YKPATHA
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PIIDEHHA
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[Ipo 3arBepmxeHHs PermamenTty
Biaauty “lleHTp HamaHHs
aJIMIHICTPaTUBHUX MOCTYT
['opHOCTaIBCHKOI CENUIITHOI pajin

Ha Buxonanns 3akony Ykpainu “IIpo agmiHicTpaTHUBHI OCIYTH ’, BIAMOBIIHO 110
[TocranoBu KaGinery MinictpiB Yipainu Big 01.08.2013 p. Ne588 (31 3minamu) “IIpo
3arBepmkeHHs [IpumipHoro PerniamMeHnTy ieHTpy Ha/laHHS aAMIHICTPAaTUBHUX MOCIIYT”,
Ta Kepylo4uch crarTsamu 25, 26 3akony Ykpainu “IIpo micuieBe caMOBpsiyBaHHS B
VYkpainn”, [opHOCTaIBChKa CEIUIIHA paja

BUPIIINJIA:

1. 3arBepautu Permament Bigauty “LleHTp HamaHHS aaMIHICTPATUBHUX MOCTYT
(mam- ITHAIT) l'opHOCTAIBCHKOI CENUIIHOI pagau (10AAETHCS).

2. OnpuIIIOAHNUTY JaHE PIIICHHS B YCTAHOBICHOMY 3aKOHOAABCTBOM MOPSIKY.

3. laHe pilieHHd HaOUpae YAHHOCTI 3 MOMEHTY MOT0 ONPUITIONHEHHS.
4. KoHTponb 32 BHUKOHAaHHSM IbOTO PIIICHHS IMOKJIACTH HAa MOCTIMHY KOMICIIO
MaHJaTHY, 3 MTUTaHb PErJIaMEHTY, JEMyTaTChbKOi AISUTBHOCTI Ta €TUKH, 3aKOHHOCTI 1
MIPaBOMOPSIKY, MICIIEBOTO CaMOBPSIYBaHHS Ta aJMIHICTPATUBHO-TEPUTOPIATHLHOTO
YCTPOIO.

CenuuiHuii rojoBa J.B. JIsaxno



Jlonarox

3ATBEPIKEHO

pimennst XXY | cecii cenuuinoi paau
Y1l ckaukanHs

24.12.2019 Ne 1271

PEIVIAMEHT
BLIUILTY «IIEHTP HAJTAHHS AJIMIHICTPATUBHUX ITOCJIYTI»
T'OPHOCTAIBCBHKOI CEJIMIIHOI PAIU

PO311JI 1. 3ATAJIBHI ITOJIOKEHHSA

1.1. et PertamMeHT BU3Havae MOPSAOK opradizauii podotu Bigaury «LleHTp
HaJIaHHS aJMIHICTPATUBHUX MOCTYr» ['OpHOCTAIBCHKOT CENMUIIHOT paau (Jaai — BiAALI
[HHAII), mopsaok Al aaMIHICTPaTOpiB, JEpKABHUX PEECTPATOPIB Ta I1HIIMX
npaiBHukiB  Bigauty I[HAII Ta 1ix B3aemomii 13 Cy0’€KTamMu  HaJaHHA
aJMIHICTPaTUBHUX MOCIYT.

1.2. Y npomy PeriiameHTi TEpMiHU BXKMBAIOThCS Yy 3HAUCHHI, HABEJACHOMY B
3akoHi Ykpainu «[Ipo agMiHICTpaTUBHI MTOCTYTHY.

1.3. Hamanns agMidicTpatuBHuX nocayr y Biypaumn I[HAII 3niiicHIOeThCS 3
JOTPUMAHHSM TaKUX MPUHIINIIB:

1) BepxoBeHCTBa IIpaBa, y TOMY YKCJI1 3aKOHHOCTI Ta FOPUINYHOI BUBHAYEHOCTI;

2) cTallabHOCTI;

3) piBHOCTI Iepe1 3aKOHOM;

4) BIAKPUTOCTI Ta MPO30POCTI;

5) onepaTUBHOCTI Ta CBOEYACHOCTI;

6) nocTynHocTI iH(OopMallii Ipo HaAaHHs aJAMIHICTPATUBHUX MOCIYT;

7) 3aXUIIEHOCTI IEPCOHATBLHUX JaHUX;

8) pamioHanbpHOT MiHIMI3allli KiIJIBKOCTI JIOKYMEHTIB Ta MPOLEAYPHHUX i, M0
BUMAraroThCsl i1 OTPUMAaHHS aIMiHICTPaTUBHUX TIOCIIYT;

9) HeynepeKeHOCT] Ta CIIPaBeJIMBOCTI;

10) mocTymHOCTI Ta 3py4YHOCTI 1Jis Cy0’ €KTIB 3BEPHEHb.

1.4. Bignin [ITHAII y cBoili AisTbHOCTI KepyeThCsl Koncrurymiero Ta 3aKOHAMU
VYkpaian, akramu [lpesunenta Yipainu i1 KaGinery MinictpiB Ykpainu, akramu
IEHTpPAJIbHUX Ta MICIICBUX OpraHiB BUKOHABYOI BIIAJH, OPTaHiB MiCIIEBOTO
camoBpsayBanHs, [lonoxernsm mpo Biaain [ITHAIT Tta mum PermamenTtom.

