i

KOHOTOIICBbKA MICBKA PAJTA
BOCBME CKIIMKAHHSA
COPOK JPYTA CECIA

PIINEHHAA
Bix 16 TpaBHs 2025 poky

IIpo 3aTBepa:xeHns Periiamenry
[enTpy HaJAHHA AAMIHICTPATUBHMUX MOCJIYT
KonoToncbkoi MicbKkoI paau

BianoBigHo 10 crarTi 25 Ta 4acTHMHU 4yeTBepToi cTarTi 54 3akoHy YKpaiHu
«IIpo miciieBe camoBpsiiyBaHHS B YKpaiHi», ctarti 12 3akony Ykpainu «IIpo
aamiHicTpatuBHi nocayruw» Big 06.09.2012 No5203-VI, mocranoBu KaOinety
MinictpiB Vkpainu Big 01.08.2013 Ne588 «IIpo 3arBepmxenHs IIpumipHoro
peryiaMeHTy LEHTPY HaJaHHs aJIMiHICTPATUBHUX MOCIYT» 3 METOIO MPUBEICHHS Y
BIJIMOBIAHICTH JJO BUMOT YHHHOT'O 3aKOHO/IaBCTBA,

MIChbKa pala BU P 1 1 U JI a:

1.3atBepaut Permament IleHTpy HamaHHA aaMiHICTPATUBHUX TOCIYT
KoHoTOmCchK01 MICBKOT pajiyl 3TiIHO 3 TOJIATKOM.
2.BBakaTu TakuM, IO BTPATUJIO YMHHICTH PIIICHHS MICHKOI paau Bim 24
rpyaas 2020 poky "IIpo 3arBepmkeHHs persiameHTy LleHTpy HagaHHs
aamiHicTpatTuBHUX nocayr KonoTtonchkoi Mickkoi paaun” (8 ckiaukaHHs, 2 cecis).

Micbkuii rojioBa Aprem CEMEHIXIH



JlomaTok

JI0 pIIIEHHS MICBKOT paju
8 ckimkaHHs (42 cecis)
Bia 16 TpaBHs 2025 poky

PETJIAMEHT
IenTpy HagaHHA aaMiHiCTPATUBHUX MOCAYr KOHOTONCHKOI MiCbKOI pajau

1.3aranbHa yacTuHa

1.1le#t PernmamenT BHU3HA4ae MOPSIOK opraHizailii poOOTH IEHTPY HaJlaHHS
aaMiHICTpaTUBHUX mociyr KoHoTorchkoi Micbkoi pamu (mami - Ilentp), Horo
TEPUTOPIATBLHUX TIAPO3UIIB, BiAadeHuX (y TOMY YHCI MEPECyBHUX) PoOOUMX
MICIIb aJIMIHICTPATOPIB, MOPSIOK M1 aaMIHICTPATOPIB LIEHTPY Ta iX B3aeMOJIl 13
cy0’eKTaMu HaJlaHHS aJMIHICTPATUBHUX TOCIIYT.

2.V uboMmy PermameHTi TEpMIHU BXXUBAIOTHCS y 3HAUYCHHI, HaBEJACHOMY B
3akoHi Ykpainu “IIpo aagMiHICTpaTUBHI MOCTYTH .

3.Hamannst aamiHicTpatuBHUX mnociayr y IleHTpit 3maiiicHIOETBCS 3
JOTPUMAHHSIM TaKUX IMPUHITAITIB:

BEPXOBEHCTBA MPaBa, y TOMY YKCJIl 3aKOHHOCTI Ta IOPUINYHOT BU3HAYEHOCTI;

cTa01ILHOCTI;

PIBHOCTI TIEpe]1 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(hOpMAIIil PO HAAAHHS aJAMIHICTPATUBHUX MTOCIYT;

3aXHUIIEHOCTI MEPCOHATBHUX JIAHUX;

palioHaIbHOI MiHIMI3aIlli KIJIBKOCTI JOKYMEHTIB Ta MPOUEAYPHUX Iid, 110
BUMAararoThCs JJisl OTPUMAHHS aMIHICTPATUBHUX MOCIYT;

HEYNEPEKEHOCT] Ta CIPaBeIJIUBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI J1J1sl Cy0’ €KTIB 3BE€PHEHHS.

4.11eHTp y CBOIH AIsTILHOCTI KepyeThess KOHCTUTYIIEIO Ta 3aKOHAMU Y KpaiHu,
aktamu [Ipe3unenta Ykpainu 1 Kabinety MiHicTpiB YKpainu, akTaMu LIEHTPATbHUX
Ta MICLEBUX OpPraHiB BHUKOHABYOI BJIaJM, OpPraHiB MICLEBOIO CaMOBpSIyBaHHS,
[TonoxeHHsIM TIPO LEHTP HAAAHHS aJAMIHICTpaTUBHUX mocayr KoHOTONnChKoi
MICBKOI pamu Ta PermamMeHTOM IEHTPY HAJaHHS aJMIHICTPATUBHUX TOCTYT
KoHOTOICHhKOT MICBKOT paju.

Bumoru 10 npumineHHs, B ikoMy po3Mmimyerbesi LHlenTp

5.leHTp po3MINLy€eThCA B IEHTPabHIA YAaCTHUHI MICTa y TPHUMIIICHH] 3a
aapecoro: 41600, Cymceka 0611., M. Konoromn, np. Yepronoi Kanunu, 13.

Ha Bxoai no0 nmpuMitieHHs (OyaiBil) po3MIlIyIOThCS BUBICKA 3 TTIO3HAUYCHHSIM
“LlenTp HazmaHHs aaMiHICTpaTUBHMX Mociayr KoHOTONChKkoi MiChKOi paau” ado
“Llentp Mii”, ske ayONrO€ThCS y TAKTWIBHOMY BHUIJISAl Ta wmipudrTom bpaiins.
[Toznauenns “llenTp HamaHHsA aaMiHICTpATUBHUX Mocayr KOHOTOMCBHKOI MICHKOI
panu” ta “LlenTp [ii” MOXyTb pO3MilllyBaTUCS OJHOYACHO.


https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80#n1654
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Ilepen BXOMOM 110 MPUMIIICHHS PO3MIIIYIOThCS TAaKTWIBbHI Ta KOHTPACTHI
MTO3HAYKH IS 0Ci0 3 IHBAIIIHICTIO 3 TIOPYIIICHHSIMH 30DY.

Bxix no npumimens LleHTpy, SKuii Ma€e CXOIu, IOBHHEH OyTH 00IaIlITOBaHUI
KHOIIKOO BUKJIMKY, ITaHTyCOM Ta MIOPYYHSIMH 3 000X OOKIB JIst OCI0 3 IHBAJIITHICTIO
Ta IHIIUX MaJOMOOUTBHHMX T'PYI HACEJICHHA, a TAKOXX MICISIMH AJisi THMYacOBOTO
PO3MIIIEHHS JUTSINX KOJISICOK.

VY npumimenHi Llentpy o0namroByeTbesi caHiTapHa KIMHATA 3 ypaxXyBaHHSAM
noTped ocid 3 IHBATIAHICTIO, 30KpeMa THUX, IO MEPECYBAIOThCS Ha Kpiciax
KOJIICHMX, Ta 1HIIUX MaJIOMOOUTHFHUX TPy HACETICHHS.

Ilentp mnoBUHEH OyTH oOmamroBaHui mo3HadeHHsM “Llentp MHii”,
HaBiramiiHuMu  TabauukamMu  (TabJMYKaMu, SKI  BUKOPUCTOBYIOTbCS ISt
OpIEHTYBaHHSA Y IIEHTP1).

Oo6namtyBanHs lleHTpy 3IIACHIOETBCS 3 JOTPUMAHHSIM BHUMOT IIOJO
IHKJTIO3UBHOCT1 OyJiBedb 1 CHOPY[, nependadeHux JlepxaBHUMU OyiBEIbHUMU
Hopmamu JIBH B.2.2-40:2018 “Bynunku 1 cnopyau. [HKIIO3UBHICTH OyaiBEb 1
criopya. OCHOBHI MOJIOKEHHS CTOCOBHO iX JOCTYIHOCTI JJIs OC10 3 1HBaIITHICTIO
Ta 1HIITUX MaJIOMOOUIBHUX TPYIT HACEJICHHS.

Ha mpunermit go IlenTpy TepuTopii 0O0JAITOBYIOTHCA MICHS s
0€30IJIaTHOT CTOSIHKU aBTOMOOLJILHOTO TPAHCTIOPTY Cy0’€KTIB 3BEpPHEHHS, 30KpeMa
BIJIMOBIJTHO MO3HAYEH1 MICUS JJIsl aBTOTPAHCIOPTHUX 3aC001B, IKUMHU KEPYIOTh (B
SKUX TEPEBO3SITHCS) O0COOM 3 1HBAIIIHICTIO, Y KUIBKOCTI, BU3Ha4YeHId 3aKOHOM
VYkpainu “IIpo ocHOBHU coIliaibHOI 3aXMIIEHOCTI 0Ci0 3 1HBATIAHICTIO B YKpaiHi”.
bynisni, nmpuminieHHss Ta cTosHKU LleHTpy o00namToBYIOThCS 3 ypaxyBaHHSIM
noTped ocid 3 1HBATITHICTIO Ta 1HIIMX MajJOMOOITBLHUX TPYN HACEJICHHS 3T1IHO 3
BUMOTAaMH BIJIMOBIIHUX JEP>KaBHUX OYIIBEILHUX HOPM, CTaHAApTIB 1 mpaBui. Ha
OPWIETINX BYJUIAX PO3MINIYIOThCA 1H(POpMAIIHI TaOIUYKH, HA SKHUX
3a3HAYa€ThCS MicIle po3TanryBaHHs LIeHTpy.

6.IIpumimenns LleHTpy moaiiasieThCcsl HA BIAKPUTY Ta 3aKPUTY YACTUHHU.

Y BiAKpUTI  4YacTHHI  31MCHIOETHCS  NPUHOM,  KOHCYJIbTYBAaHHS,
1H(OpMyBaHHS Ta 00CIyTOBYBaHHs CyO’€KTIB 3BEpHEHHS MpauiBHUKaMu L{eHTpy.
Cy0’€eKTH 3BepHEHHS MalOTh 0€3NEPEIKOIHUN JOCTYI 10 Takoi yacTUHU LleHTpy.

BiakpuTa yactrHa BKIIOYAE:

CEKTOp MPUHOMY;

CeKTop iHPOPMYBaHHS;

CEKTOP OYIKyBaHHS,

CEKTOpP 0OCITyrOBYBaHHSI.

