3ATBEPAXXEHO

Haka3oMm 'Y [1MC YkpaiHu
y JibBiBCbKil o6nacTi
11.01.2021 N2 5

IHOOPMALINHA KAPTKA AAMIHICTPATUBHOI NOC/AIYIU

O®OPMJIEHHSA I BUAAYA NACMOPTA FPOMAASAHNHA YKPAIHW
3 BEBKOHTAKTHUM ENIEKTPOHHUM HOCIEM
Y 3B'I3Ky 3 BTPaTOl0/ BUKPAAEHHAM
nacnoprta rpoMaasiHmHa YkpaiHu 3paska 1994 poky (y ¢hopMi KHMKEUKH)

MukonaiBcbkui PB I'Y 1MC YkpaiHum y JIbBiBCbKili o6nacri
(HavimeHyBaHHSs Cy6'ekTa HagaHHS aAMIiHICTpaTuBHOI nociyru)

Indopmauisa npo cy6’ekrta HagaHHA agMiHICTPaTUBHOI NOCAYIrU

HalmeHyBaHHS opraHy, B IKOMY 3AiACHIOETbCS
obcnyrosyBaHHs cyb’exTa 3BepHEHHS: TepUTOPianbHOMo
nigpo3ainy AMC;

LEeHTPY HajaHHA aAMiHICTpaTMBHUX NoCayr

LleHTp HagaHHSA agMiHiCTpaTUBHUX Nocnyr HOBOPO3AiNbCbKOi MiCbKOT
paau

1.

Micue3HaxoaXXeHHs LeHTPy HadaHHSA
aAMiHICTpaTMBHUX NOCAYT

81652, m. HoBumn Pozgain, Byn. Npywescbkoro, 24

IHdopmauis woao pexunmy poboTu LeHTpY
HafaHHs aaMiHiCTpaTMBHMX MoCnyr

MoHeainok, BiBTOpokK, Yyeteep - 3 9.00 roa. oo 17.00 roga.
cepega - 3 9.00 roa. po 20.00 roa.

n’aTHuus - 3 9.00 roa. go 16.00 roa.

cy6ota - 3 08.00 roa. go 15.00 roga.

6e3 nepepsBu Ha 06ig

TenedoH/dakc (AoBiAKKN), agpeca eneKTPOHHOT
nowTn Ta Be6-calT LEeHTPY HadaHHS
aAMiHICTpaTMBHUX NOCAYT

(261) 3-04-02, 3-04-17
chapnr@ukr.net
https://cnap.novyyrozdil-gromada.gov.ua

HopMaTUBHI aKTU, AIKUMU pernaMeHTY€ETbLCA NOPSAAOK Ta YMOBU HaAaHHA aAMiHICTPaTUBHOI nocnyru

3aKoHu YKpaiHu

3akoH YkpaiHu «[po €EanHunin gepxaBHuin gemorpadivyHuii peectp
Ta AOKYMEHTM, WO niATBEPAXYIOTb POMAaAsHCTBO  YKpaiHu,
MocBiaYYHTb 0COBY un i cneuianbHUI cTaTyC»;

3aKkoH YKkpainu «[po rpoMaasiHcTBO YKpaiHu»;

3akoH YkpaiHm «[lpo cBoboay nepecyBaHHs Ta BiibHWUIA BUGIp
MicuS MPOXMBaHHA B YKpaiHi»;

3aKoH YKpaiHu «[lpo TMM4YacoBi 3axoAu Ha nepiog npoBefeHHs
AHTUTEPOPUCTUYHOI onepauii»

MocTtaHoBa BPY Big 26.06.1992 N? 2503-XII «[1po 3aTBEPAXEHHS
NONOXeHb MpO NacnopT rpoMaasHWHa YKpaiHM Ta npo nacnopt
rpoMaasiHMHa YKpaiHu Ans Buisay 3a KOpAoH»

Oekpetr KabiHeTy MiHicTpiB YkpaiHn Big 21.01.1993 N27-93
«[1po gepxxaBHe MUTO»

AkTn KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[lpo 3aTBepAXeHHSA
3pa3ka bnaHka, TexHiyHOro onucy Ta lMopsaky odopMneHHs, Buaadi,
06MiHy, nmepecunaHHs, BUIYYEHHS, NMOBEPHEHHS AepXaBi, BU3HaHHS
HeAINCHMM Ta 3HULLEHHS nacnopTa rpoMaasHMHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[esaki NnUTaHHS HaAaHHSA
aAMiHICTpaTMBHUX NOCAYT y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[po 3aTBepAXeHHS
MpaBun peecTpauii Micus npoxuBaHHA Ta [lopsaky nepepadi
opraHamMu  peectpauii  iHdopMauii a0 €aMHOro  AepXaBHOro
AemorpadivyHoro peectpy»;

MoctaHoBa KMY Big 26.11.2014 N2 669 «[po 3aTBepAXeHHS
Mopsagky  OTpUMaHHSA, BWAYYEHHA 3 E€AMHOrO  [ep>XaBHOro
nemorpadiyHoro peecTtpy Ta 3HMLUEHHS BiaumMdpoBaHux BiabUTKIB
nanbuiB pyk ocobu».

