YkpaiHa
binropoa-/IHicTpoBCchKa MichbKa paja
BUKOHABUMA KOMITET

POSNMMOPAAXKXKEHHA
MICBKOTI'O I'OJIOBHA

21.01.2021 Ne 12

IIpo 3aTBepakenHs IHcTpyKii 3 KiToBOACTBA

y biiaropon-/[nicTpoBcebkiil MmichKiil paai,
BHKOHABYOMY KOMITeTi TA BUKOHABYHUX OPraHax
MiCbKOI paau

3 MeTOI BCTAaHOBJICHHSI 3arajJbHUX IMpaBuUi AUIOBOACTBAa y binropon-
JIHICTPOBCBKOT MICBKIHA pajai, BUKOHABYOMY KOMITETI Ta BUKOHABYMX OpraHax
MICBKO1 paju, BIANOBiIHO 10 mocTaHoBUM KaGinery MinicTpiB Ykpainu Bim 17
ciuass 2018 p. No 55  «Jlesaki mnuTaHHA JOKYMEHTYBaHHsS YIPaBIIHCHKOT
JUSTTBHOCTI», Kepylouuch mianyHkrtamu 19, 20 yacTuHM 4YeTBepTOi CTaTTi 42
3akony Ykpainm «IIpo MiciieBe caMOBpsiyBaHHS B YKpaiHi»:

1. 3aTtBepautu IHCTpyKIit0O 3 JaiIoBojACTBAa Yy  binropona-JIHiCTpoBChKii
MICBKIA pajli, BUKOHAaBYOMY KOMITETI Ta BUKOHABYMX OpraHax MiIChKOi paau
(momaetncs).

2. Beectu B gito 3 01 mororo 2021 poky IHcTpykiiito 3 AiUTIOBOACTBA y
binropon-/IHICTpOBCHKIM MICBKIM pajii, BAKOHABYOMY KOMITETI Ta BUKOHABYHMX
opraHax MiChbKO1 pajiu.

3. KepiBHrKaM CTpyKTypHHUX Miapo3aitiB binropon-/IHiCTpOBCHKOI MiCHKOT
panu:

3.1.3a0e3neunTy HeyXUJIbHE TOACPKAHHS Y MIAMOPAIKOBAHUX CTPYKTYPHUX
migpo3ainax BUMor [HCTpykIii 3 mimoBoacTBa y binropoa-/{HicTpoBChbKii MICBKiH
paji, BAKOHAaBYOMY KOMITET1 Ta BUKOHABYMX OpraHax MIChKOI pajm.

3.2.Ilpu3HaunTy BiATOBIMANBHUX OCI0 3a opraHizamiro poOOTH Ta BEACHHS
JUTOBOZICTBA Y MIAMOPSIAKOBAHUX CTPYKTYPHUX MIAPO3aiSIax B TEpMIH 70 29 ciuHg
2021 poky.

3.3.Hagatu komii po3mopsiAYMX JIOKYMEHTIB 00 NPU3HAYCHHS
BIAMOBIZAIbHUX 0Ci0 3a opraHizaiio poOOTH Ta BEACHHS  JIJIOBOJACTBA Y
MIAMOPSIAKOBAHUX CTPYKTYPHHUX MIAPO3JAUIaX A0 BIAAUTY JOKYMEHTaJbHO-
opraHizaniiHoro 3a0e3neyeHHs JlemapTamMeHTy JOKYMEHTaJbHO-OpraHi3aliitHoro



3a0e3nedeHHs, 1H(pOopMaliiHOI ASUIBHOCTI Ta apXIBHOI CIpaBU MICBKOI paaud B
tepMiH 110 01 mrororo 2021 poky.

4. PexoMeHIyBaTH KEpIBHUKAM MIAMNPUEMCTB, YCTAaHOB KOMYHaJbHOI
BIIacCHOCTI  binropoa-JIHICTpOBCHKOT MICBKOI pagu B3ATH JO BUKOHAHHS
[HcTpykuito 3 nioBoacTBa y binropoa-/{HicTpoBChKii MICBKIM pajil, BAKOHABUOMY
KOMITETI Ta BUKOHABUMX OpraHax MIiChKOi pajiH.

5. Bigpiny mokymeHTanbHO-OpraHizaliifHoro 3abesmnedyeHHst JlemapTaMeHTy
JOKYMEHTaJIbHO-OpraHizaliifHoro 3abe3neyeHHs, 1HGOpMAILIHOI MiJIBHOCTI Ta
apXiBHO1 CHpaBU MICBKOI paju 3AIMCHIOBATH KOHTPOJIb MIOAO TMiATOTOBKHU
CIIY>KOOBUX JOKYMEHTIB BIJIMOBIAHO JI0 BHUMOTr [HCTpyKIii 3 JUIOBOACTBA Y
binropon-/IHICTPOBCHKIM MICBKIM pajii, BAKOHABYOMY KOMITETI Ta BUKOHABYMX
opraHax MIChKOi paJi.

6. ApxiBHOMY BigAiny JlemapramMeHTy JOKyMEHTaJIbHO-OpPraHi3aliifHOro
3abe3rneueHHs, 1HGOPMAaIIMHOT MiSUTBHOCTI MICBKOI paau 3A1MCHIOBATU KOHTPOJb
IOJI0 CUCTeMaTH3allii, 30epiraHHs JOKYMEHTIB Yy JIUIOBOJCTBI CTPYKTYpPHUMH
HiApO3aIaMu MICBKOT paJiul Ta Tiepeaadi iX Ha apxiBHE 30epiraHHsl.

7. BuzHaTy TakuMH, IO BTPATWIW YHWHHICTH PO3MOPSKEHHS MICHKOTO
rosoBu Big 10.05.20107 Nel30 «IIpo 3arBepmkenHst [HCTpyKIii 3 I17I0BOJICTBA B
BUKOHABYUX opraHax binropon-/[HiCTpOBCHKOI MICBKOI pajn», pO3MOPSIKESHHS
micbkoro roioBu Bif 23.11.2017 Ne273 «IIpo BHeCEHHS 3MiH 10 PO3NOPSIKEHHS
Micbkoro rosioBu Big 10.05.2017 Nel30», po3mopsiiKeHHST MICBKOTO TOJIOBH  Bij
05.03.2019 Ne36 «IIpo BHECEHHS 3MIH 710 PO3MOPSIKEHHSI MICHKOTO T'OJIOBH BiJl
10.05.2017 Nel130», po3nopsikeHHsT Micbkoro rosioBu Bix 31.05.2019 Ne94 «Ilpo
BHECEHHS 3MIH JI0 PO3MOPSAIKEHHS Michbkoro rojoBu Big 10.05.2017 poky Nel30
«IIpo 3aTBepmxenHs [HCTPYKIi 3 AUIOBOJCTBA B BUKOHABUMX opraHax buiropo-
JIHICTPOBCHKOT MICBKOT pasii»», pO3MOPsIKeHHs MichbKoro rosiou Bix 03.02.2020
Nel8 «IIpo BHeceHHs 3MiH 10 PO3MOPSKEHHS Mickkoro ronosu Bixg 10.05.2017
Nel30 «IIpo 3atBepmxenHs [HCTpyKIii 3 AUIOBOJICTBA B BUKOHABYMX OpraHax
binropoa-JIHICTPOBCHKOT MICBKOT pauim»».

8. BiamoBimanpHICT, 32 BHKOHAHHS PO3MOPS/KEHHS IOKJIACTH Ha
KepiBHUKIB /lermapTamMeHTiB, ynpaBiiHb Ta BiIALTIB MICHKOT pajiu.

9. KoHTponb 3a BUKOHAHHSAM pO3MOPSAIKEHHS IOKIACTH Ha KEPYHYOoro
crpaBamMu BUKOHaBuOrO KoMitety Bemuuxko [.O.

MichKuii roJIoBa Biraniit T'PAXIAH




SATBEPAKEHO
Po3nopsiipkeHHsI MICBKOTO TOJIOBU

21.01.2021 p. Ne 12

IHCTPYKIOIA
3 n1u1oBoAcTBa 'y binropoa-ZlHicTpoBChKii MICHKIH pai,
BUKOHABUOMY KOMITETI Ta BAKOHABYMX OpraHax MiCbKOi pajiu

|. 3arajabHi MOJI0KEeHHS

1. D[ IHcTpykuisi BCTaHOBIIOE BHMOTHM IIOAO JIOKYMEHTYBaHHS
yIpaBIHCHKOI 1H(pOpMaIllii Ta opratizaiii poOOTH 3 TOKYMEHTaMU, CTBOPEHUMH Y
naneposiit popmi y binropoa-/IHICTpOBCHKINA MICHKIN pajl, BAKOHABUOMY KOMITETI
Ta BUKOHABUMX OpPraHaxX MIChbKO1 pajiu.

[Tonoxennst uiei IHCTPYKIIi 3aCTOCOBYIOTBCS JIMIIE Yy pa3l HasBHOCTI
BU3HAUEGHUX 3aKkoHOM abo aktoM KabGiHety MinicTpiB VYkpainu miacraB, sKi
BU3HAIOTHCA OOTPYHTOBAHMMHM JUIsl CTBOPEHHS Ta/ab0 OMpallOBaHHS yCTaHOBAMHU
JOKYMEHTIB y narnepoBiit hopmi.

2. Tlopsgok 3miMiCHEHHS JIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
iHpopMarlito 3 0OMEKEHUM JOCTYIIOM, 32 3BEpPHECHHSMH I'DOMAJIsSH, 3allMTaMU Ha
iHpOpMaIlit0 BH3HAYAETHCS OKPEMHUMH HOPMATHBHO-IIPABOBHMMH aKTaMU Ta HE
MOJKE PETYITIOBATHCS €0 [HCTPYKITi€rO.

3. OCHOBHI TIOBHOBR)XCHHS CTPYKTYPHHUX MIiAPO3AUTIB 3 JUJIOBOJCTBA B
yCTaHOBAaxX 3JIMCHIOIOTHCS B IMarepoBiii Gopmi Ta BU3HAYAIOTHCS [HCTpYyKITiEO 3
ninoBojcTBa y binropoa-J{HICTpOBCHKiN MICBKiM paji, BAKOHABYOMY KOMITETi Ta
BUKOHABYUX OpraHax MIChKO1 paau (maini — [HCTpyKIis).

4. BinmoBimanpHICTh 3a OpraHizaimilo JUIOBOJACTBA B MICBKIM pani
MOKJIAIA€THCA Ha CEKpPeTaps MICHKO1 pajii, BUKOHABYOMY KOMITETI - Ha KEPYIOUOTO
CIpaBaM¥u BUKOHABUOTO KOMITETY, B BUKOHABUMX OpraHax - Ha iX KEPIBHUKIB.

5. 3a MATOTOBIEHUI MTPOEKT JOKYMEHTA BiAMOBIIaIbHUM € HOTO aBTOP.

6. Opranizariis 1iJI0BOACTBA B anapaTi MiChbKO1 pajy MOKJIATa€ThCs Ha BiUTILIT
3 oprasi3amiiHoi poOOTH MIChKOI paju, B amapaTi BHKOHABYOTO KOMITETY Ha
BUIJIUT JTIOKYMEHTAJIBHO-OPTaHi3aIiiHoro 3abe3nmedyeHHs Ta BiIALT Mo poOoTi 3i
3BEPHCHHSAMH  TrpoMaasH JlemapTamMeHTy  JIOKYMEHTaJIbHO-OpraHi3aIiiHOTro
3a0e3rneueHHs], 1HPOpMaIlIiHOI AISIBHOCTI Ta apXiBHOI cOpaBu (Jaii — ciayx0a
JIIJIOBOJICTBA).



/. Opranizauiga JAUIOBOACTBA y NamnepoBii ¢opMmi B CTPYKTYypHHUX
MIAPO3JLIaX MICBKOI paJyd MOKIAJAAEThCSl HA CIELIaJbHO MPU3HAYEHY JJI1 LbOTO
oco0y.

I1. JoxkymMeHTyBaHHS yHpaBJiHCbKOI iHpopmanii
3arajbHi BUMOI'M 11010 CTBOPEHHS JOKYMEHTIB
8. JloKyMeHTyBaHHs yNpaBIIHCbKOI 1H(OpMaLii MOJAra€e y CTBOPEHHI
JOKYMEHTIB, B SIKUX (PIKCYETHCS 3 TOTPUMAHHSIM YCTAHOBJICHUX MpaBui (I10aTOK
1) inpopmariis npo yrnpaBIaiHCHKI Jii.
9. Ilix yac mMIArOTOBKM OpPraHi3alifiHO-pO3NOPAIYUX JOKYMEHTIB Y

naneposiii ¢popmi MpaliBHUKK YCTaHOB O(QOPMIIAIOTH iX 3 ypaxyBaHHSM BUMOT

JACTY 4163-2003.

10. IIpaBo Ha CTBOpEeHHS, MIANHUCAHHS, TOTOJKEHHS, 3aTBEPIKCHHS
JIOKYMEHTIB BHU3HAUYAETHCSA aKTaMH 3aKOHOJABCTBA, PerimamMeHTOM, MOJIOKEHHSIMU
Opo  BIAMOBIIHI CTPYKTYpPHI MIAPO3JUIM, TOCAJOBUMHU IHCTPYKIISIMA — Ta
[HCTpyKILIi€TO.

11. V¥V bumropon-/IHicTpOBCHKiN MICBKiH paji, BAUKOHABYOMY KOMITETi Ta
BUKOHABYMX OpraHax MIChKOI paad BH3HAYAETHCS CYKYIHICTh JTOKYMEHTIB,
nepeadaYeHNX  HOMEHKJIATYpO  CIpaB, HEOOXiMHMX 1 JOCTaTHIX  JUIs
JTOKyMEHTYBaHHS 1H(popMaIlii mpo iX TisIIbHICTb.

3 muTaHb, M0 CTAHOBJIATH B3aEMHUM IHTEpEC 1 HaJeXaTh JO KOMIIETEHIIIT
PI3HHX YCTaHOB (IIPaBOOXOPOHHI OpraHW, OPraHH MPOKYypaTypH, OPraHH CYI0BOi
BJIAJIU TOIIIO), MOKYTh CTBOPIOBATHCS CILIbHI JIOKYMEHTH.

12. Bubip BuAy MHOKYMEHTa, TMPU3HAYEHOTO IS JOKYMEHTYBaHHS
YIOpPaBIHCHKOT 1H(OpMaIlii (po3mopsKeHHs, PIllIeHHs, Haka3, MPOTOKOJ TOIIO),
3YMOBIIOETBCS TPABOBUM CTaTycoM binropoa-J{HicTpoBCbkoi MICBKOi pajw,
BUKOHABYOTO KOMITETY Ta BHUKOHABUMX OpPTaHIB MICHKOI paju, KOMIETEHIIIEIO
MOCaI0BOi 0COOM Ta MOPSAIKOM MPHUUHATTS YIPABIIHCHKOTO PillieHHs (Ha MiIcTaBi
€ TMHOHAYAJIBHOCTI 200 KOJIETriaaIbHOCTI).

13. JIOKyMEHT IMOBUHEH BiATIOBITATH IMOJOKCHHSIM aKTiB OPTraHiB JIEp)KaBHO1
Bnaau, binropoxa-/{HicTpoBChKOI MiIChKOT paau, 1i BHKOHABYOTO KOMITETY Ta
CIPSIMOBYBATHCSl HA BUKOHAHHS TIOKJIQJICHUX 3aB/IaHb 1 (YYHKITIH.

14, Knacu  ynpaBmiHCBKOI  JOKYMEHTallli  BHU3HAYAIOThCS  3T1IHO
3 JlepxkaBauM kiacudikaTopom ympaBmiHCchKo1 gokymerTarii JIK 010-98 (mami -
AKY D).


https://zakon.rada.gov.ua/rada/show/v0055609-03#Text
https://zakon.rada.gov.ua/rada/show/v1024217-98#Text

15. JIokyMEeHT TOBHMHEH MICTUTH OOOB’SI3KOB1 [IJIi MOro MEBHOTO BUAY
PEKBI3UTH, 110 PO3MIIIYIOTHCS B YCTAHOBJICHOMY MOPSIKY, a caMe: HalMEeHYBaHHS
YCTaHOBM - aBTOpa JOKYMEHTa, Ha3By BHUIY JOKyMEHTa (KpIM JIMCTIB), AaTy,
peecTpaiiiHuil 1HAEKC TOKYMEHTa, 3ar0JIOBOK JI0 TEKCTY, TEKCT, MIAMKC.

[1ig yac mATOTOBKU Ta O(POPMIIEHHS TOKYMEHTIB MOXYTh 3aCTOCOBYBATHUCS
HE TUIbKM OOOB’S3KOBI, @ TaKOX IHIII PEKBI3UTH, SKIIO 1€ BIIMNOBIIAE
MIPU3HAYCHHIO JOKYMEHTa ab0 crioco0y HOro ornpaitoBaHHs.

16. 3 Merorw miABUIICHHS €(PEKTUBHOCTI Ta OMEPATHUBHOCTI OpraHizaiii
poOOTH 3 JOKyMEHTaMH OJHAKOBI 3a 3MICTOM JIOKYMEHTH MOXYTh OyTH
YHIQIKOBAaHUMH HUIIXOM PO3pOOJIEHHS TpadapeTHUX TEKCTIB, SIKI BKIIOYAIOTHCS
1o 30ipHuKa (anbOomy) yHi(pikoBaHMX (TUHOBHX) ¢GopM HOoKyMeHTIB binropoa-
JIHICTpOBCHKOT MICHKOT pajl, BUKOHABYOIO KOMITETY Ta BUKOHABUMX OpPraHiB
MICBKOT paju.

17. biaropoa-JlHicTpoBCcbka MICbKa pajia, BHUKOHABYMM KOMITET Ta
BUKOHABYl OpPraHW MICHKO1 paju 3I1MCHIOIOTH JIJIOBOJCTBO JEPKAaBHOIO MOBOIO.
JIOKyMEHTH CKJIaJaloThCsl JIEPKaBHOKO MOBOIO, KpIM BHUMAJKIB, NepeadadeHux
3aKOHOJJaBCTBOM ITPO MOBHU B YKpaiHi.

JIOKyMEHTH, SIKi HaJCHUJIAIOTHCS 1HO3EMHHM ajpecaraM, O(QOPMITIOIOTHCS
JepKaBHOI MOBOIO ab00 MOBOIO JIep)KaBH-agpecara, abo OJHIED 3 MOB
MDKHApPOJHOTO CILIKYBaHHS.

18. Oxpemi BHYTpIlIHI JOKYMEHTH (3asBH, TMOSCHIOBAJIbHI Ta JOIMOBITHI
3aIMCKH TOIIO), ABTOPAMH SIKHX € TI0CAJ0B1 Ta 1HII (I3UYHI 0COOH, TO3BOJISIETHCS
0OpMITIOBATH PYKOITMCHUM CITOCOOOM.

bBiaaHku 10KyMeHTIiB

19. OpranizaniifHO-po3nopsAIdl JOKYMEHTH, 110 MAalTh OOIPYHTOBaHI
MiZICTaBU JJIS ONpAIIOBaHHA B TmarepoBid ¢opwmi BiamoBimHO a0 [HCTpyKIii 3
JUIOBOAICTBA B CJIEKTPOHHIA (opMiTa HE € MpuUMIpHUKaMH abo KOIisIMHU
JIOKYMEHTIB, CTBOPEHHUX B €NEKTPOHHIN (popmi, odhopMIIIOIOTECS Ha OJaHKax, IO
BUTOTOBIISIFOTHCS 3T1AHO 3 BUMOTaMu i€l [HCTpyKiii.

JIisi BUTOTOBJICHHS OJIAaHKIB BHKOPHCTOBYIOTHCSI apKylili mamepy dhopmary
A4 (210 x 297 wimimetpiB) Ta A5 (210 x 148 wimimerpiB). Jlo3BoneHo
BUKOpHUCTOBYBaTH Onanku popmaty A3 (297 x 420 mimimeTpiB) s opopMIIEHHS
JTIOKYMEHTIB y BUTJIS1 TaOIHUIIb.

brianku OKyMEHTIB MOBUHHI MaTH Taki MoJis (MUTIMETPIB):

30 - miBe;



10 - npage;
20 - BEpXHE Ta HUXKHE.

20. JIns 1oxymMeHTOOOIry B yCTaHOBI BUKOPUCTOBYIOTH TakKi BUIU OJIAaHKIB
JIOKYMEHTIB:

onank binmropoa-J{HicTpOBCHKOT MICHKOT paint JUIst JIUCTIB (10/1aTOK 2);
Onank pimenHs binropoa-/IHicTpoBcbKOi MichbKoi paau (101aTok 3);

0JlaHK BHUKOHaBYoro komirety buiropoa-JIHiICTpOBCHKOi MICBKOI pajau s

JUCTIB (101aTOK 4);
OJIaHK pIlIEHHS BUKOHABYOro KoMmiTeTy binropoa-JIHICTpOBCbKOT MICBKOI

panu (10aaToK 5);

OJIaHK PO3MOPS/KEHHS MICBKOTO TOJIOBU biropos-/IHicTpoBChKOI MICHKO1
panu (10aaToK 6);

3arasbHui OnaHk (06e3 3a3HaueHHS Yy OJaHKY Ha3BU BHAY JOKYMEHTA) IS
CTBOPEHHS PI3HMX BHIIB JOKYMEHTIB (JOPYYCHHsI, PE30JIOIisl, TIPOTOKOJ TOIIIO)
(momaTok 7).

21. BuKOHaB4Yi OpraHM 3aCTOCOBYIOTH OJIAaHKH JOKYMEHTIB BiJIIIOBIIHO:
bintroposa-JIHICTpOBCHKOT MICHKOT pajid, BAKOHABUYOTO KOMITeTYy a00 BHKOHABUYOTO
opraHy, SKUi Mae€ CTaTyc IOpUAWYHOI ocoOM. BukoHaBui opraHu, yTBOpeH1 0e3
CTaTyCy IOPUINYHOI 0COOM BHUKOPUCTOBYIOTH BJIACHI OJIAaHKHU Yy pPa3i, KOJHM TaKe
IpaBo TepeadaueHe MOJI0KESHHSIM PO HBOTO.

22. brnaHkW JOKYMEHTIB MOXYTh BHUTOTOBISITUCA B JApyKapHI Ha OLIOMY
namnepi BUCOKOT sIKOCTI hapbamMu HAaCMYEHUX KOJIBOPIB (TanepoBi OJaHKH).

23. Buam OnankiB y mamepoBiii ¢opMi, IO BHUTOTOBIEHI APYKAPCHKUM
CrocoOoM, TiIATAIOTh OOMIKY Ta OOJIKOBYIOTHCS 3TITHO 3 IHCTPYKIIEHD 3
JJIOBOJICTBA YCTAHOBH.

OOmiKk BemeThcsl 3a TMOPSAKOBUMU HOMEpPAMH, IO MPOCTaBISIOTHCS
HyMEpaToOpoM, JPyKapChbKUM a0o0 IHIIMM CHocoOOM Ha HIKHBOMY ITOJI
3BOPOTHOTO 0OKY ab0 Ha JIIBOMY TOJIi TUI[LOBOTO OOKY O1aHKa.

Ocobu, sK1 MepCcoOHaNbHO BIAMOBIIAIOTH 3a BEACHHS OOJiKY, 30epiranHsi Ta
BUKOPHUCTaHHS OJIaHKIB, BABHAYAIOTHCSI KEPIBHUKOM YCTAaHOBHU, MPO IO BUIAAETHCS
PO3NOPAAYHI JOKYMEHT.



BuroTtosneHHs 01aHKIB KOHKPETHUX BUJIIB JOKYMEHTIB AOMYCKA€ETHCSA, AKIIO
KUIBKICTh 3apeeCTpOBaHMX JOKYMEHTIB y HamepoBiii ¢opMi Takoro BHUAY B
YCTaHOB1 NEPEBUIIYE 2 TUC. OAWHUIIL HA pIK. SKIIO KUIBKICTh 3apeecTpPOBAHMUX
JOKYMEHTIB y namnepoBiii ¢opMi MeHIIE 2 TUC. OJUHULIb, TOKYMEHT IPYKY€EThCA 3
TEKCTOBOTO PENAKTOpa, B SIKOMY HOTO CTBOpPEHO, 0€3 3aCTOCYBaHHS OJIAHKIB,
BUT'OTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

24. Jlesiki BHYTpIIIHI JOKYMEHTH (3asiBU MPAIIBHUKIB, JOTOBIIHI 3alHCKH,
JOBIIKM TOIIO) Ta JTIOKYMEHTH, IIO CTBOPIOIOTHCS BiJ IMEHI KUIBKOX YCTaHOB,
0(OpMITIOIOTHCS HE Ha OJIaHKaX.

3o0pa:xxkenns [ldep:xxkaBHoro I'ep0a Ykpainu

25. 3o0paxenns [epxxaBHoro I'epba YkpaiHu po3MmillyeTbcs Ha OJIaHKaX
JOKYMEHTIB BIiNMOBIAHO 10 mocTtaHOBH BepxoBHoi Pamm Ykpainu Bim 19 mortoro
1992 p. Ne 2137-XI11 «IIpo epxaBuuii repd Ykpainu».

26. 3o060paxenns [epxxaBHoro I'epba YkpaiHu po3MIIIyeTbCS MO IEHTPY
BEpXHBOTO TOJIsl. Po3Mip 300pakeHHS CTAaHOBUTH 17 MUIIMETPIB 3aBBUILIKH, 12
MUTIMETPIB 3aBIIUPIIKH.

Koan

27. Kon yCTaHOBM TPOCTABISETHCS 3TiMHO 3 CIUHUM JEPKaBHUM PEECTPOM
miagnpueMcTB  Ta  opraHizamii  Ykpaimm (€PIIOY). 3a3naduenuit  kon
PO3MIIIYETHCS TICISI PEKBI3UTY «JlOBIKOBI JaH1 ITPO YCTAHOBY.

28. Kox yHidikoBaHoi ¢opMHu JOKyMEHTa (3a HASBHOCTI) PO3MIIIYETHCS
srigno 3 JAKY /I Buie Ha3BU BUAY JOKYMEHTA.

Pimenns momo HeoOxigHOCTI (iKCyBaHHSA KoAy YHipikoBaHOi dopmu
JOKyMEHTa TpUHAMae KEpPIBHUK YCTAHOBH OKPEMO IIOJ0 KOXKHOTO BHIY
JTIOKYMEHTA.

HajlimeHyBaHHA YCTAHOBH

29. HaliMeHyBaHHSI yCTaHOBU - aBTOpa JOKYMEHTa MOBUHHE BIJNOBIAATH
HallMCHYBaHHIO, 3a3HAYCHOMY B TIOJIOXKEHH1 (ctatyTi) mpo Hei. CkopodeHe
HallMEHYBaHHSI YCTAHOBH BXKUBAETHCS Y pasi, KOJIM BOHO O(iriitHO 3adikcoBaHO B
3a3HauyeHUX JoKyMeHTaX. CkopoueHe HallMeHyBaHHS pO3MIIIyeThes (Y IyKKax
a00 0e3 HHMX) HI)KYE MOBHOTO HANMEHYBAaHHS OKPEMHM PSJIKOM IO UEHTPY
JIOKyMEHTA.

HaiimeHyBaHHSIT yCTAaHOBHU BHILIOIO PIBHS 3a3HAYAETHCS Y CKOPOUYCHOMY
BUTJISI/IL, @ Y pa3i BIACYTHOCTI O(PilIiHO BUBHAYEHOTO CKOPOYEHHS - MOBHICTIO. Ha


https://zakon.rada.gov.ua/laws/show/2137-12
https://zakon.rada.gov.ua/rada/show/v1024217-98#Text

OJlaHKax YCTaHOBH, SIKa Ma€ MoABIiiHE a00 MOTpiiHE NIANOPSAIKYBAHHS,
3a3HAYaOThCS HAUMEHYBaHHA YCI1X YCTaHOB BUIIOTO PiBHS.

JloBiAKOBI 1aHi PO YCTAHOBY

30. [oBiakoBI JaHi IpO YCTAaHOBY MICTATh NOIITOBY aJpecy, HOMEpHU
TeneoHiB, TenedakciB, axpecy eIeKTPOHHOI MOUITH, aapecy ogimiiiHoro BeO-
CalTy TOWIO.

JIOBIAKOBI JaH1 PO3MIIIYIOThCS HI)KY€ HaWMEHyBaHHA YCTaHOBU abo
CTPYKTYPHOTIO MiJIPO3ALLY.

PekBI3UTH MOMITOBOI aJpecu 3a3HA4YarOThCS B TaKi MOCIITOBHOCTI: Ha3Ba
BYJIMILI1, HOMEP OYyAMHKY, Ha3Ba HACEJIEHOr0 MyHKTY, pailoHy, 00JacTi, MOMITOBUM
IHIEKC.

Ha3sa Buay 10kymMeHTa

31. Ha3Ba Buay nokyMeHTa (pilIeHHS, PO3MOPSKEHHS, HaKa3, JOPyUCHHS,
JIOTIOBIJIHA 3alKMCKa TOIO) 3a3HAYa€ThCsl Ha OJIAaHKy Ta TOBUHHA BIJIMOBIIATH
Ha3BaM, nependoadenum KV I,

Jdara nokymeHTa

32. [Jartoro mnokyMeHTa € pgara #oro peectpamii. Jlara 3a3HavaeTbes
apabCchbkuMu 1UdpaMu B OJIMH PAJIOK Y TaKid MOCTITOBHOCTI: YHCIIO, MICAIh, PiK.
Jlata odopmitroeTbess IUPPOBUM ab0 CIOBECHO-IU(MPOBUM criocoOoM. VY pasi
odopMIICHHS JaTH MU(PPOBUM CIIOCOOOM YHCIIO 1 MICAIL MPOCTABISAIOTHCS JIBOMA
napamMd 1udp, PO3AUICHUMH Kpamkow; pik - dYoThupma IMdpamu, Kparka
HAIIPUKIHII HEe cTaBUThCsA. Hanpukian:

02.12.2017

Y TekcTtax HOPMATUBHO-TIPABOBUX AaKTIB Ta TOCHUJIAHHSAX HAa HUX 1
JOKYMEHTaX, 10 MICTATh BiIOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS
CJIOBECHO-TIU(POBUI crIOCIO 3a3HAYEHHS JIaT 3 MPOCTABJISHHSAM HYJIS B TO3HAYCHHI
JTHST MICSITIA, KIIO BiH MICTUTh OHY Iudpy, Hanpuknam: 02 rpyaas 2017 poky.

JI03BOJIIETBCST BXXKMBATH CIIOBO «PIK» y CKOPOYCHOMY BapiaHTI «p.»,
HaIpUKIIAJ:

03 rpyans 2017 p.


https://zakon.rada.gov.ua/rada/show/v1024217-98#Text

Km0 JOKYMEHT CKIAJeHO He Ha OJaHKy, JaTa 3a3HAYaeThCsl HUXKYE
NIANUCY JIIBOpYY. J/laTa JOKYMEHTa MPOCTABISIETHCS IOCAI0BOIO 0CO00I0, IKa HOro
MINUCYE a00 3aTBEPIIKYE.