BiakpuTa yacTuHa po3MIIIyETHCS HA TIEPIIOMY a00 IpyromMy moBepci Oy aiBii
3a YMOBU CTBOPEHHS HAJIEKHUX YMOB JJis O€3MEPELIKOAHOTO AOCTYITy sl 0Ci0 3
IHBAJTITHICTIO T IHIMUX MAJIOMOOUTBHUX TPYT HACEJICHHS /10 MPUMIIIEHb Oy IiBIIi.

3akpuTa YaCTHHA TPU3HAYEHA BUKIIOYHO MJISi OTPAIOBAHHS JOKYMEHTIB,
NOIITH, HAJAHHS KOHCYJbTAIld Ta 3[1HCHEHHS MOINEpPEAHbOrO 3arucy cyO’€KTIiB
3BEpPHEHHS Ha MPUHOM JI0 aIMIHICTPATOPIB 3a JOMTOMOTOI0 3aC001B TeJIEKOMYHIKaIlii
(TenedoHy, €MEKTPOHHOI MOIITH, 1HIIUX 3aCO0IB 3B’S3KY), a TaKOX 30€peKeHHs
JIOKYMEHTIB, CIIPaB, KypHaIIB 00diKy/peecTpallii (po3MILIEHHS apXIBY).

Bxin g0 3akputoi yactunu LleHTpy cy0’ekTam 3BepHEHHS 3a00POHSETHCS.


https://zakon.rada.gov.ua/laws/show/875-12
https://zakon.rada.gov.ua/laws/show/875-12
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3akpuTa 4aCTHHA MOXKE PO3MIIIYBATUCS Ha 1HIIKUX MOBEpXaX, HIXK BIAKPUTA
YacTHHA.

7.CexTop mpuifoMy 00JIaIITOBYETHCSI TIPH BXO 11 10 mpuMimieHHs [{entpy. ¥
HBOMY 3JIIACHIOETHCS 3arajbHe 1H(QOPMYBAaHHS Ta KOHCYJIBTYBaHHS CyO’ €KTIB
3BEpHEHHs 3 TuTaHb podotu LleHTpy.

8.CexTop iHPpOpMYBaHHS 00JIAIITOBYETHCS 3 METOIO 03HAMOMIICHHS Cy0’ €KTIB
3BEPHEHHS 3 TIOPSAIKOM Ta yMOBaMH HaIaHHS aJIMIHICTPATUBHUX MTOCIYT.

VY cektopi iHQOpMYyBaHHSI PO3MILTYIOTHCA 1HPOPMALIIHI CTEHIH, MOCTEPU
(rutakatu) Ta/abo iH(opMaIliiiHl TepMIHAINA B 3pyYHOMY ISl TIEPErIsiAy MICI, 10
MICTSTh aKTyaJdbHy, BHYEpIHY 1H(MOpMaI0, HEOOXITHY I  OJep KaHHs
aJMIHICTPATUBHUX IMMOCIYT, a TAKOX 1H(GOPMAITIIO 100 MOXKIMBOCTEH OTpUMAaHHS
MOCIYr OH-JJAWH B €JICKTPOHHOMY BUIVISAI, 1H(OpMAIlI0 IOAO0 3IIHCHEHHS
KoHCYJbTyBaHHs mianpuemiiB (“Jis. biznec”) (y pasi HpoBeACHHS TaKoro
KOHCYJIbTYBaHHS B TmpuMimieHHsX [leHTpy), iHdopmaliio moa0 3a1iHCHEHHS
npuiioMy cy0’€KTiB 3BE€pHEHHS 3 HaJlaHHs 0€30I1aTHOT TPaBOBOi Joromoru (y pasi
MPOBEJICHHSI TaKOoro MNpuilomy B mnpumimieHHsx [leHTpy), a Takox iH(opmaiiio
II0JI0 €TIEKTPOHHOTO YPSITYBaHHS Ta €JICKTPOHHOT IEMOKpPATIii, pO3BUTKY U(PPOBUX
HAaBUYOK Ta IU(POBUX MTPaB rpoMaisiH, IU(POBUX IHHOBAIlIN Ta TEXHOJIOTIH.

Cextop  1H(popmyBaHHS  OOJAIITOBYETHCSA  CTOJAMH,  CTUIBISMH,
KOMIT FOTEPHOIO TEXHIKOIO 3 BUIBHUM JOCTYIIOM JI0 [HTEpHETY Ta 3a0e3meuyeThCs
KaHIIEJIAPCHKUMU TOBapamu JJisl 3alIOBHEHHS Cy0’€KTaMU 3BEPHEHHSI HEOOX1THUX
JIOKYMECHTIB.

Jlyist BUCIIOBNIEHHSI Cy0’€KTaMU 3BEPHEHb 3ayBa)KeHb 1 MPOMO3MINHN 111070
SAKOCT1 HaJaHHS aJIMIHICTPATUBHUX TOCIYT TPUMIIICHHS, 1€ PO3MIIIEHI CEKTOp
iHpopmyBanus Llentpy, Tepuropiansauii miapo3ain Llentpy, Bignanene (y Tomy
YHUCJI TIepecyBHE) poboUe MicIle aJiMiHICTpaTopa, 00IAITOBYIOTHCS BiIMOBIIHUMU
3acobamu (30KpeMa CKPUHBKOI0) Ta/a00 B HUX PO3MIIIYETHCS B JOCTYITHOMY MiCIl
KHHIa BIITYKIB 1 MPOMO3UIIIH.

JUIsi BCTaHOBJIEHHS 3BOPOTHOTO 3B’SI3KYy 13 CyO’€KTaMM 3BEpHEHb B
€JIEKTPOHHIN (OopMi y 3a3HAUEHOMY MPUMILIEHH] PO3MILLYEThCS 1H(QOpMaLis, 110
MICTUTh TINEPTEKCTOBI mnocuiaHHs Ta QR-xoaum Ha QopMH-ONUTYBaIbHUKA
(aHKeTH) [ OLIHIOBAaHHS CyO’€KTaMM 3BEPHEHHS SKOCTI HaJaHUX iM
aJIMIHICTPaTUBHUX MOCTYT, B TOMY YUCJI1 Ha KOMII IOTEPHIN TEXHIlll, y TepMiHaIaX,
IHIINX TEXHIYHUX 3aco0axX, a TakoK Ha BIANOBIAHUX BeO-caiiTax. 3a3HaueHa
iH(opMalliss po3MINIyeETbCSI OKPEMO B CEKTOpax mpuiiomy, i1HMOOpMYyBaHHS,
OUIKYBaHHS Ta 0OCITyTrOBYBaHHSI.

9.CexTOop O4YiKyBaHHS PO3MINIYETHCS B MPOCTOPOMY MPHUMIIICHHI, IJIOIIA
SKOTO BH3HAYAETHCS 3aJICKHO BiJI KITBKOCTI OCi0, Ki 3BepTaroThes a0 LleHTpy
MPOTATOM JTHS, Ta OOJAIITOBYETHCS CTOJIAMU JJIT O(OPMIICHHSI JTOKYMEHTIB Ta B
JIOCTATHINA KIJTbKOCTI CTUIBISIMU, KPiCIaMU TOIIIO.

VY cekTopi OuUiKyBaHHSI OOJAIITOBYIOTHCS MICIS JJIsi CyO’€KTIB 3BEpHEHb B
KUIBKOCTI He MeHII K 20 MicIb.

CekTop oOuiKyBaHHA Yy pa3i HoTpedu OOJaAHY€eEThCS aBTOMATH30BAHOIO
CUCTEMOIO KEPYBaHHS U€PIoOl0, CUCTEMOIO 3BYKOBOT0 1H(HOPMYBaHHS 0C10 TOXUIIOTO
BIKY Ta 0C10 3 1HBJIIIHICTIO 3 TOPYLIEHHSIMH 30DY.
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Y  npumimennsx llentpy, #Horo TepUTOpiaJibHMX MiAPO3AUTIB, VY
MPUMIIICHHSAX, /e PO3MIIIEHI BifganeHl poOodi MicHs aaMiHICTpaTopiB, Ta Ha
MEePECYBHUX BIIJAICHUX POOOUYMX MICISIX aAMIHICTPATOPiB CTBOPIOIOTHCS YMOBH
JUIL  OIUIaTH CyO0’€KTaMu 3BEPHEHb aaMIHICTPAaTHBHOIO 300py (30Kpema,
PO3MINTYIOThCS OaHKOMATH, TUIATDKHI TepMiHanu (y Tomy uuciai POS-tepminanm,
MIPOTrPAMHO-TEXHIYHI KOMIUIEKCH CaMOOOCITYyTOBYBaHHS).

10.CexTop 00cCIyroByBaHHS IOBHHEH OYyTH YTBOPEHHMI 3a INPUHLIUAIIOM
BIIKPUTOCTI PO3MIIIEHHS pobouux wMiclb. JlJg MBUAKOTO OOCITyTrOBYBaHHS
Cy0’€KTIB 3BEpHEHb POOOYl MICII aAMIHICTPATOPIB MOXYTh PO3MOJUISITHUCS 3a
MPUHIAIIOM TIpUHOMY 1 BUJaul JOKyMeHTIB. KoxkHe poOode Micie jisg mpuiiomy
Ccy0’€KTIB 3BEpHEHHS IMOBMHHO MaTH 1H(OpMAIiiHy TaOJIW4Ky 13 3a3HaYCHHSIM
HOMEpa TaKOro MICIs, MPI3BUINA, IMEHI, TT0 0AaTHKOBI Ta MOCaau aAMIHICTpaTopa
Llentpy.

11.IInoma cexTopiB oOdYiKyBaHHS Ta oOciyroByBanHs lLleHTpy, ioro
TEPUTOPIATBLHOTO MIPO3JUTY Ta HMPUMILIEHHS, /I PO3MIIICHO BijjalieHe podoue
MICIIE aIMIHICTpaTOpa, a TAKOXK IUIOIIA MEPECYBHOTO BiAAaICHOT0 pOOOYOTO MICIIS
aamibictparopa ‘“‘MoOutbHuii  IIHAIT” mnoBuHHa OyTH JOCTAaTHBOKO  JIJIst
3a0€3MeUeHHs 3pyYHUX Ta KOM(POPTHUX YMOB JIJIsl IPUHOMY CyO’€KTIB 3BEpHEHHS 1
pobotu anmiHicTpaTopiB L{eHTpy.

3aranpHa IUIOIIA CEKTOPIB OYIKYBaHHS Ta OOCIYrOBYBaHHS CTaHOBUTH HE
MeHII K 70 KB. METpiB.