MoctaHoBa KMY Big 24.12.2019 N2 1113 «[llpo 3anpoBagXeHHS
€KCNepUMeHTaNbHOro NpoeKTy LWOAO CMpPOLWEHHS Npouecy nepesipku
dakTy onnatv agMiHICTpaTMBHMUX Ta iHWWX NOCAYr 3 BUKOPUCTaHHAM
nporpamMHoro npoaykty “check”»

AKTM LUeHTpanbHUX OpraHis BUKOHaBYOi BNaau

Hakaz MBC Big 26.11.2014 N2 1279 «[lIpo 3aTBepAXeHHs
3pa3ka 3asBM-aHKETW AN BHeCeHHs iHdopMauii ao €anHoro
AepxaBHoro  aemorpadiyHOro  peecTpy», 3apeecTpoBaHWin B
MiHicTepcTsi tocTuuii Ykpainn 10 rpyaHsa 2014 p. 3a N 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHs
3pasKiB AOKYMEHTIB, AKi MoAalTbCs AN BCTAHOBJIEHHS HANEXHOCTI
[0 rpoMaasiHCcTBa YKpaiHW, MPUIAHSATTS A0 FpoMaAsiHCTBa YKpaiHu,
oopmneHHa  HabyTTs  rpoMagsiHCTBa  YKpaiHW,  MNpPUMUHEHHS
rpoMagsiHcTBa YKpaiHW, CKacyBaHHS pilleHb Mpo 0¢OpPMIEHHS
HabyTTs rpoMagsaHcTBa YKkpainm, Ta XypHanis 06niky»,
3apeecTpoBaHnii B MiHicTepcTBi tocTuuii YKkpaiHm 7 BepecHs 2012 p.
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3a N? 1549/21861 ;

Hakaz MBC Big 16.08.2016 N? 816 «[llpo 3aTBepAXeHHs
MopsiaKy NpoBamXeHHs 3a 3asiBaMu Npo O(OPMJIEHHS AOKYMEHTIB
ONS BMi3Ay rpoMaasH YKpaiHM 3a KOpAOH Ha MOCTIAHE MPOXWUBaHHS»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHsa 2016 p.
3a N2 1241/29371;

Hakas MBC Big 13.04.2018 N2 311 «[1po 3aTBepAXXeHHs 3pa3Kis
OOKYMEHTIB, HeobXigHWX ANns BWYYEHHS, TUMYacOBOro BWJTyYEHHS
nacnopta rpomMagsiHuHa YKpaiHu, nacnopta rpoMagsHuHa YKpaiHu
AN BMWi3Qy 3@ KOPAOH, 3apeecTpoBaHwin B MiHicTepcTBi tocTumuil
YkpaiHn 27 kBiTHS 2018 p. 3a N? 531/31983.

Hakas MBC Big 18.10.2019 N¢ 875 «[lpo 3aTtBepaxeHHs Bumor
[0 BiaumdpoBaHoro ob6bpasy ob6numyds ocobu, GoToKapToK, LWO
nogawTbCcs AN odopmneHHs abo 06MiHY AOKyMeHTiB, Lo
noceiavytTb 0coby, niaTBEPAXYIOTb rPOMaASAHCTBO YKpaiHM um
crneuianbHMi cTaTyc ocobu, Ta oTorpadivyHoro 306paxkeHHs Ha
HUX>», 3apeecTpoBaHnii B MiHicTepcTsi tocTuuii Ykpainm 07 nuctonaga
2019 p. 3a N2 1146/34117

AKTH MicueBux OopraHis BMKOHABYOI

Bflagn/opraHiB MicLLeBOro caMoOBpsiAyBaHHSA

BiacyTHi

YMOBM OTPUMaHH

A1 apMiHICTpaTMBHOI nocnyrun

MNiacTtaBa Ana oaepXaHHA aaMiHICTpaTUBHOI
nocnyru

BTpaTta/BuvKpadeHHss nacnopta rpoMagsiHMHa YKpaiHu 3paska
1994 poky (y dopMi KHUXEYKK)

BuuepnHuii nepenik 4OKYMEHTIB, HEO6XiaHUX
AN OTPUMaHHS aaMiHICTpaTUBHOI NOCAYrun, a
TaKoX BMMOIMM A0 HUX

Ons odopmneHHs nacnopta rpomMaasHMHa YkpaiHu  ocoba
nopac:

1) 3asiBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXXeHMM Haka3zoMm MBC Bia
26.11.2014 N2 1279  «[lpo 3aTBEpAXEHHS 3pa3Ka 3asiBU-aHKeETU
0N BHeCeHHs iHdopMalii 4o €AMHOro aep)aBHOro geMorpadiyHoro
peecTpy», 3apeecTpoBaHuit B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363 (chopMyeTbCs
Ta pO34PYKOBYETLCS i3 3aCTOCYBaHHSAM 3acobiB €4MHOr0 Aep>kaBHOroO
nemorpadiyHoro peectpy npauiBHMKOM TepuTopianbHOro nigposainy
OMC/ueHTpy  HajaHHS  aAMIHICTpaTMBHWMX  MOCNYr/Aep>kaBHOrO
nignNpuUEMCTBA, WO HanexuTb A0 chepu ynpaeniHHa OMC, abo noro
BifOKPEMIEHOrO NiApo3ainy);

2) nuceMoBY 3asBy nNpo BTpaTy abo BMKpageHHs nacnoprta
3paska 1994 poky;

3) BuUTAr 3 EANHOIO0 pPeecTpy AOCYAO0BMX po3cnigyBaHb (y pasi
BMKpAAEHHS nacnopTta Ha TepuTopii YkpaiHu);

4) [OKYMEHTH, WO NiATBEPAXYIOTb ChiaTy aAMiHICTPaTMBHOMO
36opy, AepxaBHoro wMmwuta (y pasi BTpaTtM nacnopta) abo
po3apyKOoBaHa KBWTaHLUIS 3 nporpaMHoOro npoaykty «check» a6o
iHbopMauito (pekBi3uTn nnatexy) npo cnnaty 36opy B 6yab-sKil
dopmi*;

5)noceigyeHHs npo B3ATTA Ha o6nik 6e3gomMHMX oci6 (ans
6e340MHMX 0cCib);

6)a0Biaky Npo B3ATTS Ha 06K BHYTPIWHLO MNepeMilleHol
0cobu (ans BHYTPIWHBLO NMepeMileHoi ocobun);

7)piWeHHs cyay npo BCTaAHOBEHHS 0cobu (ans ocib, skux He
6yno BCTaHOBNEHO 3a pe3ynbTaTaMu [MpPOBeAEHHs npoueaypu
BCT@HOBJIEHHS 0CO6M);

8) noBiaKy Npo NPUCBOEHHSA peeCTpaLiiHOro Homepa o6nikoBoi
KapTKu nnaTtHuWKa noaaTtkiB 3 [ep>xaBHOro peecTpy @isMyHux ocié —
nnaTHUKIB nogaTtkiB abo noBigOMMEHHS nNpo BigMOBY Big Woro
npuHaTTa  (ana ocib, ski 4yepe3 CcBOi peniriiHi nNepekoHaHHS
BiAMOBU/INCSA BiA NMPUNHATTS 3a3HA4YE€HOro HoMepa) — 3a HasiBHOCTI.

