KOCTSIHTUHIBCBKA CIJIbCBKA PAJIA
T'OPHOCTAIBCBKOI'O PAMOHY
XEPCOHCBKOI OBJIACTI

XXX cecia VIl cknukanasa
PIIMEHHAA

19.03.2020p. Ne494

IIpo 3aTBepaKeHHA

Pernamenty LleHTpY HagaHHA
aIMIHICTPATUBHUX MOCJIYT

y KocTSHTHHIBCBKIH CllIbCBKIH paji

Kepytounce 3akonamu Ykpainu «IIpo micueBe camoBpsimyBaHHs B YkpaiHi», «[Ipo
aAMIHICTpaTuBHI mocnyru», «lIpo m03BUIBHY cucteMy B cdepl Tocrnoaapchbkoi
OSUTBHOCTI», 3  ypaxyBaHHAM [IpuMipHOTO perjamMeHTy IIeHTPYy HaJaHHS
aaMIHICTPAaTUBHUX TIOCHIYT, 3aTBepKeHOTro moctaHoBor Kabinery MiHicTpiB
VYkpaian Big 01.08.2013 p. Ne588 (31 3minamu), pimeHHsSIM KOCTSIHTUHIBCHKOT
ciutbebkoi  pagu Bim 19.03.2020 Ne 493 «IIpo yrBopenHs LleHTpy HamaHHS
aAMIHICTpaTUBHUX TOCIyr KOCTAHTHHIBCHKOI CUIBCHKOI paju Ta 3aTBEPHKCHHS
[TonoxenHst mpo HLOro» KocTsHTHHIBChKA CLIBChKA pajia

BUPIIINJIA:

1. 3arBepautu Permament lLleHTpy HagaHHSA aaMIHICTPATUBHUX IOCIYT Y
KocTssHTHHIBCBKIH CLIBCHKIN pai, 3TiTHO 3 TOAATKOM JI0 I[LOTO PIIlICHHS.

2. Busnaunmtm enuHOrOo Cy0’eKTa 3aTBEep/KeHHA [HQopMmamiiHMX Ta
TexHONOT1YHMX KApTOK CTOCOBHO BJAaCHMX Ta JIEJIETOBAHMX IOBHOBA)XCHB
BUKOHABYMM KOMITET Y KOCTSHTHHIBCHKOT CLUTLCHKOI pajIy.

3. KOCTSHTHHIBCHKIN CUIBCHKIN pajii 3 TOTPUMAHHIM BUMOT 3aKOHY YKpaiHu
«IIpo moctynm mo myOmiuHOi1 iH(pOpMAaIii» HEe Mi3HImEe T’ STH PoOOYHMX IHIB 3 JHS
OPUAHATTS [BOTO  PINICHHS ONPWIIOJAHUTH Horo Ha  oQIimiiHOMY  CaWTi
KocTssHTHHIBCHKOT CUTBCHKOT pajiu.

4. KoHTpOJIb 32 BAKOHAHHSIM 1IOTO PIIEHHS MOKJIACTH HA MOCTINHY JEMyTaTChbKY
KOMICiF0 3 TUTaHb 3a0e3MeYeHHs] 3aKOHHOCTI Ta TPaBOIOPSIKY, OXOPOHH TpaB,
CBO0OOJI 1 3aKOHHUX IHTEpECiB TPOMaJisiH, 3 MHUTaHb PErJaMeHTy, AEeMyTaTChbKOi
JiSIbHOCTI Ta eTuku biryn [.B.

CitbChKuUl TOI0BA O.B. Kinpnepos



JlogaTtok

10 piieHHs1 KOCTIHTUHIBCHKO1
CUIbCHKOI pajau

Bia 19.03.2020 Ne 494

PETJIAMEHT
IeHTpy HaZAHHSA AAMIHICTPATHBHHUX MOCJIYT
KoCcTAHTHHIBCBHKOI CJIBCHKOI pajau

3araJibHAa YacTHHA

1. Le#t permameHT BU3HAYa€ MOPSAJOK opradizauii podoru LlenTpy HamaHHsS
aaMIHICTPAaTUBHUX TOCHYr (mami - T1EHTp), BiAJaJeHUX PoOOYUX  MICIb
aJMIHICTPATOPIB, MOPSAOK J1i aAMIHICTPATOPIB LIEHTPY Ta iX B3a€MOII 13 Cy0’ €KTaMu
HaJaHHS aJAMIHICTPAaTUBHUX MOCIYT.

2. Y upomy PernaMenTi TepMiHM BKUBAIOTHCS Y 3HAUCHH1, HABEJCHOMY B 3aKOHI
VYkpainu “IIpo agMiHicTpaTUBHI MOCTYTH .

3. HajanHsa aaMiHICTpAaTUBHHUX MOCIYT Yy LEHTP1 3M1MCHIOETHCS 3 JOTPUMAHHSIM
TaKUX TMPUHIIMITIB:

BEPXOBCHCTBA MPaBa, Y TOMY YHCJIi 3aKOHHOCTI Ta FOPUINYHOT BABHAUCHOCTI;
CTaOLIbHOCTI;

PIBHOCTI Mepe 3aKOHOM;

BIJIKPUTOCTI1 Ta MPO30POCTI;

OTICPATHBHOCTI T4 CBOEYACHOCTI;

JTOCTYITHOCTI iH(pOopMaIllii Mpo HaJaHHS aJAMiIHICTPATUBHUX MOCIYT;
3aXUINEHOCTI MePCOHATBHIX JaHHX;

palioHajgpHOi MiHIMI3alii KUTBKOCTI JOKYMEHTIB Ta MPOUEAYPHHUX i, IO
BUMAararoThCs JUII OTPUMAHHS aAMIHICTPAaTUBHUX TIOCIIYT;

HEYNEePEHKEHOCTI Ta CIIPABETMBOCTI;
JOCTYITHOCTI Ta 3pYYHOCTI JiJIsl CyO’ €KTIB 3BEpHEHHSI.

4. llentp y cBoOiil TiTBHOCTI KepyeThcst KOHCTUTYIIIEIO Ta 3aKOHAMU Y KpaiHu,
aktamu [Ipesunenta Ykpainu 1 KaGinery MinicTpiB YKpaiHu, akTaMu IEHTPATBHUAX
Ta MICIICBUX OpraHiB BHUKOHABYOi BJIAJI, OPraHiB MICIIEBOTO CAaMOBPSIyBaHHS,
MOJIOKEHHSIM TIPO TIEHTP Ta PETJIAMEHTOM IEHTPY.

BuMoru 10 npuMinieHHs1, B IKOMY PO3Millly€ThCSI IIEHTP

5. LleHTp po3MINTy€ETHCS B IEHTPATbHIN YaCTHHI cella ad0 IHIIOMY 3pYYHOMY IS
cy0’€KTIB 3BEpHEHHS MICII1 3 PO3BUHYTOIO TPAHCIIOPTHOIO IHPPACTPYKTYPOIO.

Ha Bxoni no nmpumimiensst (OyAiBil) po3MIlIyIOThCS BUBICKA 3 HaMEHYBaHHSIM
LIEHTPY Ta Tabynuka 3 1HQOpMAIli€r0 MPO HOTr0 MICUE3HAXOKEeHHs, rpadik podoTH
TOILIO.


https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/5203-17#n3
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I'padpix poboTH LEHTPY, BiAjajJe€HUX POOOUYMX MICIb AJAMIHICTPATOPIB TaKOTO
LEHTPY (B pa3i ix yTBOPEHHs ) 3aTBEPIKY€eThCA KOCTAHTUHIBCHKOIO CLIIBCHKOIO PAJIOI0,
3 ypaxyBaHHSIM NOTpeO CyO’€KTiB 3BEpHEHHS Ta BIAMOBIIHO J0 BUMOT 3aKOHY
VYkpainu “IIpo anMiHiCTpaTUBHI MOCAYTH .