12.Ha indopmamiiinux creHmax abo iHbopMaliiiHUX TepMiHajgax
po3MilyeThes iHpOpMaIlisi, 30Kpema, mpo:

HaliMeHyBaHHs LleHTpy, HOro MiCIe3HaXOKEHHS Ta MiCIIe3HAXO0KCHHS
HOT0 TEepUTOpIaTbHUX MIIPO3ALIIB, BIAJAICHUX POOOYUX MICIh aIMIHICTPATOPIB,
MICIISl pO3TallyBaHHS MalJaHUYMKIB, Ha SIKUX TNPAIIOIOTh TEPECYBHI BiJJIajeHI
poOoui Micts anMiHicTpaTopa “Moouteauid HHAIT” (B pa3i ix yTBOpEHHs), HOMEpU
TenedoHiB 111 10BIAOK, dakcy, ajpecy BeO-callTy, eJIeKTPOHHOT MOIITH;

rpadik podotu LlenTpy, Horo tepuTopiagbHUX MiAPO3AUIIB, BigAaleHux (y
TOMY YHCJIl IEPECYBHUX) pOOOUYMX MICLb aJIMIHICTPATOPIB (B pa3i iX YTBOPEHHS:)
(mpuiiOMHI JTHI Ta TOJAWHM, BUXIJHI JIHI), SIKUH 3aTBEPIKYETbCS OPraHOM, IO
yTBOpUB LleHTp, 3 ypaxyBaHHAM MOTpeO CyO’€KTIB 3BEPHEHHS Ta BIANOBIAHO 10
BUMOT 3akoHy Ykpainu “IIpo agMiHiCTpaTUBHI MOCTYTH

nepeiK aJMIHICTPaTUBHUX TMOCHYT, sIKI HajaroTbes uepe3 Llentp, ioro
TEepUTOpIaIbHI TAPO3NLTH, BifganeHi (y TOMY YHCII MEpecyBH1) poOoul MicIs
aaMiHicTpaTtopiB (B pa3l iX yTBOpEHHs), Ta BIAMOBiAHI 1H(OpPMAIHI KapTKH
aJIMIHICTPATUBHUX TOCTYT;

CTPOKH HaJIaHHS aIMIHICTPATUBHUX TTOCIIYT;

OMaHKM 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXIAHMX [UIsl 3BEpHEHHS 3a
OTPUMAaHHSM aJIMiHICTPATHBHHX TOCIIYT, & TAKOX 3pa3KH 1X 3allOBHCHHS;

IUTATIKHI PEKBIZUTH IS OIJIATH TUIATHUX aJMIHICTPATUBHUX MOCIYT;

CYMYTHI MTOCIIYTH, SIKI HAJJal0ThCsl B puMillieHH1 LleHTpy;

npi3Buile, iM’s, Mo OaTbKOBI KepiBHHMKA LleHTpy, KOHTakTHI TenedoHH,
azpecy eJEKTPOHHOI MOUITH;

KOPUCTYBaHHs 1H(GOpMaILiTHUMU TepMiHanaMHu (y pasil iX HasgBHOCTI);


https://zakon.rada.gov.ua/laws/show/5203-17
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KOPUCTYBaHHS aBTOMATH30BAaHOK CUCTEMOIO KepyBaHHS ueproro (y pasi ii
HAsSIBHOCTI);

noJjoxkeHHs npo Llenrp;

pernameHT LleHTpy;

rpadik nmpuiiomMy cyO’€KTIB 3BEpHEHHS MOCAJIOBHUMH OCOOAMH Oprasy, IO
yTBOpuB LleHTp, CITBCHKUM, CEIUITHUM, MICBKUM TOJOBOI, KEPIBHUKOM
BIMCHKOBO-IIMBIILHOT aIMIHICTpAIlil HACEIECHOTO MYHKTY (Y pa3i MpOBEICHHS TAKOTO
npuiioMy B TpuMilieHHsIX [leHTpy, HWoro TepuTOpiaibHUX MAPO3AUIIB, Y
MPUMIILICHHSIX, 7€ PO3MIIIeH] BiajajgeHi poOodi Micus aaMiHicTpaTopiB abo Ha
MepeCyBHUX BIAICHUX POOOUYNX MICIISIX aIMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJIbTAIllH, NpUHOMY Cy0’€KTIB 3BEpHEHb Cy0O’ €KTaMHu,
K1 320€3MeuyI0Th KOHCYJIbTYBaHHS Ta MpUOM y npuMiiieHHsAx [{eHTpy;

iH(dopMaIlil0O MO0 MOKJIMBOCTEH OTpUMAHHS TOCIYyr OH-JIalH B
CJICKTPOHHOMY BUTJISII;

1H(opMalliio 1OA0 €IEKTPOHHOIO YPSyBaHHS Ta €JICKTPOHHOI JIEMOKpaTIi,
PO3BUTKY HIU(PPOBUX HABUYOK Ta LHU(PPOBUX MPaB rpoOMaJIsiH, HUGPOBUX 1HHOBAIIN
Ta TEXHOJIOT1M.

13.ITepenik agMiHICTpaTUBHUX IMOCTYT, sIKI HaAaloThes yepe3 LleHTpi, Horo
TepUTOpiaabHl MIAPO3LTH, BiAAaiaeH! (Y TOMY YMCII MEPECyBHI1) poOoUl MicCIs
aZMiHICTpaTOopiB (B pa3l iX YTBOPEHHS ), TOBUHEH PO3MIIIYBATHUCS Y JOCTYITHOMY Ta
3pY4YHOMY JUJIsi CyO’€KTIB 3BEPHEHHS MICII, Y TOMY YMCI Ha iHpOpMaliifHOMY
TepMmiHaii (y pasi MOro HasBHOCTI). AJMIHICTPAaTUBHI TIOCIYTH B TIEPEIIKY
IPYNYyIOTHCS 32 MOJCILTIO )KUTTEBUX CUTYAIllH Cy0’ €KTIB 3BepHEHHS Ta/abo0 chepamu
MIPaBOBITHOCHH (3aKOHO/ABCTBA), Ta/ab0 cy0’eKTaMu HaJaHHS aMIHICTPATUBHUX
HOCTYT.

[lepenik aaMIHICTPAaTUBHUX MOCHYT, SIKI HAJAlOTHCA YEpe3 TEepUTOpialibHI
nigpo3aum  Llentpy, BigmaneHi (y TOMY 4YHMCIl TEpPeCyBHi) poOoul Micus
aamiHicTpatopiB (y pasi iX yTBOPEHHs), 3aTBEPIKYEThCSI OPraHOM, IO YTBOPHUB
[lentp, 3 ypaxyBaHHAM NOTpeO CyO’ €KTIB 3BE€PHEHHS.

14.bnanku 3asB, HEOOXIJHI ISl 3aMOBJICHHSI aJIMIHICTPATUBHUX TMOCIHYT,
PO3MIIIYIOThCS Ha CTEHaX-HaKOMUYyBauax abo cTeaxkax 13 BUIbHUM JOCTYIIOM JI0
HUX Cy0’€KTIB 3BEpHEHHsI a00 Ha BeO-caiiTl LIeHTpy (BeO-caiiTi opraHy, 110 YTBOPUB
[lentp).

15.0cobam 3 1HBAJIAHICTIO Ta IHIIMM MajIOMOOITBHUM TpyrNaM HaceleHHS
3a0e3meuyeThCsl BUIBHUNA JOCTYI A0 iH(opMallii, 3a3Ha4eHOi B IIbOMY PO3JILII,
NUIIXOM PO3MilIeHHsT OykieTiB, i1H(QOpMAIlIHHUX JHCTIB Ha CTEHAAX, I1HIIMX
HEOOXITHUX MaTepiaiiB, HaApyKoBaHuX mpudTom bpaitnsa. YV pa3i MOKIUBOCTI Ha
iHQopMaIIiHUX ~ TepMiHAIaX  PO3MIMIYEThCS  TojocoBa  iH(Mopmaris Ta
BizieoiH(pOpMaIlisl, a TAKOXK 3IHCHIOETHCS 1HGOPMYBAHHS B IHIUN CIOCIO, KM €
3pYYHHUM JUIsl OC10 3 THBaJIHICTIO, 30KpeMa 0Ci0 3 MOPYILIEHHSIMHU CIIyXY, 30py, Ta
THITUX MAJOMOOUIBHUX TPy HACETIEHHS.

Jist  3a0e3nedeHHs HaJaHHSA aJAMIHICTPAaTUBHUX TMOCIYTr Ccy0’eKkTam
3BEpHEHHSI, SIKI € TJIyXUMH, HIMUMU a00 rIyXoHIMUMH, A0 poOoTu Llentpy moxe
3a;ydyaTHCs MepeKiIaaay )KeCTOBOI MOBH.

16.VY pa3i HagaHHS aAMIHICTPAaTUBHUX MOCIYT 4yepe3 LleHTp xoHCymbTauii 3
NUTaHb HAJAHHS TAaKUX MOCIYr MPOBOAATHCS (Y TOMY YMCII MpPEJCTaBHUKAMU
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Cy0’€KTIB HaJaHHS aJMIHICTpAaTUBHMX TIOCIYTr) BUKIIOYHO y lleHTpy, #Horo
TEPUTOPIATBLHUX MAPO3/iIaX, Ha BIAJAICHIX POOOYHX MICIAX aJMIHICTPATOPIB.

Indopmaniiina Ta TeXHOJIOTYHA KAPTKH aIMIHICTPATHUBHUX
MOCJIYT

17.0pran, mo ytBopuB LleHTp, a Takox kepiBHUK L[eHTpy MOXXYTh BHOCHTH
cy0’€KTOB1 HaJaHHS aJMIHICTPATUBHOI MOCIYTH MPOIO3UINIT 100 HEOOX1THOCTI
BHECEHHS 3MiH JI0 3aTBEP/PKCHUX 1H(OOpPMAILIMHUX Ta TEXHOJOTIYHHUX KapTOK
aJAMIHICTPATUBHUX MOCTYT (Y TOMY YHCII JJIS JOKYMEHTIB JO3BUIBHOTO XapaKTepy
y cdhepl rocno1apchKoi AiSTILHOCTI).

18.Y pa3i BHECEHHS 3MiH JI0 3aKOHOAABCTBA 111010 HaJIJaHHS aIMIHICTPATUBHOI
nocyyru cy0’ekT 11 HaJaHHS CBO€YacHO 1H(OpPMYE MpO 1€ OpraH, IO YTBOPHB
[lentp, a Takox KepiBHUKa LleHTpy, roTye mpomo3ullii m10J40 BHECEHHS 3MiH J0
1H(opMaIiitHUX Ta/ab0 TEXHOJOTTUHUX KapTOK 3T1HO 13 3aKOHOJaBCTBOM.

