TIEPIIOMY TTOBEpCi Oy iBIi.

3akpuTa YaCTHHA IMPH3HAYCHA BHUKIIOYHO ISl ONPAIFOBAHHS JTOKYMEHTIB, IOIITH, HaJaHHS
KOHCYJIbTAIlil Ta 3IICHEHHS TONEPEIHbOIO 3alUCy CYO’ €KTIB 3BEPHEHHS Ha MPHUIAOM 0
aJMiHICTPaTOPIB 3a JIOMOMOTOI0 3aC001B TeIeKOMYHIKaIlii (TenedoHy, eJIeKTPOHHOI MOIITH, THIITNX
3aco0iB 3B’S3Ky), a TakoX 30epekeHHs JIOKYMEHTIB, CIpaB, >ypHajliB oOdiKy/peecTpartii
(po3MillleHHS apXiBY).

Bxin 1o 3akpuTOi YaCTUHU LEHTPY CyO’ €KTaM 3BEpHEHHS 3a00POHSIETHCA.
3akpuTa 4acTHHA MOKE PO3MIILIYBAaTHCS Ha 1HIIMX MOBEpXax, HI’K BIIKpUTA YaCTHHA.

7. CexTtop mnpuiioMy OOJNAIITOBYETHCS TMPH BXOAI A0 MNPHUMIIIEHHS LEHTPY. Y HbOMY
3MIIHCHIOETHCS 3arajbHe i1HGOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’€KTiB 3BEPHEHHS 3 MUTaHb POOOTH

LEHTPY.

8. Cekrtop iH(popMyBaHHS OOJAIITOBYETHCS 3 METOI O3HAWOMIIEHHS CyO’€KTiB 3BEpHEHHS 3
MOPSAIKOM Ta YMOBaMH HaJaHHs aIMiHICTPATUBHUX MOCTYT.

VY cekTopi iH(MOpMYBaHHS PO3MIILIYIOTHCS 1H(POPMAIIiiHI CTeHH, MocTepu (IIaKaTh) Ta/abo
iHpopMaliiiHi TepMiHAIM B 3pYyYHOMY ISl TMEperjsiay Miclli, IO MICTATh aKTyallbHY, BUYEPIHY
iHpopMarito, HeoOXiIHY JUIS OAEp)KaHHS aJAMIHICTPATUBHHUX MOCIYT, a TaKOX iH(POpMALio 1010
MOJKJIMBOCTEH OTpPHMaHHS TIIOCIYr OH-JIAalH B €JIEKTPOHHOMY BWIUIAMI, 1H(OpMAIli0 100
3MiHCHEHHs KOHCyJibTyBaHHS mignpuemuiB (“is. biznec”) (y pasi npoBeneHHS TakKoro
KOHCYJIbTYBaHHsS B IMPHUMILICHHAX LEHTPY), iH(pOpMallio MIOA0 3AIHCHEHHS NpUiloMy Cy0’ €KTiB



3BEpHEHHS 3 HaJaHHs Oe30IIaTHOI MpaBoBOi JoMOMOTH (y pasi MpOBEAEHHS TAaKOTO MPHIOMY B
NPUMILICHHAX LEHTPY), a TaKoX iH(OpPMAIlI0 HMIOA0 ENEKTPOHHOTO YpPSIyBaHHS Ta €JIEKTPOHHOI
JIeMOKpaTii, pO3BUTKY IU(PPOBUX HABHUYOK Ta MU(POBUX IMPaB IpOMajsiH, HUPPOBUX IHHOBAIIN Ta
TEXHOJIOT1H.

Cexrop iH(OpMYyBaHHA OONAIITOBYETHCS CTOJAMH, CTUIBLISAMHU, KOMIT IOTEPHOIO TEXHIKOIO 3
BUIBHUM JOCTYIIOM /10 [HTepHeTy Ta 3a0e3nedyeTbes KaHIeNIPChbKUMU TOBApaMU JUTsS 3aIlIOBHEHHS
Cy0’eKTaMu 3BEPHCHHSI HEOOX1THUX JOKYMEHTIB.

Jlnisi BUCIIOBJIEHHSI CyO’€KTaMH 3BEPHEHb 3ayBaXXCHb 1 MPOMO3MIINA IIOAO SKOCTI HAJaHHS
aZIMIHICTPAaTUBHUX TOCIYT MPUMIIICHHS, JIe PO3MillleHI CeKTOp iH(GOpMyBaHHS IEHTPY, BiagaicHe
poboue Mmicrie agMiHiCTpaTopa O0JIAMITOBYIOTHCS BIAMOBITHUMHE 3ac00aMu (30KpeMa CKPHUHBKOIO)
Ta/ab0 B HUX PO3MIIIY€ETHCS B JOCTYITHOMY MiCIli KHUTA BITYKIB 1 TIPOITO3UIIIi.

9. CexTop OUIKYBaHHS PO3MILIY€ETHCS B IPOCTOPOMY MPUMIIIEHH], IJIONIA SKOI'O0 BU3HAYAETHCS
3aJIe)KHO BIJl KIJIBKOCTI OCI0, SIKI 3BEpTalOThCS 10 LEHTPY MPOTIrOM JHSA, Ta OOJIAIITOBYETHCA
CTOJIaMH /17151 O(pOPMIIEHHS JOKYMEHTIB Ta B IOCTaTH1M KUIBKOCTI CTUIBLISIMU, KPICIIAMH TOLLO.

VY cekTopi O4YiKyBaHHs OONAINTOBYIOThCS Miclsl 1y Cy0’€KTiB 3BEpHEHb B ILEHTpaX. IX
PEKOMEHIOBaHAa KUIbKICTh: HE MEHIII SIK I’ SITh MICIb;

CexTop OuiKyBaHHS y pa3i moTpeOu 00JaTHYETHCS aBTOMATH30BAHOIO CHUCTEMOIO KEPYBaHHS
Yeproro, CHCTEMOI0 3BYKOBOTO I1H(OPMYBaHHS OCI0 MOXWJIOTO BIKY Ta 0cCi0 3 IHBAIIIHICTIO 3
MOPYIIEHHSMH 30DY.

Y nOpuMinieHHSX UEHTPY, y MPHUMIMIEHHAX, J€ pO3MilleHl BigdajeHl poboul Micus
a/IMiHICTPATOPIB CTBOPIOIOTHCSI YMOBH JUIsl OIUIATH CyO’€KTaMH 3BEPHEHD aJMIHICTPATUBHOTO 300py
(30KpeMa, pO3MIILIYIOThCS OaHKOMAaTH, IUIaTLKHI TepMmiHamu (y Tomy uuciai POS-tepminanm,
MPOTPaMHO-TEXHIYHI KOMIUIEKCH CaMOOOCITyTOBYBaHHS).

