3ATBEPIDKEHO:
Pimmenns Po3minbHIHCHEKOT
MICBKOI pajiu

BiJT «29» TpaBHs 2025 poky
Ne 4641 - VIII

THO®OPMAIIIMHA KAPTKA
aAMiHICTPaTHBHOI MOCJIYTH 3 AePKABHOI peecTpalii 3MiH 10 BiioMocTel PO BiloKpeMJIeHH
NiApPOo3ia PUANYHOL 0co0H (KpiM rpoMaacbkoro popMyBaHHS TA peJliriiiHol opranisaiii)

Binnin «llenTp HagaHHa aaMiHicTPaTUBHUX MOCIYT Po31iJIbHAHCHKOI MiCBKOI PAXMD) (naiiverysanns
cy0'eKTa HaJJaHHsI AIMIHICTPATUBHOI OCIYTU Ta/a00 IIEHTPY Ha/IaHHS aIMiHICTPaTHBHUX IMOCIIYT)

Indopmanis npo cyd'exTa HaJaHHA aAMIHICTPATHBHOI OCJIYTH Ta/a00 HEHTPY HATAHHA
aIMiHiCTPATUBHUX MOCIYT

1 [Micue3HaxomKeHHs

Binaisn «lleHTp HAIaHHS AAMIHICTPATHBHUX MOCJIYT
Po3aiibHAHCHKOL MicbKOT paam»

Bynuis €Bporieiiceka, 44

M.Po3ninbHa

Po3ninpHAHCHKHIN PaiioH,

Onecpka oomacts, 67400

2 |ladopmarriis om0 pexumy podoTu

[lonemninok,BiBTopok,geTBep 3 08.00-17.15
Cepena - 3 8.00. no 20.00
[I'srauns: 3 8.00 mo 16.00

Cy0oTa, HeIiIs - BUXiIHI THI

3 |Tenedon/pakc (noBinku), axpeca
€JIEKTPOHHOI MOIITH Ta BeO-calT

Tenedon: (04853) 5-01-20
E-mail: rozdilnachap@ukr.net
https://rozdilnianskahromada.gov.ua/cnap

HopMaTuBHi aKTH, IKUMHU PerJaMeHTY€E€ThCS HAJAHHS aAMiHICTPATHBHOIL OCJIYTH

4 [3akoHu YKpaiHu

3akoH Ykpainu «[Ipo naepxaBHY peecTpalito IOPUAUIYHUX
oci0, ¢i3MYHUX OcCi0 - MIANPUEMIIB Ta TPOMAJICHKHX|
(bopMyBaHb»

5  |Axtu Kabinery MiHicTpiB Ykpainu

[TocranoBa Kabinery MinictpiB Ykpainu Bix 04.12.2019
Ne 1137 «IlutanHss €IUHOTO JIEPKaBHOTO BeOTOpTATY
eNEKTPOHHUX TMOCIyr Ta PeecTpy aaMiHICTpaTUBHHMX
MOCITYT»

6 AKTH [IEHTpAJIbHUX OPTaHiB
BHUKOHABYO1 BIaIu

Haka3 MinicrepctBa toctunii Ykpaiau Bix 18.11.2016
Ne 3268/5 «IIpo 3arBepmkeHHs (opM 3asB y chepi
nep>kaBHOT peecTpanii I0pUANYHUX 0ci0, (pi3uYHUX 0ci0 -
1 ATPHEMLIIB Ta IrpOMaJICbKUX (opMyBaHb»,
3apeecTpoBaHuil 'y MiHicTepcTBl tocTHIIl  YKpaiHy
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa roctuiii Ykpaiau Big 09.02.2016
Ne 359/5 «lIpo 3arBepmxenHs Ilopsnaky aepxaBHOI]
peecTpamii  IOpUAMYHUX ~ 0ci0, (i3UUHHUX 0cCi0 A
MIJIPUEMIIIB Ta TPOMAJICHKUX (OPMYyBaHb, 110 HE MAIOTH
CTaTycy IOpUAMYHOI  OCOOM»,  3apeecTpOBaHUIl
MinicteperBi  toctumii  Ykpainm 09.02.2016 3a Ny
200/28330;

