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BEJIMKOKOIIAHIBCBKA CLIBCBKA PAJIA

Copok nepiiia cecis BOCbMOIro CKIMKaHHs

PILTEHHA

Bix 15 sitHa 2020 poky ¢. Bemuki Konasl Ne 1475

I1po 3arBepaKEeHHS

PernamenTy LleHTpY HaJaHHS
aJ{MIHICTPATHBHHUX MOCJIYT

vy BenkokonaHiBebKil 00’ €1HaHIH
TepuTOpiajibHii rpomaji

Kepyrounch 3akoHamMu Ykpainu «IIpo MiciieBe caMOBpANyBaHHA B Ykpaini», «[Ipo aaMiHICTpaTHBHI
nocnyru», «IIpo mo3BinbHy cucTemy B cdepl FOCIONAPCHKOI  AISVIBHOCTIY, 3 ypaxyBaHHAM
[IpMMIpHOrO perJamMeHTy UEHTPY HaJlaHHA aJMiHICTPATHBHUX MOCIYT, 3aTBEPIKECHOrO MOCTaHOBOIO
Ka6inery MinictpiB Vkpainu Bix 01.08.2013 p. Ne588 (31 3MiHAMH), PilICHHAM COPOK NEepIIOl CeCil
BOCEMOIO  CKIMKaHHs BenukokonaiBepkoi —cimbebkoi paam  Bia 31 mumas 2019 Ne
1086 «IIpo cTtBopeHHsA Binauty LIeHTpYy HanaHH:A aJIMiHICTPaTUBHUX MOCIYT y BelINMKOKOMaHiBCHKIMH
OTT Ta 3arBepmkerHs [10710KeHHs IPO HBOro» (31 3MiHaMu), CUILChKA pajia:

.

BUPIIIHNJIA:

1. 3arBepautu Pernament LieHTpy HalaHHA aJMIHICTPATUBHUX MOCAYT Y BenuKOKONaH1BChbKIN
00’ €MHAHIH TEpUTOPiaIbHIM rPoOMal, 3T1IHO 3 JOAATKOM 10 LbOTO PILLIEHHS.
7 Pimenns cecii BelnkokonaniBebkoi cimbebkol paau Bia 31.07.2019 p. Ne 1087 «l1po 3aTBEpIKCHHS

PernameHTy Biaginy LleHTpy HaJaHHs aIMIHICTPaTUBHUX MOCIYT Y BenukokonaHiBcbkid OTI»
BBAKaTH TAKMM, [II0 BTPATUIIO YUHHICTb.

3. BU3HAYUTH €AMHOrO Cy0’€KTa 3aTBepKeHHA [Hpopmaniiinux Ta TeXHONOrT4HUX KapTOK CTOCOBHO
BJIACHMX Ta JEJIerOBaHHWX MOBHOBAXKEHb BUKOHABUMI KOMITET BEeIHMKOKONAHIBCHKOI CLTLCHKOI PalH.

4 BenMKOKOTIAHIBCHKIM CLIBCHKIHl pafi 3 HOTpPMMaHHAM BHMOr 3akoHy YkpaiHu «llpo mocTym 10
myGmivHoi iHGopMamiiy He Wi3Hille MATH poOOYMX IHIB 3 JHA IPUAHATTS LBOTO PIIICHHS
OTIPHJTFONHATH #0ro Ha odimiitHoMy caiTi BelTMKkokonaH1BCHKOI CiITBCHKOT paau.

5. KOHTpOJIb 32 BUKOHAHHSM L[BOTO PILIEHHS MOKIACTH Ha MOCTINHY KOMICIIO CIIbCHKOI PaJH 3 ITUTaHb
rnanyBanHs (iHaHciB, OI0MKETY Ta COLIATBHOTO PO3BUTKY CeJa.

Ci71bCLKHMM TOJI0BA B. J1. KocTenko
Jlogatok

710 piteHHs BeMKOKONaHIBCBKOI CIITBCBKOT pajin

Bia 15.04.2020 Ne 1475
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PEIJIAMEHT
IlenTpy HalaHHA aAMIHICTPATHBHHUX MOCJAYT

Be/IMKOKONMAHIBCbKOI CLILCHKOI PajiH

JarajibHa YacTHHA

1. Lle# pernaMeHT BM3HAYAE MOPAIOK oprauizauii podotu LleHTpy HaaaHHA aZIMIHICTPAaTUBHUX IMOCITYT
(mami - LleHTp), HOro TEPUTOpiaTbHMX MiAPO3MiNiB, BiANAJCHUX POOOYMX MiCUE aaMIHICTPATOPIB,
mopsiaoK Ail aamimicTparopie LleHTpy Ta ix B3aemomll 13 Cy0’€KTaMH HalaHHSA aZMIHICTPaTUBHHUX
[MOCIHYT.

2. V upoMy PernaMeHTi TepMiHM BXKHMBAlOTbCA y 3HAYEHHI, HaBeAEHOMY B 3axoni Yrpaini “lIpo

-

4 IMIHICTPATHRHI [IOCHYTH .
3. Hagauus agMiHICTpaTUBHUX MOCHyT y LIeHTpi 3aiiiCHIOETECSA 3 TOTPUMAHHAM TAKHX MPHHIIHUITIB!
BEpPXOBEHCTBA ITpaBa, Y TOMY YHCIIi 3aKOHHOCTI Ta IOPHANYHOT BU3HAYCHOCT!I:;

cTadUTBHOCTI;

PIBHOCTI ITEPEA 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OMEepPaTUBHOCTI Ta CBOEYACHOCTI,

IOCTYIMHOCTI iHbOopMaii po HaJaHH aJIMIHICTPAaTHBHHX TOCITYT;

3aXMILEHQCTI MEPCOHATBHUX JAAHHUX!

palioHambHOI MiHiMi3amii KUTBKOCTI JOKYMEHTIB Ta MPOUEAYPHHX [dIH, II0 BHMararwThCAd UIA
OTPHMaHHS aJIMIHICTPAaTHBHUX MOCIIYT,

HeyIepe/KEHOCTI Ta CIIPaBeAINBOCTL;

JTOCTYITHOCTI Ta 3pYYHOCTI [JIs1 Cy0 €KTIB 3BEPHEHHS.

.....................

Vipainu i Kabinety MinicTpis VkpaiHd, akTaMy LEHTPaJbHMX Ta MICLEBHX OPraHiB BHKOHABYOI
BI1aJ1M, OPTaHiB MICLIEBOIO CAMOBPS1yBaHHS, NON0KEHHAM Npo Llentp 1a pernamenTom LieHTpy.

BuMorn 1o npumMillieHHsl, B AKOMY PO3MIllYE€THCH LEHTP

5. LleHTp pO3MiLLY€ThCS B LIEHTpabHii 4acTuHi cena abo iHIIoMY 3py4HOMY s Cy0’ €KTIB 3BEPHCHHA
MiCLli 3 PO3BHHYTOK TPAHCIOPTHOK 1HPPACTPYKTYPOIO.

Ha Bxoxi 1o mpuMimenHs (Oyaisiii) po3MilyoThesl BUBICKa 3 HaliMEHYBaHHAM LEHTPY Ta TablIH4Ka 3
iHbOpMaIIi€r0 PO HOTO MicUe3HAXOIKEHHS, Tpadik poOOTH TOLIO.

[padgix pobGOTH LEHTPY, HOro TEPUTOpiaTbHUX MiAPO3ALTIB, BiAJaneHUX poOOYMX MICLb
anMiHiCTpaToOpiB Takoro LEeHTpY (B pasi iX yTBOPEHHs) 3aTBEPKYETbCA BenuKOKOMaHIBChKOKO
CLITBCHKOIO PANOI0, 3 ypaxXyBaHHSAM MOTpeO CyO’€KTiB 3BEPHEHHS Ta BIAMOBIIHO 10 BHMOT 3aKOHY

Bxij1 10 IpUMIIIEHb UEHTPY, SKUH Ma€ CXOAM, MOBUHEH OyTH O0IAIITOBAHNH TTAHyCOM Ta TOPYYHAMH
3 060X GOKiB TS 0Ci06 3 IHBANIIHICTIO Ta IHITWX MaTOMOOIUTEHHUX IPYT HaceleHHS, a TaKOXK MICUSIMH
JUT THMYACOBOTO PO3MILLIEHHS AUTAYHUX KOJISACOK.