PoboTa indopmauiitnoro niaposainy LlenTpy

19.In1 HamaHHS JONOMOTM Cy0’€KTaM 3BEpHEHHS Y KOPHUCTYBaHHI
1H(OpMaIIiHUMU TEepMiHAJaMU Ta aBTOMATHU30BAHOIO CHUCTEMOIO KEpyBaHHS
yeproto (y pasi iX HasgBHOCTI), KOHCYJIbTYBaHHS 13 3araJIbHUX MUTaHb OpraHizalii
pob6otu llenTpy Ta mopsaxky npuiiomy cy0’ekTiB 3BepHeHHsA y lLleHTpi Moxke
yTBOpIOBaTUCA 1HPOPMAIIAHUAN T1IPO3 LI

[adopmariitauii miapo3ain LlenTpy Takox:

iHDOpMYy€E 3a YCHUM KIIOTIOTAaHHSIM CYO’€KTa 3BEPHEHHSI MPO HAJIEKHICTh
MOPYIIEHOTO HUM MUTAHHS 10 KomreTeHiii LleHTpy;

KOHCYJIbTY€ CyO’€KTIB 3BEpHEHHS MO0 TOPSIAKY BHECEHHS TUIaTH
(anMIHICTpAaTUBHOTO 300pY) 3a HAJAHHS MJIATHUX AJMIHICTPATUBHUX MOCIIYT, HAJIA€
1H(hOpMaIIIIO PO MIIATIXKHI PEKBI3UTH JJIA CIJIATH aJIMIHICTPATUBHOTO 300DY;

HaJae iH1ry 1HGOpMaIliIo Ta TOMOMOTY, 10 He0OX1IH1 Cy0’€KTaM 3BEpHEHHS
710 IPUHAOMY X aAMIHICTPaTOPOM.

20.0Opran, mo ytBopuB lleHTp, cTBOpro€e Ta 3abe3neuye poOOTy BeO-callTy
[lentpy ab0 OKpeMoro po3aiay Ha CBOEMY BeO-CaiTi, 1€ pO3MIILy€EThCs 1HGOpMaIllis,
3a3HadyeHa B MyHKTI 12_1nporo PermaMeHTy, a Takok BIJIOMOCTI TIPO HaWOIMKU1
3YIIUHKK TPOMAACHKOTO TPaHCHOPTYy, MT’i3HI NUISIXHA, MICIs TapKyBaHHS,
nocTymnHicTh LleHTpy 171 0oci0 3 1HBaNAHICTIO 3 TOPYIICHHSMHU 30Dy, CIYXY,
OTIOPHO-PYXOBOTO amapary, iHIIa KOpUCHa It Cy0’ €KTIB 3BEpHEHHS 1H(hOpMAaIIis.

21.Indopmariisi, sika po3mintyeTbes B pumitieHHi LleaTpy (B Tomy ducii Ha
iHpopMaIiiHUX TepMiHamax) Ta Ha BeO-caiiTi, MOBMHHA OyTH aKTyaJbHOIO 1
BUYEPITHOIO.

[ndopmariist Ha BeO-caiiTi LlenTpy Mae OyTH 3pydHOIO ISl TMOIIYKY Ta
KOITIFOBaHHS.

22.Cy0’exTaM 3BepHEHHS, 5Kl 3BepHYJnca A0 LlenTpy (fioro TepuTopiaibHUX
MIIPO3/LTIB, 10 aAMIHICTPATOPIB, 110 MPAIOTh Ha BiIgajdeHUuX (y TOMY YHUCHI
nepecyBHUX) poOOYUX MICISIX, 3 BUKOPUCTAHHSIM 3aC001B TEJIEKOMYHIKAIIITHOTO
3B’s13KY (TenedoHy, eIeKTPOHHOI MOIITH, IHIINUX 3ac001B 3B’A3KY), 3a0€3MeuyeThCs


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n205
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MOXJIMBICTh OTPUMaHHs 1H(OpMaIli PO HaAJaHHS AIMIHICTPATUBHUX TOCIYT Y
croci0, Mo aHaJOTIYHUN Croco0y 3BEpHEHHS, a00 B 1HINI BUOpaHUA CyO’ €KTOM
3BEpHEHHS CTOCi0.

KepyBanns ueproro B LlenTpi

23.3 meTor0 3a0e3MedyeHHs] 3pYyYHOCTI Ta ONEpPaTHUBHOCTI OOCIyTOBYBaHHS
cy0’exTiB 3BepHEHHS Y LleHTpi (Mloro TepuTopialibHUX MiAPO3/1JIax, Ha BIIIaJICHUX
(Y TOMY YHCITI IEPECYBHUX ) POOOUYMX MICIISIX aIMIHICTPATOPIB) BXKUBAOTHCS 3aX01U
JUTs1 3a00IraHHsT YTBOPEHHIO YEPIH, a y pa3i ii yTBOPEHHS - I KepyBaHHS 4eproko.

24.Y pa3i 3anpoBaJKEHHS aBTOMATHU30BAaHOI CUCTEMM KEpPYBaHHS UYEproro
Ccy0’€KT 3BEpHEHHsI IJisi mpuiiomy aamiHicTpatopoMm lLleHTpy peectpyerbes 3a
JIOTIOMOT'OI0 TepMiHaJIa B TaKiil CUCTEMi, OTPUMY€E BIAMOBIIHUI HOMEpP Yy uep3l Ta
OUiKy€ Ha IpuUMoM. ABTOMAaTH30BaHAa CHCTeMa KEpPyBaHHS YEpProd MOXKe
nependavaTy nepcoHi(piKOBaHYy peecTpalliio cyo’ekTa 3BepHEHHS (13 3a3HAYCHHSIM
Horo npi3Builla Ta iIMEHi).

25.Y llentpi, iloro TepuTOpiaJIbHUX MIAPO3JLJIax, HA BiAjgajeHUx (y TOMy
YUCJl TIEPECYBHUX) PpOOOYMX MICISIX aJMIHICTPATOPIB, MOXKE 3/1MCHIOBATUCS
MOIepeIHINA 3amuc CcyO0’€KTIB 3BEpPHEHHS Ha MPHUHOM 10 aJMIHICTpaTopa Ha
BU3HAaueHy JAaTy Ta 4yac. l[lomepeaHiii 3amuc Moke 31HCHIOBATHUCS IUISIXOM
ocobuctoro 3BepHeHHA 10 lleHTpy, #Horo TepUTOpiaIbHUX MiIPO3ILIIB,
aami”ictparopiB LleHTpy, 1m0 mnpamioTh Ha BiggaleHUx (y TOMY YHCHI
MepeCyBHUX) POOOYHMX MICIIX, 3 BUKOPHUCTAHHSAM Telle(OHHOro 3B 3Ky Ta/abo
CJIEKTPOHHO1 peecTpailii Ha BeO-caiiti LleHTpy (cTopiHKM Ha BeO-cailTi opraHy, 1110
YTBOPHUB IIEHTP) 4 3a onomMororo HaiionansHo1 BeO-11aThopMu IIEHTPIB HAaJTaHHS
aaMmiHicTpatuBHUX mochyr. [Ipuiiom cy0’€KTiB 3BEpHEHHS, SIKI 3apeeCTpyBaHCS
HUIIXOM TONEPEAHBOrO 3aluCy, 3A1MCHIOEThCS y BU3HAUEH1 KepiBHUKOM LleHTpy
TOJINHU.

26.llenTp Moke 3AIMCHIOBAaTH KEpyBaHHS YEpProl B I1HIIMK crocio,
rapaHTylouyu JOTPUMAHHS IPUHIUITY PIBHOCTI Cy0’ €KTIB 3BEpPHEHHS.

IpuiiHaTTA 3as1BU Ta IHIIKX JOKYMeHTIB y LleHTpi

27 IlpuiinarTa Big cyO’ekTa 3BEpHEHHS 3asgBU Ta IHIIUX JIOKYMEHTIB,
HEOOXTHMX JIJI1 HAaJaHHS aAMIHICTPATHBHOI IOCIYrd (mami - BXIJHAM ITaKeT
JIOKyMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pE3yJbTaTOM  HaJaHHSA
aJMIHICTPATHBHOI MOCIYTH (Jadi - BUXITHUN TaKeT JOKYMEHTIB) 3MiHCHIOETHCS
BUKITIOYHO B L{eHTpi ab0 oro TepuTopiadbHUX MiAPO3/iiIax, BIAAAICHUX (Y TOMY
YUCITI IEPEeCyBHUX) pOOOUYNX MICIISIX aAMIHICTPATOPIB (B pasi iX yTBOPEHHS).

3a pilleHHsIM opraHy, skuil yTBopuB LleHTp, oOkpemi 3aBaaHHS
aJIMiHICTpaTOopa, OB’ sI3aHl 3 OTPUMAHHSIM BX1IHOTO MaKeTa JOKYMEHTIB, BUAAUECIO
pe3yabTaTiB HaJaHHS aJAMIHICTPATUBHUX IMOCIYT, MOXE BUKOHYBaTH CTapocCTa, a
TaKOXX Yy BHITQJKaX, TNepen0adyeHuX 3aKOHOJABCTBOM, IHINA YIIOBHOBa)KEHA
nocajgoBa oco0a BHUKOHABUOT'O OpPraHy ClJIbChKOI, CEJIMIIHOI, MICBKOI pajiH,
BIMCHKOBO-IIMBUILHOI aIMIHICTpaIlli HACEJICHOTO MYHKTY.
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VY Bunajkax, nepeadayeHuX 3aKOHOJIABCTBOM, a TAKOXK Ha BUMOTY Cy0’€KTa
3BepHEHHs aamiHicTpatop LIeHTpy ckiagae 3asBy B €JIEKTPOHHIN GopMi, IPYKyeE Tl
Ta HAJA€ Cy0’ €KTYy 3BEPHEHHS JIJIS IEPEBIPKH Ta i MTHACAHHS.

[TpuitHATTS 3adB [JI1 OTPUMAHHS aJAMIHICTPATHBHUX TMOCIYT Bia (Di3UIHUX
0ci0, y TomMy umcm (i3UYHUX OCI0 - MIAIPHEMIIIB, 3MIMCHIOETHCS HE3aJICKHO BIJI

3asBU BiJ IOPUIUYHUX OCI0 MPUKUMAIOTHCA 32 MICIIE3HAXO/KEHHSIM TaKUX
oci0 a0o0 y BUMaaKax, nepeadadyeHux 3aKOHOM, 3a MICIIEM MPOBAKCHHS 1SIbHOCTI
a00 MICIIE3HAXO/DKECHHSAM BIIMNOBIIHUX OO0’ €KTIB, SKIIO IHIINE HE BCTAaHOBJICHO
3aKOHOM.