1.5. Jorpumanua Bumor Permmamenty Biaauty LHHAII € o0oB’si3koBUM [0
BUKOHAHHSI yciMa MpaliBHUKaMU BUKOHABUMX OpraHiB ['OpHOCTAiBCHKOI CETUIIHOI
paau, TMpeACTaBHUKAMHM MICIIEBUX/PETIOHANBHUX JO3BUIBHUX OpraHiB, OpPraHiB
BUKOHABYOI B, SIK1 371HCHIOIOTH npuiioM y Biaauii [THATL

PO3/ILJI 2. TPUMIIIEHHS, B AKOMY PO3ZMIIIYETHLCS BT
ITHATI


http://zakon2.rada.gov.ua/laws/show/254к/96-вр/paran1654#n1654

2.1. Bignin LIHATI po3mintyeThes B IIeHTpalibHIN yacTHHI cMT. [OpHOCTaiBKa 11O
ByJ. [TokpoBchKa, 145.

Ha Bxoml 40 mpuMimieHHS po3MIITyeThcs 1H(QOpMalliifHa BHUBICKa 3
HaiimenyBaHHaM  Bigaury [IHAII, Ttabmuuka 3 iHdopmalliero mnpo  Horo
MICIIE3HaXO/[PKEHHsI Ta rpadikoM Horo poooTH.

I'padix podotu Bigainy LIHAII qomaTkoBO 3aTBEPIKYETHCS OKPEMUM PIILICHHSIM
['opHOCTAIBCHKOI CENMIHOT paay.

Bxin mo Bigminy ITHAII oGmamroBanuii manmycoMm Juisi ocid 3 0oOMeKeHUMHU
(b13MYHUMEU MOXKITUBOCTSIMHU.

Y npumimensi Bigaiury [IHAIT obnamToBano TyajaeTHy KiMHATY.

Ha mnpunermit no Bimmiry I[HAIT Ttepuropii mnepembaueHo wicme s
0€30MJIaTHOI CTOSIHKM aBTOMOOUIBHOTO TPAHCIOPTY CyO’ekTiB 3BepHEHHs. Ha
MPWIETIINX BYJIUISX PO3MIIIEHO BKa31BHUKH, HA SIKMX 3a3HAYEHO MICIIE€ pO3TaIllyBaHHS
ity [IHATI.

2.2. llpumimenns Bigauty [IHAII monpinserbcs Ha BIAKPUTY Ta 3aKpUTY
YaCTUHHU.

VY BIAKpUTIA YaCTHHI 31MCHIOETHCS PUMOM, KOHCYIBTYBaHHS, 1H(HOPMYBaHHS
Ta 00CITYyroByBaHHs Cy0’ €KTiB 3BEpHEHHSI ITpalliBHUKaMu B1LTY. Cy0’ €KTH 3BEpHEHHSI
MaroTh Oe3nepenIkoHui 10cTyn 10 Takoi yactunu Biaaury [IHATI.

Binkpura yacTuHa BKIIIOYAE:

- CEKTOp IpUIOMY;

- cexTop 1H()OPMYBaHHS;

- CEeKTOp OYiKyBaHHS,

- CEeKTOp 00CITyroBYBaHHS.

BiakpuTa yacThuHa po3MIIIY€EThCS HA TIEPIIIOMY TTOBepci OymiBii.

3akpuTa YacTHHA TMPHU3HAYCHA BHKIIOYHO ISl OMPAIFOBAHHS JOKYMEHTIB,
MIOIITH, HAJAHHS KOHCYJIBTAIl 3 BUKOPHUCTAHHSM TeIe(HOHHOTO 3B’S3KY, a TaKOXK
30epeXeHHsI IOKYMEHTIB, CIIPaB, KypHaIiB O0MIKy/peecTpallii (po3MIILIEHHS apXiBy).

Bxin 10 3aKpHUTOi YaCTHHM BIIJAUTY CYO’€KTaM 3BE€pHEHHS 3a00POHSIETHCS.

2.3.Y cekropi mNpudoMy 3IIMCHIOEThCS 3arajlibHe 1HGOPMYBaHHSA Ta
KOHCYJIETYBaHHSI Cy0’ €KTI1B 3B€pHEHHS 3 MUTaHb pobotu Biaaimy [THATL.

2.4. Cexrop iHpOpMyBaHHS OOJAIITOBAHUHN 3 METOIO O3HAMOMIICHHS CYO’ €KTIB
3BEPHEHHS 3 TIOPSAIKOM Ta YMOBAMH HAIaHHS aIMIHICTPATUBHHUX MOCIYT.

VY cekropi iHPOpPMYBaHHS PO3MIIIYIOTECS 1H(QOPMAIIHHI CTEHAN B 3pyYHOMY
JUTSL TIEPETIISALY MICI, IO MICTATh aKTyajbHY, BUUEpIHY 1H(OpMAaIlit0, HEOOX1IHY IJIs
OJIEp>KaHHS aJIMIHICTPAaTUBHUX MOCIIYT.

CexTop iH(OpMyBaHHS 00JAIITOBAaHUM CTOIAMU, CTUIBISIMU, Ta 3a0€31eUy€ThCs
KaHIICJIIPCHKUMH TOBapaMH IS 3allOBHEHHS CYO €KTaMU 3BEPHEHHS HEOOXITHUX
JIOKYMEHTIB.

