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Ha Buxonannsa 3akony VYkpainu «lIpo aaMiHICTpaTUBHI MOCIYTHY,
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No 588 «IIpo  3atBepmxenHss [IpumipHoro PermameHTy LEHTpY HaJaHHS
aJMIHICTPATUBHUX MOCIYr» (31 3MiHAMH), Ta KEPYIOUYUCh CTATTSIMU 25, 26 3aKOHY
VYkpainu «IIpo miciieBe caMoBpsiIyBaHHS B YKpaiHi», CUIbChbKa pajia

BUPILINJA:

1. 3arBepautu Permament poGotu LlenTpy HamaHHsS aAMIHICTPATUBHUX
MOCJIYT BUKOHABUYOTO KOMITETy JI0BXKAHCHKOI CUTHCHKOI pajiul (I0AAETHC).

2. lane pilieHHsa HaOHpae YUHHOCTI 3 MOMEHTY HOTO ONPHITIOTHEHHS.

3. KonTponb 3a BHKOHaHHSM JAaHOTO pIMIEHHS TOKJIACTH Ha Kepyrdy
crpaBami llerkannu H.M.

CilbCBbKNH T0JIOBA B.M.CuMkann4



Mooamok 1

00 piwennsn /loexcancokoi
CcinbcoKoi paou 7 CKIUKauHA
6i0 11.06.2020 p. Ne102

PETJIAMEHT
POBOTH HEHTPY HAJAHHA AIMIHICTPATUBHUX IIOCJIYT
BUKOHABYOI'O KOMITETY JOB’KAHCBKOI CIJIbCBKOI PA/IU

PO3I1J1 1. 3ATAJIBHI ITOJIO’KEHHSA

1.1. et PermameHT BHU3HA4ae TMOPSAAOK opraHizauii podoru ILleHTpy
HaJaHHS anMmiHicTpaTuBHUX mocayr (mami — I[HAIT a6o Ilentp), #Horo
TEPUTOPIATIBHUX MIAPO3JUTIB, BiJJAJIEHUX POOOYMX MICHb aaMIHICTPATOPIB,
MOPSAZOK M1 aaMIHICTPaTOpiB, JEP>KaBHUX PEECTPATOPIB Ta 1HUIMX MPALIBHHUKIB
HEHTPY Ta iX B3aeMO/IIi 13 cy0’ €KTaMu HaJaHHS aMIHICTPATUBHUX MOCHIYT.

1.2. ¥V upomy PernameHnTi TepMiHU BXKHBAIOTHCS Y 3HaYCHHI, HABEJICHOMY B
3axoni Ykpainu «IIpo agmMiHICTpaTUBHI MOCITYTH.

1.3. Haganus agminictpatuBHux mocayr 'y IIHAII 3piiicHioeTbes 3
JOTPUMAHHSIM TaKWUX MPUHIIMITIB:

BEPXOBEHCTBA IpaBa, y TOMY YHCJII 3aKOHHOCTI Ta IOPUIUYHOI
BU3HAYEHOCTI;

CTaOlJILHOCTI,

PIBHOCTI Mepe1 3aKOHOM;

BIJIKPUTOCTI Ta PO30POCTI;

OMEPAaTUBHOCTI TA CBOEYACHOCTI;

JAOCTYMHOCTI 1H(pOpMaIii PO HalaHHS aJAMIHICTPATUBHUX MOCIYT;

3aXHUIIEHOCTI MePCOHATBHUX JIAaHUX;

parioHaIbHOI MiHIMI3allii KUTBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX IiH, IO
BHUMAraroThCs 7151 OTPUMAaHHS aMIHICTPATUBHUX MOCIYT;

HEYTEePEIKEHOCTI Ta CIPaBEIIIMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JiJisi Cy0’ €KTiB 3BEpHEHHS.

1.4. IHAIT y cBoii nisuitbHOCTI KepyeTbcsi KOHCTHUTYIIIEIO Ta 3aKoHaAMU
VYkpainu, akramu Ilpesunenta Ykpainu 1 KaGinery MiHicTpiB YKpaiHu, akTamu
HEHTPAJIbHUX Ta MICIEBUX OpraHiB BUKOHABYOI BJAJIM, OPraHiB MICHEBOI0O
camoBpsiayBaHHs, [Tonoxenusm npo Llentp ta Pernamentom LleHTpy.

1.5. Horpumanus Bumor Permamenty po6otu IHHAII € 060B’si3k0BUM 10
BUKOHAHHS yciMa MpaliBHUKaMU BHUKOHABYMX OpraHiB JlOBXKaHCBHKOI CiIbCHKOI
panu, TMpeACTaBHUKAMH MICIEBUX/PEriOHANBHUX JO3BUIBHUX OpraHiB, OpraHiB
BUKOHABYOI BJIAJH, SIKI 3MIMCHIOIOTH npuiiom y LleHTpi.

PO3I1J1 2. IPUMIINEHHSA, B AKOMY POSMIINYETHCSA ITHAIIL

2.1. HHAII po3MminitoeTscsi B IEHTpaNIbHINA 4acTuH1 c. JIOBre 3 po3BUHYTOIO
TPAHCTIOPTHOIO 1HOPACTPYKTYPOIO.

Ha Bxoni 1o mpumimieHHs (OyaiBii) po3MillyeTbes 1HPOpMaIliiiHa BUBIiCKa 3
HaiimenyBanasMm  [[HAIlI ta Tabmmuka 3  iHpoOpMali€rd mpo  HOTO
MICII€3HaXOKEHHS, Tpadik poOOTH.



I'padix pobotu 1EHTPY, HOrO0 TEpPUTOpIATBLHUX MiIPO3ALTIB, BiAIAICHUX
poOoUMXx MiCIb aJMIHICTPATOPIB Takoro IeHTPy (B pa3l iX YTBOpPEHH:)
3aTBEPIKY€EThCS  J[OBKAHCHKOIO CLIBCHKOIO pajiol0, 3 ypaxyBaHHSM MOTpeO
Cy0’€KTIB 3BEpHEHHS Ta BUAMOBITHO J0 BUMOT 3akoHy VYkpainu “TIpo
aJIMIHICTPATUBHI OCIYTH .

VY npuminieHHI HEHTPY 00JIAIITOBYEThCS CaHITapHa KIMHATA 3 ypaXyBaHHSIM
notped oci0 3 IHBATIAHICTIO, 30KpeMa THX, IO TMEPECYBalOThCA Ha Kpiciax
KOJIICHHX, Ta IHIINX MaJTOMOOUTFHUX TPYI HACEJICHHS.

Ha mnpunernmiii g0 1meHTpy Teputopii OoOJIAIITOBYIOTBCS Micud MAJis
0€30IJIaTHOT CTOSTHKH aBTOMOOUJIBHOTO TPAHCIIOPTY Cy0’ €KTiB 3BEPHEHHSI, 30KpeMa
BIJIMTOBITHO TIO3HAYEHI MICIIS JUIsl aBTOTPAHCIIOPTHHUX 3aC001B, SKUMU KEPYIOThH (B
AKUX TEPEBO3ATHCSA) O0COOM 3 1HBAJIAHICTIO, Y KUIBKOCTI, BHU3Ha4Ye€HiN 3aKOHOM
VYkpaiau “IIpo ocHOBH cOITiaabHOT 3aXUIICHOCTI OCI0 3 IHBANIIHICTIO B YKpaiHi”.
ByniBii, npuMinieHHs Ta CTOSHKH IIEHTPY OOJNAIITOBYIOTHCS 3 ypaxyBaHHSAM
noTped ocid 3 1HBAIIAHICTIO Ta IHIIMX MAJIOMOOIUIBHUX TPyN HACEJIEHHS 3TiHO 3
BUMOTAaMH BIJMIOBIIHUX JE€pKaBHUX OYyMiBEILHUX HOPM, CTaHAApTIB 1 mpaBwi. Ha
OPWIETNIUX ~ BYJHMIX  PO3MIIIYIOThCA 1H(MOpMaIiiiHI  TaOJUYKH, Ha SKHX
3a3HAYAETHCS MICLIE PO3TAIlyBaHHS LICHTPY.