9) [OKyMeHTW, WO NiATBEpPAXYTb BiAOMOCTI ANS BHECEHHS
[0AaTKOBOI 3MiHHOI iHdopMauii 40 6e3KOHTaKTHOro eneKTPOHHOro
HOCIifl, WO MICTUTbCSA Yy NacnopTi:

9.1) Npo Micue MNpoXuBaHHSA - ROBIAKY NPO PpeecTpauito
Micus npo)XXMBaHHA o0cobu abo AOBIAKY nNpo 3HATE Micue
NpoXXuBaHHA (3a 3pa3kaMu HaBeaeHMMM y pogatkax 13, 16 go
MpaBun peecTpauii Micus NPOXMBaHHA, 3aTBEPAXEHUX MOCTAHOBOK
KMY N¢ 207 Big 02.03.2016) abo moBipKy nNpo peecrTpauito micusa
npo>xxuBaHHA (BugaHy Ao 04.04.2016 3a 3pa3koM HaBeAeHWUM Yy
noaatky 11 po lMNopaaky peecTpauii Micusi NpoXuBaHHA Ta Micus
nepebyBaHHs @i3nyHMX ocib B YkpaiHi Ta 3pas3kiB HeobxigHumx
OOKYMEHTIB, 3aTBepA)xxeHoro Hakasom MBC Big 22.11.2012 N2 1077)
— 3a HAABHOCTI;

9.2) Npo HapoAXeHHs AiTeli — CBiAoUTBa MPO HapOAXEHHS
niTen (3a HasiBHOCTI);

9.3) npo wntob i posipBaHHA Wby — cBigOUTBO NpOo W06,
CBIiAOUTBO MpO po3ipBaHHS Wby, pilleHHs cyay Mpo po3ipBaHHS
wnoby, ake Habpano 3aKOHHOI cuan, abo BUAAHMA KOMMETEHTHUMU

OopraHamMu iHO3eMHOi aepXaBW [OOKYMEHT, sSKWMW  3rigHo 3 i




HauioHanbHMM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBiAHMI dakT (3a
yMOBW nepebyBaHHS y wntobi abo peecTpauii akTy UMBINBHOIMO CTaHy
npo oro posipBaHHS) — 3a HasIBHOCTI;

9.42) npo 3MiHy iMeHi — CBigOUTBO NpPO 3MiHy iMeHi, CBiAOUTBO
Npo HapoAXXeHHS, CBIAOUTBO Npo Wb, CBIAOUTBO NpO po3ipBaHHSA
wnoby, piweHHs cyay npo posipaHHa wntoby, sake Habpano
3aKOHHOI cnan, abo BMAAHWIA KOMMETEHTHMMW OpraHamMu iHO3eMHOI
[EepXXaBu LOKYMEHT, SIKWIA 3rigHo 3 il HauioHanbHUM 3aKOHOAABCTBOM
niaTBepAXy€E BiaNoBiaAHNN dakT (3a yMOBM 3MiHM Npi3BuLWwa, iMeHi abo
no 6aTbKOBi) — 3@ HAsSBHOCTI.

AOna odcdopMneHHa nacnopra o0cobi, sska He MoXke
rnepecyBaTUCsl CaMOCTIWHO Yy 3B’SI3Ky 3 TpuBa/JMM poO3/1afiOM
300POB’A, AKUI MIATBEPAXYETbCA MEeAWYHUM BWCHOBKOM 3aknagy
OXOpOHM 340pOB’sS, OMDOPMIEHWIA B YCTaHOBIEHOMY nopsaky, abo
0cob6i, sika Bia6yBa€e nokapaHHA B YCTaHOBaX BUWKOHaHHSA
nokapaHb a6o nepebyBa€e Ha TpuBasiIOMy CTaulioHapHOMY
nikyBaHHi B 3aknagax MO3 3akputoro TMny [0A4aTKOBO
noaaeTtbcs ogHa doTokapTka po3mipom 10 x 15 caHTuMmeTpiB Ans
BHECEHHS BiguMdpoBaHoro obpasy o065mM4ydys  0cobu  WASXOM
CKaHyBaHHs i3 3acTocyBaHHsIM 3acobiB Peectpy. ®oTokapTka
noBMHHa BignoBigaTM Bumoram ao BigumdpoBaHoro obpasy o06sm4yus
ocobu, poToKapToK, WO noaarTbcs Ans odopMieHHs abo o6MiHy
OOKYMEHTIB, WO MocCBigvyloTb 0coby, MiaTBEpPAXYOTb FPOMaASHCTBO
YKpaiHn u4u cneuianbHUi cTtaTyc ocobu, Ta ddoTorpadiyHoro
306paXxeHHs Ha HUX, 3aTBepAXXeHoro Hakasom MBC Big 18.10.2019
N 875.

BHeceHHA 4O 3asiBU-aHKETU Ta Yy NOAAJIbLUOMY Yy nacrnopt
HanucaHHA CKNafAoBUX iMeHi «npisBuwWa» Ta <«iMeHi»
3QiINCHIOETbCA YKPAiHCbKOKO MOBOIO Ta JIaTUHCbKUMM NliTepaMmn
BignosiaHOo Ao Ta6nuui TpaHcnitepauii ykpaiHcbkoOro
andasity natmHuuero, 3aTBepAXKeHOoK nocraHosBoro KMY Big
27.01.2010 N9 55.

