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TEXHOJIOIIYHA KAPTKA AAAMIHICTPATUBHOI nocnyru

O®OPMJIEHHA TA BUAAYA NACNCPTA FPOMAAAHUHA YKPAIHU ONA BUI3ay 3A KOPAOH

3 BEBKOHTAKTHUM ENEKTPOHHWUM HOCIEM

Y 3B'A3Ky 3 06MiHOM Yy pasi:

1) 3MiHK iHdOpMaLii, BHeCeHOI A0 NacnopTa ANs BUi3Ay 3a KOPAOH;
2) BUSIBNEHHA NOMUNKM B iHDOPMaLlii, BHECEHIW A0 NacnopTa AN BUI3Ay 3a KOPAOH;
3) 3aKiHYeHHA CTPOKy Aii nacnopTa ANA BUi3Ay 3a KOPAOH;
4) HenpuaaTHOCTI NacnopTa ANA BUI3AY 32 KOPAOH ANS NOAANbLLLOrO BUKOPUCTAHHSA.

N2 ETanu onpauioBaHHA 3BepHEHHA nNpo BianoBinanbHa CTpPYKTYpHiI Crpok
3/n | HapaHHA aaMiHICTPaTMBHOI Nnocayru nocaposa ocoba i niaposainm, BUKOHaHHSA
CTPYKTYPHHUMA BianoeBiganbHi 3a etanie (AHiIB)
nigpo3ain eranu

i Mia  vac npuiiMaHHA  AOKYMeHTiB  BiA MpauiBHmk TeputopianbHui Nia yac npunomy
3afBHUKA 3AINCHIOETbCA NepeBipka MNOBHOTU TepuTopianbHOro opraH AOKYMEHTIB Y
NOAAHUX 3aABHUKOM AOKYMEHTIB, BiANOBIAHICTb opraHy AMC TeputopianbHui A€Hb 3BEPHEHHA
X 0(hOPMNEHHS BUMOraM 3aKOHOAABCTBA. TepuTopianbHoOro niapo3ain AMC

ni iny AMC EHTP HaAaHHA
Y pasi MOAAHHA 32RBHWKOM iHopmauii ueﬁgg?/‘qﬂazgma a';-xlmiuigrpaﬂuanmx
(koAy KBWTaHUIi) Npo cnnaTy aaMiHICTPaTUBHOIO aAMIHICTDATUBHUX nocnyr
S aer s ol Moo rocnyr  Reprasre
o AEepXaBHOro NiANPUEMCTBO, WO
aAMIHICTPATUBHOrO ;iopy Ta PO34pPYKOBYETLCA niANPUEMCTBA, WO HaNexXuTb 40
EIANCEIAHS KBWUTAHUIAT , HanexwuTb A0 chepu cepu ynpaeniHHs
y pasi BUABNEHHA dakTy NOAAHHA He BCix ynpaeniHHs AMC, a6o LIMC, a6o ioro
H§06xw,HMx AOKYMEHTIB (y TOMY 4YuCni, y pa3i He HOro BiAOKpEMNEHMX BiAOKPEMNEHMX
NiATBEPAXEHHA  3a AOMOMOroK  NPOrpaMHOro niapo3ainie niaposainis
npoaykTty «check» iHdopMauii npo cnnaty
aAMiHicTpaTMBHOro  360py) abo  noaaHHs
OOKYMEHTIB, O(MOPMNEHHS SKUX He BiAnoBigac
BMMOram 3aKOHOAABCTBa, 3aABHUK
iHDOPMYETLCA NPO  BIAMOBY B  MPUWAHATTI
AOKYMEHTIB i3 3a3HaYeHHsM niactaB Takol
BiAMOBU. 3a 6axaHHAM 3asBHWKA BiAMOBa
HAAAETLCA B NUCbMOBOMY BUINAAI.