Haka3 MinictepcrBa roctunii Ykpainu Bin 23.03.2016

No 784/5 «[Ipo 3aTBEPIKEHHS [Topsinky
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(YHKLIOHYBAaHHS ~ MOpPTally  €JIEKTPOHHHUX  CEpBICIB
IOpUIMYHUX 0Ci0, (GIBMYHMX 0cCi0 - MIIIPHEMINIB Ta|
rpOMajZCbkX (OpMyBaHb, IO HE MAalOTh CTaTyCy|
IOpUIMYHOI 0cOOM », 3apeecTpoBaHUi y MiHICTEpPCTBI
foctuiii Ykpaiau 23.03.2016 3a Ne 427/28557

Haka3 MinicrepctBa toctuiii Ykpainu Bix 05.03.2012
No 368/5 «lIpo 3arBepmkeHHs Bumor 1m0 HammcaHHS
HallMEHYBaHHS IOPUAMYHOI 0COOH, ii BIIOKPEMIICHOTO
MiIpO3AlTy, TpoMajchkoro ¢GoOpMyBaHHS, IO HE Mae
CTaTyCcy  MOpUAMYHOI  oco0Ou, KpiM  opranizaimii
npodCHiIKu», 3apeecTpoBaHUil y MiHICTEpCTBI FOCTHIIIT
Vipainu 05.03.2012 3a Ne 367/20680

YMOBHM OTPUMAHHS aAMIHICTPATHUBHOI MOCJIYTH

[TincraBa U1 OTpPUMaHHS
aJIMIHICTPATHBHOI ITOCITYTH

3BEpHCHHS YIIOBHOB)KEHOTO MIPECTaBHUKA
FOPUANYHOT 0COOM (IaTi - 3asSBHUK)

BudeprnHwmii mepesik JOKyMeHTIB,
HEOOX1THHUX JJISI OTPUMaHHS
aJIMIHICTPAaTUBHOI IOCITYTH

3asiBa Ipo JAepKaBHY PEECTPALIIFO 3MIH JI0 BIIOMOCTEH MPO
BIJIOKpEMJICHUH ~ MAPO3JLT  FOPHAWUYHOI 0CcOoOM, IO
MICTATBCS B €MHOMY JEpKABHOMY PEECTPi FOPUIMIHUX
0ci0, (iBUYHUX 0Ci0 - MIANPHEMIIB Ta TI'POMAJICHKHX
(bopMyBaHb;

CTPYKTypa BJACHOCTI 3a (OpMOIO Ta 3MICTOM,

BU3HAUYEHUMH BIAMOBIIHO JO 3aKOHOAABCTBA; BUTSI,

BUMIUCKA Y  IHIOIMA  JIOKyMEHT 3
TOPrOBEIBbHOr0,0aHKIBCHKOT'0,CYJIOBOTO  PEECTPY  TOIIIO,
10 TMIATBEPIPKYE PEECTpAIliio IOPUAWYHOI ocodu -
HEepe3uIeHTa B KpaiHi 11 MiCIIe3HaX0/KEHHS, - Y pa3i, SKII0
3aCHOBHUKOM IOPUAMYHOI OCOOM € IopuauyHa ocoba
HEpE3UJICHT;

HOTapiaJlbHO 3acBiU€Ha KOMisl JOKYMEHTa, IO
MoCBiqUye 0co0y, $Ka € KIHIEBUM OeHediliapHUM
BJIACHUKOM IOPHAWYHOI ocoOu, - Juist ¢i3uyHOi 0coOU -
HEpe3UICHTa Ta, KO0 TaKUi TOKYMEHT odopmieHuit 6e3

3aCTOCYBAHHS 3ac00iB €auHoro JIepKaBHOTQ
nemorpadiuHoro peectpy, - Ani  (Pi3UYHOI 0OCOOM A
pe3HIeHTA.

SIKIO JOKYMEHTH TOJaloThCs OCOOMCTO, 3asBHUK
npea'siBiasie  JOKYMEHT, IO BIAMOBIAHO JIO 3aKOHY]
MOCBIAYYy€E 0CO0Y.

Y pa3di momaHHS ~ JOKYMEHTIB  IPEJICTaBHUKOM
10JJaTKOBO MOJNAEThCS  MPHUMIPHUK OpHTiHATY
(HOoTapiaJIbHO  3acBiYe€Ha  KOIis) JOKyMEHTa, WIO0
3aCBiJUy€ HOro MOBHOBAXXEHHS (KpIM BHIAAKY, SKILIO
B1JIOMOCTEH MPO MOBHOBAKEHHSI.