2.2. llpumimenns [THAII noainseTscs Ha BIAKPUTY Ta 3aKPUTY YaCTHUHHU.

Y  BIOKpWUTIH  YacTUHI  3AIMCHIOETBCS  TPUHOM, KOHCYJIBTYBaHHS,
iH(pOpMyBaHHS Ta 00CIIyrOByBaHHS Cy0’ €KTIB 3BEpHEHHS IMpalliBHUKAMU LIEHTPY.
Cy0’exTr 3BepHEHHS MalOTh O€3MepPENIKOIHUIN JOCTYII A0 TaKOT YaCTUHU LICHTPY.

Biakputa yacTiHa BKIIIOYAE:

CEKTOp NPUHOMY;

ceKTop 1H(GOPMyBaHHS;

CEKTOp OYIKYBaHHS;

CEKTOpP 00CITyroByBaHHSI.

Bigkpura wacThHa pO3MINIyEThCS HaA IepuiomMy abo JapyroMmy moBepcl
OyIiBJIl 32 YMOBH CTBOPEHHS HAJIEKHUX YMOB JJis1 0€3MepelKOAHOT0 AOCTYIY ISt
0C10 3 IHBAJIIAHICTIO Ta 1HIIMX MaJOMOOUIBHMX T'PYI HACEJICHHS 0 MPUMIIIEHb
Oy 1B,

3akpuTa yacTMHa MPHU3HAYEHA BUKJIIOYHO JJIA ONpAlLIOBAaHHS JIOKYMEHTIB,
NOIITH, HAJAHHS KOHCYJbTAlld Ta 3M1MCHEHHS MOMEPEIHbOr0 3alucy CyO’€KTIB
3BEpHEHHS Ha TpUHAOM 70 aJAMIHICTpAaTOpiB 3a JOMOMOrol0  3aco0iB
TenekoMyHikaiii (TenedoHy, eNeKTPOHHOI MOIITH, IHIIUX 3aco0iB 3B S3KY), a
TaK0X 30epeKeHHsI TOKyMEHTIB, CIIpaB, )KypHaJiB 00JiKy/peecTpariii (pO3MIIIeHHS
apxiBy).

Bxia 10 3akpUTOi YaCTUHU LIEHTPY Cy0’ €KTaM 3BepHEHHS 3a00POHSETHCA.

3akpuTa 4acTHHA MOXKE PO3MIIIYBATHCS HA 1HIIHUX MMOBEPXax, HIX BIAKPHUTA
YacTHHA.

2.3. CexTop npuiioMy O0JIAIITOBYETHCS MPU BXOJ1 A0 IPUMIIICHHS LIEHTPY.
Y HbOMY 3IIMCHIOETBCS 3arajibHe 1H(QOpMyBaHHS Ta KOHCYJbTYBaHHS CyO’ €KTIB
3BEpPHEHHS 3 MUTaHb POOOTH IIEHTPY.



2.4. Cextop iH(QOpPMYBaHHS OOJAMITOBYETHCS 3 METOK O3HAHOMIICHHS
CyO0’€KTiB 3BEpHEHHS 3 TIOPSAAKOM Ta YMOBaMH HaJaHHS aJMiHICTPATHBHHUX
TIOCTTYT.

VY cektopi iHpOpMyBaHHS PO3MILIYIOThCS 1H(OpPMaIiHI CTEHAU, Ta/abo
iHQopMaIliiiHI TEepMIHAIM B 3pYYHOMY IS MEPErisaay MICIi, IO MICTATh
aKTyaJlbHy, BUUEPITHY 1H(POpMaIlito, HEOOXIIHY SIS OJCp>KaHHS aMIHICTPATUBHUX
TIOCTTYT.

Cektop  iH(MOpMyBaHHS  OOJAINITOBYETHCS  CTOJAMH,  CTUIBIISIMH,
KOMIT FOTEPHOIO TEXHIKOIO 3 BUIBHUM JOCTyNoM 10 [HTepHeTy Ta 3a0e3neuyeThes
KaHLESIPCHbKUMH TOBapaMH JJisl 3allOBHEHHS Cy0’ €KTaMU 3BEPHEHHS HEOOX1THHX
JIOKyMEHTIB.

Jliss BUCJOBIEHHS Cy0’€KTaMu 3BEPHEHb 3ayBa)KE€Hb 1 MPOTMO3ULINA IOAO
AKOCTI HAJaHHS aJMIHICTPATUBHHUX IOCIYT HPUMILIEHHS, A€ PO3MIMIEH] CEKTOP
1H(GOpPMYBaHHSI LEHTPY, TEPUTOPIATbHUIA MiIPO3ALT LEHTPY, BiAnaieHe pobOoue
MICIIe aJMIHICTpaTopa, OOJAINTOBYIOTHCS BIAMOBIIHUMHU 3aco0aMu  (30KpeMa
CKPUHBKOIO) Ta/ab0 B HUX PO3MIILIYETHCA B JOCTYMHOMY MICIIl KHUTa BIATYKIB 1
MIPOTIO3UIIIH.

2.5. CekTop O4iKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY MPUMIIIEHHI, TIJIOIIA
SKOTO BHU3HAYAETHCS 3aJICKHO BiJ KIIBKOCTI 0OCi0, SIKi 3BEPTAOTHCS JI0 IIEHTPY
IPOTSATOM JIHSA, Ta OOJAIITOBYETHCS CTOJIAMU JJisi O(OPMIICHHS TOKYMEHTIB Ta B
JIOCTATHIN KIJTBKOCTI CTIJIBIIIMHU, KPICTIaMH TOIIIO.

VY cekTopl OuiKyBaHHSI 00JAIITOBYIOTHCS MICLS JIsl CYO’ €KTiB 3BEPHEHb HE
MeHI K 10 Mictipb.

Cektop oOuiKyBaHHS y pa3i moTpeOu OOJaJaHYETHCS aBTOMATH30BAaHOIO
CHUCTEMOIO KEepyBaHHS UEpProlw, CHUCTEMOI0 3BYKOBOro iH(OpMyBaHHA ocCi0
MOXMUJIOTO BIKY Ta THX, 1[0 MAalOTh BaJid 30pYy.

Y  npuMilieHHSX ~ [EHTPY, HOro TepUTOpialbHUX  MiAPO3AUTIB, Y
NPUMIIICHHSAX, JI€ PO3MIIIEeHI BijjiajieHl poOodil MicIl  aaMIHICTPATOPIB,
CTBOPIOIOTHCSI YMOBH JJIsI OTUIATH Cy0’€KTaMU 3BEpHEHB aIMiHICTPATHBHOTO 300pY
(30Kpema, po3MIIIYIOThCA OaHKOMAaTH, IUIATKHI TepMmiHaau (y Tomy uuciai POS-
TEepMIHAJIH, MPOrPAMHO-TEXHIUHI KOMILJIEKCH CAMOOOCITyTOBYBaHHS ).

2.6. Cextop 0OCIYroByBaHHsS TOBHHEH OyTH YTBOPEHHH 3a MPUHIIUIIOM
BIIKPUTOCTI PO3MillIeHHS pobouux Miclb. I MBUIKOrO 0OCIyroBYyBaHHS
cyO’€eKTiB 3BEpHEHb POOOUl MiCLs AJMIHICTPATOPIB MOXYTh PO3MOAUIATUCS 32
OPUHLIMIIOM TpuiioMy 1 Buaadi JokyMeHTIB. KoxHe poboue micue s npuiomy
CyO’€KTiB 3BEpHEHHS MOBMHHO MaTH 1H(GOpMAaliiiHy TaONUUKy 13 3a3HAUYEHHSIM
HOMEpa TaKOro MicIis, Mpi3BHUIlla, IMEHI, 0 OAaTbKOBI Ta MOCAaU aaMIHICTpAaTOpa
LEHTPY.