V npuMilieHHi IeHTpY O0ONallTOBY€THCA CaHITapHa KIMHAaTa 3 YypaxXyBaHHAM norped® ocid 3
iHBATIIHICTIO, 30KpPEMa THX, 1110 MEPECYBAIOTHCS HA KPicIax KOMICHUX, Ta IHIIAX MATOMOOITBHUX IPYTI
HACEJICHHS.
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Ha npunerniii 10 UEHTPY TepuTopil 0ONAmTOBYIOThCA Micus [1d  Oe30mIaTHOl  CTOAHKH
aBTOMOOLIBHOIO TPAHCIIOPTY CYO €KTIB 3BEPHEHHS, 30KpeMa BIAMOBIAHO I[O3HA49€Hl MICUS A
aBTOTPAHCIIOPTHUX 3aco0iB, SKUMH KepyioTh (B SKMX TMEpeBO3AThCA) OCOOM 3 IHBAMLIHICTIO, Y
KIJIBKOCTI, BU3HAUeHiH 3axoton Yipainy “TIpo 0CHOBH COMIaMBbHOT 3aXHMIIEHOCTI 0CI0 3 IHBAMIAHICTIO
B Ykpaiuni”. ByaiBii, MPUMILIEHHS Ta CTOAHKM LEHTPY 00JIAIITOBYOTECS 3 ypaxyBaHHAM norped ocio 3
{HBATIIHICTIO Ta IHITMX MAJIOMOOUTEHUX IPYIT HACEIEHHS 3T1HO 3 BAMOraMM BITIOBIIHUX JIEPKABHUX
GymiBeTBHEX HODM, CTaHIAPTIB i MpaBmwil. Ha NpUIermx ByIMUSX PO3MILIYIOTHCS 1HGOpMAaIIIifHI
TaOJIWYKH, Ha AKUX 3a3HA4A€ThCS MICLIE pO3TalllyBaHHs LIEHTPY.

6. IIpuMileHHsA LEHTPY MOALIAETHCSA Ha BIAKPUTY Ta 3aKPUTY YaCTHHH.

YV BiZKpHTIH 9acTHHI 31HCHIOETBCS TPUAOM, KOHCYIBTYBaHHA, 1HQOpPMYBaHHS Ta OOCIyroByBaHHs
cy0’€KTIiB 3BepHEHHs MpalliBHUKamMu HeHTpy. Cy0’ekTH 3BepHEHHS MalTh Oe3MepemKkoaHHH 10CTyT
110 TaKO1 YaCTUHH LIEHTPY.

BigkpHuTa 4acTUHA BKJIKOYAE:
CEKTOp IIPHHOMY;

CEeKTOp 1HQOpMYBaHH;
CEeKTOp O4Y1KYBaHHS;

CEKTOp 00CITyrOBYBaHH.

BigkpuTa gacTuHa posminryerscs B npuMimerHi LIHATI oqHomoepxoBoi aaMiHICTpaTHBHOI Oya1BII
33 YMOBH CTBOPEHHS HAJIEHHX YMOB /UL OE3MEepeIuKogHOro MOCTYIY A OCI0 3 IHBANIIHICTIO Ta
HILHMX MAJOMOOUIBHHX TpYI HACeIeHHS A0 MPUMILLEHD OyaIBIl.

3aKkpHTa “acTMHA NPHU3HAYEHA BHKIKOYHO UL ONPALIOBAaHHS IOKYMEHTIB, MOLITH, HaJaHHS
KOHCY/IbTAL} Ta 31iHCHEHHs MNONEPEAHBOrO 3amuCy CyO’€KTIB 3BEPHEHHS HAa MPUAOM J0
aJMiHICTPaTOpiB 3a JOMNOMOroK 3acofiB TeJeKOMYyHikauii (TeneoHy, €I1EKTPOHHOI MOWITH, IHIINX
3ac00iB 3B A3KY), a TAKOXK 30epeKeHHs TOKYMEHTIB, CIpaB, XKypHaIiB 0011Ky/peecTparil (pO3MILICHHS

apXIBY ).
Bxia 10 3aKpHTOT YaCTHHHU LIEHTPY CyO €KTaM 3BepHEHHSA 3a00pOHAETHCH.
3aKpHTa YaCTHHA MOXKE PO3MIIIYBATHCSA Ha 1HIUMX [TOBEPXAX, HUK BIIKPHTA YaCTHHA.

7. CexTop NpuiioMy OGNAIITOBYETHCS TIPH BXOAl IO MPHMIIIEHHS LEHTPY. Y HBOMY 3AIHCHIOETHCA
3araigbHe iHGOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’€KTIB 3BEpDHEHHS 3 ITUTaHb POOOTH LIEHTPY.

8. Cextop iHpOpMyBaHHs 00JAIITOBYETHCS 3 METOI0 O3HAMOMJIEHHS CYO’€KTIB 3BEPHEHHS 3 MOPAIAKOM
Ta YMOBaMM HaJaHHS aAMIHICTPATUBHHUX MOCILYT.

Y cextopi iHGOPMYBaHHSA PO3MILLYIOTCS iHpOpMALiHI cTeHaH, Ta/abo iHpopMalliiHi TepMiHAIH B
3pYYHOMY JUIS TIEPerIsoy MICIl, [I0 MICTSATh aKTyalbHy, BUUYEpIHY iH(popmaiio, HeOOXiaHy IUis
OZepyKaHHs aJIMIHICTPAaTUBHUX TTOCITYT.

Cextop iHGOpPMYBaHHS OOJAIITOBYETHCSH CTOJAMHM, CTUIBLSIMH, KOMII'IOTEPHOI TEXHIKOK 3 BUIBHUM
noctynom 10 [HTepHeTy Ta 3abe3nedyeThCs KaHUEIIPCHKUMH TOBapaMM s 3allOBHEHHs Cy0’eKTaMH
3BepHEHHS HEOOX1IHUX JOKYMEHTIB.

JIns BWCTOBIEHHS Cy0 €KTaMM 3BEpPHEHbL 3ayBaXKEHb 1 [POMO3WIIA IIOA0 $AKOCTI HaIaHHS
aJMIHICTPaTHBHUX IIOCAYT IPHUMILICHHS, [€ pO3MIIIEH] CEKTOp 1H(GOPMYBaHHA LEHTPY,
TEepUTOpIaNbHUI MMIAPO3ILT UEHTPY, BildaneHe podoue Micle aaMIHICTpaTopa, OO0IaIITOBYHOTHCH
BIIMOBIAHUMH 3ac00aMi (30KpeMa CKPHHBKOK) Ta/abo B HUX PO3MIIIYETHCA B JAOCTYIHOMY MICLII
KHHWTA BIATYKIB 1 IPOTIO3ULIH.

9. CekTop OYiKyBaHHS PO3MIIIYETHCA B MPOCTOPOMY INPHMIIIEHHI, TUIONIA SKOr0 BH3HAYA€THCS
3aJIe)KHO BI KUTBKOCTI 0C10, K1 3BEPTAIOTHCS 0 LUEHTPY NMPOTATOM JHS, Ta 00alITOBYETHCS CTOJIAaMU
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11 0QOPMIEHHS JOKYMEHTIB Ta B AOCTATHIN KIIBKOCTI CTIMBLUAMH, KPICJIaMH TOLIO.
Y ceKTopi O4iKyBaHHS 00JIAILITOBYOTHCS MICIS A7t Cy0’€KTiB 3BepHEHb He MeHII AK 10 micLb.

CekTop OYIKYBaHHs y pa3i norpedbu o01aaHyeTbCAd aBTOMATU30BAHOK) CHCTEMOIO KEPYBAaHHA 4CProto,
CHUCTEMOFO 3BYKOBOTO 1H(OpPMYBaHHS 0C10 MOXHUIIOTO BIKY Ta THX, L0 MAalOTh Badu 30DY.