Jns  uulell  TpoBeNeHHS — peecTpamiiHuX - Jid
TTOKYMEHTOM, 1o 3acBIAUye MTOBHOBAKECHHS
MpeICTaBHUKA MOXKE OYTH:

1) HOTapiasbHA MOCBiYEHA TOBIPEHICTH;
2) JOBIpCHICTh,BHaHA  BIAMOBITHO JIO  3aKOHOJABCTBA
1HO3eMHOI JIep>KaBHOI

[Topsimok Ta croci0 mogaHHs
TTOKYMEHTIB, HEOOX1THUX JIIS

1. V nanepoBii ¢opMi JOKYMEHTH MOJAIOTHCS

3assBHUKOM 0COOMCTO 200 MOIITOBUM BiATIPABICHHSM.
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OTpPUMAaHHS aIMIHICTPAaTUBHOI
[OCITyTH

2. B enexTpoHHii ¢GopMi JOKYMEHTH NOAAIOTHCSA 3
BUKOPHCTaHHAM €IUHOTO JIep)KaBHOTO  BeOIOpTAaIy
eNIEKTPOHHHUX TMOCTYT, a IIOJAO MOCIYr, HaJaHHS SKUX
3a3HaueHWi BeOmopran He 3abesnedye, - depe3 Hoprail
eJIEKTPOHHHX CEpBICiB*

10

[1naTHiCTH (Ge3omIaTHICTB)
Ha/laHHS aZMiHICTPaTUBHOT
MOCITYTH

besomiaTtHo

11

CTpox HaIaHHS aAMIHICTPATHBHOI
[OCITyTH

JlepxaBHA peecTpailiss MPOBOIUTHCS 3a BIICYTHOCT]
MiJICTaB JJIsS BIMOBH Y JIEp’KaBHIN peecTparlii MpoTsIroMm
24 ToVH TiCIIT HATXO/HKCHHS IOKYMEHTIB, KPIM BUX1THUX
Ta CBATKOBUX JHIB.

12

[lepenik mizicTaB Jj1s BITIMOBU Y
Ha/laHH1 a/IMIHICTPaTUBHOI
MOCIIyTH

JlokyMeHTH MoAaHO 0co0010, SKa HE Mae Ha Ie
MMOBHOBA)XEHb;

y €auHOMY JepKaBHOMY pEeCTpi IOPUAMYHUX OCi0,
¢bi3ngHMUX 0Ci0 - MANPHEMIIIB Ta TPOMAICHKUX (POPMYBaHb
MICTSITHCS BIZIOMOCTI PO CYJIOBE PillIEHHS 111010 3a00pOHH
y MPOBEICHHI PEECTpAIliiftHOl Jii; JOKYMEHTH TOAaHi 0
HEHAJIEKHOTO Cy0'eKTa Jep>KaBHOI peecTpartii;

MOJaHHS JIOKYMEHTIB a00 BigoMocTell mependaueHmx
3akonoM  Ykpainun «[Ipo  nmepxkaBHy  peecTpaliro
IOPUINYHUX 0cCi0, (i3muHMX 0ci0 - miANpUEMIB Ta
rpoMaicbkux (POpMyBaHb», HE B TIOBHOMY 00CsI31;

JOKYMEHTH cyrnepedyarb BuMoram KoHctutymii Ta
3aKOHIB YKpaiHu;

HEBIJIOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Y 3asiBl PO
NepKaBHY pEECTpallifo, BiIOMOCTSM, 3a3HAUCHHUX Y
TOKyMEHTaxX, MOJaHUX JJIs JIep>KaBHOI peecTparii, adg
BIJOMOCTSIM, IO MICTATbCA B €AUHOMY JI€p’KaBHOMY,
peECTpil FOPUIUIHUX 0C10, (I3UIHUX 0C10 - TAMTPUEMIIIB T4
rpoMajZicbkuX (OpMyBaHb 4YM IHIIUX 1H(pOpMaLiiHHUX
cHUCTeMaX, BHKOPHCTaHHS SKUX Tepen0dadyeHo 3aKOHOM
VYkpainun «IIpo nepxaBHy peecTpalito IOPUIUYHUX OCIO,
¢13uuHUX oci0 - MIOAOPUEMIIB Ta T'POMAJCHKUX
bopMyBaHbY;