10. Cektop o0OCIyroByBaHHsS TIOBMHEH OyTH YyTBOPEHHH 3a TPHHIIUIIOM BIJIKPHUTOCTI
po3MileHHsT poOounx Micib. J{Jisl mBHAKOTO 0OCIyroByBaHHS CyO’€KTIB 3BEpHEHBb pOOOYI MicCIls
aZMIHICTPATOPIB MOXKYTh PO3MOIUISATHCA 32 MPUHIUIIOM MPUHOMY 1 BHAadl JOKyMeHTIB. KoxHe
pobode wmicue I mpuioMy Cy0’ €KTIB 3BEpHEHHS MOBHHHO MaTu iH(oOpMamidHy TaOIW4Ky i3
3a3HAYEHHSM HOMEpAa TaKOro MiCIls, MpI3BHUINA, IMEHi, MO OAaThbKOBI Ta MOCaaW aJMIiHICTpaTopa
HEHTPY.

11. ITnoma cekTopiB OYiKyBaHHs Ta OOCIIyTrOBYBAaHHS IICHTPY Ta MPHUMIIICHHS, 1€ PO3MIIIEHO
BiasieHe poboye MicIie aJMiHICTpaTopa MOBUHHA OYTH JOCTATHBOIO I 3a0€3MEeYCHHS 3pyYHHX Ta
KOM(OPTHUX YMOB JIJIsl TPUHOMY Cy0’€KTIB 3BEpHEHHS 1 pOOOTH aMiHICTPATOPIB IICHTPY.

PexomeHI0BaHa IUIOIIA CEKTOPIB OYIKYBaHHS Ta OOCIYrOBYBaHHS CTaHOBHTH: HE MEHII SIK
30 kB. MeTpiB.

12. Ha indopmaniitHux crenaax abo iHGopMaIiiHuX TepMiHajgaX po3MIlIyeTbes 1H(OpMAIlis,
30KpemMa, Tpo:

HallMCHYBaHHs LIEHTPY, HOro MICIIE3HAXO/DKEHHS Ta MICIE3HAXODKCHHSI HOro BiJaJIeHUX
pobounx MiCIb aaMiHICTpaTOpiB, HOMepHu TenedoHIB s NOBIAOK, (akcy, aapecy BeO-caiity,
€JIEKTPOHHOI TMOIITH;

rpagik poOOTH LEHTpPY, HOro BiJlalIeHUX poOOYMX MICIb aMiHICTpaToOpiB (IMpUHOMHI JHI Ta
TOJIMHHU, BUX1/IHI JIH1), SKUH 3aTBEPIKYETHCS OPraHOM, 1110 YTBOPUB LIEHTP, 3 YpaxyBaHHAM NOTpeO
Cy0’€KTIB 3BEpHEHHS Ta B1JINOB1IHO 710 BUMOT 3akoHy YKpainu «IIpo aaMiHICTpaTHBHI MOCIYTH»;

nepetiK aJAMIHICTPaTUBHUX IMOCIYT, SKi HaJalOThCs 4Yepe3 LEHTp, HOoro TepuTopialibHi
HiApo3AiaH, BijgjaneHi (y TOMy 4YMCIl NEpecyBHi) pobodi Micus aiMiHicTparopiB (B pasi ix
YTBOPEHHS), Ta BIAMOBIIHI 1HPOpPMAaLIHI KAPTKU aAMIHICTPATUBHUX MOCIYT;

CTPOKHU HAAaHHA a,[[MiHiCTpaTI/IBHI/IX MMOCJIYT,



OnmaHKM 3asfB Ta IHIIUX JIOKYMEHTIB, HEOOXiMHUX JUIs 3BEPHEHHS 3a OTPUMAHHIM
aJIMIHICTPAaTUBHUX TOCIYT, a TAKOX 3pa3KH iX 3alIOBHEHHS;

TUTATIKHI PEKBI3UTH JUIA OTUIATH TUIATHUX aIMIHICTPATUBHUX MOCTYT;
CYITyTHI IOCTYTH, SIKI HAJJAIOThCS B MIPUMILICHHI LICHTPY;

npi3BuILe, iM’s, 0 OATHPKOBI KepiBHUKA IIEHTPY, KOHTAKTHI TeleOHH, aapecy eIeKTPOHHOT
MOIITH;

KOPUCTYBaHHS iHpOpMaliiHUMH TepMiHanamMu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMaTH30BaHOIO CUCTEMOIO KepyBaHHs 4eproro (y pasi il HasBHOCTI);
IIOJIOKEHHS IIPO LIEHTP;

peryIaMeHT LEHTPY;

rpadik npuiioMy cy0’€KTiB 3BEpHEHHS IOCAJIOBUMHU OcOoOaMU OpraHy, 110 YTBOPUB ILIEHTP,
CUIbCBKUM TO0JIOBOIO (y pa3l IpPOBENEHHS TaKOro IMPUHOMYy B NPUMIMICHHSIX LEHTpPY, HOro
TEPUTOPIAIBHUX MIAPO3AUIIB, Yy NPHUMILIEHHSAX, J€ pO3MIIleHl BijjajgeHl pobodi Micud
aJIMiHICTpaTOpPiB 200 Ha MEPEeCYBHUX BIAAIECHUX POOOUNX MICISIX aMIHICTPATOpPIB);

rpadik HajaHHS KOHCYJIbTAIlll, MpUiloMy cy0’€KTiB 3BEpHEHb Cy0 €KTaMu, sIKi 3a0e3MeuyoTh
KOHCYJIbTYBaHHS Ta MPUHOM y MPUMIIIEHHSX LIEHTPY;

1H(pOopMaLiIo 11010 MOXJIMBOCTEH OTPUMAHHS MTOCIYT OH-JIAliH B €JIEKTPOHHOMY BUTJISIL;

iH(popMalLlil0 100 EJNIEKTPOHHOTO YypsAAyBaHHS Ta €JIEKTPOHHOI JEeMOKpaTii, pPO3BHUTKY
M(pPOBUX HABUYOK Ta MU(PPOBUX MPaB I'POMAJISH, HUPPOBUX IHHOBAIIN Ta TEXHOJOT1H.

13. Tlepenik aaMiHICTpaTHBHUX TOCIYT, SKI HAJAIOTHCS Yepe3 IEHTpP, Horo BiamaneHi pobOodi
MICIIS aIMIHICTPATOPiB (B pasi iX yTBOPEHHs ), TOBUHEH PO3MINTYBATUCS Y JJOCTYITHOMY Ta 3py4YHOMY
JUIsi Cy0’€KTIB 3BEpHEHHS MICIl, Y TOMY 4uCIi Ha iHdopmaritHomy TepmiHam (y pas3i Horo
HassBHOCTI1). AJMIHICTPaTHBHI MOCIYTH B TEPENIKY TPYMYIOTHCS 32 MOJACIIIIO KUTTEBUX CHUTYaIliid
cy0’exTiB 3BepHEHHS Ta/ab0 cepamu MpaBOBITHOCHH (3aKOHOIABCTBA), Ta/ab0 Cy0’€KTaMU HaIaHHS
aZMIHICTPAaTUBHUX TTOCITYT.

[lepenik amMiHICTpaTUBHUX TIOCIYT, SIKI HAJalOTBCS dYepe3 BiamaiaeHi pobdoui Micus
aaMmiHicTpaTopiB (y pasi iX YTBOpPEHHs), 3aTBEPIKYEThCS OPraHOM, IO YTBOPUB IIEHTP, 3
ypaxyBaHHSIM NOTpeO CyO’€KTIB 3BEpHEHHS.