Bxig g0 mpuminieHb UEHTPY, SKUH Ma€ CXOOU, NOBHHEH OyTHM 0OJalITOBaHUMN
MaHIycoM Ta TOPY4YHSAMH 3 000X OOKIB i1 OCIi0 3 IHBAIIAHICTIO Ta IHIIUX
MaJIOMOOUTPHUX TPYIl HACEJICHHS, a TaKOX MICISIMU JIJII TUMYACOBOTO PO3MIIICHHS
TUTSYUX KOJISICOK.

VY npuMilieHHI LEHTPY OOJAIITOBYETHhCS CaHITapHA KIMHATa 3 YypaxyBaHHIM
notped oci0 3 IHBATIHICTIO, 30KpEMa TUX, IO NEPECYBAIOTHCS HA Kpiciax KOJICHUX,
Ta IHITUX MAJOMOOUIBHUX IPYyN HACEJICHHS.

Ha npunermiit 1o neHTpy TepuTopii 00JIAIITOBYIOTHCS MICIS Il O€30IUIaTHOI
CTOSIHKM aBTOMOOLUIBHOTO TPAHCIOPTY CYO’€KTIB 3BEpHEHHS, 30KpeMa BIAMOBIIHO
NO3HAYeH1 MICUs [JIsi ABTOTPAHCIOPTHUX 3aco0iB, SIKUMHU KEPYIOTh (B SKHUX
NEPEBO3SATHCSA) OCOOM 3 THBAIIHICTIO, Y KUIBKOCTI, BU3HA4€HIN 3akoHOM YKpaiHu
“IIpo OCHOBHM cOLIATBHOI 3aXUIIEHOCTI 0ci0 3 IHBAIIIHICTIO B YKpaiHi”. bymnismi,
NPUMIIIEHHS] Ta CTOSHKHU LIEHTPY OOJIAIITOBYIOTHCA 3 YpaxyBaHHSM MOTped ocib 3
IHBAJIAHICTIO Ta IHIIMX MAJOMOOUIBHMX TpyH HACEJIeHHsS 3TiIHO0 3 BUMOT'aMH
BIJIMOBIIHUX JIEpKABHUX OyAiBEIbHUX HOPM, CTaHAApTIB 1 mpaBwi. Ha mpumiernmx
BYJIMIIIX PO3MINIYIOThCS 1H(OpMAIiiiHI TaOIWYKKA, HA SKUX 3a3HAYAETHCS MICIIE
pO3TalIyBaHHS LIEHTPY.

6. [IpumitieHHs IEHTPY NOJUISETHCS HA BIIKPUTY Ta 3aKPUTY YACTUHHU.

VY BiIKpUTIN YacCTHHI 3A1HCHIOETHCS MMPUMOM, KOHCYJbTYBaHHS, iHQOpMYBaHHS Ta
oOcnyroByBaHHsI Cy0’ €KTIB 3BE€pHEHHS MpaliBHUKaMu 1EeHTpYy. Cy0’€KTH 3BEpHEHHS
MaroTh 0€3MepPEeNIKOIHUHN JOCTYII 0 TaKOT YACTHHH LIEHTPY.

Binkpura yactuHa BKIIOUAE:
CEKTOp MPUHOMY;

CeKTop iHPOPMYBaHHS;
CEKTOp OYIKYyBaHHS;

CEKTOp 0OCIIyTOBYBaHHSI.

Binkpurta yacTriHa po3MIITy€ThCS HA TIEPIIOMY ITOBEPCi OYAiBI1 CUTBCHKOT paju 3a
YMOBH CTBOPEHHS HAJICKHUX YMOB I OE3MEPENIKOJHOTO JOCTYImy mjisi ocid 3
IHBAJIIAHICTIO Ta THIIMX MaJOMOOLTFHUX TPYIT HACEJICHHS 0 MPUMIIIEHb OYIiBIIi.

3akpuTa yacTHUHA NMPU3HAYEHA BUKJIIOYHO JJIsI ONPALIOBaHHS TOKYMEHTIB, MMOIITH,
HaJIJaHHSI KOHCYJIbTAII} Ta 3[1MCHEHHS TONIEPEAHBOTO 3aMKCy Cy0’ €KTIB 3BEpHEHHS Ha
MPUIOM 710 aAMIHICTPATOPIB 3a JOMOMOTOI0 3ac00iB TeleKOMyHIKarii (Tenedony,
€JIEKTPOHHO1 MOIITH, THIIUX 3acC001B 3B’SI3KY), @ TAaKOXK 30€pekEeHHS TOKYMEHTIB,
CIIpaB, XKypHaJiB 00JiKy/peecTpaliii (pO3MIIIECHHS apXiBY).

Bxin 10 3akpuTOi YaCTUHU LIEHTPY CYO’ €KTaM 3BEPHEHHS 3a00POHSIETHCS.


https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/875-12

3akpuTa YacTMHA MOXE pO3MINIYBaTHCS Ha IHIIMX MOBEpXax, HDK BLAKPUTA
YacTHHA.

7. CexkTop mnpuilomMy O0OJIAIITOBYETHCS MPU BXOAl 10 MPUMILIEHHS UEHTPY. Y
HbOMY 3/IHCHIOETbCS 3arajbHe I1H(QOPMYBaHHS Ta KOHCYJBTYBaHHS CYO’ €KTIB
3BEpHEHHS 3 MUTaHb POOOTU LEHTPY.

8. Cektop 1H(MDOPMYBaHHS OOJIAIITOBYETHCS 3 METOK O3HAMOMIICHHS CYyO’ €KTIB
3BEPHEHHS 3 TIOPSIKOM Ta YMOBAMH HaJIaHHS aIMiHICTPATUBHUX TIOCIYT.

VY cektopi 1H(QOpMYBaHHS pO3MILIYIOTbCA 1HGOpPMAILiiiHI cTeHAu, Ta/abo
iHpOpMaIliiiHl TEpMIHAIU B 3pYYHOMY IS IEPETISAY MICI, IO MICTATh aKTyalbHY,
BUYEPIIHY 1H(OpMaIit0, HEOOXITHY ISl OJIepKAHHS aMIHICTPATUBHUX MOCHYT.

CexTop 1H(MOpMYyBaHHS OOJIAIITOBYETHCA CTOJAMH, CTUIBISIMH, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JOCTYNOM A0 [HTepHeTy Ta 3a0e3mneuyeThcsi KaHUEISIPCbKUMU
TOBapaMH JIJIsl 3aIOBHEHHS CY0’ €KTaMU 3BEPHEHHSI HEOOX1IHUX JOKYMEHTIB.

JIJist BUCTIOBNIEHHSI CY0’€KTaMU 3BEPHEHb 3ayBa)K€Hb 1 MPOIMO3UILIN MO0 SKOCTI
HaJaHHS  AMIHICTPATUBHUX TIOCAYT TMPUMIIIEHHSA, JI€ PpO3MIIIEHI CEKTOp
iH(QOpMYBaHHS IIEHTPY, BiajganeHe poboye Miciie aaMiHiCTpaTopa, 00IAIITOBYHOTHCS
BIJIMOBIIHUMHU 3aco0amMu (30KpeMa CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCA B
JOCTYITHOMY MiCIli KHUTA BIATYKIB 1 MPOMO3HUIIIH.

9. CekTop OYiKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY MPUMIIIEHHI, TUIOIIA SKOTO
BU3HAYAETHCS 3aJICKHO Bl KUTBKOCT1 OC10, SIK1 3BEPTAIOTHCS JI0 LICHTPY MPOTATOM JTHS,
Ta 00JIAIITOBYETHCS CTOJIAMH JJIsI OPOPMIICHHS JOKYMEHTIB Ta B JOCTaTHIN KUTBKOCTI
CTUIBIIMH, KpICJIaMHU TOIIIO.

VY cekTopi 04iKyBaHHS O0JAITOBYIOTHCS MICIIsl 1Jisi CyO’ €KTiB 3B€pHEHb HE MEHIII
gk 10 MicIb.

