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3ATBEPI’KEHO
Haka3z I'Y IMC

y XapkiBCbkil 0611acTi
03.11.2025 Ne 35/ar

TEXHOJIOITYHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHA TA BUOAYA NACNOPTA FPOMAAAHUHA YKPAIHM Ans BUiI3ay 3A KOPAOH
3 BE3BKOHTAKTHUM ENNEKTPOHHUM HOCIEM

N2 ETanu onpauloBaHHA 3BEpHEHHA npo BipnoBiganbHa CTPYKTYPHi Crpok
3/n | HapaHHA aaMiHICTPaTMBHOI NOCAYIH nocapoBa ocoba i nippo3ninm, BUKOHaHHA
CTPYKTYPHMUHA gianoBiganbHi 3a etanie (AHIB)
nigpo3ain eranu

1t Nia  yac npuiMaHHa  AOKyMEHTIB  BiA MNpauiBHUK TepuTopianbHUi Nia 4ac npumiomy
3a8BHUKA 3AIACHIOETBCA nNepesipka MOBHOTU TepuTopianbHOro opraH DOKYMEHTIB Y
NnoAaHWX 3asiBHUKOM [OKYMEHTIB, BiAMOBIAHICTb oprany AMC TepuTopianbHUh OEeHb 3BEPHEHHA
iX opOpMNeHHs BUMOram 3aKOHOAaBCTBa. TepuTopianbHOro niaposain AMC

: . niapo3ainy AMC LleHTp HapaHHSA
Y pasi NOAAHHA 3aABHWUKOM iHpopmauii LEHTPY HaAaHHS AAMIHICTPATUBHMX
(ko4y KBWUTaHUIT) Npo cnnaTy aAMiHICTpaTUBHCIO aAMIHICTPaTUBHMUX nocnyr
36opy 3a AOMNOMOrOK  NPOTPaMHOro  MPOAYKTY nocnyr LlepxagHe
«check»  nepesips€TbCcA  QakT  CnnatH [epXaBHOro NiANPUEMCTBO, WO
aAMIHICTDaTUBHOMO ;60py Ta pO3APYKOBYETLCA NiANPUEMCTBA, WO HaNeXuTb 40
BlANOBIAHA KBUTAHLIA™. _ Hanexwrb 40 chepu cdepu ynpaeniHHs
y Ppasi BUABNEHHS hakTty MOA2HHA He BCIX | ynpasniung AMC, a6o QIMC, abo ioro
Hgosxmnnx AOKYMeHTiB (Y TOMY 4mncni, y pa3si He HOro BiAOKPEMNEHMX BiAOKPEMNEHMX
NIATBEPAXEHHS 3@ AOMOMOrol0 NPOrpaMHCro niapo3ainie niapo3ainie
npoaykty «check» iHgopMauii npo cnnaty
aAMiHicTpaTuBHOro  36opy) abo  noAaHHsA
OOKYMEHTIB, O(OPMNEHHS SKWUX He BiANOBIAAE
BUMOram 3aKOHOAABCTBA, 3aaBHUK
iHQOPMYETBCS NPO  BIAMOBY B MPUWHATTI
NOKYMEHTIB i3 3a3Ha4yeHHsAM nijcrtas Takoi
BiAMOBM. 3a 6axaHHAM 3asBHMKa BiAMOBa
HaAAETLCS B MUCbMOBOMY BUINAA.