3a HeobxigHOCTi  HanucaHHsA  npisBuwa abo/ta iM's
NaTUHCbKUMK NiTepaMun BiANOBIAHO A0 HAaMWCaHHSA Y paHile BUAAHMX
Ha iM’S ocobu [OKyMeHTax, MoAaETbCA MUCbMOBa 3asiBa (AOBINbHOI
¢popmMn) Ta AOKYMEHT, WO NIATBEPAXYE 3a3HaYeHU dakT, a came:

- racnopT rpomMagsiHuHa YKpaiHu, nacnopT rpoMaasiHuMHa
YKpaiHu ans Buisgy 3a KOPAOH, NMPOI3HUA AOKYMEHT AUTUHW;

- IOKYMEHT, WO NiaTBepAXYye (akT HAapOAXEHHS, 3MiHU iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHS wntoby), BMAAHOrO
KOMMETEHTHMM OpraHoM iHO3eMHOI AepXXaBwW Ta feranizoBaHoro B
YyCTaHOB/IEHOMY MOPSAKY;

- paHiwe BuaaHi nacnopTa Ha iM's auTuHu/6atbkiB (abo
0AHOr0 3 HWX)/OAHOrO 3 MOAPYXXS, Y TOMY 4uCAi B macrnopTtax Ans
BWi3Qy 3a KOPAOH, BMAAHWX (HO3EMHUMW [AepXaBaMu, SAKLLO
ANTUHA/6aTbKN/OANH 3 NOAPYXIKS € IHO3EMUSIMU.

Y pasi nogaHHs [OKYMEHTIB Ta 3asBU-aHKETU 3aKOHHUM
npeacTaBHUKOM/YNOBHOBaXeHO 0cobo  aaMiHicTpauii ycTaHoBM
BWKOHAHHSA MokapaHb abo 3aknagy MO3 3akpuToro Tuny, A0AATKOBO
noaarwTbCs [OKYMEHT, o nocBiavye ocoby  3aKOHHOro
npeAcTaBHMKA/yNOBHOBAXeHOi 0cobn Ta AOKYMEHT, WO NiATBEPAXKYE
NOBHOBAXEHHS 0COBM K 3aKOHHOro npeacTaBHuKa (KpiM Bunagkie,
KON 3aKOHHWM MNpeaCTaBHUMKOM € OAMH i3 6aTbKiB)/yNnOBHOBaXeHOI
ocobun aamiHicTpauii ycTaHOBM BMKOHAHHSA MokapaHb abo 3aknagy
MO3 3akpuTtoro Tuny.

BuaaHi  KOMMEeTeHTHMMW  OpraHamMu  iHO3eMHOI  Aep)kaBu
OOKYMEHTM  3acBigvyloTbC B YCTAHOBJIEHOMY  3aKOHOAABCTBOM
nopsaKy, SKWO iHwWe He nepeabayeHO MidKHAapOAHUMW AOroBopamu
YKpaiHn. Taki AOKYMEHTM NoJaltTbCH 3 NepeknafoM Ha YKpaiHCbKy
MOBY, 3aCBig4YeHMM HOTapianbHO.

OpwuriHann aokyMeHTiB (KpiM AOKYMEHTIB, IO NiATBEPAXYIOTb
cnnaty  aaMiHicTpaTuBHOro  36opy Ta  AepXaBHOro  MuTa)
nosepTatTbCs 0cobi abo il 3aKOHHOMY NpeacTaBHUKY/yNOBHOBAXeHi N
0cobi nicns opopMNEHHs 3asiBU-aHKeETU.




10.

Mopsifok Ta cnocib nofaHHSA AOKYMEHTIB,
HeobXigAHUX ANs OTPUMaHHS aAMiHiCTpaTUBHOI
nocnyru

FpoMaasiHMH YKpaiHM, SIKMA BTpaTUB MNacnopT rpoMaasiHWHa
YkpaiHu 3pa3ka 1994 poky (y pOopMi KHMXEYKN) 3 METOK MOAaHHS
OOKYMEHTIB Ta 3asBu-aHkeTM Ans  odOopMIeHHs  nacnopTa
3BEepTaETbCA 0COOBUCTO BIAMOBIAHO AO 3apeECTPOBaAHOro Micus
NPO>XMBAHHA AO MNpaliBHMKA:

- TepwuTopianbHoro nigpo3ainy AMC;

- UEeHTPY HajaHHS aAMiHICTpaTMBHUX MOCNYr/AepXXaBHOro
niaAnNpuMeEMCTBa, WO HanexuTtb 4o cdepu ynpasniHHa AMC, abo 1ioro
BiflOKpPEMIEHOr0 NiApO34iny — 3a YMOBWM HasiBHOCTI obnagHaHHS ans
npunomy 3asB-aHKeT 3acobamu €anHoro AepXXaBHOro
aemorpadiyHoro PeecTtpy.

flkwo ocoba BM3HaHa cyaoM obmexeHo gie3gaTHow abo
Hefie3naTHO, AOKYMEHTM Ta 3asBa-aHKeTa noAalrTbCa OAHWM i3 i
3aKOHHUX npeacTaBHUKIB (oaHMM i3 6aTbkiB  (yCMHOBAKOBaYiB),
OMiKyHiB, NikayBanbHMKIB ab0 iHWMX 3aKOHHUX NPeACTaBHUKIB).

AKWO Micue npoXmBaHHSA Takoi ocobu He 3apeecTpoBaHoO,
OOKYMEHTM Ta 3asBa-aHKeTa MoJalTbCsd A0 TepuTopianbHOro
niaposaginy OMC/ueHTpy HagaHHA aAMiHICTpaTUBHUX
nocnyr/Aep>XaBHOro nNiANPUEMCTBA, WO Hanexutb [0 cdepu
ynpaeniHHg OMC, abo 1ioro BigokpeMmaeHoro niapo3ainy 3a micuem
akTMYHOro npo)>XuBaHHA B YKpaiHi, a6o 3a ocCTaHHIM
3apeecTpoBaHUM MiCLiEM NPOXKMUBAHHS.