HEBIAMOBIHICTG  BIAOMOCTEH,  3a3HAYEHUX Yy
TOKYMEHTax, MOJaHUX Ul JepikKaBHOI peecTparlii, abo
B1JIOMOCTSIM, IO MICTAThCA B €IUHOMY Iep KaBHOMY
peecTpi IOpUANYHUX 0Ci0, Pi3UIHUX OCi0 - MiAMPUEMIIIB Ta
rpoMajcbkux (OpMyBaHb YW IHIIUX 1H(OpPMALIHHUX
cUCcTeMaX, BHKOPHCTaHHS SKHX INepel0ayeHo 3aKOHOM
VYkpaian «[Ipo nepskaBHY peecTparito IPUANIHUX OCi0,
¢bi3uyHMX  0oci0 - TANPUEMINB Ta  TPOMAIACHKHX
(dbopMyBaHbY;

13

Pesynbrar HaJIaHHS
aJIMiHICTPAaTUBHOI MOCIIYTH

Brecennss  BigmoBigHOTO 3amucy g0  €aWHOTO
NIepKABHOTO PEECTPY IOPUAMYHUX OCiO, (Hi3MuHUX OCi0 -
M1JIPUEMIIIB Ta TPOMAJCHKUX (POPMYBAHb;

BUTIHCKA 3 €MHOTO JEPKaBHOTO PEECTPY FOPUANIHUX
0ci0, ¢izuuHuX 0ci0 - MAIPUEMITIB Ta
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rpPOMaJICBKUX ()OPMYyBaHb;
MIOB1IOMJICHHS IIPO BIZIMOBY Y JIepKaBHill peecTparii i3
3a3HaYCHHSM BHKJIIOUHOTO TIEPEITiKy MiACTaB JJIsl BiIMOBU

14

CriocoOu oTpuMaHHS BiIOBIi
(pe3ynbTary)

PesynpTaTy HajaHHS aJAMIHICTPATHBHOI MOCIYTH y cdepi
nep>kaBHOI peecTparlii (y TOMy YHCIII BUIIMCKA 3 €IHMHOTO
NepKABHOTO PEECTPY IOPUAMYHUX OCiO, (Hi3muHUX 0Ci0 -
MIIPUEMITIB Ta TPOMAJICEKUX (DOPMYBaHb) B CIICKTPOHHIN
dbopMi ONPHWITIOTHIOIOTHECS HA TOPTai EIEKTPOHHUX
CEPBICIB Ta JOCTYITHI JIJIS iX MOIIYKY 3a KOJOM JIOCTYITY.
3a OaxaHHAM 3asBHUKA 3 C€IUHOTO JEPKABHOTO
peecTpy IOpUINYHUX 0ci0, Gi3MYHUX OCi0 - MiANPHEMIIIB
Ta TPOMAJCHKHX (OPMYBaHb HANAETHCS BUIUCKA Y
nanepoBiid Gopmi 3 MPOCTABISHHSAM MIJMUCY Ta MEYaTKY]
NepKaBHOTO ~ peecTparopa Ta TIE€YaTKH, BU3HAYEHO]
3akonoM Ykpainu «lIpo HoTapiaT» (y BUNAAKY, SKIIO
NIep)KaBHUM PEECTPATOPOM € HOTapiyc) - y pasi MOJaHHs]
3asiBH MPO JIEP>KaBHY PEECTPAIiI0 Y ManepoBiit popmi**.
VY pasi BiAMOBH y JepXaBHIi peecTparii TOKyMEHTH,
MoJMaHi JUIsl pPeecTpallii, IMOBEPTAIOTHCS (BHIAIOTHCS,
HAJCUJIAIOTHCS MOMITOBUM BiJINPABJICHHSAM) 3asSBHUKY HeE
Mi3HiIIe HACTYITHOT'O POOOYOro JTHS 3 IHS HAXOKEHHS Bij

3asiBHHKA 3as1BH IIPO X ITOBCPHCHHA

* [licns moonpamoBaHHs €IMHOTO IePKABHOTO BeOIOPTATY €NEeKTPOHHUX MOCIYT Ta/ab0 MopTaiy eIeKTPOHHUX
CepBiciB, sAKi OyIyTh 3a0e3medyBaTH MOXKIIMBICTh TIOJaHHS TAKUX TOKYMEHTIB B €IEKTPOHHIHN hopMi



