3ATBEP/IKEHO:
Pimtenns Po3ainbHAHCEKOT
MICBKOT paau

BiT «29» tpaBus 2025 poky
Ne 4641 - VIII

THO®OPMAIIIMHA KAPTKA
aIMiHICTPAaTHBHOI NOCJIYTH 3 eP;KABHOI peecTpalii BKJIYEHHS BiloMOcTel PO IOPUINYHY
0co0y (kpiM rpoMajacbkoro (popMyBaHHs Ta peiriiiHol opraxisaiii), 3apeecTpoBany 10
01 aunus 2004 poky, BizoMocCTi po Ky He MiCTATHCA B €ANHOMY /Iep:KaHOMY peecTpi
IOPUANYHEX 0Ci0, pi3uuHMX 0ci0 - miAmpUeEMLIB Ta rpoMaAcbKHUX (POPMYBaHb

Biggia «IleHTp HAZaHHA aAMiHicTPATUBHUX NOCaAVYT Po3iJIbLHAHCHLKO0I MiCHLKOI paan

(nailiMeHyBaHHsI Cy0'eKTa HaJaHHS aAMIHICTPaTHBHOI MOCIYTH Ta/a0b0 LIEHTPY HaJAaHH aIMiHICTPATUBHUX ITOCIIYT)

~opmanisi mpo cyd'exkTa HATAHHS AAMIHICTPATUBHOI MOCJAYrH Ta/a00 EHTPY HATAHHS
aaMiHICTPATUBHHUX MOCIYT

1 [Micue3HaxomKeHHs

Binain «lleHTp HagaHHs agMiHicTPATUBHUX
nocJayr Po3ainbHsAHCbKOT MicbKOT pagu»
Bynuils €Bporieiicbka, 44

M.Po3ainbHa

IPO3q1TBHSAHCHKHI paiioH,

Onecwbka 001actsb, 67400

2 [ladopmauis mono pexxumy podotu

[Toneminok,BiBTOpOK,4eTBep 3 08.00-17.15
Cepena - 3 8.00. 10 20.00
[I'stHUIE: 3 8.00 10 16.00

Cy0ora, HeniIs - BUXiIHI THI

3 [Tenedon/dakc (noBigku), agpeca
€JIEKTPOHHOI MMOIITH Ta BeO-caiT

Tenedon: (04853) 5-01-20
E-mail: rozdilnacnap@ukr.net
https://rozdilnianskahromada.gov.ua/cnap

HopmaTuBHI aKTH, IKUMH perjiaMeHTY€ThC HaJaHHS aAMiHICTPATHBHOI MOCJIYTH

3akoHM YKpaiHu

3akon Ykpainu «[Ipo aepkaBHy peecTpallito IOPHIAIHUX
0ci0, ¢GBBUYHMX 0cCi0 - MIANPHEMINB Ta TPOMAIACHKUX
dbopmyBaHb»

Axtu KaGinery MinictpiB Ykpainu

[TocranoBa KabGinery MinictpiB Ykpainu Big 04.12.2019
Ne 1137 «llutanns €AUHOTO AEP>KaBHOTO BeOMOpTay
CJICKTPOHHUX TOCIYr Ta Peectpy aaMiHICTpaTUBHHX
TIOCITYT

AKTH LIEHTpaJIbHUX OPTraHiB
BUKOHABYOT BIIAIH

Haka3 MinicrepctBa toctumii Ykpaiau Big 18.11.2016
Ne 3268/5 «IIpo 3arBepmxkeHHs ¢opM 3asiB y cdepi
Jiep KaBHOI peecTpallii IpUANIHHUX 0ci0, Pi3uuHuX 0ocib -
HiAPUEMIIIB Ta IPOMAJICHKUX ¢dbopMyBaHb»,
3apeecTpoBaHuil 'y MiHicTepcTBl tocTHLli  YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcTBa roctuiii Ykpainu Big 09.02.2016
Ne 359/5 «IIpo 3arBepmxenHs [lopsaky aep)kaBHO]
peecTpanii  OpUAMYHHX  Oci0, ¢GBUYHHX oci0 -
HiAPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb, 10 HE MAIOTh
CTaTycy IOpUAMYHOI 0COOM»,  3apeecTpoBaHUU Y