CexTop O4YiKyBaHHS Yy pa3il MOTpeOr 00JaTHYETHCS aBTOMAaTU30BAHOI CHCTEMOIO
KEepyBaHHsI Y€pror0, CHCTEMOIO 3BYKOBOTO 1HPOPMYBaHHS OCI0 TTOXUJIOTO BiKY Ta THX,
110 MalOTh BaJIA 30DY.

VY npuMilIeHHSIX IEHTPY, Y IPUMIIICHHSX, JIe PO3MIIIEH] BiIaneHi po0odi MicIs
aJMIHICTPAaTOPiB, CTBOPIOIOTHCS yMOBH I OIUIATH CyO’€KTaMH 3BEPHEHB
aJMIHICTpAaTUBHOTO 300Dy (30KpeMa, pO3MIIIYIOThCSl 0aHKOMATH, TUIATIXHI TEPMiHATU
(y TOMY qHCITi POS-tepminanu, MPOrpPaMHO-TEXHIYHI KOMILIEKCH
caMoO0OCITyTOBYBaHHS ).

10. Cexrtop o0OcayroByBaHHS TIOBMHEH OYTH YyTBOPEHUW 3a MPUHIIUIIOM
BIJIKPUTOCTI PO3MIIICHHS POOOYMX MiCIlb. [[71s1 IIBUAKOTO 0OCITyroByBaHHS Cy0’ €KTIB
3BEpHEHb POOO0UI MICISl aIMIHICTPATOPIB MOXKYTh PO3MOAUIATHCS 332 TPHHIIUIIOM
npuiioMmy 1 Bumadi nokymeHTiB. KoxkHe poOode Micue sl mpuiioMy CyO’€KTiB
3BEpHEHHS TIOBUHHO MaTd iH(opMaIliiiHy TabIn4Ky 13 3a3HaYE€HHSM HOMEpPa TaKOro
MICIIs, TIP13BUINA, IMEHI, TT0 OATHKOBI Ta MOCAN aJAMIHICTPATOPA LICHTPY.

11. Tlnomia cekTopiB OUIKYBaHHS Ta OOCIYTOBYBaHHS LIEHTPY Ta MPUMIILLICHHS, 1€
PO3MIILIEHO BiJijajieHe poOoyde Micle aAMIHICTPaTOpa, MOBUHHA OYTH JOCTATHBHOIO J1JIS



3a0€3MeUeHHs] 3pyYHUX Ta KOM(POPTHUX YMOB ISl IPUMOMY CyO’€KTIB 3BEPHEHHS 1
poOOTH aIMIHICTPATOPIB UEHTPY.

3arajbpHa IJI01IA CEKTOPIB OUIKYBaHHS Ta 0OCIYTrOBYBAHHS CTAHOBUTH HE MEHUI SIK
50 xB. MeTPIB.

12. Ha indopmaniiinux crennax abo iHpopMaliiHUX TepMiHAIAX PO3MILIYETHCS
iHpopMmarlis, 30KpemMa, mpo:

HallMEHyBaHHS LEHTPY, HOro MiCLIE3HAXOKEHHS Ta MICIE3HAXOKEHHSI HOro
BIIJAJICHUX pOOOYMX MICIb aaMIHICTpaTOpiB (B pasl iX YTBOpPEHHs), HOMEpHU
TenedoHIB IJi T0BIJIOK, akcy, aapecy BeO-CalTy, €JIeKTPOHHOT MOIIITH;

rpadik poOOTH LEHTPY, BIAJAICHUX POOOYMX MICIh aaMIHICTpaTOpiB (B pasi ix
yTBOPEHHS) (MPpUHOMHI JH1 Ta TOJUHU, BUXIIHI JTH1);

nepestik aAMIHICTPATUBHUX MOCIYT, SIK1 HaJIal0ThCs Yepe3 LUEHTP, BiAaalieHi poOodi
MICISl aIMIHICTPaTOpiB (B pasi iX yTBOPEHH:), Ta BIAMOBIAHI 1H(GOpMAIIHI KapTKU
aJAMIHICTPATUBHUX MOCIYT;

CTPOKH HadaHHSA a)IMiHiCTpaTI/IBHI/IX IMOCIIYT,

OJIaHKHY 3asB Ta HIIMX JOKYMEHTIB, HEOOXITHUX JIJIi 3BEPHEHHS 32 OTPUMAHHSIM
aJMIHICTPATUBHUX TIOCIIYT, a TAKOXK 3Pa3KH 1X 3alIOBHEHHS,

IIATHKHI PEKBI3UTH JJIS OTJIATH TJIATHUX aMIHICTPATUBHUX TOCIIYT;
CYMYTHI MIOCIYTH, SIKl HAAAIOTHCS B IPUMIIICHHI IICHTPY;

npi3BUIE, 1M’s, TT0 OATHbKOBI KEpIBHHKA IIEHTPY, KOHTAKTHI TelaedOHH, aapecy
€JICKTPOHHOT1 TIOIITH;

KOPHUCTYBaHHs iHQopMalitHUMU TepMiHaiamu (y pasi iX HasIBHOCTI);

KOPUCTYBaHHsS aBTOMAaTH30BAaHOI CHCTEMOIO KepyBaHHA uepror (y pasi ii
HasIBHOCTI);

MOJIOKEHHS MPO LUEHTP;
pErJIaMeHT UEHTPY;

rpadik npuitomy cy0’€KTiB 3BEpHEHHS TTOCAI0BUMH 0CO0aAMU OpTaHy, 10 YTBOPHUB
1eHTp (y pa3i mpoBeeHHS TAKOTO MPUUOMY B MPUMIIIEHHSAX LIEHTPY, Y TPUMIIICHHSX,
Jie PO3MIIIeH] BiTajieHl poOodi MiCIls aJIMiHICTPATOPIB).

13. Tlepenik agMiHICTPaTUBHHUX ITOCIYT, SKi HAAAIOTHCS Yepe3 LECHTP, BiAdacH]
poboui Mmicis aamiHicTpaTopiB (B pasi iX YTBOPEHHS), TIOBHHEH PO3MIIIYBATHUCS Y
JTOCTYITHOMY Ta 3pYYHOMY Il CYO’€KTiB 3BEpHCHHS MICIll, Y TOMY YHCI Ha
iHbopMartiitHomy TepmiHami (y pa3i WOTO HAsABHOCTI). AJMIHICTPAaTHBHI MOCIYTH B
MEPEITiKy TPYIMYIOThCS 32 MOJCIUIIO )KHUTTEBUX CUTYallild Cy0’ €KTiB 3BepHEHHS Ta/abo
chepaMu  TPaBOBIIHOCHH  (3aKOHOJABCTBA), Ta/abo cyO0’e€KTamMu  HaJaHHS
aMIHICTPATUBHUX MOCIYT.

[lepenik anMiHICTPAaTUBHUX MOCIYT, K1 HAAAIOTHCS Yepe3 BiaaalieHi poOodi Micus
aaMmiHictpatopiB (y pa3i iX YTBOpPEHHs), 3aTBepIKyeTbcsi KOCTSAHTUHIBCHKOIO
CUTBCHKOIO Pa/IOl0, 3 ypaxXyBaHHSIM MOTPEO CyO’€KTIB 3BEPHEHHS.



14. brnanku 3asB, HEOOXiIHI1 IJisi 3aMOBJICHHS aJIMIHICTPATUBHUX TMOCHYT,
PO3MIIIYIOThCSI Ha CTEHAaX-HaKONMUYyBayax abo CTellakax 13 BUIBHUM JOCTYIIOM [0
HUX Cy0’€KTIB 3BEpHEHHs a00 Ha BeO-caiiTi KOCTSIHTHHIBCHKOT CUIBCHKOT pajiu.