BHyTpiWwWHLO nepemiweHa ocoba nNogae AOKYMEHTM Ta 3asBy-
aHKeTy [0 TepuTopianbHOro nigpo3ainy [AMC/ueHTpy HadaHHS
AAMIHICTPATUBHUX MOCAYr/AepXXaBHOro MNiANPUEMCTBA, WO HaneXxuTb
Ao cdepu ynpaeniHHg AMC, abo 1Moro BigoKpeMneHoro niaposginy 3a
MiCLleM MPOXXMBaHHA, WO MiATBEPAXYETbCA AOBIAKOI MpPO B3ATTH
Ha 06MiK BHYTpIWHbLO NepeMmieHoi 0cobu.

Ocoba, Micue NpoXMBaHHSA SIKOI 3apeeCTpoBaHe Ha TMM4YacoBO
OKyrnoBaHin Teputopii Ykpainn APKpuMm a6o M. CeBactonosnb
nogaEe AOKYMEHTM Ta 3asBy-aHKeTy A0 6yAb SKOro npaukoyoro
TepuTopianbHoro nigposainy AMC/ueHTpy HafaHHS aaMiHICTPaTUBHUX
NOoCNyr/Aep>XaBHOro MNiANPUEMCTBA, WO HanexuTb Ao cdepu
ynpasniHHa AMC, abo 1ioro BigokpemneHoro niapo3ainy 3a Mmicuem
3BEpPHEHHH.

Ocoba, MicLue NpoXuBaHHSA KO 3apeeCTpoBaHe Ha TMMYacoBO
OKYMoOBaHin TepuTopii YkKpaiHm y [HoHeubkin abo JlyraHcbkin
obnactax nodaEe AOKYMEHTM Ta 3asBy-aHKeTy Ao 6yab sAkoro
npauloyYoro TepuTopiasibHOro nigpo3ainy  OMC/ueHTpy
HagaHHS aAMiHICTpaTMBHMX NOCNYr/AepXaBHOro NiANPUMEMCTBA, LWO
HanexuTb A0 cdepun ynpasniHHa OMC, abo Moro BigOKpeMseHOro
nigposziny y floHeubki a6o JlyraHcbkiii o6nacri BignosigHo.

BbespgomMHa ocoba nopjae 3asBy-aHKeTy Ta [AOKYMEHTUM A0
TepuTopianbHoro nigposainy AMC/ueHTpy HajaHHS aaMiHICTPaTUBHUX
noCnyr/AepXaBHOro MNiANPUEMCTBA, WO HanexuTb Ao cdepu
ynpasniHHa AMC, abo 1ioro BifokpemneHoro niapo3ainy 3a Mmicuem

flkwo ocoba BinbyBaEe nokapaHHS B YCTAHOBaX BWKOHAaHHS
nokapaHb abo nepebyBae Ha TpuBanoMy CTauiOHApHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTW  NOJAITbCA 4yepes3
yNoBHOBa)eHy 0coby aaMiHicTpauii BigNOBiAHOT yCTaHOBM uuM 3aKiaay
Ao TepuTopianbHOro nippospiny aMmcC 3a micuem
po3TawlyBaHHA apMiHicTpauii BignoBigHOi ycraHoBuM a6o
3aknapy.

Ona noaaHHA AOKYMeHTiB 0coboto, ka Yy 3B'S3Ky 3 TpMBanuM
po3n1aAoM  340pOB’SS He MOXe rMepecyBaTUCsi CaMOCTIMHO, 3a
3BEPHEHHAM Takoi o0cobu abo i 3aKOHHOro npeacTaBHUKA,
odopMneHMM Yy  MNUCbMOBIN  ¢dopMi, 3AIACHIOETbCA  BMI3[
npauiBHMKaA TepuTopianbHoro nigpo3giny AMC 3a Micuem
npoXxuBaHHS ocobu abo 3a Micuem nepebyBaHHS ocobu y 3aknaagi
OXOPOHM 340pOB’'s.

11.

MnaTtHicTb (6e3onnaTtHicTb) HadaHHS
aAMIHICTpPaTUBHOI NOCNYrn

AAMIHICTpaTUBHa nocnyra nnaTtHa

y

a3i N1aTHOCTI:

11.1.

HopmaTuBHO-NpaBoOBi aKTW, Ha MiAcCTaBi AKWUX
CTAryeTbCS Nnata

n.n. a) n. 6 ct. 3 Aekpety KMY Big 21.01.1993 N¢ 7-93 «[po
LEepXXaBHE MUTO»;

Ct. 20 3akoHy YkpaiHu «[po €EavHuin  aepxxaBHUN
aemorpadiyHMii  peecTtp Ta  AOKYMEHTW, WO NiATBEPAXYIOTb
rpoMagsiHCTBO YKpaiHM, nocBigyyTb 0coby um i cneuianbHUn
cTatyc»;

MoctaHoBa KMY Bia 02.11.2016 N° 770 «[esiki nUTaHHSA
HaJaHHS agMiHICTPaTUBHUX MOCNYT y cdepi Mirpauii».

11.2.

Po3mip Ta nopsaok BHECEHHS nnatu
(agMinicTpaTnBHOro 36o0py) 3a nnaTtHy
aAMiHICTpaTuBHY nocnyry

Po3Mip agmiHicTpaTMBHOro 360py 3a opOpMieHHs Ta BuAauy
nacnopTa 3 AHS 0DOPMSIEHHSA 3asiBU-aHKETU Y CTPOK:




He ni3Hiwe Hixk yepe3 20 po6ounx AHiB - 450 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTUBHOI nocnyrn Ta 324 rpH.
BapTicTb 6naHka);

He ni3Hiwe Hixk yepe3 10 po6ounx AHiB - 820 rpH.
(496 rpH. BapTiCTb aAMiHiCTpaTUBHOI Nnocnyrn Ta 324 rpH.
BapTicTb 6naHKka;

Ta AepXaBHOro mMuta — 34 rpH. (2 HeonoaaTKOBYBAHWX MiHIMyMu
AoxoA4iB  rpoMagsiH), KpiM  odopMieHHs  nacrnopta  3aMicTb

BUKpPaAEHOro.