V npuMillieHHSAX LUEHTPY, Y MPUMILICHHSX HOro TEpUTOPIaTbHOIO MIAPO3ALTY, Y NPHUMIMIEHHAX 1€
po3MilleHi BigaaneHi poboui Miclis aAMiHICTPATOPIB, CTBOPIOIOTHCA YMOBM JUIA OIUIaTH Cy0’ €KTaMH
3BEpHEHb aIMIHICTPATHBHOrO 300py (30KpeMa, po3MILLyIThCA OaHKOMATH, [UIATDKHI TepMIHAIH (Y
Tomy uucal POS-TepMiHanu, nporpaMHO-TEXHIYH1 KOMIUIEKCH ¢aMOO00CIyTrOByBaHHA ).

10. Cekrop 00cayroByBaHHs MOBHHEH OYTH YTBOPEHMH 3a MNPUHLMIIOM BIJAKPHTOCTI PO3MIILLEHHS
pobounx micub. s mBHAKOrO 00CIyTroBYBaHHA cy0’€KTIB 3BepHEHb poOodl MIcLs aJMIHICTPaTopiB
MOKYTh PO3MOALIATHCS 3a MPUHIIMIIOM TNpHHoMy 1 BuAaul J0KyMeHTIB. KoxkHe poboue micue as
npuioMy Ccy0’€KTIB 3BEPHEHHS MOBUHHO MaTv 1H(OpMaLIMHY TaOJM4Ky 13 3a3HA4YEHHAM HOMeEpa
TaKoOIro MICIIs, IPI3BHMINA, IMEHI, TIO 0ATBKOBI Ta MOCAAX aJAMIHICTPATOPA LEHTDY.

11. Ilmoma cekTOpiB OYIKYBaHHS Ta OOCIYrOBYBaHHSA LEHTPY, NMPUMIIIEHHS HOTr0 TEPUTOPIATIbHOIO
MiAPO3/aLay, Ta OPUMILLIEHHS JIe PO3MIIIEHO BiajganeHe poOoYe MICIE aJMIHICTparopa, MOBMHHA OyTH
A0CTAaTHLOK 1714 3a0e3nedeHHs 3pyYyHUX Ta KOM(DOPTHUX YMOB Ui MPUMOMY CyO’ €KTIB 3BEPHEHHA 1
pOOOTH aJIMIHICTPATOPIB LICHTPY.

3arajibHa TUI0MIa CEKTOPIB OUIKYBaHHS Ta 0OCIYTrOBYBaHHS CTAHOBUTHL HE MeHIN ik 50 KB. METpIB.

12. Ha iadopmauiiinux crenaax abo iHpopMamiiHuMX TepMiHalax po3MILIYeTbCs 1HbOpMAaLlis,
30KpeMa, npo:

HaMeHyBaHHA lleHTpy, HOTro MICIE3HAXOMKEHHSI Ta MICIIE3HAXO[UKEHHS WHOTO TEpPUTOpiaIbHUX
. . ™ . . . . - .
MIPO3UTIB, BiAAaJIEHUX POOOYMX MICLL aAMIHICTPATOPIB (B pa3l iX yTBOPEHHS), HOMEPH TelaedOHIB

JUTsL TOBIJOK, (akcy, aapecy BeO-calTy, €JEKTPOHHOT ITOMITH;

rpadik poboru IleHTpy, #HOro TEpUTOplaIbHUX MIAPO3AUIIB, BlAJAJIEHUX pPOOOYHX MICIb
a/IMIHICTPATOpIB (B pa3l 1X YTBOPEHH:) (MMPUHOMHI JIHI Ta TOJWHH, BUX1IHI JIHI);

Mepesik aJMIHICTPATUBHUX TIOCHYT, SIKI HaJarTbesa 4yepe3 LleHTp, WOro TepUTOpiaibHI MIAPO3/ILIH,
Bl/1ajieH1 po0oyl MIcLs aJAMIHICTPATOPIB (B pa3l iX YTBOPEHHS), Ta BIAMOBIIHI iHGOpMaLIIHHI KapTKH
aAMIHICTPATUBHUX TOCIYT;

CTPOKH HaJIaHHA aJMIHICTPAaTUBHUX IMOCIIYT;

OJIaHKU 3asB Ta IHIIMX DOKYMEHTIB, HEOOX1OHUX IS 3BEpPHEHHA 3a OTPUMAHHAM aJIMIHICTPATHBHHUX
TTOCHTYT, @ TAKOXK 3pa3KH 1X 3alOBHEHHS;

[JIATDKH] PEKBI3ZUTH IS OIUIATH IUIATHUX a/IMIHICTPATUBHUX MOCIYT;

CYTTYTHI1 TOCITYTH, K1 HaarOThCs B TIpUMIEHH] LIeHTpy;

[pI3BULIE, 1M’ 5, 110 0aTbKOBI1 KepiBHUKA [{eHTpY, KOHTAKTHI TelehOHH, aApecy eIeKTPOHHOI MOLLUTH:;
KOPHCTYBaHHs 1HQOpMaLlIMHUMHU TepMiHadaMu (y pasl iX HasBHOCTI);

KOPHUCTYBaHHA aBTOMAaTH30BaHOK CUCTEMOIO KEPYBAHHA 4Eproo (y pasl il HasiBHOCTI);

ITOJIOKEHHS [1PO LEHTD;

PETrIIaMCHT LUCHTPY,

rpadik NpuAOMY CyO €KTIB 3BEPHEHHs 10CAJOBUMH ocobamM oprasy, mio yrsopus LleHTp (y pa3si
MPOBEACHHSA TaAKOrO MPHHOMY B MPHUMIIIEHHAX UEHTPY, yV NPUMINIEHHSX, JI€ PpO3MIiIIeH] Horo
TEPHUTOPIaJIBHI MIAPO3ALIH, BIATaIEHI po00Ul MICIS aAMIHICTPATOPIB).
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13. Tlepenik anMiHICTPAaTUBHMUX IIOCIYT, AKI HAZaOThCA Y€pe3 LEHTP, i0oro TepuTOpianbHi MiAPO3ILIH,
Bimmaseni poboui Micus aaMiHicTpaTopiB (B pasl iX YTBOPEHHS), MOBHHEH PO3MILLYBAaTUCA Y
TOCTYTIHOMY Ta 3py4YHOMY Ul CyO’€KTIB 3BCPHCHHS MiCIli, y TOMy 4HMciIl Ha iH(opMallHHOMY
TepMiHani (y pasi Horo HagBHOCTI). AJMIHICTPAaTHBHI MOCITYTH B TIEPETIKY TPYTYIOThCS 3a MOZACIUTIO
KUTTEBUX CHUTYalliii Cy6 €KTiB 3BepHEHHA Ta/abo chepamw MpaBOBIAHOCHH (3aKOHOJABCTBA), Ta/abo
cy0’eKTaMH HaJaHHA aIMIHICTPAaTUBHUX MOCITYT.

[Mepenik aaMiHICTPATHBHUX MOCIYT, K1 HAAAKTbCA Yepes HOro TepUTOpiaibHI MiAPO3ALIH, BIAAAJICH]
poboui Micus aaMiHicTparopis (y past IxX YTBOPEHHS), 3aTBEPKYEThCS BeEIMKOKOMAHIBCHKOK
CIIbCHKOIO PAZIOI0, 3 YPaxyBaHHAM NOTped cy0’€KTIB 3BEPHEHHA.

14. BlianKy 3asB, HeoOXi/Hi IS 3aMOBIECHHS aAMiHICTPATHBHUX TOCIYT, PO3MIIIYIOTECSA Ha CTCHAAaX-
HaKOMHuyBa4ax abo cTelakax 13 BUIBHMM [JOCTYNOM 0 HHX cy0’€xTiB 3BepHEHHA abo Ha Bed-
caiiTi BeIMKOKONaHIBChKOI CTBCHKOT Pajiu.