2.7.1lmoma cekTopiB OYIKyBaHHS Ta OOCIYrOoByBaHHS IIEHTPY, HOro
TEPUTOPIATBLHOTO MIIPO3ALUTY Ta MPUMIMIEHHS, /I PO3MIIICHO BiJjajlieHe poOoue
MICIIe aJIMiHICTpaToOpa, MOBUHHA OyTH JIOCTATHBOIO JIJIsl 3a0€3MeUYeHHs 3pyYHUX Ta
KOM(pOPTHUX YMOB JIJIsl IPUOMY CyO’€KTIB 3BEpHEHHsI 1 pOOOTH aJMiHICTPATOPIB
HEHTpY .

3aranpHa IUIONIA CEKTOPIB OUIKyBaHHS Ta OOCIYTrOBYBaHHS CTaHOBUTH HE
MeHiI K 70 KB. METpIB;



MIPU BUKOHABYMX OpPraHax MICHKHX MICT PallOHHOTO 3HAYEHHS, CEJIMIIHUX,
CITBCBKUX paj, paloHHHMX, paiioHHMX y MM. KueBi T1a CeBacTomomi
JepKaaMIHICTpAIlisAX, - He MeHII sIK 50 KB. METPIB.

2.8.Ha indopmamiiiHux creHaax abo iHGoOpMaLIMHUX TepMiHaiIax
po3MmiltyeTbes iHpopMallisi, 30kpema, mpo:

HallMEHYBaHHS IIEHTPY, WOTO MICII€3HAXO/PKCHHS Ta MiCIIe3HaXOKEHHS
HOro TepuTopiaabHUX MiAPO3I1I1B, BIIIAICHUX POOOUYHX MICIIh aJMIHICTPATOPIB (B
pa3i iX yTBOpEHHs), HOMEpH TeJe(OHIB Ui JAOBIIOK, (akcy, aapecy BeO-cairy,
€JIEKTPOHHO] IOLITH;

rpadik poOOTH LIEHTPY, HOro TEPUTOPIANBHUX MIAPO3ILIIB, BiAIaICHUX
pobouux MICIb aIMIHICTPATOPIB (B pasi iX yTBOpPEHHs) (MPUHOMHI JHI Ta TOJUHH,
BHXIJIHI JTH1);

nepenik aaMIHICTPATUBHUX TMOCIYT, SIKI HaJal0ThCA Yepe3 ILEeHTp, HOoro
TEPUTOPIANIbHI MIAPO3JLIH, BiJAageHi poOoul Micus aaMiHICTpaTopiB (B pasi iX
YTBOPEHHS ), Ta BIAMOBIAHI 1HPOpMAIIiiiHI KAPTKU aIMIHICTPATUBHUX MOCIYT;

CTPOKH Ha/IaHHS aMiHICTPATUBHUX MOCIYT;

OJlaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXITHUX JJIS 3BEPHCHHS 3a
OTPUMAaHHAM aIMiHICTPATHBHUX TOCIYT, a TAKOXK 3pa3KH iX 3alIOBHCHHS,

IJIaTIKHI PEKBI3UTH JJIsI OIUIATH IJIATHUX aIMIHICTPATUBHUX MOCIYT;

CYIyTHI IOCJIYTH, SIKl HAJJAlOThCS B MIPUMIIIICHH] LIEHTPY;

npi3BUIle, iM’s, MO OaThbKOBI KEPIBHUKA LIEHTPY, KOHTAKTHI TenedoHH,
azpecy €JEKTPOHHOI MOLITH;

KOpHUCTYyBaHHS 1HGOpMaLIiHUMU TepMiHajgaMH (y pasi iX HasIBHOCTI);

KOPHCTYBaHHSI aBTOMAaTU30BaHOIO CHCTEMOIO KEpyBaHHS ueproro (y pasi ii
HAsSIBHOCTI);

MOJIO’KEHHS PO LEHTP;

perIaMeHT LEHTPY;

rpadik npuiioMy cy0’€KTIB 3BEpHEHHS IMOCaTOBUMH OCOOAMH OpraHy, IO
YTBOPUB ILIEHTp (Y pa3i MPOBEACHHS TAKOTO MPUHOMY B MPHUMIIIEHHSAX IEHTPY,
HOro TepuTopiabHUX MIAPO3AUTIB, Yy MNPUMIIICHHSAX, J€ PO3MIIICHI BijjaleH1
po0ouUl MiCIIs aIMIHICTPATOPIB).

2.9. Ilepenik agMiHICTPATUBHUX TOCTYT, K1 HAJAIOThCS Yepe3 LEHTP, HOro
TepUTOpiaIbHI MIAPO3ALIH, BlIalIeHI poOoYl Micls aaMiHICTpaTopiB (B pasi iX
YTBOPEHHS), TOBUHEH PO3MIIIYBATUCS Y JAOCTYITHOMY Ta 3pyYHOMY Ui CyO’ €KTIB
3BEpHEHHS MICIl, Y TOMY 4uCIl Ha iH(opmamiiiHoMy Tepminami (y pasi ioro
HAsIBHOCT1). AJMIHICTPAaTUBHI TOCIYTH B TEPENiKy TPYMyIOTbCA 3a MOJEIIIIO
KUTTEBUX CHUTyalid cy0’€KTIB 3BepHEHHS Ta/abo cdepamMu mPaBOBITHOCHH
(3aKOHOJAaBCTBA), Ta/a00 cy0’€KTaMu HaJlaHHS aJAMIHICTPATUBHUX MOCIYT.

[lepenik agMIHICTPaTUBHUX MOCIYT, SIKI HAJAIOThCS 4Yepe3 TEePHUTOpPialibHI
MIIPO3JLIN  IIEHTPY, BiajgajneHi poOoui wicug aaMiHicTpaTopiB (y pasi ix
YTBOPEHHS), 3aTBEPKY€EThCS JlOBKAHCHKOIO CIITBCHKOIO PANIOI0, 3 ypaxyBaHHIM
noTped cy0’€KTIB 3BEPHEHHS.

2.10. brianku 3as1B, HEOOX1JIHI Il 3aMOBJICHHS aJMIHICTPATUBHUX TOCIYT,
PO3MINIYIOTBCS Ha CTeHIax-HAKOMUYyBadax a0do cTelakax i3 BUIBHUM JIOCTYIIOM
JI0 HUX CyO’€KTIB 3BepHEHHsS ab0 Ha BeO-cailTi 1eHTpy (BeO-caiiTi JloBkaHCHKOI
CLIIBCBKOT pajin).



2.11.Ha ocHOBI y3roJpkeHHX pillleHb 13 Cy0’€KTaMd  HaJaHHs
aJIMIHICTPATUBHUX MOCTYT Y poOOTI LIEHTPY MOXYTh OpaTH y4acTb NpPeICTaBHUKU
cy0’€KTIB HaJlaHHS aIMIHICTPATUBHUX MMOCYT JIJIsl HaJJaHHS KOHCYJIbTaIllN.

PO3/ILI 3. IHOOPMAIIMHA TA TEXHOJOI'TYHA KAPTKHA
AIMIHICTPATUBHHUX ITOCJIYT

3.1. Opras, 110 yTBOPHUB IIEHTP, a TAKOK KEPIBHUK IIEHTPY MOXKYTh BHOCUTH
Ccy0’€KTOBI HaJlaHHS aJMIHICTPATHUBHOI MOCIYTH MPOMO3UIIii 11010 HEOOXITHOCTI
BHECEHHs 3MiH JI0 3aTBEp/KCHUX 1H(QOpMAIIHHUX Ta TEXHOJOTTYHUX KapTOK
aZIMIHICTPATUBHUX MOCIYT (y TOMY YHUCII A7l JOKYMEHTIB JI03BUIBHOTO XapaKTepy
y cdepi rocnoiapchKoi AiIbHOCTI).