14. brnanku 3asB, HEOOX1THI AJI1 3aMOBJICHHSI aJIMIHICTPATUBHHMX IOCIIYT, PO3MINIYIOThCSA Ha
CTeHJaX-HaKOIMMUyBayax a00 CTEeNaKax 13 BUIBHUM JOCTYIIOM JI0 HUX CyO’€KTIB 3BEpHEHHsS a00 Ha
Be0-caiiTi opraHy, 10 yTBOPHB LIEHTP.

15. Ocobam 3 iHBaNIAHICTIO Ta 1HIIMM MAJIOMOOITPHUM TPYyNaM HACEJIeHHS 3a0e3MedyeThCs
BUIBHMH JocTymn 10 iH(opmarii, 3a3Ha4eHOl B IbOMY PO3/iIi, HMIJISAXOM PO3MIIIEHHS OYKJICTIB,
iH(hopMalliHUX JIUCTIB Ha CTEHJAX, IHIIMX HEOOXiIHUX MaTepiajiB, HAAPYKOBaHUX MIpU(TOM
Bpaiins. ¥V pa3i MoxiIHMBOCTI Ha iHGOpMaIIHUX TepMiHaIaX PO3MIIIY€ETHCS FOJI0COBA iHpOpMAIlis Ta
BiJIeoiH(OpMaIlisl, a TAKOXK 3A1HCHIOETHCS 1HGOPMYBaHHS B 1HIIUH CMIOCIO, KU € 3pYyYHUM 1 0Ci0
3 IHBaIIJIHICTIO, 30KpeMa 0ci0 3 MOpPYIIEHHSAMH CIyXy, 30py, Ta 1HIIUX MaJOMOOUIBHUX TpyIl
HACEJICHHSI.

Jlns 3a0e3meveHHsl HaJJaHHS aIMiHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEpHEHHs, 5Kl € TIIyXHUMH,
HIMUMH 200 TIIyXOHIMUMH, 10 poOOTH LIEHTPY MOXKE 3aTydaTucs Mepekiaaay >KeCTOBOI MOBH.

16. ¥V pa3i HagaHHA aJAMIHICTPAaTUBHUX HOCIYT 4Yepe3 LEHTP KOHCYJbTalii 3 MUTaHb HaJaHHS
TaKUX MOCIYT MPOBOAATHCS (Y TOMY YMCII MpeACTaBHUKAMH Cy0’ €KTiB HaJaHHS aJMIHICTPAaTUBHUX
MOCIYT) BUKJIIOYHO Y IIEHTPI Ha BiAJAIEHUX pOOOUMX MICISAX aJMIHICTPATOPIB.

Indopmaniiina Ta TEXHOTOTIYHA KAPTKH aAMIHICTPATHBHHUX MOCJIYT



17. Opran, 110 yTBOPUB LIEHTP, a TAKOXK KEPIBHUK IIEHTPY MOXKYTh BHOCUTH CY0 €KTOB1 HaJIaHHS
aJIMIHICTPATUBHOI TOCIYTH MPOIO3UIli MO0 HEOOXiTHOCTI BHECEHHS 3MIH J0 3aTBEPDKCHHX
iH(pOpMaLiIHUX Ta TEXHOJIOTTYHUX KAPTOK aJIMiHICTPATUBHUX MOCIYT (Y TOMY YHCII TS TOKYMEHTIB
J03BUIBLHOTO XapakTepy y cdepi rocrnoaapchbKoi MisIbHOCTI).

18. Y pa3i BHeCeHHS 3MiH JI0 3aKOHOJIAaBCTBA MIOA0 HA/IaHHS aJIMiHICTPATUBHOI IIOCIYTH Cy0’ €KT
il HagaHHA CBOEYACHO iH(POPMYE PO II€ OpraH, 10 yTBOPUB LIEHTP, a TAKOXK KEPIBHUKA LIEHTPY, TOTY€E
MPONO3HIii MOA0 BHECEHHS 3MiH A0 iH(QOpMamiiHUX Ta/ab0 TEXHOJOTIYHUX KapTOK 3TifHO i3
3aKOHOJIaBCTBOM.

IIloxo pobotu 3 indopmamnicro

19. YnoBHOBa)keHI AJMIHICTpPAaTOpU JOMOMAraioTh CyO’€KTaMm 3BEpHEHHS y KOPUCTYBaHHI
iH(OopMaLlIHHUMHU TEepMIHAJIaMHU Ta aBTOMATH30BAaHOK CHCTEMOIO KepyBaHHS ueproro (y pasi ix
HasIBHOCTI), KOHCYJIbTYIOTb 13 3araJIbHUX MMUTaHb HAJaHHS aJIMIHICTPATUBHUX MOCIYT LIEHTPOM.

AJMIHICTpaTOp LEHTPY TAKOXK:

1H(pOpMy€E 3a YCHUM KJIOMOTAHHSIM Cy0’€KTa 3BEPHEHHS PO HAJEXKHICTh MOPYIIEHOIO0 HUM
MUTaHHS 10 KOMIIETEHLIT HEHTPY;

KOHCYJIbTY€ Cy0’€KTIB 3B€pHEHHS 1110JI0 MOPSIIKY BHECEHHS IJIaTH (aAMIHICTPaTUBHOTO 300py)
3a HaJaHHS IUIATHUX aJMIHICTPAaTUBHUX MOCIYT, HaJae iH(OpMallio Mpo IUIATIKHI PEKBIZUTH AJIs
CIUIaTH aJMIHICTPATUBHOTO 300pY;

Hajae 1HITy 1H(GOpPMAIlil0 Ta JOMOMOTY, 110 HEoOXi/lHI cy0’€KTaM 3BEpPHEHHs /10 MpUioMy iX
aJMIHICTPATOPOM.

20. OpraH, 1110 yTBOPHUB IIEHTP, CTBOPIOE Ta 3a0e31euye poOOTy BeO-CaTy IEHTPY a00 OKPEMOTro
pO3Iily Ha CBOEMY BeO-CaidTi, Ji¢ PO3MIIIYEThCS 1H(OpMAIIis, 3a3HaueHa B IMYHKTI 12 Ip0ro
periiaMeHTy, a TaKoXX BIJOMOCTI MPO HAWOMMKYl 3yMUHKH TPOMAJICBKOTO TPAHCIOPTY, IMija i3H1
IUISIXHM, MICIS MapKyBaHHS, JOCTYIHICTh IEHTPY JJIA 0ci0 3 IHBAIIIHICTIO 3 TIOPYIICHHSIMHU 30Dy,
CITyXy, OIIOPHO-PYXOBOTO amapary, iHIIa KOpUCcHa i Cy0’ €KTiB 3BEpHEHHS iH(OopMaIris.

21. Indopwmartis, sika po3MIIIYETHCS B MPUMIIIIEHH] TIEHTPY (B TOMY 4ucCii Ha iHQOpMaIiiHuX
TepMiHaJIax) Ta Ha BeO-caiiTi, MOBUHHA OyTH aKTYaJIbHOIO 1 BUYEPITHOIO.