2.5. CeKTop O4IKYyBaHHS PO3MIIIYETbCS B NPOCTOPOMY MPUMIIIEHHI Ta
o0JaImTOBaHUM B TOCTATHIN KIJIKOCTI CTUIBLISIMU, KPiCJIaMH TOIIIO.

2.6. Cextop OOCIYroByBaHHS YTBOPEHHH 3a TMPUHIUIOM BIJIKPUTOCTI
po3mitieHHst podounx Micilk. Koskae poboue Mictie 11 mpuiioMy cy0’ €KTiB 3BEpHEHHS
Mae 1HGOpMAIiHY TaOIMUKY 13 3a3HaY€HHSIM HOMEpa TaKoro MiCIIs, MPI3BUIIA, IMEHI,



1mo-0aThKOBI Ta ocaau aaMiHicTparopa LleHTpy.

2.7.Ilnoma cexTopiB OYIKyBaHHS Ta OOCIYyroByBaHHS JOCTaTHSA JUIs
3a0e3MeUeHHs 3pyYHUX Ta KOMGOPTHUX YMOB JJis IpUHOMY CyO’€KTiB 3BEpHEHHS 1
pob6otu angmiHicTpaTtopis By [THAII.

2.8. Ha indopmMaiiitHux cTeHaax po3MinlyeTbes iHdopmMaliis, 30KpemMa, mpo:

1) natimenyBanus Bigainy LIHATI, #oro Miciie3HaxXomKeHHs, HOMEpH Telie(hOHIB
JUIS TOB1IOK, (pakcy, okpeMoro po3aury Ha odimiiHoMy BeO-caiiTi [opHOCTaiBCHKOT
CEJMIIHOI PaJid, €JICKTPOHHOI MOIITH;

2) rpadik podotu Bimmairy [IHAIT (mpuitoMHi 1HI Ta TOMWHA, BUX1THI THI1);

3) mepenik agMiHICTpaTHBHUX MOCHIYT, K1 HagaoThes yepe3 Biamin [THAII, ta
BIJIMOBI/IHI 1H(OpMAaILIiKiHI KapTKU aIMiHICTPATUBHUX MOCIYT;

4) cTpOKH HaJaHHs aAMIHICTPATUBHUX MOCIYT;

5) OmaHKM 3adB Ta IHIIMX JOKYMEHTIB, HEOOXIJTHUX [JIs 3BEPHEHHS 3a
OTPUMAaHHSM aJIMIHICTPATUBHUX TOCIIYT, @ TAKOXK 3Pa3KH 1X 3alIOBHEHHS;

6) TJIaTDKHI PEKBI3UTHU IS OIJIATH IUIATHUX aJIMIHICTPAaTUBHUX MOCIYT;

7) mnpizBuiie, im’s,, mo-O0arbkoBi KepiBHuUKa Bigauty [[HAII, koHTakTHI
TenedoHH, aipecy eNeKTPOHHOT MOIITH;

8) IMonoxenns npo Biaaia [THAITI;

9) Permament Bigainy [IHAITIL.

2.9. [lepenik aaMiHICTpaTUBHUX TOCHYT, SKi HamaThes yepes Biaaia [THAII,
PO3MIIIEHO Yy JOCTYTHOMY Ta 3pYy4YHOMY [Jii CYO’€KTIB 3BEPHEHHS MICIII.
AJMIHICTpaTUBHI TIOCIYT'M B TIEPENIKYy TpPYINYIOTbCd 3a CyO’€KTaMu HaJlaHHS
aJMIHICTPaTUBHUX MOCIYT.

2.10. bnanku 3asB, HEOOXimHI ISl 3aMOBJICHHS aJMIiHICTPAaTUBHHUX TIOCIIYT,
PO3MIIIYIOTHCS Y CeKTOp1 1HGOPMYBaHHS Ha CTEHJaX - HAKOMUYyBayax abo cTeliakax
13 BUIBHUM JIOCTYTIOM JIO0 HUX CYO’€KTiB 3BEpHEHHSI.

2.11. Ocobam 3 oOMex)eHUMHU (PI3UUHUMU MOXKIUBOCTSIMU 3a0€3MeUy€EThCS
BUIBHUH 1oCTyn A0 iHdOpMaIllii, 3a3Ha4€HOi B IIbOMY PO3ILTi, IUISIXOM PO3MIIICHHS
OyKJIeTiB, 1H(DOpPMAIIIITHUX JTUCTIB HAa CTEHJIaX.

2.12. Ha 0CcHOBI y3roi»KeHUX PIlIeHb 13 Cy0’ €KTaMU HaJJaHHS aIMIHICTPAaTUBHUX
nociayr y po6oti Bimmimy [IHAIT moxyTs Opatv y4acTh NpEeACTaBHUKH CyO’€KTIB
HaJIaHHS aJIMIHICTPAaTUBHUX IMOCIIYT JIJIS HaTaHHS KOHCYJIBTAIlIH.

PO3JILJ 3. IHOOPMAIIMHA TA TEXHOJOI'TYHA KAPTKHA
AIMIHICTPATUBHHUX TOCJIYT

3.1. KepiBuuk Bigauty HIHAIT (HauanbHUK BiAALTY ) MOKE BHOCUTH Cy0’ €KTOBI
HaJIaHHSI aIMIHICTPATUBHOI MOCIYTH MPOMO3HUIIiT 040 HEOOX1THOCTI BHECEHHS 3MiH
70 3aTBEP/DKEHUX 1H(POPMAIIMHUX Ta TEXHOJOTIYHHUX KapTOK aJMIHICTPAaTHBHUX
nocyr (y TOMy YKCHi JI7Isl IOKYMEHTIB I03BUTHHOTO XapakTepy y cepi rocrnogapchKoi
JUSITBHOCTI).