OOOB’SI3KOBOMY  JJaTyBaHHIO 1 MIANMCAHHIO MIAIATAIOTh ycl Cly>KO00BI
BIIMITKM Ha JOKYMEHTaX, IOB’S3aHI 3 iX MPOXO/JKEHHAM Ta BUKOHAHHAM
(pe3omonii, MOrOJKEHHS, BI3M, BIIMITKM [P0 BUKOHAHHA JIOKYMEHTa 1
HaIlpaBJIeHHs HOro 10 CIIPaBH).

Ha nokymeHnri, BumaHomy aBoma a0o OuIblle YCTaHOBaMH, 3a3HAYAETHCS
OJIHA J1aTa, sIKa BIJIMOBIAA€ AaTi OCTAHHBOTO MIIHUCY.

PeecTpauiiiHuii iHaeKc JOKYMEHTIB

33. Inpexcarisi TOKYMEHTIB MOJSTA€ y MPUCBOEHHI IM YMOBHUX MO3HAYEHb -
1HEKCIB, K1 HAJAIOTHCS JOKYMEHTAM I 4ac iX peecTpartii.

[IpucBOEHHS peecTpalliitHOrO 1HJAEKCY 31HCHIOETHCS B aBTOMAaTUYHOMY a00
aBTOMAaTU30BAaHOMY PEXHUMI 33 IOMIOMOT'0I0 IPOrPaMHO-TEXHIYHHUX 3aCO01B.

PeecTpamiiinuii iHACKC CKIIaa€ThCSA 3 TMOPSJIKOBOIO HOMEpa JOKYMEHTa Y
MeXaxX TPYNH JAOKYMEHTIB, IO PEECTPYIOTHCS, KWW JIOMOBHIOETHCS I1HJIEKCAMH,
III0 3aCTOCOBYIOTBHCS B YCTaHOBI, 30KpeMa iHJIEKCaMH 3a HOMEHKJIATypOIO CIIPaB,
CTPYKTYPHOT'O MAPO3JITYy, KOPECHOHACHTIB, MOCAIOBUX OCI0, SIKi PO3IIISAAIOTh
a00 MIANMUCYIOTh JOKYMEHT, BUKOHABI[IB, MUTaHb MJISTIBHOCTI SIKMX CTOCYETHCS
JOKYMEHT.

Ck1a7ioBl YaCTHHU PEECTPAIIHHOTO 1HJIEKCY BIIOKPEMITIOIOTHCS OJIHA BIJ
OJIHOI TPaBOOIYHOIO MOXUJIOK pHCKOI0. I[loCHimOBHICTh HANMCAHHS CKJIAI0BUX
YaCTHUH PEECTPAIIMHOrO IHJAEGKCY MOXKE 3MIHIOBATHCS 3aJIGKHO BiJ TOTO, SKUN
JOKYMEHT PEECTPYEThCH, - BXIAHUHW YW TaKWH, IO CTBOPEHHH B YCTaHOBI,
HaIPUKIIA]I:

845/01-10, ne 845 - mnopsakoBuii Homep, 01-10 - iHaekc cmopaBu 3a
HOMEHKJIATYyPOIO.

Micme po3TalryBaHHS PEECTPALIMHOTO 1HJICKCY BHU3HAYAETHCA (HOPMOIO
OJIaHKa.

IHocuiiaHHA HA TOKYMEHT

34. TlocwianHsi y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SKUWA JaeTbCs
BIIMOBIZIb @00 Ha BUKOHAHHS SKOTO MIATOTOBJEHO II€H JOKYMEHT, HABOAUTHCS Y
TaKii MOCIIJOBHOCTI: Ha3Ba BUJY JIOKYMEHTA, HAUMEHYBaHHSI YCTAHOBH - aBTOpa
JIOKYMEHTa, JaTa Ta peecTpaliiHui 1HAEKC, KOPOTKUN 3MICT AOKyMEHTa. Y pasi



MOCWIAHHA Ha 3apeeECTPOBAHMN  HOPMATHUBHO-NPABOBHM  aKT  JOJATKOBO
3a3HAYAIOTHCS TaKl peecTpalliiiHl AaHi: AaTa JAepKaBHOI peecTpallii, HOMEp aKTa
3rigHo 3 JlepaBHUM pEeCTpOM HOPMATHUBHO-IPABOBHX aKTIB MIHICTEPCTB Ta
IHIIIMX OpraHiB BUKOHABYOI BIIA/IH.

[locunanHst y TEKCTI JOKYMEHTa Ha TMOPSJAKOBI HOMEpPU PO3ALIIB,
MIAPO3JLIIB, IJ1aB, CTaT€H, MyHKTIB Ta MIJIYHKTIB HOPMAaTHUBHO-IIPABOBOIO aKTa
pobuthcs nmdpamMu; MOPAIKOBI HOMEpPHU YacCTHH cTarei, ab3aliB 1 peyeHb -
cnoBami. [locunaHHs y TEKCTI HOPMATUBHO-MPABOBOI'O aKTa Ha LeH JOKYMEHT abo
HOro CTpYKTYpHI OJMHHUIII POOUTHCA 3 BUKOPHUCTAHHAM BKAa3IBHOI'O 3aiMEHHHKA
LKIECHU».

Micue cKJIaJeHHs 200 BUAAHHSA

35. BimomocTi mpo Mmiciie ckiafeHHs a00 BUJAHHS 3a3HAYalOThCS Ha BCiX
JIOKyMEHTaX, KpiM JIUCTIB. 3a3HadyeHi BiOMOCTI O(QOPMIISIOTHCS BIAMOBIIHO 0O
aJMIHICTPATUBHO-TEPUTOPIATBLHOTO MOAULY YKpaiHu. SIKI0 BIAOMOCTI MpO
reorpadiuHe MICIIE3HAXO/XKCHHSI BXOJSTh JI0 HAaWMEHYBaHHsS YCTaHOBH, Iiei
PEKBI3UT HE 3a3HAYAETHCS.

Anpecat

36. JIoOKyMEHTH aJIpecyloThCsl YCTaHOBI, 11 CTPYKTYpHUM Miapo3aiiaMm ado
KOHKPETHIN MmocaoBiii 0cobi. Y pas3i aapecyBaHHS JOKYMEHTa yCTaHOBI abo ii
CTPYKTYpHUM TiApo3aitaM 0e3 3a3HaueHHs MOcaaoBOi 0coOM iX HallMEeHyBaHHS
HABOJSATHCS Y HA3WUBHOMY BiAMIHKY, HAIIPUKJIA:

HarmionasibHe areHTCTBO 3 MUTAaHb JCP>KaBHOI CITYKOU

SKIIO TOKYMEHT HaJICHIIAEThCS MOCAI0BIH 0c001, HAMMEHYBAaHHS YCTaHOBU
Ta 1i CTPYKTYPHOTO MIAPO3JAUTY HABOASITHCS y HA3UBHOMY BIIMIHKY, a mocaja i
MIPI3BHILE aJpecarta - y 1aBalbHOMY, HAIPUKIIA];

Jlep>xaBHa apxiBHA CITy»)0a
Havanpauky ¢piHaHCOBO-€KOHOMIYHOTO yIIPABIIHHS
Bnacue im’s [TPI3BUILIE

VY pasi Konmm JOKYMEHT aJpecyeThCcsl KEPIBHUKOBI YCTaHOBH abo0 WOro
3aCTYITHUKOBI, HAWMEHYBaHHS YCTAaHOBH BXOJUTh 10 CKJIaay HalMEHYyBaHHS
MOCa/IM ajipecaTa, SKe HaBOJAUTHCS Y JaBATHLHOMY BIIMIHKY, HAIPUKIIAI:

I"onosi JlepkaBHOT MUTHOT CITY>KOH
Bnacue im’s ITPI3BUILE



SKIo JTOKYMEHT aJpecyeThCcsl KUIbKOM OJHOPIIHUM 33 XapakTepoOM
JISUTBHOCTI  YCTAHOBaM, 3a3HAYa€ThCsl y3araJbHEHE HallMEHYBaHHS aJpecaris,
HaIpUKJIaA:

LenTpaibHUM JIepKaBHUM apXiBam

JIOKyMEHT He MOBHHEH MaTH OuIbllle YOTUPHOX ajapecaTiB. CIOBO «KOMIs»
nepea HalMEHyBaHHSIM JPYTOro - 4YeTBEPTOro aJpecariB HE CTaBUThCA. Y pasl
HAJICWJIAHHS JTOKYMEHTa OLUIbIlIe HIXK YOTUPHOM aJipecaTaM CKIIaJAa€ThCs CIIMCOK Ha
PO3CHIIKY 13 3a3HAYEHHSIM Ha KO)KHOMY JIOKYMEHTI1 TUIbKH OJHOTO aJipecara.

PexBi3uT «Anpecar» MOBHHEH OOOB’SI3KOBO BKJIIOYATH TIOBHY aJpecy.
[lopsimok i ¢opma 3ammcy BiIOMOCTEH TPO aaApecy YCTAaHOBU TOBUHHI
BignoBigatu [lpaBunam HajgaHHA TOCTYT TIOMITOBOTO 3B’S3KY, 3aTBEPKCHHUM
nocranoBoto KaOinery MinicTpiB Ykpainu Big 5 Oepe3ns 2009 p. Ne 270
(Odiiinnmii Bicuuk Ykpainu, 2009 p., Ne 23, ct. 750), Hanpukinan:

MiHICTEpCTBO FOCTHUIIIT
Byn. ['oponenbkoro, 6ya. 13, m. Kuis, 01001

VY pasi HaacwiaHHSA JOKyMEHTa (i3M4YHIM 0co0i CroYaTKy 3a3HAYa€ThCs Y
JaBaJIbHOMY BIIMIHKY BJacHe IM’s Ta TPI3BHUINE, TMOTIM TIOIITOBA ajpeca,
HATPUKJIIAI:

Omnekcannpy I'oHuapyKy
Byn. Cypukosa, Oyxa. 3a, kB. 1, M. Kuis, 03178

VY pasi KOmu JOKYMEHT aJpECYEThCS KOHKPETHIM 0c001, y JMCTI HUKYE
aTpuOyTa «amgpecar» MOXE HABOIUTHCh OCOOHCTE 3BEpTaHHSA y KIUIHOMY
BIIMIHKY:

[Tane (mani) Bnacue imM’s
abo

[Tane (mani) IpizBuiie
abo

[Tane (mani) mocaga abo 3BaHHS
abo

[TanoBe

Hanpuxnan:

[Tane Onexciro

[1ani IBanenko

[Tani nupexTop

[Tane MONKOBHUKY



VY pasi HeoOxigHOCTI nepen cioBoM «llaney, «Ilani» abo «IlanoBe» Moxke
BUKOpucTOBYBaTUCS  cloBO  «lllanoBHmit», «lllanoBHa» abo «lllaHOBHI»
BIIMOBIIHO, HATIPUKJIIA/;

[ITanoBHa mani KoBajibCchKa.

I'pu 3aTBepIsKeHHS JOKYMEHTA

JIOKyMeHT Moke OyTH 3aTBEpKEHUH pO3MOPSIIYUM JOKYMEHTOM
binropoa-/IHicTpoBChKOi MICBKOi pajay, BUKOHABUYOTO KOMITETYy Ta BHUKOHABYMX
OpraHiB MICbKOi pajgu abo y BHUIAJKaX, BU3HAYEHUX Y J0JIaTKy 8, Moca0BOIO
ocobor (mocagoBMMHM 0co0aMH), 10 TIOBHOBaXEHb SKOi (IKHWX) HaJICKATh
NUTAaHHS, 3a3Hau€Hi y TakoMy JOKyMeHTi. HopmaTuBHO-IpaBOBI aKTH
(oMoKeHHsI,  IHCTPYKIii, TMpaBWwia, TOPSAKHA  TOIIO)  3aTBEPIKYOTHCS
PO3TOPSITYUM JTOKYMEHTOM yYCTAHOBH, 1[0 BHJIAJa BiMIOBITHUHA aKT.

JIOKyMeHT, sSIKUil HE € MPUMIPHUKOM a00 KOTIEI JOKYMEHTa, CTBOPEHOTO B
eNeKTPOHHIN (popMi, MOKe OyTH 3aTBEPKCHUI KOHKPETHOIO TTOCaJ0BOI0 0CO00I0.

Y rtakoMy BuUNaAKy Tpud 3aTBEp/UKEHHS CKJIQJA€ThCs 13 CIIOBA
«3ATBEP/IKYIO», HaliMeHyBaHHS TIOCaQ/IH, IMIJMKUCY, BJIACHOTO IMEHI 1 Ipi3BHIIA
oco0Owu, sSKa 3aTBep/Inia JOKYMEHT, JIaTH 3aTBepkeHHs. Hanmpukian:

3ATBEP/IKYIO

MicbKuii rojioBa

nignuc Bmacae im’s ITIPI3BUIE
12 6epesns 2017 p.

Y pa3l KoM JOKYMEHT 3aTBEP/KYEThCS  PIICHHSM, HaKa30M,
PO3MOPSIKEHHSIM, rpud 3aTBEPIAKEHHS CKJIaJIa€ThCS 13 cJIOBa
«3ATBEP/I’)KEHO», Ha3Bu BUAY JIOKYMEHTA, SIKUM 3aTBEPIKYETHCS CTBOPEHUM
JOKYMEHT, y Ha3WBHOMY BIIMIHKY 13 3a3Ha4eHHSIM HOro 1aTd 1 HoOMepa.
Hanpuxknan:

3ATBEPI>XKEHO
PosznopsikeHHsS MICBKOTO TOJIOBU
12 6epesnst 2017 p. Ne 298

I'pud 3aTBEepmKEHHS PO3MINIYETHCA Yy MPABOMY BEPXHBOMY KYTKY MEPIIOi
CTOpPIHKHU JIOKYMEHTA.

VY pasi 3aTBepaKEeHHSI JOKYMEHTa KUIbKOMa IMOCaJ0BUMH ocobamu Tpudu
3aTBEPAKEHHS PO3TALIOBYIOTHCSI HA OJJTHOMY PIBHI.



Pe3osronis

38. Pe3omroiis € 0CHOBHOIO (hOPMOIO pealtizalii ynpaBIiHCbKUX JTOPYUYEHb Y
MUCHMOBIA  (opMi, 1[0 TMepeadayae IMOCTAHOBKY KOHKPETHOTO 3aBJIaHHS,
BHU3HAYCHHS MOTO TpeaMeTa, METH, CTPOKY Ta BIAMOBIJAIbHOI 32 BUKOHAHHS
oco0wu, 1110 BUKJIQJI€HA Y BUJISII1 HAMKCY HA JJOKYMEHTI.

Pe3zomioniss Mae Taki OOOB’SI3KOB1 CKJIAJOBI: MpI3BUILNE, BIacHe 1M s
BUKOHABI[S (BMUKOHABIIIB) Yy JaBajbHOMY BIIMIHKY, 3MICT JOPYY€HHS, CTPOK
BUKOHAHHS, 0COOMCTUI MiJINKC KepIBHUKA, AaTa.

Skio JopydyeHHsS HaJaHO KUIBKOM TOCQJ0BUM 0co0aM, TOJOBHUM
BUKOHABIIEM JIOKYMEHTa € 3a3HadeHa MepIIor ocola, s[Kid HaIaeTbCsl MPaBoO
CKJIMKATH IHIIUX BUKOHABIIIB.

CTBOpEHHSI HEKOHKPETHUX («ITPUCKOPUTU», KIIOJIMIIUTHA», KaKTUBI3yBaTH»,
«3BEpPHYTH yBary» TOIIIO) 3a 3MICTOM PE30JIIOIIN HE JOMYCKAEThCS.

Ha moxymeHTax i3 CTpoKaMW BUKOHAHHS, SIKi HE MOTPEOYIOTHh J0JIaTKOBHX
BKa3iBOK, y PE30JIOIii 3a3HAYaloThCs BUKOHABEIlb, MIIIIC aBTOpa PE3OJIIOIii,
aara.

Pesomrortist mpocTaBisieTbest 6€3MocepeIHb0 Ha JOKYMEHTI HUKUE PEKBI3UTY
«Anpeca» TapajelbHO JO OCHOBHOTO TEKCTy. SIKIo Miclisi sl pe3OITroIlil
HEJIOCTaTHBhO, il MOYKHA MPOCTABJIITH HAa BUILHOMY BiJI TEKCTY MICIl Y BEpPXHIH
YaCTHHI TIEepIIOi CTOPIHKKM JOKYMEHTa 3 JIMIIbOBOTO OOKy, ajieé He Ha TMoJi
JTOKYMEHTA, PU3HAYCHOMY TS ITiJIITHBAHHS.

KopoTtkuii 3MicT 10KyMeHTa

39. 3arojoBoK J0 TEKCTY (KOPOTKHH 3MICT) JOKYMEHTa MOBHHEH MICTUTH
CTUCIIMNA BUKIAJ CYyTlI JOKYMEHTAa. 3arojoBOK JO0 TEKCTy JOKYMEHTa (KOPOTKHM
3MICT), 00csr sikoro mnepeBuinye 150 3HaKiB (II’ATh PSANKIB), JO3BOJIAETHCS
MIPOJIOBXKYBATH JI0 MEXKi IpaBoro moJjsi. Kpamka B KiHIlI 3ar0JIOBKa HE CTaBUTHCSI.

3aro0BoK (KOPOTKHM 3MICT) BIJAIOBIJIa€ HA TUTAHHS PO I0?», KKOT0?»,
«qoro?». Hanpukmna:

Haka3 (mpo m0?) mpo HagaHHS BIAMYCTKH, JUCT (TIPO 110?) MPO OpTaHi3aIliio
Hapaau, MPOTOKOJI (4oro?) 3acigaHHs aTecTaIliiHOT KOMICii; mocamoBa THCTPYKIIis
(x0oro?) roJIOBHOTO cHeIlaiCcTa.

CymnpoBigHi TUCTH, JOTOBIIHI Ta CIy>KOOBI 3aMMUCKU JT03BOJISETHCS CKIAIATH
0e3 3aroJjioBKa.



BianmMiTka mpo KOHTPOJIb

40. BigmiTKa IpO KOHTPOJIb O3HAYa€, 0 JOKYMEHT B3SITO HA KOHTPOJIb JJIs
3a0€e3Me4eHHs 10ro BUKOHAHHS B YCTAHOBJIEHUN CTPOK.

BinMiTka npo KOHTPOJIb pOOUTHCS LUISXOM MpocTaBiieHHs JiTtepu «K» uu
cnoBa «KoHtponb» (Big pyku a00 3 BUKOPHCTAHHSM LITamia) Ha JIIBOMY IMOJ1
MEepIoi CTOPIHKYU TOKYMEHTA Ha PiBHI 3ar0JIOBKa /10 TEKCTY.

TekeT 10OKyMeHTa

41. Tekcr nokymeHTa MICTUTH 1H(MOpMalito, s (IKCyBaHHS SKOi HOro
ctBopeHo. I[Hdopmalriss B TEKCTI JOKYMEHTa BHUKJIAJAETHCA CTUCIO, TPAaMOTHO,
3p0O3yM1JIO Ta 00’ €KTUBHO. JIOKYyMEHT HE MOBUHEH MICTUTH MTOBTOPIB, a TAKOX CJIIB
1 3BOpOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTaxeHHs. I[lim wac ckiamaHHs
JIOKYMEHTIB BXKMBA€ThCS AUIOBUH CTWJIb, JJI SIKOTO XapaKTEPHUW HEUTpalbHHUI
TOH BUKJIQJICHHS, TT030aBJICHUI 00Pa3HOCTI Ta €MOIIITHOCTI.

Texkct mokymeHTa oOpMIIIETHCS Yy BUTIIAAL CYLUIBHOTO 3B’ S3HOTO TEKCTY,
aHKeTH 4YM TaOJuIll 00 NUISIXOM MO€EHAHHS IIUX (PopMm.

CylibHUN 3B’SI3HHH TEKCT JOKYMEHTa MICTHUTh T'paMaTUYHO 1 JIOT1YHO
y3roJkeHy iH(opMalrito mpo ympasiaiHChbKi Aii. Taka dbopma BUKIAIEHHS TEKCTY
JOKYMEHTa BUKOPHCTOBYETHCS ITiJ[ Yac CKJIQJaHHS IOJIOKCHb, IMOPSJIKIB, TIPABHII,
PO3MOPSATINX TOKYMEHTIB 1 JIUCTIB.

Tekct, sk mpaBWIO, CKIIAAAETHCSA 3 BCTYITHOI, MOTUBYBAJIBHOI Ta 3aKJIFOYHOT
gacTuH. BcTymHa 9acTHHA MICTUTD MiICTaBy, OOTPYHTYBaHHS a00 METY CKJIaJICHHS
JIOKyMEHTa, MOTHBYBaJIbHa - OOIPYHTYBaHHS TO3WII1 yCTAaHOBH, B 3aKJIIOYHIN -
BHCHOBKH, MPOTO3UIIii, pIllICHHS, TPOXaHHS.

TexcTu cKIIagHUX 1 BETUKHUX 32 00CATOM JOKYMEHTIB (TIOJIO’KEHHS, MPABUJIA,
IHCTPYKIIii, OTJISIIM, 3BITH TOINO) MOMUISIOTHCS HA PO3ILIH, MiAPO3MUIHA, IMTyHKTH,
MIAMYHKTH, SKI HYMEPYIOTBCS 3a JIOMOMOTOK PHUMCBKHX a00 apaOChKux Iudp
0e3/3 kpamkoro abo myxkoro. AO3al] MyHKTY Ta MIAMYHKTY TOYMHAETHCS 3
BIJICTYIy BiJ JIBOTO MOJS CTOPiHKH 0e3 Oyab-skoi mo3Hauku (Aedic, Kpamka
Tomo). KoxkHa cTpyKTypHa OAMHHIIT HOPMAaTHBHO-TIPABOBOTO akTa (KpiM ab3airy)
BIJIOKPEMITIOETHCSL BiJI TIOTIEPEHBOT MPOITYCKOM psifika. BuU3HAUEHHS TEpMIHIB Y
HOPMAaTHUBHO-TIPAaBOBOMY aKTi1 HABOASATHCS B al()aBITHOMY MOPSAKY 1 B HA3UBHOMY
BiIMIHKY.

42. ®opMa aHKETU BUKOPUCTOBYETHCS y pa3i BUKIIAJICEHHS y u(ppoBoMy abo
CJIOBECHOMY BHUIJIsi1 1H(MOpMaIil nmpo oauH 00’ €KT 3a MEBHUM OOCSITOM O3HAK.
[TocTiliHOO 1HQOpPMAILIIEIO B aHKETI € y3arajbHEH1 HAWMEHYBaHHS 03HAK, 34 SKUMHU
MIPOBOJIUTHCS ONTUC 00’ €KTA, @ 3MIHHOIO - KOHKPETH1 XapaKTEPUCTUKHU.



43. TabnuuyHa popma TOKyMEHTa BUKOPHUCTOBYETHCS Y pa3l BUKIAACHHS Y
uuppoBoMy ab0 CIOBECHOMY BHUIJISAAL 1H(OpMaIIi MPo KiibKa 00’ €KTIB 3a pAIOM
O3HaK. 3aroyioBku rpa¢ TaOyMill MUIIYThCA 3 BEJMKOI JIITEPH, MiJ3aroJOBKH - 3
Mazoi gitepu. Kpanku B KiHIIl 3arojoBKiB 1 MIJ3aroyioBKiB rpad HE CTaBISATHCS.
3aroyioBKM 1 MiA3arojioBKM rpad Ta paakiB TaOMWIl MOBUHHI OyTHM BHKIIAJEHI
IMEHHUKOM Y HAa3MBHOMY BIIMIHKY OJIHUHHU. Y 3arojIOBKax 1 MiI3arojoBKax psIKiB
1 rpad TabnMIl BXKUBAIOTHCS JIMIIE 3arajbHONPUNUHATI YMOBHI TMO3HAYEHHS 1
ckopoueHHs. ['padu Tabnuii, sKi PO3MILIYIOTBCS Ha KUIBKOX CTOpPIHKaXx,
HyMepytoTbesa. Ha npyriit Ta HACTYNHUX CTOPIHKAaX TaOJIUIll 3a3HAYAIOTHCS HOMEPH
rpad, a TakoX y BEpXHbOMY MPABOMY KYTKY - cioBa «[IpomoBixkeHHs JoaTka.

BigMiTKn n1po HAAABHICTH 10AATKIB

44, JlomaTku a0 JOKYMEHTIB, KpIM JOJATKIB 1O CYIPOBIAHUX JIUCTIB,
CKJIQJIA0ThCSl 3 METOIO JOTIOBHEHHS, MOSACHEHHSI OKPEMHX MUTaHb 200 JIOKYMEHTa
B LIJIOMY.

45. JlonaTku 10 JOKYMEHTIB MOKYTb OyTH TaKMX BUJIIB:

JTOJATKH, IO 3aTBEP/UKYIOTHCS PO3MOPSTINME JOKYMEHTaMH (TIOJI0XKESHHS,
THCTPYKIIii, MpaBUIa, MOPSIKH TOIIO);

JOAAaTKH, IO JOIIOBHIOIOTH Ta/ab0 TOSACHIOIOTH 3MICT OCHOBHOI'O
JOKYMCHTA,

JOJIATKH, 110 HAJICHIIAIOTHCSA 13 CYIPOBITHUM JIUCTOM.

VY TEeKCTI OCHOBHOTO JOKYMEHTa POOUTHCS Taka BiAMITKA MpPO HasBHICTH
JTOJIATKIB: «IIIO JOJAETHCSI», «3T1AHO 3 JOJATKOM», «(J10JaTOK 1)», «BiAMOBIAHO 10
nomatka 2» abo «(IuB. T10JaTOK 3)».

46. Jlomatku oQOpMITIOIOTBCSA, SK MPaBWIO, HAa CTaHAAPTHUX apKylIax
nanepy. Ha npyriii 1 HacTymHil CTOpiHKAax JoAaTka pOOUTHCA Taka BiIMITKa:
«IIponosxxenns nogatkay, «[IpomoBxkenns qomxarka 1».

Ha nmomatkax 10 TOJIOKEHB, MpaBWI, IHCTPYKIH TOMIO TPOCTABISETHCS
BIIMITKa y BEPXHHOMY MPABOMY KYyTi MEPIIOi CTOPIHKMA JOJATKa, sIKa BKIIIOYAE
HOMEp JOJaTKa, 3arojOoBOK HOPMAaTHBHO-TIPABOBOTO aKTa Ta TMOCWJIAHHS Ha
BIJIMOBIHY CTPYKTYPHY OJWHUINO. Y pa3i JOMOBHEHHS HOPMATHBHO-TIPABOBOTO
aKTa, SIKMM MUIISITae Jep>KaBHIM peecTparlii, HOBOIO CTPYKTYPHOIO OJMHHUIICIO 3
MOCWJIAHHSM Ha JI0JIaTOK 200 BUKIIOUEHHS 3 TEKCTY HOPMATUBHO-IIPABOBOTO aKTa
CTPYKTYPHOI OJIMHUIII, SKa MICTUTh MOCHJIAHHS Ha JOJATOK, HyMepallisa J0JaTKiB
Ta BIANOBIJHI TNOCWUJAHHA HA HHUX Yy TEKCTI HOPMATHBHO-IPABOBOIO akKTa
3MIHIOKOTHCS.



CTOpIHKM KOXKHOTO JI0J]aTKa MarOTh CBOIO HyMmepallito. Y KiHIIl MiJl TEKCTOM
J0/1aTKa MPOCTABISAETHCA PUCKA, IO CBIIYUTH PO MOT0 3aKIHYCHHS.

VY pa3i HasgBHOCTI KUIbKOX JOJIaTKIB HAa HHUX 3a3HAYAIOTHCS TMOPSIKOBI
HOMEpPH, HAIIPUKIIA]T:

nonatok 1, momatok 2. 3Hak «Ne» mepen UUPPOBUM TO3HAYCHHSIM HE
CTaBUTHCH.

VYci gonmatku 10 JOKYMEHTIB BI3YIOThCA MPALIBHUKOM, SIKUW CTBOPUB
JOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/LTY, B AKOMY HOTO CTBOPEHO.

JlonaTku HOPMAaTHBHO-NPABOBOTO XapakTepy (MOJOKEHHS, 1HCTPYKIIi,
npaBWia, MOPSAKKA TOIO), IIO 3aTBEPIKYIOTHCS PO3MOPAIUYUMHU JOKYMEHTAMH,
HiAMUCYIOTHCS KEPIBHUKAMU CTPYKTYPHUX MIJIPO3UTIB YCTAHOBH Ha JMILOBOMY
00111 OCTaHHBOTO apKyIlla J0AaTKa.

VY pasi koM JOAaTKW HAACUIAIOTHCS 13 CYNMPOBIIHUM JIUCTOM, BIMITKA PO
HAsSIBHICTb JOAATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA MEPE]T IMIIMUCOM.
SKII0 TOKYMEHT Ma€ J0JaTOK, MOBHE HAWMMEHYBaHHS SIKOTO HABOJIUTHCS B HOTO
TEKCTi, BIIMITKA MIPO HASBHICTH IIbOTO JI0JIaTKa O(POPMITIOETHCS 32 TaKOK (POPMOIO:

Jonatok: Ha 7 apK. y 2 IpuM.

SIKIO JTOKYMEHT Ma€ JO0JaTKH, IOBHE HaWMEHyBaHHS SKHUX Yy TCKCTI HE
HABOJUTBHCS, iX HEOOXITHO TMEPEeTiYUTH ITCIs TEKCTy 13 3a3HAYCHHSIM KILTbKOCT1
CTOPIHOK y KO)KHOMY JIOAATKY Ta KUIBKOCTI iX MPUMIPHHKIB, HAITPUKJIIA];

Honmatku: 1. JIoBinka rnmpo BUKOHAHHS TJIaHY PO3BAaHTAXKYBAJIBHUX POOIT 3a
I xBapran 2017 p. Ha 5 apk. B 1 mpum.
2. I'padix pemonTHux poOiT Ha I kBapTan 2010 p. Ha 3 apk. B 1
IPUM.

Skmo 10 JOKyMEHTa JO0MA€ThCS I1HIIMH JOKYMEHT, SIKMM Ma€ JOJaTKH,
BIIMITKY MTPO HASIBHICTH J0/1aTKa 0()OPMIISIFOTH 332 TaKOI (POPMOIO:

Homarok: muct YkpaepxkapxiBy Big 20 BepecHs 2018 p. Ne 595/04-12 1
JOAATOK J10 HBOTO, BChOro Ha 20 apk. B 1 mpum.

47. Y pa3i Koau JTOKYMEHT MICTHThH OUIBIIE JIECATH JOJATKIB, CKIaAa€ThCS
OMMUC 13 3a3HAYECHHSIM Y JOKYMEHTI TaKo1 BIIMITKU:

JlomaTok: 3riJHO 3 ONIMCOM Ha 3 apk.