[Hdopmartist Ha BeO-caiiTi IEHTPY Ma€e OYTH 3PYUYHOIO JIJIS TIONIYKY Ta KOIMIFOBAHHSI.

22. Cy0’ekTam 3BEpHEHHS, AKi 3BEPHYJIUCS JI0 IEHTPY (10 aaMiHICTPaTOPIB, IO MPAIIOIOTH HA
BiJUTaJIEHUX POOOYMX MICIISX), 3 BUKOPHUCTAHHSIM 3aCO0IB TEICKOMYHIKAI[IITHOTO 3B’ 513Ky (Tenedony,
€JICKTPOHHOI IMOIITH, 1HIIMX 3aC00iB 3B’sI3KY), 3a0€3MeUy€EThCS MOMKIIMBICT OTpUMaHHS iHMOpMaItii
PO HAJaHHS aIMIHICTPATHUBHHUX MOCIYT y CMOCiO, 110 aHaJOriyHUN crnocoOy 3BepHEHHs, abo B
iHImMi BUOpaHuii Cy0’€KTOM 3BEpHEHHSI CIIOCiO.

KepyBannsi 4eproro B neHTpi

23. 3 meTot0 3a0e3neueHHsI 3pyYHOCT] Ta ONEPATUBHOCTI 0OCIyTOBYBaHHs Cy0 €KTIB 3BEpHEHHS
y LeHTpi (Ha BiIaJI€HUX pOOOUMX MICISIX aMIHICTPAaTOPiB) BXKHUBAIOTHCS 3aXO0U JJIS 3a1100IiraHHs
YTBOPEHHIO Yepry, a y pasi il yTBOpEeHHS - Ui KepyBaHHs Yeproto.

24. Y pa3i 3anpoBa/KEHHS] aBTOMAaTU30BaHOT CUCTEMHU KEPYBAHHS YEProko Cy0 €KT 3BEpHEHHS
U1 IpUHOMY aJIMIHICTPaTOpPOM LIEHTPY PEECTPYETHCS 3a JIOTMIOMOIOI0 TepMiHalla B Takii cucTeMi,
OTpPUMYE BIJOBITHUIA HOMEP Yy uep3l Ta OUiKye Ha MpUHOM. ABTOMAaTH30BaHa CUCTeMa KepyBaHHS
4eprorw Moxe mnepeadadaTH nepcoHipikoBaHy peecTpalilo cy0’ekTa 3BepHEHHS (i3 3a3HaYCHHSAM
Horo mpi3BHILA Ta IMEHI).



25. YV meHTpi, Ha BiIJAIEHUX pOOOYMX MICISX aAAMIHICTPATOPiB, MOXE 3IIMCHIOBATUCS
MoTIepe HiM 3amic cy0’ €KTiB 3BEpHEHHS Ha MIPUHOM JI0 aJMiHICTpaTopa Ha BU3HAYEHY JaTy Ta yac.
[lomepenuiii 3amuc Moke 3AIHCHIOBATHCS INUIIXOM OCOOMCTOrO 3BEpHEHHS [0 LEHTPY,
aJIMIHICTPATOPIB IEHTPY, IO NPALMIOITh Ha BIANATCHHX POOOYMX MICIAX, 3 BUKOPUCTAHHSIM
TeneoHHOTo 3B’SI3Ky Ta/abo eIeKTPOHHOI peecTpallii Ha BeO-caiiTi eHTpy (CTOpiHKK Ha BeO-caiTi
oprasy, 10 yTBOPHB IIEHTp) 4d 3a jornomoror HarioHansHO1 BeO-tutaTrGopmu 1EHTPIB HAAAHHS
anMiHicTpaTUBHUX mociyr. [lpuiiom Cy0’ekTiB 3BEpHEHHS, SKI 3apEeCTPYBATUCH MUIIXOM
MIOTIEPETHHOTO 3AITUCY, 3AIHCHIOETHCS Y BU3HAYCHI KEPIBHUKOM IICHTPY TOJAWHHU.

26. LlenTp MOXe 31iCHIOBATH KEPYBaHHS YEPror0 B HIIUI CHOCIO, rapaHTYIOYH JOTPUMAHHS
MPUHIUITY PIBHOCTI Cy0’€KTiB 3BEpHEHHSL.

IIpuiiHATTS 3a81BU Ta iHIIUX JOKYMEHTIB y LIeHTpi

27. TlpuiAHATTS Big Cy0’€KTa 3BEPHECHHS 3a5IBU T IHIIMX JIOKYMEHTIB, HEOOX1THHX JIJIsl HAJTAaHHS
aJIMIHICTPATUBHOI MOCIYTH (Jadi - BXIJHUN MaKeT JOKyMEHTIB), Ta NMOBEPHEHHS JOKYMEHTIB 3
pe3ysNbTaToOM HaJaHHS aJAMIHICTPATUBHOI NOCIYrdM (Jadl - BUXIAHMA TAKeT JOKYMEHTIB)
3/IIHCHIOETHCS BUKIIIOYHO B LIEHTP1 200 MOro BiAJIaIeHUX poOOUnX MICLSAX aaMIHICTpaTopiB (B pasi
iX YTBOpEHHS).

3a pilleHHSM OpraHy, SIKMi yTBOPUB LEHTp, OKpeMi 3aBJaHHS aJMiHICTpaTopa, MOB’s3aHl 3
OTPUMAaHHSAM BXIJHOT'O IaKeTa JOKYMEHTIB, BUAAYEI0 Pe3yJIbTaTiB HaJaHHS aaMiHICTpAaTUBHHUX
MOCITYT, MOK€ BUKOHYBATH CTapOCTa, a TAKOX Yy BUMAJKaX, NepeadadyeHnX 3aKOHOJIaBCTBOM, 1HIIA
YIIOBHOBaXEHA TI0CaTO0Ba 0C00a BHUKOHABYOTO OpPraHy CILIbCHKOi, CEJIMIIHOI, MICHKOI paj,
B1IICHKOBO-IIMBUIBHOI aIMIHICTpAIlli HACEJIECHOTO MyHKTY.

VY Bumagkax, mepeadaueHMX 3aKOHOIAABCTBOM, a TAaKOXX Ha BUMOTY Cy0’€KTa 3BEpHEHHS
aJMiHICTpaTOp IIEHTPY CKJIA/IA€ 3asBY B ICKTPOHHIN (HOpMi, IPYKYE i Ta Hagae cy0’ €KTy 3BepHEHHS
JUTSI TICPEBIPKU Ta MiAMUCAHHSI.

[TpuiAiHATTS 3asB AJI1 OTPUMAHHS aIMIHICTPATUBHHUX MOCIYT Bia (Gi3UYHUX 0CI0, y TOMY YHCITI
G13UYHUX OCI0 - MAMPUEMITIB, 3TIMCHIOETHCS HE3AJICKHO BiJI peecTpaltii ix MiCIs IPOKUBAHHS, KPIM
BHIA/IKIB, TIepea0auyeHUX 3aKOHOM.