28.IlpuiinaTTa BiJg CyO0’€KTIB TOCHOJAPIOBAHHS 3asBM MPO BHUJAYY
JIOKYMEHTIB JI0O3BUIBHOIO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA IO Hel,
JIeKJIapallii BIATIOBITHOCTI MaTepialbHO-TEXHIYHOI Oa3y BUMOTaM 3aKOHOJ/AaBCTBA,
BH1aua (mepeoopMiieHHs, aHYyJIFOBaHHS ) JOKYMEHTIB JO3BUILHOTO XapakTepy, Kl
odopMIIeHI JO3BIILHUMHU OpraHaMu, Ta 3apEECTPOBAHMX JACKIIapaIiii 311MCHIOIOTHCS
BIIMOBIAHO 710 3akoHY Ykpainu “IIpo go3BUIBHY cucTeMy y cdepi rocnomapchbKkoi
ISIIBHOCTI” .

29.Cy0’€eKkT 3BEpHEHHSI Ma€ MpaBO MOAATH BXIJHUN MaKET JOKYMEHTIB Yy
[lentpi (fioro TepuTOpiaIbHOMY MIAPO3ALT, BiggaieHoMmy (y TOMY 4YHCII
nepecyBHOMY) poOodYoMy MicCIll aaMiHIcTpaTopa (B pasi iX YTBOPEHHs) OCOOHUCTO,
yepe3 TNpe/ICTaBHUKA (3aKOHHOTO TMpEeJCTaBHUKA), HAJICIATH MOro TOIITOIO
(PEKOMEHIOBaHUM JIMCTOM 3 OITMCOM BKJIaJICHHs) a00 y BUIAJKaX, Mepea0aueHnx
3aKOHOM, 32 JOTIOMOT'O0 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’SI3KY.

3asBa AJig1 OTPUMAHHS aJMIHICTPATUBHOI MOCIYTH B €JIEKTPOHHIN (opmi
MOMa€Thesl uepe3 €IuHUIA Jep>KaBHUN BeOMOpTa €NEKTPOHHUX TOCHYT, Y TOMY
YHUCJ Yepe3 1HTErpoBaHl 3 HUM 1H(OpPMAIliiHI CUCTEMU JEp>KaBHUX OPTaHiB Ta
OpraHiB MICLIEBOTO CAMOBPSITyBaHHS.

30.Y pa3i Kojau BXIIHUM TAKET JOKYMEHTIB MOJA€ThCA MPEICTaBHUKOM
(3aKOHHUM TIPEJICTABHUKOM ) CY0’ €KTa 3BEPHEHHS, TP IBISIFOTHCS TOKYMEHTH, 110
MOCBITIYIOTh 0COOY TIPEICTaBHUKA Ta 3aCBIIUYIOTH HOTO TTOBHOBAKCHHS.

31.Aaminictpatop LleHTpy mnepeBipsie BIANOBIAHICT BXIJHOTO TAKETa
JIOKYMEHTIB 1H(QOpPMALIHIN KapTLl aJIMIHICTPATUBHOI MOCIYTH, y pa3l MoTpedu
HaJla€ JOMOMOry Cy0’€KTOBI1 3B€pHEHHS B 3alIOBHEHHI OJlaHKa 3asiBU. Y pa3i KOJU
Cy0’€KT 3BEpHCHHS MPUITYCTUBCS HETOYHOCTEH a00 MOMMIIKHM TIiJT 9ac 3alIOBHCHHS
OnaHKa 3asiBH, aJMIHICTPATOP MOBIJOMIISE CyO’ €KTOBI 3BEpPHEHHS TPO BIAMOBIIHI
HEJIOJIIKY Ta HaJla€ HEOOX1HY JOTIOMOTY B iX YCYHEHHI.

33.Anminictpatop LleHTpy ckiiamae ommc BXiTHOTO TMaKeTa JOKYMEHTIB, Y
SKOMY 3a3HA4aroThCs 1HGOpMAIlis MPO 3asgBy Ta MEPeiiK JOKYMEHTIB, MOJAHHUX
cy0’€KTOM 3BEpHEHHS JI0 HEl, Y ABOX MPUMIpPHUKAX.

34.Cy0’eKkTOB1 3BEpHEHHSI HAJAETHCS MPUMIPHUK ONUCY BXIJHOTO TaKeTa
JIOKYMEHTIB 3a MIANUCOM 1 3 MPOCTABJIEHHSM MeYaTKu (IITamma) BiANOBIIHOTO
aamiHicTparopa LleHTpy, a Takox BIAMITKH MPO JaTy Ta 4ac MOro CKJIaJCHHS.
Jpyruii npuMipHUK OIKCY BXIJTHOTO MMaKeTa JOKYMEHTIB 30€pIraeThCsl B MaTepiaiax
CIpaBu, a y pasl 31iidcHeHHs B LIeHTpl eneKTpoOHHOro JOKYMEHTOOOIry - B
€JIEKTPOHHIN popmi.


https://zakon.rada.gov.ua/laws/show/2806-15
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35.AnminicTpaTtop LleHTpy 11 yac oTpuMaHHS BX1JTHOTO MTaKeTa JOKYMEHTIB
3000B’sI3aHUN 3’SCYyBaTH NPUUHITHUN JUIsI Cy0’€KTa 3BEPHEHHSI CIIOCIO HOTO
MOBIJOMJICHHST TIPO pe3yibTaT HaJaHHS aaMIHICTPATUBHOI TOCIYTH, a TaKOX
OaxxaHe Miciie OTpUMaHHS O(GOPMIICHOTO pe3yJbTaTy HaJaHHS aAMiHICTPaTHBHOI
nociyr (B LleHTpi, ioro TeputopiaTbHOMY MiAPO3LT, BiggaieHoMY (Y TOMY YHCITi
nepecyBHOMY) pobodoMy MicIli afmiHicTpaTopa (B pasi ix yTBOpPEHH:), CIIOCIO
nepenavl cy0’€KTOBI 3BEpHEHHS BHUXIJHOTO TMaKeTa JOKYMEHTIB (OCOOHCTO,
3aco0aMu MOIITOBOTO 3B’SI3KYy, Y TOMY YHUCII Kyp €poM 3a JIOJAATKOBY IUIATy, abo
TEJIEKOMYHIKAIIIMHOTO 3B’SI3Ky YW B IHIIMK BUOpaHHN Cy0’€KTOM 3BEpPHEHHS
CIoci0), Mpo 110 3a3HAYAETHCS B OMHUCI BX1HOTO MaKeTa JIOKYMEHTIB Yy IanepoBiit
Ta/ab0 eneKTPOHHIN Gopmi.

36.AnminictpaTtop LleHTpy 3aiiicHIOE peecTpallilo BXIJHOTO TlaKeTa
JIOKYMEHTIB IIUISIXOM BHECEHHS JJaHUX JI0 KypHaLy peectpallii (y namneposiit Ta/abo
eaeKTpoHH1N dhopMi). ITicist BHeCEHHS JaHUX CIIpaBl MIPHUCBOIOETHCSI HOMED, 3a IKUM
3MIMCHIOETBCS 11 11eHTUdIKAIlis Ta KU (PIKCYeThCs HA OJIAHKY 3asiBU 1 B OIHUCI
BX1THOTO ITaKeTa JOKYMEHTIB.

Peectpaiiisi Ta 00K 3asB, BXITHUX MAaKETIB JOKYMEHTIB Ta O(opMIIEHUX
pe3yJbTaTIB HAJlaHHS aJMIHICTpaTUBHUX NOCHyT y LleHTpi, iloro TeputopialibHOMY
MIPO3I11 Ta Ha BijgalieHoMy (y TOMY YHUCJl NEpPEeCyBHOMY) poOOYOMY MicCIli
aZIMiHICTpaTOpa MOKe BECTUCS IICHTPATI30BaHO (30KpeMa IIUIIXOM 3alpOBaKEHHS
CJIEKTPOHHOTO JIOKyMEHT000Iry) abo okpemo B lleHTpi, ioro TepuropiaibHOMY
HIIPO3AUIT Ta Ha BiAalieHoOMy (y TOMY YHCII MEPECYyBHOMY) poOOYOMY MicIIi
aJMIHICTpaTopa.

37.Y pa3i KoM BXIHUHM MAKET JTOKYMEHTIB OTPUMAHO 3aC00aMu MOIITOBOTO
3B’SI3Ky 1 BIH HE MICTUTH 1H(OpMAIIil PO MPUUHATHUHN I Cy0’€KTa 3BEPHEHHS
crioci®6 #oro mOBiAOMIIEHHS, aaMiHicTpaTop lleHTpy He mi3Hile HACTYITHOTO
poOoyoro JIHA Hajicuiae cy0’€KTOBI 3BEPHEHHS OMKC BX1AHOTO MaKeTa JOKYMEHTIB
€JICKTPOHHOIO MOIITOI0 (Ta/ab0 MOro BiJICKAHOBAHY KOIIIIO) YU 1HIIUMU 3ac00amMu
TEJIEKOMYHIKALIHOTro 3B’ 53Ky a00 MOILITOBUM BiJIIIPABICHHSIM.

38.I1icns peectpanii BXiJHOrO makera AOKYMEHTIB aamiHicTparop LleHTpy
dbopmye cnpaBy y mamnepoBiii Ta/abo eneKTpoHHIM ¢opmi Ta B pasl MmoTpedu
3MIIACHIOE 11 KOMIIOBaHHS Ta/ab0 CKaHyBaHHS.

39.Inpopmariiro mpo BUMHEHI Aii aamiHicTpaTop LleHTpy BHOCHTH 10 nHCTa
PO MPOXOJKEHHS CIPABH y TANepoBiil Ta/abo eneKTpoHHiIH Gopmi (KpiM BUIIAJIKIB,
KOJIM aIMIHICTPaTOp € Cy0’€KTOM HaJaHHS aJMIHICTPAaTUBHOI ocayTH). JIucTt mpo
MPOXOJPKEHHS CIIPaBU TAaKOX MICTUTH BIJOMOCTI PO TMOCIIIOBHICTH JiK (€TamiB),
HEOOXITHUX Il HAJaHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3IyYeHUX CyO’ €KTIB
HaJaHHS aJAMIHICTPATUBHUX MOCITYT.

OnpauoBaHHs cripaBu (BXiIHOI0 MaKeTa JOKYMEHTIB)

40.1Ticns BunHeHHs AiH, nepeadadyeHnx myHkTamu 27-39 nsoro Pernamenty,
aaminictparop LleHTpy 3000B’si3aHMI HEBIAKIAAHO, ajleé HE MI3HIIIE HACTYIHOTO
po6oUOoro AHS 3 ypaxyBaHHIM rpadika poOoTH Cy0’€KTa HalaHHS aIMiHICTPATUBHOL
MOCJIyTH, HajdiciaTu (repenaTtu) BXiTHUNA MaKeT JOKYMEHTIB cy0’€KTOBI HaJaHHS
aJIMIHICTPATUBHOI MOCIIYTH, 10 KOMIETEHIIIT SKOTO HAJEKUTh MUTAHHS TPUUHATTS


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n241
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pIILLIEHHS Y CIIpaBi, IPO 110 pOOUTHCS BiAMITKA B JIUCTI MPO MPOXOKEHHS CITPaBU 13
3a3HAYCHHSIM Yacy, JaTH Ta HallMeHyBaHHS Cy0’€KTa HaJaHHS aaMIHICTPATUBHOI
MOCIIyTH, JO0 SKOro 1ii Ha;ICIaHO, Ta TPOCTABICHHSM TIEYaTKu (IITaMIIa)
aJMiHICTpaTopa, IO TMepeJaB BIAMOBIMHI JOKYMEHTH, Ta Yy pa3l moTpedu
o(OPMIISIETHCS aKT MPUHMaHHS-TIepeayi.