15 OcobaM 3 iHBaTIAHICTIO TA iHIIMM MAJOMOOLIBHMM IPyNaMm HaceneHHs 3a0e3MeuyeThCs BUIbHUM
nocTyn 1o iHdopMalii, 3a3Ha4eHol B 1IbOMY PO3/LIL, MIIAXOM po3MileHHs OyKIIeTiB, IHpopMaLIHHKX
JMCTIB Ha CTeHIaX, iHIIMX HEOOXIAHHX MaTepianis, HaapykoBaHMX mpudroM bpaina. VY pasi
MOXIMBOCTI Ha iHGOpPMaLMHMX  TEpMiHaJax  PO3MILIYETbCA  TOJI0COBa iHbopmauls Ta
BileoiHGbOpMAIlif, a TAKOK 3AIMCHIOEThCA iHGOPMYBAHHSA B IHIINHU croci0, AKUM € 3pyYHUAM U1 0C10 3
iHBANiAHICTIO, 30KpeMa 0cib 3 MOPYLIEHHAMU CITyXY, 30pY, T IHIIMX MaIOMOOIILHUX TPYTl HACEICHHS.

Jliist 3a6e3neyeHHs HaJlaHHA aIMIHICTPATUBHHUX MOCIYT Cy0’ €KTaM 3BEPHEHHS, K1 € TITyXUMH, HIMHMH
200 [TYXOHIMHUMH, 10 poOOTH LEHTPY MOKE 3aTy4aTHCA TIepeKiIanay KECTOBOI MOBH.

16. Ha oCHOBI Y3rO[KEHHX pillleHb i3 Cy0 €KTaMM HaJaHHS aJMIHICTPATHBHMX MOCIYT Y po0OTI
LEHTPY MOXYTh OpaTH y4acTh IPEICTABHMKH CYO’€KTIB HaJaHHS aJMIHICTPAaTHBHHUX MOCIYr 1A
HaZaHHS KOHCYJIBTAIlIN.

Indopmaniiina TAa TEXHOJIOTiYHA KAPTKH AIMIHICTPATHBHUX MOCaYT

7. BeaMKOKOMaAHIBChbKA CIIbCbKA paja, a TaKOoXK KEPIBHUK LEHTPY MOXYTb BHOCHTH Cy0’ €KTOBI
HajaHHA AAMIHICTPaTMBHOI TOCJIYTH MpPONO3MLII  [I0A0 HEOOXIZTHOCTI BHECEHHS 3MIH 10
3aTBep/UKCHHX 1HPOPMALIHUX Ta TEXHOJOTIYHMX KapTOK aJAMIHICTPATHBHUX MOCIYT (y TOMy 4HCIl
JUIS IOKYMEHTIB JI03BLILHOTO XapakTepy y chepi roCrnoaapehbKol TISTBHOCTI).

18. V pa3i BHECEHHS 3MiH JI0 3aKOHOJAABCTBA LIO0 HaJaHHs aAMIHICTPATHBHOI [OCTYTH CyO €KT 11
HajaHHg CBO€YacHO iHGOPMYE Mpo 1ie BenuKOKONaHIBChKY CLIIbCBKY pajy, @ TAKOK KEpIBHUKA LIEHTDPY,
FOTYE MPOIO3HIIii LIOZ0 BHECEHHS 3MiH 10 iH(pOpMaLlHHNUX Ta/a00 TCXHOJOTIYHMX KApTOK 3I1AHO 13
3aKOHOAABCTBOM.

PoGora indopManiiiHOro miapos3airy meHTpy

19. JTns HagaHHs A0MOMOTH CY0’€KTaM 3BEPHEHHs Y KOPHCTYBaHHI IH(pOpMAIHHHMA TEpPMIHAJIaMH Ta
ABTOMATH30BaHOK CHCTEMOK) KepyBaHHs 4eproio (y pasi ix HasBHOCTI), KOHCY/IBTYBaHH: 13 3arabHUX
MUTaHb OpraHisaiii podOTH LIEHTPY Ta MOPAAKY NpUHOMY cy0’€KTiB 3BEPHEHHS Y LEHTPI MOXKE
yTBOpIOBATUCS iHGOpMaLlIHHUI MIAPO3ILL.

[HbopMaLiHHUH MIPO3ALT HEHTPY TAKOK:

iHhOpMY€ 3a YCHHM KJIOMNOTAHHAM CyO’€KTa 3BEPHEHHsA IIPO HAJIEKHICTEL MOPYILIEHOr0 HUM NMUTaHHS
10 KOMIIETEHIII LIEHTPY;

KOHCYJILTYE CyO €KTIB 3BEPHEHHS LI0/I0 TOPSJIKY BHECCHHS IUIATH (aaMiHICTpaTUBHOTO 300pYy) 3a
HanaHHA [UIATHUX aaMiHICTPaTHBHUX TI0CIIYT, Hajae 1HGOPMALIiIO PO MIaTLKHI PEKBI3WTH [UIA CIIJIAaTH
aJMIHICTPAaTUBHOTO 300pY;

Hajae iHUIy iHGOPMAI0 Ta AOMOMOTrY, IO HEOOXiAHI Cy0’€KTam 3BEPHCHHA 10 MpUIOMY 1X
aJIMIHICTPAaTOPOM.
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20. BelMKOKOMAHIBCbKA ClIbCbKAa paga, CTBOPHOE Ta 3abesnedye pobOTy BeO-calTy UEHTPY abo
OKPEMOTO PO3Iiy Ha CBOEMY BeO-CaiiTi, e pO3MIIIYEThCS iHpopMallisi, 3a3Ha4eHa B 11vHKTI |2 [IbOTO
PeryiaMeHTy, a TAKOXK BLZIOMOCTI [IPO MicCIle po3TallyBaHHs LEHTPY (HOTO TEPUTOPIAIBHUX ITiAPO3/LIIB,
Bi/UTaTeHUX poOOYMX MiClb aJMIHICTpaTopiB (B pasl iX YTBOPEHHs), HaWOMMXK4l 3YTIHHKH
FPOMAJCBKOTr0 TPAHCIIOPTY, IMiA’i3HI WUIAXH, MICUA MAPKYBaHHA, IHIIAa KOpPMCHA i CyO €KTIB
3BepHeHHs iHGopMalis.

21. Tadopmaris, fKa pPO3MILLYETbCS B MPHMIIIEHHI LEHTPY (B TOMY yucyli Ha 1HQOpPMALIHHHMX
TepMiHaax) Ta Ha BeG-caiiTi, MOBUHHA OyTH aKTyaJIbHOK 1 BUYEPIHOIO.

[Hdopmattis Ha BeO-calTl LEHTPY Ma€ OyTH 3pyUHOIO LTS TIOUIYKY Ta KOTIIFOBAHHA.

22. Cy6’eKTaM 3BEPHEHHs, SKI 3BEPHYIMCS IO UEHTPY (10 HOro TepUTOPIATILHUX N1IPO3ALTIB, A0
aMIHICTPAaTOpiB, IO MPAIIOOTh HAa BiAJAZEHMX pOOOYMX MICHAX, 3 BHKOPHCTAHHAM 3aco01B
TeleKOMYHIKalliiHOro 3B’sA3Ky (TenedoHy, eNeKTPOHHOI —MOIITH, {HIIMX 3aco0IB 3B A3KY),
3a0e3meuyeThcsl MOKIMBICTE OTpUMaHHA iHdopmauli mpo HalaHHA aMIHICTPAaTUBHUX MOCIYT Y

crocio, Mo aHaIoTiYHMit cnocoly 3BepHEHHs, a00 B IHIIMH BUOpaHUH C 0’ €KTOM 3BEPHEHHS cr10ci0.
3

KepyBaHHS 4eprow B HeHTPI

23. 3 MeTowr 3abe3leueHHsS 3PYYHOCTI Ta ONEPaTHBHOCTI 00C/IyroByBaHHs CyO’€KTIB 3BEPHEHHA Y
neHTpi (fOro TepHTOpiajbHUX MiAPO3MiNiB, Ha BUUIAICHUX pPOOOYHX MICIIAX aJMIHICTPaTopIB)
BYKMBAIOTHCS 3aXOMM [UTs 3aloDiraHHs YTBOPEHHIO YeprH, a y pasl Il YTBOPEHHA - Ul KepyBaHHS
4Eeproxo.