3asBU BiJl OPUIUYHUX OCI0 MPUUMAFOTHCS 32 MICIIE3HAXO/HKEHHSIM TaKuX 0ci0 abo y BUITaIKax,
nepeadavyeHrx 3aKOHOM, 32 MICIIEM MPOBAKEHHS ISUIBHOCTI 200 MICIIE3HAXOPKEHHSIM B1IITOBITHUX
00’ €KTIB, SIKILO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuitHATTS Big CyO’€KTIB TOCIOJAPIOBAHHS 3asBU MPO BHAAYy JOKYMEHTIB J03BUILHOTO
XapaKkTepy Ta JTIOKYMEHTIB, 0 JOJIAI0THCS JI0 HEl, AeKIapallii BimOBIJHOCTI MaTepiabHO-TEXHIYHOT
0a3u BUMOraM 3aKOHOJABCTBa, BUAa4a (nepeodopMiIeHHs, aHYJIIOBAHHS) JOKYMEHTIB J03BUILHOTO
XapakTepy, AKi 0(hOpMIICHI J03BIIbHUMHU OpPraHaMH, Ta 3apPEECTPOBAHUX JCKIApaIliil 3/11HCHIOIOTHCS
BiMOBiAHO 710 3akoHy Ykpainu «lIpo 103BUIbHY cucTteMy y cdepi rocrnogapchKoi AisIBHOCTI.

29. Cy0O’ekT 3BEpHEHHS Ma€ MpPaBO MOJATH BXIJAHUNA MaKeT NOKYMEHTIB y UEeHTpi (ioro
TEPUTOPIAIBHOMY IMiJPO3ALT, BijgageHoMy (y TOMY 4YHCII IepeCcyBHOMY) poOOYOMYy MicCIli
aaMiHicTpaTopa (B pasi iX YTBOPEHHs) 0COOMCTO, Yepe3 MpeCTaBHUKA (3aKOHHOT'O MPEJCTaBHUKA),
HaJiCIaTH WOro MOIITOK (PEKOMEHIOBAaHMM JIMCTOM 3 ONKUCOM BKIAACHHS) ab0 y BUMAAKaX,
nepeadayeHuX 3aKOHOM, 32 JI0TIOMOI010 3aC001B TEJIEKOMYHIKAIIHHOTO 3B’ SI3KY.

3asBa A7 OTPUMAaHHS aJMIHICTPATMBHOI MOCIYTM B €NEKTPOHHIM (OpMi MOJA€eThCS uepes
€1Hui nepKaBHUKM BeOMOPTal €NEeKTPOHHHUX IMOCIYT, Y TOMY YMCJl 4epe3 1HTerpoBaHi 3 HUM
iHpopMaliiiHi CUCTeMH JIepKaBHUX OPraHiB Ta OPraHiB MiCLIEBOTO CaMOBPSyBaHHS.

30. ¥V pa3i Komu BXIAHMA MakeT JOKYMEHTIB TOJA€TbCS MPEICTAaBHUKOM (3aKOHHUM
MPEJCTaBHUKOM) CYO0’€KTa 3BEPHEHHS, Ipel sIBIAIOTHCS JOKYMEHTH, IO TOCBIAYYIOTH OCOO0Y
IpeJICTaBHUKA Ta 3aCB1TUYIOTh Or0 MOBHOBAXKEHHSI.



31. AnMiHicTpaTop ILEHTpY TMepeBips€ BiINOBIAHICTh BXiHOTO TAaKeTa JIOKYMEHTIB
iHpopManiiHid KapTIi aIMiHICTpATHBHOI MOCIYTH, Yy pa3i MOTpeOH HaJae JIOMOMOry cy0’€KTOBI
3BEpHEHHS B 3alIOBHEHHI OaHKa 3asBU. Y pa3i KoM Cy0’ €KT 3BEpHEHHS IPHUITYCTUBCS HETOUHOCTEH
a00 MOMWJIKHM TiJ1 4ac 3all0OBHEHHS OJIaHKa 3as1BU, a]MIHICTPATOp MOBIOMIISIE Cy0’ €KTOBI 3BEPHEHHS
PO BIATIOBIIHI HEIOJIKK Ta HAJa€ HEOOXiIHY JOMOMOTY B IX YCYHEHHI.

33. AnMiHICTpaTOp EHTPY CKIIATA€ OIKC BXiJHOTO IMAKeTa JOKYMEHTIB, Y IKOMY 3a3HAYalOThCS
iH(pOopMallis PO 3asBy Ta MEPEiK JOKYMEHTIB, MOJAHUX CyO €KTOM 3BEpPHEHHSI JI0 HEl, y JBOX
PUMipHHUKAX.

34. Cy0’exToBi 3BEpHEHHS HAJAETHCS TMPHUMIPHUK OMUCY BXiJHOTO MakKeTa JOKYMEHTIB 3a
IIJITUCOM 1 3 TIPOCTABJICHHSIM IeYaTKH (IIITaMIia) BiIMOBIAHOTO aaMiHICTpaTopa MEHTPY, a TAKOK
BIJIMITKH IIPO JIaTy Ta 4ac HOro ckiaaeHHs. pyruif mpuMipHHUK OMKCY BX1JIHOTO MaKeTa JOKYMEHTIB
30epiraeThCsi B MaTepianax ClpaBH, a y pasi 31MCHEHHS B IIEHTP1 €JIEKTPOHHOTO JOKYMEHTOO00Iry -
B €JIEKTPOHHIN popMi.

35. AamiHicTpaTop UEHTPY MiJ Yac OTPUMAHHS BXIJHOTO TakKeTa JOKYMEHTIB 3000B’si3aHUMN
3’siCyBaTU NPUUHIATHUHN JUIsI Cy0’ €KTa 3B€pHEHHS CMOC10 HOro MOB1IOMIIEHHS PO Pe3yJIbTaT HalaHHS
aJIMIHICTPATUBHOI IIOCIYTH, a TAKOK OakaHe Miclie OTpUMaHHs 0()OPMIICHOTO PE3yJIbTaTy HaJaHHs
aJIMIHICTPATUBHOI MTOCIYTH (B LIEHTP1, HOro BiijalieHOMY poO0YOMy Miclii afMiHIcTpaTopa (B pasi ix
YTBOPEHHS), CIOCIO mepenadi cy0 €KTOB1 3BEpPHEHHS BUXIJHOTO TaKeTa JOKYMEHTIB (0COOHCTO,
3aco0aMM  TOLITOBOTO 3B’S3KYy, y TOMY 4YHCIlI Kyp'€poM 3a JOJaTKOBY IulaTty, abo
TEJIEKOMYHIKALIMHOro 3B’S3Ky YW B 1HIIMK BHUOpaHuil cy0’€KTOM 3BEpHEHHS Cmoci0), Mpo ImIo
3a3HAYa€THCS B OMKCI BXIHOTO NTaKeTa IOKyMEHTIB y anepoBiii Ta/abo enekTpoHHIN (hopMi.