SKio 0JaTOK HAACWIAETHCS HE 3a BCiMa 3a3HAYCHUMHU B JIOKYMEHTI
aJpecaMu, BIIMITKa PO HAsIBHICTh JOKYMEHTa 0(DOPMITIOETHCS 3a TaKOIO (popMoIo:

Jlomatok: Ha 5 apk. y 2 IpUM. Ha [epuly ajapecy.
IMignmuc

48. ITocanoBi 0cOOM MIAMUCYIOTh JOKYMEHTH B MEXKaX CBOiX MOBHOBAXKEHb,
BU3HAYCHUX aKTaM{ 3aKOHOJABCTBA, IHITMMH HOPMATHBHO-TIPABOBUMHU aKTaMU
BIJIMOBIJIHO /10 JIOBOJICTBA yCTaHOBU. [1opsa0K miANUCaHHS JOKYMEHTIB IHITUMHU
oco0aMu y pasl BIICYTHOCTI KEpIBHHMKAa YyCTaHOBM Ta IOCAJOBUX OCI0, SKI
YIIOBHOBAXKEHI 11X IMIJMUCYBaTH, BHU3HAYAETHCA HAKa30M (PO3MOPSIKCHHSIM)
KEpIBHHKA YCTAaHOBH.

49. Tlignuc ckiamaeTbcs 3 HalMEHYBaHHS IMOCaaU OCOOH, sKa MIAMUCYE
JIOKYMEHT (TMOBHOTO - y pa3i, KOJW JOKYMEHT HaJAPYKOBAaHWUN HE Ha OJaHKY,
CKOPOUYCHOI'0 - y pa3i, KOJU JIOKYMEHT HaJpyKOBaHUU Ha OJaHKY), OCOOHUCTOrO
MJANUCY, BIACHOTO IMEHI 1 IP13BUINA, HATTPUKIIA/;

MicBKHii TOI0Ba MMINUC Bnacue im’s ITPI3BUIIE
abo
['onoBa MMINUC Bnacue im’s ITPI3BUIIE

50. ¥V pa3i HajgcunaHHs TOKYMEHTa y manepoBii ¢opMi OJHOYACHO KIUTHKOM
yCTaHOBaM MIAMHCYETHCS TUIBKU OPUTIHAM, SIKUHA 3aJIUIIAETHCS Y CTPaBl YCTAHOBHU
- aBTOpa TaKoro JOKYMEHTa, a Ha MICII PO3CHIAIOTHCS 3acCBiIUeHl CITy»KO000
JIIJIOBOJICTBA MOr0O KOIMIII.

51. JIokyMeHTH MiIMUCYIOTHCS, K MPABUIIO, OJHIEIO TIOCAIOBOIO 0CO00T0, a
y pas3i, KoK 3a 3MICT JIOKYMEHTa HECYTh BIAMOBIIANBHICTh KiJIbka OCi0 (aKTw,
(diHAaHCOBI JOKYMEHTH TOIIO), - ABOMa abo Ouibiie mocagoBumu ocobamu. [lpu
IOMY TIAMUCH MOCAJAOBUX OCI0 PO3MIITYIOTHCA OJIMH il OJHUM BIATOBIAHO J10
mianopsakoBaHocTi oci6. Hampukian:

MichKuii roJIoBa TIJITHC Bnacue im’s ITPI3BUIIE
["onoBHUM Oyxrantep TIJITHC Bnacue im’s [TPI3BUIIE

52. YV pa3i mignucaHHs CIUTBHOTO JOKYMEHTa KiTbKOMa oco0amu, SKi
3aiiMalOTh OJHAKOBI MOCAaAM, iX MIAMNUCH PO3MILIYIOTHCS HAa OJIHOMY pIBHI 1

CKPIIUTIOIOTHCS IEYaTKAMU YCTaHOB, HAIIPUKIIAL:

OnecbKii MICBKUH TOJI0Ba [MogutbChKHUI MICBKHUN TOJIOBA



MIIINUC Bnacue im’s ITPI3BUIIE migmmc Bnacue im’s ITIPI3BUILE
BiIOUTOK repOOBOI MeYaTKU B1IOUTOK repOOBOT MeYaTKU

JIOKyMEHTH KOJIETIaJbHUX OpraHiB MNIANUCYIOTh T0JOBa KOJIET1aIbHOTO
OpraHy 1 cekpeTap, HalpuKIaI:

I'onoBa xomicii TIITHC Bnacue im’s ITPI3BUIIE
Cexpetap Komicii MIITNC Bnacue im’s [TIPI3BUILE

53. ¥V pasi BiICYyTHOCTI MTOCa0BOT 0COOU, HAMEHYBaHHSI TIOCaH, TIPI3BUIIIE,
BJIACHE IM’Sl SKOT 3a3HAYEHO HA MPOEKTI JOKYMEHTa, HOro MiAnucye ocoba, 110
BUKOHYE 1i 0O0OB’s3KM, abo 11 3acTymHMK. Y TakoMy pa3i 0OO0B’S3KOBO
3a3HavalOThCcs (hakTUYHA TMOCcaja, BiIacHe 1M’s 1 MPI3BUINE 0COOM, sKa Mijmucaia
JOKYMEHT, TPHU 1IbOMY BUIIPABJICHHS BHOCUTH PYKOIIMCHUM CIIOCOOOM 0co00a, sika
nimUcye AOKyMeHT. He MomycKaeThCs Mij Yac MiAMMCAHHS JOKYMEHTa CTaBUTH
NPUIMEHHUK «3a» 4d MPaBOOIYHY MOXUITY PUCKY Mepe]l HaMEHYBaHHIM TOCaIH.
VY pa3zi 3amilieHHs] KEpiBHUKA 32 HaKa3oM (PO3MOPSKEHHSAM) JI0 HaMEHYBaHHS
1I0CaIu TIOAAF0ThCS CUMBOJH «B. 0.».

54. ®dakcuMiIbHE BIATBOPEHHS IMIJMKUCY IMOCAI0BOi 0COOM Ha JOKYMEHTax
HE JIOITYCKA€ETHCA.

55. 'V pa3i ctBopeHHs binropoa-/{HICTpOBCHKOIO MICHKOIW  Pajolo,
BUKOHABUYMM KOMITETOM Ta BUKOHABUYMMHU OpraHaMU MICHKOI paiul JOKYMEHTa Y
nanepoBii (GopMi 3a HASBHOCTI JJIA IBOTO OOIPYHTOBAHMUX MIACTaB IS iX
MOJANbIIOr0  HAJCWJIAHHS  YCTaHOBaM,  BHKOHABIEM  CTBOPIOETHCS B
YCTAaHOBJICHOMY TOPSIKY €JIEKTPOHHA KOIIisl ITariepoBOr0 OPUTIHATY BiJIIMTOBIIHOTO
JIOKYMEHTa, SIKa OCTaHHIM HAJCHWJIAE€ThCA aapecartaM 3aco0aMH eJIeKTPOHHOTO
3B’ A3KY.

Bi3u Ta rpu¢ norogxeHHs 1 JOKYMEHTIB, [0 CTBOP IOIOTHCS
y naneposii ¢gopmi

56. TloromxeHHs MOKyMEHTa y pasi MmoTpeOu Moxe 3IIHCHIOBATHCS 5K Yy
binropon-/IHICTpOBCHKOI MICBKOI pajy, BUKOHABYOMY KOMITETI Ta BHUKOHABUMX
opraHax MICbKOi pamu (BHYTpimIHE), Tak 1 3a 1 MeXaMud IHIIAMH
3aiHTEPECOBAaHWMHU YCTAHOBAMHU (30BHIIITHE).

57. DBHyTpimiHE TIOTO/PKCHHS JOKYMEHTa O(DOPMITFOETHCS — MUIIXOM
MPOCTABISHHS Bi3W. Bi3za BKIIFOWae 0COOMCTHHA MiANHMC, BIACHE IM’S 1 MPI3BHIIE
oco0u, sika BI3y€e TOKYMEHT, JaTy Bi3yBaHHS 13 3a3HAUYECHHSIM Y pa3l moTpedu
HaliMEHYBaHHS MMOCAJIN 111€1 0COOU.



58. Bi3a mnpocTaBisieThCs Ha JUIBOBOMY ab0 B pasi, KOJIM MicUsg Ha
JUIOBOMY ©OOIll OCTAaHHBOT'O apKylla HEJOCTaTHhO, Ha 3BOPOTHOMY OOIIi
OCTaHHBOI'O apKylla MPOEKTY JOKYMEHTa. Bi3M MpoCTaBisAIOTHCS Ha MarepoBUX
NPUMIPHUKAX JOKYMEHTIB, IO CTBOPIOIOTBCA Yy pa3l HAsABHOCTI MIACTaB, SKI
BU3HAIOTHCS OOIPYHTOBAHUMHU JUIsl CTBOPEHHS YCTAHOBOIO JOKYMEHTIB Yy
naneposiil popMi, Ta 3aTUIIAIOTHECA B YCTAHOBI.

59. 3ayBakeHHs 1 MPOIO3HUIIT 10 MPOEKTY JOKYMEHTa BHMKJIAJalOThCS Ha
3BOPOTHIM CTOPOH1 apKylia, Ipo M0 Ha MPOEKTI pOOUTHCS BIMOBIAHA BIIMITKA:

HauanpHuk 3araqbHOTO BIAALTY
JlaTa TINAC Bnacue im’s ITPI3BUIE
3ayBa)kKeHHS 1 MPOTMO3HUIIIT JOIAIOTHCA.

60. [Topsiiok Bi3yBaHHS BU3HAYA€ThCsl PermamMeHToM.

61. 3a 3MicT JTOKyMEHTa, KWW BI3YE€ThCS KITbKOMa 0CO0aMH, Taki ocoOu
BIJIOBIAaIOTh 3T1THO 3 KOMIIETEHI[ICIO.

62. 30BHIIIHE TOTOKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy MaIrepoBiit
dopMi, ohopmIIIETHCS TIUIAXOM MPOCTABICHHS Ha HUX Tpuda MOromKeHHS, KU
BKirogae B cebe cinoBo «IIOT'OJIPKEHO», wnaliMeHyBaHHS Tocaaud ocobu Ta
YCTAaHOBH, 3 SAKOIO TOTOJKYETHCA TMPOEKT JTOKyMEHTa, OCOOMCTHUH MIAMHKC
0CcaJ0BO1 0CO0H, CKPITUICHUH repOOBOIO MTeUaTKO, BIACHE 1M’ s, TIPI3BHIIE 1 JaTy
a00 Ha3By JIOKyMEHTA, IO MIATBEPKYE MOTOIKEHHS, oro naty i Homep (1HAeKc),
HATIPUKIIA:

ITOI'OXKEHO

Kepyrounii cnpaBamu

ITINUC Bnacue im’s ITPI3BUIIE
Jlara

I[NHOT'O I’ KEHO

[IpoToko:n 3aciganHs

[lenTpasibHOT eKCTIEPTHO-TIEPEBIPHOT
KoMicii YkpaepkapxiBy

Jlata No

63. I'pud moOromKeHHS CTaBUTHCS HIDKYE MIANMUACY HA OCTAHHIM CTOPIHII
MPOEKTY JOKYMEHTA.

64. Y pasi KoJid 3MICT JOKYMEHTa CTOCYEThCSI OUIbllle HIK TPhOX YCTAHOB,
CKJIAJIa€ThCSl apKyll MOTOJKEHHS, MpOo 1[0 POOUTHCS BIAMITKA Y JOKYMEHTI Ha
Miciii rpuda noroaKeHHs, HalpUKIaaI:



ApPKYII ITOTOJIKEHHS T0JA€THCA.

65. ApKyll MOroJkeHHs: 0pOPMITIOETHCS Ha JIMIIBOBOMY Ta y pa3l motpedu
3BOPOTHOMY 00111 OJTHOTO apKyIila 3a TaKo (GOpPMOIO:

APKYUI TTOI'OXKEHHA

HasBa npoexrty nokymeHTta

HaiimenyBaHHs mocaau MIITNC Bnacue im’s [TIPI3BUILIE
JlaTa

66. 30BHILIHE TOTO/KEHHS Yy pa3l MOoTpeOu, BU3HAYEHOT 3aKOHOAABCTBOM,
3MIACHIOETHCS B TaKid MOCTIZOBHOCTI: YCTAHOBHM OJIHAKOBOI'O PIBHS Ta 1HIII
YCTaHOBM; T'pPOMAJICbKI Oprasizailii; opraiHu, sKi 3J1IICHIOIOTh JepXKaBHUU
KOHTPOJIb B TIEBHIN c(pepi; yCTAHOBU BUIIOTO PIBHS.

CTtpok MDK JaTO 30BHINIHBOTO TOTO/)KEHHS MPOEKTY HOPMAaTHUBHO-
NPABOBOTO aKTa, SIKUM MAJSATae AepKaBHIA peecTpallii, 1 1aTOI0 NPUHHATTS TaKOrO
aKTa He MOBUHEH NepeBuIryBatu 60 IHIB.

BigOuToK meyaTrku

67. Ha mokymeHTax, 110 3aCBiIUYIOTh IIpaBa rPOMasH 1 IOPUIUIHUX OCi0,
Ha SKUX (GIKCyeThCsl (HAKT BUTPAYaHHS KOIITIB 1 MPOBEICHHS OIepaiii 3
MaTepiaJbHUMHM  IIHHOCTSAMHU, TWIANUC T0CaaoBOoi  (BIAMOBiZAIbHOI) 0coOH
CKPITUTFOETHCS TepPOOBOIO TICYATKOIO YCTAHOBH.

[Tepenik 1HIIUX JOKYMEHTIB, MUIMHCH Ha SKUX HEOOXITHO CKPIILIIOBATH
repOOBOI0 IMEYATKOIO, BHU3HAYAETHCA YCTAHOBOKO HA IMJICTaBl HOPMATHUBHO-
IPaBOBUX aKTIB Ta MPUMIPHOTO TEpeaiKy MAOKYMEHTIB, WIANHACH Ha SKHUX
CKPIILTIOIOTHCS TepOOBOIO MeYaTKOoo (1oaaTok 9).

68. BinOuTok mevaTku, Ha SKiil 3a3HAY€HO HaMEHYBaHHS YCTaHOBHU a0o i
CTPYKTYpHOTO TiApo3airy (6e3 300pakeHHs repda) y paszi moTpeOu CTaBUTHCS Ha
KOIISAX JOKYMEHTIB Ta Ha PO3MHOXEHUX MPUMIPHUKAX POMOPSTINX JOKYMEHTIB.

BinOuTOK IeYaTKH CTAaBUTHLCS TaKUM YMHOM, 100 BIH OXOIUIIOBAaB OCTaHHI
KUTbKa JIiTep HaWMEHYBaHHS ITOCaad OcCoOM, sKa IMianucala JOKYMEHT, aje He
MIAIMHAC 1MOcanoBoi ocobm, abo HAa OKpPEeMO BHIUICHOMY JUIS I[HOTO MicHi 3
BIAMITKOIO «MII».

69. PosnopspkeHHsM (Haka3oM) KEpiBHUKAa YCTAHOBH BH3HAYAETHCS
MOPSIIOK BUKOPUCTAHHS, Micle 30epiraHHs repOoBoi MeyaTKH 1 mocajgoBa oco0a,
BiAMOBIZaibHA 3a 11 30epiraHHs, a TaKOX TMepelik ocid, MIANMUCH SKUX
CKPIILTIOIOTHCS TEpOOBOIO MEYATKOIO.



BigMiTka npo 3acBiq4eHHs ManepoBUX KOMiil JOKYMEHTIB

70. binropon-/IHiICTpOBCbKa MiChbKa paja, BUKOHABYMM KOMITET Ta
BUKOHABYl OpraHM MICBKOI paJd MOXYThb 3acBIAUYyBaTH KOMIi JIMIIE THUX
JOKYMEHTIB, IO CTBOPIOIOTHCSI B HUX a00 TUX, JOKYMEHTIB, SKI BIIMOBIIHO /0
MOJIOKEHB PO 11 OpraHu 31HCHIOIOTh 30€piraHHs iX OpUriHaIB.

VY pasi miAroToBKM AOKYMEHTIB JJisi HaJaHHS OopraHaM CyJIOBOi BJaau TMif
yac BHPILMIEHHS MUTaHb WIOJ0 MNPUUHATTA TPOMAJsiH Ha poOOTy, HABYAHHS,
3aCBIAYEHHA iX TPYAOBHUX, >KUTJIOBUX Ta IHIIMX NpPaB Yy B3a€EMOBIJHOCHMHAX 3
YCTaHOBOIO, a TAKOX MiJ1 yac (hopMyBaHHS 0COOOBUX CIPAB MPAIIBHUKIB YCTAaHOBA
MOKE€ BUTOTOBJISITU KOMIl JIOKYMEHTIB, BUJAHUX IHIIMMHU YCTaHOBaMHU (KOIIii
JUTIJIOMIB, CBIIOLTB TIPO OJIEpP>KaHHS OCBITH TOIIIO).

Binmitka «Komisi» mpocTaBise€TbCcs Y BEPXHBOMY MPABOMY KYTKY IMEpIIOi
CTOPIHKH MarepoBOro JOKYMEHTA.

71. Hanic npo 3acBiiueHHS ManepoBoi KOMii JOKyMEHTa Yy nanepoBiit popmi
CKJIAQJAE€ThCS 13 CITIB «3TiAHO 3 OPUTIHATIOM», HAMMEHYBAHHS TI0CaIHd, OCOOUCTOTO
mignucy ocoOM, sika 3acBiIUye KON, BJIACHOTO IMEHI Ta TPI3BHINA, JaTH
3aCBITUEHHs KOITi Ta MPOCTABISETHCS HUXKYE PEKBIZUTY HOKyMeHTa «Ilimmucy,
HaIIPUKIIA]T:

3riJIHO 3 OpPHUTIHAIOM

[IpoBigHuii criemiamxicTt IMINAC Bnacue im’s ITPI3BUIIE
BIJIIUTY OpraHizalii Ji10BOJACTBA

Jlara

72. Hamuc mpo 3acBiUeHHS MarnepoBOi KOIii CKPITUIFOETHCS TMEYaTKOIO 13
3a3HAYCHHSIM Ha Hill HallMEeHyBaHHS BIIMOBIMHOT ycTaHOBU (0€3 300paskeHHS
rep0a) abo MeYaTKow CTPYKTYPHOTO MiPO3ALTYy (CIIyKOH IiTOBOJCTBA, CIY>KOU
KaJIpiB, OyXranTepii TOI0) YCTAaHOBH.

73. Ha xomisix JOKYMEHTIB y MamepoBiii (popMi, MOAO0 SKUX 3MIHCHIOETHCS
BHIMKa, 3a3HAYa€ThCd HAWMEHYBAaHHS TOCAJM OCOOM, sSKa 3acBiMumiia KOIifo, ii
O0COOMCTHH ITMKC, J1aTa 3aCBIMYCHHS Ta BIIOWTOK MEYAaTKU CIY>KOM JTIITOBOJICTBA,
HaIPUKIIA]I:

3riIHO 3 OpPUTIHATIOM

[IpoBigHuU# cemiamicT BTy TIITHAC Bnacue im’s [TPI3BUIIE
BIZOUTOK  IE€YaTKU CIyX0H
JIJIOBOJICTBA

Jlara



74. Ha komisix BHUXIIHMX JOKYMEHTIB, IO 3aJIMIIAIOTECA Yy CIpaBax
YCTaHOBM, TMOBHHHI OYTH BI3M MOCaTOBUX OCI0, 3 SKUMU BOHHU IOT'OJIKEHI,
BIJITOBIJHO 10 BUMOT [HCTpYKIIIi.

75. Komist nokymMeHTa IMOBUHHA BIJTIOBIIATH OpUTIHATY.
BigMIiTKH PO CTBOPEHHSI, BUKOHAHHS IOKYMEHTA

76. BnachHe iM’sl Ta Npi3BUILE MPAL[IBHUKA, IKU CTBOPUB JOKYMEHT, 1 HOMEP
fioro ciy>k60Boro teiaedoHy 3a3HaA4arOThCA B HXKHBOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKH MarnepoBOro JOKYMEHTA, HallpUKJIA/:

Onena Ilerpenko 256 23 29

77. icns 3aBepiieHHs: pOOOTH 3 JOKYMEHTOM MPOCTABISIETHCS BIAMITKA PO
fioro BUKOHaHHS. BigMmiTka Tpo BHKOHAHHS JOKYMEHTA CBIIYUTH IMPO TE, IO
pobOTYy HajJ JOKYMEHTOM 3aBEpIIEHO 1 HOro MOXHa JOJYYUTH JI0 CIIPaBH.
BinmiTka Mmoxke MictuTH cioBa «Jlo cipaBu», HOMEp CIpaBH, MOCUJIAHHS HA JaTy 1
peecTpaliiHuii  1HJAEKC JOKyMEHTa, SKHM 3acBiiuye Moro BUKOHAHHS,
HalilMeHyBaHHS MOCAAM, MANKUC 1 AaTy. SIKIO0 TOKYMEHT He MoTpedye MUCHEMOBOT
BIJIMOB1/I1, 3a3HAYAIOThCS KOPOTKI BIJOMOCTI TIpo BUKOHaHHA. [limmuc 1 gaty
BIIMITKA TIPOCTABJISIE TIPAIlIBHUK, SKUA CTBOPUB JIOKYMEHT, a00 KepiBHUK
CTPYKTYPHOT'O MiApPO3AUTY. 3a3HA4€HWI PEKBI3UT MPOCTABISAETHCA B PYKU Yy
JIBOMY KYTKY HM>KHBOTO TOJISI IEPIIOT CTOPIHKU, HAITPUKIIA:

Ho crpasu Ne 03-10 o cnpaBu Ne 05-19
Abo
Jlucr-Bigmosias Big 20.05.2011 [TuTtaHHs BUPIIIEHO MO3UTUBHO ITiJT Yac
Ne 03-10/01/802 Tene(pOHHOI PO3MOBHU

04.03.2011
nocaga mignuc Biacue im’s IIPIBBUILE nocana mignuc Bnache im’s ITPI3BUIIE
21.05.2011 05.03.2011

78. BimmiTka Tpo HAAXOMKEHHS MANepoBOrO0 JAOKYMEHTa /IO YCTAaHOBHU
MPOCTABISETHCA Bl PYKH abo 3a JOMNOMOrOK IITaMIla, aBTOMAaTUYHOTO
HyMepaTopa Ha JMIBOBOMY TIOJIi y TPaBOMY KYTKY HWXHBOTO TIOJIS IEPIIOTO
apKylia opuriHany JokyMeHTa. EnemMeHTamMu 3a3Ha4€HOro peKBI3UTY € CKOPOUEHE
HaliMEHYBaHHS YCTaHOBM - OJIEp’KyBaua JIOKYMEHTa, PEECTpallliHUN 1HAEKC, JaTa
(y pa3i moTpeOu roarMHa 1 XBUJIMHHN) HAIXOKEHHS JOKYMEHTA.



SIKII0 KOpPECMOHJEHIIISI HE PO3KPUBAETHCSA BIAMOBIIHO 10 MyHKTY 148 miel
[HCTpYKITi, BIAMITKA IPO HAJIXOMKEHHS JJOKYMEHTA MPOCTABIISIETHCSL HA KOHBEPTAX
(ynakyBaHHSIX).

79. YV pa3di HagXomKEeHHS 30pOIIypOBaHMX JOKYMEHTIB pa3oM 13
CYNPOBIIHUM JIMCTOM BiJIMITKA CTABUTHCS HA CYNPOBIIHOMY JIUCTI.

CxiaieHHs 1eIKMX BUIB JOKYMEHTIB
PosnopskenHs (Hakasu)

80. Posmopsypkenns (Haka3W) BHUIAIOTHCSA SK PIIICHHS OpraHi3amiiHo-
PO3MOPSIIOr0 Y HOPMATHUBHO-TIPABOBOT'O XapaKTepy. 3a 3MICTOM YIPaBIIHCHKOI
nii po3mopsi/KEHHsT (HaKa3W) BUJAIOTBCS 3 OCHOBHOI [ISUIBHOCTI YCTaHOBH,
aJMIHICTPATUBHO-TOCIIOAAPCHKUX a00 KaJIpOBUX MTUTAHb.

81. IlpoekTn po3mopsypkeHb (HaKa3iB) 3 OCHOBHOI  JIISUTBHOCTI,
aJMIHICTPATUBHO-TOCTIOJAPCHKUX MUTAHb TOTYIOTHCS 1 OJIAIOThCSI CTPYKTYPHUMHU
IiAPO31IaMu 33 JOPYUYCHHSIM KE€piBHUKA YCTAHOBH YH 32 BJIACHOIO 1HIL1aTUBOIO.

[IpoekTn po3mopsKeHb (Haka3iB) 3 KaJpoBUX MUTaHb (OCOOOBOTO CKIIAMY)
(Ipo MpUMHATTS Ha PoOOTY, 3BUIBHEHHS, HaJaHHS BIAIYCTKH, BIIPSIKEHHS TOIIO)
roTye KajapoBa ClIy)k0a Ha MJACTaBl PO3MOPSKEHb (IOpydYeHb) KepiBHHKA
YCTaHOBHU OpTaHi3aIlifHO-pO3MOPSAU0r0 Y HOPMATHUBHO-TIPABOBOTO XapaKTepy,
JIOTIOBITHUX ~ 3allUCOK KEPIBHUKIB CTPYKTYPHUX TMIAPO3ALTIB, KOHKYPCHHUX
JOKYMEHTIB (IIPOTOKOJIIB Ta pIillleHh AaTeCTalliifHOI YW 1HIIOI KOMICii), 3asB
IPaIiBHUKIB, TPYJIOBUX JIOTOBOPIB Ta IHIINX JOKYMEHTIB.

82. Ilpoexktn po3mopsypkeHb (Haka3iB) 3  OCHOBHOI  JISJIBHOCTI,
aMIHICTPAaTUBHO-TOCIIOAAPCHKUX MUTaHb y pa3l iX MIATOTOBKHU y HanepoBiid Gpopmi
Ta JOJATKA JO HHUX BI3YIOThCS TIPAIIBHUKOM, SIKMH CTBOPUB JOKYMEHT,
KEpIBHUKOM CTPYKTYPHOTO ITiAPO3JITy, B SKOMY HOTO CTBOPEHO, TOCAJIOBHMH
oco0amM, sIKi BH3HA4Y€HI y TIPOCKTI JOKyMEHTa SK BHUKOHABIl 3aBJaHb, IO
MICTSITbCS B HbOMY, KEPIBHUKOM CIIYXKOH IIIOBOACTBA, PEIAKTOPOM, KEPIBHUKOM
a00 T1ocagoBOI0 0CO00K CTPYKTYPHOTO MiAPO3aUTY 3 TNUTaHb 3amoOiraHHs Ta
BUSIBJICHHS KOPYIIIii, IHIIMMHU MOCAJOBUMH 0CO0AMHU, SIKUX CTOCY€EThCSI JOKYMEHT.

[TpoexTn po3mopsmkeHb (Haka3iB) 3 KaJpoOBUX MUTaHb (0COOOBOTO CKIIATY)
BI3YIOThCSl TPAIliBHUKOM KaJpOBO1 CIIYKOW, SIKHW CTBOPHB JOKYMEHT, Ta HOTO
KepIBHUKOM, a TaKOX 3aJICKHO BIJ BHIIB HakKa3iB ITOCATOBUMH OCOOaMu
CTPYKTYpPHOTO TIAPO3ALTy 3 MHUTaHb 3amo0iraHHs Ta BUSIBICHHA KOPYIIIIi,
OyXrajiTepchKoi CHIyKOM, IHIIMMHU TOCAAOBUMHU O0OCO0aMHU, SIKUX CTOCYEThCA
JIOKYMEHT.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n407

VY pa3i He0OX1MIHOCTI MPOBEJICHHS OLIIHKUA 3MICTY Ta JOULUILHOCTI BUJIAHHS
pO3MOpPSKEHHsT  (HaKazy) 3IMCHIOETHCS 30BHIIIHE TMOTOMKECHHS IMPOEKTY
JIOKYMEHTA 3 THIIMMU 3all1KaBICHUMH YCTaHOBAMH.

83. YIOBHOBa)XXEHOIO 0CO00I0 IOPUAMYHOI CIIY>KOU 00OB’SI3KOBO BI3YIOTHCS
MIPOEKTH HaKa3iB HOPMATHUBHO-TIPABOBOTO XapaKTepy, a TAKOK HaKa3u 3 KaJ[POBHX
MUTaHb (0COOOBOTO CKIIANY).

84. Slkmo B mpoIrieci MOTOMKEHHS JO MPOSKTY PO3MOpsDKEeHHS (Haka3y)
BHOCSITBCSI 3MIHH, BiH NIJJIAra€ NOBTOPHOMY MOTO/KEHHIO (B13yBaHHIO).

85. PosmopspkenHs: (Haka3W) MIIMUCYIOTHCS KEPIBHUKOM YCTaHOBH 3
NUTaHb, 110 HAJIEXKATh JO MOro KOMMETEeHIi. Y pa3i BIACYTHOCTI BiJIMOBIIHOTO
KEpIBHUKA PO3MOPSKCHHsT (HaKa3W) MiJMUCYIOThCS IOCAJIOBOK 0CO00M0, sKa
BUKOHYE HOro 000B’SI3KH.

86. PosmopskeHHst (Hakasw, pIlMICHHS), SIKI € HOPMATHBHO-TIPABOBUMHU
aKTaMy, HaOUParOTh YUHHOCTI 3 JHS iX oQilIHHOTO ONMyOI1KYBaHHS, SIKIIO 1HILIE HE
BCTAHOBJICHO TAaKUMH PO3MOPSDKEHHSAME (Haka3amu, pIlICHHIMHM), e He PaHiIIe
THS 1X 0IIHOTO OMyOIiKyBaHHS.

87. Posnopsmkenns (Haka3) o(OPMIIIOETHCS Ha OJIAHKY PO3MOPSIKCHHS
(Haka3y). 3MICT pO3MOpSKEHHS (Haka3y) KOPOTKO BHKJIAJA€ThCS B 3arojiOBKY,
SKUH TOYMHAEThCS 3 mnpuiiMeHHHMKa «IIpo...» 1 CKiIamaeTbes 3a JOIMOMOTOIO
BijiecniBHoro iMeHHuka («[Ipo 3atBepmkenHs...», «IIpo BBeaeHHs...», «lIpo
CTBOPCHHSL...») a00 iMmenHuKa («IIpo miacymku...», «IIpo 3axomu...»).

88. Tekct posnopskeHHs (HakKa3dy) 3 TIHTaHb OCHOBHOI JISUTBHOCTI
YCTaHOBH Ta aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTAHD CKIIAAETHCS 3 TpeaMOyu i
pO3MOPSIAUO] YACTUHU.