15. OcobaM 3 IHBaIIIHICTIO Ta IHIIUM MajJOMOOLIBHUM TpylaM HacCEJCHHs
3a0e3mneuyeThCs BUIbHUM A0CTYN A0 1HGOpMaIlii, 3a3Ha4€HO1 B IbOMY PO3/1JI1, HIJIIXOM
po3MilieHHsT OykieTiB, iH(OpMAaIlfHUX JIMUCTIB Ha CTEHAAX, IHIIMX HEOOXITHHUX
MarepialiB, HaJpyKoBaHuX pudTom bpaiiis. V pazi MoxIMBOCTI Ha iHGOPMAIIHHIX
TEepMiHaJIaX PO3MINIYEThCS TOJIOCOBa 1H(OpMaIlisa Ta BiaeoiHpopmMallisi, a TaKOX
3MIACHIOEThCS 1HGOPMYBaHHS B IHIIMH cnocid, AKUU € 3pydyHuM g ocio 3
IHBaJIAHICTIO, 30KpeMa 0CI0 3 MOPYIIEHHSMHU CIIyXY, 30pY, Ta IHIIUX MaJIOMOOUTBHUX
Ipyl HaceJeHHs.

Jiist 3a0e3neyeHHs HalaHHsl aIMIHICTPATUBHUX MOCTYT Cy0’€KTaM 3BEPHEHHSI, K1
€ TIIyXUMH, HIMUMHU a00 TJIYyXOHIMHUMH, 10 POOOTH IIEHTPY MOKE 3alydyaTUCs
nepekiaaay )KecToBOI MOBH.

16. Ha ocHOB1 y3rojskeHHUX pillieHb 13 Cy0’€KTaMU HaJlaHHS aIMIHICTPATUBHUX
nociayr y poOOTi HEHTPY MOXKYTh OpaTH y4dacTh MPEICTAaBHUKH CYO’€KTIB HaJaHHS
aJMIHICTPATUBHUX MOCIYT JJIs HaJJaHHS KOHCYJIbTAIIIi.

IndopmaniiiHa Ta TeXHOJIOTTYHA KAPTKHU AAMIHICTPATHBHHUX MOCIYT

17. KocTsIHTHHIBCBKA CilTbChKA pajia, a TAKOXK KEPIBHUK IEHTPY MOXKYTh BHOCUTH
cy0’€KTOBl HaJaHHSA aJMIHICTPATUBHOI TMOCIYTd MPOMO3HUIII MO0 HEOOXITHOCTI
BHECEHHS 3MIH JI0 3aTBEp/DKEHUX I1HPOPMAIIMHUX Ta TEXHOJOTTYHUX KapTOK
aIMIHICTPATUBHUX MOCHYT (Y TOMY YHCHI JJIsl TOKYMEHTIB JIO3BUTIBHOTO XapakTepy y
chepi rocno1apchbKoi AISITLHOCTI).

18. V pasi BHeceHHs 3MiH JI0 3aKOHOJABCTBa IIOJ0 HAJaHHS aaMIHICTPATUBHOI
MOCJIYTH Cy0’€KT 1i HaJlaHHsI CBOEYAacHO 1HGOopMYye Mpo 11e KoCTIHTHHIBCBKY CUTBCHKY
paay, a TakoXX KEpiBHHUKA IIEHTPY, TOTYE TPOIO3HINi IOJO0 BHECEHHS 3MIH 0
iHbOopMaIiitHUX Ta/a00 TEXHOJIOTIYHUX KaPTOK 3T1THO 13 3aKOHOAAaBCTBOM.

PoGora indopmaniiiHoro miagpo3aisty ueHTpy

19. Jlns HamaHHA JONOMOTHM CyO’€KTaM 3BEpHEHHS y KOPHCTYBaHHI
iHbOpMAaIITHUMU TepMiHAIAMHA Ta aBTOMAaTU30BAHOIO CHCTEMOIO KEPYBaHHS YEpProro
(y pa3i ix HagBHOCTI), KOHCYJAbTYBaHHS 13 3araJbHHX MHTaHb OpraHizailii poOOTH
IEHTPY Ta MOPSAKY MPUAOMY CyO’ €KTIB 3BEpHEHHS y LIEHTPI MOKE YTBOPIOBATHUCS
iHbOpMAIIITHIHN TAPO3 L.

[HpopMamiifHw MAPO3ALT HEHTPY TAKOXK:

iHpOpPMYy€e 3a YCHUM KIJIOMOTaHHSIM Cy0’€KTa 3BEPHEHHS TMPO HAJICKHICTh
MOPYIICHOTO0 HUM MMHUTAHHS 10 KOMIETEHITIT IEHTPY;

KOHCYJbTYE CYO’€KTIB 3BEpPHEHHS IIOJAO TMOPSAKY BHECEHHS  IUJIaTH
(aaMmiHICTpaTUBHOTO 300pYy) 3a HAJlaHHS IUJIATHUX AJAMIHICTPATUBHUX MOCIYT, HAJA€
1H(pOopMalliio PO MIATHKHI PEKBI3UTH JIJIs CIUIATU aJIMIHICTPATUBHOTO 300pY;

HaJlae HIy 1H(OpMAIIo Ta JIOMOMOTY, 10 HEOOXiJIHI Cy0’€KTaM 3BEpHEHHS 10
MPUHOMY iX aJIMIHICTPATOPOM.



20. KocTssHTUHIBCbKA CUIBChKA pajia, CTBOPIOE Ta 3a0e3neuye poOOTy BeO-cailTy
LEHTPY ab0 OKpPEMOro po3JLTy Ha CBOEMY BeO-CallTi, 1€ po3Mily€eThbes 1HGOpMaILis,
3a3HayeHa B OYyHKTI 12 nporo PernameHTy, a TakoX BIIOMOCTI TpoO Micle
po3TalryBaHHs IMEHTPY (BiAJaJICHUX poOOYMX MICIh aJAMIHICTpATOpiB (B pasi ix
YTBOPEHHS ), HAMOIMK41 3yIUHKHA TPOMAJICBKOr0 TPaHCHOPTY, MiA’ i3H1 HUISIXH, MICIS
MapKyBaHHs, 1HIIa KOPUCHA JJIs Cy0’ €KTIB 3BEpHEHHS 1H(pOpMaIlis.

21. Indopmaris, sika po3MILIYETbCSI B MPUMILIEHHI HEHTPY (B TOMY YHUCIl Ha
iHpopMaIIiHUX TepMiHanax) Ta Ha BeO-cailTi, MOBMHHA OYTHM akKTyaJbHOIO 1
BUYEPITHOIO.

[Hpopmariis Ha BeO-caiiTi IEHTPY Ma€ OyTH 3pYUYHOIO JUIsl MOIIYKY Ta KOMIIOBaHHS.

22. Cy0’exTaM 3BEpHEHHS, 5Kl 3BEpHYJIUCS 10 UEHTPY (/10 aJAMIHICTPaTOPiB, 110
Opaliol0Th Ha  BIAJAJEHUX POOOYMX MICISAX, 3 BHUKOPUCTAaHHSM 3acO01B
TEJIEKOMYHIKAIMHOTO 3B’ 43Ky (TenedoHy, €JEeKTPOHHOI MONITH, IHIIMX 3aco0iB
3B’S13KY), 3a0e3MeuyeThcsi MOKJIMBICTh OTpUMaHHS 1HMoOpMalii 1po HaJaHHSA
aJAMIHICTPAaTUBHUX MOCIYT Yy CMOCIO, IO aHAJIOTIYHUU crocoO0y 3BEpHEHHS, abo B
HIIWI BUOpaHuii cy0’ €KTOM 3BEpHEHHS CrociO.

KepyBaHHs1 4eprow B LeHTpI

23. 3 wmeTor0 3a0e3MeyeHHs 3pYYHOCTI Ta OINEpPaTUBHOCTI OOCIYrOBYBaHHS
cy0’€KTIB 3BEpHEHHS y IEHTpl1 (Ha BUIJAJICHHX pOOOUYMX MICHAX aAMIHICTPATOPIB)
BKUBAIOTHCS 3aXO/IM JIJISl 3aM00IraHHs YTBOPEHHIO Yeprd, a y pasi il yTBOpEeHHs - 1Jis
KepyBaHHS 4eproro.