3.2.V pa3l BHeceHHS 3MiH JO 3aKOHOJABCTBA IIOAO HAJTaHHS
aJIMIHICTPATUBHOI MOCTYTH CyO’€KT ii HajaHHS CBOEYACHO 1HGOPMYE TIPO IIe
JIOB)KaHCBKY CUIBCBKY pajly, @ TaKOX KEpIBHHMKA LIEHTPY, FOTYE MPOTMO3HULIT 100
BHECEHHS 3MiH 10 1HpopMaliiHuX Ta/ab0 TEXHOJOTIYHUX KAapTOK 3TiTHO 13
3aKOHO/IaBCTBOM.

3.3. Indopmariiiini Ta TEXHOJIOTIYHI KapTKU aJAMIHICTPATUBHUX TOCIYT, SKI
HaJar0Thcsl JIOBKAHCHKOIO CUTBCHKOIO pPaJol0 Ta ii BUKOHAYMMH OpraHaMH
3aTBEPKYIOTHCS BIATNOBIIHUM PIllIEHHSM BHUKOHABYOTO KOMiTeTy JlOB)KaHCHKOI
CLIIBCHKOT pajiu.

PO3/11 4. POBOTA IHOOPMAILIMHOTO NIIPO3ALTY
LEHTPY

4.1. lns HagaHHS JOmOMOTH CyO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI
iHOpMaLIHHUMU TEepMiHAJaMUd Ta aBTOMATH30BAaHOIO CHCTEMOIO KEpyBaHHs
yeproo (y pasi iX HasIBHOCTI), KOHCYJIbTYBaHHS 13 3araiIbHUX MUTAaHb OPTaHi3allii
po0OTH LEHTPY Ta MOPSAAKY NpUHOMY CyO’€KTIB 3BEpPHEHHS y IIEHTPI MOXeE
yTBOPIOBATUCS 1H(HOPMALIHHUN TIAPO3ALIL.

[HpopmariitHIil miAPO3ALT HEHTPY TaKOXK:

iHpopMye 3a YCHHM KJIOMOTaHHSM CYO’€KTa 3BEPHEHHS PO HAJICKHICTh
MOPYIIEHOTO HUM MUTAHHS 10 KOMIIETEHIIIT IEHTPY;

KOHCYJIbTY€ CyO’€KTiB 3BEpHEHHsI IIOJI0 TMOPSAKY BHECEHHS IUIaTH
(aamiHICTpaTUBHOTO 300pYy) 3a HAJaHHS IUIATHUX aJMIHICTPATUBHUX IOCHYT,
Hajae 1HOpMAII0 TPO IUIATLKHI PEKBI3UTH [JIs CIUIATH aAMIHICTPATUBHOTO
300py;

HaJa€ 1HIIy 1HGOPMAIliIo Ta TOMOMOTY, 110 HeOOX1AH1 Cy0’ €KTaM 3BEpHEHHS
710 TIpUOMY X aJIMiHICTPATOPOM.

4.2. JloBxkaHCbKa CUIbChKa pajia CTBOPIOE Ta 3abe3rneuye podoTy BeO-callTy
IEHTPY ab0 OKpeMOoro po3Ally Ha CBOEMY BeO-caliTi, A€ PO3MINIYETHCS
iH(pOopMallid, 3a3HaUY€Ha B MYHKTI 2.8. LIbOTO PETJIAMEHTY, a TaK0X BIJIOMOCTI MPO
MICIIE pO3TalllyBaHHS LEHTPY (MOro TepuTOpialbHHUX MiIPO3ALIIB, BiAJaICHUX
pobouux Micup agmiHicTpaTopiB (y pasi iX yTBOpPEHHs), HAMOMMKYl 3YNMUHKU
I'POMAJICBKOTO TPaHCIOPTY, Mia i3HI HUIAXH, MICI MapKyBaHHS, 1HIIA KOPHCHA
TSl Cy0’ €KTIB 3BE€pHEHHS 1H(PopMaIlis.

4.3. Indopmarlis, sika po3MIIIY€ETbCS B MPUMIIICHH] HEHTPY (B TOMY YMCIII
Ha 1HGOPMAIIMHUX TepMiHajax) Ta Ha BeO-CaiiTi, MOBUHHA OyTH aKTyaJbHOIO 1
BUYEPITHOIO.



Indopmariiss Ha BeO-caiiTi HMEHTPY Mae OyTH 3pY4YHOIO JIsi TIONMIYKY Ta
KOITIFOBAHHS.

4.4.Cy0’ektaM 3BEpHEHHs, SKI  3BEpHyJHCS J0 LEeHTpy (Horo
TEPUTOPIATBHUX MIIPO3/LIIB, 10 aAMIHICTPATOPIB, 110 MPAIIOIOTh HA BIITAICHUX
poOOUMX MICIIX, 3 BUKOPHUCTAHHSM 3acO0IB TEJICKOMYHIKAIIMHOTO 3B’ SI3KY
(TenedoHy, €JIEKTPOHHOI TMOINTH, IHIIUX 3ac00iB 3B’S3KYy), 3a0e3MeuyeThCs
MOXJIMBICTh OTpUMaHHs 1HGOpPMAIll PO HaJaHHS aJAMIHICTPATUBHUX IMOCIYT Y
crnoci0, 10 aHaJOTIYHHUIA CIOCO0y 3BepHEHHs, a00 B 1HIIWN BUOpaHUM Cy0’€KTOM
3BEpHEHHS CToCi0.

PO3A1JI 5. KEPYBAHHS YEPTI'OIO B ITHAII

5.1. 3 Meroro 3a0e3meueHHs] 3pyYHOCTI Ta OMEPATUBHOCTI 0OCIYyroBYBaHHS
cy6’exriB 3BepHeHHs y [[HAII (fioro TeputopiadbHUX miaApo3/iIax, Ha BiIJaTCHIX
poOoYMX MICIIX aAMIHICTPATOPIB) BXKHUBAIOTHCS 3aXOAM I 3aMo0iraHHs
YTBOPEHHIO YEprH, a y pa3i il yTBOPEHHS - IJIsl KEPYBAHHS YEPTOI0.

5.2.V pa3i 3anpoBaJ)KeHHs] aBTOMAaTU30BAHOI CUCTEMHU KEPYBaHHS YEProlo
Cy0’€KT 3BEpHEHHS [JIsi MpUHOMY aJMIHICTPATOPOM LIEHTPY PEECTPYETHCS 3a
JIOTIOMOTOI0 TepMiHaja B Takid CUCTEMI, OTPUMYE BIAMOBIIHUM HOMED Yy uep3i Ta
OUIKye Ha TMpuHAOM. ABTOMATH30BaHA CHUCTEMa KEPYBAHHS YEPror MOXKe
nepeadoavyaTy NepcoHiiKoBaHy peecTparllito cy0’ekTa 3BepHEeHHS (13 3a3HAYCHHSIM
Horo npi3Builla Ta IMEHi).

5.3. VY mentpi, #HoTrOo TEPUTOPIATBHUX MAPO3/iiaX, HA BiIJAICHUX POOOINX
MICIISIX aJMIHICTPATOPIB, MOXKE 3MIMCHIOBATUCS TMOMEPENHIM 3amuc Cy0’€KTIB
3BEPHEHHSI Ha IPUIOM JI0 aMiHICTpaTOpa Ha BU3HA4YEHY aaty Ta 4ac. [lomepenHiit
3alyC MOXE 3M1MCHIOBATHCS HUIIXOM OCOOHMCTOTrO 3BEpPHEHHS A0 IEHTPY, HOro
TEPUTOPIATIBHUX MIAPO3ALIIB, aIMIHICTPATOpiB ILEHTPY, IO TMPALIOTh Ha
BIITAJICHUX POOOYMX MICIIX, 3 BUKOPUCTAHHSAM Telae(OHHOTO 3B’SI3Ky Ta/abo
€JICKTPOHHO1 peecTpallii Ha BeO-cailTi eHTPY (CTOpIHKUA Ha BeO-CalTi OpraHy, 110
yTBOpUB LIEHTP). [IpuitoM cy0’€KTiB 3BEpHEHHS, SIKI 3apEECTPYBATMUCS HUITXOM
MONEPETHBOT0 3aMKCY, 31UCHIOETHCS Y BU3HAYEH]1 KEPIBHUKOM LIEHTPY T'OAUHH.