89. YV mpeamOyni 3a3HayaloThesl IMicTaBa, OOTpyHTYBaHHS abo MmeTa
BUJIaHHS Haka3y. 3a3HaueHa YacTHHA MOYHHAETHCA 13 cliB «Ha BukoHaHHS», «3
METOIO» TOINO. SIKIIO MOKyMEHT BHIA€THCS HA MIJICTaBl IHIIOTO PO3MOPSIIOTO
JIOKYMEHTa, Yy KOHCTAaTyro4ii 4acTuHi (mpeamOyii) 3a3HavaeThcs MOCHIAHHSA Ha
BiIMOBITHUI JJOKYMEHT.

Posznopsiiua yacTiHA MOYMHAETHCS 13 CIIOBA KHAKA3YIO», & PO3MOPSIKEHHS
— «3000B’SI3y10», SIKE NPYKYETHCS XKUPHUM IIPUDTOM, MICHST SKOTO CTaBUTHCS
JIBOKpAIKa.

90. Po3nopsiiua yacTWHA MOJUIAETHCS HA MYHKTH 1 MIAMYHKTH, SKI
HYMEPYIOTbCs apabCcbKuMu IudpamMu. Y KO)KHOMY ITYHKTI TOBUHH1 OyTH 3a3Ha4€HI1
opraHizaliiHo-po3nopsaya Ais (3aTBepIKeHHS a00 BBEACHHS B [0 IHCTPYKIII],



MOJIOKEHHSI TOIIO) a00 KOHKPETHE 3aBAaHHS (JOPYYEHHs) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MIIPO3A1IH - HOTO BUKOHABII, HAPUKIIA:

JiernapTaMeHTy 3a0e3MeueHHs TOKYMEHTOOOIry;

KEpIBHUKAM CTPYKTYPHUX IiIPO3ALIIB;

rojloBaM palOHHUX JIepKaBHUX aJMIHICTpaLliil.

91. HexoHkpeTHl («IPUCKOPUTH»,  KIOJIMIIUTU»,  «AKTUBI3yBaTH»,
«3BEpPHYTH yBary» TOIL0) Ta HEKOHTPOJIbHI («IOBECTH J0 BiIOMa», «O3HAHOMUTH»
TOILI0) IOPYYEHHS B HaKa3axX HE 3aCTOCOBYIOTHCS.

92. Ilicnsa HaOpaHHS YMHHOCTI PO3MOPSKEHHAM (HaKa30M) BHECCHHS 3MiH
70 HBOTO, BU3HAHHSA HOr0 TaKUM, IO BTPATUB YMHHICTh, YA HOTO CKACyBaHHS

3}1iﬁCHIO€TLC$I JIMIC IIJIAXOM BUIAAHHS HOBOT'O PO3IOPAIKCHHA (HaKaBY).

93. PosnopsikeHHst (Haka3), SKUM BHOCSTBCSA 3MIiHH, O(DOPMIIOETHCS 3
ypaxyBaHHSIM TaKMX BUMOT:

1) 3aronoBok Haka3y mouyuHaeThesi 13 ciiB «[Ipo BHeceHHs 3MIH [0
po3nops/KeHHsT (Hakaszy)...» 13 3a3HAueHHsSM JaTh, HOMEpa, Ha3BH BUIY
PO3MOPSATIOTO TIOKYMEHTA, 10 SIKOTO BHOCATHCS 3MIHU;

2) po3nopsiiya YacTUHA PO3MOPSKEHHS (HaKa3y) MOYMHAETHCS 3 MYHKTY:

«1. BHectu 10 po3nopspKeHHs (HaKasy) ... Taki 3MiHU:» Y pa3i BUKIIAICHHS
3MiH y TEKCT1 HaKa3y (PO3MOPSIHKCHHS);

«1. BHecTn m0 po3nopsipkeHHs (Haka3y) ... 3MiHH, IO JOJAOThCI.» Y pasi
BHUKJIQJICHHS 3MIH Y BUTJISA1 OKPEMOTO JJOKYMECHTA,

3) bopmymIOOTECS 3MIHU Y BUTJISIII MTYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapakTepy, HaAMpUKIa;:

«1. ITyHKT 2 BUKJTACTH B TaKid PeMaKIIii:...»;
«2. ITyHKT 3 BUKITFOUUTHY;
«1) ab3arm aApyruii MyHKTY 4 TOTOBHUTH CIIOBAMH...»;

«2) y TIANYyHKTI 2 MYHKTY 7 CIIOBa «y pasi MOTpeOW» 3aMiHUTH CIIOBOM
«BUMAra€eTbCsi»;



4) 3MIHM BHOCSITBCS J10 OCHOBHOT'O HOPMATHBHO-IPABOBOTO aKTa, a HE JO
aKTa Mpo BHECEHHS 3MIH JI0 HHOTO.

94. V pasi BUgaHHA pO3NOPS/DKEHHS (HAKa3y) MpO BU3HAHHS TAKHM, IO
BTPaTUB YHMHHICTh, 200 CKacyBaHHS IHIIOTO HaKa3y, y pPO3MOPSAIYIA YacTHHI
3a3HAYA€TbCS MYHKT, KWW MOBUHEH MOYMHATHCS 13 cliB «Bu3HaTH Takum, 110
BTPaTUB YMHHICTH,...» 800 «CKacyBaTH ...» BIANOBIIHO.

He nignsraioTh BU3HAHHIO TaKUMH, 110 BTPATHJIM YUHHICTb, CTPYKTYpHI
OJIMHULII ~ HOPMATHUBHO-NIPABOBOTO  aKTa,  3aTBEP/KEHOTO  PO3MOPSIAYUM
JOKYMEHTOM, Ta J0JATKIB JI0 HbOTO.

He Bu3Ha10THCS TakKMMU, IO BTPATHIIM YUHHICTh, HOPMATUBHO-TIPABOB1 aKTU
3 OOMEXEHHM CTPOKOM Jii, CTpOK Jii SKMX MHUHYB. Bu3HaHHS HOpPMaTHBHO-
PaBOBOTO aKTa TaKWUM, IO BTPATUB UYMHHICTH, HE TMOHOBIIIOE JiI0 aKTIB, SKi
BU3HAHI HUM TaKWMH, IO BTPATWIU YHHHICTH. J[iI OKpEeMHUX CTPYKTYpPHHUX
OJIMHUITb HOPMATUBHO-TIPABOBOTO AaKTa, BUKIIYEHUX HOPMATHBHO-TIPABOBUM
aKTOM, SIKMI Ma€e OOMEXEHUN CTPOK JIi1, BIIHOBIIOETHCS TICIS 3aKIHUYEHHS CTPOKY
Horo mii.

95. KoHTpoiap 3a BUKOHAHHSM 3aBJaHb (JOPYYEHb), 3a3HAYCHUX Y
posnopsypkeHHi  (Hakasi), IOKIAZa€TbCs Ha IOCaJ0BY 0COOYy BiAMOBIAHO 0
po3MopsHKEHHS (HaKa3zy).

96. Jlnst o3HAWOMJICHHS 3 PO3MOPS/DKEHHSM (Haka3oM) yKiaaad ToTye Ta
MOJIa€ Ha PEECTPAII0 Pa3oM 3 MIAMHCAHUM PO3MOPSIINM JOKYMEHTOM Iepesik
YCTaHOB, CTPYKTYPHHX MIAPO3ALTIB, TOCaaoBUX (CIykO00BHX) 0cib, AKUX Tpeda
O3HAWOMUTH 13 IIIM IOKYMECHTOM.

97. Posmopsymkenns (Hakasuw) 3 KaJpOBHX INHTaHb (0COOOBOIO CKJamy)
o(hOpMITIOFOTBCS Y BUIIISATI IHAMBIAYaTbHUX 1 3BEICHUX PO3MOPSKEHD (HaKa3iB).
B inguBigyatbHEX pO3MOPSDKEHHAX (Haka3ax) MICTHThCS 1H(OpMAIIist PO OHOTO
mparliBHUKa (CMIBpOOITHUKA), Y 3BEICHUX - PO KUTBKOX HE3aJEeKHO BiJl TOTO, SIKi
VIOPABIIHCHKI PINIEHHS MO0 HHUX NpUAMAOTbes (IPUIHATTS HAa PoOOTY,
MpU3HAYEHHS Ha TMOocany, MepeBe/ieHHs Ha 1Hmy mocamny (poOoTy), 3BUIbHEHHS
TOIIIO).

98. 3MICT IHAMBIIYaJIBHOTO PO3MOpPSDKEHHs (Haka3zy) 3 KaJApOBUX IMUTaHb
(ocoboBOTO CKIamy) CTHUCIO BUKIATAETHCS B 3aroJIOBKY, SIKUA TOYMHAETHCS 3
npuiiMeHHNKa «IIpo» 1 CKIamaeThcs 3a JOMOMOTOI BiITIECTIBHOTO 1MEHHHKA,
Hanpuknan: «lIpo mnpusnauenns...», «lIpo npuitHATTA...». VY  3BEACHUX
pO3MOpsDKEHHAX (HaKa3ax) MOXE 3aCTOCOBYBATHCS Y3araJlbHGHUW 3arojioBOK,
Hanpukian: «IIpo kagposi nutanHs», «IIpo ocoOoBuii ckmam».



99. ¥V TekcTi po3mnopspkeHb (Hakas3iB) 3 KaJpOBHX MHTaHb (0COOOBOTO
CKJIaJy), sIK MPaBWJIO, KOHCTATyO4a YacThHa (mpeaMOylia) He 3a3HAYa€ThCs, KPIM
BUIAJKIB TMpPU3HAYEHHs Ha T1ocaay abo 3BUIBHEHHS 3 IMOCaAu KEpIBHUX
MpaliBHUKIB OPraHOM BULIOrO piBHS a00 3a IHIIOIO MPOLENYypOr0. Y TakoMy pasl B
KOHCTaTyl4iil 4yacTuHi (mpeamOysl) HABOAUTHCS MOCWIAHHS Ha BIAMOBIIHUI
HOPMATHUBHO-TIPABOBUM aKT OpPraHy BHUIIOTO PiBHA y Takiil MOCHIIIOBHOCTI: BUA
aKTa, yCcTaHOBa - aBTOp, JjaTa, HOMEp, IOBHA Ha3Ba.

100. Po3smopsigua yacTHHA PO3MOPSKCHHS (HaKa3y) 3 KaJApOBUX IMUTaHb
(ocoboBOroO CKJaay) MOYMHAETHCS, SK MPAaBUIO, 3 Al€cioBa y (Gopmi 1HOIHITUBY
«HPHPTHﬂTH», «[TPU3HAUYUTHN» «I[IEPEBECTWN», «3BIJIBHUTW»,
«BIAPAANUTU», «HAIATHU», «OI'OJIOCUTHU» Tomo. Jlami 3a3HA4YaIOThCS
BEJIUKUMU JIITEpaMHM TIPI3BUINE Tpal[iBHUKA, HA SKOTO TMOIIUPIOETHCS Jis
posnopspkeHHs (Haka3y), 1 MAJIMMU - HOTO BJacHE iM’s Ta TEKCT HaKaszy.

Y KOXHOMY TYyHKTI po3mnops/pkeHHs (Hakasy) 3 KaJpOBUX IHUTaHb
3a3HAYA€THCA MMiJICTaBa JJIsl HOTO BUIAHHS.

[Tix yac o3HAWOMIICHHS 3 PO3NOPSKCHHAM (HaKa30M) 3ralaHUMHU Y HbOMY
ocobaMu Ha TMEpHIOMY NPHUMIPHUKY Haka3dy 4YM Ha CHEellalbHOMY OJaHKy
IPOCTABIISAIOTHCS MIMUCH 13 3a3HAYCHHSM J1aTH O3HAMOMIICHHS.

VY posnopsypkeHHi (Hakasi) Ipo MpU3HAYCHHS a00 3BUILHCHHS IPAaIliBHUKA
3a3HAYa€ThCS MOBHA JaTa (YHUCI0, MIcsIb, PiK) (PaKTHUYHOTO BUXOJY MpalliBHHKA
Ha poOOTY (MPUMUHEHHS TPYAOBHUX BiTHOCHH), PO3MIPH HOTO MOCATOBOTO OKJIATy
BIJIMOBITHO JIO IITATHOTO PO3MHUCY, HaA0ABOK Ta JOIUIAT.

101. VYV 3BemeHuX pO3MNOpsUKEHHAX (Haka3ax) 3 KaIpoOBUX IMHUTAaHb
(0ocoboBOTO CKIJIQay) A0 PO3MOPSAIYOI YACTHMHH BKIIOYAETHCA 1HGOpPMAIlisi, M0
PO3MIIIIYETbCSI Yy TakKid TIOCHITOBHOCTI: TPUUHATTA Ha podoty (ciayxo0y),
nepeBeicHHs, 3BUTbHEHHS. [Ipu 1IbOMYy 70 OIHOTO 3BEIEHOTO HaKa3y HE MOXKE
BKJIFOYATHCA 1H(OpMaIlig, sfKa 3TiIHO 13 3aKOHOJABCTBOM MAa€ Pi3HI CTPOKH
30epiraHHs.

VY 3BeAcHUX pO3MOPSIKCHHSAX (HaKa3ax) MpI3BHINA OCI0 Yy MeKax MyHKTIB
PO3MIIIYIOTBCS 32 angaBiTOM.

102. CouteHi  po3nopsypkeHHs — (Haka3) YCTaHOB — OJHOTO  PiBHS
o OpPMITIOETHCST HA YMCTUX apKymnax manepy popmary A4 (210 x 297 muriMeTpiB).
Hep>xaBumii ['epd Ykpainu mig vac ohopMIiIeHHS TAKUX HAKa31B HE BIATBOPIOETHCS.
HalimeHyBaHHSIT yCTaHOB pO3MINIYIOTbCS HAa OJHOMY pIBHI, a Ha3Ba BHIY
JOKyMEHTa - TocepeauHi. JlaTa CHUTBHOrO poO3MopsyKeHHS (Haka3zy) MOBHHHA
OyTH €IMHOIO0, BIAMOBIAATH JaTli OCTAHHBOI'O MIJAMHCY, a PEECTPAIIMHUN 1HIEKC
JIOKYMEHTa CKJIaJaTUCS 3 PEECTPALIMHUX IHJEKCIB, SIKI MPOCTABIISIIOTHCS YEpe3
MpaBOOIYHY TMOXWUIJIY PUCKY B MOCTIAOBHOCTI MiJNMHCAaHHS Haka3dy KepIBHUKAMU



yctaHoB. Po3nopsnua wyactuHa mnouMHaeTbess 13 cinoBa «HAKA3YEMO»
(«\30BOB’SI3YEMO»). Ilinmucu KepiBHHUKIB YCTAHOB PO3TAIIOBYIOTHCS HIDKYEC
TEKCTY Ha OJJHOMY PIBHI 1 CKPIIUTIOIOTHCSA FepOOBUMHM MMEYATKAMM LIMX YCTAHOB.

KitbKiCTh NPUMIPHUKIB CHUIBHUX PO3NOPSDKeHb (Haka3iB) MOBHUHHA
BIJIMOB1IaTH KUIBKOCT1 YCTaHOB, 110 1X BUIAIOTb.

103. PosmopsmkeHHs (Haka3W) HYMEPYIOTBCSA Y TOPSJAKY I1X BHJIAHHSA Y
MeXax KaJCHIApHOI0 POKY; pPO3MOPS/UKCHHS (HaKa3h) 3 OCHOBHOI JisSIBHOCTI,
aJMIHICTPATUBHO-TOCIIOAAPCHKUX MMHUTaHb Ta 3 KaJAPOBUX NUTaHb (0COOOBOTO
CKJIaJy) MalOTh OKpEMY MOPSAIKOBY HyMepallilo.

104. Komii po3nopsypkeHb (Haka3iB) 3aCBiTYyIOTHCS CIYX)0010 JLJIOBOICTBA
M KaJpOBOIO CIYXO0I0 1 HAICHIIAIOTHCS 3a1HTEPECOBAHUM YCTaHOBAM, I10CAJOBUM
oco0am, IpalliBHUKaM y HanepoBii popmi.

IIporokoJiu

105. V nporokonax ¢ikcyerbcsi iHpopMarlis mpo XiJ BEACHHS 3acifaHb,
OPUMHATTS B YCTaHOBAX pIIIEHb KOOPAMHALIMHUMH pajaMd, KOMICIsIMHU,
KOJIET1SIMHA, JOpaJuuMH OpraHamu, poOoYuMu Tpymnamu,  Tomo. IIpoTtokon
CKJIaJIa€ThCs Ha TIJICTaBl 3amuCiB, 3po0JeHUX Oe3MOCepeHhO ITiI Yac 3aci/laHb,
MOTaHUX TEKCTIB Ta T€3 JOTOBIACH 1 BUCTYIIIB, JOBIJOK, TPOEKTIB PillIeHb TOIIIO.

106. IlpoTokosm MOXYTh CKJIQJaTHCS B TOBHIA abo cTtuchii ¢opmi. Y
IIPOTOKOJIAX, CKIAJICHUX Y CTHCIIH (hopMi, BIKCYIOTHCS JIMIINEC MPUHHATI PIICHHS
0e3 x0/1y 0OrOBOpPEHHS IMUTAHb.

107. IlIpotokon odopmiroeThess Ha odiriiHOMY OJIaHKY KOJIeriaabHOTO
oprany abo Ha yucTtoMy apkymi mnamepy dopmary A4 (210 x 297 miniMerpiB) 3
MO3/IOBXXKHIM PO3TalllyBaHHSM PEKBI3UTIB.

108. [laTtoro mpoTOKOJIy € Jara MpOBEACHHS 3acimaHHsA. SIKIIo 3acigaHHs
TPUBAJIO KiTbKa [HIB, 4Yepe3 THPE 3a3HAYAIOTHCA MEPIIMA 1 OCTaHHINA JCHb
3aclIaHHA.

109. Homep (iHmekc) MPOTOKOIY TOBMHEH BIAMOBIMATH TMOPSIAKOBOMY
HOMeEpY 3acimanns. Hymepariiis mpoTOKOJIiB BEJETHCS B MEKAX KaJCHIAPHOT O POKY
OKpPEMO 3a KOXKHOIO TPYIOIO0 MPOTOKOJIB 3aciTaHHs BIAMOBIIHOI KOMICIi, KOJerii,
JI0pa4o0ro oprany, po6o4oi rpymnu ToIIo.

110. VY pekBi3UTI «Miclle 3aciTaHHSI» 3a3HAYAEThCS Ha3Ba HACEICHOTO
MYHKTY, B IKOMY BII0YJIOCS 3aCi/IaHHS.



111. KopoTkuii 3MicT 0 TEKCTy MPOTOKOJY MOBUHEH BIIOOpa)kaTH BUJ
3acimaHHs (Hapaga, 300pu, KoHdepeHlis Toio) abo KojeriaabHOi AisUTBHOCTI
(xomicis, paja, KoJeris, Aopaaduil oprad, podoya rpyma TOIIO) 1 BKJIIOYATH Ha3BY
BUJY TOKYMEHTA.

112. TexcT NPOTOKOIY CKIAJAETHCS 3 BCTYIIHOI Ta OCHOBHOT YaCTHH.

113. V BcTynHiM 4acTHHI TPOTOKOJY 3a3HA4yalOThCs MPI3BUILNA Ta BIIACHE
M’ TOJI0BH 200 TOJIOBYIOUOT0, CEKpeTapsl, 3alpOLIEHUX, a TAKOXK MPUCYTHIX 0CiO.

VY cnMcky NpUCYTHIX 3a3HAYaIOThCS B alipaBITHOMY MOPSAJKY CIHOYATKY
Opi3BUIIA Ta BJIACHE 1M Sl MPHUCYTHIX MOCTIMHUX WIECHIB KOJETiaJIbHOIO OpraHy,
NOTIM - 3aIIPOLIEHUX OCI0 13 3a3HaYEHHSIM MOCaJ] Ta y pasi NoTpeOu HaliMEeHyBaHHS
yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX TMepeBHIye 15 ocib, 3a3HavaeThcs ix
3arajbHa KUIbKICTh 3 TOCHJIAHHSAM Ha CIIHCOK, 10 IOAAETHCS 10 IPOTOKOITY.

Berynmna dacthHa BKIIIOYaE€ TOPSAOK  JIGHHMM - TEpeiK  MHUTaHb,
3aIyIaHOBAHUX JI0 PO3TJISAY Ha 3aCilaHHl, 10 PO3MIIIEH] Y MOPSAIKY iX 3HAUYIIOCT1
13 3a3HAYEHHSM JIOMOBiAa4ya 3 KOXHOro nuTaHHs. [lopsnok JneHHui aeTbes
HAIPUKIHI BCTYMTHOT YaCTUHHU.

CnoBa «Ilopsok neHHHI» APYKYIOTHCS BiJ MEXI1 JIBOTO TOJISI, MICIs HUX
CTaBUThCS JBOKpamnka. Ko)kHe TUTaHHS HyMeEpYyeThcsl apabChbKuMu Iudpamu i
IPYKy€eThesl 3 ab3amy. @opMyBaHHS NMUTaHb y MOPSIAKY ACHHOMY TMOYMHAETHCS 3
npuiiMeHHuKa «IIpo».

114. OcHoBHa 4YacTHHA TPOTOKOJY CKIAAAETHCSA 3 PO3ILTIB, SKI MOBUHHI
BIJIMOBIIATH TYHKTaM TOPSIAKY JEHHOTO. Po3Mimu HyMepyroThCsi apaOChbKUMH
mubpamu 1 Oynyrotees 3a Takoro cxemor: CIIYXAJIM - BUCTVYIIMIIA -
BUPIIWIIN (YXBAJIWIN, ITIOCTAHOBWJIN).

3a3HaveHl cloBa JPYKYIOTHCS BEIMKWAMU JIiTepaMu 0€3 BIACTYIY Bil Mexi
aiBoro mojist. [Ticis citiB CTaBUTBCS JTBOKpAIIKa.

115. ITicna cnoBa «CJIYXAJIM» 3a3Ha4a€ThCA TEKCT BHCTYITY OCHOBHOI'O
nonoBigayva. [Ipi3Buime Ta BIacHe iM’ s KOKHOTO JOTOBiTada IPYKYIOTHCS 3 HOBOTO
psanka. TekcT BUCTYITY BUKIAAAETHCSA Y TPETiii 0cO01 OHUHH.

116. Texctu abo Te3W MOMOBIAI Ta BHUCTYIIB, OQOpMIEHI SIK OKpeMmi
JOKYMEHTH, 10 TEKCTy NPOTOKONY HE BKItOUYalOThes. [licms BimomocTeil mpo
JIOTIOB1Ja4a CTAaBUTHCSI TUPE 1 3a3HaYaeThess «TeKCT JOoMoBiAl (BUCTYILY) TOAAETHCS
710 IPOTOKOITY».

117. Tlicns cnoBa «BUCTVYIIMIIM» ¢dikcyroTbecs BUCTYNM THX 0Ci0, 110
B3SUJIM y4acTh B OOroBOpeHH1 AomnoBial. Buctynu oQopMitoloTbest y OpOTOKOJI 13



3a3HAYEHHSIM HalMEHYyBaHHS IOCaJl, MPI3BHUINA Ta BJIACHOIO 1IMEHI MPOMOBIIB Yy
Ha3UBHOMY BIIMIHKY, @ TAaKOX 3 BUKJIQJICHHSM 3MICTY MUTAHHS Ta BiJINOBiAEH Ha
HBOT'0. 3MICT BUCTYIIIB BUKJIAJAETHCS BIJ TPETbOi 0COOU OJHUHH.

118. ITicnsa cnoa « BUPILIMJIN» («YXBAJIWMJIN», «[IOCTAHOBUJIN»)
(piKCyeTbCA NPUMHATE PIMIEHHS 3 PO3MJIIHYTOTO MHUTAaHHS MOPSAKY JEHHOTO.
PimeHHs: moBuHHE OYyTH KOHKPETHHUM 1 BKJIIOYATH CKJIa/J0Bi, IO BIAMNOBIIAIOTH HA
TakKi MUTAHHS: KOMY, 10 3pOOUTH 1 B SIKUH CTPOK.

PimenHs, 1mo MICTATh KUIbKa MUTaHb, MOAUISAIOTh HA IMYHKTHU 1 MiJMYHKTH,
Kl HyMepyIoTbcs apaOcbkuMu mudpamu. IlianyHkTn HyMepyroTbes nudpamu 3
TYXKKOIO.

119. V pasi konu Ha 3acilaHHl TPUMUMAEThCs PIIIEHHS MPO 3aTBEPAKECHHS
JIOKyMEHTa, SIKMi OOTrOBOPIOBaBCS Ha 3acCiJlaHHI, LW JOKYMEHT JOJA€ThCSA JI0
IPOTOKOJY 1 B HbOMY POOMTHCS IMOCWJIAHHS HAa HOMEp 1 JaTy MPOTOKOIy. 3a
HAsSBHOCTI 1HIIMX JOKYMEHTIB, WO pO3IJsAgaiucs Ha 3acijaHHl Ta (Qakr
OOroBOpeHHsI SKMX 3a(iKCOBAHO y TEKCTI NPOTOKOIY, BOHM HYMEPYIOTHCA
apabcekumu  mudpamu  (Homatox 1, Jlomatox 2). YV BIANOBIZHUX MYHKTax
IPOTOKOJIY POOUTHCS MOCUIIAHHS HA 111 IOAATKH.

PexBizur «BigMiTka TmpO HAsIBHICTh JIOAATKIB» HAMPUKIHII TEKCTY
IIPOTOKOJTY HE 3a3HAYAETHCS.

120. IIpoTokos MIAMUCYETHCS TOJOBYIOUMM Ha 3acCiJlaHHI KOJETialbHOTO
OpraHy Ta CeKpeTapeM.

121. TlamepoBi komii MPOTOKOJIB a00 BHUTATH 3 HHUX 3aCBIIUYIOTHCS
NEeYaTKOI CIIY)KOW JITOBOACTBA 1 HAJACHJIAIOTHCS Yy pa3l MOTpeOu 3aIlikaBICHUM
ycTaHOBaM Ta  mocaaoBuM ocoOaM. CHHCOK PO3CHIKH CKJIafae 1 IMIJIMHCYE
cekpeTap.

Cuy:x00Bi JucTH

122. Cnyx00Bi IHMCTU CKIAAAIOTHCA 3 METOI OOMiHY 1H(GOpPMAIIIEI0 Mik
yCTaHOBaMH SIK BIAMOBi/I Ha BUKOHAHHS 3aB/aHb, BU3HAUCHUX B aKTaX OPTaHIB
JIep>KaBHOI BIaAM, TOPYYCHHSIX BHUINUX TOCAIOBUX 0Ci0, HAa 3aMWTH, 3BEPHEHHS, a
TAaKOXK KopecnoHJieHIito BepxoBHoi Pagu VYkpaiHu, Ha BUKOHAHHS JOPYYEHBb
YCTaHOB BHIIOTO PiBHS, HAa 3aMUTH IHIIUX YCTAaHOB, 3BE€PHEHHS TPOMAJISH, 3aMUTH
Ha 1H(pOpPMAIIito, a TAKOX SIK 1HIIIATUBHI Ta CYIPOBIIHI JTUCTH.

123. Y pa3i HasgBHOCTI MiJACTaB, SKi BU3HAIOTHCS OOTPYHTOBAHWUMU IS
CTBOPEHHSI YCTAHOBOIO JOKYMEHTIB Yy TanepoBid ¢opmi, caykO00BUM JHUCT
0(OpMITIOETHCA Y TANEepoBii popMi Ha CHieliaIbHOMY JIJIsl TUCTIB OJIaHKy dhopmaTy



A4 (210 x 297 mimiMeTpiB). SIKIIO TEKCT JUCTa HE MEPEBHILYE CEMH PSAJIKIB,
BUKOPUCTOBYEThCS OnaHk popmaty AS (210 x 148 mutimeTpiB).

124. JIuct Mae Takl peKBI3UTH: J1aTa, peeCTpaLiiHUi 1HIAEKC, TOCUJIAHHS Ha
JOKYMEHT, Ha SKUW JAa€TbCsl BIANOBIAb, aJpecar, 3aroJIOBOK 1O TEKCTY, TEKCT
(OCHOBHUY PEKBI3UT CIIY>KOOBOTO JIMCTA) Ta 0OCOOUCTE 3BepTaHHs (y pa3i moTpedn),
BIIMITKa MpO HASABHICTh J0AaTKiB (y pa3l moTpedu), MHIAMKHC, BiIMITKA MpO
BHUKOHABIIS.

125. Jlatoro nucta € gara peectparlli BUXIIHOI KOPECTOHACHINT y CITyk0i
JIJIOBOJICTBA.

126. SIx mpaBuIio, y TUCTI HOPYIIYETHCS OJHE MUTAHHS.

127. Tekct nucTta BHUKIQJAETBCA BiJg Tepmioi 0coOM MHOXKHUHHA 3
BUKOPUCTAHHSIM CJIIB: «IPOCHUMO TOBIIOMUTH...» «PO3’ICHIOEMO, I110...», ab0 BijI
TPEThOi 0COOM OJHMHHM — «MIHICTEPCTBO 1H(HOPMYE...», KYNpPABIIHHSI BBaXKae 3a
JOLLJILHE.

SKI10 JTUCT CKIIaJIeHO Ha OJIaHKY MO0CaJ0BOi 0COOU, TEKCT BUKIATAETHCS Bij
HepIIol 0COOH OJHUHH — KIIPOIIY...», KIIPOIOHYIO...».

128. Cny»00Bi JTUCTH MIAMUCYIOTHCA BiamoBigHO 10 [HCTpyKIii. ['epOoBoro
MEeYaTKOIO 3aCBIIUYIOThCS JIUIIE TapaHTINHI JTUCTH.

129. CnyxO6oBuii nucT y mnamepoBii (opMmi Bi3ye aBTOpP ITOKYMEHTA,
KEpIBHUK CTPYKTYPHOTO MIiAPO3/i1y yCTaHOBH, B SIKOMY HOro CTBOpPEHO, Yy pasi
noTpeOu (SIKIIO B JIMCTI MOPYIIYIOTHCS BaKJIWBI Ta TPHHIIUIIOB] IHTAHHS)
KEpIBHUKH 3alHTEPECOBAHMX CTPYKTYPHHUX IIAPO3JLIIB YCTAaHOBHU, a TaKOXK
3aCTYyIHUK KEpIiBHUKA YCTAHOBH, SKHA KOOPAHHYE POOOTY CTPYKTYpHOTO
MiAPO3JIUTY YCTAHOBH, B SIKOMY CTBOPEHO BiJITOBITHUH JIHCT.

JlokyMeHTH /10 3acilaHb KOJIerialbHUX OPraHiB

130. IlinroToBKa Ta OQoOpMIEHHS MTOKYMEHTIB JO 3acCijaHb KOJIETIaTbHUX
OpraHiB 3JIMCHIOIOTHCS 3 METOI0 OpraHi3aliiHOro 3a0e3MedYeHHs BiIITOBIIIHOTO
Oprasy.

131. 3aciganHs KOJETiaIbHUX OpPraHiB MPOBOJATHCS BIATOBIAHO [0
3aTBEpKEHUX IJIaHIB X poOOTH Ta y pasi moTpedw.