3.2.Y pa3l BHECeHHS 3MiH JI0 3aKOHOJABCTBA IIOJ0  HAaJIaHHS
aJIMIHICTPaTUBHOI TIOCIYTH CYO’€KT 1i HaJaHHS CBO€dacHO iH(opmye mpo 11e
kepiBauKa By [IHAIIL, rotye mpormno3suiiii 1mo/10 BHECEHHS 3MiH 70 iH()OpMaIiitHIX
Ta/a00 TEXHOJIOTTYHUX KapPTOK 3T1THO 13 3aKOHOJJAaBCTBOM.



3.3. IndopmariiiHi Ta TEXHOJOTIYHI KAPTKU aJAMIHICTPATUBHHUX MOCIYT, SIKI
HAJArOThCsl [ OPHOCTAIBCHKOK CEJMITHOK PAJ0K0 Ta 11 BUKOHABYMMHU OpTraHAMU
3aTBEP/KYIOTHCSI BUKOHABYMM KOMITETOM [ OpHOCTATBCHKOI CENUIIHOT pajIu.

PO3/ILT 4. THOOPMALIHA POBOTA BIILTY ITHAI

4.1. lMpamieauku  Bigaury I[IHAIT pomomararore cyO’€kTaM 3BEpHEHHS Y
KOPUCTYBaHHI aBTOMAaTH30BAHOI0 CHCTEMOIO KEpyBaHHS 4Yeproro (3a HasBHOCTI),
KOHCYJIBTYIOTH 13 3arajlbHUX MUTAaHb OpTraHi3allii poOOTH BTy Ta HOPSAKY IPUIOMY
Cy0’€KTIB 3BEpHEHHH.

[MpauiBauku Bigaury [HHHAIT Takox:

1) iHbopMyIOTh 32 YCHUM KIIOTIOTAHHSIM Cy0’€KTa 3BEpHEHHS MPO HAJICKHICTh
MOPYLIEHOT0 HUM MUTaHHA 10 komneTeHi Bigauty [IHAIL;

2) KOHCYIIBTYIOTh CYO’€KTIB 3BEpHCHHS IOJO MOPSIKY BHECEHHS IUIaTH 3a
HaJaHHS TUIATHUX A MIHICTPATUBHUX TOCIYT, HAJAl0Th 1HPOpPMAIlII0 MPO IUIATIKHI
PEKBI3UTH;

3) HamaroTh iHIIY iH(OpMAIlI0 Ta JOMOMOrY, IO HEOOXigHI Cy0’eKTam
3BEpHEHHS /10 IPUHOMY IX aIMIHICTPATOPOM.

4.2. TopHOCTaiBChbKa CENUIHA paja 3a0e3neuye poOoTy OKPEMOTo pO3/IiIy Ha
odimiiHoMy BeO-caiiTi [OpHOCTAiBCHKOI CENMIHOT paau, 1€ PO3MINIYETHCS
1H(popMmallis, 3a3Ha4eHa B MyHKTI 2.8. po3auty 2 nporo PeriaMenTy, a Takox BiJOMOCTI
npo Mmicue posramryBaHHa Biaaury [[HAIL, HaiOmukdi 3ynMHKH TpOMaAChKOTO
TPAHCHOPTY, MiJ i3HI NUIAXW, MICLS NapKyBaHHS, 1HIIA KOPUCHA JJsi CyO’€KTIB
3BEpHEHHs 1H(pOpMallis.

4.3. Cyb’extaM 3BepHEHHs, sKi 3BepHynucs g0 Biggimy HHAIT 3
BUKOPHCTaHHSIM 3ac00iB TEJIIEKOMYHIKAI[IHHOTO 3B’SI3Ky (TenedoHy, €IeKTPOHHOI
MOIIITH, THIITNX 3aC001B 3B’SI3KY), 3a0€3MeUy€THCSI MOXKIIMBICTh OTpUMaHHS 1HGOpMAIIii
po HaJaHHS agMiHicTparuBHUX mocayr Biypauiom [[HAII y croci6, aHagoriyHuii
criocoOy 3BEpHEHHS.

PO311JI 5. KEPYBAHHA YEPT'OIO Y BIJIIIJVII ITHAII

5.1. 3 meTor0 3a0e3mneueHHs 3pYYHOCTI Ta ONEPAaTUBHOCTI OOCIyrOBYBaHHS
cy0’extiB 3BepHeHHs Yy Bigaim [[HAII BxuBaroThCs 3axou JUisl 3armoOiraHHS
YTBOPEHHIO YEPIH, a y pasl il YTBOPEHHS - JIs1 KEPYBAHHS YEPIoIO.

5.2. Y pasi 3ampoBa/pKeHHsS aBTOMAaTH30BaHOI CHUCTEMH KEpyBaHHS Yeproro
cy0’€eKT 3BepHEHHS Jsl mpuitomy aaMminictpatopom Biaainy [THAII peectpyeThes 3a
JOTIOMOT0I0 Te€pMiHaja B TaKiii CUCTEMI, OTPUMY€E BIJIIOBIIHUNA HOMEpP Yy 4ep3i Ta
OYIKy€ Ha MPUHAOM.