5.4.1lenTp MoOXe 3IIACHIOBATH KEpPyBaHHs YEpProw B IHIIWHA CIocCiO,
rapaHTy4u JOTPUMAaHHS MIPUHIIUITY PIBHOCTI Cy0’ €KTIB 3BEPHEHHS.

PO3JILT 6. IPUMHSATTSA 3ASIBUA TA IHIIUX JOKYMEHTIB Y ITHAII

6.1. [IpuitHaTTss Big cyO’ekTa 3BEpHEHHS 3afBH Ta IHIIUX JOKYMEHTIB,
HEOOXIIHUX Il HAJaHHS aJMIHICTPATHUBHOI MOCIyTd (Aaimi - BXIJHHM Maker
JIOKyMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHSA
aJMIHICTPAaTUBHOI MOCIYTH (Aani - BUXIAHMMA MakeT AOKYMEHTIB) 3I1MCHIOETHCS
BUKJIFOYHO B IEHTPi 200 HOTo TepUTOpiadbHUX MiAPO3ALIAX, BIATAIEHUX POOOTHNX
MICIISIX aIMIHICTPATOPiB (B pa3i iX yTBOPEHH:).

[TpulHATTS 3as1B AJIsI OTPUMAHHS aJMIHICTPATUBHUX IMOCIYT Bia (Pi3MUHMX
0ci10, y Tomy 4uciai pi3udHUX 0Ci0 - MIANPHUEMIIIB, 3MIMCHIOETHCS HE3aJIEKHO BiJl

3asBU BIJ IOPUIAUYHUX OCIO MPUMMAIOTHCS 32 MICIIE3HAXOMKEHHSIM TaKUX
oci0 abo y BUIaaKax, nepeadaueHnX 3aKOHOM, 32 MICIIEM IMPOBAI)KCHHS



JUSIBHOCTI 200 MICLIE3HAXOKEHHSAM BIIIOBIIHUX 00’ €KTIB, SKIIO 1HIIE HE
BCTaHOBJICHO 3aKOHOM.

6.2. [IpuitHaTTss Big CyO0’€KTiB TOCHOJApIOBaHHS 3asBH TIPO BHIAUY
JIOKYMEHTIB JIO3BUTLHOTO XapakTepy Ta JAOKYMEHTIB, IO MOJAlOThCS M0 Hel,
JeKJIapallii BIAMOBITHOCTI MaTepiadbHO-TEXHIYHOI 0a3u BUMOTaM 3aKOHOJAaBCTBA,
BH1aua (mepeoGopMiieHHs, aHYJIFOBaHHS ) JOKYMEHTIB JIO3BIILHOTO XapakTepy, Kl
obopmiIeHI  JIO3BIIBHUMHM  OpraHaMHu, Ta  3apEECTPOBAHMX  JICKJaparlii
3M1MCHIOIOTHCS BIAMOBIAHO 10 3akoHy Ykpainu “IIpo no3BuibHY cuctemy y cdepi
TOCIIOIaPCHKOI AISITBHOCTI”.

6.3. Cy0’eKkT 3BEpHEHHS Ma€ MPaBO MOJATH BXIAHMNA MaKeT JOKYMEHTIB Y
HeHTpl (MOro TepUTOpiaIbHOMY MIAPO3ALIL, BiAJAJICHOMY poOOYOMYy Micli
anMiHicTpaTopa (B pasi iX yTBOPEHHsI) 0COOMCTO, Yepe3 MpeaCcTaBHUKA (3aKOHHOTO
NpeICTaBHUKA), HAIICIATH WOTO MOIITOI0 (PEKOMEHIOBAHUM JIHCTOM 3 OIMHCOM
BKJIAJICHHS) a00 y BHWITaJIKaX, MepeadadeHrux 3aKOHOM, 3a JIOMOMOTOI0 3aco0iB
TEJIEKOMYHIKallIiHOTO 3B’ SI3KY.

3asBa I8 OTPUMAaHHS aJMIHICTPATUBHOI TMOCIYTH B €JIEKTPOHHIN dopmi
NOJIA€THCS Yepe3 COuHMI Iep)KaBHHI MOpTaj aJMiHICTPATUBHHUX MOCIYT, Y TOMY
YUCJIl 4Yepe3 1HTerpoBaHi 3 HUM iH(OpMAIIiiiHI CUCTEMHU JEep)KaBHUX OpPraHiB Ta
OpraHiB MICIIEBOTO CaMOBPSITyBaHHSI.

6.4.Y pa3i xomu BXiIHUW TAKeT JOKYMEHTIB MOJAETHCS MPEICTAaBHUKOM
(3aKOHHHMM TIPEJICTABHUKOM) Cy0’€KTa 3BEPHEHHS, TP SIBISIOTHCS JOKYMEHTH,
110 IOCBIAYYIOTh 0COOY MpEACTaBHHUKA Ta 3aCBIAYYIOTh HOrO TOBHOBAKEHHSI.

6.5. AIMiHICTpaTOp ILIEHTPY TMepeBipse BIAMOBIAHICTh BXIIHOTO TMaKeTa
JOKYMEHTIB 1H(QOpMAaIiiHIi KapTii aJAMiHICTPATUBHOI MOCIYTH, y pa3l morpedu
HaJ[a€ TIOTIOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asBU. Y pasl KOJIU
cy0’€KT 3BEpHEHHSI MIPUITYCTUBCS HETOYHOCTEH a00 MOMWIKH Tij] 4ac 3alIOBHEHHS
OnaHKa 3asBU, aJMIHICTPATOP MOBIAOMIISIE CY0’ €KTOBI 3BEPHEHHS MPO BIAMOBIIHI
HEJIOJIIKU Ta HaJla€ HEOOX1HY JIOTIOMOTY B iX YCYHEHHI.

6.6. AnMiHICTpaTOp IIEHTPY CKJIAJA€ OMUC BXIAHOTO IMaKeTa JIOKYMEHTIB, Y
SAKOMY 3a3Ha4aroTbCs 1H(OpMaIlis MPO 3asBY Ta MEpesliK JTOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHS J0 HEl, Y ABOX MPUMIPHUKAX.

6.7. Cy0’eKTOB1 3BEpHEHHSI HAJIa€ThCS MPUMIPHUK OMHUCY BXIJHOTO IMaKeTa
JOKYMEHTIB 3a IIJMUCOM 1 3 MPOCTAaBJECHHSIM MeYaTKu (IITamia) BiAMOBIIHOTO
aJMiHICTpaTOpa ILEHTPY, a TaKOXX BIAMITKH MPO JATy Ta Yac MOTO CKJIaJEHHS.
Jpyruii OpUMIPHUK OMUCY BXIJHOTO TMAaKeTa JOKYMEHTIB 30epiraerbcsi B
MaTepiajax ClpaBH, a y pa3l 3[A1MCHEHHS B IEHTPI €JIEKTPOHHOTO JOKYMEHTOOOITY
- B €JICKTPOHHIH popmi.