Y nnani poOOTHM KOJEriaibHOTO OpraHy 3a3HA4yaloThCsl MUTAHHS, 110
MOBUHHI PO3TIsIaTUCs, JaTa pO3rJsidy, MPI3BUIIE, BIACHE IM’sl JIOINOBijada Ta
HallMEHYBaHHS CTPYKTYPHOI'O MHIAPO3AULY amapary KoJIET1aJbHOIO OpraHy, sIKUil
roTy€e JOKYMEHTH ISl PO3TJIS Y TUTaHHS KOJIErialbHUM OPTraHOM.



[Ipoexkt mmany poOOTH KOJETiaJbHOTO OpraHy CKJIaJa€ThCsl CEKpeTapeMm
bOro opraHy a0o IHIIOK TMOCag0BOI0 0CcO000, sKa BIAMOBIAHO JO CBOIX
MOBHOBa)XEHb 3a0e3Meuye oprasizaiiro poOOTH IBOTO OpraHy, 3 ypaxyBaHHSIM
MPOIO3HULIHM CTPYKTYPHUX MIAPO3IUIIB YCTAaHOBH.

KepiBHUKN CTPYKTYpPHUX MiIPO3JLUTIB MOAAIOTh JJIsi BKIIOUYEHHS N0 IUIaHY
poOOTH KOJET1aIbHOTO OpraHy IMepesik MUTaHb, Ki BOHM BBAXKalOTh 3a HEOOX1HE
PO3MJISTHYTH Ha HOTO 3aciaHHI.

3arBep/KEHUH KOJIETrialbHUM OPraHOM IJIaH poOOTH JOBOJUTHCA /10 BiloMa
YJICHIB KOJIET1aJbHOTO OpPraHy 1 KepiBHUKIB CTPYKTYPHHUX MiApo3auTiB. JJogaTkoBi
OUTaHHS JI0 3aTBEP/KEHOr0 IJIaHy POOOTH KOJETiaIbHOIO OPraHy MOXYTh OyTH
BKJIFOUEHI 3a PIIIEHHSAM HOTO TOJIOBH.

132. JlokymMeHTH 3 MHTaHb, IO BHOCITHCA HA PO3TJSA] KOJIETIaJbHOTO
opraHy, MOBUHHI TOJIaBAaTUCS HE MI3HIIIE HIXK 3a JECAThb JTHIB J0 3acCijaHHA, a Y
pasi MpOBEJEHHS I103aUeproBOr0 3acilaHHs - HE MI3HIIE HDK 32 OJWH JICHb.
3a3HaueHi IOKYMEHTH MICTATh:

MOSICHIOBAJIBHY  3aIlUCKYy, aJpPECOBaHy KoJieTiallbHOMY opraHy (y pasi
noTpeOu), B AKil IPyHTOBHO BUKJIQ/ICHI TUTAHHS 3 BUCHOBKAMH 1 MPOIO3HUIIISIMH;

IPOEKT PIIICHHS KOJICT1aJIbHOTO OpraHy, 3aBi30BaHUN KepIBHUKAMU
3aIHTEPECOBAHUX CTPYKTYPHHX IMIAPO3/UIIB, 3aCTYITHUKOM MICBKOTO TOJIOBH,
CeKpeTapeM MICBKOi pajy, KEepyHuUuM CIpaBaMH Ta JOKYMEHTH JI0 HBOTO
(aHamiTHYHI AOBIAKH, TaOJUIIl, llarpaMu TOIIO), 3aBI30BaH1 iX KEpIBHUKAMU;

CITMCOK 0C10, sIK1 3aMpOoIITyIOThCS Ha 3aCiTaHHS KOJIETiaIbHOTO OPraHy;
HIIT TOKYMEHTH, HEOOX1H1 JJI PO3TIIANY TUTAHb.

133. JlokyMeHTH, MiATOTOBJICHI IJsi PO3TISAAY KOJETiaTbHUM OpPTraHoM, a
TAKOX OJWH TPUMIPHUK IX KON, 30epiraroThCsi y CEKpeTapsi KOJETriaTbHOTO
oprany a0o IHIIOI MMOcaaoBOi O0COOHM, SKa BIAMOBIAHO 1O CBOIX IOBHOBa)KCHb
3abe3mnedye opranizailiro podoTH TaKOTO OpraHy.

134. YV pa3i mpoBefeHHSI 3aKpUTOTO 3aCiJaHHA KOJETiaJIbHOr0 oprany abo
3aKpUTOrO OOTOBOPEHHS OKPEMHX MUTAaHb MIJTOTOBKA JOKYMEHTIB 3 BIAMOBIIHUX
MUTaHb 3JIACHIOETECA 3 JOTPUMAHHSM TMOPSIAKY POOOTH 3 JOKyMEHTaMH, IO
MICTATH 1H(OPMAIIiO 3 OOMEKEHUM JOCTYIIOM.

135. 3a miaroToBKy JOKYMEHTIB I NPOBEJACHHS 3acCiaHb KOJIECTIaIbHOTO
OpraHy BiJIIIOB1JIalOTh KEPIBHUKHU 3aIHTEPECOBAHUX CTPYKTYPHUX MIAPO31IIB.



136. Cexperap KoJieriabHOro Oprany abo IHIIA MOcajoBa 0coda, sKa
BIIMOBIIHO JI0 CBOiX IOBHOBAXEHb 3a0e3leduye opraHizaiito poOOTH TaKoro
Oprany, 3[iiCHIOE KOHTPOJIb 32 CBOEYaCHUM MOJAHHIM JOKYMEHTIB Ha PO3TISLA Ta
nepeBIpsi€ 1X Ha HASBHICTh y MOBHOMY 00CS31 Ta MPaBUIIbHICTh O(OPMIICHHS.

JIOKyMeHTH, MOJaHl 3 NOPYLIEHHSIM YCTaHOBJIEHOIO MOPAJKY 1 CTPOKIB, 10
PO3TIISI Y HE IPUMMArOTHCH.

137. Pe3ynbraté 3acijaHHS KOJIETiaJIbHOIO OpraHy o(OpMIIIOIOTHCS
IPOTOKOJIOM 3TiTHO 3 BUMOTaMH, 3a3HauyeHuMu y 105-120 wiei [HcTpykiii.

138. Pimenns xouneriit binropoa-/{HicTpoBCbKOi MICBKOI pajil, BAKOHABYOTO
KOMITETY Ta BUKOHABUMX OPraHIB MICBKOI pajy peai3yloThCs MIJISXOM BUAAHHS,
PO3NOPSAIKEHB, HAKa31B KEPIBHUKIB YCTAHOB, SIKUMHU BOHH BBOJSITHCS B A11O.

139. Butsaru 3 npoTokomiB 0(OPMITIOIOTHCS Ha BIAMOBITHOMY OJIAHKY 1
3aCBITYYIOTHCS MEYATKOIO CITYKOU JTIIOBOJICTBA.

JlokyMeHTH NPo CJIy:K00Bi BiApsiAKeHHSA

140. Cny>x00Bi1 BipsiKEHHS TIPAIIBHUKIB ITepe0avdaroThes y miiani podoTu
yCTaHOBH.

141. VYV pa3i BUHUKHEHHS TIOTpeOW Yy HampaBJIeHHI TpaIlliBHUKA Yy
BIIPS/KEHHS, HE TiepeadadyeHe IJIaHOM pOOOTH  YCTAaHOBHM, KEpPIBHUKOM
CTPYKTYPHOT'O TIAPO3ALTY, B SKOMY THpAIfO€ MPAIiBHUK, TOTYETHCS JOIOBiIHA
3alMcKa Ha BJIACHE IM’S MICBKOTO TOJOBH B SKIH 3a3HAYA€ThCS MPO TE, Ky, Ha
SIKHI CTPOK, 3 SIKOFO METOIO BiJPSJKAETHCS TTOCaA0Ba 0co0a.

JlonoBigHa 3amUcKa pa3oM 3 TMPOCKTOM PO3MOPSDKCHHs (Hakazy) Mpo
BIJIpSI/DKCHHSI TIEPEIAE€ThCA aipecary, sIK MPaBuiio, HE Mi3HIIIE HIXK 32 TPHU J00HU 10
MOYATKY BiAPSTKEHHS.

142. Jns peectpaimii BigpsKeHb BEIEThCS KypHad, ¢opMa sSIKOTO
BHU3HAYAETHCS OKPEMUM HOPMATHUBHO-TIPABOBUM aKTOM.

143. Ilicns moBEpHEHHS 3 BIAPSHKCHHSI MOcaaoBa oco0a BIAMOBITHO 10
MOPSANIKY, BHU3HAYCHOTO PO3MOPSAKEHHSM (HAKa30M) YCTaHOBH, TOTYE Y
TPUJICHHUN CTPOK MHCHMOBHUH 3BIT MPO BIAPA/DKEHHS (BUKOHAHHS 3aBIAHHS), a
TAaKOXX TOJAa€ 3BIT TPO BHUKOPUCTAHHS KOMITIB Yy CTPOKH, BH3HAYCHI
3aKOHO/JaBCTBOM.

144. 3BiT npo BiApsAIKEHHS (BUKOHAHHS 3aBJaHHA) Ta 3BIT PO
BUKOPHUCTAHHSI KOIITIB MIAMUCYIOTHCS IOCaT0BOI0 0CO00I0, sIkMil mepedyBaB y



BIIPSAJIKEHHI, Ta MEPEAarOThCs 10 KaJIpoBOi Ta OyXraaTepchbKoi CiayX0 ycTaHOBHU
B1/IMOBITHO.

II1. Opranizauiss J0KyMeHT000iry Ta BUKOHAHHS JOKYMEHTIB
Bumoru moao pauioHagizanii 10KyMeHT000iry

145. JloxkymeHTH, CTBOpEH1 y mnamnepoBiii ¢opmi, mnpoxoasTh 1
onpauboByI0Thcs y binropoa-JIHicTpoBChKii MIChKIN pajl, BAKOHABUYOTO KOMITETY
Ta BUKOHABYMX OpPraHiB MICHKOi pajyd Ha €JMHUX OpraHi3aliiHUX Ta MPaBOBUX
3acajzax oprasizailii JOKyMEHTOOOITY 13 TOKyMeHTaMu. Y pa3i HasBHOCTI MiJCTaB,
Kl BHU3HAIOTHCS OOTPYHTOBAaHUMH JJii CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB Y
nanepoBid  ¢opmi, 3aCTOCOBYIOTHCA 3acaJd oOpraHizailli JOKyMEHTOOOIry,
BU3HAYEHI 11€10 [HCTPYKITI€tO.

146. EdexTrBHa oprasizailis JOKyMEHTOO00Iry nepeadoayvac:
IIPOXOJIKEHHS JOKYMEHTIB B YCTAHOB1 HAMKOPOTIIIMM IIJISTXOM;

CKOPOYEHHSI KUTBKOCTI 1HCTAHIIIM MPOXOJKEHHSI JOKYMEHTIB (30Kpema, Mij
4ac MOTO/KEHHS);

YHUKHEHHS TyOJICTHUX Omepallii mija yac podoTH 3 TOKYMEHTaMU;

IeHTpati3aiio (3AIHCHEHHSI OJHOTUITHMX OIepaliii 3 JOKYMEHTaMH B
OJIHOMY MicIIi);

YCYHEHHS pyYHUX PYTUHHUX OIepallii, ki MO’KHa aBTOMaTU3YBaTH.

IIpuiitMaHHs Ta NePBUHHE ONPANIOBAHHS JOKYMEHTIB,
10 HAIXOAATH 10 YCTAHOBH

147. JlocTtaBka JOKYMEHTIB JO YCTAaHOBH 3IIMCHIOETHCS dYepe3 3aco0i
CJIEKTPOHHOTO Ta TMOIITOBOTO 3B’S3KYy, a TaKOXX MOXE 3IIMCHIOBATUCA 3
Kyp’ €pPChKOIO Ta eiIb’ ErepChKOI0 CYKO0F0.

[TomToro Ta 4Yepe3 Kyp'€pCbKy CIYyX)Oy JOCTaBISETHCS IMHCHbMOBA
KOPECTIOHJICHITIS ¥ pa3i HASBHOCTI MiJCTaB, SKi BUSHAIOTHCS OOTPYHTOBAHUMH JIJIS
CTBOPEHHSI YCTAaHOBOIO JOKYMEHTIB y mamepoBid (opmi, TOMTOBI KapTKH,
Oanmepouti, ApiOHI MAKEeTH, a TAKOXK NMEPIOUYHI APYKOBaH1 BUIAHHS.

®enba’€erepchbKoro CIyK0010 I0CTABIAETHCA CrelialbHa KOPECIIOHCHITIS.

148. VYci  JgokyMeHTH, WI0 HAAXOIATh 1O YCTAHOBU, MPUNMAIOTHCS
LEHTPaTI30BaHO CIIYK000 AIOBOJICTBA.



VY cayx01 OUIOBOACTBA PO3KPUBAIOTHCSA BCl KOHBEPTH, KPIM THUX, 110 MAIOTh
HaIUC «0COOUCTO». Y TaKOMY BUMNAJAKY PEECTPALIMHMUMA IHAEKC Ta JaTa peecTparii
HAHOCSIThCSl HA KOHBEPT.

PexomenoBaHa, criemiajibHa Ta KOPECHOHEHIIIS 3 OTOJOIICHOI IIHHICTIO
MpPUIMAETHCS il PO3MUCKY B KypHaJll, peecTpi a00 MOBITOMIICHH] PO BPYUYEHHSI.

149. ¥V pa3i HaaxoKeHHS KOPECHOHIEHIT 3 BiAMITKOK «TepMiHOBO»
(biKCyeThCsl HE JUIIe JaTa, a 1 TOJMHU Ta XBUJIMHU JIOCTABKHU.

Y pasi BIICYTHOCTI B YCTAHOBI CHCTEMHU €JEKTPOHHOTO JUIOBOJICTBA
JOKYMEHTH, 110 HAAIAIUIM Yepe3 3aco0U eJIEKTPOHHOTO 3B’S3KY, APYKYIOThCS Ta
0o(OpPMITIOIOTBECSL  CITY»KOOI0 JUTIOBOJICTBA SIK TarepoBa KOIIiSl  €JIEKTPOHHOTO
OpUTiHAJy, 3aCBIYCHA TIEYATKOK CIIYXKOU J1JIOBOJICTBA.

150. KonBeptu 30epiraroTbCsi 1 IOAAIOTHCA 0 JOKYMEHTIB y pasi, KOJH
JUIIEe 32 KOHBEPTOM MO’KHA BCTAHOBHUTH aJIpeCy BIANpPAaBHUKA, Yac BiAMpPaBICHHS
Ta OJEp’KaHHA JOKyMeHTa ab0o y KOHBEpTI BIIICYTHI OKpeMi JOKYMEHTH YH
BCTAHOBJICHO HEBIAMOBIIHICTH HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HAYCHUM Ha
KOHBEPTI, a TAKOXK aJIPECHI SIPIUKU PEKOMEHI0BAaHUX KOHBEPTIB 1 MaKEeTiB.

VY pasi BiICYTHOCTI JOJATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpeMHX
apKyIlliB, a TaKoXX 3a HAsSBHOCTI TNOMHJIOK B O(OpPMJIEHHI JOKYMEHTa, IO
YHEMOXJIMBIIIOE€ HOTO BUKOHAHHS (BIICYTHICTD MIJIMKUCY, BIAOUTKA MMEYATKH, TPUDY
3aTBEP/KCHHS TOIIO), JOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BiMPABHUKOBI
13 3a3HAYCHHSAM MMPUYHMHU ITOBEPHEHHS a00 HOMY MOBIAOMIISIETHCS TTPO TTOBEPHEHHS
JIOKyMEHTa TeJae()OHOM.

Y pa3i TMOMmKO/KEHHS KOHBEpTa POOUTHCSA BIJAMOBIIHA BIiAMITKA ¥y
MTOIIITOBOMY PEECTPI.

Y pasi BiICYTHOCTi, HEIUTICHOCTI BKJAJEHb BHACIIOK ITONIKOJKCHHS
KOHBEpPTa, YIAKyBaHHS, IO TMPHU3BEIO JO HEMOXJIMBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTA, CKJIQJAEThCS aKT y JBOX NMPUMIPHUKAX, OAWH 3 SKUX HAJACHIAETHCS
KOPECTIOHJICHTY, a IHITUN 30epiraeTbes y CIy»KO0i T1TOBOICTBA.

151. JlokyMeHT TOBEpTA€THCA BIAMPABHUKOBI 0€3 po3risimy y pasi HOro
HAJIXOPKCHHSI HE 32 aJIPECOr0, HAJAXOKEHHSI TTAllepOBOTO MPUMIPHUKA TOKYMEHTA,
AKUW BKE€ HAIIAIIOB Yy EJNEKTPOHHIM (opmi dYepe3 cuctemMy B3aemoii, ado
HAJIXOJKEHHSI TOKYMEHTa Yy manepoBiii opmi 0e3 HasgBHUX Ha Te MIJCTaB, SKI
BU3HAIOTHCS OOIPYHTOBAHUMHU JUIsl CTBOPCHHS YCTAHOBOIO JOKYMEHTIB ¥y
nanepoBii Gopmi.



152. ¥V pa3i oxepxkaHHi (HaKCUMUIBHOTO TOBIJOMJICHHS JOKYMEHT HE
PEECTPYETHCH.

ITonepeaHiit po3rJisii JOKYMEHTIB

153. Bci BXiJiHI JOKYMEHTH MIJJISATAI0Th MOMEPEIHROMY PO3IJISAY B CIHykKO1
J1TIOBOJICTBA.

154. Ilin yac monepeHbOro poO3riIsiAy BU3HAYAETHCS:
Y1 Ma€ IOKyMEHT OyTH JOMYIIEHUH 10 peecTpallii;

9l MoTpedye pO3risay KEpIBHUITBOM YCTaHOBM abo0 miepeaadi Micis
peecTpanii 0 CTPYKTYPHOTO MIApO3AUly ab0 CTPYKTYPHUX MiJIPO3ALTIB
BIJIMOBIAHO /10 (GYHKI[IOHAIBHOT'O PO3MO/I1TY 0O00B’SI3KIB B YCTAaHOBI;

YU HAJICKHUTH J0 JIOKYMEHTIB TEPMIHOBOTO PO3TJIsA Y (ONpaIfOBaHHS ).

155. Ha crazaii momepeHbOro po3risay 3IHCHIOEThCS BIAOIp JOKYMEHTIB,
0 HE NIUISTaloTh PEEeCTparlii CIyK00K0 IUIOBOJICTBA, a TaKOX TaKUX, IO
nepefaroTbesl I8 CHEeliaJIbHOrO  OOJIKY CTPYKTYpHHM IApO3aiaM, IO

BU3HAUEHO Yy onatky 10.
PeecTpanisi 10KymMeHTIB

156. Peectparliiss TOKYMEHTIB BCiX KaTErOpii IMOJSATA€E y CTBOPEHHI 3alUCy
0OJIIKOBUX JTaHMX TPO JOKYMEHT Ta O(OpPMIICHHS peeCTpaIliiHO-MOHITOPUHTOBOT
KapTKM B C€JICKTPOHHIH (opMi y CHCTEMI €IEeKTPOHHOTO JUIOBOJICTBA 13
3a3HAYCHHSM OOOB’SI3KOBUX PEKBI3UTIB, 3a JIOIMOMOIOK SKUX (IKCYeThcs (HaKT
CTBOPCHHSI, BiANpaBiICHHS a00 OJep)KaHHS JOKYMEHTA IUISIXOM TPOCTABICHHS Ha
HBOMY PEECTPAIIHHOTO IHAEKCY 3 TOJAJbIINM BHECEHHSM JIO PEECTPAIiifHO-
MOHITOPHUHTOBOT KaPTKU HEOOX1THUX BIIOMOCTEH.

Y pa3i motpebu mepemik O00OB’SI3KOBHUX PEKBI3UTIB peecTparliitHo-
MOHITOPUHTOBOI KapTKu MoOXxe OyTu momoBHeHHH. [lopsimok po3mirnieHHs
PEKBI3UTIB y PEECTPAIifHO-MOHITOPUHTOBIM KapTIli BU3HAYAETHCS 1HCTPYKITIEIO 3
JJIOBOJICTBA YCTAHOBH.

Peectpariisi JOKyMEHTIB IPOBOJUTHCS 3 METOIO 3a0e3leueHHs iX OOIIKY,
MOHITOPUHTY CTaHy BHUKOHAHHS 1 OIIEPATHBHOTO BHUKOPHCTaHHS HAasBHOI B
JOKyMeHTax 1H(opMmariii.

157. Peectpaiiisi IOKYMEHTIB MPOBOJUTHCS LIEHTPAII30BAHO CIIYKOOHO
IUJIOBOJICTBA.



CTpyKTypHI MIPO3JIIA YCTAHOBH PEECTPYIOTH CTBOPEH1 HUMU JTOMOBIHI Ta
CITy>KOOBI 3aITUCKH.

Micue peectpamii  OKpeMUX TPyl  CHEIlaji30BaHUX  JOKYMEHTIB
(posmopsikeHHsT  (HaKasW), JOTOBOPH, 3BITH, MPEUCKYPaHTH, 3asBU TOIIO)

BU3HAYAETHCS [HCTPYKITI€TO.

158. JIokyMeHTH pEECTPYIOThCS JIMIIE OJWH pa3: BXiAHI - y JCHb
HAJIXOJ[PKEHHSI, CTBOPIOBAHI - y JIEHb MIAMUCAaHHS a00 3aTBEPA>KCHHS.

159. V pasi nepenaui 3apeecTpoBaHOI0 JOKYMEHTA 3 OJJHOTO CTPYKTYPHOI'O
OiApO3AUTy [0 1HIIOTO HOBUM pEeCTpallifiHUil 1HIAEKC Ha JOKYMEHTI He

IMPOCTABJIIAE€THCA.

160. JIOKyMEHTH peeCTpYIOThCS 3a TpylaMu 3ajJeXHO BiJ HA3BU BHUIY,
aBTOpa 1 3MICTYy IOKYMEHTIB. Hampukiaa, okpemMo peecTpyroThCs:

aKTW OpraHiB Jep:KaBHOI BiaaM, OpraHiB Biaau ABTOHOMHOI PecmyOmiku
KpuMm Ta popydeHHs BHMIIMX MOCAJOBUX OCIO, 3aMUTH, 3BEPHEHHS, a TaKOX
KopecnionaeHIiss BepxoBuoi Paau Ykpainu, o Hajiima 10 yCTaHOBH;

pO3MOpsIIKEeHHs (HaKa3M) 3 OCHOBHUX ITHTaHb JisUTBHOCTI YCTaHOBH;

pO3NOpsAIKEHHS (HaKa3M) 3 aAMIHICTPATUBHO-TOCTIOAPCHKUX MTUTaHb;

po3nopsKeHHsT  (HakasW) 3 KaJapoBUX TNUTaHb (0COOOBOrO CKJIady)
(BIIMOBITHO JI0 1X BUIB Ta CTPOKIB 30€piraHHs);

pillleHHsT KOOpAUHAIIHHOT paau (KoJerii);

aKTH peBi3iil piHAHCOBO-TOCTIOIAPCHKOT JISITBHOCTI;

OyXraiTepchKi TOKYMCHTH,

3asBKM Ha MaTepiajlbHO-TeXHIYHE IMOCTaYaHHS,

CITY)KOOBI JIUCTH;

3BEpHEHHSI TPOMA/ISH;

3aMUTH Ha 1H(opMalliio.

161. Peectpariisi AOKyMeHTa 3I1MCHIOETHCS 3 BHUKOPUCTAHHSIM CHCTEMH

EJIEKTPOHHOTO A1I0BOACTBA ycTaHoBH (momarku 11 1 12) abo y pasi ii BiICyTHOCTI -
13 3aCTOCYBAHHSM IPUKJIIATHOTO MPOTPaMHOTO 3a0€3eUeHHS.



Kypnanbna (mamepoBa) a0o kapTkoBa (opMma peecTpallli JOMyCKaeThCs
JUIIE B YMOBaX Ta IPOTATOM CTPOKY Jlii BINCHKOBOI'O Y Ha/J3BUYAHHOT0O CTaHY Ha
TEPUTOPIi, 1€ pO3TAILOBAHA YCTAHOBA.

162. V pa3i 3aCTOCyBaHHS CHUCTEMH €JIEKTPOHHOTO J1IOBOJICTBA YCTAaHOBU
dbopmyeThCsl €AMHA IIEHTpaji3oBaHa 0aza peecTpalifHUX JaHUX YCTaHOBH, IO
3a0e3nedye MpaliBHUKIB 1H(QOpMAL€0 MPO BCl JOKYMEHTH YCTaHOBU Ta iX
MICHE3HAXOKEHHS.

Opranizaunis nepeaavi 10KyMeHTIB TA iX BUKOHAHHS

163. Jlnsa 3abe3neyeHHs CBOEYACHOTO BHUKOHAHHS JOKYMEHTIB Cilyxk0a
JIOBOJICTBA PO3PO0JIsie Tpadiku mepeaadi KOPeCHOHICHI[lT KEPIBHUILITBY YCTAHOBHU
1 CTPYKTYPHHUM MiAPO3/1IaM.

164. 3apeecTpoBaHi JOKYMEHTH TEpENalOThCi Ha PO3IJISL] KEPIBHUIITBA
YCTAaHOBU B JIEHb iX HAJIXO/KEHHS ab0 HACTymHOro pobouoro AHS y pasi ix
HAJIXOKEHHS ITicist 16 roquHu.

AKTH OpraHiB Jep>kaBHOI1 Bjaju, opraHiB Biaau ABTOHOMHOI PecmyOmiku
Kpum, nopydeHHs BHUIIMX TIOCAIOBHX OCI0, 3amUTH 1 3BEpHEHHS HapOIHUX
JenyTaTiB, a TakoX KopecnoHiaeHIliss BepxoBHoi Pamum Vkpainu, Odicy
[Ipesunenta VYkpainu, KabGinety MiHicTpiB VYKpaiHu, KOPECHOHICHIIS, IO
HAIXOJUTH Bl yCTAHOB BUIIOTO PiBHS, TIEPEIAIOTHCS HA PO3TJIS HEBIIKIIATHO.

165. JIOKyMEHTH, PO3IJISIHYTI KEPIBHUIITBOM YCTAaHOBH, ITOBEPTAIOTHCS 3
BIJIMOBIIHOIO  PE30JIIOIIEI0  CIY»KO1 JUTOBOJICTBA, SKa 3AIMCHIOE Tepenady
JOKYMEHTIB Ha BUKOHAHHS.

166. JIokyMeHT, BUKOHABISIMH SIKOTO € KUIbKa CTPYKTYPHHX MiAPO3/LIIB,
MepeIacTbCcsl BUKOHABISIM OJHOYACHO Yy BHIJISI KOMIKA 3 TEpenadeto OpUriHaly
rOJIOBHOMY BUKOHABI[I0, BU3HAYCHOMY B PE3OJIIOIIT TIEPIIIUM.

167. ®akt mnepemayi JOKYMEHTIB BHUKOHABISIM (DIKCYETHCS MUISTXOM
MPOCTABIICHHS BIATOBIMHOI BIAMITKA B PEECTPAIIfHO-MOHITOPUHTOBIN KapTIli 13
3a3HAYCHHSIM 1H(pOpMAIlii PO BUKOHABIIIB, SIKUM TIEPEJaHO MANEepPOBUI OpUTIHAMT
JIOKyMEHTa Ta WOro Komii.

168. Tlepenaua qoKyMeHTa 3 OJJHOTO CTPYKTYPHOTO MiAPO3ALTY 0 1HIIOTO B
000B’SI3KOBOMY TOPSIAKY 3AIMCHIOETHCS 4epe3 CIy>KOy AUIOBOJCTBA, siIKa POOUTH
BIIMOBIIHY BIAMITKY B PEECTpalliiHO-MOHITOPUHIOBIM KapTHi. JlOKymMeHTH,
BUKOHAHHS SKUX MepeOyBae Ha KOHTPOJI, NEPEAAIOThCS 10 THIIUX CTPYKTYPHHUX
MiPO3AUTIB 200 1HIIMM BHKOHABISIM TIUIbKH 3 TOBLAIOMJICHHSM IIPO 1€ CIY»KO1
IUJIOBOJICTBA.



169. [Ilepemaua [OOKYMEHTIB Yy MeXax CTPYKTYpPHOIO MiJPO3ALLY
3IACHIOETHCS Yepe3 0co0y, BIANOBINAIbHY 32 JUIOBOJCTBO B CTPYKTYPHOMY
MIPO3A LTI,

170. BignoBigaJbHICTh 32 BUKOHAHHS JOKYMEHTAa HECYTh OCOOH, 3a3HayeHI1
y PO3MOPSIAYOMY JTIOKYMEHTI, PE30JIoIii KEpiBHMKA YCTAaHOBH, Ta TMpaIliBHUKH,
AKUM 0€3M0CEePEIHbO JOPYUEHO HOro BUKOHAHHS.

['onoBHMII BUKOHAaBElb OPraHi3oBYye pPOOOTY CHIBBHUKOHABIIIB, 30KpeMa
BU3HAYA€ CTPOKHU MOJAHHS HUMU MPOMO3UIIH, MOPSIIOK NOTOKEHHS 1 MATOTOBKH
POEKTY JOKYMEHTA.

CniBBMKOHABIIl BIAMOBIAAIOTH 3a MIJTOTOBKY Ha HaJEXHOMY pIBHI Ta
CBO€YACHE IOJIaHHS TOJIOBHOMY BHKOHABIIIO MPOMO3ULINA. Y pa3l HECBOEYACHOTO
MOJIaHHS MPOTO3HUIII CIIIBBUKOHABIIMU TOJIOBHUN BHKOHABEIb 1HPOPMYE MPO 11e
KepIBHUKA, SIKUW HAJIaB TOPYUCHHS.

171. BuxoHaHHsi JOKyMEHTa TMepefdadae 30UpaHHS Ta OIpPAIIOBAHHS
HeoOXx11HO1 1H(OopMallii, MAroTOBKY MPOEKTY BIAMOBIAI HA JTOKYMEHT YU HOBOT'O
JOKyMEHTa, #oro o¢QOopMJEHHs, IOrOJUKEHHS, MOJAaHHA JUIsl MIANHCAHHS
(3aTBepKEHHS) BIMOBITHOMY KEPIBHUKY.

172. Tlepen momaHHAM TPOEKTY IOKyMEHTa Ha MIiAMUC BiANOBITHOMY
KEepIBHUKY aBTOp JOKYMEHTa 3000B’SI3aHMHA TIEPEBIPUTH MPaBUIBHICTH HOTO
CKJIaJCHHS Ta O(POPMJICHHS, MTOCHIIAHHS Ha HOPMATHUBHO-TIPABOBI aKTH, YTOYHUTH
i (dpoBi J1aHi, HASIBHICTh HEOOXITHUX Bi3 1 TOAATKIB.