2. Y pasi BiANOBIAHOCTI NOAaHWUX [AOKYMEHTIB MpauiBHKK TepuTopianbHUin Nig yac npunomy
BuMoram  uUboro Mopsaky  nNpauiBHUK i3 TepuTopianbHOro opraH DOKYMEHTIB Y
BMKOPUCTAHHAM €NeKTPOHHOro undposcro oprany AMC TepuTopianbHuh O€Hb 3BEPHEHHSA
nianucy Ta i3 3acTocyBaHHAM 3acobie Peectpy TepuTopianbHOro niapo3ain AMC
¢opMye 3aaBy-aHKeTy (y TOMY YWUCNi 3AINCHIOE niapo3ainy AMC LleHTp HaaaHHsA
OTPUMaHHA 6iIOMETPUYHMUX AaHUX, NAapaMeTpiB). UEeHTpPY HafaHHA aAMiHICTpaTUBHUX

aAMIHICTpaTUBHUX nocnyr
nocnyr [epxaBHe
AEepXaBHOro nNiANPUEMCTBO, WO
niaANpUEMCTBA, WO HanexwuTb A0
Hanexwutb Ao chepu chepun ynpaBniHHA
ynpasninHs AMC, a6o AMC, a6bo wnoro
MAOro BiAOKpPEMNEeHux BiAOKPEMNEHUX
nigpo3sainis nigposainis

3. Nicns dopMyBaHHSA 33ABU-AHKETH MNpauiBHUK TepuTopianbHUi Nia 4ac npuinomy
npauiBHMK APYKYE il Ta Hana€ 32ABHWUKY AN TepuTopianbHOro opraH LOKYMEHTIB Y
nepesipkyU NpPaBWUNbHOCTI BHECEHWUX A0 3aABU- oprany AMC TepuTopianbHUin AEHb 3BEPHEHHA
aHKeTU BiAOMOCTel. PeecTpauis 3asBuU-aHKeETU TepuTOopianbHOro niapo3ain AMC
3AINCHIOETBCA i3 3acTocyBaHHAM  3acobis niapo3ainy AMC LleHTp HapaaHH|

Peectpy nia 4ac it popMyBaHHS.
Y pasi BUABNEHHSA NOMUNOK B 3aABi-aHKETI

npauiBHUK BHOCUTL A0 Hel  BiANOBI/{HI
BUMNpPaBNEHHSA.

MNpauiBHMK  3BepTae Woro yeary Ha
HanucaHHA npi3BMwWa Ta iMEHi NAaTUHCbKUMMU

nitepamu BianosiaHo Ao Tabnuui TpaHcniTepauii
YKpaiHCbKOro angasity naTuHuueo,
3aTBEPAXEHOK NOCTaHOBOKO KMY Bia
27.01.2010 N2 55.

AKWO 3as8BHUK BUABMB BaxaHHA 3a3Ha4vTH
CBOE npi3uwe abo/Ta iM'A  NATUHCBKUMMK
nitepamMu  BIiANOBIAHO A0 WOro HANWUCaAHHR| Y
paHile BWAAHUX Ha WOro iM'a AOKYMeHTax,
NPauiBHUK PO3'ACHIOE, WO ANA BHECEHHA 3MiH
HeobxiAHO noaaTv NUcbMoBY 3asBY (AOBINLHOI

LEHTPY HaaaHHs|
aAMiHICTpaTUBHUX
nocnyr
AepXaBHOro
nNiANPUEMCTBA, WO
HanexuTb A0 chepu
ynpaeniiHs AMC, abo
MOro BiAOKPEMNEeHUX
niapo3ainis

AAMIHICTPaTUBHUX
nocnyr
OepxasHe
nNiANPUEMCTBO, WO
HanexuTb 40
chepu ynpaeniHHA
AMC, abo wnoro
BiJOKPEMNEHUX
niapo3ainis




¢GopMKn) Ta  AOKYMEHT, Wo
3a3HavyeHnn GakT, a came:

- NacnopT rpoMaasHuHa YKpaiHu, nacnopt
rpoMagsHuHa YKpaiHu Ans Bui3ay 3a KOPAOH;

- AOKYMEHT, WO niaTBEpAXYIOTb dakT
HapPOAXEHHSA, 3MiHM iMeHi (Y TOMy u4ucni y pasi
yknagaeHHs abo posipBaHHA wnoby), BUAAHOIO
KOMMNETEHTHUM OpPraHoM iHO3EeMHOI AepXaBu Ta
neranizoBaHoro B yCTaHOBNEHOMY NOPAAKY;

- paHiwe BuAaHi nacnopta Ha iM'a
AnTuHW/6aTtbkie (abo OAHOro 3 HUX)/oAHOro 3

NiATBEPAXYE

NOAPYXXXs, Yy TOMY 4uCni B nacnoprax Ans
BMI34y 3@ KOPAOH, BWAAHUX (IHO3EMHUMMU
OepXaBaMu, AKWO  AUTUHA/6aTbKKU/OAMH 3

NOAPYXOKA € iIHO3EMUAMMU.