6.8. AamiHicTpaTop IEHTPY MmiJa dYac OTPUMaHHS BXIHOTO TMaKeTa
JIOKYMEHTIB 3000B’A3aHH 3’sICYyBaTH MPUUHATHUHN AJ1s1 Cy0’€KTa 3BEPHEHHS CIIOCIO
HOro MOBIAOMJICHHSI PO pe3yJIbTaT HAJAAHHA aJMIHICTPATUBHOI MOCIYTH, a TAKOX
OakaHe Miclle OTpUMaHHS O(QOPMIIEHOTO PE3yJbTaTy HaJaHHS aIMIHICTPaTUBHOI
nociayru (B HEHTpPi, HOTO TepUTOpiaaIbHOMY MIAPO3/LIi, BiIJaJEHOMY POOOYOMY
MicIi aamiHicTpaTopa (B pasi iX YTBOpPEHHs), CIOCIO mepenadi CcyO’€KTOBI
3BEPHEHHSI BUXIJHOTO MakKeTa JIOKYMEHTIB (0COOMCTO, 3ac00aMH IMOIITOBOIO abo
TEJIEKOMYHIKAI[IMHOTO 3B’SI3Ky YW B 1HIIMN BUOpaHUN CyO0’€KTOM 3BEpPHEHHS
croci0), Mpo 110 3a3HAYAETHCS B OIMKCI BXIJIHOTO MaKeTa JOKYMEHTIB y ManepoBii
Ta/ab0 eneKTpOoHHIN Gopmi.



6.9. AamiHiCcTpaTOop TIIEHTPY 3HIMCHIOE PEECTpAIliio BXIJHOTO TaKeTa
JOKYMEHTIB HUISXOM BHECEHHS JaHUX J0 >KypHaldy peectparii (y MamnepoBii
Ta/abo enekTpoHHii popmi). [Ticist BHECEHHS TaHUX CHPaBi MPHUCBOKETHCS HOMED,
3a SIKUM 31MCHIOEThCA 11 11eHTU (KA Ta SKUK (PIKCyeThbesl Ha OJTaHKY 3asBH 1 B
OTHCI BX1IHOT'O MaKeTa JIOKYMEHTIB.

Peectpaitisi Ta 00K 3asB, BXIJIHMX MaKETIB JOKYMEHTIB Ta O(QOPMIICHHX
pe3yJIbTaTiB HaJaHHS aJAMIHICTPATUBHUX MOCIYT Y LEHTP1, HOr0 TepUTOpiaIbHOMY
OiAPO3JUTL Ta Ha BiJAajJeHOMY poOOYOMY MICIi aJMiHICTpaTopa MOXKE BECTHUCS
LEHTPaJII30BaHO (3okxpema HUIIXOM 3anpoBaKEHHS €JIEKTPOHHOTO
JOKyMEHTO00ITYy) a00 OKpeMO B IIEHTPi, HOTO TEPUTOPIaILHOMY IiIPO3ALT Ta Ha
BiaJIEHOMY poOOYOMY MICIIl aIMiHICTpaTOpa.

6.10. VY pa3l komu BXIOHUM TakeT AOKYMEHTIB OTpHMMaHO 3aco0aMu
MOILITOBOIO 3B’SI3KY 1 BIH HE MICTUTH 1H(OpMAIl PO NPUIHATHUN I Cy0’ €KTa
3BEpHEHHS CIMOCi0 MOro MOBIJOMJICHHS, aJMIHICTpATOp UEHTPY HE Mi3Hille
HACTYITHOTO p0oO0YOro AHS HaJCHIIaE Cy0’ €KTOBI 3BEpHEHHS OIKC BXiJHOTO MakKeTa
JIOKYMEHTIB €JICKTPOHHOIO TMOIITOK (Ta/abo HOro BIJCKAaHOBAaHY KOIII) YH
THIITUMHU 32C00aMU TEJICKOMYHIKAIIMHOTO 3B’ 513Ky 200 MOIITOBHUM BiANIPAaBICHHSM.

6.11. ITicns peectpaiiii BX1IHOTO MaKeTa JTOKYMEHTIB aMIHICTPATOP LIEHTPY
dbopmye crnpaBy y mnamnepoBiid Ta/abo eneKTpoHHIH ¢dopmi Ta B pas3l morpedu
31MCHIOE T1 KOTFOBaHHS Ta/a00 CKaHyBaHHS.

6.12. Iudopmariito mpo BUMHEHI Aii aJAMIHICTPATOp LEHTPY BHOCUTH MO
JUCTa MPO MPOXOKEHHsI CIPaBH y MamnepoBii Ta/abo eneKTpoHHIM (opmi (KpiM
BUIAJKIB, KOJIU aMIHICTPATOp € Cy0 €KTOM HaJaHHS aJMiHICTPATUBHOI MOCIYTH).
JIucT mpo MpOXOKEHHS CIIPABU TAKOK MICTUThH BIZIOMOCTI PO TOCIIOBHICTD JTiH
(eramiB), HEOOXIAHMX ISl HAJAHHA aJAMIHICTPATHBHOI MOCIYTH, Ta 3aly4eHHX
cyO’€KTIB HaJJaHHA aIMIHICTPATUBHUX MOCIYT.

PO3/1]1 7. OMPALIIOBAHHSI CTIPABH
(BXITHOT'O MAKETA JIOKYMEHTIB)

7.1.Ilicngs  BuumHEHHs [id, mnependadyeHux myHkramu 6.1.-6.10 1H0TO
periamMeHTy, aJMiHICTpaTop IEHTPY 3000B’sI3aHUI HEBIJIKIIAIHO, ajie¢ HE MI3HIIIEe
HACTYITHOTO poO0OYOTo AHS 3 ypaxyBaHHsIM rpadika poOoTu cyO’ekTa HaJdaHHS
aJMIHICTPATUBHOI TMOCIYTH, HaJicaaTd (MepeaaTH) BXIJTHUM TMaKeT JTOKYMEHTIB
Ccy0’€KTOBI HAJAHHS aJIMIHICTPATUBHOI MOCIYTH, 10 KOMIIETEHIII1 SIKOTO HAJIeKUTh
NUTAHHS OPUAHATTS PILICHHS Y CIpaBi, MPO L0 pOOUTHCA BIAMITKA B JIUCTI MPO
MPOXO/KEHHS CIPaBU 13 3a3HAYCHHSIM 4Yacy, JaTH Ta HAWMEHYBaHHS CyO0’€KTa
HAJAaHHA aJMIHICTPATUBHOI MOCIYTH, A0 SIKOTO ii HaJICIaHO, Ta MPOCTABICHHSIM
nevaTku (LITaMia) aaMiHicTpaTopa, o MepeiaB BiAMOBIAHI TOKYMEHTH.

7.2. Illepemaua cmpaB 'y mamepoBiii  ¢opmi  Big 1eHTpy  (#oro
TEPUTOPIATHLHOTO MIAPO3ILTY, BIAIAIEHOTO poOOYOTO Miclg amMiHicTpaTtopa (B
pa3i iX yTBOpeHHs) 10 CyO’€KkTa HaJaHHSA AaJMIHICTPATUBHOI IOCIYTH
3MIACHIOETHCS B TOPSIAKY, BU3HAYCHOMY OpPraHOM, IO YTBOPWB IICHTp, ajie HE
MEHIIIE HDK OJWH pa3 MPOTATOM poOOYOTo MAHS, NUIIXOM OTPUMAaHHS CIpaB
NPECTAaBHUKOM CyO’€KTa HaJaHHs aaMiHICTpAaTUBHOI MOCIYTH abo iX JOCTaBKU
NPAaIiBHUKOM LIEHTPY, HAJCHUJIAHHS BiJICKAHOBAHUX JOKYMEHTIB 3 BUKOPHCTAHHSIM
3ac001B TEJEKOMYHIKaIIMHOTO 3B’ 513Ky 200 B 1HIIIMI CIIOCIO.



7.3. [licns oTpuMaHHS CIpaBH Cy0’ €KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B’s3aHMIA BHECTH 3amHC MpO i OTpUMAaHHA i3 3a3HAYEHHSIM JlaTH Ta dacy,
Mpi3BHUIIA, 1MEHI, TT0 0aTbKOBI BIAMOBIAAIBHOI MOCATOBOI OCOOM 10 JUCTa IPO
IPOXOKEHHS CIIPABH.