173. JIOKyMEHT MOJIa€ThCS HA MiAMUC Pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS
YH Ha IMACTaBl IKUX HOT0 CKJIAJAEHO.

174. SIKmo NOKyMEHT HAJCUJIAEThCS O KUIBKOX YCTaHOB, SIKi HE €
KOpPHUCTYBauaMH CUCTEMHU B3a€MOJIii, Micisl Horo peectparlii ciryx0a AiIoBOACTBA
OpraHi3oBy€ BUTOTOBJICHHS HEOOX1THOT KUTBKOCTI MPUMIPHHUKIB.

175. ABTOp JOKyMEeHTa y pa3i BIANYCTKH, BIAPSAIKEHHS, 3BUILHEHHS
3000B’s13aHUN TepeaTH 1HIIOMY TPAI[iBHUKOBI 3TiAHO 3 JII0OYUM PO3MOJUIOM yCi
HEBUKOHAHI JJOKYMEHTH Ta MOIH(GOPMYBATH CIIy>KOy IUIOBOJICTBA MPO TMepenady
JIOKYMEHTIB, BUKOHAHHS SKUX IepeOyBae Ha KOHTPOIIL.

Oprasxizanis MOHITOPUHTY BAKOHAHHS JOKYMEHTIB

176. KoHTponb 3a BHKOHAHHSM JOKYMEHTIB 3IIHCHIOETBCS 3 METOIO
3a0€3IeUeHHsI CBOEYACHOTO Ta HAJIEKHOTO iX BUKOHAHHS.



VY pa3i BOpOBa)KEHHSI CUCTEMHU EJIEKTPOHHOI'O JTOKYMEHTOOOI'Y OCHOBHI
3acagu MIPOBEICHHS MOHITOPUHTY BUKOHAHHS JOKYMEHTIB
BHU3HAYarOThCs [HCTPYKIIIEIO 3 IUIOBOJCTBA B €JIEKTPOHHIN (opMi.

KoHTponb 371iICHIOETBCS 32 BUKOHAHHAM YCIX 3apEECTPOBAHUX JTOKYMEHTIB,
y SIKUX BCTAHOBJICHO 3aBAaHHS, a TAKOK BUKOHAHHS SKUX MIJISITa€ 000B’ I3KOBOMY
KOHTPOJIIO, 32 MEPETiKOM JOKYMEHTIB, 3aTBEPI>KEHUM KEPIBHUKOM YCTAHOBH.

SIKI10 KOHTPOJIb 32 BUKOHAHHSAM JIOKYMEHTA IMOKJIAJE€HO Ha JIEKUIbBKOX 0C10
a00 BHWKOHAHHS JOKYMCHTa 3JIHCHIOETHCS JCKUIbKOMa BHKOHABI[IMU, TO
KOOpJAMHAIlIE POOOTH IIOJ0 BHUKOHAHHS JIOKYMEHTIB 3JIHCHIOETHCS 0CO00I0,
3a3HAYEHOI0 B JOKYMEHTI 4YHM PE30JIOoLii MepIIo, SKIIO JAOKyMEHTOM abo
pesomroiieto  He 0oO0yMoBieHO iHmie. Taka oco0a BBaXa€eTbCs TOJOBHUM
BUKOHABIIEM JIOKYMEHTA, 1 HAJAEThCS MPABO YTOYHCHHS 3aBIaHHS YH PE3OJIOIII,
CKJIMKaHHS CTIIBBUKOHABIIIB, MAMMCAHHS BIJMOBIICH, y3arajJbHIOIOUNX MaTepialiB,
3BITIB 200 1H(OpMaIii PO BUKOHAHHS JTOKYMEHTA.

OO0O0B’SI3KOBO KOHTPOJIFOETHCS BUKOHAHHS 3aBJIaHb, MEepea0auyeHuX y aKTax
OpraHiB JCp)KaBHOI BIIaau, JOPYYCHHSAX BUIIMX IOCAJOBHX OCi0O, HaJaHHS
BIJITIOBIJICH HA 3alMTH, 3BEPHEHHS, a TAKOXX KOPECHMOHACHIIII0, 10 HAJINIIIA BiI
OpraHiB BJIaJId BUIIOTO PIBHS, PO3MOPAIYl IOKYMEHTH Ta JOPYUYCHHS KEPIBHUIITBA
YCTaHOBH, PIIIICHHS KOJIET1aJbHOTO OPTaHy YCTaHOBH, 3alUTH HA 1H(POPMAITIIO.

177. Y cTpyKTypHHUX MiIpo3/aiaax 0e3nmocepeaHiii KOHTPOJIb 32 BUKOHAHHSIM
JIOKYMEHTIB 3/1ICHIOE 0c00a, BIAMOBIAaIbHA 32 IUTOBOJACTBO.

178. CTpok BUKOHAHHS JOKYMEHTa MO>XE BCTAHOBJIFOBATHCS] Y HOPMAaTHUBHO -
IPaBOBOMY aKTi, pO3MOPSATIOMY IOKYMEHTI a00 pe30JIrollii KEPIBHUKA YCTAaHOBH.

179. Ctpoxu MOXKXYTh OyTH TUIIOBUMH 200 1HIUBITyaJbHUMHU.

TumnoBi cTPOKM BUKOHAHHS TOKYMEHTIB YCTAaHOBIIOIOTHCSA 3aKOHOJABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX JIOKYMEHTIB HABOJATHCS Y 10AaTKy 13.

[HnUBiMya bHI CTPOKH BCTAHOBIIOIOTHCA KEPIBHUKOM YCTAHOBH, JE€PKaBHUM
CeKkpeTapeM MiHicTepcTBa a00 KePiBHUKOM arapaTy yCTaHOBH.

180. JlokymMeHTH, B SKHX CTPOK BHKOHAHHS HE 3a3HAUYCHO, SKI HE €
JOKyMEHTaMH 1HPOPMAIIHHOTO XapakTepy ad0 HE MICTITh KOHTPOJbHHUX 3aB/aHb,
MOBUHHI OyTM BUKOHaHI He TMi3HimE HDK 3a 30 IHIB 3 MOMEHTY peecTparii
JIOKYMEHTa B YCTaHOBI, J0 SIKO1 HAJIMIIIOB JOKYMEHT.

181. Akiio 3aBaanHs nMoTpedye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBJIaHHS
000B’SI3KOBO 3a3HAYAETHCSI KOHKPETHUM KIHIIEBUN CTPOK BUKOHAHHS.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18

182. CniBBUKOHABIl 3000B’s3aH1 MOAABaTH MPOMO3ULII TOJOBHOMY
BUKOHABI[I0O NPOTATOM MEPIIOi MOJOBUHU CTPOKY, BIIIBEACHOIO JJII BUKOHAHHS
JOPYYEHHS, 3aBAaHHS.

183. V pa3i norpebu 1HAMBIAYaTbHUN CTPOK BUKOHAHHS JTOKYMEHTa MOXKE
OyTH TIPOJOBKEHO 32 OOIPYHTOBAaHUM MPOXAHHSM BUKOHABI, SIKE MOJAETHCS O€3
MOTO/XKEHHSI 3 1HIIUMH CTPYKTYPHHUMH MiIPO3AUIaMHU O€3MOCepeHbO MOCaI0BIM
0c001, sSIKa BCTAHOBMUJIA CTPOK. BiMOBIHE MPOXaHHS MOAAETHCS HE MI3HIIIE HIXK 3a
Tpu poOOYMX JHI A0 3aKIHYEHHS BCTAHOBJIEHOTO CTPOKY.

184. Ilpomo3uiis 100 TMPOJOBKEHHS CTPOKY BHUKOHAHHS 3aBJIaHb,
Bu3HaueHux BepxoBHoio Pamoro VYkpainum abo Ilpesunentom VYkpainu, 110
Hazgicnani KaGinerom MinicTpiB VYkpainu, nonaetscsi Cekperapiaty KabOinety
MiHicTpiB YKpaiHu BIAMOBIJATBHOIO 32 BUKOHAHHS YCTAHOBOKO Pa30M 3 MPOEKTOM
JUCTa, aAPECOBAHOTO BIAMOBIIHO KepiBHUKOBI Anapary BepxoBuoi Panu Ykpainu
yn ['naBi Odicy Ilpesuaenta Ykpainu, 3a ciM JHIB 10 3aKIHUEHHS BCTAHOBJIEHOTO

CTPOKY.

185. be3nocepeaHiii MOHITOPUHI BHUKOHAHHS JOKYMEHTa MPOBOJMUTHCS Ha
MiICTaBl PEe30JIOIIiT KEPIBHUKA YCTAHOBH. .

186. PeecTpariitHO-MOHITOPUHTOBI KapTKU JOKYMEHTIB, I0JI0 BUKOHAHHS
SIKUX TIPOBOJIUTHCSI MOHITOPUHT, JIJISl 3pYYHOCTI MOXYTh IPYITYBaTHCS 33 CTPOKaAMHU
(HaOMDKEHHSM  CTPOKIB) BUKOHAHHS JIOKYMEHTIB, 3a BHUKOHABIIMH, 3a
KOpECIIOHJeHTaM: a0o0 TrpymaMu (HaKa3d 3 OCHOBHOI JIISUTBHOCTI, Hakasu 3
aMIHICTPAaTUBHO-TOCIIOAPCHKUX TMHTaHb, JOPYYEHHS BHUIIUX OpraHiB BJIAJH,
JOpPYYCHHS KEPIBHUKA YCTAaHOBH TOIIIO).

187. Ha onwH MOKYMEHT MOKe OyTH 3aBejicHa JIMIIEC OJHA PEECTPAIiiHO-
MOHITOPMHTOBA KapTKa HE3aJIe)KHO BiJl KUIBKOCTI BHKOHABIIB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aB/IaHb, 3a3HAYEHUX Y JOKYMEHTI.

188. [ani mpo Xig BUKOHAHHA JOKYMEHTa MOXYTh BHOCUTHUCS JO
pEECTpaIiifHO-MOHITOPUHTOBOI KapTKHM Ha MIJCTaBl iX 3anmuTy TenedoHOM abo mif
qac mepeBipku poOOTH CTPYKTYPHOTO MiAPO3ILTY - BUKOHABIIS.

189. 3a 3amUTOM CTPYKTYPHOTO ITAPO3IUTY CIyx)0a UTOBOJACTBA HaJae
iHbOpMAaIIiI0 PO TOKYMEHTH, BUKOHABIIEM SKUX € BIAMOBITHUHN MiAPO3ALI, MO0
SKUX MPOBOJIUTHCS MOHITOPHHT.

190. Indopmariiss mpo CTaH BUKOHAHHS B3ATHX HA KOHTPOJb JOKYMEHTIB
y3arajJbHIOETHCA CTAaHOM Ha TEpIIE€ YHUCIO KOXHOTO MICSAUsS 1 MOAAETHCA

KEpIBHUIITBY YCTaHOBH (101aTOK 14).



Indopmaniiino-n0BiIKOBa po00OTA 3 JOKYMEHTAMU

191. IndopmaniiiHo-10BIIKOBa poOOTa 3 JOKYMEHTAMH MOJISATA€E B MOLIYKY
HEOOXITHUX JOKYMEHTIB 3 BHUKOPUCTAHHSM PEECTPALIMHO-KOHTPOJIBHUX KapTOK,
aBTOMAaTU30BAaHOTO OaHKY pEECTpALlIMHUX AaHUX a00 MPUKIATHOTO MPOrpamMHOro
3a0e3MeyeHHs.

ITopsiioK oNpaniOBAHHS TA HAACUJIAHHS BUXIJIHUX JOKYMEHTIB

192. BuxigHi TOKyMEHTH Yy mamnepoBiid ¢popmi, CTBOPEHI B YCTaHOBI y pasi
HAsSIBHOCTI I/ICTaB, SIKi BU3HAIOTHCSI OOIPYHTOBAHUMH JIJIsi CTBOPEHHS JOKYMEHTIB
y TmanepoBii (opMi, HAJACWIAIOTHCA ajpecaTaM 3 BHUKOPUCTaHHSAM 3aco0iB
MOIITOBOTO 3B’S3KY, EJEKTPO3B 3Ky, a TaKOX JIOCTaBISAIOTHCA KYyp €PCHKOIO,
denpa’ erepehbKoro Cyk0010.

193. OmnpamtoBaHHs JOKYMEHTIB Ul BIJAINPaBICHHS 3ac00aMH IOIITOBOTO
3B’SI3KY 3JIMCHIOETBHCS CIIY»KOOIO JIUIOBOJICTBA YCTaHOBM BiamoBigHO 10 [IpaBui
HaJIaHHS MOCIYT MOIITOBOTO 3B’ SI3KY.

194. BuxiiHi JOKyMEHTH OINPalbOBYIOTHCS 1 HAJICUIAIOTHCS LIEHTPATI30BaHO
B JICHb I1X HAJIXOJDKEHHsI BiJl CTPYKTYPHHUX IAPO3JUIIB - BUKOHABIIB a00 HE

Mi3HIIIE HACTYITHOTO poO0YOTro JHS.

195. He nmomyckaeTbcsi HaJCWIaHHA ab0 Tiepeqava JTOKyMEHTIiB 0e3 ix
peecTpaitii y ciry»k01 J1710BOICTBA.

196. I1in yac mpuitMaHHS BiJl BAKOHABIIIB BUXIIHUX IOKYMEHTIB MpaIliBHUKHU
CITY>KOH J17I0BOJICTBA 3000B’s13aH1 TIEPEBIPUTH:

PaBUIBHICTE OPOPMIICHHS JOKYMEHTa (CKJIaJa 1 pO3MIIIEHHS B HHOMY BCIX
PEKBI3UTIB);

HasIBHICTb 1 MPABUIIbHICTD 3a3HAYCHHS a[PECH;
HAsSBHICTb HA JIOKYMEHTI BIIMITKH IIPO JIOJATKH;

HasSBHICTh yCIX HEOOXITHUX MiANMUCIB (TI€YaTOK) HA JOKYMEHTI Ta JOJAaTKax
JI0 HBOTO;

HAsSBHICTD JOAATKIB Ta iX BiAMOBITHICTH 3asIBJICHOMY CKJIaIy;
BIIMOBIHICTh KIJILKOCTI IPUMIPHHUKIB KIJIBKOCT1 aIpecaTiB;

HasBHICTh Bi3 HAa MalepoOBOMY MPUMIPHUKY BHXIIHOTO JOKyMeHTa (y pasi
HEOOX1THOCT1 MOTr0 CTBOPEHHS), IO 3AIUIIAETHCS Y CIPaBaX yCTAHOBHU.



197. Ha opwuriHamax JOKYMEHTIB, SIKI MIJIAralOTh IOBEPHEHHIO, Ha
BEPXHbOMY IMPaBOMY TMOJ1 TNEpIIOi CTOPIHKK CTaBuUThbea wmrtamn «lligsrae
MOBEPHEHHIO».

198. JlokymeHTH, IO HAACWIAIOTbCS OJHOYACHO OJIHOMY 1 TOMY XK
aJpecaroBi, BKJIAJAlOTbc B OJWH KOHBepT (ymakyBaHHs). Ha kouBepTi
MPOCTABISIOTBCS PEECTpaIliiHl 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTATBHCS Y
KOHBEPTI.

199. Aapecu MOXXYTh HAHOCUTHUCS Ha KOHBEPT APYKAPCHKUM CIIOCOOOM.

200. JlokymMeHTH, IO JOCTaBISIOThCA (Pesba’ €repchKor  CIIyX)O0O0ro,
nepeaoThes aJpecaTaM Mij pO3MUCKY Y BIMOBIIHIA KHU3.

201. Jocunanns abo 3aMiHa HAIICTAHOTO paHillle JOKyMEHTa 31HCHIOIOTHCS
3a BKa31BKOIO 1MOCAJI0BOI 0COOH, siKa Minmucana JOKyMEHT, a00 KepiBHUKA CITYKOU
JIUTOBOACTBA. Y TAaKOMY BHUIIQAKy B JOKYMEHTI 3a3HA4Ya€ThCs, IO BiH €
JOCWJIaHHSAM a00 HAJICUIIAETHCS HA 3aMiHY paHillie HaJiCIaHOMY.

202. T'onuam mpuitoMy ciy>k0010 UIOBOJICTBA JOKYMEHTIB BHU3HAYAIOTHCS
OKPEMHUM PO3MOPSIKEHHIM MICHKOTO TOJIOBH.

IV. CucremaTu3anis Ta 30epiraHHsi JOKyMeHTIB Yy JiJI0BOJACTBI
CxJialeHHSI HOMEHKJIATYPH CIIPaB

203. OcHOBHI 3acaau CKJIaJeHHS HOMCHKJIATYpPHU CIipaB, (HOPMYBaHHS CIpaB
Ta 30epiraHHd JIOKYMEHTIB B YyCTaHOBaX BHU3HAYAIOTHCS IHCTPYKIIEO 3
IUIOBOJICTBA B EICKTPOHHIN Qopmi.

Iiero IHCTpyKITi€0 BU3HAYAIOTHCS OKpEeMi OCOOJMBOCTI CHCTeMaTH3allii Ta
30epiraHHs JOKYMEHTIB y MarnepoBiid popMi, K1 3aCTOCOBYIOTHCS Y pa3i HAssBHOCTI
MiJCTaB, SKI BHU3HAIOTHCS OOTPYHTOBAHUMHU [JII CTBOPEHHS  YCTaHOBOIO
JIOKYMEHTIB y TanepoBiit hopmi.

204. Homenknatypa cmnpaB - Ii¢ 0OOB’S3KOBHM JIJII KOXHOI YCTaHOBH
CHUCTEeMATHU30BaHUU TepeiKk Ha3B (3arojioBKiB) crpaB, mo (HOPMYIOThCA B il

JTOBOJICTBI, 13 3a3HAYEHHSM CTPOKIB 30€piraHHs BIAMOBIIHHMX CIpaB (JI0JaTKH
151 16).

CTpyKTypHI MiIPO3JLIM TOTYIOTh MPOMO3UIIi JO HOMEHKJIATypu CHpaB Ta
MOoAAaTh 1iX JJIsI y3arajJbHEHHS Ta TMOJAJBIIOTO 3aTBEPKEHHS apXiBHOMY

MIIPO3ALTY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/ed20201222#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/ed20201222#n18

205. 3BeneHa HOMEHKJIATypa CIPAaB YCTAHOBU CKIIAAETHCA Y YOTHUPBOX
MPUMIPHUKAX, HA KOXXHOMY 3 SIKMX IOBUHEH OyTH 3allOBHEHUU I'pU( MOTOIKEHHS
3 BIANOBIIHMM JepKaBHUM apxiBoMm. llepmuii (HEAOTOpPKAaHHUN) NPUMIPHHUK
3BEICHOI HOMEHKJIATypU CIpaB 30epiraeTbCs y apXiBHOMY MiApO3ALIl, JpYrii -
NEepeaeTbCcsd 0 apXIBHOIO MIAPO3AUTY I 3A1MCHEHHS KOHTPOJIO 3a
(opMyBaHHAM CHpaB y CTPYKTYpHUX MIJPO3AUIAX, TPETil - HAACUIAETHC [0
JEP>KaBHOTO apXiBy, YETBEPTUU - BUKOPUCTOBYETHCS CIY>KO0O0KO0 IUIOBOJICTBA SIK
pobounii.

206. CTpyKTypHi MiApO3AUIA YCTAHOBH OTPUMYIOTh BUTATH 3 BIAMOBIIHHUX
pPO3AUTIB 3aTBEPKEHOI 3BEJIEHOI HOMEHKJIATypH CHpaB ISl BUKOPUCTaHHS Yy
poOoTI.

207. I'padm HOMEHKIATYpH CIIPaB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBinserbca 1HAEGKC KOXKHOI crpaBu. I[HIekc cnpaBu
CTPYKTYPHOT'O MIAPO3ALTY CKIANAETBCA 3 I1HACKCY CTPYKTYPHOTO MiAPO3ILITY
YCTaHOBH (32 IITATHUM PO3MUCOM ab0 KJIAacU(})IKaTOPOM CTPYKTYPHHUX IMiIPO3ALTIB)
Ta TOPSAIKOBOTO HOMEPA CIIPaBU B MeXax Mifpo3niny. Hanpukman:

06-12, ne 06 - iHAEKC caMOCTIMHOTO BIAALTY, 12 - TOPSAIKOBUN HOMEp
crpaBu, a6o 04.1-07, ne 04.1 - iHmekc Bimauty y ckiaai ynpasiminas, 07 -
TOPSITKOBHI HOMEP CIIPaBH.

VY pa3i HasgBHOCTI Yy CIpaBl TOMIB I1HJEKC CTaBUTHCA Ha KOXHOMY TOMI,
Hanpukiam: T. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCA 3aT0JIOBKHU CIPaB (TOMIB).

3aroioBOK CrpaBu TOBUHEH WYITKO Yy CTHUCHIA Yy3arajabHeHid (opmi
Bi10OpakaTu CKJaja 1 3MICT JOKYMEHTIB CIIPaBH.

He no3BonsieThCsi BKMBAHHS B 3arojOBKax CIpPaB HEKOHKPETHUX
dbopMmynioBaHb  («pi3HI ~ MaTepiamm»,  «3arajbHe JIMCTYBAaHHA»,  «BXIiJHA
KOPECTIOHJICHIIIA», «BUX1IHA KOPECMOHJCHIISI» TOIIO0), @ TAKOXX BCTaBHUX CIIB 1
CKJIQHUX CHHTAKCHYHHUX 3BOPOTIB.

[Tin gac dopmyntoBaHHS 3aroJIOBKIB CIpaB BPaXOBYIOTHCA TaKl O3HAKU
dbopMyBaHHS CcrpaB, SIK HOMIHAJIbHA, aBTOPCHKA, KOPECTIOHEHTChKA, TPEIMETHO-
MUTaTbHA, XPOHOJIOTIYHA, reorpadivHa.

JlokymeHT (HOpPMYIOThCSI y CIOpaBM Ha OCHOBI OKpemMoi O3HaKu abo
CIIOJIyYEHHS O3HaK.



3aroJioBOK CIpaBH CKJIAAAETHCS 3 €JIEMEHTIB, 110 PO3MILIYIOThCA Yy TaKid
MOCJIITOBHOCTI: Ha3Ba BUAY CIIpaBU (JIMCTYBAaHHS, >KypHaJI, KHUIa TOILO) YA BUIY
JOKYMEHTIB Yy cIpaBi (HaKa3W, MPOTOKOJU, aKTH TOIIO0); aBTOp JTOKYMEHTIB
(HallMeHyBaHHSI YCTAHOBU, CTPYKTYpPHOTO MIAPO3JUTY); KOpPECHOHAEHT abo
azpecaT (HallMeHyBaHHs yCTaHOBH, JO SIKOi aJpecoBaHi a0o0 BiJ K01 HaAINAIILIH
JOKYMEHTH); KOPOTKUH 3MICT JOKYMEHTIB CIIpaBU (MHUTAHHS, 3 SIKOTO POPMYy€ETHCS
CIipaBa); Ha3Ba PErioHy (TEpUTOPii), 3 SIKOIO MOB’A3aHUN 3MICT JIOKYMEHTA; Jara
(mepiox), 1O sIKOT HajeXaThb JOKYMEHTH CIpPaBU; BKAa31BKM Ha HASBHICTh KOIIM
JOKYMEHTIB y cripaBi (y pa3i notpeon).

VY 3arosioBkax 0co00BUX (MIEPCOHAIIBHUX) Ta IHIIUX CIpPaB, MO MICTATh
JIOKYMEHTH 3 OJIHOTO MHTAaHHS, TOB’s3aHl IOCIJOBHICTIO BEJCHHS MPOLEIYP
JIJIOBOJICTBA, BXKUBAETHCSI TEPMIH «CIIpaBa», HAPUKIIA/I:

«OcoboBa cipasa», «[lepcoHanbHa cripaBa».

VY 3aroyioBkax crmpap, IO MICTSITh JOKYMEHTH 3 OJIHOTO IIUTaHHS, HE
MOB’s13aH1 TOCIIIOBHICTIO BEJCHHS MPOIEAYpP MUIOBOACTBA, BKHUBAETHCS TEPMIH
«JIOKYMEHTH», a TICJS HbOTO B JY>KKaxX 3a3HA4YalOThCS OCHOBHI BUJIM JOKYMEHTIB
CIIpaBU, HAPUKIIAJ:

«JlokymeHnTu (MjaHu, aHKETH, JTOBIAKK) MPO TMPOBEACHHS OIJIANY CTaHY
JUTOBOZICTBA Ta apX1BHOI CIIPABU y BUIUX HABYAIBHUX 3aKIagax».

TepMmiH «IOKyMEHTH» BXXKHUBAETHCS TAKOXX Y 3aroJIOBKax CIIpaB, IO MICTATH
JOKYMEHTHU-TOAATKH 10 Oyab-SKOr0  HOPMATHUBHO-TIPABOBOIO  akTa  abo
pO3MOPSAIYOro JOKYMEHTA YCTAHOBH.

VY 3arojoBkax cIpaB, NMPU3HAYCHUX [JISi TPYIYyBaHHSA JOKYMEHTIB OJHOTO
BUJTY, 3a3HAYAETHCS BUJ JOKYMEHTA Y MHOKHHI Ta aBTOP JIOKYMEHTIB, HAIPUKIIA]:

«IIpoToxonu 3acimanp koJerii Jlep»xaBHOi apXiBHOT CITyKOU».

VY 3aronoBkax crpas, IO MICTATh JIUCTYBaHHS, 3a3HAYAI0THCS KOPECIIOH/ICHT
1 KOPOTKH 3MICT JOKYMEHTIB, HAIIPHUKIIA]I:

«JluctyBanuss 3 MinicTepcTBOM (hiHAHCIB TIPO 3aTBEPKEHHS 1 3MIHY
IITATHOTO PO3MHUCY.

VY 3aronoBkax cmpaB, IO MICTSITh JIMCTYBaHHS 3 KOPECIOHICHTaMH,
ONHOPITHUMM 332  XapakTepoM  JISUIBHOCTI, Takl  KOPECMOHJEHTH  HE
MepepaxoByIOThCSA, a 3a3HAYAETHCS 1X y3arajllbHEHE HAllMEHYBaHHS, HAIPUKIAI:
«JluctyBaHHSl 3 OpraHamMu MICHEBOIO CaMOBPSIAYBaHHSI 3 MUTaHb 3a0€3MEUCHHS
COIIAJILHOTO 3aXUCTY HACEIICHHS».



V 3arosioBKax crpas, 10 MICTSTh JINCTYBAaHHS 3 PI3HUMHU KOPECIIOHIEHTAMH,
TaKi KOPECIOH/IEHTH HE 3a3HAYAI0ThCS, HAIPUKIIA!

«JlucTtyBaHHS TpPO OpraHizalilo CeMiHAapy 3 MIABUILEHHS KBaji(ikamii
MpaIiBHUKIB KaJIPOBUX CITYKO».

Y 3arojoBkax cmpaB, IO MICTITh IIJIJAHOBO-3BITHY JOKYMEHTAIIIIO,
3a3Havyae€Tbcd Mepiof (Micsub, KBapTaji, MHiBpivus, pIK), B SKOMY ILJIAHYETHCS
CTBOPEHHS JIOKYMEHTIB, a00 nepioA iX (PaKTUYHOIO0 BUKOHAHHS, HAIIPUKIIA]T:

1. [Inan ocHOBHMX opraHizaliifHUX 3ax0AiB ycTraHoBH Ha 2012 pik.
2. 3BIT PO BUKOPUCTAHHS OIOJI)KETHUX KOIITIB ycTaHOBOIO 32 2011 pik.

Skuo copaBa CKIIAJA€ThCS 3 KUIBKOX TOMIB, (DOPMYITIOETHCS 3arajbHUM
3aroJIOBOK CIIPaBH 13 3a3HAUYEHHSAM HOMEpa TOMY.

[Tin 4Yac po3MilICHHS 3arojIOBKIB CIpaB y HOMEHKJIATYPi BPaXOBYETHCS
BaYKJIMBICTh JOKYMCHTIB, BKIIFOUCHHX JO CIIPaBH, iX B3a€EMO3B’SA30K Ta CTPOKH
30epiranns. Ha moyaTky po3MIIIyIOThCS 3ar0JIOBKH CIPaB IIOAO0 JOKYMEHTIB, SKi
HAJIUIUTA BiJ] OPTraHiB BUIIOTO PiBHSA, JIajll - M[OJ0 OpraHi3aliifHO-pO3NOPsauoi
JIOKyMEHTaIll1, TUTAaHOBO-3BITHO1 JOKYMEHTAIIl1, JIUCTyBaHHS, 00JIIKOBO-IOBIIKOBUX
BU/IIB JIOKYMEHTIB.

I'pada 3 HOMEHKIIATYpH 3aMIOBHIOETHCS HAMPUKIHIT KaJeHAAPHOTO POKY.

VY rpadi 4 HOMEHKJIATYpH 3a3HAYAIOThCA CTPOKHU 30€epiraHHs CIpaB, HOMEPH
cTaTel 3a MepeslikoM JOKYMEHTIB 13 CTPOKaMH 30epiraHHsl.

VY rpadi 5 poOnsAThCAs TO3HAYKHM TPO TMEpeXigHi chpaBu; Tpo Gopmy
CTBOPCHHS JIOKyMEHTIB CHpaBH (€JIEKTPOHHA, I1allepoBa, 3MilllaHa); TIPO
MOCaJ0BUX 0Ci0, BIAMOBITATBHUX 32 ()OPMYBAHHS CIIPaB; MPO Mepeaady CIpas 10
apXxiBHOTO MiIPO3A1Ty YCTAHOBH YH IHIIMX YCTAHOB JIJIS iX MPOJAOBKEHHS TOIIIO.

dopMyBaHHS CIIPaB

208. ®opmyBaHHS CHPAB - 1I€ TPYNYBaHHS BUKOHAHUX IOKYMEHTIB Y CIIPaBU
BiJIMIOBITHO J10O HOMEHKJIATYPH CITPaB.

209. Ilix wac ¢opmyBaHHS CHpaB HE JOMYCKAETHCS BKIIOYEHHS IO CIPAaB
YOPHOBUX, OCOOWCTHX JOKYMEHTIB, PO3MHOKECHHUX KOI Ta JIOKYMEHTIB, IO
MIJUISITal0Th TOBEPHEHHIO. J[OKYMEHTH MOCTIMHOrO 1 TUMYacoBOro 30epiraHHs
TPYNYIOThCS y CIpaBH OKpemMo. 3a o0csroM cmpaBa y mnanepoBiid Qopmi He
noBruHHa nepeBunyBatu 250 cropinok (30-40 MUTIMETPiB 3aBTOBIIKH).



210. JlokymeHTH TpymyloTbCcsl Yy CIOpaBd B XPOHOJOIIYHOMY Ta/abo
JIOTITYHOMY TMOPSJIKY.

211. IlonoxeHHs, npaBuiia, IHCTPYKLII TOILO, 3aTBEPIKEHI PO3NOPIAUUMHU
JOKYMEHTAMHU, TPYIYIOThCS Pa30M 13 3a3HAYEHUMH TOKYMEHTaMHU.