OnnaTa HagaHoi nocnyrm 3AIACHIOETbCSA LLUNSAXOM
nepepaxyBaHHsI 3asiBHUKOM KowTiB 4yepe3z 6aHKM, BiAAINEHHA
noLwTOoBOro 3B'SA3KY abo NpOrpaMHoO-TEXHIiYHi KOMMJIeKCH
CcaMo06CnyroByBaHHs.

AAMIHICTPATVIBHVIVI 3BIP - 450,00 rpH
OtpumyBay — 'Y AMC YkpaiHu y JIbBiBCbKili obnacTi
€APMNOY - 37831493
HanMmeHyBaHHS ycTaHOBM 6aHKy — [lep)XKa3Hayelcbka
cnyx6a Ykpainu y M. Knesi
M®O - 820172
Homep paxyHky - UA508201720355159001000079807
Mpu3HadeHHs nnatexy *: 434629;1100019;01;PHOKMNM;*

B npu3HayveHHi nnaTtexy o60B’A3KOBO BKasyBaTU KOA
nigpo3ainy (434629), kog nnatexy (1100019) ta PHOKIMM
(peecTpauiiHnini Homep 061iKOBOI KapTKM NaTHMKa NoAaTKis)

AOMIHICTPATUBHWIA 3BIP - 820,00 rpH
OtpumyBay — 'Y AIMC YkpaiHu y JIbBiBCbKili obnacTi
E€APMNOY - 37831493

HanMeHyBaHHS ycTaHOBM 6aHKy — [lep)XKa3Hauyelcbka

11.3. | Po3paxyHKOBMW paxyHOK AS1S BHECEHHS nnaTtu cnyxb6a Ykpainu y M. Kunesi
M®O - 820172
Homep paxyHky - UA508201720355159001000079807
Mpu3HadeHHs nnatexy *: 434629;1100021;01;PHOKMNM;*
B npu3HayveHHi nnaTtexy o60B’A3KOBO BKasyBaTU KOA
nigpo3ainy (434629), kog nnatexy (1100021) ta PHOKIMM
(peecTpauiiHnini Homep 061iKOBOI KapTKM NaTHMKa NoAaTKis)
ADEP>XABHE MUTO - 34,00 rpH
OpepxyBay — 'YK y JlbiB/HoBopo3ainbcbkaTl/22090400
BbaHk oaepxyBaya — KasHauelictBo YkpaiHu (EAM)
Kopg 3a €4PMNOY: 38008294
Homep paxyHky —UA218999980314070538000013937
Kog nnatexy: 22090400
Mpu3HaueHHa nnatexy: [lepxaBHe MWUTO, NoB'A3aHe 3 BMAadverl Ta
0opOpMNEHHSIM 3aKOPAOHHMX NacnopTiB (NOCBIAOK) Ta nacnopTis
rpoMaasiH YkpaiHu
[MacnopT BMAAETLCS:
He ni3Hiwe Hix 4yepe3 20 poboumx AHIB 3 AHA OPOPMIEHHS
3asiBM-aHKeTW Ana Moro oTpUMaHHs;
12. CTpoOK HagaHHs aAMiHICTpATMBHOI MOCAYrU He ni3Hiwe Hix 4yepe3 10 poboumx AHIB 3 AHS O(POPMAEHHS
3asiBM-aHKeTU Ans 1oro TepMiHOBOro OTPMMAaHHS.
Y pasi npoBeAeHHS npoueaypwv BCTaHOBNEHHS 0Ccobu CTpokK
po3rnsay 3asiBU-aHKeTu Moxe 6yTu NpoAOBXEHMA 40 ABOX MicsUiB.
BiaMoBa 3asiBHWKY B MPUMUHATTI AOKYMEHTIB Ta 0(hOpMJIeHHi
3aABM-aHKETM 3iINCHIOETLCSA Y pasi HernodaHHA MOBHOro nepeniky
[OKYMeHTIB (y TOMYy 4ucni, y pasi He MiATBEpPAXEHHS 3a A0MOMOrot
nporpamMHoro  npoaykty  «check» iHdopmauii npo  cnnaty
aAMiHicTpaTMBHOro 360py**) abo He BiANOBIAHICTL iX OMOpPMIIEHHS
BMMOraM 3aKOHOAaBCTBa.
BiamoBa BiR oc¢opMneHHa 4M Bupadi nacnopra 3a
pe3synbTaTaMy po3rnsay 3asBM-aHKeTM Ta MnoAaHMX [AOKYMEHTIB
Ha[AETbCS 3asABHUKY Y pasi SKLO:
Mepenik niactas ANS BIAMOBU Y HaAaHHI 1) ocoba e € rpoMasHmnHomM Ypaiu,;
13. 2) ocoba Bxe oTpumana nacnopt (y TOMy 4uChi nacrnopT 3pas3ka

aAMIHICTpaTMBHOI NoCNyrm

1994 poky), KWWK € AINCHUM Ha AeHb 3BepHeHHs (KpiM Bunaakis
06MiHy nacnopTa y 3B's3Ky 3 BUSIB/IEHHAM MOMWIKU B iHdopMauii,
BHECEHIN A0 HbOro; 3BepHeHHs Ans o6MiHy NpOTAroM O4HOro Micsus
00 JaTu 3aKiHYeHHs CTpOKy Aiil nacnopTta; HenpuaaTHOCTI Ans
NoAanbLIOro BUKOPUCTAHHS);

3) AaHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTek, He
nigTBEPAXYIOTb HadaHy 3asiBHWMKOM iHdopMauito (30kpema, y pasi He
nigTBEpAXEHHS 3a [JAOMOMOrol MNpPOrpaMHOro npoaykty «check»
iHopMauii Npo cnnaTty agMiHicTpaTuBHOro 36opy);

4) 3a BuAaa4yew nacnopra 3BEpPHYBCS 3aKOHHUW NpeACTaBHUK,
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KW He Ma€E [AOKYMEHTanbHO MiATBEpAXEHWX TMOBHOBaXeHb Ha
OTpMMaHHS nacnopTa;

5) ocoba nomana He B MNOBHOMY 06CA3i [AOKYMeHTM Ta
iHopMauito, HeobxiaHi ana odopMIeHHs | BUAAYi nacnopTa;

6) o0coby He BCTAHOBNEHO 3a pe3ynbTaTaMuM MNPOBEAEHHS
npoueaypu BCTaHOB/IEHHS 0CcO6U.