2. Y pa3i BiANOBIAHOCTI MOAAHWUX [AOKYMEHTIB MNpauiBHUK TepuTopianbHui Nia yac npuitomy
BMMOram  uboro [opsaky  npauiBHukK i3 TepuTopianbHoOro opraH AOKYMEHTIB Y
BUKOPUCTAHHAM €NeKTPOHHOro umMdpoBoro opraHy AMC TeputopianbHUi AEeHb 3BEPHEHHSA
niaANuCy Ta i3 3acToCyBaHHAM 3acobie Peectpy TepuTopianbHOro niapo3ain AMC
dopMye 3asBy-aHKeTy (y TOMY YMCNi 3AiNCHIOE niapo3ainy AMC LeHTp HaaaHHsA
OTPUMaHHA 6IOMETPUYHUX AaHUX, NapaMeTpis). LEHTPY HaAaHHSA aAMiHICTpaTUBHMUX

aAMiIHICTpPaTUBHMUX nocnyr
nocnyr [epxagHe
AepXaBHOro NiANPUEMCTBO, WO
niANpUeEMCTBaA, Wo HanexwTb A0
HanexwuTb Ao chepwm cdhepu ynpaeniHHA
ynpasniHHa AMC, a6o OMC, a6o woro
MOro BiAOKPEMNeHux BiAOKpEeMNeHux
nigposainis niaposainis

3. Nicnsa GhOopMyBaHHA 33a8BU-aHKETU MpauiBHUK TepuTopianbHWUi MNig wac npunomy
NpauiBHUK APYyKYeE il Ta Haja€ 3asBHWUKY ANS TepuTopianbHOro opraH AOKYMEHTIB Y
NEepeBipKN NPaBUNbHOCTI BHECEHUX A0 3asBU- opraHy AMC TepuTopianbHUiA AEHb 3BEPHEHHSA
aHKeTW BiAOMOCTeN. PeecTpauis 3asBu-aHKETH TepUTOopianbHOro niapo3ain AMC

3AIMCHIOETBC i3 3aCTOCyBaHHsSIM  3acobis
PeecTpy nia yvac ii popMyBaHHs.

Y pasi BUSBNEHHS MOMWNOK B 3asBi-aHKATi

npauiBHUK  BHOCUTb A0  Hei  BiANOBi/HI
BUNPaBNEHHS.

MpauiBHMk  3Beptae HWoro yeary Ha
HaNUCaHHA nMpi3BuUWA Ta IMEHi NaTUHCbKUMK

nitepamu BianosiaHo Ao Tabnuui TpaHchiTepauii
YKpaiHCbKOro angasity NaTUHULEID,
3aTBEPAXEHOK NOCTaHOBOK KMY Bia
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nigpo3ainy AMC
LUEHTPY HaaaHHsA
AAMIHICTPaTUBHMUX
nocnyr
AEepXaBHOro
nNiANPUEMCTBA, WO
HanexwuTb 40 chepu
ynpasniHHa AMC, a6o
MNOro BiAOKPEMNeHux
niapo3ainis

LleHTp HaaaHHsA
aAMIHICTpPaTUBHUX
nocnyr
[epxaBHe
nNiaANPUEMCTBO, WO
HanexwuTb A0
chepu ynpaeniHHS
AMC, abo woro
BiJOKPEMNEHUX
niaposainie




AKWO 3a8BHUK BUABMB BaXaHHA 3a3HaunTH
cBOE npissuwe abo/Ta iM'A  NATUHCbKUMMU
niTepaMu  BIANOBIAHO A0 WOr0 HANUCaHHA Y
paHille BWAAHUX Ha WOro iM'Aa AOKYMEHTaXx,
NpauiBHUK PO3'ACHIOE, WO AN BHECEHHSA 3MiH
HeobXigHO MoaaTh MucbMoBy 3asBy (AOBINMbHOI
dopMM) Ta  [OKYMEHT, WO  MiATBEPAXYE
3a3HaveHun akT, a came:

- nacnopT rpoMaasiHuHa YKpaiHu, nacnopt
rpoMaasiHuHa YKpaiHvu AN BUI3AY 3@ KOPAOH;