AKWO AOKYMEHTW, fIKi MOXYTb NiATBEPAUTU
3a3HavYeHnx GaKT HasBHI y 3asBHMKA Nig Yac
NpUMAOMY, NpauiBHUK NPUAMAE Bi4A HbLOroO
NMACbMOBY 3asBY, CKaHYE ii Ta AOKYMEHT A0
3a8BM-aHKETU | BHOCUTb KOpEeryBaHHAa Yy
HanucaHHa  npisBuwa Ta/abo  iMeHi Ao
BiANOBIAHUX NONIB 3a8BU-AHKETW.

Akwo nia yac npunomy BiACYTHI
nNiaATBEPAXYIOYi AOKYMEHTU Ta 3aABHWUK 3roAeH
BiAMOBUTMCA  BiA OMOPMNEHHA, NpauiBHUK
odopMnioe BiAMOBY BiA OMOPMNEHHS 3anBU-
aHKEeTU.

Nicna nepesipku 3aABHUK BNacHuUM
nNiANUCOM NIATBEPAXYE NPABUNBLHICTD BHECEHWUX
A0 3asBU-aHKETU BiAOMOCTEN Npo ocoby. AKWO
3a8BHUK 4epe3 @i3n4Hi  Baan He  Moxe
niaATBEPAUTU BNACHUM NIANUCOM MPaBUNbHICTb
Takux BiAOMOCTEN, NpauiBHUK pobuTb BIAMITKY
NPO HEMOX/UBICTb TaKoro nNIATBEPAXEHHA Ta
3aCBiAYYE NPaBUNbHICTb BHECEHUX A0 3anBWU-
aHKeTM BigOMOCTEW nNpO 0CO6y  BNACHUM
nianNMCoOM.

3asBHUK abo noro
3aKOHHUIA
npeacTaBHUK
MpauiBHKK
TepuTopianbHOro
opraHy AMC
TepuTopianbHOro
nigpo3ainy AMC
LEeHTPY HajaHHsA
aAMIHICTPaTUBHUX
nocnyr
OEepXaBHOro
niANPUEMCTBA, WO
Hanexwutb Ao chepu
ynpaeniHHa AMC, a6o

3asBHuUK abo noro
3aKOHHWUI1
npeacTaBHUK
TeputopianbHUh
opraH
TepuTopianbHUm
niapo3ain AMC
LleHTp HaaaHHSA
aAMIHICTPaTUBHUX
nocnyr
[epxaBHe
NiANPUEMCTBO, WO
HanexuTb 40
chepu ynpaBniHHA
AMC, a6o wnoro

Nicna npuinomy
DOKYMEHTIB Y
OEeHb 3BEPHEHHSA

MOro BiAOKpEeMNeHux BiAOKPEMNEHUX
nigposainis nigpo3ainis
Micna nepeBipkKM 3aABHUKOM NpPaBUNbHOCTI MpauiBHUK TepuTopianbHUK MNia yac npuromy
BHECEHMX [0 3asBU-aHKeTUM BiAOMOCTEW npo TepuTopianbHOro opraH AOKYMEHTIB Y
ocoby 3anBa-aHKeTa nepesipaeTbCA Ta oprany AMC TepuTtopianbHuUh AEHb 3BEPHEHHSA
niaANncyeTbca (i3 3a3Ha4YeHHAM AaTu, NpisBuUwa TepuUTOopianbHOro niapo3ain AMC
Ta iHiuianie) nNpauiBHUKOM, HAKWUA NPURHAB niapo3ainy AMC LleHTp HapaHHA

[OKYMEHTU Ta ChOpMyBaB 3asiBY-aHKETY.