24.Y pa3i 3anpoBa/PKEHHS] aBTOMATH30BAHOI CHCTEMH KepyBaHHS Yeproro Cy0’ €KT
3BEpHEHHS I MPUAOMY aIMIHICTPaTOpOM IEHTPY PEECTPYETHCS 3a OTIOMOTOIO
TepMiHajla B TaKid CHCTEMi, OTPUMY€E BIATOBIAHUN HOMEp y 4ep3i Ta OYIKye Ha
npuiioM. ABTOMAaTH30BaHa CHCTEMa KEpyBaHHS 4YEpror MOXe mependadaTa
nepcoHiikoBaHy peecTpalliio cyd’ekTa 3BepHEHHs (i3 3a3HAYEHHSM HOTO Mpi3BHUIIA
Ta IMEHI1).

25. 'V 1ueHtpi, Ha BUIMAJICHHX POOOYMX MICISIX aIMIHICTPATOpiB, MOXKE
3MIACHIOBATUCS TIOMEpPEAHIN 3amuc Cy0’€KTIB 3BEpPHEHHS Ha MPUHAOM [0
aJMIHICTpaTOpa Ha BU3HAYCHY AaTy Ta 4yac. [lomepenHiii 3amuc Moxe 31HCHIOBATUCS
IIUISIXOM 0COOMCTOTO 3BEPHEHHS 110 IIEHTPY, aAMIHICTPATOPiB LEHTPY, 0 IPAIIOIOTh
Ha BIJJAJICHUX POOOYUX MICISIX, 3 BHKOPHUCTAHHAM Tele(dOHHOTO 3B’S3KY Ta/abo
CIEKTPOHHOI peecTpamnii Ha BeO-calfTi meHTpy (CTOpiHKM Ha  BeO-caiiTi
KocrsaTuHiBChKOi  cimbChbkoi  paau). llpuitom cy0’€kTiB  3BEpHEHHS, SIKi
3apeECTPYBAIUCS NUISIXOM TMOMEPEIHBOT0 3aIUCy, 3AIMCHIOETBCS Yy BH3HAYCHI
KEPIBHUKOM IICHTPY TOJUHHU.

26. llenTp MOXe 3AIMCHIOBATH KEpyBaHHS YEpPror0 B IHIIMH CIOCIO, TapaHTYIOUU
JTOTPUMAHHS MMPUHITUITY PIBHOCTI Cy0’ €KTIB 3BEpPHECHHSI.

IIpuitHATTA 3a51BU Ta iHIIUX JOKYMEHTIB Y HEHTPi

27. llpuiiHaTTs Big cy0’€KTa 3BE€pHEHHS 3asIBU Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX
JUIS. HaJaHHS aJMIHICTPATUBHOI MOCIYTH (daial - BXIJHMM TaKeT JOKYMEHTIB), Ta
MMOBEPHEHHSI IOKYMEHTIB 3 PE3yJIbTaTOM HAJaHHS aJMIHICTPAaTUBHOI MOCIYTH (Jaml -
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BUXIJTHUM TAKET IOKYMEHTIB) 3/[1CHIOETHCSI BUKIIIOUHO B IIEHTP1 a00 HA BiIJIaIeHUX
poOoUMX MICLAX aAMIHICTPATOPIB (B pa3i iX yTBOPEHH:).

[TpuitHATTSA 3as1B AJI1 OTPUMAaHHS aAMIHICTPATUBHUX MOCIYT B (Pi3UYHUX OCIO, Yy
TOMY 4MCIl (PI3UYHUX OCi0 - MIANMPUEMLIB, 3A1MCHIOETHCS HE3aJIEKHO Bl peecTparlii
iX MICIS TPOXKMBAHHS, KPIM BUIIAKIB, IepeI0aueHNX 3aKOHOM.

3asiBU BiJ1 IOPUAMYHUX OCI0 MPUIMAIOTHCS 3a MICHE3HAXOIKEHHIM TaKhX 0ci10 abo
y BUMAJKaxX, NepefdadyeHux 3aKOHOM, 3a MICLHEM MPOBAIKEHHs AISUIBHOCTI abo
MICIIE3HAXOKEHHIM BIAITOBIIHNUX 00’ €KTIB, SKIIO IHIIIC HE BCTAHOBJICHO 3aKOHOM.

28. IlpuiiHATTs Bix CyO’€KTIB TOCIOAAPIOBAHHS 3asBH MPO BUJAUYY JOKYMEHTIB
JO3BUILHOTO XapakTepy Ta JOKYMEHTIB, IO JOJA0ThCS 10 Hel, Aekiaparii
BIJIMOBIIHOCTI MaTepialbHO-TEXHIYHOT ©0a3M BHUMOraM 3aKOHOJIaBCTBAa, BHJIaya
(mepeoopMiieHHs, aHYJIOBAaHHS) JIOKYMEHTIB JO3BUIBHOTO XapakTepy, fKi
oopMJIeH1 JO3BUIPHUMU OpraHaMM, Ta 3apeeCTPOBAHUX JEKIapaliid 3A1HCHIOIOTHCS
BiZIMOBIIHO 110 3akoHy Ykpainu “IIpo m03BUIBHY cucTeMy y cdepi rocrnoaapchbkoi
IISLIIBHOCTI .

29. Cy0’€eKT 3BEpHEHHS Ma€ MPaBO MOJATH BXIJHHUM MaKeT TOKYMEHTIB y LIEHTPI
(BigmameHomMy poboyoMmy Micili aamiHicTpaTopa (B pa3i MOro yTBOpEHHsS) 0OCOOMUCTO,
yepe3 TMpeICTaBHUKA (3aKOHHOTO TMPEJCTAaBHUKA), HAMICIaTH HOTO IOIITOIO
(pEKOMEH/IOBAaHUM JICTOM 3 OMUCOM BKJIAJIeHHS) a00 y BHUIAAKaX, MeperOadeHux
3aKOHOM, 32 JIOIIOMOTOI0 3aC001B T€JIEKOMYHIKAIITHOTO 3B’ 3KY.

3asBa i1 OTPUMAHHS aIMIHICTPATHBHOI TIOCIYTd B €JIEKTPOHHINA ¢opmi
NOJAEThCA Yepe3 CHWHUN NepKaBHUW MOPTall aaMiHICTPAaTUBHUX TOCIYT, y TOMY
YHUCJI1 Yepe3 IHTErpoBaHi 3 HUM 1H(pOpMaIliiiHI CHCTEMU JIep)KaBHUX OpraHiB Ta OpraHiB
MICIICBOTO CAMOBPSITyBaHHSI.

30. V pa3l KoiM BXIIHHM MakKeT JOKYMEHTIB TIOJAEThCS TPEICTABHUKOM
(3aKOHHHUM TMPEJICTABHUKOM) Cy0’€KTa 3BEpPHEHHS, NPEa SBISIOTHCS JTOKYMEHTH, IO
MOCBITYYIOTH 0COOY MpeCTaBHUKA Ta 3aCBIAYYIOTh HOTO MTOBHOBAKECHHS.

31. AnmiHicTpaTOp IIEHTPY NEPEBIPs€ BIAMOBIIHICTh BXITHOTO MTaKeTa JOKYMEHTIB
iHbOpMaIIiitHIi KapTii afMiHICTPaTUBHOI MOCIYTH, y pa3i mOTpeOu Ha/a€e JOMOMOTY
cy0’€KTOBI 3BEpHEHHS B 3alIOBHEHHI OJlaHKa 3asBH. Y pa3l KOJM CyO’ €KT 3BEPHEHHS
MPUITYCTUBCSI HETOYHOCTEW a0 MOMWJIKM IIiJ] 4Yac 3aroBHEHHS OJaHKa 3asBH,
aJMIHICTPATOP MOBiIOMIIsIE Cy0’ €KTOB1 3BEPHEHHS PO BiJIMOBIIHI HEJIOMIKU Ta HA/Ia€
HEOOXIHY TOTIOMOT'Y B X YCYHEHHI.