Minicrepersi roctunii Yipainu 09.02.2016 3a Ne
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200/28330;

Haka3 MinicrepcerBa troctunii Ykpainu Bin 23.03.2016
Ne 784/5 «Ipo 3aTBEPLKEHHS Iopsaxy
(YHKIIOHYBaHHS ~ TMOPTalTy  CJIEKTPOHHUX  CEpBiciB
IOPUINYHUX 0Ci0, (IBUYHUX OCI0 - MIANPHEMIIIB Ta
rpOMaZChKUX (OpPMyBaHb, M0 HE MAalOTh CTaTyCy

IOpUIMYHOT 0coOu », 3apeecTpoBaHuil y MiHicTepcTBi
toctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPpUMaHHS A/IMIHICTPATHBHOI OCTYTH

[TincraBa

JUIs OTPUMAaHH:

aJIMIHICTPaTUBHOI OCIYTH

3BEpHEHHS YIIOBHOBAKEHOT'O IIpeICTaBHUKA
IOPUANYHOT 0COOH (a1l - 3asBHUK)

Buuepnunii
HEOoOX1THUX

nepesiK

JOKYMEHTIB, 3asBa Mpo JEpKaBHY pEECTpALil0  BKIIOYEHHS
e OTPUMAaHHABIIOMOCTE MpO IOPUAMYHY o0col0y a0 €auHoro
aJIMIHICTPaTUBHOI ITOCIYTH

NIEPKABHOTO PEECTPY IOPUAUMYHUX OCi0, PI3UYHUX OCIO -
HIATNPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb;

CtpykTypa BiacHocTi 3a (OpPMOIO Ta 3MICTOM,,
BHU3HAYCHHUMH BiITOBIIHO JIO 3aKOHOJIABCTBA;

Bursr, BHUIHCKA UM HIIUNA TOKYMEHT 3
TOPrOBEJILHOT0,0aHKIBCHKOTO,CYJIOBOTO ~ PEECTPY  TOIIIO,
M0 MIATBEP/KYE PEECTpAIliI0 FOPHAAYHOI ocodm -
HEepe3u IeHTa B KpaiHi 11 MICIIe3HaXODKEHHS, - Y pasi, SKIIO
3aCHOBHUKOM FOPUIUYHOI 0COOM € ropuandHa ocoba
HEPE3UICHT;

HoTtapianmpHO 3acBigueHa KOIisA JIOKYMEHTa, IO
MOCBiqUye 0co0y, sKa € KiHIeBUM OeHedimiapHuMm|
BJIACHUKOM FOPUIUYHOI 0co0u, - s Gi3udHOT 0coOu A
HEpE3UJICHTA Ta, SKIIO TaKUi JTOKyMEHT 0hOopMIICHHH 0e3
3aCTOCYBaHHS 3aco0iB €mHOoTO JIeP>)KaBHOTO
nemorpadiuHoro peectpy, - a1  (pi3uyHOT OCOoOM A
pE3UICHTA.

SIKIO MOKYMEHTH TIOJAl0ThCS OCOOWCTO, 3asBHHK
Npea'sBisie  JOKYMEHT, IO BIAMOBIZHO JO 3aKOHY
MOCBiTuye 0co0y.

Y pa3si momaHHS ~ JOKYMEHTIB  IMPEJICTaBHUKOM
10JATKOBO MIOIA€ThCS MPUMIPHUK OpHUTIHAITY
(HOTapiaIbHO ~ 3acBiq4eHa  KOIMis) JOKyMEHTa, WIO0
3acBiIyy€e HOro MOBHOBAaKEHHS (KpIM BHUIMAAKY, SKIIO
B1JIOMOCTEH IIPO TOBHOBAXKEHHS.