LEHTPY HaaaHHsA
aAMiHICTPaTUBHUX
nocnyr
AEPXaBHOIo
niaNpueEMCTBa, WO
HanexwuTb A0 chepun
ynpaeniiHia AMC, a6o

aAMIHICTPaTUBHUX
nocnyr
LepxaBHe
nNiANPUEMCTBO, WO
HanexwuTb A0
chepu ynpaeniHHA
AMC, a6o wnoro

MOro BiAOKpeMNeHunx BiAOKPEMNEeHUX
niaposainis nigposainis
MpauiBHUK  CKaHye i3  3aCTOCYBaHHAM MpauiBHUK TepuTopianbHUK Nia 4ac npuomy
3acobie PeecTpy A0 3asBU-aHKETU AOKYMEHTH, TepuTopiansHOro opraH DOKYMEHTIB Y
AKi noAaTbCA 3a5BHUKOM. OpwriHanu opraHy AMC TepuTopianbHu AEHb 3BEPHEHHSA
OOKYMEHTIB  NOBEPTaKTbCA 3asABHWUKY Nicns TepuUTOpianbHOro niapo3ain AMC

0(POPMNEHHS 3aABU-aHKETH.

Y pasi NoAaHHA 3afBHUKOM iHdopMauii npo
Cnnaty aAMiHICTpaTUBHOro 360py peKBi3uTH
nnatexy (KOoA KBWUTaHUIT) BHOCATLCA A0 3asBU-

AQHKEeTM Ta y pasi  HasBHOCTI _ TeXHiYHOI
MOX/IUBOCTI KBUTAHUIA PO34APYKOBYETbCA 3a

nigpo3ainy AMC
LUEHTPY HaaaHHs
aAMiHICTpaTUBHMUX
nocnyr
AEPXaBHOro
NiANPUEMCTBA, WO

LleHTp HapaHHSA
aAMiHICTPaTUBHUX
nocnyr
LepxaBHe
NiANPUEMCTBO, WO
HanexwuTb A0

AOMOMOroK NPOrpaMHOro npoaykTy «check», HanexwuTb A0 chepun cdhepu ynpaeniHHA
CKaHYETbCA A0 3a8ABU-AHKETH. ynpasniHHa AMC, a6o OMC, a6o woro
MNOro BiAOKPEMNEHUX BiJOKPEMNEHNX
nigposainis nigposainis
Po3rnsa 3asBu-aHkeTu BiANOBIAANBHUM MpauiBHKK TepuTtopianbHUK MNpotsrom 15
npauiBHUKOM TepuTopianbHOro oprax AMC pobounx aHie 3
opraHy AMC TepuTopianbHuUh AHA 0DOPMNEHHS
TepuTopianbHOro niaposain AMC 3a8BU-AHKETU.
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niapo3sainy 4AMC Y pasi
TEPMIHOBOIo
0hOpPMNEHHSA:
7 pobounx aHiB —
npoTsrom 3
pob6oumnx AHiB 3
OHA 0POpPMNEHHSA
3aABU-aHKETH, Y
CTpOK Ao 3
pobounx AHIB -
npoTsrom 3
po60o4mnx AHIB.

8. 3picHeHHs ineHTudikaLii ocobu, nepesipku MpauiBHUK TepuTopianbHWUh MNpotarom 15
iHpopMaUii NoaaHoi 3asBHAKOM, Y TOMY YW N TepuTopianbHOro opran AMC pobounx AHIB 3
HaAXOAXKEHHA  KOWTIB 33 aAMIHICTPaTUEHY opraHy AMC TepuTopianbHUi AHA 0OpPMNEHHA
nocnyry, WO HaA3ETbCA, Ha PaxyHKW, BIAKPATI TepuTopianbHOro niapo3ain AMC 3aABU-aHKETWU.
TepuTopianbHUMKN opraHammu amc B niaposainy AMC Y pasi
TepuTopianbHUx opraHax AKCY TEPMiHOBOIo

0OPMNEHHS:

7 pobounx AHiB -
npotarom 3
po6oumnx AHIB 3
OHA 0(POPMNEHHSA
3aaBU-aHKETH, Y
CTpOK 40 3
po60oUnX AHIB —
NpoTArom 2
po60o4YnX AHIB.