32. AAMIHICTpaTOp LEHTPY CKJIAIA€ OMUC BXiHOTO MAKeTa JOKYMEHTIB, Y SIKOMY
3a3HAYAIOTHCS 1HGOpPMAIIiS MPO 3asBY Ta MEPEIiK JOKYMEHTIB, MOJAaHUX CYy0’ €KTOM
3BEpHEHHS 110 Hel, Y ABOX MPUMIPHUKAX.

33. Cy0’ekTOBi 3BEpHEHHS HAJAETHCSA MPUMIPHUK OMUCY BXIMHOTO TITaKeTa
JOKYMEHTIB 3a MIANUCOM 1 3 NPOCTABJIEHHSAM ME€YaTKW (IITaMIa) BIAMOBIIHOTO
aJMIHICTpaTopa IEHTPY, a TAKOXK BIIMITKHU MPO AaTy Ta yac Woro ckiaaeHHs. Apyruii
MPUMIPHUK OMKCY BX1THOTO MaKeTa TOKYMEHTIB 30epiraeThCs B MaTepianax ClpaBH, a
y pa3i 3A1ICHEHHS B IEHTP1 €JIEKTPOHHOTO JIOKYMEHTOOOITY - B €JIEKTPOHHINA (popMi.
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34. AQMiHICTpaTOp LEHTPY MiJ 4Yac OTPUMAaHHS BXIJIHOIO MakeTa JOKYMEHTIB
3000B’s13aHUNA  3’sICyBaTH NPUUHATHUM g CcyO’€KTa 3BEpHEHHs crnocid ioro
MOBIAOMJICHHS IPO pe3yJIbTaT HaJlaHHA aJAMIHICTPATUBHOI MOCIYTH, a TAKOX Oa)kaHe
MICLI€ OTPUMaHHA O(OPMIICHOTO Pe3yJbTaTy HaJlaHHA aMIHICTPATUBHOI MOCIYTHU (B
LEHTpP1, BiJIaJICHOMY poOOYOMY MicIll ajMiHicTpaTtopa (B pa3i WOro yTBOPEHHS),
croci6 mepenadi cy0’€KTOBI 3BEPHEHHSI BUXIJHOTO IMaKeTa JTOKYMEHTIB (OCOOMCTO,
3aco0aMu MOIITOBOTO a00 TEIEKOMYHIKALIMHOrO 3B’S3KYy UM B IHIIMKA BUOpaHUU
cy0’€KTOM 3BEpPHEHHs CIOCi0), MPO IO 3a3HAYAEThCS B OMMCI BXIJHOIO IMaKeTa
JOKYMEHTIB Yy ManepoBii Ta/abo eNeKTPOHHIN (opMi.

35. AnMiHICTpaTOp LEHTPY 3AIMCHIOE PEECTPAIlil0 BXITHOTO MaKeTa JOKYMEHTIB
IUIIXOM BHECEHHSI JIaHUX JI0 JKypHaly peecTpauii (y maneposiii Ta/abo eneKTpoHHIN
¢dopmi). [licas BHECEHHS TaHMX CIIpaBl MPUCBOIOETHCS HOMED, 32 AKUM 3/IIHCHIOETHCS
il imeHTudikaiis Ta Skuid QIKCyeThbesl Ha OJIaHKY 3asBH 1 B OINKCI BXIJHOTO MaKeTa
JOKYMEHTIB.

Peectpariss Ta 0Onik 3asB, BXIIHUX IMaKETIB JOKYMEHTIB Ta O(OPMIIEHHX
pEe3yNbTaTIB HAJaHHA AMIHICTPATUBHUX IMOCIYr y LIEHTPI Ta Ha BIAJAJICHOMY
pobouoMy MicIli aaMIHICTpaTOpa MOXKE BECTHCS LIEHTPATi30BaHO (30KpeMa IUITXOM
3aMpPOBA/KCHHS €JIEKTPOHHOTO JOKYMEHTO00Iry) abo OKpeMO B IIEHTpI Ta Ha
BiJIIaJIECHOMY pOOOYOMY MICIII aJMIHICTpaTOpA.

36. ¥V pa3i koiu BXiAHUW MakeT JOKYMEHTIB OTPUMAHO 3acO0aMH TOIITOBOTO
3B’SI3KY 1 BIH HE MICTUTH 1HGOpMAIii TPo IPUHHATHUM SIS CyO’ €KTa 3BEPHEHHS CIIOC10
HOTO MOBIIOMJICHHSI, aIMIHICTPATOP LIEHTPY HE MI3HIIIE HACTYIMHOTO POOOYOro JHS
HaJicuiae cy0’€KTOBI 3BEPHEHHsS OIMMC BXIJHOTO TaKeTa TOKYMEHTIB €JIEKTPOHHOIO
nomror  (Ta/abo  WOro  BIACKAaHOBaHY  KOITIO) Yd  IHIIMMU  3aco0amMu
TEJICKOMYHIKaIlIMHOTO 3B’ 53Ky 200 IMOMITOBUM BiATIPABICHHSM.

37. Tlicns peecTparii BXiZHOTO TakKeTa JOKYMEHTIB aIMIHICTpAaTOp IIEHTPY
dbopmye cripaBy y manepoBiit Ta/abo eneKTpoHHIM ¢GopmMi Ta B pa3i MOTPeOH 3M1HCHIOE
il komiroBaHHS Ta/ab0 CKaHYyBaHHS.

38. Indopmariiro mpo BUMHEH] Ail aAMIHICTPATOP IIEHTPY BHOCUTH JI0 JIUCTA TIPO
MIPOXOJKEHHS CTIPABH Y TMAaIrepoBiil Ta/abo eNneKTpoHHIN Gopmi (KpiM BUTIAAKIB, KOJIU
aAMIHICTpaTOp € Ccy0’€KTOM HaJaHHS aAMIHICTpAaTUBHOI mociyru). Jluct mpo
MIPOXOJKEHHSI CIPAaBH TaKO MICTUTh BIJIOMOCTI MPO TOCHIJOBHICTH il (€TaIiB),
HEOOXITHUX JUIsI HAJaHHS aJMIHICTPATUBHOI TOCIYTH, Ta 3ally4€HUX CYO’ €KTIB
HaJIaHHS aJMIHICTPATUBHUX IOCITYT.

OnpaunwBaHHs cIpaBHu (BXiITHOT0 MaKeTa JOKYMEHTIB)

39. Ilicns BuMHEHHA nii, mepenbadeHnX myHKTamu 27-38 mporo PermameHry,
aJAMIHICTpAaTOp HEHTPY 3000B’sI3aHUN HEBIAKIAIHO, aj€ HE MI3HINIE HACTYITHOTO
pobodoro mHsS 3 ypaxyBaHHSIM rpadika poObOTH cy0’€KTa HaJlaHHS aMIHICTPATUBHO1
MOCYyTY, HajaicnaTtu (MmepenaTtv) BXIAHUN MakKeT JTOKYMEHTIB Cy0’€KTOB1 HaJlaHHS
aJMIHICTPATUBHOI MOCTYTH, A0 KOMIIETCHII1 SIKOTO HAJICKUTh MUTAHHS TPHIAHSITTS
pIIIEHHS y CHpaBl, IpO MO0 POOUTHCS BIAMITKA B JIUCTI MPO MPOXOJKEHHS CIPABU 13
3a3HAYCHHSIM 4Yacy, JaTH Ta HallMEHyBaHHS Cy0’€KTa HaJaHHS aJAMIHICTPAaTUBHOI
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MOCIYrd, JO0 SAKOTro 1ii HaAiclaHO, Ta TMPOCTABICHHSAM Te4aTKU (IITamra)
aJAMIHICTpATOpa, 10 NepeaB BiAMOBIAHI JOKYMEHTH.