7.4. KoHTponps 3a moTpuMaHHSAM CyO’€KTaMU HaJaHHSA aaMiHICTPAaTUBHHUX
MOCIYT CTPOKIB pO3MJISILy CHOpaB Ta TNPUNAHATTSA PIMICHb 3IIHCHIOETHCS
aJAMIHICTpaTOpaMU IEHTPY BIAMOBIIHO 10 PO3MOALTY OOOB’S3KIB 3a PIIICHHSIM
KEpIBHUKA LIEHTPY.

7.5. Cy0’eKkT HaJjaHHS aIMIHICTPATUBHOI MOCITyTH 3000B’ I3aHUIA:

1) cBoeuacHO iH(POPMYBATU LEHTP MPO MEPEIIKOAN Yy AOTPUMAHHI CTPOKY
PO3TIIsiAY CIIpaBU Ta MPUUHSTTI PIICHHS, 1HIII TPOOJIEMU, 110 BUHUKAIOTH i Yac
PO3TJIIsiy CIpPaBU;

HajaBaTh 1H(OpPMAIlI0 Ha yCHUH a00 MHUCHMOBHH 3amuT (y TOMY YHCHI
HUISIXOM HaJICHUJIaHHS Ha aJpecy eJIEKTPOHHOT MOIITH) aJIMIHICTpaTopa LEHTPY MPO
X1J1 pO3TJISITY CTIPaBH.

VY pa3si BusiBeHHS (aKkTy MOPYIIEHHS BUMOT 3aKOHOJABCTBA 100 PO3TIISLY
cripaBu (CTPOKIB HaJaHHS aJMIHICTPATUBHOI TOCIYTHd TOIIO) aJMIHICTpaTOp
HEHTPY HEBIAKIaAHO 1HGOPMYE MPO 11e KEPIBHUKA IIEHTPY.

PO3J1J1 8. IEPEJAYA BUXITHOI'O ITAKETA TOKYMEHTIB
CYB’EKTOBI 3BEPHEHHS

8.1. Cy0’ekT HajgaHHS aJAMIHICTPATHBHOI IOCIYI'M HEBIAKIATHO, aje He
Mi3HINIE HACTYMHOro po0Oodoro AHs micisi OGOpMIICHHS pe3yibTaTy HaJaHHs
aZIMiHICTPaTUBHOI NMOCITYTH, (POPMYy€E BUXITHUHN MAaKET JOKYMEHTIB Ta Mepeae Horo
0 TEeHTpy (Horo TepuTOpIabHOTO MIAPO3IUTY, BIITAJICHOTO POOOYOro MICIIS
anMiHicTpaTopa (B pa3l iX yTBOpPEHHs), MPO IO 3a3HAYAETHCS B JIUCTI MPO
POXOXKEHHS CIIPaBH.

8.2. AAMIHICTpATOp LEHTPY HEBIAKIAIHO Y JCHb HAIXOJKEHHS BUX1THOTO
nmakera JOKyMEHTIB TMOBIOMIIIE€ TPO peE3yJbTaT HAJaHHS aJMiHICTPaTHBHOI
MOCJIYTH CyO’€KTOB1 3BEPHEHHS Yy CIMoci0, 3a3HaUYCHU B OMHUCI BXIJHOTO IMaKeTa
JIOKYMEHTIB, 3IMCHIOE PEECTpAIlil0 BHUXITHOTO TMaKeTa JOKYMEHTIB HUISIXOM
BHECEHHS BIAMOBITHUX BiJOMOCTEH 10 JMCTa TPO MPOXOKEHHS CIIPaBH, a TAKOX
JI0 BIJITIOBIIHOTO PEECTPY B MAnepoBiit Ta/abo eNIeKTpoHHIN hopMi.

8.3. BuximHuii makeT JIOKYMEHTIB TepeaacTbCs CyO0 €KTOBI 3BEPHECHHS
ocobucto mix mianuc (y TOMY YHCI WOr0 MPEeACTaBHUKOBI (3aKOHHOMY
NPEICTaBHUKOBI) Y pa3l Mmpei’siBICHHS JOKYMEHTa, 10 MOCBiAYye 0co0y Ta/abo
3aCB1IYy€ MOT0O MOBHOBAXXEHHS, a00 y BUMNAJAKaX, Mepea0adeHnx 3aKOHOAaBCTBOM,
NEPEIAEThCS B IHIINN MPUWHATHUHN 1715 Cy0’€KTa 3BEpHEHHS CIOCiO.

[ndopmarris mpo gaTy OTpUMaHHS BUX1JHOTO MAaKeTa JOKyMEHTIB Cy0’ €KTOM
3BEpHEHHS 3a3HAYA€ThCA B OINKCI BXIJHOTO MaKeTa JOKYMEHTIB ab0 B IHIIOMY
JIOKYMEHT1, BU3Ha4YeHOMY JIOBKaHCHKOKO CLIBCHKOIO pPajoro, 1 30epiracThCs B
MaTepiajax CIpaBH.

8.4.Y pasi He3a3HaueHHs CyO’€KTOM 3BEpHEHHS 3PYYHOrO MJisi HBOTO
croco0y OTpUMaHHS BHUXIJHOTO IMAaKeTa JOKYMEHTIB a00 HOTro HEOTpUMAaHHS B
IEHTP1 MPOTATOM JBOX MICSIIIB BIJMOBIIHI JIOKYMEHTH HAJICUJIAIOTHCS CyO’ EKTOBI
3BEPHEHHsI 3ac00aMu TMOIITOBOTO 3B’s3Ky. Y pa3i BIICYTHOCTI BIIOMOCTEH PO
MicIle IPOKUBaHHS (MICIIE3HAXOKEHHS ) CyO’ €KTa 3BEPHEHHSI Ta 1HIIO1



KOHTakTHOi 1HQoOpMalii BUXIAHMHA TAKET JOKYMEHTIB 30epiraerbcs
NPOTATOM TPUMICAYHOTO CTPOKY B IIEHTPI, a MOTIM TepeaacTbCs Uil apXiBHOTO
30epiraHHs.

8.5.YV pa3l koau aaAMiIHICTpaTHBHA TMOCIyra HaJa€TbCs HEBIJIKIIAIHO,
aJMIHICTPATOP LIEHTPY peecTpye iHMOPMAIIiO MPO Pe3yJbTaT PO3TJISALY CIPaBU B
)KypHani (y mamepoBiii Ta/abo eneKTpoHHIA (popmi), HerailHO (PopMye BHUXITHHMA
MaKeT JOKYMEHTIB Ta Mepeaae Horo cyd’ €KTOBI 3BEPHEHHS.

8.6. BiamoBimasbHICTh 32  HECBO€YacCHE Ta  HEHAICXKHE  HaJaHHS
aJIMIHICTPATUBHUX MOCIYT HECYTh Cy0 €KTH HaJaHHSA TaKuX MOCIYT Ta B Mexkax
MOBHOBAKEHB a/IMIHICTPATOPH 1 KEPIBHUK LICHTPY.

8.7. Indopmariis mpo KOKHY HaJaHy aJMIHICTPATHBHY MOCIYTY Ta CIpPaBy B
nanepoBiil (KOrmis TOKYMEHTIB) Ta/abo eNeKTpOHHIH (CKaHOBaHI KOTii TOKYMEHTIB)
dopMi (3asiBa cy0’e€KTa 3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAY€HI OpPraHoM, IO
YTBOPUB IIEHTP) 3a PIIIEHHSM OpraHy, 10 YTBOPHB LIEHTP, MOXe 30epiraTucs B
NPUMIIICHH] IEHTPY, MHOro TEePUTOPIAIBHOTO MIAPO3/LTYy, MPUMIIIEHHI, €
PO3MIIIIEHO BifaieHe poOode Miclie aJMiHICTpaTopa.