- QOKYMEHT, WO nNiaTBepAXyTb dakT
HapOMXKEHHS, 3MiHW iMeHi (y TOMy uuchi y pasi
yknaaeHHs abo posipeaHHs wnioby), BMAAHOTO
KOMMNETEHTHUM OpraHoM iHO3EeMHOI AepXaBu Ta
neranizoBaHOro B yCTaHOBNEHOMY NOPAAKY;

- paHiwe BuAaHi nacnopta Ha iM's
AUTUHKW/6aTbkiB (abo OAHOrO 3 Hkx)/oAHOro 3
NOAPYXXs, Yy TOMYy 4uC/ii B nacnoprax Ans
BWi3Qy 3@ KOPAOH, BWAGHWUX  IHO3EMHUMU
AepxaBaMu, SKWO  AUTMHA/6aTbKW/OAvMH 3
NOAPYXOKS € IHO3EMUSAMMU.

AKLWO AOKYMEHTKU, AKi MOXYTb MiATBEPAWTH
3a3HauYeHux hakT HasiBHi Yy 3asBHUKa Nia wac
nNpuioMy, MpauiBHUK NPUAMAE BiA  HLOMO
NUCbMOBY 3asBY, CKaHy€E ii  Ta AOKYMEHT A0
3aABM-@HKETU | BHOCUTb KOpEryBaHHA Y
HanucaHHs  npissBuwa Ta/a6o  iMeHi OO
BiANOBIAHWUX NONIB 3aABU-AHKETU.

AKLWO nig  4Yac  npuvriomy BiACYTHi
NiATBEPAXYIOYI AOKYMEHTU Ta 3a8BHWUK 3rOAEH
BiAMOBUTUCS  BiA  OQOPMNEHHs,  NpauiBHUK
ohOpMNIOE BiAMOBY BiA OMOPMNEHHA 3anBU-
aHKeTu.

Nicna nepesipku 3a8BHUK BNacHUM
NiANUCOM NIATBEPAXYE NPABWUNbHICTb BHECEHUX
[0 3asBU-aHKETWU BIAOMOCTEW Npo ocoby. AKWO
3aaBHUK 4yepe3 (i3nYHI  Baau He  MOxe
NiATBEPAUTW BNACHUM NIANMCOM MPaBWNbHICTL
Takux BiAOMOCTEN, npauiBHUK pobuTb BIAMITKY
NPO HEMOX/MBICTb TaKoro NIATBEPAXEHHA Ta
3aCBiAYYE NPaBUNbLHICTb BHECEHUX A0 3aAEU-
aHkeTu BigoMocten npo ocoby  BNacHUM
nNiANUCOM.

3anBHUK abo 1oro
3aKOHHWUA
NpeaACTaBHUK
MpauiBHKK
TepuTopianbHOro
opraHy AMC
TepuTopianbHOro
niaposainy AMC
LUEHTPpY HajaHHA
aAMiHICTpaTUBHUX
nocnyr
OEepXaBHOMo
niaANpUEMCTBA, WO
HanexuTb 4o chepun
ynpagniHks AMC, abo

3asBHUK abo noro
3aKOHHUI
npeacTaBHUK
TepuTopianbHuin
opraH
TepuTopianbHui
niapo3ain AMC
LleHTp HapaHHA
aAMIHICTPaTUBHUX
nocnyr
[lepxagHe
NiANPUEMCTBO, WO
HanexuTb A0
cdhepu ynpaeniHHa
OMC, a6o roro

MNicns npuinomy
NOKYMEHTIB Y
OEHb 3BEPHEHHSA

WOro BiAOKpEeMNeHUx BiAOKpEMNEHUX
niapo3sainis niaposainie
Micns nepesipkn 3asBHWKOM NPaBWbHOCTI MNpauiBHUK TepuTopianbHui Nia 4ac npunomy
BHECEHUX A0 3asBW-AHKETU BIAOMOCTEN NpoO TepuTopianbHOro opraH DOKYMEHTIB Y
ocoby 3anBa-aHKeTa nepeBipAETLCA Ta opraHy AMC TepuTopianbHun NEeHb 3BEPHEHHSA
nianucyeTbes (i3 3a3HaveHHsM AaTu, NpisBula TepUTOpianbHOro niapo3ain AMC
Ta iHiuianie) nNpauiBHUKOM, SAKKA NPUAHAB niapo3ainy AMC LleHTp HajaHHA

NOKYMEHTH Ta ChOpMYBaB 3aABY-aHKETY.