24. V pa3i 3ampoBaIKEHHS aBTOMATH30BaHOI CHCTEMH KCPYBaHHS YCProlo Ccy0’€KT 3BEpHCHHSA UL
IPUIOMY QIMIHICTPATOPOM LIEHTPY PEECTPYETHCS 3a JOTIOMOT00 TepMmiHa/a B TaKiil CUCTEMI, OTPUMYE
BIAMOBIAHMI HOMEp y 4Yep3i Ta O4UiKy€e Ha NPUHOM. ABTOMATH30BaHa CHCTEMa KEpyBaHHA HEProOrO
MOke miependadaTH NepcoHi(pIKOBaHY PEECTpallilo CyD €KTa 3BEPHEHHS (13 3a3Ha4EHHAM HOIO
IIpi3BHILA Ta IMEHI1).

25. YV ueHTpi, i0ro TepUTOpiaibHUX MiAPO3AiNaX, Ha BiAIAJCHUX POOOYHX MICLIAX aIMIHICTPaTOpIB,
MOKe 3IiICHIOBATHCS TOMEPEeNHiil 3amuc Cy0 €KTiB 3BEpHEHHS Ha MPUHOM JIO0 aJMIHICTPAaTOpa Ha
BH3HA4yeHy nary Ta 4ac. [lonepennii 3anuc Moxe IMIMCHIOBATUCS LILTIXOM OCOOHMCTOTO 3BEpPHEHHA /10
LEHTPY, HOr0 TEPHTOPiaNbHUX MiAPO3ALIIB, aJMIHICTPATOPIB LEHTPY, IO MPALIO0TE Ha B1TaJIEHUX
pOBOYMX MiCLSX, 3 BUKOPUCTAHHAM TENE(POHHOIO 3B’5i3Ky Ta/abo eNIEKTPOHHOI peecTpallii Ha BeO-
caiiTi HeHTpy (CTOpiHKM Ha BeO-caliTi BelMKOKONMaHiBCHKOI CilbChbKOI paaw). Ilpukom cy0’€eKTIB
3BEPHEHHA, Kl 3apeecTpyBalluCs UUIAXOM MOMNEPEAHbLOro 3amucy, 3NIMCHIOETBCA Y BHU3HAUYEHI
KEPIBHUKOM LIEHTPY TOAUHH.

26. LleHTp Moke 3MiiCHIOBATH KEpyBaHHA 4YE€prow B IHIIMH crocid, rapaHTyr4Yd JAOTPHUMaHHSA
[IPUHLIAITY PIBHOCTI Cy0’€KTIB 3BEpHEHHS.

[IpuiHATTS 3asiBH T iHIIHX JOKYMEHTIB Y LEHTPI

27. TlpuiinaTTa Big cy®’€KTa 3BEpHEHHS 3asiBHU Ta IHIIUX JOKYMEHTIB, HEOOXIJIHHX U1 HaJaHHA
aMIHICTpPaTMBHOI TOCIHYTH (majl - BXIIHMH IaKeT JIOKYMEHTIB), Ta TOBEPHEHHA IOKYMEHTIB 3
pe3yJabTaTOM HaJaHHA aJMIHICTPATHBHOI MOCITYTH (nami - BUXIJHHUI TaKeT JOKYMEHTIB) 3MIHCHIOETHCA
BUKTIOUHO B LEHTPi ab0 i0oro TepUTOpialbHMX MiIpO3dinax, Ha BiITaTeHHX pPOOOYMX MICIIAX
aZMiHICTpaTopiB (B pa3i IX YTBOPEHHS).

[TpuitHATTS 3asB 11 OTPUMaHHs aAMIHICTPATHBHUX TOCIYT Bin (i3MYHUX 0CIO, Yy TOMY YHCII
bi3ugHUX 0Ci6 - NiAMPHEMLIB, 3AIHCHIOETHCS HE3AICHKHO Bl peecTpalii IX MICls IPOXKHBaHHA, KPIM
BHITAKIB, ITepe10auYeHHX 3aKOHOM.

3asBM BiJ FOPHIMYHHX 0CI0O NpHUIAMAOTHCSA 33 MICLE3HAXOKEHHAM TaKHuX oci0 abo y BuIIagkax,
nepea0ayeHUX 3aKOHOM, 3@ MICLICM [1POBAJXKCHHS NisILHOCTI 200 MiCLE3HAaXOMKEHHSAM BIANOBIIHUX
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00 €KTIB, SKIIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM.

28. TIpHiiHATTS Bia ¢y’ €KTIB roCIofaprOBaHH 3as8BH MPO BUIady AOKYMEHTIB 103BIIbHOIO XapakTepy
Ta JOKYMEHTIB, IIO AOJAKThCA 10 Hei, JAeknapauil BiAMOBIIHOCTI MarepiajibHO-TEXHIYHOI 0a3H
BMMOraM 3aKOHOJABCTBA, BHaada (mepeodOpMieHHs, aHyNOBaHHA) HOKYMEHTIB J03BUIBHOTO
XapakTepy, SKi 0hOopMIeHi I03BUIBHUMH OPTaHaMH, Ta 3apEECTPOBAHMX JCKIApalllil 311HCHIOTHCA
BIMMOBIMHO 10 3axony VYipainu “TIpo jJ03BLILHY CHCTEMY Y CHCPI TOCHOAAPCHRO] AiAABHOCTL .

29. Cy0’eKkT 3BepHEHHA Maec TIpaBO TOJATH BXiTHUM TMaKeT [JOKYMEHTIB y LEHTp1 (HMOro
TepHTOpiaTbHOMY MiAPO3/IiTi, Bil1aleHOMy pobodoMy Miclli anaMiHicTparopa (B pasi HOro yTBOpEeHH:)
ocobmcTo, dYepes TIpeACTaBHMKA (3aKOHHOTO  TpENCTaBHHWKA), HAICIaTH  HOTO  TIOLITOKO
(peKOMEHIOBaHMM JIMCTOM 3 OINMKMCOM BKJIajeHHA) abo y BHMagkax, neperdadeHHX 3aKOHOM, 3a
JAOTIOMOT0K0 3ac001B TeTEKOMYHIKAUIHHOTO 3B’ A3KY.

3asgBa I8 OTPUMAHHS aJMiHICTPATHBHOI MOCIYrH B €1eKTPOHHIM (opMmi nmogaeThes yeped €aMHUH
Jlep)KaBHUIH TIOPTAT AAMIHICTPATUBHUX MOCIYL, Y TOMY YMCIIi Yepe3 iHTerpoBaHi 3 HUM 1H(OPMALIIHHI
CHCTEMH JICP’KaBHUX OPraHiB Ta OPraHiB MICLEBOI0 CaMOBPSYBaHHS.

30. V pasi kom BXiZHMH MakeT TOKYMEHTIB MOJAETHCS MPEACTABHUKOM (3aKOHHHMM IPEICTaBHUKOM)
cy6’eKTa 3BEpHEHHS, Mpel ABIAIOTBLCA TOKYMEHTH, LIO TIOCBIAYYHOTE OCO0y TNpeacTaBHHKA Ta
3aCBIAYYKOTh HOT0O [TOBHOBAXEHHS.

31. AZMiHICTpaTop LIEHTPY NepeBips€ BiANOBIAHICTh BXIJHOIO MakKeTa JOKYMEHTIB 1H(OpPMAIHHIA
KapTii aJMiHICTpPaTMBHOI TMOCIYTH, y pa3i MoTpebM Hajae OOMOMOTY CyO’€KTOBI 3BEpHEHHA B
3aIIOBHEHHI OnaHKa 3agBH. Y pasi KOau Cy0’€KT 3BEPHEHHS MPHUITYCTUBCS HETOYHOCTEH ad0 MOMUIIKH
[Ii7 Yac 3armoBHEHHs OTaHKa 3asBH, aJMIHICTPATOp NMOBiAOMIISE Cy0 €KTOBI 3BE€PHEHHS MPO BIANOBI/IHI
HE0JIKU T4 HaJae HeOOXIIHY JOIIOMOTY B 1X YCYHCHHI.

32. AamimicTparop LEHTPY CKJIada€ OMNMC BXIAHOIO NakeTa JOKYMEHTIB, y SKOMY 3a3Ha4alThbCH
indopMmallis Mpo 3asBy Ta Tepernik AOKYMEHTIB, NMONaHUX CyO’€KTOM 3BEPHEHHS 10 HEl, y [BOX
MPUMIPHHUKAX.