212. PosnopsikeHHs (Haka3u) 3 MATaHb OCHOBHOI JISUTBHOCTI YCTaHOBH, 3
aJMIHICTPAaTUBHO-TOCHIOJAPChKUX MHTaHb, 3 KaJAPOBUX MHUTaHb (0COOOBOIO
CKJIaJly) TPYNyIOThCA Yy Pi3HI cnpaBu. Hakasu 3 kaapoBux muTaHb (0COOOBOTO
CKJIaAy) TPYIYIOThCS BIAMOBIIHO JIO X BUJIIB Ta CTPOKIB 30€piraHHs.

213. JlokyMeHTH 3aciiaHb KOJIET1aIbHUX OPTaHiB TPYMYIOThCS B CIIPaBy, sKa
MICTUTh TPOTOKOJU 1, 3a MOTpPeOU, NOKYMEHTH IO HUX (JIOMOBIAl, JOBIIKH,
pIlIEHHS], CIIMCOK 3aMPOLIEHUX TOMIO).

214. TlpoTokonu 3aciiaHb KOJET1aJIbHUX OpraHiB I'PYNYIOThCS y CIIpaBU B
XPOHOJIOTTYHOMY TOPSAKY 1 32 HOMepamu. JIOKyMeHTH A0 3aciiaHb 3a3HAYEHUX
OpraHiB CHCTEMAaTHU3YyIOThCS 3a JaTaMU Ta HOMEpamMu IPOTOKOJIB, a B Mexax
IpyNu JTOKYMEHTIB, IO CTOCYIOTBbCS OJHOTO MPOTOKOIY, - 3a MOPSIAKOM JTE€HHUM
3aciTaHHA.

215. Jlopy4eHHs YCTaHOB BHIIOTO pIBHA 1 JOKYMEHTH, IOB’s3aHi 3 iX
BUKOHAHHSIM, TPYMYIOTHCS Y CIIPaBU 3a HaNpsSMaMH JisIBHOCTI yCTaHOBH abo 3a
aBTOpPaMH IHIIIaTUBHUX JOKYMEHTIB. Y CIpaBi JTOKYMEHTH CHUCTEMATH3YIOThCS 3a
JaTaMu JOPYUYCHb.

216. 3arBepKeHI IUIaHM, 3BITH, KOIITOPHUCH TPYMYIOTHCS Y CIIPaBH OKPEMO
BiJI MPOEKTIB IIUX JJOKYMEHTIB.

217. JIuctyBaHHS TPYNYy€EThCS 3a 3MICTOM Ta KOPECTIOHJECHTCHKOIO O3HAKOKO
1 CHCTEeMAaTH3YEThCS B  XPOHOJIOTIYHOMY TOPSAKY: JOKYMEHT-BIANOBIAH
PO3MIIIY€ETHCS 32 JOKYMEHTOM-3aITUTOM.

218. Oco0oBi cmpaBu IOCaTOBUX O0CI0 MICIICBOTO CaMOBpSTyBaHHS
bopMyIOTECS Y TIOPSIAKY, BU3HAUYeHOMY HalllOHaJIbHMM areHTCTBOM YKpaiHU 3
MATaHb JICPIKABHOT CITYKOU.

219. Po3paxyHKOBO-TUTATIXKHI BimoMoOcCTi (0COO0OBI paxyHKH) MpaIliBHUKIB
YCTAaHOBM CHCTEMATH3YIOTHCS B MeEXax POKY 3a TMpi3BUIAMU B aln(aBiTHOMY
MOPSAZIKY, @ BIIOMOCTI IIOAO BHUIUIATH TPOIICH (BiOMOCTI IIOAO HapaxyBaHHS
3apo0ITHOI MJIaTH) TOBUHHI OyTH cpOpMOBaH1 MIOMICSLIA 32 KAJICHAAPHUM PIK.

220. MeroauyHe KEpIBHHUIITBO 1 KOHTPOJIb 3a (OPMYBaHHSIM CIpPaB B
YCTaHOBI Ta il CTPYKTYPHUX MiAPO3LIax 31MCHIOIOTHCS CIIY»KO00I0 A1TI0OBOACTBA Ta
apXiBHUM M1IPO3/IJIOM YCTaHOBHU.



30epiraHHsi J0KyMEHTIB B YCTAHOBAaX

221. JlokyMeHTH 3 4acy CTBOpEHHs (HAIXOIKEHHs) 1 0 mepenayl A0
apXiBHOTO MIiJIPO3AUTY YCTaHOBM 30€piraroThCsi 3a MICHEM iX CTBOPEHHS.
HopMatuBHO-IIpaBOB1 akTH 30€piraroThCs 32 MICLIEM iX BUIAHHS.

222. 30epiraHHs JTOKYMEHTIB 1 CIIpaB B YCTaHOBax 3a0e3leuye BiMOBIIHUN
CTPYKTYPHMM MiIPO3/1id.

223. 3a TEeXHIYHOI MOXJIMBICTIO CIpaBU 30epiraloTbCs y CHellanbHiN
KIMHATI Yy BEpPTUKAJIbHOMY TIOJIOKEHHI B madax, Mo 3akpuBaroThes. Jlns
OiIBUIICHHS ONEPaTUBHOCTI TMOUIYKY JOKYMEHTIB CIpaBU  PO3MIIIYIOThCS
BIAMOBIAHO J10 HOMEHKJAaTypu copaB. Ha kopiHIsSIX O0OKJIaAMHOK CHpaB
3a3HAYaOThCS 1HIEKCH 32 HOMEHKIIATYpOIO.

224. ®oHorpaMu 3acilaHb KOJICTIaJIbHOT'O OpraHy, SKIIO BEIEThCS ayJio
3amnuc, 30epiraloThCs y HOro cekpeTaps abo mocajoBoi 0coOu, sika BIAMOBIIHO 10
CBOiX TOBHOBAXXEHBL 3abe3leuye opraHizaiiio poOoTu 1poro oprany. Ha Hocii
¢donorpamu (ii ymakoBIli) poOUTHCS BIAMITKA MPO AATy 3acCiIaHHS 1 4ac 3amucy.
CexkpeTap KOJIET1aJIBHOTO OpraHy BIJIOBiA€E 3a iX 30epiraHHsl.

225. Bupaya cmpaB, CKIaJeHMX 3 JIOKYMEHTIB y THamnepoBiid ¢opmi, y
TUMYACOBE KOPUCTYBaHHS TMpaIliBHUKAM CTPYKTYPHUX IiAPO3JUIIB yCTaHOBH
3MIMCHIOETHCS 3 JI03BOJIY KEPIBHUKA CIYKOHW JIUTOBOJACTBA, IHIIMM YCTaHOBaM - 3
IMUCBMOBOTO JI03BOJIy KEpiBHMKA YCTaHOBHM. Ha BHIaHy cCIpaBy CKJIaJIa€ThCs
KapTKa-3aMiHHUK. Y KapTIli 3a3HaYal0ThCS 1HJIEKC CIIPaBH, 3ar0JIOBOK CIIPaBH, JaTa
ii Bumaui, ocoba, sIKii CrpaBy BHJaHO, JaTa il MOBEpPHEHHs, MIAMHUCH OCI0, SKI
BUJIAJIM Ta MPUAHSIN CIIPaBY.

226. Hapganus cpaB y TUMYacoOBE KOPHUCTYBAaHHS 3/IHCHIOETHCS HE OUIBII
SIK Ha OJIMH MICHIb.

227. BuinyuyeHHS JOKYMEHTIB 13 CIpaBH TMOCTIHHOTO 30epiraHHs
3a00pOHAETHCA. Y BUHATKOBHUX BHITQJIKAX BHIYYEHHS JTOKYMEHTIB JOIYCKAETHCS 3
JI03BOJTy KepIBHHKA YCTAaHOBH 3 000B’SI3KOBUM 3aIMIICHHSIM y CIIpaBi 3aCBiTUEHUX
HaJIe)KHUM YMHOM KOITii.

V. llopsiiok MiATOTOBKHU CIIPaB A0 Nepeaadvi 1jisi apXiBHOro 30epiranus
ExcnepTusa nHiHHOCTI JOKYMEHTIB

228. Y pa3i BOPOBAIKCHHS CHUCTEMHU EJIEKTPOHHOTO JOKYMEHTOOOIry
OCHOBHI 3acaJy MPOBEJICHHS EKCIEePTU3U IIHHOCTI, CKJIQJICHHS OMHUCIB CIpPaB,
opopMIIEHHSI CcIpaB Ta INepedadi copaB A0 apXiBy YCTAaHOBH BU3HAYAIOTHCA
[HCTpyKII€IO 3 AUIOBOJICTBA B €JIEKTPOHHIM (hopMi.


https://zakon.rada.gov.ua/laws/show/z0736-15#n1438

[iero [HCTpyKIi€0 BU3HAYAIOTHCA OKPEM1 OCOOJMBOCTI MiITOTOBKHU CIIPaB,
chopMoBaHUX y TanepoBid gopmi, A0 mepenayl sl apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTBCSL 3@ HAsSBHOCTI MIJACTaB, SIKI BU3HAIOTHCA OOIPYHTOBAaHUMH IS
CTBOPEHHSI YCTAaHOBOIO JOKYMEHTIB Yy MarnepoBii Gopmi.

229. IlpoBeneHHs €KCIEPTU3M I[IHHOCTI JOKYMEHTIB TMOJsrae y ix
BCeOIYHOMY BHMBYEHHI1 3 METOIO BHECeHHs a0 HamioHanbHOro apXiBHOro (oHIY
a00 BUJIYYEHHS 3 HOTO Ta BCTAHOBJICHHSI CTPOKIB 30€piraHHs TOKyMEHTIB, 10 HE
HIJISATal0Th BHECEHHIO 110 3a3HaueHoro ®oupy.

230. Jlna opradizaiii Ta MpOBEIEHHS E€KCHEPTHU3M I[IHHOCTI JOKYMEHTIB B
ycTaHoBax (y pa3i moTpedu B CTPYKTYPHHUX MiJIPO3/iJIax) YTBOPIOIOTHCS MOCTIMHO
JI041 KCIIePTH1 KOMICII.

231. [Ekcneptusa I[IHHOCTI JIOKYMEHTIB TPOBOJUTHCS IIOPOKY B
CTPYKTYpPHHUX TIIpO3AiIaX YCTAaHOBU Oe€3MOCepeIHhO 0CO0aMH, BIAMOBIAATBHUMHU
3a OpraHizalliio JUIOBOJCTBA B IIUX MIIPO3JLIaX, Pa30M 3 €KCHEPTHOK KOMICIEIO
M7, METOJUYHUM KEPIBHUIITBOM apXiBHOT'O MIAPO3IiIy Ta CIyXOHM ALIOBOJICTBA
YCTaHOBH.

232. BumydeHHs! JOKYMEHTIB I 3HUINEHHS 0€3 MPOBEICHHS MOMEPEIHBOT
eKCTIEPTHU3H iX I[IHHOCT1 3a00pOHSIETHCS.

233. BinOip JOKYMEHTIB MOCTIHHOTO 30epiraHHs 3M1HCHIOEThCS Ha MiACTaBi
TUTIOBHUX Ta BIIOMYHX (Tady3eBHX) MMEPENiKiB JOKYMEHTIB 13 CTPOKaMH 30epiraHHs,
HOMCHKJIATYPH CIPaB YCTAHOBHM IIISXOM IEPErIIsay KOXKHOTO apKylla CIpPaBH.
JlopydeHHs OpraHiB BiaJ¥ BUIIOTO PIBHS, IO HATIANUIN A0 YCTAHOBHU Y BUTJISAII
nmarepoBoi Komii, He MOXYTb OyTH BIfiOpaHI SK JOKYMEHTH IIOCTIHHOTO 4YH
TpuBajoro (moHaxa 10 pokiB) 30epiranHs.

234. 3a pe3ynbTaTaMH EKCHEPTHU3U IIIHHOCTI JOKYMEHTIB B YCTaHOBI
CKIIQJAEThCS aKT MPO BWIIYYCHHS JUISl 3HUIIECHHS JOKYMEHTIB y mamepoBiil ¢popMmi

(momarox 17).

235. 3BedeHl OMUCH CHOpaB MOCTIHHOTO, TpuBanoro (moHan 10 pokiB)
30epiranHs Ta 3 KaJpOBHUX MUTAaHb (0COOOBOTO CKJIaay) Ta aKT MPO BIIIYICHHS IS
3HMINEHHS JOKYMEHTIB, HE BigHeceHUX 10 HamionampHOro apxiBHOro (oHmy,
pO3MISAAAIOTECS  CKCIIEPTHOK  KOMICIEI0  yCTaHOBM  ojaHo4yacHo.  Ilicis
3aTBEp/KCHHS aKTa YCTAHOBA MA€ MPABO 3HUIIUTH BU3HAYCHI HUM JIOKYMEHTH.

236. AKT mpo BWIYYEHHS JJisl 3HUIICHHS JOKYMEHTIB CKJIAJA€ThCS II0J10
JIOKYMEHTIB, HE BHECEHUX 10 HalioHanbHOro apXxiBHOro (poH1y, Ha CIpaBH BCi€l
ycTtaHOBU. HaiiMeHyBaHHSI CTPYKTYpHOTO MiApO3AUTy 3a3HAYaIOThCA IMEpes
IPYIOIO 3aroJIOBKIB CIPaB I[bOTO MiIPO3LTY.



CriaieHHsI OIIMCIB CIIPaB, IO CKJIA/JAEHI y naneposii ¢popmi

237. Onuc cmpaB - apXiBHUH JOBIAHUK, NPU3HAYEHUU 111 OOJIKY Ta
PO3KPUTTSL 3MICTY OJMHUIL 30€epiraHHs, OJWHUIL OOJIIKY, 3aKpIIUICHHS iX
cucTeMarTH3allii y Mexxax apXiBHOro (OoHTY.

238. Ommcu copaB YKIAJalOThCsl OKPEMO Ha CHOpaBU MOCTIHHOTO Ta
tpuBasioro (monan 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX MNUTaHb (0COOOBOIO
ckiany). Ha cmpaBu tumuacoBoro (mo 10 pokiB) 30epiraHHsi ONKHCH HE
CKIaJaroThCs. Y pasi JIKBiJamii YW peopraHizalli yCTaHOBU Taki OMHUCHU
CKJIaJJal0Thcsl 000B’ A3KOBO.

239. Onucu cmpaB CTPYKTYPHOTO MIAPO3JAUTY YCTAaHOBH CKJIQJIarOThCs
IOPOKY 3a BCTaHOBJEHOI (opmoro (momatok 18) mocamoBoro 0co6010,
BIIMOBIAAIIBHOIO 3a JUIOBOACTBO Yy CTPYKTYpPHOMY MIAPO3AUII, 32 METOAMYHOT
JIOTIOMOTH apX1BHOTO MiAPO3/LTy YCTAaHOBH.

240. Homep omucy crnpaB CTPYKTYpPHOTO MIAPO3JLTY YCTAaHOBU IOBHUHEH
CKJIalaTUCS 3 1HAEKCY CTPYKTYPHOTO IiIPO3JLTy 3a HOMEHKIATYpOIO CIIpaB 3
J0JJaBaHHSM TOYAaTKOBOI JIITEPH HA3BH KaTEropii IOKYMEHTIB, IO BKIIOYAIOTHCS
JI0 OMHUCY, Ta YOTHPHOX HHU(PP POKY, B SKOMY PO3MOYATO CIPABH, BKIIOUYEHI 10
onucy. Hampukiman, omucu cmopaB TMOCTiHHOTO, TpuBajgoro (moHan 10 pokiB)
30epiraHHs Ta 3 KaJpOBUX MHUTaHb (0COOOBOTO CKJIANY) CTPYKTYPHOT'O IMAPO3ILTY
3 1H7. 5, o po3noyati y 2011 porri, matumyTh HOMepu: 5 11 - 2011; 5 T - 2011; 5
OC - 2011.

241. Ilin yac ckJagaHHs OMKCIB CIIPaB CIIiJI JOTPUMYBATHUCS TaAKUX BUMOT

KO’KHa cIipaBa BHOCHUTBCS 1O OMUCY ITiI CAMOCTIHHUM TOPSAKOBUM HOMEPOM
(K10 cripaBa Ma€ KiIbKa TOMIB, KOXKHHUH TOM BHOCHUTBHCS IO OIMHKCY ITiJ OKPEeMHUM
HOMEPOM);

rpadu omucy oGOpMITIOIOTBECA BIAMOBIIHO 70 BiIOMOCTEH, 3a3HAYCHUX Ha
OOKJIaJIUHIII CIIPaBH;

y pa3i BHECEHHS JI0 OMUCY KUTBKOX CTpaB MIAPSA 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS TOBHICTIO JIWIE 3aroJIOBOK TMEPINOi CIpaBH, a BCl 1HIII OJHOPIIHI
CIpaBH TO3HAYAIOTHCS CIOBAMH «TE€ came», MPH [bOMY IHIII BiIOMOCTI TPO
CIIpaBH BHOCATHCS JIO ONWUCY TIOBHICTIO (HAa KOXKHIM HOBIA CTOPIHIII OMHUCY
3aroJIOBOK BiITBOPIOETHCS MOBHICTIO);

rpada onucy «lIpumiTka» BHKOPUCTOBYETHCA JUIsl  BIAMITOK MpPO
0COOJMBOCTI (PI3UYHOTO CTaHy CHpaB, MPO IMepeaady COpaB IHIIUM CTPYKTYPHUM
MIIpo3AlIaM YCTaHOBU a00 1HIIINA YCTaHOBI, MPO HASIBHICTh KOMIA JOKYMEHTIB Y
CIIpaBi.



242. Onucu crpaB BEAYTbCA MPOTATOM KUIBKOX POKIB 3 BHKOPUCTaHHSIM
€IMHOI HAaCKpi3HO1 HyMepauii. CpaBu KOXKHOTO POKY CTAHOBJISATH PIUHHUMA PO3LIT
OIIHCY.

243. Y KiHIIl ONTKUCY POOUTHCS TIJICYMKOBUIN 3aIUC 13 3a3HAYEHHSAM KUTBKOCTI
(uuppamu 1 craoBaMH) CIpaB, IO OOMIKOBYIOTBCA 3a ONUCOM, a TaKOX
00yMOBIIOIOTBCS OCOOJMBOCTI HyMepalii crpaB B Onuci (JIITEpHI Ta MPOMYIIEH1
HOMEPH CIIPaB).

244. Y piuHU po3/L1 ONKCY CIPaB BHOCITHCS TAKOX CIPABH, HE 3aBEepILEHI
OPOTATOM KaJIEHIAPHOTO POKY. Y TaKWX BUIAJIKaX y KIHLI PIYHUX PO3AUIIB OMUCY
KOKHOTO HACTYMHOTO POKY, MPOTATOM SKOrO CIHpPaBH MPOJOBKYBAIHUCS B
JUIOBOJICTBI, 3a3HAYAETHCS «JJOKYMEHTH 3 IbOTO MUTAHHS JUB. TAKOXK y PO3JILJI 32

pik, Ne ».

245. Onuc cropaB, CKJIaJCHUX Yy THanepoBiil ¢GopMi, CKIaTa€eThCs y JABOX
NPUMIPHUKAX, OJIMH 3 SAKUX TEpPelaeThCsd pPa3oM 13 CIpaBaMH JO apXiBHOIO
MiAPO3UTy YCTAaHOBH, a IHIIMHA 3aJMIIAETHCA SK KOHTPOJBHUN MPUMIPHHUK Y
CITy»01 J1JIOBOJICTRBA.

246. Ha ocHOBI ONHKCIB CIIpaB CTPYKTYPHHUX MIAPO3AUTIB apXiBHUM MIAPO3I1T
YCTaHOBH T'OTY€E 3BEJIEHI OMKCH CIPaB MOCTIHHOTO Ta TpuBajoro (moHax 10 pokis)
30epiraHHs, 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIANY).

247. 3BeqieHUI OMKC CIPaB MOCTIHHOTO 30epiraHHs CKIQTAEThCS Y YOTHPHOX
npuMipHUKax, Tpuaioro (monaa 10 pokiB) 30epiraHHs - y JBOX INPUMIPHUKAX, 3
KaJIpOBUX MUTaHb (0COO0BOTO CKIIANY) - Y TPhOX MpuMipHUKaX. OMH NMPUMIPHUK
3aTBEP/KEHOTO OMHCY MOJIAETHCS IeP)KaBHOMY apXiBYy.

248. VYcraHoBu 3000B’si3aHI OMHCYBaTH JIOKYMEHTH TIOCTIMfHOTO Ta
tpuBasioro (monan 10 pokiB) 30epiranHs, 3 KaJpoBUX MUTaHb (0OCOOOBOTO CKIANY)
HE MI3HIIIE HDK Yepe3 ABa POKU MICIsI 3aBEPIICHHS CIIPaB Yy IUTOBOJCTBI, a TAKOX
nepeaBaTi JOKYMEHTH IOCTIHHOTO 30epiraHHs BiATOBITHO 10 3aTBEPKEHUX
OIHCIB CTPaB JI0 JACPKABHUX apXiBiB B YCTAHOBJICHI 3aKOHO/IaBCTBOM CTPOKHU.
OdopmiteHHS cripaB, CKIAJEHUX Yy anepoBii Gopmi

249. OdopmiieHHS crnpaBu MOCTIHHOTO 1 TpuBanmoro (moHax 10 pokis)
30epiranHs nependavae HyMepallilo CTOPIHOK Y CIpaBi, CKJIAJICHHS Y pa3i moTpeou
BHYTPIIIHBOTO OMHUCY JOKYMEHTIB CIPaBH, HASBHICTh 3aCBIAYYBAJLHOTO HAIHCY
CIpaBU TMpO KUIBKICTb CTOPIHOK 1 MpO OCOOJUBOCTI (PI3UYHOTO CTaHy Ta
dbopMyBaHHS ClpaBW, MIAMIKBAHHA a00 OMNpaBieHHS CIHpaBH, O(OpPMIEHHS
OOKJIaAMHKH CHPABHU.



250. [JJoxymeHTHM TuUMYacoBoro 30epiraHHs, cGOpPMOBaHI y CIOpaBU, HE
MIAIIMBAIOTHCA, CTOPIHKM HE HYMEPYIOTHCS, YTOUHEHHS €JIEMEHTIB O()OpPMIICHHS
OOKJIaIMHKK HE TPOBOAUTHCSA, 32 BHUHATKOM NEPBUHHOI OyXraiarepchbKoi
JOKYMEHTAIII1.

251. Ilicns 3aKkiHYE€HHSI AUTOBOJAHOIO POKY [0 HANMCIB HA OOKJIAJUHKAX
COpaB TMOCTIHHOTO 1 TPUBAJIOro 30€piraHHs BHOCITHCS HEOOXIAHI YTOYHEHHS,
NepeBIPSIETHCS BIANOBIIHICTh 3ar0JIOBKIB CIIpaB Ha OOKJIAJUHII 3MICTY MIAIIUTUX
JIOKYMEHTIB, BHOCSATBCS y pa3l MOTPEOU 10 3ar0jI0BKA CIPaBU JOJAATKOBI BIJOMOCTI
(MpOCTaBASAIOTECS HOMEPHM HaKa3ziB, MPOTOKOJIB, 3a3HAYAIOThCA BUAU 1 (HoOpMH
3BITHOCTI TOIIIO).

252. Jlata Ha OOKJAAMHII CIpaBU MOBHHHA BIANOBLAATH POKY MOYATKY 1
3aKIHYEHHS CIPaBH; y CIpaBi, U0 MA€ JOKYMEHTH 3a OUIBII paHHI POKH, HIK PIK
YTBOPEHHS CIIPaBH, Mijl IaTOI0 POOUTHCA HAMUC “‘€ JOKYMEHTHU 32 POKHU .

253. Ha oOxmaaumHKax cmpaB, W0 CKIAMAIOThCA 3 KUIBKOX TOMIB,
NPOCTABJISIOTHCS JIATU TMEPIIOr0 1 OCTaHHBOTO JIOKYMEHTIB KOKHOTO TOMY
(vactunu). Y pasi 3a3HaYEHHS TOYHOI KaJeHAAPHOI JaTH MPOCTABISETHCA YUCIO,
MICSIIb 1 piK. YHCITO 1 piK MO3HAYAIOTHCS apaObChbKUMU LIUPPAMH, MICSIb MUIIETHCS
CJIOBOM.

254. Ha oOKiamuHII CIpaBU MPOCTABIISETHCS HOMEP CIPaBU 3a 3BEICHUM
OTMCOM 1 3a MOTO/KCHHSIM 3 apXiBHUM IIPO3/IIJIOM YCTaHOBH - HOMEp OIHCY 1

donmy.

255. VY pa3i 3MiHM HaiiMeHyBaHHS yCTaHOBH (ii CTPYKTYpHOTO MiIPO3ALLY)
IPOTATOM TEPioay, SKUM OXOIUTIOIOTh JIOKYMEHTH CIpaBu, abo mia Jac repenadi
CIIpaBU JIO 1HIIOI YCTAHOBH (CTPYKTYPHOT'O MiAPO3aiTy) Ha OOKIQJAHWHII CIPaBH
3a3HAYA€ThCSI HOBE HAWMEHYBAHHS YCTAHOBH (CTPYKTYpHOTO TWiApo3Aily), a
nonepeaHe OEpeThCs B TyKKU.

256. Hanucu Ha  (monan 10 pokiB) 30epiranfsi poONsSTHCS YITKO YOPHUM
CBITJIOCTIMKUM dYOpHUJIOM abo macTtor. HakieroBaHHS THUTYJIBRHOTO apKyllia Ha
OOKJIaIUHKY CIIPaBU HE JTOMYCKAETHCA.

[lepemaua cmpaB, CKIaJACHUX y TManepoBid ¢opMi, IO apXiBHOTO MigPO3aLTY
YCTaHOBH

257. CopaBu mocridHOTO Ta TpuBanmoro (monan 10 pokiB) 30epiraHHA, 3
KaJpOBUX MHUTaHb (OCOOOBOr0O CKJIaay) uyepe3 JABa POKH MICIS 3aBEpIUCHHS iX
BEJICHHS TNEPEeAaloThCsl 10 apXiBHOTO MiPO3JLTYy YCTAHOBH B YIMOPSAJIKOBAHOMY
CTaH1 JyIsl MOAANIBIIIOTO 30€piraHHs Ta KOPUCTYBAHHS.

258. Ilepenaya copaB 40 apXIBHOTO MIAPO3JLTY YCTAHOBU 3A1MCHIOETHCS 32
rpadikoM, 3aTBEPKEHUM KEPIBHUKOM YCTaHOBHU.



259. 3a NHUCbMOBHUM 3BEPHEHHSM CTPYKTYPHOTO MiIPO3AULY apXiBHUM
MIIPO3ALT YCTaHOBH O0(OpMIIsie BUJIauy CIpaB, CKIAJEHUX Yy manepoBii ¢popmi, Ha
CTPOK JI0 TPHOX MICHIIIB.

260. IlpuiiMaHHs-iepeaya KOXKHOI CIpaBU 3I1MCHIOETHCS MpPalliBHUKOM
apXiBHOTO MIiIPO3AULY YCTAaHOBM B MPUCYTHOCTI MpalliBHUKA YCTAHOBH, SIKHI
nepeae ynopsiakoBaHi Ta 0(hOpMIIEH1 CIIPaBH.

261. CopaBu moctiiHOrOo Ta TpuBaioro (moHan 10 pokiB) 30epiraHHs
NEePEIatoThCsl 10 apXIBHOTO MiJIPO31TY YCTAHOBH 32 OIMMCAMH.

VY KiHII KOXHOTO MPUMIPHUKA OMUCY MpalliBHUK apX1BHOTO MiApO3aLTy abo
oco0a, BIIMOBIaJIbHA 32 BEJACHHS apXiBHOTO MIAPO3/LTy YCTAHOBH, PO3MHUCYETHCA
y OpUMHATTI crpaB 1 mpocTtaBisie naty. OAuH MPUMIPHUK OMUCY MOBEPTAETHCS
CTPYKTYPHOMY TMIiJIPO3JLTY, BCl 1HII 3aJUINIAIOTECI B apXIBHOMY TMiAPO3LTi
YCTaHOBH.

CnpaBu, 10 MEPENarOThCA 10 apXiBHOTO MIIPO3JLTYy YCTaHOBH, MOBHUHHI
OyTH 3B’s13aH1 HAJIGKHUM YHMHOM.

VYcranoBu 3000B’s13aH1 3a0€3MeunTH 30epiraHHs apXiBHUX JTOKYMEHTIB Ta
nepeaavdy AJOKYMEHTIB, 10 HajexaTh J0 HarioHanpHOTO apxiBHOTO (DOHIY, MICISA
3aKIHUEHHsSI BCTAHOBJIEHUX TPAHUYHHUX CTPOKIB iX 30epiraHHs B apXiBHOMY
MiAPO3AUTT YCTAaHOBU JIJIsl MOCTIMHOTO 30epiraHHs J0 BIATIOBIAHOTO JIEPKABHOTO
apxiBy.



Honatok 1
1o [HcTpykiii
(myHKT 8)

3AT'AJIBHI ITPABUJIA
o opMJIEHHSI JOKYMEHTIB

1. Jnsa odopmieHHS TEKCTIB CIIy)KOOBHUX JOKYMEHTIB BHUKOPUCTOBYETHCS
rapaitypa Times New Roman Ta mpudt posmipom 12-14 npykapChbKuX MYHKTIB
a60 8-12 npykapchKux MyHKTIB JUIsl APYKYBaHHA pekBi3uTy «lIpi3Buiiie BUKOHABIISA
1 HOMep Horo TenepoHy», BHUHOCOK, MOSCHIOBAIBHUX HAMHUCIB A0 OKPEMHUX
€JIEMEHTIB TEKCTY IOKYMEHTa a00 MOro peKBi3UTIB TOIIO.

2. Ilpu opopMieHH1 3aCTOCOBY€ETHCS LIPUQT:

HANIBXUPHUH MIPUGT BETUKUMHU JIITEPAMU - JJI Ha3BU BUY IOKYMEHTA;

HANIBXUPHUHM (TpsiMuii ab0 KypCUB) - Uil 3aroJIOBKIB Ta KOPOTKOTO 3MICTY
JIOKYMEHTA.

3. Ilpu odopmiIeHHI TEKCTIB MIKPSIAKOBUM 1HTEPBaJI MOBUHEH CTAHOBUTH:

1 - s CKIAgOBUX TEKCTY JOKYMEHTA, PEeKBI3UTY «JlogaTok» Ta MOCHUJIaHHS Ha
JIOKYMEHT, 10 CTaB MIJCTABOO JJIsI MATOTOBKH (BUIAHHS ) TOTOYHOTO JOKYMEHTA;

1,5 - nns cknajoBUX YaCTUH PEKBI3UTIB « Anpecar» Ta «I pud 3aTBEpIKEHHSY;
1,5-3 - m1s BimOKpeMIICHHS PEKBI3UTIB TOKYMEHTA OJIMH BiJ] OJTHOTO.