LUEHTPY HaaaHHsA
aAMiHICTPaTUBHUX
nocnyr
DEPXABHOMO
niANPUEMCTBA, WO
HanexuTb 4o cdepwm
ynpasninxa AMC, a6o

aAMIHICTPaTUBHUX
nocnyr
[OepxaBHe
niANPUEMCTBO, WO
HanexwuTb A0
cdhepu ynpaeniHHa
OMC, a6o noro

WAOro BiAOKPEMNEHUX BiJOKPEMNEHNX
niagposainis nigpo3ainie
MpauiBHUK  CKaHyE i3  3aCTOCYBAHHAM MpauiBHUK TepuTOpianbHuin Nia 4ac npuomy
3acobiB PeecTpy A0 3asBWU-aHKETU AOKYMEHTH, TepuTopianbHOro opraH NOKYMEHTIB Y
AKi NoAAKTHLCA 3a8BHUKOM. OpwuriHanu oprany AMC TepuTOpianbHWUi NEHb 3BEPHEHHSA
[NOKYMEHTIB  MOBEpTaloTbCA  3aABHWKY  NiCNs TEPUTOPiaNbHOro niapo3ain AMC

0(DOPMNEHHA 3aABU-aHKETH.

Y pasi NoAaHHs 3asBHUKOM iHdopMauil npo
cnnaty aAMiHICTpaTUBHOrO 360py  PEKBI3UTH
nnatexy (KoA KBWUTaHUIi) BHOCATbCA A0 3aABU-
aHKeTM Ta y  pasi_ HasBHOCTI TEXHiY4HOI
MOX/MBOCTI KBWUTAHUiIfA PO3APYKOBYETbCA 3a
[OMNOMOrOI0  MPOrpaMHOro NpoaykTy «check»,
CKAHYETbCA A0 3a8BU-AHKETU.

niapo3ainy AMC
LUEHTPY HaAaHHA
AAMIHICTPaTUBHUX
nocnyr
OEPXaBHOMO
nianpUeEMCTBA, WO
HanexuTb A0 chepu
ynpasniHHa AMC, a6o

LleHTp HaAaHHA
aAMIHICTPAaTUBHUX
nocnyr
[lepxagHe
nNiANPUEMCTBO, WO
HanexwuTb A0
chepw ynpasniHHA
AMC, a6o noro




