3ATBEPI’KEHO:
Pimenns Po3aiyipHSIHCHKOT
MICBKOI paau

BiJl «29» TpaBHs 2025 poky
Ne 4641 - VI

THO®OPMAIIIMHA KAPTKA
aAMiHICTPAaTHBHOI NOCJIYTH 3 BH/a4i JOKYMEHTIB, 10 MICTATBLCS B peecTpauiiiHii cnpasi
IOPUANYHOI 000U, TPOMAICHKOro GopMyBaHHS, 110 HE MA€ CTATyCy IOPHIAMYHOIL 0co0H,
¢dizuuHoI 0c00M - mixnpUeEMIUS

Bigagisa «IleHTp HaZaAHHA AaAMIHICTPATUBHUX NOCAYT Po3iJILHAHCHLKOI MiCLKO01 paan »

(HaliMeHyBaHHs Cy0'eKTa HalaHHs aAMiHICTPaTHBHOI IIOCITYTHY Ta/a00 IIEHTPY HATaHHS aMiHiCTPATHBHUX HOCIIYT)

Indopmanis npo cy6'exTa HaJaHHA AIMIHICTPATUBHOI MOCTYIM Ta/a00 WEHTPY HaAaHHS
aIMiHICTPATUBHUX MOCJIYT

Micne3HaxomKeHH

Binais «lleHTp HaIaHHS AAMIHICTPATHBHHUX MOCJIYT
Po31iibHAHCHKOL MicbKOT paam»

Bynuis €Bporieiiceka, 44

M.Po3ninbHa

Po3ainbHAHCHKHNA PaiioH,

Onecebka oomacts, 67400

Iadopmarris om0 pexxumy podoTu

[Toneninok,BiBTopok,4eTBep 3 08.00-17.15
Cepena - 3 8.00. 10 20.00

IT'arauns: 3 8.00 mo 16.00

CyboTa, Henimns - BUXiIHi THI

Tenedon/dakc (10BiaKH), agpeca
€JIEKTPOHHOI TOIITH Ta BeO-calT

Temedomn: (04853) 5-01-20
E-mail: rozdilnachap@ukr.net
https://rozdilnianskahromada.gov.ua/cnap

HOpMaTI/IBHi AKTH, AKUMH PErVIaMECHTYETHCA HATAaHHSA a}IMiHiCTpaTI/IBHO'l. MmoCJIyIru

3akoHM YKpaiHu

3akoH Ykpainu «IIpo aep:kaBHY peecTpalito IOpUANYHUX]
oci0, (i3uyHMX 0cCi0 - HIANPHUEMIIB Ta TPOMAJCHKUX
bopMyBaHb»

Axtu Kabinery MinicTpiB Ykpainu

[TocranoBa Kabinery MinictpiB Ykpainu Bin 04.12.2019
Ne 1137 «Ilutanns €auHOrO AEep>KaBHOTO BeOMOpTAILY
eNEKTPOHHUX TMOCIyr Ta PeecTpy aaMiHICTpaTUBHHUX
TIOCITYT»

AKTHU LEHTPAJIbHUX OPraHiB
BUKOHABYO1 BJIAIN

Haxka3 MinictepcTBa toctutii Ykpainu Big 10.06.2016 Ne
1657/5 «Ipo 3arBepmxeHHs [lopsaky  HamaHHA
BiJJOMOCTeH 3 €IMHOTO JAEP’KaBHOTO PEECTPY IOPUANYHHX]
oci0, (i3M4HHUX O0ci0 - MIANPUEMCTB Ta TPOMAJICBKUX
¢dopmyBaHb», 3apeecTpoBaHuil y MiHicTepcTBa IOCTHIII]
VYkpainu 10.06.2016 3a Ne 839/28969