9. PiweHHs npo odopMNeHHa  nacnoj-Ta MpauiBHUK TepuTopianbHUi He ni3Hiwe HiX Ha
NpUAMaETbC 3a pesynbTataMu iaeHTUdIKe Uil TepuTopianbHOro opraxH AMC 15 po6ounit AeHb
ocobu, nepesipku iHdbopmauii noaaHoi oprany AMC TepuTopianbHUn 3 AHA
3aABHUKOM, Ta (akTy HanexHocri ocobu ‘Ao TepuTopianbHOro niapo3ain AMC obopMNEeHHSA
rpoMagsHCTBa YKpaiHu. niaposainy AMC 3a8BU-AHKETHU.

Y pasi
TEepMiHOBOIO
0OPMNEHHSA:

7 poboumnx aHiB -
He nisHiwe 3
po6oumnx AHiB,
y CTpOK Ao 3
po6oUmnX AHIB —

3 AHA
oopMNeHHs

3aABU-aHKETH,
ane He nisHiwe
2 pobouunx AHIB.

10. OdopMmneHHs (nepcoHanisauis) nacnopTa | AN «MNonirpacdivnuni | AN «MNonirpadiynnit | He  nisHiwe 3
rpoMaasHUHa YKpaiHu ANs BWUI3AY 33 KOPAOH Ta | KOM6iHaT «YKpaiHa» no | KoMBiHaT «YkpaiHa» | pobounx AHiB
AOCTaBKa o TEPUTOPIanNbHGrO | BUMOTOBNEHHIO  UIHHUX | MO BUFOTOBNEHHIO
opraHy/TeputopiansHoro niaposainy AMC nanepis» UiHHWX nanepie»

131 Y pa3si NpUUHATTA 3asBU-aHKETU Yy LEHrpI MNpauiBHUK TepuTopianbHUn He nisHiwe 20
HaAaHHA AAMIHICTPaTUBR X TepuTopianbHOro opran AMC pobouux AHiB 3
nocnyr/aepxasHoMy niaNpPUEMTTBI, o oprany AMC TepuTopianbHuUn AHS  O0DOpPMNEHHA
HanexwuTb A0 cdepu ynpaeniHHs AMC, abo noro TepuTopianbHOro niaposain AMC 3aABU-aHKETH
BiAOKPEMNEHUX niapo3ainie, MmaTepiant Ho niapo3ainy AMC Y pasi
BignoBiganbHa ocoba TepuTopianbHLIO LleHTp HaaaHHA TEPMIHOBOIO
opraHy/TepuTopiansHoro niapo3sai.ly AMC Ha UEHTPY HaAaHHA aAMIHICTPaTUBHUX 0OpMNEeHHSA:
niacTasi akTa nNpuUiMaHHs-nepeaadi nepeaae aAMIHICTPaTUBHUX nocnyr 7 pobounx AHiB -
MaTepianbHO BiANOBIiAANbHIN 0cobi nocnyr He nisHiwe 7
YNOBHOBaXeHOro Cy6'ekTa  NepCOHaNi30BaHi [NepxasHe pobounx AHIB;
6naHku nacnopTa. LepXaBHOro niANPUEMCTBO, WO y CTPOK A0 3

niaANpUEMCTBA, WO HanexuTb 40 po6ounx AHIB -
HanexwTb A0 chepm chepu ynpasniHHA He nisHiwe 3
ynpaeninHs AMC, aéo AMC, a6o woro po6ounx AHIB.
Vioro BiaoKpeMneHux BiAOKPEMNEHUX
niaposainis nigpo3ainie