1oro BiAOKpeMneHmx BiflOKpEMNEHUX
niaposainis nigposainis
7. Po3rnaa 3asBu-aHkeTn BiANOBIAANbHUM MpauiBHUK TeputopianbHUi MNpotsrom 15
npauiBHMKOM TepuTopianbHoOro opraH AMC poboumnx aHiB 3
opraHy AMC TepuTopianbHui AHA 0DOPMNEHHS
TepuTopiansHoro niaposain AMC 3a8BU-aHKETW.
niaposainy AMC Y pasi
TEPMIHOBOIO
O(POPMNEHHS
7 pobounx gHiB -
npotarom 3
po6oumnx aHie 3
AHA 0POPMNEHHSA
3anBU-aHKeTH, y
CTpoK Ao 3
pobounx aHiB -
npotarom 3
pobounx aHis.
8. 3picHeHHs ineHTUdikauii 0cobi, nepesipku MpauiBHuk TepuTopianbHui Npotsarom 15
iHdopMaLii NoaaHoi 3asBHUKOM, y TOMY YWCAI TepuTopiansHoro opraH AMC pobouunx aHiB 3
HaAXOMKEHHA  KOWTIB 3@  aAMiHICTpaTUBHY opraHy AMC TepuTopianbHui OHA 0OpPMNEHHSA
nocnyry, WO HaAAETbCA, Ha PaxyHKW, BiAKPUTI TepuTopianbHoOro niapo3ain AMC 3aABU-aHKETW.
TepUTOpianbHUMM opraHamm aAMC B niaposainy AMC Y pasi
TepuTopianbHUx opraHax AKCY TEPMIHOBOIO
OOPMNEHHSA:
7 pobouux gHiB -
npoTarom 3
pobounx aHie 3
AHS 0DOPMNEHHSA
3as8BU-aHKeTH, Y
CTpOK A0 3
pobounx AHiB -
npoTarom 2
B po6oumnx AHIB.
9. PiwweHHs npo  odopmneHHs  nacnopta MpauiBHuk TepuTopianbHuin He nisHiwe Hix Ha
NPUAMAETLCA 3a pesynbTaTaMu  iaeHTUdIKaLii TepuTopianbHoro opraH AMC 15 po6ouunit aeHb
ocobwm, nepee.ipku iHdbopMauii noaauoi opraHy AMC TepuTopianbHui 3 AHSA
3a8BHUKOM, Ta aKTy HanexHocri ocobu a0 TepuTopiansHoro niaposain AMC ohopMNeHHA
rpPOMaAAHCTBa YKpaiHu. niapo3ainy AMC 3aABU-AHKETHU.
Y pasi
TEPMIHOBOIO
OOpMNEHHSA:
7 poboumnx aHis -
He ni3Hiwe 3
pobounx aHis,
y CTpoK Ao 3
pobounx aHiB -
3 AHSA
OOpMNEHHSA
3as8BU-aHKETH,
ane He nisHiwe
2 pobouynx aHiB
10. OdopmneHHs  (nepcoHanizauis) nacnopTa | AN «Monirpadiynni | AN «MonirpadiyHmi | He  nisniwe 3
rpoMassHWHa YKpaiHu Ana Buissy 3a KOPAOH Ta | KOMGIHaT «YkpaiHa» no | koM6iHaT «YKpaiHa» | pobo4yux AHis
AocTaBka ao TEPUTOPIaNbHOrO | BUFOTOBNEHHIO UIHHWUX | MO  BUrOTOBMAEHHIO
opraHy/TeputopianbHoro niaposainy AMC nanepis» UiHHUX nanepis»
1L. Y pasi NpUAHATTA 3aABWU-AHKETU Yy LEHTDI MpauiBHKUK TepuTopianbHui He ni3niwe 20
HajaHHA aAMiHICTpaTUBHUX TepuTopianbHoro opran AMC pobounx aHie 3
nocnyr/aepxxaBHoOMY nNiANPUEMCTBI, wo opraHy AMC TepuTopianbHuin AHA 0POPMNEHHSA
Hanexutb Ao cchepun ynpaeniHHa A1MC, abo ioro TepuTopianbHOro niaposain AMC 3aABU-aHKETH
BiJOKpEeMNEeHUx niaposainis, MaTepianbHoO niapo3ainy AMC Y pasi
BiANoBiaanbHa ocoba TepUTOpianbHOro LleHTp HaaaHHA TEPMiHOBOro
opraHy/TeputopianbHoro niaposainy AMC Ha LUEeHTPY HaAaHHSA aAMiHICTpaTUBHUX OTPUMAHHS:
niACTaBi akTa npuiiMaHHA-nepeaadi nepepae AAMIHICTPaTUBHUX nocnyr 7 poboumnx aHis -
MartepianbHO BiANOBIAANbHIN 0cobi nocnyr He ni3Hiwe 7
YNOBHOBaXeHOro cy6'ekta  nepcoHanisoBaHi [epxaBHe pobounx aHie;
6naHku nacnopra. AEepXaBHOro NiANPUEMCTBO, WO y CTpoK Ao 3
niANpUEMCTBA, WO HanexwuTb 40 pobounx aHiB -
HanexuTb A0 chepu chepv ynpasniHHA He nisHiwe 3
ynpaeniHHa AMC, a6o AMC, a6o woro pob6oumnx aHie.
Moro BiAOKpeMNeHux BiJOKpEMNEHUX
nigposainis nigpo3ainis
12, Bupava nacnopta rpoMaasHuHa Ykpainu MNpauiBHuk TepuTopianbHUi Ha 8 po6ouuni
ANs BUi3Ay 3@ KOPAOH TepuTopianbHoro opraH AEHb 3 AHA
opraHy AMC TepuTopianbHUM 0 OpPMNEHHA
Y pasi NpuUAHATTS pileHHA Npo BigMOBY B TepPUTOpPIanbHOro nigposain AMC 3a8BU-aHKETH,