YMO0BH OTPMMAHHA A/AMIHICTPATHBHOI OCIYTH

[TincraBa U1 OTPUMAHHS
aJIMIHICTPAaTUBHOI OCITYTH

3anut ¢i3u4HOi 0co0H a60 FOPUANYHOT 0COOH, K OAXKAIOTH
OTPUMATH BHUTAT 3 E€IUHOTO JEPKABHOTO PEECTPY
IOPUIMYHUX 0ci0, (i3muHMX 0ci0 - HiANPUEMIIB T
rpoMajChKuX (OpMyBaHb, a0O YIMOBHOBaXEHOI OCOOH

(maii - 3asBHUK)
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BudeprHuii mepesnik JOKYMEHTIB,
HEOOXITHUX IS OTPUMAaHHS
aJAMIHICTPATUBHOI TTOCITYTH

3anuT TpPO HAAAHHA JOKYMEHTIB, IO MICTAThCS B
peecTpalliiiHiii  crpaBi  BiAMOBIIHOI  FOpUAWYHOI  OcoOw,
IrpOMaZCbKOTO (OpPMyBaHHS, IO HE MAa€ CTaTyCcy IOPUAMYHO]
oco0u, Ghi3UIHOT 0COOH - T AIIPHEMIIS;

JOKYMEHT, M0 WIiATBEp/UKYE BHECEHHS IUIATH 34
OTPUMAaHHS BIAMOBIAHUX BiTOMOCTEH.

[Tin vac NpUAHATTA 3amUTy 3asBHUK NP 'sIBIISAE
MacnopT rpoMajsiHuHa YKpainu abo 1HIIUN JOKYMEHT, 110
nocBiguye oco0y, nepeadauenuit 3akonom Ykpaiau «lIpg
€auHuii  aepKaBHMM — aeMorpadgidyHuUN  peecTp  Ta
TOKYMEHTH, IO IiITBEPKYIOTh TPOMAISTHCTBO YKpaiHu,
MOCBITYYIOTh 0CO0Y UM ii CIIeliaIbHAIA CTaTyC».

VY pasi SKmio 3asiBHUKOM € iHO3eMelnb abo ocoba 06e3)
TPOMaJIIHCTBA, JOKYMEHTOM, IO IOCBiAYye 0CO0y, €
HAI[IOHAIBHUH, TUTUIOMATUYHUN 9M CIYXKOOBHH mMacmopT
iHO3eMIlsl a00 I1HIIMKA JTOKYMEHT, IO MOCBIIYYy€E OCOOY]|
1HO3eMIIst 800 0coOu 6€3 TpOMaIsTHCTBA.

Y pa3i momaHHS ~— JOKYMEHTIB
10JJaTKOBO NOJAETHCS  MPUMIPHUK OpHTiHATY
(HOTapiaIbHO ~ 3acBigueHa  KOIis) JOKyMEHTa,  WIO0
3aCBiYy€ WOTrO TIOBHOBaXCHHS (KpIM BUNAJKY, SKIIO
BIIOMOCTEl MPO MOBHOBAXKEHHS I[LOTO IPEICTaBHUKA
MICTATECS B € TUHOMY JIepKABHOMY PEeECTpi

npeaACTaBHUKOM

[Topsitok Ta crocio mogaHHs
JOKYMEHTIB,  HEOOXiTHHX
OTPUMaHHS a/IMIHICTPATUBHOI
MOCTYTH

IS

1. V nanepoBiii ¢opMi 3amUT MOJAETHCSA 3aIBHUKOM
0cO0HCTO.

2. B enextpoHHi QopMi 3amUT TONAETBCA 3
BUKOPUCTaHHAM €JMHOTO JEp)KaBHOTO  BeOMOpTaiy|
eNIEKTPOHHHUX TMOCIYyT, a ILIOJ0 MOCIYr, HaJaHHSA SKUX
3a3HaueHU BeOmopran He 3abesrnedye, - yepe3 MopTal
€JIEKTPOHHMX CEpBICIB*

10

[imaTHICTD
HaIaHHI
MOCITyTU

(Ge3omaTHICTB)
aIMIHICTPaTHUBHOI

3a oxaepkaHHA JOKYMEHTIB, 10 MICTSIThCA B
peecTpalliiiHiii crpaBi BIAMOBITHOI FOPUAMYHOI OCOOH,
rpOMajICbKOro  (OpMYyBaHHS, IO HE Ma€ CTaTycCy
IOPUJIMYHOT 0coOu, (I3MYHOI 0COOM - MIJNPUEMIS, B
nanepoBiii ¢gopmi crpasisieTbes Iuata B posmipi 0,07
MPO’KUTKOBOI'O MiHIMYMY ISl IIpalie3aTHUX 0cio.