5.3. ¥V Bigmim IHAII moxe 3aiiicHIOBaTHCs MOMEpeAHiil 3amuc cy0’ €KTIB
3BEPHEHHSI HA MPUHOM JI0 aJMIHICTparopa Ha BU3HAYeHY JaTy Ta 4ac. [lomepemnHii
3aMuC 3MIMCHIOETHCS TUIAXOM 0cobuctoro 3BepHeHHs 1o Bipauty [IHAIL Ilpuitom
Cy0’€KTIB 3BEpHEHHsI, SKI 3apEECTPYBaIMCA NUISIXOM TONEPEIHBOTO 3aIlucCy,
3MIACHIOETHCS Y BU3HaueH1 kepiBHUKOM Bifainy [IHATII rogunu.

5.4. Bigmin [ITHAII moxe 3miiicCHIOBaTH KE€pPyBaHHSI Ye€pProro B 1HIIHKA crociO,



rapaHTylo4YH JTOTPUMaHHS MPUHLIUITY PIBHOCTI Cy0’€KTIB 3BE€pHEHHSI.

PO3JILI 6. MPUMHATTS 3ASIBU TA THIINUX JOKYMEHTIB
Y BUUILJI ITHATI

6.1. [lpuiiHaTTss Bix cy0’ekTa 3BEpHEHHS 3asgBH Ta I1HIIMX JIOKYMEHTIB,
HEOOXIJTHUX JJI1 HaJaHHS aIMIHICTPAaTHUBHOI TMOCIYrdH (Jajdi - BXIJIHUM ITaKeT
JIOKYMEHTIB), Ta TIOBEPHEHHSI JOKYMEHTIB 3 pe3yJabTaTOM HaJaHHA aJMiHICTPAaTUBHOI
MOCTYTH (aji - BUXIJHUW IMAKEeT JTOKYMEHTIB) 3MIMCHIOETHCS BUKIIOUHO Yy BT
[THAIL.

[TpuitHATTS 3asB JUIsl OTPUMAHHS aIMIHICTPATUBHUX MOCIYT BiJl (GI3UYHHX OCi0,
y TOMY 9uCITi Gi3udHUX 0Ci0 - MAMPUEMITIB, 3MIHCHIOETHCS HE3AJIEKHO BT peecTparrii
iX MICUS MMPOXKUBAHHSA, KPIM BUMA/IKIB, IEPETI0aU€HUX 3aKOHOM.

3asBU BiJ] FOPUIUYHUX OCIO IPUIMAIOTHCS 3a MICIIE3HAXOMKEHHAM TaKhX 0ci0
ab0 y BUNAJKax, mependaueHruX 3aKOHOM, 32 MICLIEM IPOBAJKEHHS MIsIBHOCTI abo
MICII€3HAXO/PKEHHSIM Bi/IMOBITHUX 00’ €KTIB, SKIIIO 1HIIE HE BCTAHOBJICHO 3aKOHOM.

6.2. IIpuitHATTS BiJ CyO’€KTIB TOCTIOAAPIOBAHHS 3asBU PO BUAAYY IOKYMEHTIB
JO3BUTBHOTO XapakTepy Ta JOKyMEHTIB, IO JOJAlOThCA N0 Hei, aexiaparii
BIIMOBIHOCTI MaTepiajlbHO-TEXHIYHOI 0a3uM BHMOTaM 3aKOHOJABCTBa, BHIa4a
(mepeodopmileHHS, aHYJIIOBAaHHS ) TOKYMEHTIB JO3BLILHOTO XapaKTepy, ki ohopmIieH1
JIO3BUIBHUMU OpraHaMi, Ta 3apeeCTPOBAHUX JEKIIapalliil 371HCHIOIOTHCS BIAMOBIIHO
10 3akoHy Ykpainu “IIpo 103BUIbHY cucTEMyY Yy c(hepi rocnoaapchbKoi AisIbHOCTI .

6.3. Cy0’eKT 3BepHEHHS Ma€ MPaBO MOJATH BXITHUN MaKeT JOKYMEHTIB y BT
[MHAII ocobucto, yepe3 npeacTaBHUKA (3aKOHHOTO MPEICTaBHUKA), HAIICIATH HOro
MOMITOK (PEKOMEHJAOBAaHUM JIMCTOM 3 OINKMCOM BKJIaJ€HHs) ab0 B mependadeHux
3aKOHOM BHUMAJKax 3a JIOMOMOTOI0 3aC001B TEJIEKOMYHIKaIIITHOTO 3B’ A3KY.

3asBa 111 OTPUMAaHHS aJMIHICTPATUBHOI TOCIYTHM B €JIEKTPOHHIN (dopmi
MOJIA€ThCA uepe3 CANHMN AepyKaBHUM MOPTa aIMIHICTPATUBHUX MOCIYT, y TOMY YHCITI
yepe3 IHTETPOBaHl 3 HUM 1HQOpMAIIHI CHCTEMH JEp>KaBHUX OPraHiB Ta OpraHiB
MICIICBOTO CaMOBPSITyBaHHS.

6.4.V pa3i kolmd BXIJHUN TAKET JOKYMEHTIB IMOJA€ThCA MPEICTaBHUKOM
(3aKOHHUM TIPEJACTAaBHUKOM) Cy0’€KTa 3BEpHEHHS, NPE. IBISIOTHCS JTOKYMEHTH, IO
MOCBIAYYIOTh 0COOY MpeICTaBHUKA Ta 3aCBIAYYIOTh HOTO TTOBHOBAYKEHHSI.