4

0OpMNEHHI un Buaadi nacnopta 3a
| pesynbTataMu  poO3rnaay  3asBU-aHKETW Ta
noaaHux [AOKYMEHTIB  HAAdETbCA  NUCbMOBA

BiANOBIAb 3 O6FPYHTYBAHHAM NPUYUH BIAMOBU.

niaposainy AMC
LEHTPY HaAaHHA
aAMIHICTPaTUBHUX
nocnyr
DepXaBHOro
niaNpUEMCTBA, WO
HanexwuTb 4o cdepwm
ynpasniHHa AAMC, a6o
WAOro BiAOKPEMNEHUX
niapo3ainis

LleHTp HaAaHHA
aAMiHICTPaTUBHUX
nocnyr
DNepxaBHe
niaANpPUEMCTBO, WO
HanexuTb Ao
cdepv ynpasniHHA
[OMC, a6o #oro
BiAOKPEMNEHUX
niaposainis

ane He nisHiwe 20
po6ouunx AHiB 3
AHA 0OpPMNEHHA
3asBU-aHKETN
Y pasi
TEPMIHOBOIO
O0OPMNEHHSA:
7 po6ounx AHiB-
He Ni3Hiwe Hix
yepes 7 pobounx
OHIB;

y CTpoK A0 3
po6oumnx AHiB -
He Ni3Hiwe HixX
yepes 3 poboumnx
LHiB.

13.

OcKapXeHHs

PilueHHA NpO BiAMOBY B OMOPMNEHHI 4K BMAadi nacnopta
Moxe 6yTW OCKapXeHO 0COo60l B aAMIHICTPAaTUBHOMY MOPAAKY a6o

Ao cyay.
TepuTOpianbHUit

opraH

OMC Mae

npaso

nepernsHyTv

PIlLEHHS, NPWUIAHATE TEPUTOPIaNbHUM niaposainom AMC, i 3a

HaABHOCTI

niactae  3060B'83aTu

Woro ckacyeaTtu

nonepeaHe

pillEHHS NpO BiAMOBY B OMOPMAEHHI YW BWAadi nacnopta i
NPUAHATW HOBE PILLEHHA Ha NiACTaBi paHile NoAaHWX LOKYMEHTIB.

IHdopMaLis Npo pe3ynbTaTi po3rNsAy CKapri AOBOAWTBLCA AO
BifOMa 3aABHMKA B YCTAHOBNEHWUW 3aKOHOAABCTBOM CTPOK.

* Y pasi nogaHHs oco6oio a6o ii 3aKOHHMUM NpeaCTaBHUKOM nig yac npuuomy A0
(pekBi3uTiB nnatexy) Npo cnnaTy aAMiHiCTpaTMBHOro 36opy B 6yab-skiin copmi,

nepesipeHo (akT onnaTH i3 BUKOPUCTAHHAM NPOrpaMHOro NPoaykKTy «check», KBUTaHUIA PO3APYKOBYETLCA
BiANOBIAHMM NpauUiBHUKOM TepuTOpianbHOro opraHy/TepuTopianbHoro niaposainy AMC/ynoBHOBaX>eHOro

cy6’exTa 3a 4ONOMOrol0 NPOrpaMHOro NPoAYKTy «check» i TeXHi4YHOI i.

HauanbHWK BepecTUHCBKOro BiaAainy
Y AMC y XapkiBCbKi obnacri
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KyMeHTiB iHdopMauil
3a AKOK MoXe 6yTn

7 Bonoanmup AOJIDKEHKO