36. AamiHicTpaTop HEHTPY 3IIHCHIOE PEECTpaIlilo BXITHOTO TMakKeTa JIOKYMEHTIB HUISIXOM
BHECEHHS JIaHMX JI0 )KypHAITy peectpailii (y mamneponiit Ta/abo enektponHiid Gopwmi). [licis BHeceHHs
JAaHUX CIIPaBi MPUCBOIOETHCS HOMED, 32 SIKUM 3IIMCHIOETHCS 11 1IeHTH(IKAIIIS Ta KU (DIKCYyeThCS HA
OJIaHKY 3asBH 1 B ONKC1 BX1THOT'O MTaKeTa TOKYMEHTIB.

Peectpartist Ta 06511k 3asiB, BXITHUX MAKETIB JOKYMEHTIB Ta 0(OPMIICHUX PE3yJIbTAaTiB HAaHHS
aJAMIHICTpPAaTUBHHUX TOCIYT y IEHTPl, HOro BigAaIeHOMY poOOYOMY MICIl aJMIHICTpaTopa MOXKE
BECTHCS IIEHTPAII30BAaHO (30KpeMa IUIIXOM 3alpOBaHKEHHS €JIEKTPOHHOTO JOKYMEHTO00ITy) a0
OKpeMO B IIEHTpI, HOTr0 TEpPUTOpIaIbHOMY MIAPO3aUIl Ta Ha BigmajieHoMmy (y TOMY YHCII
MepecyBHOMY) poOOYOMY MiCIIl aAMiHICTpaTOpA.

37. VY pasi Koau BXIIHUM TaKeT JOKYMEHTIB OTPUMaHO 3ac00aMM TOIITOBOTO 3B 3Ky 1 BiH HE
MICTHTh 1H(pOpMAaIli PO MPUHHATHUN ISl CyO’€KTa 3BEPHEHHs CIOCiO HOro IOBITOMIICHHS,
aJMiHICTpaTOp IEHTPY HE IMi3HIIIE HACTYITHOT'O POOOYOTO JIHSI HAJICUIA€ Cy0’ €KTOB1 3BEpHEHHS OITHC
BXIJTHOTO IMaKeTa JIOKYMEHTIB €JICKTPOHHOIO MOIITOO (Ta/ab0 HOoro BiJICKAHOBAHY KOIII0) UM THIITHMH
3ac00aMM TEJIEKOMYHIKAILIIHOTO 3B’ A3Ky a00 MOIITOBUM BiAMpPaBICHHIM.

38. Ilicnst peectparii BXiAHOTO MakeTa JOKYMEHTIB aaMiHICTpaTop LEHTpY GopMye CIpaBy y
marepoBidi Ta/abo eneKTpoHHIM ¢opMi Ta B paszi MmoTpebu 3ilcHIOE 1i KOIMitOBaHHS Ta/abo
CKaHyBaHHSI.

39. Indopmariiro mpo BYMHEHI il aJIMIHICTPATOP HEHTPY BHOCUTD JIO JIUCTA PO MPOXOKEHHS
CIpaBH y ManepoBiii Ta/abo enekTpoHHINH Gopmi (KpiM BUIAKIB, KOJIU aMiHICTPATOp € cyO’ €KTOM
HaJaHHS aJMIHICTPaTHUBHOI MOCIYTH). JIMCT Mpo MPOXOMKEHHS CIPAaBH TaKOK MICTUThH BiJIOMOCTI
PO MOCIIIOBHICTH JiHi (eTariB), HEOOX1AHUX I HaJaHHS aAMIHICTPATUBHOI OCTYTH, Ta 3aTy4eHUX
Cy0’€KTiB Ha/laHHs aAMIHICTPATUBHUX MOCIYT.

OnpanwBaHHs cipaBu (BXiIHOT0 NaKeTa JOKYMEHTIB)

40. Ilicna BuMHEHHS Ail, nependayeHuX MyHKTamMu 27-39 bOr0 perjamMeHTy, aaMiHICTpaTop
LEHTPY 3000B’s3aHUI HEBIAKIAAHO, aje He Mi3HilIe HACTYMHOro pob0Yoro JIHS 3 ypaxyBaHHSAM
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rpadika poOotu cy0’ekTa HAJaHHS AAMIHICTPATUBHOI MOCTYTH, HamiclaTH (MepenaTH) BXiTHHMA
MaKeT JOKYMEHTIB cy0’ €KTOBI HaJaHHs aMiHICTPATUBHOI MOCIYTH, 10 KOMITETESHIIIT SIKOTO HAJIEKHUTh
NUTAHHSA TPUAHATTS PIMIEHHA y CIpaBi, MPO HIO0 pOOUTHCS BiAMITKA B JIUCTI MPO MPOXOHKEHHS
CTIpaBH i3 3a3HAYCHHSAM 4acy, IaTH Ta HAMEHYBaHHA Cy0’ €KTa HaJaHHS aJMiHICTPaTUBHOI MOCTYTH,
70 sIKOro ii HajiclaHo, Ta MPOCTABICHHSIM IeyaTkd (IITamIa) agMiHicTparopa, L0 IepenaB
BIJITIOBI/THI IOKYMEHTH, Ta y pa3i HOTpeOr 0POPMIIETHCS aKT NMPUIMaHHS -TIepeIayi.

41. Tlepemaua cmpaB y mnamnepoBiii Gopmi Big UeHTpY (BiamgaleHOro poOOYoro Micis
anaMiHicTpaTopa (B pasi iX YTBOpEHHS) 1O CyO0’€KTa HaJaHHS aaMIHICTPAaTHBHOI TIOCIYTH
3MIIACHIOETHCS B TIOPSAKY, BU3HAUEHOMY OpPraHOM, 1[0 YTBOPHB IIEHTP, ajie He MEHIIIE HiX OJWH pa3
OpoTSIroM po0OoYoro HS, NUISIXOM OTPUMaHHSA CIpaB IPEJACTAaBHUKOM Cy0’€KTa HaJaHHS
aJIMIHICTPAaTHBHOI MOCIYTH a00 iX JOCTaBKH MPAliBHUKOM IEHTPY, HAJCHJIAHHS BiJICKaHOBAHUX
JOKYMEHTIB 3 BUKOPHCTAaHHAM 3aC001B TEJIEKOMYHIKAIIIHOTO 3B’ 513Ky 200 B iHIIUI c11ocil.

[lepenaua cmpaB 10 cy0’ekTa HagaHHS aJAMIHICTPATHBHOI MOCIYTH MOXE 3IMCHIOBATHCS
HUISIXOM HAJICUJIaHHSI €JIEKTPOHHHUX KOI OpUTIHATIB TMarepoBUX JOKYMEHTIB ((POTOKOII) 3
BUKOPUCTAHHSM 3ac00IB TEJIEKOMYHIKALIHHOTO 3B’S3KYy, 30KpEMa uepe3 CHUCTEMY eJIEeKTPOHHOI
B3a€EMOJIIT AepKaBHUX €JIEKTPOHHUX 1H(QOpMaLiifHUX pecypciB, Nepeiada crpaB y naneposiii Gopmi
y TaKOMY pa3i He 3/11HCHIOEThCS, KPIM BUIIAIKIB, Tepe10aueHNX 3aKOHOIaBCTBOM.