41.Ilepenaua cnpaB y maneposiit ¢hopmi Bix LleaTpy (fioro TeputopiaasHOTO
HiAPO3/UTY, BIITAIEHOTO poO0UYOTo Miclig aAMiHICTpaTopa (B pasi iX yTBOPEHHs) 10
cy0’eKkTa HaJaHHS aIMIHICTPATUBHOI TOCIYTH 3IIHCHIOETbCI B  TOPSIKY,
BU3HAYEHOMY OPT'aHOM, 1110 YTBOPUB LIeHTp, arie He MEeHIIIe HI’K OJIMH pa3 MPOTITOM
poboyoro AHs, HUIAXOM OTPUMAHHS CIpaB MPEIACTABHUKOM CYyO’€KTa HaJaHHA
aJIMIHICTPATUBHOI MOCIYrd abo iX JOCTaBKU mpailiBHUKOM LleHTpy, HaJcuIaHHs
BIJICKAHOBAaHUX JIOKYMEHTIB 3 BHUKOPHUCTAHHSIM 3ac001B TeJIEKOMYHIKAI[IHHOTO
3B’s13Ky 200 B 1HIIIMIA CTIOCIO.

Ilepenava cmpaB 10 cyO’ekTa HaJgaHHS aJAMIHICTPATUBHOI ITOCIYTH MOXKE
3M1MCHIOBATUCS IUISIXOM HAJCHJIAHHS €JIEKTPOHHUX KOIIM OpPUTiHAJIB MarepoBUX
JIOKYMEHTIB ((hOTOKOITiiT) 3 BUKOPUCTAHHSIM 3aCO01B TEJICKOMYHIKAI[IMHOTO 3B’ SI3KY,
30KpeMa dYepe3 CHCTEeMY €JIEKTPOHHOI B3aeMOJIi JACp)KaBHUX EJICKTPOHHUX
iH(opMaliitHuX pecypciB, Iepeaada CupaB y HanepoBid popmi y TakoMy pasi HE
3MIHCHIOETHCS, KPIM BUIAJIKIB, MEpea0aYeHNX 3aKOHOIaBCTBOM.

42 Ilicna oTpuMaHHs cripaBu CyO’€KT HaJaHHS aJMIHICTPATUBHOI MOCIIYTH
3000B’s13aHUN BHECTU 3alKC TMPO ii OTPUMAHHA 13 3a3HAYEHHSM JaTH Ta 4acy,
Mpi3BHUINA, IMEHI, TT0 0AaTHKOBI BIJMOBIIAIBHOI MOCAIO0BOI OCOOM J0O JHCTa MPO
MIPOXOJIPKEHHS CIIPaBH Ta JI0 aKTa MpuiiMaHHs-Tiepenayi (y pasi iioro ohopmIIeHHS).

43 . KoHTposib 3a NIOTpUMaHHSAM CyO’€KTaMU HaJaHHSA aJMIHICTPAaTUBHUX
MOCIIYyI CTPOKIB PO3IJIALYy CHpaB Ta NPUAHATTS pIillleHb 31HCHIOETHCS
aamiHicTparopamu LleHTpy BIAMOBIIHO 10 PO3MOALTY OOOB’SI3KIB 3a PINICHHIM
kepiBHUKa LleHTpy.

44.Cy0’exT HaZaHHS aJAMIHICTPATUBHOI MOCIYTH 3000B’ I3aHU:

cBO€YacHO 1H(popMyBatu LleHTp mpo mepemkogu y OOTPUMAHHI CTPOKY
pO3IIIAly CIIpaBy Ta MPUUHSTTI PIILICHHS, 1HII TPOOIEMH, 10 BAHUKAIOTH IiJT 4ac
PO3TIISATy CTIPABH,

HaJaBaTu 1HQOpMaLIl0 Ha YCHMI ab0 MUCHMOBHM 3amuT (y TOMYy 4YHCII
NUISIXOM HAJICWJIAHHS Ha aJjpecy eJIeKTPOHHOI MOITH) aaMiHicTpartopa Llentpy mpo
X1J1 pO3IJISIly CIIPaBH.

VY pasi BusiBnieHHs (PaKTy MOPYIICHHS BUMOT 3aKOHO/IABCTBA 010 PO3TIISAY
cnpaBu (CTpPOKIB HaJaHHA aJMIHICTPAaTUBHOI TIOCIYyTH TOIIO) AaJAMIHICTPATOP
[{enTpy HeBiAKIamHO 1H(MOPMYE TIPO 1€ KepiBHUKA L[eHTpy.

Ilepenaya BUXiIHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45.Cy0’eKT HaJaHHS aIMIHICTPAaTUBHOI IOCIYTM HEBIAKIAIHO, aje He
MI3HINIE HACTYMHOTIO po00Yoro JHA micis Oo(OpMIIEHHS pe3yJibTaTy HaJdaHHS
aJIMIHICTPATUBHOI MOCTYTH, (POPMY€E BUXITHUMN MAKET TOKYMEHTIB Ta MEepeae Moro
no Ilentpy (#ioro TeputopiaabHOrO MIAPO3ALTY, BigmaneHoro (y TOMY 4YHCII
NEepPEeCYBHOr0) podOYoro Micus aamiHicTparopa (B pasi iX YTBOPEHHS), IPO IIO
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3a3HAYAETHCS B JIMCTI PO MPOXOKEHHS CIIPABU Ta B aKTI NMpUMaHHsA-niepeaayi (y
pasi oro opopMIICHHS).

46.Anminictparop LleHTpy HEBIOKIAIHO y J€Hb HAAXOKEHHS BHUXITHOIO
MakeTa JOKyMEHTIB TOBIIOMIISIE TIPO pPE3yibTaT HAJaHHA aaMIHICTPATUBHOI
MIOCIYTH CyO’€KTOBI 3BEPHCHHS Yy CIIOCIO, 3a3HAYCHHWM B OIMKCI BXITHOTO ITaKeTa
JIOKYMCHTIB, 3JIMCHIOE PEECTPAIiI0 BHXIJIHOIO ITaKeTa IJOKYMEHTIB IILIIXOM
BHECCHHSI BIIMOBITHUX BIJOMOCTEH 0 JIKCTA MPO MPOXO/KEHHS CIIPaBHU, a TaKOXK
JI0 BIJITIOBIJTHOTO PEECTPY B MAIepoBiil Ta/abo eeKTpOHHIHN dhopmi.

47.BuxigHuii TaKeT JOKYMEHTIB TIepelacThCs CyO €KTOBI 3BEPHEHHS
ocoducto mia mianuc (y TOMY YHCIT MOro NPeJACTaBHUKOBI (3aKOHHOMY
MPEJCTAaBHUKOBI)) Y pa3l Ipea’ sBICHHS JOKYMEHTa, 10 MOCBiIIy€e ocoly Ta/abo
3acBiUy€ HOTr0 MOBHOBAXKEHHS, a00 y BUNAAKaX, epe10adyeHuX 3aKOHO/IaBCTBOM,
NepeIaeThbesl B IHIIMM NPUAHATHUAN JJIs1 Cy0’ €KTa 3BEpHEHHS CIIOCIO.

[Hdopmaliist po 1aTy OTpUMaHHS BUXIJIHOTO MTAKeTa JOKYMEHTIB Cy0’ €KTOM
3BEPHEHHS 3a3HAYA€THhCS B OMHUCI BXIJIHOTO MMAaKeTa JOKYMEHTIB a00 B IHIIIOMY
JIOKYMEHT1, BU3HAQUYEHOMY OpraHoM, 1o yTBopuB LleHTp, 1 30epiraerbcsi B
Marepiajiax CIpaBH.

VY pasi konu crnocoboM OTpUMaHHS Pe3ybTaTiB HAJAHHS aIMIHICTPATUBHUX
Mociayr oOpaHo 3acoOM MOIITOBOTO 3B’SI3KY, TaKUMl JOKYMEHT BKJIQJIA€ThCS B
PEKOMEHJIOBaHUM JIUCT 3 TO3HA4YKOW “AJMIHICTpaTMBHA Tmociyra”’, sKa
MIPOCTABIIAETHCS TMpaIiBHUKOM LIeHTpy, 1 mepenaeTscsi MpeICTaBHUKY olepaTopa
MOIITOBOTO 3B’SI3KY 3a HAKJIAJHOLO, ITi]T T1JIITHUC.

48.Y pasi He3a3HAUYCHHS CY0’ €KTOM 3BEPHEHHS 3pYYHOTO JIJII HHOTO CIOCO0Y
OTPUMaHHS BHUXIJIHOTO IaKeTa JIOKYMEHTIB Ta/abo Horo HeoTpumanHs B LleHtpi
MPOTATOM TPHOX MICAIIB BIAMOBIIHI JOKYMEHTH TMEPENalOThCcsl Cy0’ €KTy HaJdaHHS
aJIMIHICTPATUBHUX MOCIYT JJI apXiBHOTO 30€piraHHs.

49.YV pa3i KoaM aaMIHICTpaTMBHA IIOCIyra HaJa€ThCS HEBIIKIAIHO,
aamiHictparop LleHTpy peectpye iHpOpMaLio Ipo pe3ysibTaT PO3IJIsALy CIpPaBH B
XKypHaii (y marnepoBiii Ta/abo eIeKTpOHHIN (opmi), HeraitHo (Gopmye BUXITHUN
MakKeT JOKYMEHTIB Ta nepeaae Horo cy0’€KTOB1 3BEPHEHHS.

50.BigmoBigaibHICTG 3@ HECBOEYACHE  Ta  HEHAJIEKHE — HaJlaHHSI
aJIMIHICTPATHBHUX TOCITYT HECYTh Cy0’€KTH HAJaHHS TaKUX IMOCITYT Ta B MeEXax
MOBHOBAXEHb aJMIHICTPATOPH 1 KepiBHUK LleHTpy.