6.5. Anminictparop Biaainry [IHAII nepeBipsie BiiMOBIAHICTh BX1HOTO TaKeTa
JTOKYMEHTIB 1H(OpMaLiiHIi KapTLi aAMIHICTPATUBHOI MOCIYTH, Y pa3l MOTpeOu HaJae
JIOTIOMOTY Cy0’€KTOB1 3BEpHEHHsI B 3allOBHEHH1 OJaHKa 3asBU. Y pa3i KOJU CyO’ €KT
3BEPHEHHS TPUIYCTUBCS HETOYHOCTEH a00 IMOMWMIIKH ITiJI Yac 3allOBHECHHs OJIaHKa
3asiBU, aIMIHICTPATOp MOBIIOMIISIE€ Cy0’ €KTOBI1 3B€pHEHHS PO BiAMOBIIHI HEJOIIKH Ta
HaJla€ HeOOX1IHY JOTIOMOTY B iX YCYHEHHI.

6.6. Anminictparop Binmimy I[[HAII ckmamae ommc BXiIHOTO —TakKeTa
JIOKYMEHTIB, Y SIKOMY 3a3Ha4ar0ThCs 1H(OpMAaIIis Ipo 3asiBy Ta MepeiiK JOKYMEHTIB,
NOJJaHUX CYO’€KTOM 3BEPHEHHS 10 HEl, Y ABOX MPUMIPHUKAX.

6.7. Cy0’exTOB1 3BEpHEHHS HAJAETHCS TPUMIPHUK OIHKCY BXIJHOTO TaKeTa
JIOKYMEHTIB 3a MIAMUCOM 1 3 TPOCTABICHHAM TMedYaTKy (IITamIa) BiAMOBITHOTO
aaminicTparopa Bigaury [THATI, a Takoxx BIAMITKE TIPO JIaTy Ta 4ac MOTO CKJIaJICHHS.



Jpyruii npUMipHUK OMKCY BX1JHOTO MaKeTa JOKYMEHTIB 30epiraeTbcs B MaTepiaiax
crpaBu, a y pasi 3aiiicHenHs y Biypaun [HHAII enexkTpoHHOro JOKYMEHTOOOITY - B
CJICKTPOHHIN (popMmi.

6.8. Anminictparop Bigaury IIHAII mig dac oTrpumaHHS BXiJHOTO IakKeTa
JIOKYMEHTIB 3000B’sI3aHUM 3’sICyBaTH NPUUHATHHUM JJ11 Cy0’€KTa 3BEpHEHHS CIOCIO
HOTro TMOBIJOMJICHHSI MPO PE3yJbTaT HAJIaHHS AJMIHICTPAaTUBHOI MOCIYTH, a TaKOX
croci0 mepenavi cy0’€KTOB1 3BEPHEHHS BHUXIJTHOTO IMaKeTa JOKYMEHTIB (0COOHMCTO,
3aco0aMy MOLITOBOTO a00 TEIEKOMYHIKAIIIHOTO 3B’S3KY), MPO IO 3a3HAYA€THCA B
OMKCI BXIHOTO MaKeTa JOKYMEHTIB y ManepoBiii Ta/abo eneKTpoHHI Gopmi.

6.9. Anminictparop Biaaimy IIHAIIL 3miiicHIOE peecTpariito BXiJIHOTO THakeTa
JTIOKYMEHTIB IIUISIXOM BHECEHHS JTaHUX 70 KypHAIIy peectpatii (y mamepoBii Ta/abo
esleKTpoHHii ¢opmi). [1icast BHECEHHS JaHUX CHpaBi MPUCBOIOETHCS HOMED, 32 SKUM
3MIACHIOETBCS 11 1IeHTH(IKaLIs Ta AKUH (IKCYeThCS Ha OJaHKY 3asBH 1 B OIUCI
BX1JTHOTO IMaKeTa JIOKyMEHTIB.

6.10. ¥V pasi xonu BXiHUN MaKeT JOKYMEHTIB OTPMMAaHO 3acO0aMU MOIITOBOTO
3B’SI3KY 1 BIH HE MICTUTb 1H(OPMAIIiT TPO TPUUHATHUH STl Cy0’ €KTa 3BEpHEHHS CTI0C10
Moro moBiomiieHHs, anaMiHicTparop Biaauty [IHAII He mi3Hiie HacTymHOTO po6040To
JTHS HAJICUJIA€ CyO’ €KTOBI 3BEPHEHHS OIHC BX1IHOTO MAaKEeTa JOKYMEHTIB €JIEKTPOHHOIO
nomroto  (Ta/abo  WOro  BIJCKAaHOBaHy KOMIIO) YW  IHINUMU  3aco0aMu
TEJIEKOMYHIKAIIITHOTO 3B’ 513Ky 200 MOIITOBUM BIAPABICHHSM.

6.11. ITicas peectparii BXigHOTO MakeTa JOKYMEHTIB aAMiHICTpaTOp BiJUIiTY
[HHAII ¢opmye cnpaBy y nanepoBiii Ta/abo enexkTpoHHii (Gopmi Ta B pasi norpedu
3MIIMCHIOE ii KOMIIOBaHHS Ta/ab0 CKaHyBaHHS.