4. BnacHe iM’s Ta mpi3Buile B pekBi3UTI «Ilimmumc» po3mimryeTbcsi Ha PpiBHI
OCTAHHBOT'O PSIJIKA HAa3BU TIOCAIH.

5. MakcumManbHa JOBXKHHA psAKa 0araTopsIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTY) - 73 MiiMeTpu (28 ApyKOBAaHUX 3HAKIB).

6. SIkmo KopoTKuil 3MicT 10 TekcTy mepeBuirye 150 3HaKIB (I1'ATh PAIKIB), HOTO
JI03BOJIIETHCSI TIPOJIOBKYBATH IO MEXKI mpaBoro mojs. Kpamka B KiHITI 3aroioBka

HC CTaBHUTbLCAI.

7. Tlpu odopmieHH] MOKYMEHTIB BIACTYI BiJ MEXI JIIBOTO TMOJS JOKYMEHTa
CTaHOBHTH:

125 miniMeTpiB - aJig iM’s1 Ta Tpi3BuIa pekBi3uTy «llignuc»;

100 miniMeTpiB - aiisa pekB3UTY «[ pud 3aTBEepaKEeHHS»;



90 MUTIMETPIB - IJIs1 PEKBI3UTY «AJpecar»;
10 mutiMeTpiB 11t ab3aliB y TEKCTI;
0 MiTIMETpIB:

mrst cimB: «CIIYXAJIN», «BUCTYIIMIIN», «BUPIIINIIN», «YXBAJININ»,
«HAKA3VYIO», «<30b0B’A3VIO»;

JUIsl pekBI3UTIB: «JlaTa nokymeHTa», «KopoTkuii 3MICT JokymMeHTa», « TekcT» (6e3
a63aiB), «BinMiTka TIpo HasBHICTh M0AaTKIB», «IIpi3Bullle BUKOHABISI 1 HOMEP
roro tenedony», «BigmiTka mpo BUKOHAHHS JOKYMEHTAa 1 HAJCUJIAHHS HOTO 10
cripaBuy, cloBo «Jlomatoky, pekBizutu «Jlomarok» ta cioBo «lligcTaBa» 3amucy
Ipo TOCWJIAHHSA Ha JOKYMEHT, IO CTaB MiJCTABOIO ISl MiATOTOBKU (BUIAHHS)
MOTOYHOTO JOKYMEHTa, HallMeHyBaHHS Tocaau Yy pekBiduTi «lligmuc»,
3aCBITYYBAILHOTO HAMUCY «3T1IHO 3 OPUTIHAJIOM» Ta JJIA TMEPIIOTO PEKBI3UTY
«I"pud) 3aTBEpKEHHSI», SAKIIO iX B IOKYMEHTI J[Ba.

8. Ilim wac odopmieHHS TOKYMEHTIB (J0JaTKiB 10 HUX) Ha JBOX 1 OuIbIIe
CTOpIHKaX Apyra Ta HaCTYyIHI1 CTOPIHKM MOBUHHI OYTH MIPOHYMEPOBAHI.

9. Homepu CTOpIHOK CTaBIATHCS TIOCEPEAMHI BEPXHBOTO TIOJS CTOPIHKH
apabcpkumu nudpamMu 03 3a3HAYEHHS CJI0Ba «CTOPIHKA» Ta PO3JLJIOBHUX 3HAKIB.
[lepma cTopiHka HE HYMEpPYEThCA HiI B JOKYMEHTI, HI B KOXXHOMY 3 JIOJATKIB.
JIOKYMEHT 1 KOXeH 3 JOJaTKiB MalOTh OKpeMy HyMeparlito.

10. TexcT AOKYMEHTIB JIPYKYIOThCS Ha OAHOMY Ooli apkymia. JIOKyMeHTH He
MOCTIHHOTO CTPOKYy 30epiranHs oOcsaroM Outbiie 20 CTOPIHOK JOMYCKA€THCS
JIPYKyBaTH Ha JIMIILOBOMY 1 3BOPOTHOMY OOIll apKylia, MPU I[bOMY PEKBI3UT
«ITigmuc» moBUHEH OyTH PO3MIIICHUI Ha JIMIIbOBOMY, a HE Ha 3BOPOTHOMY OOIIi
OCTAHHBOT'O apKyIla IOKYMEHTA.



Jlonatok 2
1o IncTpykuii
(myskT 20)

BIJII'OPOA-JHICTPOBCBKA MICBKA PAJIA

ByJ. MuxaiimiBcbka, 56, M. binropon-JHictpoBchkuii, Oneckka obacts, 67700
tein.: (04849) 3-64-70, 2-70-06
E-mail: gorsovetorgotdel@i.ua caiit: https://bilgorod-d.gov.ua/ xox 3riguo 3 €JIPTIOY 26275763

BT 20 p- Ha Ne

No BIJI 20 p.




Jonatok 3
1o IncTpykuii
(mysKT 20)

BIJIT'OPOA-JHICTPOBCBKA MICBKA PAJIA

PIIMEHHA

BIJ 20 p. Ne




Honatok 4
1o IncTpykuii
(mysKT 20)

i

BLJITOPO/I-THICTPOBCBKA MICBKA PAJIA
BUKOHABUYUU KOMITET

ByJ. MuxaiimiBcbka, 56, M. binropon-J/HictpoBchkuii, Onecbka obnacth, 67700
ten./dakc: (04849) 2-24-44, ten. (04849) 3-32-77
E-mail: ob.otdel@ukr.net caiir: https://bilgorod-d.gov.ua/ kox 3riguo 3 €APTIOY 04056799

B[ 20 p- Ha Ne

Ne B1J1 20




BiJ

Homatox 5
1o IncTpykuii
(mysKT 20)

BLJITOPO/I-THICTPOBCBKA MICBKA PAJIA
BUKOHABYUU KOMITET

PIIMEHHA

20 p- Ne




Homatox 6
1o IncTpykuii
(mysKT 20)

BIJII'OPOA-JHICTPOBCBKA MICBKA PAJIA
POSNMMOPAAXKXKEHHA
MICBKOI'O I'OJIOBHA

BIJ 20 p- Ne




BiJ

Homatox 7
1o IncTpykuii
(mysKT 20)

BLJITOPO/I-THICTPOBCBKA MICBKA PAJIA
BUKOHABUYUU KOMITET

(micye 0111 HaA36U 8UOY OOKYMEHMA)

20 p- Ne




JonaTtok 8
1o [HeTpykiii

(myskT 37)

MMPUMIPHUM NEPEJIK
AOKYMEHTIB, 1110 J03BOJISIETHCS 3aTBEPAKYBATH NPOCTABJIAHHAM rpugda
3aTBepPI/KeHHS I0CAA0BOI 0CO0M 32 YMOBH iX HI/ATOTOBKH Yy naneposiii ¢popmi

1. Aktu (TOoTOBHOCTI 00’€KTa JI0 €KCIUTyaTallii; CIIMCaHHS; IHBEHTapH3allil; eKCICPTU3H,
BUJTy4EHHS CHpaB JUlsl 3HUILEHHS; TIepe/iayl CIpas; JIIKBialli YCTaHOB TOIIIO).

2. 3BiTH (PO OCHOBHY MISUIbHICTD; BIAPSPKEHHS TOIIO).

3. Kowmrropucu BuTpaT (Ha yTpUMaHHs amapary YIpaBiiHHS, OyJIWHKIB, NPHUMIIIEHb,
CHOpY[; Ha KamiTajgbHe OYyAIBHUITBO TOILO).

4. HomenknaTypa crpas.
5. HopmatuBu (BUTpayaHHs MaTepiajiB, €IEKTPOCHEPTil; YNCETbHOCTI MPaLlIBHUKIB TOILIO).
6. Oncu crpas.

7. Ilepeniku (mocaa mpaIiBHUKIB 3 HEHOPMOBAHUM POOOYHUM JHEM; THIOBHX, BIIOMYHX
(Tamy3eBHX) JOKYMEHTIB 13 CTpOKaMu 30epiraHHs TOIIO).

8. Tlmanm (BuUpOoOHWYI; OYIIBETbHO-MOHTAXXHHUX, MPOEKTHO-PO3BIAYyBAIBHUX, HAYKOBO-
JOCIITHUX pOOIT; BOPOBAPKEHHS HOBOI TEXHIKH; OTPHUMaHHS MPUOYTKIB KHUTJIOBO-
KOMYHaJIbHUM TOCTIOJIAPCTBOM BiJl KalliTaIbHOTO PEMOHTY TOIIIO).

9. IlocamoBi HCTPYKIIIi.

10. ITporpamu ((piHAaHCOBO-EKOHOMIUHI; TPOBEAEHHS POOIT 1 3aX0/1B; BIIPSIHKEHB TOIIO).
11. IIpoTokomu 3acigaHb KOJEriaIbHUX OpraHiB (3a MOTPeOH).

12. CtaTtyTH (110J0KEHHS) YCTAaHOB.

13. CrpykTypa yCTaHOBH.

14. ®opmu yHiIPIKOBAaHUX JOKYMEHTIB.

15. IlITaTHI pO3MHUCH.



Jonatok 9
1o IncTpykuii
(myHKT 67)

MMPUMIPHUM NEPEJIK
AOKYMEHTIB, MINNCH HA AKUX CKPIIUIIOIOTHCHA rep00BOI0 EYATKOI0 y pasi ix
CTBOPEHHS y naneposiit popmi ad0 3acBIAYYOThCH KBATIQiIKOBAHOIO
€JICKTPOHHOIO NMEYATKOK YCTAHOBH Y Pa3i IX CTBOPEHHS B eJICeKTPOHHIN dopmi

l. Axtu (BUKOHaHHS pOOIT, CIHUCAaHHSA, €KCNEepPTU3U, (IHAHCOBUX IEPEBIPOK;
BUJTYUYEHHS CIIpaB I 3HUIICHHS; TIEpe/1adi CIIpaB TOIIIO).

2. BucHoBkM 1 BIATYKM YCTAaHOB Ha Jucepraiii Ta aBTopedepaTH, 10
HaJCWIIal0Thes 10 Buioi atecraiiitHoi komicii Y kpainu.

3. JloBigku (JIMITHI; IPO BUIUIATY CTPaXOBHUX CyM; BHUKOPHCTAHHS OIOJKETHUX
aCUTHYBaHb Ha 3apIuiaTy; Mpo HapaxoBaHy 3apIujiaTy TOIIO).

4. HoroBopu (mpo MaTepiaibHy  BIINMOBINAIBHICTh, HAYKOBO-TEXHIYHE
CHIBPOOITHUIITBO, MIAPSIAH, OPEHIY MPUMIIIECHbD; PO BUKOHAHHS POOIT TOIIIO).

5. lokymeHTH (OBIAKH, TTOCBITUEHHS TOIO), 110 3aCBIIUYIOThH MpaBa TPOMAJISH 1
IOPUAMYHUX OCiO.

6. JopydyeHHss Ha oOjep)KaHHS TOBapHO-MaTepiaJbHUX I[IHHOCTEH, OIOKETHI,
0aHKIBCBHKI, IIEHCIIHI, INIATDKHI.

7. 3aBmaHHs (Ha TPOCKTYBaHHS O00’€KTIB, TEXHIYHHUX CHOpPYH, KaIliTajlbHe
OyIIBHUIITBO; TEXHIUHI TOIIO).

8. 3asBu (Ha aKpeIUTHUB; PO BIAMOBY BiJl aKIENTY TOIIO).

9. 3asBku (Ha 00aHAHHS, BUHAXOIU TOIIIO).

10. 3pa3ku BIIOWTKIB TE€YATOK 1 MIAMUCIB TMPaIiBHUKIB, SKI MalOTh IIPaBO
3MiicCHIOBaTH (DIHAHCOBO-TOCIIOAPCHKI Oomepartii.

11. Komropuc BUTpaT (Ha yTpUMaHHS arapary YIpaBJiHHS; Ha MIATOTOBKY Ta
OCBOEHHS BUPOOHMIITBA HOBHX BHPOOIB; Ha KaIBKYJAIII0 3a JOTOBOPOM; Ha
KarmiTaJbHe OYIIBHUIITBO TOIIIO).

12. JIuctu rapanTiitHi (Ha BUKOHAHHS pOOIT, HAJaHHS TOCTYT TOIIIO).

13. TloganHs 1 kiomoTaHHS (PO HATOPOKEHHS OPACHAMH 1 MENalsiMU; TPO
MIPEMiIOBaHHS).

14. TIpoTokonu (MOTOIHKEHHS TUIaHIB TTOCTABOK).

15. Peectpu (dekiB, OI0KETHUX JOPYICHB).

16. Cietmdikartii (Bupo6iB, MPOAYKIIii TOIIO).

17. CninbHI JOKYMEHTH, IMATOTOBJICHI Bi/T IMEHI JBOX 1 OUIBIIIE YCTaHOB.

18. CtaTyTn yCcTaHOB.

19. TUTyBHI CIUCKH.

20. TpynoBi KHUKKH.

21. Apkyiili NOTO/I>KEHHS TPOEKTIB HOPMATUBHO-TIPABOBUX AKTIB.
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Jonatok 10
1o [HeTpykiii
(myHKT 155)

MPUMIPHHUI NEPEJIIK
JAOKYMEHTIB, III0 He MiVISIral0Th peecTpauii ciayk0010 AiJIOBOACTBA
3BejieHHs Ta 1H(pOpMaIlisi, HaliclaHl 10 BioMa
PexnamHi nmoBiiOMIICHHSI, TUTAKATH, IPOTPaMu Hapal, KOH(EPEHIIii ToIo
[peiickypantu (kormii)
Hopmu BuTpatu marepianiB
BiTanbHi TUCTH 1 3aMpOIIEHHS
MicsiuHi, KBapTaiabH1, MIBPIYHI 3BITU
I'padixu, Hapsan, 3asIBKU, POIHAPSIAKU
dopMH CTATUCTUIHOT 3BITHOCTI
JpykoBaHi BUIaHHs (KHUTH, )KYpPHAIH, OFOJICTEH])
HaykoBi 3BiTH 32 TeMaMu
Hapuanbni muranu, nporpamu (Korii)

Horosopu



Jonatok 11
1o [HeTpykiii
(myHKT 161)

MPUMIPHUI CKJIAJ
3amucy MPo peecTpPaulilo BXiITHUX JOKYMEHTIB

1. Bun nokymenra.

2. JlaTa Ta yac HaaXOKCHHSI IOKYMEHTA B YCTAHOBY.

3. [lara peecTpallii JOKyMeHTA.

4. PeecTpallliHuii 1HIEKC JOKYMEHTA.

5. KopecrnoHieHT.

6. [laTa peectpariii Ta peecTpaiiiHuii 1HIEKC KOPECIIOHISHTA.
7. KopoTkuii 3MiCT.

8. BinmoBimasbHUN MIAPO3ALT YCTAaHOBH, SKHH B YCTAaHOBJICHOMY IOPSIKY
BU3HAYCHUH BiNMTOBIJAIbHUM 32 BUKOHAHHS JOKYMEHTA B YCTaHOBI.

9. BigmoBiganpbHUN BUKOHAaBEllb - TMPAIlIBHUK BiJMOBIIAJBHOTO MiAPO3ILTY
YCTAaHOBH, SIKHH B YCTAaHOBJICHOMY TIOPSJIKY BH3HAYCHUH BiJIMOBIJaIbHUM 3a
BUKOHAHHS JIOKYMEHTA B YCTaHOBI.

10. BigmiTka npo BUKOHAHHSI JJOKYMEHTA.

11. Copasa Ne.



Jonatok 12
1o IncTpykuii
(myHKT 161)

MPUMIPHUI CKJIAJ
3alMCy MPO PeECTPALiI0 BUXIAHMX IOKYMEHTIB, CTBOPEHUX YCTAHOBOIO

1. Jlata peectpariii JOKyMeHTA.

2. PeecTpatiiiinuii iHIEKC JOKYMEHTA.

3. Anpecar.

4. KopoTKkuii 3MICT.

5. BianoBigansHUN MiAPO3AUT YCTAHOBHU, IKUM IiJATOTOBJICHO IOKYMEHT.

6. BinmoBimasbHUN BUKOHABEIlb - TMPAIIBHUK BiAMOBIIATBHOTO MiAPO3ILTY
YCTaHOBH, SIKUH MIATOTYBaB JOKYMEHT.

7. lata Ta 9ac HaIXO/PKCHHS JOKyMEHTa ajpecary.
8. JlaTa peecTparlii Ta peecTpaliiHuii 1HIEKC aapecara.
9. BingmiTka po BUKOHAHHSI IOKYMEHTa aJpecaToM.

10. CpaBa Ne.



Jonatok 13
1o IncTpykuii
(myHKT 179)

CTPOKHA
BUKOHAHHS OCHOBHHX IOKYMEHTIB

1. Axtu Ta nopyuenns Ilpesugenta YkpaiHu - 3rigHo 3 BuMoramu llonoskeHHs mpo
KOHTPOJIb 32 BUKOHAHHSIM YKa3iB, pO3MOPsJKeHb 1 nopydeHb lIpesmpenra Ykpainu,
3arBepmkeHoro Ykaszom [Ipesuaenta Ykpainu Big 19 mrororo 2002 p. Ne 155.

2. 3anuT ab0 3BEpHEHHS:

HapOJHOTO  JemyTara YKpaiHM - 3TIHO 3  BHUMOTraMu 3aKOHYy  YKpaiHu
«IIpo craryc HaponHOrO enmyTaTa YKpaiHw;

nenyrata BepxoBnoi Panu ABronomHuoi Pecny6miku Kpum - 3riiHo 3 BUMoraMu 3aKoHy
VYkpainu «IIpo craryc genyrata BepxoBHoi Pagu ABronomHoi PecryGuniku Kpum»;

JenyTaTa MICIIEBOT paju - 3TiAHO 3 BUMOTaMH 3akoHy Ykpainu «IIpo crartyc nemyraTiB
MICIICBUX PajI».

3. Skmio 3anuT (3BEpHEHHS) HapOAHOTrO AemnyTaTa YKpainu (memyrata BepxoBHoi Pamu
ABToHOMHOI Pecnybmiku Kpum, memyrara miciieBoi paau) 3 00 €KTHBHUX MPUYUH HE
MO3ke OyTH PO3TJISHYTO B YCTAHOBJICHHM CTPOK, HAJICUJIAETHCS MUCbMOBE MOBIJOMIICHHS
cyO’eKTaM BHECEHHsI 3alUTy (3BEPHEHHS) 13 3a3HAUYECHHSM MPUYUH MPOJAOBKEHHS CTPOKY
po3rsiay.

CTpok pO3risiy NemyTaTChbKOTO 3BEPHEHHS 3 YpaxXyBaHHSAM CTPOKY IPOJOBKEHHS HE
Moske niepeBulryBat 30 THIB 3 MOMEHTY MO0 HaIXOKEHHS.

4. Pimennst Kabinery MiHicTpiB YKpaiHH 1010 JOOIPAIIOBAaHHS MPOEKTIB HOPMaTUBHO-
MPaBOBHX aKTIB - MPOTATroM 10 IHIB 3 JHS MPUHHATTS BiAMOBIIHOTO PIMIEHHS, SKIIO ITUM
PIIIICHHSM HE BCTAHOBJICHO 1HIIHN CTPOK.

5. IlocTanoBu Ta BucHOBKH Kouterii PaxyHkoBoi manaTu - mpoTsaroMm 15 gHIB 3 JHS iX
peecTpallii B yCTaHOBI, SKIIIO B HUX HE BCTAHOBJICHO 1HIIHKA CTPOK.

6. IloromkeHHsI MPOEKTIB aKTIB 3aiHTEPECOBAHMMHU OPraHaMH - Yy CTPOK, YCTaHOBIICHUUN
iX TOJIOBHUMHU PO3pPOOHMKAMHU BiAMoOBimHO 10 BUMOT Permamenty KabGinery MiHicTpiB
VYkpainu.

7. 3anut Ha myOniuHy iHGopMalilo Bia (i3UYHOI, OPUANYHOT 0COOHM, 00’ €THAHHS
rpomMajisiH 6e3 cTaTycy IOpUANYHOI 0COOM, KpiM CyO’€KTIB BIIaJIHUX MOBHOBAXKEHb, Ta
HaJIaHHS BIAMOBII HA 3aIIUT HAa 1HPOPMAIIIIO - TPOTITOM CTPOKY, BU3HAUYEHOT'O CTATTEIO
20 3akony Ykpainu «IIpo moctyn no myOmiunoi iHpOpMaii».



Jonatok 14
1o IncTpykuii
(myskT 190)

THOOPMALIA
PO CTAaH BUKOHAHHA 3aBJaHb HA . .20
Ne |HaiimenyBaHHs CrtaH BUKOHaHHS 3aB/IaHb (JOKYMEHTIB)
Ta THAEKC
CTPYKTYPHOTO yCBhOTO 3 HUX
iAPO3ALTY
BUKOHAHO CTPOK CTPOK MOPYIIEHO
MOJIOBXKEHO

HaiimenyBanHs nocaau
KEepIBHUKA CIIYKOU J1JIOBOJICTBA

.20

Bnacue im’s [TIPI3BUILE




JlonaTox 15
1o IncTpykuii

(myHKT 204)

MNPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPAB CTPYKTYPHOIO0 MiAPO31iiay
y naneposiii popmi

Cexperapiar Kabinery MinicTpiB Ykpainu
Y1paBItiHHS TPOTOKOITY

HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2017 pik

CXBAJIEHO:
IIporokou 3aciganns ekcneptHoi komicii Bix 01.11.2017 Ne 223/12-17
Innexc KinbkicTs cipas Crpok Po6oui
3aroJIoBOK CIIpaBu . s
CIpaBy (TOMIB) 30epiraHHs ITO3HAYKH
Bignin ogimniiHOTO TUCTYBaHHS Ta MIEPEKIATy
36-01-01 JIucryBanus 3 BepxoBHoto Pajoro .\
4 MOCTIMHO

VYkpainn

Bignin odimniiHuX 3ax0/iB, IUIAHYBAHHS Ta KOOPAWHAIIT pOOOTH
36-02-01 TIlIpoektn Yka3iB [Ipe3unenta 1 MOCTIIHO CT. 6 a

[TincymkoBwmii 3amuc

CripaBu 3a cTpokaMu 30epiraHHs Pazom Y Tomy dmcxi
p p p nepexiaHi | 3 BigMitkoro “EITK”

Ycworo cripas: 53 33 2

MOCTIHOTO 30epiranHs 7 5 2

TpuBasioro (monan 10 pokis) 12 7 0

30epiraHHs

THUMYacOBOTO 30epiraHHs 34 21 0

CKJIAZJEHO:

T'onoBHUI crierianict Bnacue im’s ITPI3BUILE
02.11.2017

3ATBEP/I’KEHO:

HauanbHuk YnpaBiiHHSA TPOTOKOITY Bracue im’s [TPI3BULLE
05.11.2017

I[MOTI'OJIX’KEHO:

3aBigyr0unii CEKTOPOM apXiBHOTO 30epiraHHs Brnacue im’s [TPI3BULLE

03.11.2017




Jomatox 16
1o IncTpykuii
(myHKT 204)

MNPUMIPHA ®OPMA
3BeJeHOI HOMEHKJIATYPH CIIPaB YCTAaHOBH Yy namneposiii ¢gopmi

Cexperapiar Kabinery MinicTpiB Ykpainu
3BEJJEHA HOMEHKJIATYPA CITPAB 3a 2017 pik
CXBAJIEHO:
[TpoTtokoun 3acimanus excriepTHoi kKomicii Bix 08.11.2017 Ne 278/11-17

[IpoTokou 3aciaHHs eKCIepTHO-IIEPEBIPHOT KOMICIT AepKABHOTO apXiBY
Bix 17.11.2017 Ne 22-31/1-17

Innexc KinbkicTs Crpok Po6oui
3aroJ0BOK CIIPaBU . .
CIpaBy cipas (ToMiB) | 30epiraHss MTO3HAYKH

JlemaptameHT 3a0e3MeueHHs JOKYMEHTO00Iry

[Toctanosu KaGinety MinicTpiB

35-01—01 N 10 MOCTIHHO cT.3a
Ykpainu
VYrpaBiiHHS POTOKOITY
36-01—01 JlucryBanus 3 BepxosHoto Panoro 4 HocTiiiio oL 62

Ykpainu

[TincymkoBwHii 3amuc

Y Tomy umci

CrnpaBu 3a cTpoKamMu 30epiraHHs Pazom . 3 BIZIMITKOIO
nepexiaHi “RIIK”

VYcworo crpas: 1040 2 273
MOCTIHOTO 30epiraHHs 86 0 0
tpuBasioro (monan 10 pokis) 30epiranas 432 1 0
THUMYacOBOTO 30epiraHHs 522 1 273

CKIIAJIEHO:

["omoBHU criemiamicT Bnacue im’st [TPI3BUILIE

06.11.2017

IJICYMKOBUI 3AIIVC 3ABIPEHO:
3aBinyrounii CEKTOpPOM apXiBHOTO 30epiraHHs Bnacue im’s [IPI3BUILE

06.11.2017




I[NIOI'O/PKEHO:

Hupextop JlenapramenTy 3abe3nedeHHs

JOKYMEHTOO0Iry Brnacue im’s [TPI3BULLE
09.11.2017

3ATBEPJI’KEHO:

Jlep:xaBHuUM cexperap
Kab6inery MinicTpiB Ykpainu Brnacue im’s [TPI3BUIIE

22.11.2017



Homatox 17
1o [HeTpykiii
(myHKT 234)

IIPUMIPHA ®OPMA
aKTa NP0 BUWIYYEHHS Ui 3HUIIECHHA JOKYMEHTIB y naneposii (popmi

AKT

NPO BHJIYYeHHS ISl 3HUIIEHHS TOKYMEHTIB
Cexperapiat Kabinery MinicTpiB Ykpainu

MIJICTABA:

VYrpaBiiHHS TPOTOKOITY
Big 15.12.2017 Ne 36-17

[TpoTokou 3acimanus excriepTHoi komicii Big 08.11.2017
Ne 278/11-17

Innexc
CIIpaBu

3aroJioBo
K CIIpaBU

(Tomy)

JlaTa
MoYaTKy

JlaTa
3aKIHYEHH
A

KiabkicTh
crpaB
(TOMIB)

Crpok
30epiraHH
s

Po6oui
[MO3HAYKHA

Pa3om 110 3HUIIIEHHS:

KinpkicTh TOKYMEHTIB:

[TpuiiManbHO-31aBaIbHa HakaaHa: Bix 12.12.2017 Ne 741*

MeTto 3HUIIEHHA:

CKJIAJIEHO:

[onoBuu# coergamicT**

7 (cim) cripaB 3a 2015—2017 poku

1271 (ogHa THCSAYA ABICTI CIMACCAT OMH)

18.12.2017

[TIOTr'OJIKEHO:

3aBigyrounid BiaimoM™***

19.12.2017

HavanpHuk YmpaBiaiHHS IPOTOKOY ****

3HUIICHHS MUITXOM HEBITHOBIIOBAJIBLHOTO MOPIOHEHHS

Bnacue im’s TIPI3SBUILE

Bnacue im’s IIPI3BUIIE

Bnacue im’s [TPI3BUILE




20.12.2017

Jupekrop [lenapraMeHTy
3a0€3MeUCHHS TOKYMEHTOOOIry ***** Bnacue im’st [TPI3BUILIE

21.12.2017

3ATBEP/’)KEHO:

JlepxaBHuUl cexperap
Kabinety MiHICTpiB Y Kpainp™***** Bnacue im’s [IPI3BUILE

22.12.2017

3HUIIIEHHA ITPOBEJIEHO:

3aBiqyrOunii CEKTOPOM apxiBHOTO 30epiranus*******  Bnacue im’s [IPI3BUILLIE
25.12.2017

* He 000B’s13K0BE T10J1€, 3aCTOCOBYETHCA Y pasi nepesadi iHIii YyCTaHOB1 1Jis
3HUIICHHS.

** Ocoba, BIAMOBIIAIbHA 32 AUIOBOJICTBO Y MIAPO3LI1 YKIAACHHS, SKOIO
CKJIaJICHO aKT.

*** TlocamoBa oco0a, sika MPOBOIMIIA EKCTIEPTU3Y I[IHHOCTI.

Faxdk KepiBHUK TIAPO3AUTY YKIAIEHHS.

FxxAx* KepiBHHK CIyKOU JTITTOBOICTBA.

FEadkE* Ocoba, sKa MmpoBesia 3HUILCHHS.



CXBAJIEHO:

Homatox 18
1o [HeTpykiii
(myHKT 239)

MNPUMIPHA ®OPMA
OIIKCY CIIPaB y naneposiii popmi

YrpaBItiHHS TPOTOKOITY
OITIC Ne 36—17 (2017 pik)

Cexperapiar Kabinery MinicTpiB Ykpainu

[TpoToxon 3acimanus ekcneptHoi komicii* Bim 23.11.2017 Ne 285/11-17

[Ipotokou 3acigaHHs ekcnepTHO-NepeBipHOi kKoMmicii** Big 30.11.2017

No 44-31/1-17

Tunexc
CIIpaBH

3arojI0BoOK
CrIpaBu

(Tomy)

[ara
II0YaTKy

Jara
3aKIHYCHHSI

KinbkicTe
CTOPIHOK

Ctpok
30epiranHs

Po0Ooui
ITIO3HAYKHU

VY 1ieit onuc BrmrodeHo: 30 (TpuansaTh) crpas 3 Ne 36-27 o Ne 36-59

[Tponymeno cnpasu: Ne 36-31, 36-44

[Tepenano 3a omucom: 30 cripaB

CKIIAAEHO TA ITEPEJIAHO:

["ostoBHUI cHIEeLIaTICT CEKTOPY apXiBHOTO 30epiranHs **

["osoBHMIA crienianicT YIpaBiHHS TPOTOKOTY™

04.11.2017

[IOI'OKEHO:

3aBiyr04Hil CEKTOPOM apXiBHOTO 30epiraHHs**

06.11.2017

3ATBEPJ/KEHO:

HMupekrop JenaprameHTy

3a0e3neueHHs JOKyMeHTOoOo0Iry**

HauvanbHuk YnpaBiaiHHSA IPOTOKOITY™

12.12.2017

CIIPABU 3T'ITHO 3 OITMCOM ITPUHHSTO:

Bmacue im’s ITPI3BUILE

Bmacue im’s ITPI3BUILE

Bnacue im’s [TPI3BUILIE

Bnacue im’s ITPI3BUILE

Bnacue im’s ITPI3BUIE




3aBiAyIOUUil CEKTOPOM apXiBHOTO 30epiraHHs ™ Brnacue im’s TTPI3BUIIE
15.11.2017

* Jlnst ommcy crpaB CTPYKTYPHOTO MAPO3ILTY.
*% Jlnst 3B€ACHOTO OIKCY CIPaB YCTAaHOBH.