51.Iadopmartiist po KOKHY HaJaHy aJMIHICTPATUBHY IMOCIYTy Ta CIpaBy B
naneposiit (Komist TOKyMEHTIB) Ta/ab0 eJIeKTPOHHIN (CKaHOBaH1 KOl JOKYMEHTIB)
dbopmi (3asiBa cy0’ekTa 3BEpHEHHsS Ta 1HIII JOKYMEHTH, BU3HAYEHI OpPraHoM, IO
yTBOpuB LleHTp) 3a pimeHHsIM oprany, 1o yrBopuB LleHTp, Moxe 30epiraTucs B
npuminieHHi [leHTpy, WOro TEepUTOPIAIBHOTO MIAPO3AUTY, TPHUMIIICHHI, e
PO3MIIIEHO BijmaneHe podoue Miciie aaMiHICTpaTopa.

VY pasi HamaHHS aJAMIHICTPATUBHOI TOCIYTH 3a JOTIOMOTOI0 JepKaBHHUX
peecTpiB 1HGOpMAaILis TPO MOCIYTY 30€pIraeThCsl Y BiAMOBIIHOMY PEECTPI.

[ndopmaiiss mpo aAMIHICTPATHBHI MOCIYTH, HaJaHl TEPUTOPIATILHUM
Mipo3a17I0M, aaMiHicTpaTopoM LleHTpy, 1m0 mpairoe Ha BiggajieHoOMy (y TOMY
YUCJIl MEepecyBHOMY) poOodoMy Micii, oAaeTbess LIeHTpy nmisi y3arajabHEHHS B
TOPSJIKY, BU3HAYCHOMY perjiameHToM LleHTpy.
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VYci maTepianu crpaBu 30€epiratoThes y cy0’€KTa HaJaHHS aMIHICTPAaTUBHOT
MOCITYTH.

511.Cy6’ekT 3BepHEHHS MOXE BIiIKIMKATA CBOIO 3asBy IIPO HAaIaHHS
aJIMIHICTPATHUBHOI TOCIYTH JO MOMEHTY MPUHHATTA PIIMICHHS Yy CIOpaBi, KpiMm
BUIIA]IKIB, BU3HAYCHUX 3aKOHOJJABCTBOM.

Anminictpatop LleHTpy HEBIAKIAAHO Y IeHb HAIXOKEHHS 3asBH 3/I1HCHIOE
il peecTparito, Mpo MO POOUTHCS BIAMITKA B JIUCTI MPO MPOXOKEHHS CIPABH 13
3a3HAYCHHSIM 4Yacy Ta JaTH OTPUMAaHHS 3asiBU MPO BIAKIMKAHHS, Ta HEBIAKIAIHO,
ajle He TMI3HIIIe HACTymHOTO poOodoro AHSA, nepedae cyO0’€KTy HaJaHHs
aJIMIHICTPATUBHOI TOCIYTH, SIKOMY TEpelaHO BXIJHUN MaKeT JOKYMEHTIB II0J0
JTAHO1 CIIPaBH.

Cy0O’exT HaJlaHHS aJMIHICTPATUBHOI MOCIYTH HEBIIKIQHO, aje He Mi3HIIIe
HACTYMHOTO0 poOOYOro JHS MICJsI OTPUMAaHHS 3asBU IMPO BIIKIUKAHHS, MOBEPTAE
OpUTIHAJIA JOKYMEHTIB, TOJaH1 JUIsl HaJaHHS aJMIHICTPaTUBHOI MOCIYTH, O
[lentpy, mpo IO 3a3HAYAETHCS B JIUCTI MPO NPOXO/KCHHS CIPaBU Ta B aKTI
npuiiManHs-niepeaadi (y pasi loro opopmiieHHS).

AnminictpaTtop lleHTpy HEBIAKIAAHO Yy JE€Hb HAJIXOJKCHHS OpUTIHAIIB
JIOKYMEHTIB BiJ] Cy0’€KTa HaJaHHs aJMIHICTPATUBHOI MOCIYTH MOBIOMJISIE MPO 1€
cy0’€KTy 3BEpHEHHS.

BiaknukaHHA 3ad4BU PO HaJaHHS aIMIHICTPATUBHOI MOCITYTU 301HCHIOETHCS
3 ypaxyBaHHSM IPOIeyp, BU3HaUYECHUX MyHKTamMu 27-51 niporo Pernamenty.

Oco01MBOCTI AiIJIBHOCTI TePUTOPiAJIBLHOrO NMiapo3aiity LlenTpy,
aaMinicTtpaTopa LlenTpy, 10 npanioe Ha BiagajgeHoMy po0o4oMy Miciri

52.PimieHHst PO YTBOPEHHSI Ta PO3MIIIEHHS TEPUTOPIATBHOTO MiIPO3ALTY,
BilJasieHoro (y TOMY YHCII MEpPEeCyBHOr0) poOOYOro Micus aaMmiHicTpaTopa
NPUIMAETHCSI OPTaHOM, 10 YTBOPUB LIeHTp, BIAMOBIIHO 10 BUMOT, 3a3HAYCHUX Y
nyHkrax S i 8 nporo Pernmamenry, Ta 3 ypaxyBaHHsM NOTPeO cyO’€KTIB 3BEPHEHHS,
KUIBKOCTI HaceJIeHHs, 110 OyJie HUMHU OOCIYyrOBYBaTHUCS, Ta OOCSTY MOCIYT, IO
HAaBaTHUMYThCSI.

TepuropianbHuil MAPO3AL, BIAJaJeHE podoOYe MiICLE aaMIHICTpaTopa
PO3MIIIYETHCSI Ha MepuioMy abo Jpyromy moBepci Oy[IiBii 3a YMOBU CTBOPEHHS
HAJICKHUX YMOB JJI O€3MEPEIIKOAHOTO0 JOCTYITY JUIsl OC10 3 IHBAJIITHICTIO Ta 1HIIIMX
MaJIOMOOITFHUX TPYII HACETIEHHS JI0 TaKoi Oy iBTi.

Tepuropiansauii migposnin Lentpy, anmirictparop Llentpy, mo npairoe Ha
BimaieHoMy (y TOMY 4YHCHII TMEpecyBHOMY) pOOOYOMY MICIll, MOXYTh
00CITyroByBaTH HACEICHHS OJTHOTO 200 KUIBKOX CTAPOCTUHCHKUX OKPYTIB.

53.V npuMilieHHI TEPUTOPIATHHOTO MMiIPO3ALTY, MPUMIIIEHHI, € PO3MIIIEHE
BiJIasieHe pobOoue Miclie aJaMiHicTpaTopa, ad0 Ha IMEPEeCYBHOMY BiJJIaJICHOMY
pobouoMy MicIli aaMiHICTpaTopa 3a0e3MedyeThCcsl PO3MIIICHHS aKTyalbHOI,
BUYEpIHOI 1HGOpMaIlil, HEOOXIAHOI Il OepKAHHS aIMIHICTPAaTUBHUX MOCHYT, 3
JOTPUMAaHHIM BUMOT, BCTAHOBJICHUX IYHKTOM 8 11b0T0 Pernmamenry.

54. TepuTopiaiIbHUN TIAPO3/LTA, NPUMIIIEHHS, i€ PO3MIIICHO BiJjajIeHE
poboue Miciie aamiHicTpaTopa (KpiM MEPECYBHOTO BIIJIAJIEHOTO POOOYOro MicCHs


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n241
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n177
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n194
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n194
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aJMiHICTpaTopa), OOJAIITOBYIOThCS MICISIMA JJI1 OYIKYBaHHA CyO’ €KTaMu
3BEpHEHb.

Oc00,1MBOCTI AiSLILHOCTI MEPeCYBHUX BijajieHUX po0oYnx
Micib aaMiHicTpaTOPiB

55.IlepecyBHe BigmaneHe poOodue MicIe aaMiHICTpaTopa MpU3HAYEHE JUIS
MIPOBEJICHHSI BUI3HOTO HAJIAaHHS aIMIHICTPATUBHUX MOCIIYT Cy0’€KTaM 3BEpHEHHS 13
3aCTOCYBaHHSM TaKHUX CEPBICIB:

1)“MoOinbHuit  agMiHICTpaTOop” -  OOCIYrOBYBaHHS ~ ITPOBOJMTHCS
aJMIHICTPAaTOPOM 3a MICIIEM MpOXKHWBaHHs/TIepeOyBaHHS Cy0’€KTa 3BEpHECHHS
(KUTIO, 3aKiaJ OXOPOHU 3J0POB’S, 3aKJaJ COLIAJBHOTO 3aXHUCTy TOINO) 3a
JIOTIOMOT'OI0 PYYHOTO0 MOOLJTFHOTO KOMITJIEKTY TPOIPAMHHX Ta TEXHIYHHUX 3aC001B 3
BUTBHUM JIOCTYTIOM 70 [HTEpHETY;

2)“Mo06inbauit [THAIT” - 06ciiyroByBaHHsI MPOBOAUTHCS aIMIHICTPATOPOM
Ta IpeACTaBHUKAMU CyO’€KTIB HAJIaHHS aJIMIHICTPATUBHUX MOCITYT Ha CHELIAIBHO
MIITOTOBJICHOMY  MaWJAaHYMKy y TpaHCHOPTHOMY 3aco0i, 00JagHaHOMY
BI/IMOBITHUM KOMIUIEKTOM MIPOTPaMHHUX Ta TEXHIYHUX 3aC001B 3 BUIbHUM JI0CTYIIOM
1o Inrepuery.

@opMyBaHHA KOMIUIEKTY TMPOrpaMHMX Ta TEXHIYHUX 3acoliB, WIO
BUKOPUCTOBYIOTbCS ~ Ha  TIEPECYBHOMY  BiJJIaJiecHOMYy  poOO4YOMYy  MICII
aJMIHICTpaTopa, 3JIMCHIOETHCS 3aJIEKHO BIJ aJAMIHICTPAaTUBHUX TIOCIYT, SKi
HAJIAI0THCA Ha TAKOMY pOOOYOMY MICIIi.

3axuct 1H(opMmaIli Ha TEpecyBHOMY BiAJajJeHOMY poOOYOMYy MiCIIl
aJMIHICTpaTopa 3IIMCHIOETHCS BIAMOBITHO J0 BHUMOI 3aKOHOJABCTBA Yy cdepi
3axucTy iHpopMmarlii B iHHOpMaIiTHO-TEIEKOMYHIKAIIIHHUX CHCTeMaXx.

56.0pran, mo yrtBopuB lleHTp, BU3Hauae MOPSIOK POOOTH TMEPECYBHOTO
BIJIJAJIEHOTO0 poO0YOro Micus aaMiHICTpaTopa Ta MEpelliK KaTeropid cy0’€KTiB
3BEPHEHHSI, SIKUM MOXKYTb HaJJaBaTUCA aIMIHICTPATUBHI IMOCIYTH HA HHOMY.