14.

Pe3ynbTaT HagaHHS aAMiHICTpATUBHOI MOCYrn

Buaaya nacnopTta rpomMagsiHuMHa YkpaiHu abo BigMoBa Big Koro
0pOpMNEHHS YM BMAaMI.

15.

Cnocobu oTpuMaHHS Bignosigi (pesynbraTty)

Y pasi HenogaHHs MOBHOro nepeniky AOKyMeHTiB abo He
BiANOBIAHICTb X OMOPMIEHHS BMMOraMm 3aKOHOAaBCTBa MpauiBHMK
TepuTopianbHoro nigpo3giny AMC/ueHTpy HagaHHS aAMiHICTpaTUBHNX
NoCNyr/AepXaBHOro NiAMNPUEMCTBA, WO Hanexutb Ao cdepu
ynpaeniHHa OMC, a6o Moro BifOKpeMsieHoro niaposainy npuuMae
pilleHHA npo BiAMOBY BiA MNPUWAHATTA [AOKYMEHTIB Ta
ocdopmMneHHi 3asBu-aHKeTM | iHPOpMye 0Co6y/3aKOHHOIo
npeacTaBHUKA/ynoBHOBaxeHy 0coby Npo niacTaBu Takoi BiaMOBM. 3a
6axaHHAM 3asiBHMKa BiAMOBa HAJAETbCSA B MMCbMOBOMY BUTNsAI.

Ona  oTpuMmaHHA  nacnopTa ocoba abo ii 3aKOHHWN
npeactaBHMK/yrnoBHoBaXxeHa oco6a (y pa3i nogaHHs 3aaBuU-
aHKeTU 3aKOHHUM NpeACTaBHUKOM/YNOBHOBa>Xe€HO 0co6010)
3BepTaEeTbca 0Cco6uCTO A0 TepuTopianbHOro nigposniny AMC,
UeHTPY HaAaHHA aAMiHICTPaTMBHOI NOCNyru; Aep>kaBHOro
niaANpMeMCTBa, WO Hanexutb Ao cdepm ynpasniHHa [AMC Ta
oro BigokpeMneHoro niaposainy, iKW NpPUAHAB AOKYMEHTU
Ans Moro ocbopMsIeHHA.

AAkWo A0 6e3KOHTAKTHOro €eJIeKTPOHHOro HocifA, wWo
MICTUTbCA Yy nacnoprti BHeceHO BiguumdpoBaHi BiabuTkMn
nanbuiB pYK - nacnopTt BWAAETbLCSA 3aKOHHOMY
npeacTaBHUKY/yNOBHOBaXeHin 0cobi 3a yMOBM NPUCYTHOCTI ocobu
Ha iM’A Akoi opopMaeHo nacnopr.

Yy pasi OTpUMaHHS nacnopra 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXEHOI 0CO60K0 MOAAETbCA AOKYMEHT, LWO
noceig4vytoTb 0coby 3aKOHHOrO NpeacTaBHMKa/yrnoBHOBaXeHoi ocobu,
Ta AOKYMEHT, WO NiaATBEPAXXYE MOBHOBAXEHHS 0CObM SIK 3aKOHHOMO
npeacTaBHMKA/yNnOBHOBAXeHOi ocobu.

flkwo ocoba, BiabyBae nokapaHHA B YCTaHOBaxX BWKOHAHHS
nokapaHb abo nepebyBa€e Ha TpuBanoMy CTauiOHApPHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro Tuny, BPYYEHHS nacnopra Takih ocobi
3AIMCHIOETBCS 4Yepe3 YNOBHOBa)XeHy o0coby aaMmiHicTpauii
BiANOBIAHOT YCTAaHOBM 4M 3aKnapgy.

SKWO AOKYMEHTW AN OMOPMAEHHSA mnacrnopTa noAasanucs
ocoboto, sfKa He MOXe MnepecyBaTUCA CAMOCTIMHO Yy 3B'A3Ky 3
TpvBanuUM  po3najoM  340pOB’S,  MpauiBHUK  TepuTopianbHOro
nigposainy OMC/ueHTpy HadaHHSA aAMIHICTPaTUBHUX
nocnyr/AepxaBHoOro NiANPUEMCTBA, WO Hanexutb Ao  cdepu
ynpaeniHHa AMC, abo 1oro BigoKpeMieHoro niapo3ainy, 34iACHI0E
BPYYEHHS NacnopTa Takii 0cobi 3a micuem 1i npo>kmBaHHSA abo 3a
Micuem nepebyBaHHA 0cobu y 3aksafi OXOPOHM 340pPOB’A.

Y pasi NpuNHATTS pilleHHA Npo BiAMOBY B O(pOpPMJIEHHi um
BuAaui macnopra 3a pesynbTaTaMu po3rnsay 3asiBU-aHKeTn Ta
noAaHnX [AOKYMEHTIB 3asBHUKY HaAAaETbCA MNMCbMOBa BIAMNOBIAb 3
06I'pYHTYBaHHSM NPUYMH BiAMOBMU.