6.12. Indopmariro mpo BurHEHi aii aaminictparop Bigaimy [IHAII BHocuTh 10
JUCTa TPO TPOXOKEHHS CIpaBU y ManepoBii Ta/abo eneKkTpoHHIH ¢Gopmi (KpiMm
BUTIAJIKIB, KOJIU QJIMIHICTPATOp € Cy0’€KTOM HAJaHHS aJIMiHICTPATUBHOI MOCIYTH).
Jluct mpo MPOXOKEHHS CIPaBU TaKOXK MICTHTH BIIOMOCTI IPO TOCIIIOBHICTD il
(eramiB), HEOOXIMHUX /I HAJAHHA aJMIHICTPATUBHOI MOCIYTH, Ta 3aly4eHHX
Cy0’€KTIB HaJaHHS aMIHICTPATUBHUX MOCIYT.

PO3I1JI 7. OMPAIHFOBAHHA CITPABH (BXIZTHOT'O ITAKETA
JOKYMEHTIB)

7.1. Ilicns BuuHEHHs i, TepeAdaueHUx po3auioM 6 1pboro PermameHty,
aaminictparop Binaury [IHAII 3000B’s3aHuil HEBIOKIAAHO, aje€ HE Mi3HILIE
HACTyITHOTO poOOYOT0o MHS 3 ypaxyBaHHAM rpadika poOOTH CyO’€KTa HaJaHHS
aJIMIHICTpaTUBHOI TOCIYTH, Hajiciard (mepeAard) BXIAHUM TaKeT JIOKYMEHTIB
Cy0’€KTOBI HAJ@aHHSI aIMIHICTPATUBHOI MOCIYTH, 0 KOMIIETEHIIll SIKOTO HaJIeKUTh
NUTAaHHA TPUUHATTS PILICHHS y COpaBi, NpO IO pOOUTHCS BIAMITKA B JHUCTI MPO
MIPOXOKEHHS CIIPABH 13 3a3HAYCHHSM Yacy, JaTH Ta HalMEeHyBaHHS Cy0’ €KTa HaJlaHHS
aJMIHICTPaTUBHOI TOCIYTH, JO SKOTO 1i HaJiCIaHO, Ta MPOCTABICHHSM TEUaTKU
(mrTaMIia) agMiHiCTpaTopa, 1o MepeaB BiMOBIIHI JOKYMEHTH.

7.2. llepenaua crpaB y mamepoBiii gopmi Bin Bimminy [HHAIT mo cyG’ekra
HaJaHHS aIMIHICTPATUBHOI TOCIYTH 3/IIHCHIOETHCS HE MEHIIIE HI’K OJTUH pa3 MPOTITOM
poOodoro mHs, HUISIXOM JAocTaBku mpamiBHukoM Bigauty [HATI, waacwmanss



BIJICKAHOBAHUX JJOKYMEHTIB 3 BUKOPUCTAHHIM 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ SI3KY
a00 B 1HIIKHI c1OCIO.

7.3. Ilicnsg oTpuMaHHS CIpaBU Cy0’€KT HaJaHHSA aAMIHICTPATUBHOI MOCIYTH
3000B’s13aHUMA BHECTH 3allUC MpO ii OTpUMaHHS 13 3a3HAYEHHSM JaTh Ta 4Yacy,
Mpi3BUIA, 1MEHI, MO OaThbKOBI BIAMOBIAAJIBHOI MOCATOBOI OCOOM JI0 JIKCTa IIPO
MIPOXOJIPKEHHSI CITPaBH.

7.4. KonTponb 3a JOTPUMaHHAM CyO’€KTaMH HaJaHHS aJMIHICTPAaTUBHUX
MOCIYT CTPOKIB pPO3MISAY CHpaB Ta TPUUHATTA  PIICHb  3IHCHIOETHCS
anminictparopamu Bigaury [IHAII BiamoBigHO 10 po3moaiiay 000B’A3KiB 3a pillIEHHSIM
KepiBHHKaA (HavaybHHKA Biyainy) [THATL.

7.5. Cy0’exT HalaHHS aAMIHICTPATUBHOI MOCIYTH 3000B’ I3aHHIA:

1) cBoeuacuo indopmysatu Bigmin [[HAII mpo mepemkomu y AOTpUMaHHI
CTPOKY PO3IIISIAY CIIPABU Ta MPUNHATTI PIIICHHS, 1HII TPOOIEMHU, 1[0 BUHUKAIOTH I1]1
qyac po3MIsiy CIIPaBU;

2) HajaBaty 1HQOpMAIliI0 HAa YCHHH a00 MUCHbMOBUH 3amuT (y TOMY YHCII
IUIIXOM HaJICWJIaHHS Ha aJIpecy eIeKTPOHHOI MomITH) aaMidicTparopa Biaainy LIHATI
PO X1 pO3MISATY CIIPABH.

VY pa3i BusBICHHS (DaKTy MOPYIICHHS BUMOT 3aKOHOJIABCTBA ILIOJ0 PO3IVISIY
cIpaBu (CTPOKIB HaJaHHS aIMIHICTPATUBHOI MOCIYTH TOIIO) aAMIHICTPATOP BIILTY
[THAII neBiaknaaHo iHGopmye mpo 1ie kepiBHUKA (HavaibHuKa Biaity) LIHATI.