42. Ilicns oTpuMaHHS CIpaBU CyO’€KT HaJaHHS aJMIHICTPaTHBHOI MOCIYTHM 3000B’s3aHUN
BHECTH 3alMC Mpo ii OTpUMaHHA 13 3a3HAUYEHHSAM JaTH Ta 4Yacy, Ipi3BHUINA, IMEHi, MO OGaTbKOBI
BIJIMOBIJAJILHOT MOCAZ0BOi OCOOM A0 JIHMCTa MPO MPOXOJHKEHHsS CIpaBU Ta J0 aKTa MpHUiMaHHS-
nepeaadi (y pasi iioro opopmiaeHHs”).

43. KoHTponp 3a JOTpUMaHHAM Cy0’€KTaMU HaJaHHS aJMIHICTPAaTUBHUX IOCIYT CTPOKIB
PO3IJIAQy CIpaB Ta MPUHHATTS pIlIeHb 3A1MCHIOETHCS aJAMIHICTpaTOpaMy LEHTPY BIAMOBIIHO 10
po3moaiTy 000B’S3KIB 3a PIICHHSIM KEpPIBHHUKA IIEHTPY.

44. Cy0’exT HaJaHHS aIMIHICTPATUBHOI MTOCIYTH 3000B’ I3aHUM:

CBO€YACHO 1H(OPMYBATH LEHTP MPO MEPEHIKOAN y JTOTPUMAHHI CTPOKY PO3IIISY CIpPaBH Ta
MPUAHATTI PIIICHHS, 1HII MPOOJIEMH, 110 BUHUKAIOTH 1] 9ac PO3IJISIAY CIIPAaBH;

HaJaBaTu 1HPOPMAIIiI0 HAa YCHUM a00 MUChbMOBUH 3anuT (Y TOMY YMCII IUIIXOM HaJACHJIaHHS Ha
aJipecy eJICKTPOHHOI MOIITH) aMiHICTpaTopa IMEHTPY MPO XiJI PO3TIISAY CIIPaBH.

VY pa3si BusiBiieHHS (DakTy MOPYIICHHST BUMOT 3aKOHOABCTBA IOJI0 PO3TJISINY CHpaBu (CTPOKIB
HaJlaHHS aJMIHICTPATUBHOI MOCIYTH TOIIO) aJMIHICTPATOP IEHTPY HEBIIKIATHO 1HPOPMYE MPO IIe
KepiBHHKA IICHTPY.

Ilepenaya BUXiTHOr0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BepHEHHS

45. Cy0’eKT HaJaHHS aIMIHICTPATUBHOI MOCIYTM HEBIIKIAIHO, aJie HE Ii3HIIIEe HACTYITHOTO
pobouoro aus micisa oGOpMIIEHHS pe3yibTaTy HaJaHHA aaMIHICTPATUBHOI TOCIYyTH, (GopMye
BHIX1JIHUM TTAKET JJOKYMEHTIB Ta Iepeae Horo 10 HeHTpy (BigganeHoro (y TOMy YHCII IepeCyBHOTO)
pobouoro micus aaMmiHicTpaTopa (B pasi iX yTBOpPEHHS), MpPO IO 3a3HAYAETHCA B JIUCTI MPO
MIPOXO/KEHHS CIIPAaBU Ta B aKTi MpuiiMaHHsA-niepeaadi (y pasi iloro ohopmieHHs”).

46. AnMiHICTpaTOp LEHTPY HEBIAKIAAHO Yy JIeHb HAJIXOKEHHs BUX1THOIO MaKeTa JOKYMEHTIB
MOBIIOMJISIE TIPO PEe3yJIbTAaT HAJaHHSA aJMIHICTPAaTUBHOI MOCIYTH Cy0’ €KTOBI 3BEpHEHHS Y CIOCIO,
3a3HaYeHUH B ONKCI BXIJIHOTO NaKeTa JOKYMEHTIB, 3IMCHIOE pEeCTpallil0 BUXITHOTO IaKeTa
JOKYMEHTIB IIIJISIXOM BHECEHHS BIAMOBIIHUX BIIOMOCTEH J0 JHCTa MPO MPOXOJPKEHHS CIpaBH, a
TaKO’ JI0 BIATOBIAHOTO pEECTPy B MarepoBiii Ta/abo enexkTpoHHiH Gopmi.

47. BuxigHuil makeT JOKYMEHTIB MepeaaeThesi Cy0’ €KTOB1 3BEpHEHHsI 0COOMCTO M migmuc (y
TOMY YMCJ1 HOTro MpeaCcTaBHUKOBI (3aKOHHOMY MPEACTaBHUKOBI)) y pa3i npeja’ siBJICHHS JOKYMEHTa,



o0 MOCBiguye ocoly Ta/abo 3acBiguye WOro MOBHOBAXKEHHS, ab0 y BHIAJKaX, MepeadadyeHuX
3aKOHOJJABCTBOM, NE€PEJAETHCS B IHIIUI NPUIHATHUNA U1l Cy0’ €KTa 3BEpHEHHS CI0CiO.

[adopmartis mpo naTy OTpUMaHHS BUXITHOTO TaKeTa JOKYMEHTIB Cy0’ €KTOM 3BEpPHCHHS
3a3HAYA€THCS B OMMCI BXIJHOTO IaKeTa JOKYMEHTIB a00 B IHIIOMY JOKYMEHTi, BU3HAYEHOMY
OpraHoM, 1110 YTBOPHB LIEHTP, 1 30epiraeThcsi B MaTepianax CIpaBH.

VY pasi konu crocoboM OTpUMAaHHS Pe3yJNbTaTiB HAaJaHHS aJMIHICTPATHBHHUX MOCIYT 0OpaHO
3acO00M MOMITOBOTO 3B’513KY, TAKUH TOKYMEHT BKJIQJIAETHCS B PEKOMEHIOBAHHA JIMCT 3 MIO3HAYKOIO
«AIMiHICTpaTHBHA TIOCTYTa», SIKa MPOCTABISETHCS TMPAIIBHUKOM IICHTPY, 1 MEPEIacThC
MPEJCTaBHUKY ONEpaTOpa MOMITOBOTO 3B’ SI3Ky 3a HAKJIAHOIO, ITiJ1 IiIHUC.

48. YV pa3i He3a3HaueHHsI Cy0’€KTOM 3BEPHEHHS 3pPYYHOTO /ISl HBOTO CIOCOOY OTpPHMAaHHS
BUXI/IHOTO TaKeTa JOKYMEHTIB Ta/ab0 HOro HEOTpUMaHHS B IEHTPI MPOTATOM TPbOX MICAIIB
BIJIMOBIJHI IOKYMEHTH NEPENatoThCsl Cy0 €KTy HaJaHHS aJAMIHICTPATUBHUX IOCIYT Ul apXiBHOTO
30epiraHHsl.

49. V pa3i xonu aJAMIHICTpaTHUBHA MOCIyra HAaJaeTbCs HEBIIKIAAHO, aJMIHICTPATOp LEHTPY
peecTpye iHPOpMAIIiIo PO PE3YIBTAT PO3TIISALY CIIPaBH B XKypHaJli (y MarepoBiii Ta/abo eneKTpoHHIN
dbopwmi), HeraiiHO hopMye BUXITHUHN MAaKeT JOKYMEHTIB Ta Mepeaae Horo cyd’ €KTOB1 3BEpHEHHS.