33. Cy0’€KTOBI 3BEPHEHHS HAAAEThCA MPUMIPHHUK ONKCY BXIIHOTO MaKeTa JOKYMEHTIB 3a MIANHCOM 1 3
MPOCTABIEHHAM e4aTKy (IITaMIa) BIANOBIIHOIO aJMIHICTPAaTOpa LEHTPY, a TAKOXK BLIMITKH MPO 1aTy
Ta yac Horo ckiazeHHs. J[pyruil NpUMIpHHK OIMKCY BXIJHOTO IAKCTa JOKYMEHTIB 30€pIra€Tbcs B
Marepianax CIpaBH, a y pa3i 3/iiiCHEHHS B IEHTpPi eNeKTPOHHOTO JOKYMEHTOOOIry - B €lEKTPOHHIH

bopmi.

34. AaMiHicTpaToOp LCHTPY IIijJl 4ac OTPUMAaHHs BXiJIHOTO MakeTa JOKYMECHTIB 3000B i3aHHH 3’CyBaTH
NpUiHATHMI JUis cy6’eKkra 3BepHEHHs Crnoci® HOro mnoBIIOMIIEHHS [P0 pe3ylsTal HaJaHHA
aMIHICTPAaTHBHOI MOCAYTH, a TaKoX OakaHe Miclle OTPUMMAHHSA O(QOPMIICHOrO pe3yabTaTy HaJaHHSA
aIMIHICTPAaTHBHOI MOCAyrd (B IIEHTpi, HOro TepUTOpIaTbHOMY IiAPO31UII, BLAJAIEHOMY pOOOHOMY
Micui agMiHicTpatopa (B pa3i ioro yTBOpeHHs), crocib nepenadi cy®’€KTOBI 3BEPHEHHS BHXIIHOTO
makeTa JOKYMEHTIB (0coBMCTO, 3aco0amMi MOITOBOro ab0 TEACKOMYHIKALIHHOrO 3B’ A3KY Y4 B 1HIIHH
BUOpaHHil Cy0’ €KTOM 3BEPHEHHs CIOCi6), IPOo 10 3a3HAYAETLCS B OMMCI BXIHOIO MaKeTa JOKYMEHTIB
y narneposii Ta/abo eJeKTpOoHHIN popMmi.

35. AIMIHICTpaTop LEHTPY 3HIMCHIOE PEECTpAIiio BXIJHOTO IMaKeTa MOKYMEHTIB IIIIXOM BHECEHH:
JaHMX 10 KypHaly peectpauii (y mamepoBiif Ta/abo engekTpoHHii ¢opmi). llicis BHeCeHHA JaHHX
CTIpaBi MPUCBOKETLCA HOMEP, 3@ SIKUM 3IIHCHIOEThCA 11 iTeHTHdIKALIA Ta AKUi QiKCyeThes Ha OnaHKy
3asBH 1 B OMHMCI BX1HOIO MakeTa JOKYMEHTIB.

PeecTpaiis Ta 067K 3asB, BXIJHMX [AKETiB JOKYMEHTIB Ta O(QOPMJIEHMX pE3y/IbTaTIB HaJaHHA
aJIMiHICTPATUBHUX MOCJIYT y LEHTPI Ta HOTo TepuTOpianbHOMY MiAPO3/LIl, Ha BIAAAIeHOMY pPoOOYOMy
MicLl aJMIHICTparopa MOXKE BECTHCS LEHTPali30BaHO (30KpeMa LUIIXOM  3anpoBa/UKEHHA
CIICKTPOHHOTO IOKYMEHTO000Iry) abo OKpeMo B LEHTpi, HOro TepMTOpialbHOMY MiIPO3ALI Ta Ha
BiZ1aJIEeHOMY poO0OYOMY MICII aJAMIHICTPATOPA.
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36. VY pa3i Kojau BXIAHUH MakeT JOKYMEHTIB OTPHMAaHO 3ac00aMHM MOLUTOBOTO 3B A3KY 1 BiH HE MICTHTh
IHpopMalll NpO NPpUUHATHHH OJI1 Cy0 €KTa 3BEPHEHHA CIIOCIO MOI0 ITOBIAOMIIEHHS, aAMIHICTPATOP
LIEHTPY He IMI3HIIIe HACTYITHOIO pobo4oro JHs HaJAcUiae cy0’ €KTOBI 3BEPHEHHs OIMC BX1JHOTO I1aKeTa
JOKYMEHTIB E€JIEKTPOHHOK MoIToK (Ta/abo Horo BIACKAaHOBaHY KOIMIK) YK IHIIMUMHU 3acob0aMu
TEJIEKOMYHIKAaUIMHOIO 3B A3Ky a00 MOLUTOBUM BIANPABICHHSAM.

37. Ilicna peectpauil BXIJHOTO [MMaKeTa [JOKYMEHTIB aJMIHICTPAarop LEHTPY (OpMye cCrmpaBy y
nmarnepoBli Ta/abo eneKTPOHHINA (pOpMI Ta B pa3l NOTpeOH 3A1MCHIOE 11 KOMIKBAHHA Ta/ad0 CKaHyBaHHS.

38. Indopmanito mpo BYMHEHI AT aAMIHICTPATOP LEHTPY BHOCHTH [0 JIMCTA MPO MPOXOIKEHHA CIPABH
y TanepoBid Ta/ado eleKkTpoHHIN (opMl (KpIM BUMAIKIB, KOJIW aAMIHICTPATOP € CY0 €KTOM HaJlaHHS
aJIMIHICTPaTUBHOI MOCIYrH). JIMCT Tpo MPOXOMKEeHHS CIpPaBH TAaKOXK MICTUTh BIZOMOCTI TIPO
MOCJIIOBHICTh 1M (eTamiB), HEOOXIMHWUX /IS HaJaHHS aJMIHICTPATUBHOI TOCIYTH, Ta 3aTy4EHHX
cy0’€KTIB HalaHHS AAMIHICTPATHBHUX MOCHTYT.

OnpaurBaHHd CNpPaBM (BXiHOI0 NaKeTa JOKYMEHTIB)

39. ITicns BUMHEHHA MM, nependadeHux nyuxTavu 27-38 uboro PermameHTy, aJMIHICTpaTop LEHTPY
3000B g3aHUM HEBIIKIAIHO, aje He II3HIIEe HACTYIIHOro poOo4oro AHS 3 ypaxyBaHHAM Tpadika
po0OTH cyO’€kTa HaJaHHS aIMIHICTPAaTUBHOI TOCIYTH, HaAIcIaTH (repenaTd) BXIAHWH TTakeT
JOKYMEHTIB CYD’€KTOB1 HaJaHHsA aJMIHICTPATUBHOI TIOCIYTH, OO0 KOMIIETEHII] SKOr0 HalIeXKHTh
MUTAHHS TIPUAHATTA PILLIEHHS y CIIpaBi, PO 110 pOOUTHCA BIAMITKA B JIUCTI PO NMPOXOKEHHS CIIPAaBH
13 3a3HAYEHHSAM 4acy, JaTH Ta HaWMEHYBaHHS cy0’€KTa HaJaHHs aJAMIHICTPATHBHOI MTOCIYTH, J0 SKOTO
Il HamiClIaHo, Ta TMpPOCTABJEHHAM Ie4YaTKH (IITamma) aaMiHICTpaTopa, IO II€pedaB BiaMOBiJIHI
JTOKYMCHTH.

40. Ilepenaga crpaB y maneposiit popmi Bia LEHTPY (HOro TEpUTOPIAIBLHOIO MiJAPO3ALTY, BIIIAIEHOIO
poboyoro Mics ajJMIHICTpaTopa (B pa3l HOro yTBOpPeHHS) 10 cy0’e€KkTa HaJaHHS aaMiHICTPaTHBHOI
IMOCIIYTH 3MIHCHIOETECS B MOPAIKY, BU3HAUEHOMY BeNMKOKONaHIBCBKOK CLIBCHKOK PajOl0, ajle He
MEHIIE HIXK OJUH pa3 MpOTAroM poO0Yoro IHsA, IUIAXOM OTPUMAHHS CNpPaB MPEINCTaBHUKOM CyO’€KTa
HalaHHA aJMIHICTPaTUBHOI nociayrn abo iX [JOCTaBKM MPALIBHUKOM LEHTPY, HAICHIIAHHS
B1JICKAHOBAHMX IOKYMEHTIB 3 BHKOPUCTAHHSAM 3ac00iB TeJEeKOMYHIKAILIHOro 3B’s13Ky a00 B IHIIMIA
criocio.