3a oxaepkaHHA JOKYMEHTIB, 10 MICTIThCS B
peecTpalliiiHiii crpaBi BIAMOBITHOI FOPUAMYHOI 0COOH,
rpOMajICBKOT0  (OPMYBaHHS, IO HE Ma€ CTaTycCy
IOpUANYHOT 0co0u, ¢i3uyHOi 0COOM - MiANPHUEMIS B
€JIEKTPOHHIN (opMi CHpaBis€eThCs IUIaTa B po3Mipi 75
BIJICOTKIB IUIaTH, BCTAHOBJICHOI 3a HaJaHHS JIOKYMEHTIB,
0 MICTAThCSI B pPEeCTpaliifHiil chpaBi BiIMOBIIHO]
IOPUJIMYHOT OCOOM, TpOMaChKOro (opMyBaHHS, IO HE
Ma€ CTaTycy MOPUIUYHOI o0coOu, ¢i3uyHOI o0codu
HiANPHEMIIS, B TANIEpoBiil popmi.

[Inara copaBnseTbcs y BIANOBIAHOMY pPO3MIpi Bij
MPOXKUTKOBOTO MIHIMyMY JUIS Mpane3fgaTHuX ocio,
BCTaHOBJIEHOMY 3akoHOM Ha 01 ciyHs KaneHAapHOro poKy,
B SIKOMY IIOJIA€THCS 3aIIUT PO HAJaHHA BUTATY 3 €AMHOTO

NepKaBHOTO PEECTPY IOPUANIHUX 0Ci0,
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¢i3uuHUX  oci0 - MIAOPUEMINB Ta  TPOMAJCHKHX
dbopMyBaHb, Ta OKpPYIJIIOEThCA 10 HanOmmxumx 10
TPUBCHb

CTpox HaJlaHHS aIMiHICTPAaTUBHOI

[TpoTsirom 24 roaWH MiCHs HAIXOMKEHHS 3aIHTY, KpPiM

11 MOCTYTH BHUXIJHHX Ta CBTKOBHUX JIHIB.

12 |[lepenik miacTaB JUIst BIIMOBH y He nmopano JOKyMEHT, 110 MiATBEPAXKY€E BHECEHHS IIATH
HaJIaHHI aJMIHICTpPATUBHOI (32 OTPUMaHHS BIANOBIAHMX BiJOMOCTEH, abo rIara
[IOCITYTH BHECEHA HE B TOBHOMY 00Cs31

13  |PesymbTar HajgaHHsa |HamaHHS OKYMEHTIB, IO MICTATBCS B peeCTpariiHii
aJIMiHICTPATUBHOI ITOCITYTH CIpaBi BiAMOBIAHOI IOPUAMYHOI OCOOH, TPOMAICHKOTO

dbopMyBaHHs, [0 HE Ma€ CTATyCy IOPHIAMYHOI 0COOH,
(b13U9HOT 0COOH - MIANPUEMIIS
14 |CnocoGu oTpuMaHHS BiAMOBi i VY takuii camuii cioci0, y sIKuii oJaHo 3aruT

(pe3ynbTary)

*[Ticns goonpamnoBaHHA €AMHOTO Jep>KaBHOTO BEOTIOPTAITY eJIEKTPOHHUX IOCTYT,AKH Oyze 3a0e3medyBaTH MOKINBICT OJaHHS
TaKUX JOKYMEHTIB B €JIEKTPOHHIN (opmi