12. Bugaya nacnopta rpoMagsHuHa YKpaidv MNpauiBHUK TepuTopianbHUi Ha 8 po6oumnn

ANS BUI3AYy 3@ KOPAOH TepuTopianbHOro opraH [EeHb 3 AHA
oprany AMC TepuTopianbHUin 0 OpMNEHHA

Y pasi NpUAHATTA pilleHHA Npo BIAMOBY B TEpUTOpianbHOro niapo3ain AMC 3a8BU-@HKETH,

o(OpMNEHHI um BuAaadi nacnopra 3a niapo3ainy AMC LleHTp HaaaHHA ane He nisHiwe 20

pe3ynbTatamMu  po3rnady  3asBU-AaHKeETU Ta LIEHTPY HajaHHA aAMiHICTpaTUBHUX poboumnx AHie 3

NnoAaHUX AOKYMEHTIB HaAa€eTbCsi MUCbMCBA 2AMIHICTDATUBHUX nocnyr AHA 0POPMNEHHSA

BIANOBIAb 3 O6PYHTYBAHHAM MPUYUH BIAMOBU nocnyr DepxaBHe 3a8BU-@HKETH
DEPXaBHOMo NiANPUEMCTBO, WO Y pasi

niANPUEMCTBA, WO

HanexuTb A0

TEPMiIHOBOIO
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Hanexwutb Ao chepun cchepu ynpaBniHHA OOpPMNEHHSA:
ynpaeniHHa AMC, a6o AMC, a6o wnoro 7 pobounx aHiB-
AOro BiAOKpEeMIeHnx BiAOKPEMNEeHUX He ni3Hiwe Hix
niapo3ainis niapo3ainis yepes 7 pobounx
’ AHiB;
y CTPOK A0 3

po6ouunx AHIB -
HE Ni3Hiwe HiX
yepes 3 poboumx
OHiB.

13.

OckapXeHHs

PiweHHs npo BiAMOBY B OMOPMNEHHI 44 BWAadi nacnoprta
MoXe 6yTW OCKapXeHO 0cob0l B aAMiHICTPaTUBHOMY nopaaky abo
Ao cyay.

TepuTopianbHuit  oprad  [JMC Ma€e npaBo nNepernsHyTv
pilleHHs, NpUWHSATE TepuTopianbHWM nigposainom AMC, i 3a
HasBHOCTI nNiacTaB 3060B'A3aTM  WOro cCKacyBaTu NONepeaHe
pilleHHs npo BiaMOBY B OMOPMNEHHi 4u BuAadi nacnopra |
NPUAHATU HOBE DilLEHHS Ha NiACTaBi paHile NoAaHUX AOKYMEHTIB.

IHdopMaLia Npo pe3ynbTaTi po3rnsaay CKapru A0BOAUTLCA AO
BiAOMa 3aABHWKA B YCTAHOBNEHWUW 3aKOHOAABCTBOM CTPOK.

* Y pasi nogaHHa oco6oio a6o ii 3aKOHHMM MNpeaACTaBHUKOM nia 4yac npuioMy AokyMeHTiB iHdopmauil
(peKBi3uTiB nnarexy) npo cnnaty aaMiHictpaTuBHOro 36opy B 6yab-akin (DOPMi, 32 AKOIO MOXe 6yTh
nepeBipeHo (hakT onnaTu i3 BUKOPUCTAHHAM NPOrpaMHOro Npoaykry «check», T. i B . |
BiANOBIAHMM NpaUiBHUKOM TepuTOpianNbHOro opraHy/TepuropianbHoro nipposainy AAMC/ynoBHOBa)>keHOro
cy6’exTa 3a AONOMOro NPOrpaMHOro Nnpoaykry «check» T i i M i

HavanbHuk BepecTuHCLKOro Biaainy
MY OAMC y XapkiBCbKi obnacTi

éL ( / Bonoaummup AOJIXXEHKO