40. Ilepenaua cripaB y maneposiit popMi Bif IIEHTPY (BiAAIEHOTO poO0YOro MicIlst
aaMmiHicTpaTtopa (B pa3l MOro yTBOPEHHs) 1O Cy0’€KTa HaJaHHS aaMIHICTPATHUBHOI
MOCIIYTH 3JIIACHIOETHCS B TOPANKY, BU3HaUY€HOMY KOCTSHTHHIBCHKOIO CUIBCHKOIO
pazolo, ajne He MEHIIE HIK OJMH pa3 MPOTAroM poOOYOro IHS, HUISIXOM OTPUMAHHS
CIIpaB MPEJICTAaBHUKOM CY0’€KTa HaJlaHHS aIMIHICTPATUBHOI OCIYTH a00 iX TOCTAaBKU
MpaIiBHUKOM LEHTPY, HaJCWJIAHHS BIJCKAaHOBAHMX JOKYMEHTIB 3 BUKOPUCTaHHSIM
3ac001B TEJIEKOMYHIKaLIHHOIO 3B’ 513Ky a00 B 1HIIUMN CIIOCIO.

41. Ilicns oTpuMaHHS cHpaBd CyO €KT HaJaHHS aJAMIHICTPATUBHOI IMOCIYTH
3000B’s13aHUI BHECTU 3alKC MpO Il OTPUMAHHS 13 3a3HAYEHHSAM JaTH Ta dacy,
npi3BUINA, 1IMEHI, MO OaThKOBI BIAMOBIIAIBHOI MOCATOBOI OCOOM JI0 JHCTa TPO
NPOXOJKEHHS CIIPABH.

42. KOHTpOJab 32 JOTPUMAHHAM CyO’€KTaMH HaJlaHHSA aMIHICTPATUBHUX MOCIYT
CTPOKIB PO3TJISiAYy CIpaB Ta NPUUHATTS PillleHb 3A1ACHIOETHCS aJMIHICTpaTOpamu
LEHTPY BIAMOBIIHO /10 pO3MOALTY 000B’S3KIB 3a PIIIEHHAM KEPIBHUKA LIEHTPY.

43. Cy0’€exT HalaHHSI aIMIHICTPATUBHOI MOCIYTH 30008’ I3aHUIA:

CBOEYACHO iH(GOPMYBATH LEHTP MPO MEPEIIKOIN Y JOTPUMAHHI CTPOKY PO3TIIS LY
CIIpaBU Ta MPUMHSATTI PIIICHHS, 1HII MPOOJIEMH, 110 BUHUKAIOTH il Yac PO3TIISAIY
CTIpaBH;

HajaBatu iHGOpPMaIliI0 HA YCHUN a00 MUCHMOBHH 3amuT (Y TOMY YHCII MIJIIXOM
HAJICWJIaHHS Ha ajpecy EJeKTPOHHOI IMOIITH) aJMiHiCTpaTopa LEHTPY IpO Xif
PO3TIISAY CpPaBH.

VY pa3i BusiBleHHA (akTy MOPYHIEHHS BUMOT 3aKOHOJABCTBA IMOJO PO3TIISALY
cripaBu (CTPOKIB HaJlaHHs aMIHICTPATUBHOI MOCITYTH TOIIO) aJMIHICTPATOP LEHTPY
HEB1IKIaHO 1HPOPMYE MPO I1e KepiBHUKA IIEHTPY.

Ilepenaya BUXiIHOT0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BepHEHHS

44. Cy0’exT HaJlaHHA aJMIHICTPATUBHOI TOCIYTH HEBIAKIAAHO, ajieé HE Mi3HIIIe
HACTYIHOT'O pOoO0YOT0 JHS Miciis OpOpMIICHHS pe3yNbTaTy HaJaHHS aIMiHICTPaTUBHOT
nociIyrd, (GopMye BUXIIHHA TakeT JOKYMEHTIB Ta IMepeaac Horo 10 MEHTPY
(BimmanmeHnoro po0Godoro Micis aamMiHicTparopa (B pa3i MOro yTBOpPEHHS), MPO IO
3a3HAYAETHCS B JIUCTI PO MPOXOKECHHS CIIPABH.

45. AamiHicTpaTop HMEHTPY HEBIIKIIAIHO y IEHb HAJXOMHKCHHS BUXITHOTO TTAaKeTa
JOKYMEHTIB TOBIIOMJISIE TIPO PE3yJbTaT HAJAaHHS aJMIHICTPATUBHOI TOCITYTH
Ccy0’€KTOBI 3BEpHEHHS Yy Croci0, 3a3HaYCHU B ONMKCI BXITHOTO MaKeTa JIOKYMEHTIB,
3MIMCHIOE PEECTPAITiF0 BUXITHOTO ITAKeTa JOKYMEHTIB IIJITXOM BHECCHHS BiJIITOBITHUX
BIIOMOCTEH JI0 TUCTA PO MPOXOKEHHS CIIPABH, a TAKOXK JI0 BiMOBITHOTO PEECTPY B
narnepoBii Ta/abo eNeKTPOHHIN (opmi.

46. BuxigHuil makeT JOKYMEHTIB MepelaeThbcsi Cy0’ €KTOB1 3BEpHEHHSI OCOOUCTO
i nianuc (y ToMy 4uciii HOoro npecTaBHUKOBI (3aKOHHOMY MPEJICTABHUKOBI) y pa3i
npea’siBICHHST JOKyMEHTa, 10 MOCBIIYye o0co0y Ta/abo 3acBiiuye HOro



MOBHOBXEHHS, a00 y BHUMaAKaX, mepeadadyeHuX 3aKOHOJABCTBOM, MEPEIAETHCS B
THIIWI NpURHATHUNA 7151 Cy0’ €KTa 3BEpHEHHS CIOCIO.

[Hpopmaniss mpo JaTy OTpUMaHHS BUXIAHOTO NAaKeTa JTOKYMEHTIB CyO’€KTOM
3BEpPHEHHS 3a3HAYAETHCA B OMNHUCI BXIJHOTO MAKEeTa JOKYMEHTIB a00 B IHIIOMY
JOKYMEHTI, BU3HaueHOMY KOCTSHTHMHIBCHKOIO CUIbCHKOIO pajoro, 1 30epiraerbcs B
Marepiajiax CIpaBH.

47. Y pa3i He3a3HAYEHHS CY0’€KTOM 3BEPHEHHS 3PYYHOrO JJII HHOTO CIOCOOY
OTPUMAaHHS BUXIJHOTO MAKeTa JOKYMEHTIB a00 1Oro HEOTPUMAHHS B LICHTP1 IPOTATOM
JIBOX MICAIIIB BIATIOBIAHI TJOKYMEHTH HAJCUJIAIOTHCS CYO’ €KTOB1 3BEpHEHHS 3ac00aMu
MOIITOBOTO 3B’SI3Ky. Y pa3l BiJICYTHOCTI BIJIOMOCTEH MpO Miclie MPOKUBAHHS
(Miciie3HaxoIKeHHs1 ) cy0’ €KTa 3B€pHEHHS Ta 1HIIOT KOHTAKTHOI 1H(opMalii BUX1THUN
NakeT JOKYMEHTIB 30€pira€TbCsi MPOTArOM TPUMICSYHOIO CTPOKY B LIEHTPI, a MOTIM
nepeaacThes s apXiBHOTO 30epiraHHsl.

48. 'V pa3l KoIM aAMIHICTpaTMBHA TIOCIyra HAJA€ThCSd HEBIIKIIAJHO,
aMIHICTPATOp LIEHTPY pPeeCTpye iH(OpMAII0 TPO Pe3yabTaT PO3TIANY CIpaBU B
KypHaui (y nmanepoBiii Ta/abo e’neKTpoHHii Gopmi), HeraitHO PopMye BUXITHUHN TTAKeT
JOKYMEHTIB Ta Mepeiae Horo cy0’ €KTOB1 3BEPHEHHS.

49. BianoBianbHICTh 32 HECBOEYACHE Ta HEHAJIC)KHE HAJIaHHS aMIHICTPAaTUBHUX
MOCJIYI HECYTh CYO’€KTH HaJaHHS TaKMX TIOCIYr Ta B MeEXax ITOBHOBaXEHb
aMIHICTPATOPH 1 KEPIBHUK IICHTDY.