Jlis  1mimed  MmpoBEACHHA — pPEECTpAIlifHUX — JIii
TTOKYMEHTOM, 110 3acBiguye IMOBHOBaYKEHHS
peICcTaBHUKA MOKE OyTH:

1) HOTapiasbHA MOCBiYEHA JIOBIPEHICTH;
2) JOBIpEHICTh,BUJAHA  BIAMOBIAHO 7O  3aKOHOJIABCTBA
IHO3eMHOI JIep’KaBHOT

[lops ok
JTIOKYMEHTIB,
OTPUMAaHHS
MOCITyT'H

Ta

crocio  momaHHs
HEOOXITHUX TS
aJIMIHICTPAaTUBHOL

1. YV nanepoBiii Qopmi JTOKyMEHTH MOJAIOThCA
3assBHUKOM 0COOMCTO 200 MOIITOBUM BiAMPABICHHSIM.

2. B enextpoHHili ¢GopMi JOKYMEHTH TNOJAIOThCA 3
BUKOPUCTaHHAM €JMHOTO  JEpP)KaBHOTO  BeOIopTaiy|
€JIEKTPOHHUX TOCIYT, a I0JI0 TMOCIYr, HaJaHHS SKUX
3a3HaueHU BeOmopTan He 3abesnedye, - yepe3 MmopTai
€JIGKTPOHHUX CcepBiciB™®
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[LnarHicTb

be3omnarao

(6e3ormutaTHICTB)




HaJaHHS aJIMIHICTPaTUBHOT
OCIIYTH
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CTpok HaJaHHs aAMIHICTPATUBHO1
MOCITyTH

JlepxaBHa peecTpallii TPOBOAMTHCS 32 BIJACYTHOCT]
HiZICTaB Ui BIIMOBH y JepKaBHIA peecTpaiii mpoTaroM
24 ToIVH TiCIIs HAIXOPKCHHS IOKYMEHTIB, KPIM BUX1THUX
Ta CBATKOBUX JIHIB.

12

[lepenik migcTaB it BiAMOBU y
Ha/IaHH1 aIMIHICTPATHBHOI TOCITYTH

JIOKyMEeHTH TIOJaHO 0c00010, sKa HE Mae Ha II¢
TTOBHOBA)KCHb;

y €IMHOMY Jep)KaBHOMY pEECTpl IOPHIMYHUX OCi0,
¢i3udHuX 0¢i0 - MIIPUEMIIIB TA TPOMAJICBKUX (OPMYBaHb
MICTSITHCS BIIIOMOCTI IIPO CYJOBE PILLIEHHS 111010 3a00pOHU
y MPOBEACHHI PEeCTpaliiHOl All; TOKYMEHTH IOJAaH1 10
HEHAJIEKHOTO cy0'eKTa JepKaBHOI peecTparlii;

MOJaHHS JIOKYMEHTIB a00 BIOMOCTEH mependauyeHux
3akoHOM YKpaiHu «[Ipo nepxaBHY peecTparlito
IOPUIUYHUX 0Ci0, (PBUYHMX 0CIO - TIANPUEMIIIB Ta
rpoMaJChbKux (opMyBaHb», HE B TOBHOMY OOCH3;
TOKYMEHTH cyrepedaTh BUMoraM KoHCTUTYIIIT Ta 3aKOHIB
YKkpainu;

HEBIJIMOBITHICTh BIIOMOCTEH, 3a3HAUYEHUX Yy 3asBl MPO
NepXKaBHY PEECTpAIlifo, BIIOMOCTSIM, 3a3HAYCHHX )|
OKyMEHTaX, TMOJAaHWX s JIEPXKaBHOI peecTparrii, abo
BIIOMOCTSIM, IO MICTATbCI B E€IUHOMY JEpKaBHOMY
peecTpi IOPUINIHHUX 0CI0, PI3UIHUX OCIO - MAMPUEMIIIB Ta|
rpoMaaCchbkuX (OpMYyBaHb YHM IHIIMX 1H(GOpPMAIIHHUX
CUCTeMaX, BHUKOPHUCTAHHS SKUX TIepeadadeHo 3aKOHOM
Ykpaian «IIpo gepkaBHY peecTparlito IOPUIUIHUX OCIO,
biBUYHUX 0ci0 - MANPUEMINB Ta TPOMAACHKUX
dbopMyBaHbY;