41. Ilicna oTpuMaHHsA CIpaBH Cy0’€KT HaJaHHA aJMIHICTPAaTHBHOI MOCJIYrd 3000B’sA3aHHH BHECTH
3aIMC Npo 11 OTPUMAHHA 13 3a3HAYCHHAM JaTH Ta 4Yacy, npi3Buila, IMEHI, [10 0aTbKOBI BIANOBIAAIbHOI
MOCaa0BOl 0COOM 10 NTKUCTA NMPO MPOXOKEHHS CIIPABH.

42. KoHTpodb 3a JOTpUMaHHAM CyO’€KTaMU HaJaHHS aJMIHICTPAaTHBHHX IIOCIYT CTPOKIB PO3IIALY
CrIpaB Ta NMPHHHATTA PIMICHB 3MIACHIOETHCS aJMIHICTpAaTOpaMH ILIEHTPY BIAMOBIIHO OO PO3IIOALTY
000B’SI3KIB 3a PILLIEHHAM KEpIBHHUKA LIEHTPY.

43. Cy0’exT HaaHHs aAMIHICTPATUBHOI IOCJIYTH 30008’ I3aHUMN:

CBOE€YACHO 1H(OPMYBATH LIEHTP NPO MEPENIKOAN Y JOTPHUMAaHHI CTPOKY PO3ITISAIY CIIPaBH Ta MPUHHATTI
PILLIEHHA, 1HILI IPOOJIEMHU, O BUHUKAKOTH M1/ Yac pO3rsaay CIpaBH;

Ha/JaBaTH 1HQOpMaLIO HAa YCHUH a00 MUMCbMOBMM 3amuT (Y TOMY YHC/Al LIIAXOM HAACHJIAHHS HA
aJIPECy €IEKTPOHHOI MOLUTH) aJMIHICTPATOPA LIEHTPY MPO XiA pO3MILAY CIIPaBH.

Y pa3si BUABIEHHs (PaKTy MOPYIIEHHS BUMOT 3aKOHOAABCTBA IIOAO PO3IJISAAY CIPABHM (CTPOKIB HaJaHHS
aIMIHICTPATHBHOI ITOCITYTH TOLIO) aJAMIHICTPATOP LEHTPY HEBIAKIAAHO iHGOPMYy€E Mpo 1Ee KepiBHUKA
LIEHTPY.

Ilepenaya BUXiIHOTO MaKeTa JOKYMEHTIB cy0’€KTOBi 3BepHeHHS

44. Cy0’€eKT HaJlaHHA aJMiHICTPaTHBHOI MOCIYTH HEBIAKIAAHO, alle He Mi3Hillle HaCTYITHOIo po60oyoro
IHS nicas OQOPMIIEHHS pesyabTaTy HaaaHHS aaMiHICTPATHBHOI MOCHYTH, GOPMY€ BHUXIAHHI TMaKeT
JIOKYMEHTIB Ta Tlepefac Horo 10 UEHTPY (MOTo TepUTOPIaJbHOTO MAPO3ALTY, BLALAIEHOr0 poO0YOro
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Micus azaMiHicTpaTopa (B pasi HOTO yTBOpEHHS), MPO WO 3a3HAYAETRCA B JIMCTI TIPO TPOXOIKCHHS
CIIpaBH.

45. AMiHICTpaTop LEHTPY HEBUIKJIAAHO Yy JACHb HaAXO/UKCHHA BUXIJIHOTO [aKeTa JOKYMEHTIB
OBiIOMJISIE TIPO Pe3yAbLTAT HaJaHHA aIMIHICTPaTHBHOI MOCTYrH cy0’ €KTOBI 3BEpPHEHHs y CIOCIO,
3a3HAYEeHMil B OMMCI BXiJHOTO IIAKeTa MNOKYMEHTIB, 3M1HCHIOE pEECTpaIll0 BHXIIHOTO IaKeTa
JOKYMEHTIB LIJIAXOM BHECEHHs BIAMOBIIHMX BiZIOMOCTEH A0 NMCTa MPO NPOXOMKEHHA CIIPaBH, a
TAKOXK 110 BiAMOBIAHOTO PEECTPY B Maneposiii Ta/abo eneKTpoHHIH Gopml.

46. BuXiqHuii makeT JOKYMEHTIB MepeaacThess Cy0’ €KTOBl 3BEPHEHHS ocobucTo mig mamuc (y ToMy
quCTi HOTO TMPeICTaBHUKOBI (3aKOHHOMY MPEJICTABHUKOBI) y pasl Mpex siBICHHS JOKyMEHTa, IO
moceimaye ocoby Ta/abo 3acBIAYYE HOIo IOBHOBAXKCHHH, a00 y BHMAIKax, MependadeHnx
3aKOHOIABCTBOM, TIePEIAETHCA B IHIINH IPUHHATHHI I7Ist Cy0 €KTa 3BEPHEHHA crocio.

[HbopMaLis PO JaTy OTPHMAHHsA BUX1JHOTO MaKeTa JIOKyMEHTIB Cy0’€KTOM 3BEPHCHHS 3a3HAYa€ThCA
B OMHCI BXLAHOTO MaKeTa A0KYMEHTIB a00 B iHILIOMY JOKYMEHTI, BU3HAYEHOMY BenmKoKonaH1BChKOK
CiNBCBHKOIO PAsIoNo, 1 30epiracThes B MaTeplajax CIpaBH.

47. VY pasi He 3a3Ha4eHHs Cy0 €KTOM 3BEpPHEHHA 3pYYHOIO Ul HBOTO crioco0y oTpUMaHHs BHXUIHOTO
MakeTa JOKYMEHTiB ab0 HOTO HEOTPHMaHHs B LEHTPI MPOTATOM JIBOX MICSIIIB BIAMOBIIH1 JOKYMEHTH
HAZICHIAIOTECS CYD €KTOBI 3BEPHEHHS 3ac00aMu MOIITOBOTO 3B A3KY. VY pasi BIACYTHOCTI BIIOMOCTEH
Mpo Miclie MPOXKMBAHHS (MiCIIE3HAXODKEHHs) CyO’€KTa 3BEPHEHHS Ta {HIIOT KOHTAKTHO1 iH(opMmalni
BHXiJHMI TIaKeT IOKYMEHTIB 30epiracrTbcsi MPOTATOM TPUMICIIHOTO CTPOKY B LEHTpl, a IIOTIM
MepenaeThes U1 apX1IBHOTO 30epIraHHs.

48. V pa3i KOIM aJMIHICTPAaTHBHA MOCIyra Hala€TbCsl HEBIAK/IAJIHO, aJIMIHICTPATOp LIEHTPY PEECTPYE
iHbopMaLiio PO Pe3ylNbTaT PO3NIALY CIpaBH B JKypHaul (y rarneposiil Ta/abo eneKTpoHH1H (Gopmi),
HeraitHO QOpMy€ BHXiTHMII NaKeT JOKYMEHTIB Ta [epeaac iioro cy0’€KTOB1 3BEpHEHHA.

49, BiamoBinajbHICTE 3a HECBO€YACHE Ta HEHAJICKHE HaTaHHA aJIMIHICTPAaTUBHUX TOCIYT HECYTh
cy0’€KTH HafaHHs TaKuX MOCITYT Ta B MEXaX TOBHOBAKCHE aJMIHICTPATOPH 1 KEPIBHUK LIEHTDPY.