PO3ALJI 8. IEPEJAYA BUXIJTHOI'O ITAKETA IOKYMEHTIB
CYB’EKTOBI 3BEPHEHHAA

8.1. Cy0’eKxT HamaHHS aMiHICTPATUBHOI MOCIYTH HEBIIKIIAIHO, ajle HE Mi3HIIIe
HACTYIHOIO po00YOoro AHs miciisg 0OpMIIEHHS pe3ylIbTaTy HagaHHs aIMIHICTPATUBHOI
nociayry, popmMye BUXITHUN TAKeT JOKYMEHTIB Ta nepenae oro o Bimnury [THATI,
PO 1110 323HAYAETHCS B JIUCTI PO MPOXOKEHHS CIPABH.

8.2. Anminictparop Bimnuty I[HAII wHeBigkmamgHo y JA€Hb HAIXOMKCHHS
BHX1JIHOTO TTaKeTa JIOKYMEHTIB TTOBIIOMIISIE PO Pe3y/IbTaT HaIaHHS aAMIHICTPAaTUBHOT
MOCIYTH CYO’€KTOBI 3BEPHEHHS Y CIIOCIO, 3a3HAYCHUH B OIMCI BXIJHOTO ITaKeTa
JIOKYMEHTIB, 31HCHIOE PEECTPALIII0 BUXITHOTO MaKeTa TIOKYMEHTIB IUISIXOM BHECECHHS
BIIMOBIAHUX BIJOMOCTEH 70 JHCTa MPO TPOXOKCHHS CIpaBd, a TaKOX [0
BIJIIOBIJTHOTO PEECTPY B MaIepoBiil Ta/ado eIeKTPOHHIN (opMi.

8.3. BuxigHuii makeT JOKyMEHTIB MepeaaeThesi Cy0’ €KTOB1 3BEpHEHHS 0COOUCTO
M1J] PO3MUCKY (y TOMY YHCI1 MOTO MPEICTABHUKOBI (3aKOHHOMY TPEICTABHUKORBI)) Y
pa3i mpen’sBICHHS JIOKYMEHTa, W0 IMOCBIIYye ocolOy Ta/abo 3acBiguye HOro
MOBHOBaXCHHsI, a00 y BWIIAJIKax, MependadyeHuX 3aKOHOAABCTBOM, TEPENAETHCS B
THIIWI NPURHATHUM 7151 CyO’€KTa 3BepHEHHS CIoCi0.

[adopmariist mpo Aary OTpUMaHHSA BHUXIJHOTO TAKeTa JOKYMEHTIB Cy0’€KTOM
3BEpHEHHS 3a3HAYa€ThCS B OIMMCI BXIJHOTO NMakeTa JOKYMEHTIB 1 30epira€Thbcsi B
MaTepiasiax CIpaBH.

8.4. Y pa3i He 3a3HaueHHs Cy0’€KTOM 3BEPHEHHS 3pyUHOTO JJIsi HbOTO CIOCO0y
OTPUMAaHHS BHUXIJTHOTO TMaKeTa JOKyMEHTIB abo ioro HeoTpumanHs y Bigmaium [THATI
IPOTATOM JIBOX MICAIIB BIJIOBIIHI JOKYMEHTH HaJCUJIAIOTHCS Cy0’€KTOBI 3BEPHEHHS



3ac00aMH MOMITOBOTO 3B’5I3KY. Y pa3l BIICYTHOCTI BIIOMOCTEH MPO MiCIle POKUBAHHS
(Micrie3HaxoKEHHs) Cy0’€KTa 3B€pHEHHS Ta 1HIIOT KOHTAKTHOI 1H(pOpMAaIlii BUX1THUMA
MaKeT JOKYMEHTIB 30epiracThCs MPOTATOM TPUMICAYHOTO cTpoKy y Bipaury ITHAIL a
MOTIM TIepeIaEThCA JIJIs apXiBHOTO 30epiraHHs.

85.Y pa3l komu aaMIHICTpaTMBHA TMOCIyra HAJa€ThCs HEBIJIKIAIHO,
aaminictparop Biaaury LITHAII peectpye iHpopmaliito mpo pe3ynsTar po3Iisay ClipaBu
B XypHaii (y mamepoBiil Ta/abo enexkTpoHHIA (popMi) Ta mnepemae Horo cy0’€KTOBI
3BEPHEHHS.

8.6. BimmoBimanpHICT, 32  HECBOEYACHE Ta  HEHAJICXKHE  HaJTaHHS
aJMIHICTPaTUBHUX IOCITYT HECYTh CyO €KTH HaJaHHS TAaKWX TOCIYT Ta B MeEXKax
MOBHOBaYKEHb a/IMIHICTPATOPH 1 KepiBHUK (HauanbHUK Binminy) IHAIL

8.7. Indopmariiss mpo KOXKHY HaJaHy aJMIHICTPaTUBHY MOCIYTy Ta CIpaBy Y
narnepoBiit (komist) Ta/abo eIeKTpOHHIN (BiICKaHOBaHI JOKYMEHTH) (popMi, 30Kpema
3asiBa Cy0’€KTa 3BEpHEHHsI, Pe3y/IbTaT HAaJaHHS aIMIHICTPATUBHOI MOCIYTHU Ta IHIII
JOKyMeHTH 30epiratotbes y Bipaim [THATL

VYci Matepianu cripaBu 30epiraloTbes y cy0’€KTa HaJlaHHS aJMIHICTPATUBHOI
MOCIYTH.

Cexkpetap paau JLI. 3insk