57.CepBic  “Mo6inbauit  IIHAII”  3actocoByeThCs  AJii  HaJaHHSA
aJMIHICTPAaTUBHUX MOCIYI Ta BHUAA4l pPe3yJbTaTIB iX HajgaHHA (y TOMY 4YHCII
pillIEeHHs] MPO BIAMOBY B 3aJ0BOJICHHI 3asiBU CyO’€KTa 3BEPHEHHS) MEIIKAHISIM
HACeJICHUX IyHKTIB, BU3HAYECHUX OPTraHoM, 1o yTBopuB LleHTp, 3 ypaxyBaHHSIM
TEPUTOPIATBLHOT TOCTYHOCTI.

CepBic “MoOinbHUI  anAMIHICTPATOP” 3aCTOCOBYETHCSA JUISI  HAJIaHHS
aJIMIHICTPATUBHUX TOCIYT Ta BHUJAA4l Pe3yJbTaTIiB iX HajgaHHSA (y TOMY 4YHCIHI
pIIIICHHS TIPO BiAMOBY B 3aJI0BOJICHHI 3asiBU Cy0’€KTa 3BEpHEHHS) MaJIOMOOITEHUM
rpynaM HaceJeHHS.

Opranom, mo ytBopuB LleHTp, MOXyTh OyTH BH3HA4YEHI 1HII KaTeropii
CyO0’€KTIB 3BEpPHEHHSI, SIKUM MOKYTb HAaJlaBaTHCS aAMIHICTpaTHBHI IOCIYTH 3a
JIOTIOMOTO10 cepBicy “Mo0inpHUMN aagMiHICTpaTOp”.

58.CknanieHHs (YyTOUYHEHHs) MapuIpyTy Ta rpadika poOOTH MepecyBHOTO
B1JIJIaJIEHOT0 POOOYOTro MICIls aAMIHICTpaTOpa 3A1HCHIOETHCS HE PIJIIIE OJTHOTO pa3y
Ha TWXKJEHb Ha MiACTaBl 3asB MMPO HAJaHHS BIAMOBIIHOIO cepBicy. SKio y poOoTi
NEPECYBHOTO BIJAAIEHOr0 poOOYOro Miclisl aiMmiHicTpaTopa OepyTh ydacTb
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MPEJACTAaBHUKU Cy0’ €KTIB HAJaHHS aIMIHICTPATUBHUX MOCIYT, MapuIpyT Ta rpadik
POOOTH ITOTOKYETHCS 13 3a3HAYCHUMH Cy0’ €EKTaMHU.

[adopmartiss mpo mMapmpyT Ta rpadik poOOTH MEPECYBHOTO BiIIaIEHOTO
poboYyoro Micis aaMiHICTpaTOpa ITOBHHHA CBOEYACHO OHOBIIOBATHCSA Ta OyTH
JIOCTYIHOIO ISl HACEJICHHSI, IKE 0OCIyTOBY€ETHCA HA HHOMY.

59.3asiBu mpo HaNaHHS BIJIMOBIIHOTO CEpBICY MOmarOThCsA a0 LleHTpy, iX
TEPUTOPIANIBHUX MIJPO3JAUIIB, BiJAaJeHUX poOOYMX MICIh aJAMIHICTPATOPIB
cy0’€KTaMu 3BEpHEHHS, iX MPEACTaBHUKAMU, POJIMYaMH, 0CO0AMH, SIK1 3A1MCHIOIOTh
JIOTJIS] 32 HUMHU a00 MPOKUBAIOTH Pa30M 3 HUMH, a TaKOK CTapOCTaMU, 3aKJ1aJlaMu
OXOpPOHHU 3JI0POB’sl, 3aKjaJaMu COIIaJbHOTO 3aXUCTy, IHIIMMH 3aKjIajJaMu Ta
yCTaHOBaMH, JIe MPOKUBAIOTH/TIEpe0yBalOTh Cy0’ €KTH 3BEPHEHHSI, OJTHUM 13 TaKHX
CIOCO0i1B:

1)B ycHiii ¢hopmi - y pasi BiziBimyBaHHs LIeHTpy, TepUTOpiaIbHOTO MiPO3ALTY,
BiIIalICHOT0 pOOOYOro MiCIls aJiMiHICTpaTOopa a00 MOTaHHS 3asBH 3a Teae()OHOM;

2)y namnepoBiit ¢hopmi - y pasi HaJCUIaHHS 3asiBU MOILITOIO;

3)B eNeKTpoHHIM Qopmi - y pa3l NOAaHHSA 3asiBU 4Yepe3 BIAMOBIIHY
1H(OpMaIIITHO-TEIEKOMYHIKAIIHHY CUCTEMY.

60.I1po 3acTocyBaHHs BIJIMOBIAHOTO CEPBICY AIMIHICTPATOpP HEBIAKIIAIHO
MOB1JIOMJIsi€ 0CcO01, sIKa T0/1aJia 3asBy, a 32 HAABHOCTI OOIPYHTOBAHUX MPUYHH - Y
CTPOK HE MI3HIIIE HACTYNHOro poO0Yoro AHS 3 JTHA OTPUMAHHA 3asBU y CIOCIO,
BKa3aHUI HEIO B 3asBi.

VY pa3i moTpebu amMiHICTpaTOp 3BEPTAETHCSA O CyO’€KkTa 3BEpHEHHS ab0
oco0Ow, sika mojiasna 3asBy, JUIsl YTOUHEHHSI BIJOMOCTEH, 3a3HAYEHUX Y HiM.

61.Y moBiIOMJIEHHI TIPO 3aCTOCYBaHHS BIJMOBIIHOTO CEPBICY 0OOB’SI3KOBO
3a3HAYAIOThCA JaTa Ta MiCIle, 3a SKUMU Oyje HaJaHa aJMiHICTpaTUBHA MOCITyTa, a
TaKOX PEKBI3UTHU JIJISl OTUIATH aIMIHICTPATUBHOTO 300py (SKIO aAMIHICTpaTHBHA
nociyra € IUIaTHOK) 1 CIocoOM Orulath 0e3mocepeiHbO Ha MEPECYBHOMY
BIJITaJIEHOMY pOo0OOYOMY MICII aAMiHICTpaTopa.

62.Y TNOBIAOMIIEHHI NMPO BIAMOBY Yy 3aCTOCYBaHHI BIJIIOBIJHOTO CEPBICY
000B’S3KOBO 3a3HAYaIOTHCH I1JICTABU TaKOi BIIMOBH (0HA a00 K1JIbKA), a caMe:

1) cy0’eKT 3BEpHEHHS HE HAJIEKUTH JI0 KATEropiii 0ci0, 00CIyroByBaHHS IKUX
MPOBOJUTHCA 13 3aCTOCYBAaHHSM CEpBICY BIAMOBIAHO A0 OYHKTY 57 1bOTO
Pernamenry;

2) mociayra He BKJIIOYEHA JO0 TMEpetiKy aAMIHICTPaTUBHUX TMOCIYT, IO
HAJAI0THCS HA MIEPECYBHOMY BiJIJIaJIECHOMY POOOYOMY MICIIl afMiHICTpaTOpa,;

3) cy0’€eKT 3BepHEHHs MpOKUBae/mepedyBae 3a MeXaMu TEPUTOPIT MICHKOI,
CEJIMIIIHOI, CIJTbChKOI TEPUTOPIATILHOT TPOMaJIH, siIKa OOCTYTOBYETHCS TIEPECYBHUM
BIJIJTAJICHUM pOOOYHM MICIIEM aJIMiHICTpaTopa.

63.Bi3uT anMmiHicTpaTropa 10 Cy0’€KTIB 3BEPHEHHS 13 3aCTOCYBAaHHSIM CEPBICY
“MoOuUTbHUN agMiHICTpaTOp” 3IIACHIOETHCS BIANOBIAHO 10 rpadika podOTH,
BU3HAUYECHOTO MIChKOI, CEJIMIHOI, CUIBCHKOIO Pajol0, BIHCHKOBO-IUBIIBLHOIO
aJMIHICTpAIlIEI0 HACEJIICHOT0 TYHKTY, Ha CIoy>X00BoMy ab0 TIpoMajChbKOMY
TPAHCHOPTI YM MIIIKH 3aJIEKHO BiJ CKJIaTy PYYHOIO MOOUIBHOIO KOMILIEKTY
NpPOrpaMHUX Ta TEXHIYHUX 3aco0iB, MapLIpPyTy pPyXy Ta KUIBKOCTI CyO’€KTiB
3BEPHEHHS, SIKI 00CITYyTOBYIOThCS.
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[Ipo cBiit BI3UT aAMIHICTPATOP TOMEpeKaE CyO’ €KTa 3BEpHEHHS a00 0co0Yy,
sKa TI0/1ajia 3asBY PO HAJAHHS BiJIITOBITHOTO CEPBICY.

64.Bi3uT  aamiHicTpaTopa TPUIHHSIETBCSI, a cepBic  “MoOinpHUI
aJMIHICTpaTOp” HE 3aCTOCOBYETHCS 32 HASBHOCTI IT1/ICTAB, BU3HAYCHUX IIYHKTOM 62
11boro Permamenry.

65.I1ix gac 3actocyBanHs ceppicy “Mo0Oinmpauit [ITHAIT” 3a60poHseThes:

1) po3MinryBatu y TpaHCIOPTHOMY 3ac00i1, Ha 0a3i sKoro (GyHKIIIOHYE CepBic,
O1BINY KUIBKICTh CYO’€KTIB 3BEpHEHb, HDK II¢ mepeadadueHo oOJamToOBaHUMHU
POOOYHMMH MICHSIMHU/CUJIIHHAMU B HHOMY;

2) BUKOPUCTOBYBATH TPAHCIIOPTHUH 3aci0, Ha 6a31 IKOTro (PyHKIIIOHYE CEPBIC,
B IHIIMX IUISX HDK HAJIaHHS aMIHICTPATUBHUX TOCIIYT;

3) HalaBaTH aMIHICTPATUBHI MOCIYTH MiJ] 4ac pyXy TPAHCIIOPTHOTO 3ac00Yy,
Ha 0a3l sSKOro (yHKIIIOHYe cepBiC, a TaKOX Yy MICISIX, HE IMepeadadueHux
MapIIpyTOM.

66.IIpuitHATTA Ta OMpaIfOBaHHS BXIJHOTO IIaKeTa JOKYMEHTIB, a TaKOX
MOBEPHEHHS BUXIJIHOTO MaKeTa JJOKYMEHTIB Ha MEPECyBHUX BIAJAIICHUX POOOUUX
MICIISIX aJIMIHICTpaTopa 31MCHIOETHCS BIMOBIIHO O BUMOT 1IbOTO PermaMenTy.

Micbkuii rojioBa Aprem CEMEHIXIH
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