50. Indopmaliis npo KOKHY HajaHy aiAMIHICTPAaTMBHY NOCIYyry Ta CrpaBy B nmanepoBid (KOs
JIOKYMEHTIB) Ta/a00 eNeKTpOHHIH (CKaHOBaH1 KOTIlI NOKyMeHTIB) (opMi (3asaBa cy0’€KTa 3BEpHEHHA Ta
1HILI1 JTOKYMEHTH, BU3HAYCHI BenMKOKOaH1BChKOK CLILCHKOI) pazolo) 3a
pilieHHSM BeMMKOKOMaHIBCBKOT CUIBCBKOI palM, MOKE 3Oepiratucs B TPHMILIEHH] LEHTPY,
NpUMILIEHHI, e pO3MIIeHO HOro  TepUTOpIaTbHHH miApo3ain, Bigmamene pobodye MicLe
aJIMIHICTpaTopa.

Y pasi HagawHsA aAMIHICTPATHBHOI NMOCIYI'M 33 JONOMOIOK ACPHKABHHX peectpiB iHGOpMaLld OPO
MOCayry 36epiraeThCs y BiANOBIIHOMY PEECTPI.

[adopMaLis Npo aaMiHICTPAaTHBHI MOCIIYIH, Ha/laHI aIMIHICTPAaTOPOM LIEHTPY, 1O IPalOE Ha HOTro
TEepHTOPiaTLHOMY TiAPO3ALTI, BILIAICHOMY poOouOMYy MICIIl, TIOIA€ThCS LIEHTPY A1 y3arajJbHEHHS B
MOPSJIKY, BA3HaU€HOMY PETJIaMEHTOM LIEHTDY.

Vci Marepiany CIpaBH 30epirarThes y Cy0’€KTa Ha/laHHs aJMIHICTPAaTUBHOI IIOCIYTH.

Oco6.IMBOCTI AiSILHOCTI TEPUTOPIATBLHOIO MiAPO3ALMY UEHTPY, AAMIHICTPATOPA UEHTPY, 110
NpALoE HA BiaaaleHoOMY podoyomy Micui

51. PimeHHs MPO YTBOPEHHS Ta PO3MIIIEHHsS TEPUTOPIATBHOTO MiIpO3aLTY, BIAJAJIEHOT0 poOOYoro
MicLs aaMiHicTpaTropa NpUMMaeThCst BeIMKOKOMaHIBCHKOIO CLILCHKOK PANIoLo, BIIMTOBIIHO [0 BHMOT,
3a3Ha4eHHUX y TyHKTax 5 1 § mporo PermameHTy, Ta 3 ypaxyBaHHAM nmotped cyd’€KTIB 3BEPHECHHS,
KiIBKOCTI HacelIeHHs, o Oy1e HUMH 00CTYTOBYBaTHCs, Ta OOCATY IOCIIYT, O HaAaBaTHMYyThCA.
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TepHuTOpianbHuUii MiAPO3in, BiaaaneHe poboye Micie aaMiHICTPaTopa pO3MILLYETLCA Ha Mepomy ado
JpyroMy IoBepci OyaiBii 32 YMOBU CTBOPEHHS HAJIEKHHX YMOB Ul O€3MEPEIIKOAHOIO JOCTYITY A
oci6 3 IHBATIAHICTIO Ta THIIKUX MaJIOMOOITEHHX I'PYI HACeNeHHs /10 Takol OyaIBIIl.

Binnanene poboue Miclie aaminicTparopa Moxke OyTH MepecyBHMM, IO Tepeadayae HasBHICTh
BiMOBIIHOTO KOMILIEKTY TEXHIYHHMX 3ac001B (KOMI'FOTEPHOI TEXHIKM Ta OPITEXHIKH), OCHALICHHX
Bi/IMOBIIHUM NPOrpaMHHUM 3a0e3MeyeHHsIM Ta BUIbHUM J0CTYIIOM 10 IHTepHeTY.

Po60oTa TepecyBHOIO BIITAJICHOTO MICLA aJMIHICTpAaTopa 3a0€3MeYyeThCs LUITXOM IPOBEACHHS
BHI3HMX [PUIOMIB aaMiHICTparopa 3a MiCl[eM MpOXXHBaHHsA/epeOyBaHHsa (MICLE3HAXOKEHHIM)
cy0’ekTa 3BepHeHHs ab0 3a IHINOK aJpecoro, 3a3HAYEHOK HHM, Yy MeXaX BIATOBIIHOI
aIMiHICTPaTMBHO-TEPUTOPiaTbHOl oauHULI. [lepenik kareropid cyO €KTIB 3BepHEHHSA, SIKUM MOXKYTb
HaJaBaTHCs aJMIHICTpaTHBHI TOCIYTM 3a JOTMOMOTOI0 TIEPECYBHOIO  BIANAJE€HOTO  MICIA
aZMiHiCTpaTopa, Ta NOpPAA0K pOOOTH  aaMiHICTpaTtopa MepecyBHOr0  BIJAJEHOr0  MICLs
BU3HA4YacThCA BeMKOKOIaHiBCHKOK CIIIBCHKOIO PaIoro.

Jlo 000B’A3K0OBOT Karteropii Cy0’€KTIB 3BEpPHEHHS, SKHM aJMIHICTPATHBHI MOCIYyTH HAAarThCA 32
JIOTIOMOTOX0 MIEPECYBHOIO BiIaneHOro Micls aJMIHICTpaTtopa, HajlekaTb 0COOM 3 IHBANIAHICTIO |
rpyn¥ Ta iHmi ocoOu, fKi, 3a BHCHOBKOM JIIKapCbKO-KOHCYJIBTATMBHOI KOMICI, HC 3[aTHI 10
caM00OCTyroByBaHHS 1 MOTPEOYIOTH IOCTIMHOI CTOPOHHBOI JOTIOMOTH.

52. V npuMillleHHi TEPUTOPIabHOTO TAPO3iTy, NPUMIIIEHH], Ie PO3MILIEHE Bi1aneHe podoye micue
aZMiHICTpaTopa, 3a0e3MmedyeThes PO3MILICHHS aKTyalbHOI, BHYEPIHOi 1H(popMauli, HeOOXIAHOT I
oJlepKaHHs aJAMiHICTPAaTMBHHUX MOCIYT, 3 JOTPUMAHHSAM BHMOT, BCTAHOBIIEHHWX ITYHKTOM & IIBOTO
[IpuMmipHOTO pernaMeHTy.

53. TepuTopiajbHMil MiAPO3/1L, IPUMILIEHHS, 1€ PO3MIILEHO B1IAAJIEHE pOOOYE MICIE AIMIHICTPATOpa
(KpiM IepeCyBHOTO BIAIaIeHOIro poOOUYOro MicUs aJMIHICTpaTopa), oOJalliTOBYIOTECA MICHAMH IUISA
O4IKYBaHHsA CyO €KTaMH 3BEPHEHb.

Oc006.1MBOCTI AIAILHOCTI TEPHTOPIAJIBLHOIO MIAPO3AiYy UEHTPY, AAMIHICTPATOPA LEHTPY, IO
Npauioe Ha BiaiajeHoMy podoyomy Micili, YTBOpeHHX B 00’ €IHaHIH TepUTOpiaabLHil rpomani

54. TepuTopialdbHHH MiIPO3LA IEHTPY, IO YTBOPEHHH B 00’€[HaHIM TepUTOpladbHIM IpoMail,
aTMIHICTpaTop LEHTPY, L0 Ipalllo€ Ha BiTaJeHOMY poOOoUOMYy MICII, MOXKYTh OOCIyroByBaTH
HacelleHHs OTHOTOo abo JeKUTBKOX CTAPOCTHHCHKUX OKPYTIB.

55. 3a pimeHHsM BeaMKOKONaHIBChKOI ClIbCHKOI paaH, okpemi (QyHKIIT aaMIHICTparopa, MoB s3aHl 3
OTpMMaHHAM 3asBM Ta BXIJHOrO TAKCTa JOKYMEHTIB, BHMIA4YCK)  PE3yIbTaTiB  HAJaHHS
aAMIHICTpaTUBHUX N[OCIYr abo HaZaHHAM aAMIHICTPATHBHUX IIOCIYL, MOXKYTb 311HCHIOBATHUCA
CTapOCTOLO.

CexkpeTtap CUILCHKOI paau O. I. Kinapa
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