Y pasi HamaHHA aAMIHICTPATHUBHOI MOCIYTH 3a JIOTIOMOTOIO JEpIKaBHHUX
peectpiB iHGOPMAILIis PO TOCIYTY 30€pIraeThCs Y BIAMOBIIHOMY PEECTPI.

[ndopmaiiss mpo aaMiHICTpAaTHBHI TMOCIYTH, HaJaHi TEePUTOPIATLHUM
M1PO317IOM, aJAMIHICTPATOPOM ILIEHTPY, IO MpaIlO€ HA BIAJAJICHOMY POOOYOMY
MICIIl, TOJAEThCA IEHTPY Uil y3aralbHEHHS B TIOPSAJKY, BHU3HAYECHOMY
perJamMeHToM IeHTPY.

Yci Matepianu crpaBu 30epiraloTbCs y Cy0’€KTa HaJlaHHA aIMIHICTPATUBHOI
MOCITYTH.

PO3A1J1 9. OCOBJIMBOCTI AIAJBHOCTI
TEPUTOPIAJIBHOT'O IMIAPO3A1JTY HEHTPY,
AIMIHICTPATOPA IEHTPY, 1O ITPAIO€ HA BIJJIAJIEHOMY
POBOYOMY MICII

9.1. PimieHHs Mpo YTBOPEHHS Ta PO3MIIIECHHS TEPUTOPIATBHOTO MiAPO3ALTY,
BIIJIAJIGHOTO0 poOOYOro MicIlsl  aaMiHICTpaTopa TMpuiMaeThecsi JlOBKAHCHKOIO
CLIIBCHKOIO PaJIOr0, BIAMOBIAHO /10 BUMOT, 3a3Ha4eHUX y MyHKTax 2.1 1 2.4. 1poro
periamMeHTy, Ta 3 ypaxyBaHHAM TIOTpeO CyO’€KTIB 3BEpPHEHHS, KIJIBKOCTI
HACeJIeHHs, W0 OyJae HUMH OOCIyroByBaTHCS, Ta 0OCATYy TMOCIyT, IO
HAJIaBaTUMYThCSL.

TeputopianpHuil MmiApO3aLI, BifgageHe poOode Micle aAMiHICTpaTopa
PO3MINTYETHCST HA TIepIioMy abo JpyromMy moBepci OyIiBII 3a YMOBH CTBOPEHHS
HAJICKHUX YMOB JJIsi O€3MEpelIKOAHOrO JOCTYMy IS OCi0 3 1HBaJiAHICTIO Ta
THIIMX MAJIOMOOTFHUX TPyH HACETIEHHS 10 TaKoi Oy/iBIIi.

Bigmanene poboue miciie amMiHiCTpaTopa MOXKe OyTH TMEpeCyBHHUM, IO
nepeadayae  HASBHICTh  BIJAMOBIJIHOTO  KOMIUIEKTY  TEXHIYHHUX  3ac00iB
(KOMIT’FOTEpHOI TEXHIKM Ta OPITEXHIKH), OCHAIEHUX BIAMOBIAHUM MPOrPAMHUM
3a0e3MeueHHsIM Ta BUTbHUM JOCTYTIOM 10 [HTepHETY.

PoGoTa mepecyBHOTO BiJaj€HOTO MicCIsl aaMiHICTpaTopa 3a0e3IMeuyeThes
IUBSIXOM  TPOBEICHHS  BHUI3HUX TNPUHOMIB  aaMiHICTpaTopa 3a  MicCleM
MpOKUBaHHsI/epeOyBaHHs (MICIIE3HAXOKEHHSIM) Cy0’€KkTa 3BEepHEHHsA abo 3a
IHIIIOIO aJPECOl0, 3a3HAYEHOK HHMM, Y MeXKax BIJIMOBIAHOI aJMIHICTpaTUBHO-



TeputopianbHoi oxuHumi. [lepenik kareropiii cy0’€KTiB 3BEpHEHHS, SKUM
MOXXYTh HaJaBaTUCA aIMIHICTPATHBHI TOCIYTH 3a JOMOMOIOI TIePEeCyBHOTO
BIIJIAJIGHOTO  MICIl  aJMIHICTpaTopa, Ta TMOPSAA0K poOOTH aaMiHICTpaTopa
NEPEeCyBHOTO BiIaJICHOTO MICIIsl BU3HAYAEThCs JJOBKaHCHKOO CUTECHKOIO PaJIolo.

Jlo 000B’sI3KOBO1 KaTeropii CyO’€KTIB 3BEpPHEHHS, SIKUM aJMIHICTPATUBHI
MOCIYyTH  HAJAIOTBCS 33  JIOMOMOTOK  TEPECYBHOTO  BIAJATICHOTO  MicIs
aJMIHICTpaTopa, HajexaTh 0COOM 3 1HBaiaHICTIO | rpynu Ta iHII ocobw, siKi, 3a
BHCHOBKOM J1KapChbKO-KOHCYJIbTaTUBHOT KOMiCcli, HE 3J1aTH1 10
caMoOOCITyrOByBaHHS 1 MOTPEOYIOTh MOCTIHHOT CTOPOHHBOT IOTTIOMOTH.

9.2. VYV nmpumilieHHI TepUTOpIaJbHOTO MIAPO3AUTY, MPHUMIIIECHHI, €
po3MillieHe  BijjiaJieHe poOodue  Miclie  aaMiHICTpaTopa, 3a0e3medyeThes
pPO3MIIIEHHSI aKTyalbHOI, BHYEpHHOi iH(opmaiii, HEOOXIAHOT AJIA OJep KaHHA
aJIMIHICTPATUBHUX TOCIYT, 3 JHOTPHUMAaHHSIM BHUMOT, BCTAHOBJICHUX MYHKTOM 2.4.
IILOTO PETIAMEHTY.

9.3. TepuropiadbHUl MAPO3AUI, MPUMIIICHHS, /1€ PO3MIIICHO BiJJajeHe
poboue Micie aamiHicTpaTopa (KpiM MEPECYBHOTO BiIJaIEHOT0 PoOOYOro MicCIis
aZMIHICTpaTopa), OOJAIITOBYIOTbCA MICISIMH JJISI OYIKYBaHHS Cy0’€KTaMu
3BEPHCHb.

10. OCOBJIMUBOCTI AIAJIBHOCTI TEPUTOPIAJIBHOI'O
HIAPO3ALTY HEHTPY, AAIMIHICTPATOPA LHEHTPY, IO
IMPALIO€ HA BIJJAJIEHOMY POBOYOMY MICII],
YTBOPEHUX B OB’E€JIHAHINA TEPUTOPIAJIBHINA T'POMA I

10.1. TeputopianbHuii MTAPO3AUT LEHTPY, WO YTBOPEHUH B 00 €IHaHIN
TEPUTOPIANBHIA TPOMaJl, aJAMIHICTPATOp LIEHTPY, IO MPAIIOE€ Ha BiAJAJICHOMY
pobouoMy MicCIll, MOXYTb OOCIIyrOBYBaTH HAaceJIEHHS OJHOro abo JIeKUIbKOX
CTapOCTHHCHKUX OKPYTiB.

10.2. 3a pimedHsM JIoBXXKaHCBKOI CUIbCBKOI paau, OKpemi GyHKIIl
aJMIHICTpaTOpa, MOB’sI3aH1 3 OTPUMAHHSIM 3asiBU Ta BX1JHOTO MaKeTa JIOKYMEHTIB,
BUJAYCI0 PpEe3yJIbTAaTiB HAJAaHHA aJMIHICTPATUBHHX IMOCIYyT a0o0 HaJaHHSIM
aJIMiHICTPATUBHHUX MOCIYT, MOXKYTh 3/IICHIOBATHCS CTAPOCTOIO.

CilIbCBLKHH T0JIOBA B.M.CuMmkann4