HEBIIITOBIIHICTE BiZOMOCTEH, 3a3HAYEHUX y
TOKyMEHTaX, MOJaHuX Ui JepkKaBHOI peecTparlii, abo
BIJOMOCTSIM, IO MICTIThCS B €AUHOMY JEpP:KaBHOMY
pPEECTP1 FOPUAUYHUX 0CI0, PI3MIHUX OCIO - MIAMPUEMIIIB Ta
rpoMaJaChkuX (opMyBaHb YM IHIIUX I1H(GOPMAIITHUX
CUCTeMaX, BUKOPUCTAHHS SKUX MeperdaueHo 3aKOHOM
Ykpainu «[Ipo nep:kaBHY peecTpaliio RPUIUIHUX OCIO,
¢i3uyHUX  0ci0 - MIANPUEMIIB Ta TPOMAJICHKHX
dbopmyBaHb»
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Pesynbrar HATaHHA
aJIMIHICTPaTUBHOI OCIYTH

Buecennst  BimmoBigHOoro 3ammcy g0  €aumHOrO
JIep>KaBHOTO PEECTPY IOPUAUYHMX 0ci0, (I3MUHUX 0ci -
HiANPUEMIIIB Ta IPOMAJICBKUX (POPMYBaHb;

Burnucka 3 €aMHOTO 1ep’KaBHOTO PEECTPY OPUIUUHUX
oci0, ¢i3UUHUX O0Ci0 - MANPUEMIIB Ta TPOMAJCHKUX
dopmyBaHb;

HOBITIOMJICHHSI 1IPO BIZIMOBY Y JIepKaBHIM peecTparlii i3
3a3HAYCHHSM BUKJIIOUHOTO MEPENTiKy MiACTaB JJIs BIIMOBU

14

CriocoOu oTpuMaHHS BiAMOBII
(pe3ynbTarty)

PesynbraTi HajmaHHS aaMIHICTPaTUBHOI TMOCIYTH Y|
cdepi nepxaBHOI peecTpauii (y TOMY YHCII BUIHCKA 3
€IMHOTO  JIEP)KAaBHOTO  PEECTPY  IOPUAMYHUX  OCi0,

¢G13UYHUX 0Ci0 - MAMPUEMITIB Ta TPOMAJACEKUX
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dbopMyBaHb) B €IEKTPOHHINM (HOPMI OTIPHITIOTHIOIOTHCS HA|
HOpTaJli eJIEeKTPOHHUX CEPBICIB Ta OCTYIIHI JUIA iX MOIIYKY|
3a KOJOM JIOCTYILY.

3a GakaHHSAM 3asBHHKA 3 IOPUIUYHUX OCI0, Qi3MUHUX
oci0 - TMANPUEMIB Ta TPOMAACHKHX (HOPMYyBaHH
HA/IA€ThCSl BUNKCKA Y TarepoBiid Gpopmi 3 MpOCTaBISTHHIM
HIMUCY Ta MEYaTKH JACP’KaBHOTO PEECTpaTopa Ta MeyaTKH,
Bu3HadeHoi 3akoHoM Ykpainu «I[Ipo HoTapiat» (Y]
BUTIAJIKY, SKIIO JIEPKAaBHUM PEECTPATOPOM € HOTAPIYC) - V]
pa3i TMoJaHHS 3asBH TPO JEpKaBHY pEECTpAIIo Y|
nanepoBii popmi.

VY pasi BIIMOBHU y Jep:KaBHIN peecTpallii J0KyMEeHTH,
MoJaHl Uil peecTpalii, MOBEPTAIOThCS (BUAAIOTHCA,
HaJICWJIAIOTHCS TTOIITOBHAM BiIIPABJICHHSIM) 3assBHUKY HE
MI3HIIIE HACTYITHOTO POOOYOTO JHS 3 IHS HAXOKEHHS Bill
3assBHHUKA 3asBU PO 1X MOBEPHEHHS

* Ilicns poonpaitoBaHHs €AUHOIO JEPKABHOTO BEOIIOPTaly €l1eKTPOHHUX MOCIYT Ta/abo nopTrany eleKTpOHHHUX
CepBICiB, siKi OyayTh 3a0e31euyBaTH MOXKJIMBICTh MTOAAHHS TAaKUX JIOKYMEHTIB B eNIEKTPOHHIN (opmi