Y pa3i nodaHHs 3asBM-aHKeTU Yepe3 LEHTP HadaHHA
aAMiHICTpaTMBHUX NOCNyr/aepxXaBHe NiANPUEMCTBO, WO HaNeXxuTb A0
cchepn ynpasniHHg [OMC, abo 1ioro BigoKpeM/aeHMin niapo3ain,
TepuTopianbHWin nigpo3ain AMC Haacvunae nNUCbMOBE MOBIAOMJIEHHS
npo NpuUHATE pilleHHs A0 BiANOBIAHOIO cy6’ekTa AnA NoAanbLIOro
BPYYEHHS 3asBHUKY.

16.

MpumiTka

Y pa3si nojaHHA 3asBU-aHKETUM 4epe3 LUEeHTp HadaHHS
aAMIHICTPaTMBHUX NOCNyr/AepXaBHe NiANPUEMCTBO, WO HaNexuTb A0
cdepu ynpaeniHHa [AMC, abo Woro BigoKpeMneHui niapo3ain
ocoba/3aKOHHMIA NpeacTaBHUK iHPOPMYETbCS TMPO  HEeobXigHICTb
NPOXOAXEHHS  Mpoueaypu  BCTaHOBAEHHS  ocobu, aKkwo 3a
pesynbTaTaMu po3rnsay AOKYMEHTIB Ta 3asBM-aHKETU 3asiBHWKA He
6yae ineHTUdIKOBaHO.

ans NPOXOAXEHHS npoueaypu BCTaHOB/IEHHSA ocobi
pekoMeHAYETbCS Hagatn 6Oyab-Aki gokyMmeHT(M) abo ix konii 3
(doTO306paxKeHHsIM Ta NMUCbMOBE MOSICHEHHSI B AOBiNbHIA ¢dopMi, B
SIKOMY 3a3Ha4ya€TbCs iHdOopMauia Npo agpecu MiCub MPOXUBAHHS,
HaBYyaHHA, poboTH, YCTaHOB BUKOHAHHSA MOKapaHb Ta iHWa
iHdbopMauis, BigomMocTi npo 6aTbkiB abo iHWKMX poaudis, ki 6yayTb
3anydeHi A0 NpoBeAeHHS Mpoueaypu BCTAHOBAEHHS ocobu. [o
NMUCbMOBOIO  3BEpPHEHHA  A0AalTbCs  AOKyMeHTM  (konii), wo
niagTBEpPAXYIOTb BKa3aHi akTu (3a ix HasBHOCTI).

SAKWO 3a pe3ynbTaTaMu  MNpOBEAEHHA 3a3HayeHoi npoueaypu
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ocoby He byae BCTaHOBMEHO, NPUMMAETbCS pilleHHS NMpO BiAMOBY B
ocdopMneHHi nacnopTta, Ta ocoba iHHOPMYETLCS NP0 HeobXigHICTb
BCTAHOBJIEHHS 0CO6M 3a pilleHHAM Cyay NMpo BCTAHOBMEHHS dakTy,
WO Ma€ opuaAWYHE 3HAYeHHs, ANS  BuAadi  AOKYMEHTIB, LWo
noceigyytoTb 0coby Ta MiATBEPAXYIOTb FPOMaAsHCTBA YKpaiHu.

3asiBHMK abo MOro 3akKOHHMIN NpeacTaBHUK/yNoOBHOBaXkeHa ocoba
Mae npaso NOBTOPHO 3BEpHYTUCS 4o TepuTopianbHOro
opraHy/TepuTopianbHoro nigpo3ainy AMC, ynoBHoBa)eHoro cyb’ekta
B pasi 3MiHM abo yCcyHeHHs 06CTaBWH, y 3B'A3KY 3 AKUMK oMy 6yno
BiZAMOBNEHO B 0(DOPMJIEHHI YM BMAaYi nacnopTa.

* Y pasi nogaHHsa ocoboto abo ii 3aKOHHMM NpeaCTaBHMKOM Mif Yac NPUNOMY AOKYMEHTIB iHopMaLii (pekBi3uTiB nnaTexy) npo
cnnaTty aaMiHictpatmBHoro 36opy B 6yab-sKii ¢dopMi, 3a ko Moxe 6yTu nepeBipeHO daKT onnaTn i3 BUKOPUCTAHHAM
nporpamMHoro  npoaykty  «check», KBUTaHUiA 03 KOBYETbCHA  BIiAMOBIAHMM  MpPaUiBHUKOM  TEpUTOpianbHOro
opraHy/TepuTopianbHoro niapo3giny AMC/ynoBHOBaXeHOro cyb’ekta 3a AONOMOIrol NMporpaMHoro npoaykTty «check» y pasi
TEXHIYHOI MOXAUBOCTI.

YBArA! VY pasi HagaHHA HenpaBAuBOi
nporpamMHoro npoaykry <«check>»)/iHdopmauii npo cnnarty aaMmiHicTpatuBHOoro 36opy He nigrBepawvaacsa

3asaBHUKY 6yae BiAMOBNEHO y HaAaHHI aAMIHICTPaTUBHOI NOCAYIU.

** BigMoBa 3asiBHUKY B MPUWHATTI AOKYMEHTIB Ta 0(DOPMIEHHI 3a8BM-aHKETN HAZAETLCA Y pa3i He NiATBEPAXEHHS NpauiBHUKOM
TepuTopianbHOro opraHy/TepuTopiansHoro niapo3ainy AMC/ynosHoBaxeHoro cyb’ekta 3a AOMOMOrol NpOrpaMHOro NpoayKTy
«check» iHdopMauii npo cnnaTty aaMiHiCTpaTMBHOro 360py SiKy HajaB 3asBHWK Mig Yac NogaHHA AOKYMEHTIB (nepeBipseTbes
y pasi noAaHHs 3asABHMKOM KoAy KBUTaHUIi).

HauanbHuk Mukonaiescbkoro PB 'y AAMC
YkpaiHum y JibBiBCbKil o6nacri HOpiit Apowyk