50. Tudopmarrisi po KOXKHY HaJaHy aJAMIHICTpPATHUBHY TOCIYTYy Ta CIpPaBy B
narnepoBii (KOsl JOKYMEHTIB) Ta/a00 eNeKTPOHHIN (CKaHOBaHi KOIIii JIOKYMEHTIB)
dopwmi (3as1Ba cy0’€KTa 3BEpHEHHS Ta 1HIII JIOKYMEHTH, BU3HaueH1 KOCTIHTHHIBCHKOIO
CUTbCBKOIO pajior0) 3a pimeHHsIM KOCTIHTHHIBCHKOI CLIBCBKOT paju, MOXKe
30epiraTucs B MPUMIIICHHI [EHTPY, MPUMIIIEHHI, /I PO3MIIICHO BiggajicHe podoue
MICIIEe aJIMiHICTpaTOpA.

VY pa3i HajaHHA aAMIHICTPATUBHOI MOCIYTH 32 JOMOMOTOI0 JIEPKABHUX PEECTPIB
iH(hOpMaIIis TTPO MOCTYTY 30epiracThCs Y BIAMOBITHOMY PEECTPI.

[HdopMmariis mpo aaMiHICTPATUBHI MOCIYTH, HAJAaH1 aIMIHICTPATOPOM IIEHTPY, 1110
MpaIfoe Ha BiIgajieHOMY poOOYOMY MICIll, TIOJIA€ThCS IEHTPY ISl y3arajJbHEHHS B
MOPSAJIKY, BU3SHAYEHOMY PETIaMEHTOM LICHTPY.

VYci marepianu crpaBu 30epiraiotbest y cy0’€KkTa HaJaHHS aIMIHICTPATHBHOT
MOCTTYTH.

Oco01MBOCTI AiSIJIBHOCTI aAMIHICTPaTOPA HEHTPY, 10 NPAIIOE HA
BiliajieHOMYy po0ouomy Micui

51. PimeHHsS mpo YTBOPEHHS Ta PO3MIMIEHHS BIIJAJICHOTO POOOYOro MICIS
aaMiHicTpaTtopa mpuitMaeThesi KOCTIHTHHIBCHKOIO CUTBCHKOIO PajI0l0, BIAMOBIIHO 10
BHUMOT, 3a3HA4YCHUX y MyHKTax 5 1 8 mporo Permamenty, Ta 3 ypaxyBaHHSIM MOTPeO
Cy0’€KTIB 3BEpHEHHS, KUIbKOCTI HACEJICHHS, 110 OyJe HUMH OOCIYroBYyBaTHUCS, Ta
o0csTy MOCHyr, U0 HAIaBATUMYThCA.



Binnanene poboue Miciie aaMiHICTpaTopa pPO3MIIIYEThCA Ha mepuioMy abdo
apyroMy mnoBepci OyaiBiali 3a yMOBH CTBOPEHHS HAJEXKHMX YMOB  JUIA
0€3MepelKoIHOT0 AOCTYIY JUIsl OCI0 3 IHBAIIIHICTIO Ta IHIIUX MAJIOMOOUILHUX TPYII
HACEJICHHS 10 TaKoi OY/I1BIIi.

Binnanene pobGoue wicie aamiHicTpatopa MoXKe OyTH T€pEeCyBHHUM, IO
nependayae HasIBHICTh BIAMOBIIHOTO KOMIUIEKTY TEXHIYHUX 3ac001B (KOMIT FOTEPHO1
TEXHIKA Ta OPITEXHIKW), OCHAIICHUX BIANOBIIHUM MPOrPAMHUM 3a0€3MEUEHHAM Ta
BUIBHUM JIOCTYIIOM /10 [HTEepHeTy.

Po6ora mnepecyBHOro BiAJale€HOro MICLA aaMIHICTpaTopa 3a0e3MeuyeThCs
IUIIXOM  TNPOBEACHHS  BUI3HUX  NPUHOMIB  aJMIHICTpaTopa 3a  MICIEM
NpOoXUBaHHA/TiepeOyBaHHs (MICIIE3HAXOIKEHHIM) Cy0’ €KTa 3BEpHEHHs a00 3a 1HILOIO
aJpecoro, 3a3HaA4YCHOI0 HUM, y MeXax BIAMOBIIHOI aJAMIHICTPATUBHO-TEPUTOPIAIBHOT
onunuui. [lepemik kareropiii cy0’€KTIB 3BEpHEHHS, SIKAM MOXYTh HaJaBaTHUCS
aJAMIHICTPAaTUBHI TIOCAYTH 3a JOMOMOTOI0 MEPECYBHOTO BIAJAJICHOIO MicCIs
aJIMIHICTpATOpPa, Ta MOPSAIO0K pOOOTH aMIHICTpaTOpa MEPECYBHOTO BiIJATIEHOTO MICIIS
BU3HAYa€ThCd KOCTAHTHHIBCHKOIO CUIBCHKOIO PAJIOIO.

J1o 060B’s13k0BO1 KaTeropii cy0’€KTiB 3B€pHEHHS, IKUM aIMIHICTPATUBHI MOCIYTU
HAJAIOThCS 3@ JIOMOMOTOK0 TIEPECYBHOI'O BUIJAJICHOTO MICISl  aJMIHICTpaTopa,
HaJIe’KaTh 0COOM 3 IHBANIAHICTIO | rpymnu Ta 1HII 0cO0H, SIK1, 32 BACHOBKOM JIIKapChKO-
KOHCYJIbTaTUBHOI KOMicii, HE 3J1aTHI JO C€aMOOOCIYyroByBaHHS 1 TOTPEOYIOTh
MOCTIHOT CTOPOHHBOT JIOTTOMOTH.

52. 'V npuwmilieHHl e po3MillieHe BijgaiieHe poOode Miclie aaMiHICTpaTopa,
3a0€3Ieuy€eThCsl PO3MIIIEHHS aKTyaJIbHOI, BHYEPITHOI 1H(opMarlii, HeoOXiqHOT IS
OJIepKaHHS aIMIHICTPAaTUBHUX TIOCIYT, 3 JTOTPUMAHHSIM BHUMOT, BCTaHOBIJIEHUX
IYHKTOM 8 11b0or0 PeriameHnry.

53. Ilpumimienss, Ae po3MIlIeHO BifanieHe podoue Miclie aamiHicTpaTopa (KpiMm
MEPECYBHOTO BIIJAJICHOTO POOOYOro Miclsl aaMiHICTpaTopa), OOJAITOBYIOThCS
MICIISIMH JJIsI OUIKYBaHHS CYO’ €KTaMH 3BEPHCHb.

Oco01MBOCTI AiIJIBHOCTI aAMiHICTPATOPA HEHTPY, IO MPALIOE HA
Bij1asieHOMY po0040oMYy Miclli, YTBOPpEeHHX B 00’ €IHaHIil TepuTOpiaJIbHIiil
rpomaii

54. AnmiHiCcTpaTOp IEHTPY, IO MPAIIOE HA BiIJAICHOMY POOOYOMY MICIIi, MOXKE
00CITyroByBaTH HACEJICHHS OJJTHOTO a00 JEKUTBKOX CTAPOCTHHCHKUX OKPYTiB.

55. 3a pimenasm KoCTIHTHHIBCBKOI CUTbCBKOI pamau, OKpemi GyHKIIIT
aJMIHICTpaTOpa, MOB’sA3aHl 3 OTPUMAHHSAM 3asBU Ta BXIJHOTO TMaKeTa JTOKYMEHTIB,
BHJIAUCIO PE3YJbTATIB HAJAHHSA aJMIHICTpAaTUBHUX TOCHYr abo HaJTaHHSAM
aJMIHICTPATUBHUX MOCIIYT, MOXKYTb 31HCHIOBATUCS CTAPOCTOIO.

Cexkperap CUIBCBKOI pajau O.M. 3amoran