50. BianoBianpHICTh 32 HECBOEYACHE Ta HEHAIEKHE HAJaHHSA aJIMIHICTPATUBHUX MOCITYT
HECYThb Cy0’€KTH HaJaHHS TaKWX MOCIYr Ta B MeXaX MOBHOBAXKEHb aJMIHICTPATOPH 1 KEPIBHHUK

LEHTPY.

51. Indopmariig npo KOXKHY HaZaHy aJIMIHICTPaTUBHY MOCIYTY Ta CIpaBy B MarepoBiil (Komis
JIOKYMEHTIB) Ta/ab0 eNeKTPOHHIN (CKaHOBaH1 KOIIii IOKyMeHTIB) Gopmi (3asBa cy0’€KkTa 3BEpHEHHS
Ta 1HII JOKYMEHTH, BU3HAUYEH1 OPraHoOM, 110 YTBOPHB IIEHTP) 3a PIIICHHSM OpraHy, 10 YTBOPUB
LIEHTpP, MOXKe 30epiraTucs B MPUMIIIECHH] IIEHTPY, HOTO TEPUTOPIATLHOTO MiAPO3LTY, MPUMIIICHHI,
JIe pO3MIIIIEHO BiyIajieHe poboue Miciie aaMiHICTpaTopa.

VY pasi HajaHHS aJAMIHICTPATHBHOI MOCIYTH 3a JOIMIOMOTOI0 JIEPKABHUX PEECTPIB iH(MOpMaITis
PO MOCYTY 30epIiraeThes y BiMOBITHOMY PEECTPI.

[Hdopmartist po aaMiHICTPATUBHI MOCIYTH, Ha/aHl aJIMIHICTPATOPOM IICHTPY, IO MPAIOE HA
BiJUTaJICHOMY pPOOOYOMY MiCIli TOAAETHCS LEHTPY JUIsl y3aralbHEHHS B TIOPSIKY, BU3HAYCHOMY
periIaMeHTOM ICHTPY.

VYci Marepianu cipaBu 30€piraroThCs y Cy0’€KTa HaJaHHS aJMIHICTPATUBHOI TOCITYTH.

517, Cy6’exT 3BepHEHHS MOXE BiJKIMKATH CBOIO 3asBY NPO HAJAHHSA aJMiHiCTPaTHBHOI
MOCITYTH 0 MOMEHTY IPUIHSTTS PIllICHHS y CIpaBi, KPiM BUMAJIKiB, BU3SHAYCHUX 3aKOHOIABCTBOM.

AJIMIHICTpATOp HEHTPY HEBIAKIAIHO Y JCHb HAAXOMKCHHS 3asIBH 3/IIHCHIOE 11 peecTparlito, mpo
10 poOUTHCS BIAMITKA B JIMCTI PO MPOXOKEHHS CIIPaBU 13 3a3HAYEHHSIM Yacy Ta JaTH OTPUMAaHHSA
3asBU MPO BIAKIMKAHHS, Ta HEBIAKIAAHO, aJle HE Ii3HIIIE HACTYIHOIO poOOYOro IHs, INepeaac
cyO’€KTy HaJlaHHS aIMIHICTPATUBHOI MOCIYTH, SIKOMY ME€PEAaHO BXiTHUI MaKeT JOKYMEHTIB 1100
JTaHO1 CITPaBH.

Cy0’exT HajaHHA aIMIHICTPATUBHOI TOCIYTM HEBIAKIAIHO, ajle HEe MI3HIIIe HACTYMHOIO
poOoUOro AHS MiC/S OTPUMAaHHSA 3asBU MPO BiAKIMKAHHS, MOBEPTAE OPUTIHAIN JOKYMEHTIB, MOJIaH1
JUIs HAJaHHS aJMIHICTPaTUBHOI TOCIYTH, IO LEHTPY, MPO IO 3a3HAYAETHCS B JIUCTI TPO
MIPOXO/KEHHS CIIPAaBU Ta B aKTi NpuiiMaHHg-niepeaadi (y pa3i iioro ohopmieHHs”).

AMIiHICTpaTOp LIEHTPY HEBIAKIAIHO Y JICHb HAJIXO/PKEHHS OPUTiHAJiB JOKYMEHTIB Bijl Cy0’€KTa
HaJaHHS aMiHICTPATUBHOI OCTYTH MOBIIOMIISE PO 1€ CYO’ €KTY 3BEPHEHHS.

BigknukaHHs 3asBU PO HaJaHHS aJMIHICTPATHBHOI MOCIYTH 3/A1MCHIOETHCS 3 YpaxyBaHHSIM
nporenyp, BU3HaUeHUX MyHKTamu 27-51 nporo [IpuMipHOro periameHry.
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Oco0/1mBOCTI AiAILHOCTI aIMiHICTPAaTOPa LIEHTPY, L0 NPALIOE HA BiIaJIeHOMY
podouyomy micui

52. PimeHHs MpPO YTBOPEHHS Ta PO3MIMIEHHS BiAMATCHOTO (y TOMY YHCII TEPEeCyBHOTO)
po6oYOro MicIs agMiHicTpaTopa MPUIMAETHCSl OPraHoM, 110 YTBOPUB LEHTP, BiANOBITHO A0 BUMOT,
3a3HaYCHUX y MYHKTax 518 HpOro periamMenty, Ta 3 ypaxyBaHHAM MOTped cyO’€KTiB 3BEpHEHHH,
KUJTbKOCTI HaceJIeHHs, 110 Oy/ie HUMU 00CITyTOBYBAaTHCS, Ta OOCSTY IOCIYT, 0 HalaBaTHMYThCSL.

Bimnanene poboue micie ajMiHicTpaTOpa PO3MINIYEThCS Ha MEPHIOMY ab0 IpyroMmy IMmoBepci
OymiBIl 32 YMOBH CTBOPEHHS HAJICKHUX YMOB I OE3MEpEeIKoJHOr0 JOCTYIy s ocid 3
THBATITHICTIO Ta IHITHNX MAJIOMOOUTBHUX TPyI HACEJIEHHS 10 TaKoi Oy IiBIi.

53. YV npumimieHHi, e po3MillieHe BiIalieHe pobdode Micie aaMmiHicTpaTopa 3abe3meuyeThes
PO3MIIIEHHS aKTyaJbHOI, BUYEPIHOI iH(OpMaIlii, HeOOXiJHOI sl OJep)KaHHS aJAMIHICTPATUBHUX
MOCJIYT, 3 TOTPUMAHHSIM BUMOT, BCTAHOBJICHUX MYHKTOM 8 1160T0 [IpuMipHOTO periameHry.

54. TlpuMilieHHs, 1e PO3MIIIEHO BiJAJIEHE poOoYe Micile aJMiHICTpaTopa oO0JalITOBYOThCS
MICLSIMHU ISl O4IKYBaHHS Cy0’€KTaMH 3BEPHEHbD.

CiibCcbKHUl 10JI0BA Bacuanr KOBAJIb
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