3ATBEP/IXKEHO:
Pimtenns Po3ainbHAHCBEKOT
MICBKOT paau

BiT «29» tpasus 2025 poky
Ne 4641 - VIII

THO®OPMAIIIMHA KAPTKA
aIMiHICTPAaTHBHOI NOCJIYTH 3 AepPKaBHOI peecTpanii NpUNIUHEHHS IOPUAUYHOI 0co0H B
pe3yJbTari ii peoprasizauii (kpiM rpoMajacskoro popMyBaHHs Ta peJliriliHoro oprauisaiii)

Bingin «IleHTp HagaHHA aAMiHICTPATUBHUX NOCJAYT Po31l/IbHAHCHKOI MiCbKOI PAIM) (naiivenysanns
cy0'ekTa HaJaHHS QJIMIHICTPATHUBHOI IIOCIYTH Ta/a0b0 LIEHTPY HaIaHHS aJMiHICTPATHBHUX ITOCIIYT)

Indopmanis npo cyd'exTa HaZaHHA AAMIHICTPATHBHOI NOCTYTM Ta/a00 HEHTPY HATaHHS
aAMiHicCTPATUBHUX MOCIYT

1 [Micue3HaxomKeHHs

Bingin «lleHTp HagaHHs agMiHICTPATUBHUX
mocayr Po3ainbHAHCHKOL MicbKOT pagu»
BynuIls €Bporeiicbka, 44

M.Po3aibHa

Po3ainpHAHCHKUN paiioH,

Onecbka o0actsb, 67400

2 |ladopmatiis momo pexxumy podoTn

[Toneminok,BiBTOpOoK,4erBep 3 08.00-17.15
Cepena - 3 8.00. 10 20.00

[T'stan: 3 8.00 1o 16.00

Cy0ora, HeniIs - BUXiIHI THI

3 [Tenedon/dakc (noBigku), agpeca
€JIEKTPOHHOI MMOUITH Ta BeO-caiT

Tenedon: (04853) 5-01-20
E-mail: rozdilnacnap@ukr.net
https://rozdilnianskahromada.gov.ua/cnap

HopMmaTuBHi akTH, SIKHMH PerjIaMeHTY€EThCS HAJIaHHSA aMiHiCTPaTHBHOI MOCIYTH

4 3akoHu YKpaiHu

3akon Ykpaiuu «I[Ipo aepkaBHY peecTpallito IOPUINIHUX
0ci0, ¢GBBUYHHX 0Ci0 - MIANPHEMINB Ta TPOMAIACHKUX
dbopMyBaHb»

5 Axtu KaGinety MinictpiB Ykpainu

[ToctanoBa KaGinety MinictpiB Ykpainu Big 04.12.2019
No 1137 «IlutanHs €aUHOTO JEP’KaBHOTO BEOMOPTAITY
CJICKTPOHHUX TMOCIYr Ta Peectpy aaMiHICTpaTUBHHX
MOCITYT;

6  |AKTH LEHTpPAIBHUX OpPraHiB
BUKOHABUOT BIIAIH

Haka3 MinictepcTBa roctumii Ykpainu Big 18.11.2016 Ne
3268/5 «I1po 3aTBepmKeHHs (OpM 3as1B y cdhepi AepiKaBHO]
peectpanii  OpUAMYHHX  0ci0, (BuYHMX ocid -
MiIPHEMITIB Ta IPOMAaJICBKUX dbopmyBaHb,
3apeecTpoBaHuil 'y MiHicTepcTBl tocTHLii  YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuilii Ykpainu Big 09.02.2016 Ne
359/5 «lIpo 3arBepmxkenHs Ilopsaky  aepskaBHOI
peecTpanii  OpUAMYHMX  oci0, ¢iBUYHHX oci0 -
MiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb, 1110 HE MAIOTh|
CTaTycy IOPMIUYHOT 0COOM»,  3apeecTpoBaHUU |
MinicrepctBi  toctunii  Ykpainu 09.02.2016 3a Ne
200/28330;

Haka3 MiHictepcTBa rocTuilii Ykpainu Bix 23.03.2016

Ne 784/5 «IIpo 3aTBEPKECHHS Iopsaxy



mailto:rozdilnacnap@ukr.net
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(YHKIIOHYBaHHS ~ TOpTaly  CJIEKTPOHHUX  CEpBICiB
IOpUINYHUX 0cCi0, (i3UYHMX 0ci0 - mianpueMIiB T4
rpOMaJChbKUX (OpPMyBaHb, IO HE MAIOTh CTaTYCY
IOPUINYHOT 0COOM », 3apeecTpoBaHMi y MiHiCTEpCTB]
foctuii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS a/IMIHICTPATHBHOI NOCTYTH

[lincraBa TUTSL OTPUMAHHS
aJIMIHICTPATHBHOI MTOCITYTH

3BepHEHHS TOJOBM KOMICii 3 TNpHUNUHEHHS, abo
JTiKBigaTopa, abo yIOBHOBAKEHOT 0COOH (Iati - 3asiBHUK)

Buuepnnuii nepeiik JOKyMEHTIB,
HEOOXITHUX U1l OTPUMAaHHS
aJIMIHICTPaTUBHOI MTOCIYTH

st nepxaBHOI peecTpallii MPUITMHEHHS FOPHIMYHOI 0COOH B
pe3ynbTaTi il peopranizaiii;

CTPYKTypa BJAacHOCTI 3a (OpMOIO Ta 3MICTOM,
BHU3HAYECHHUMH BIAITOBIIHO J0 3aKOHOJABCTBA;

BUTAT,  BHITMCKA YU IHIITUH JTOKYMEHT 3
TOPrOBEIILHOTO, OAHKIBCHKOTO, CY/JIOBOTO PEECTPY TOIIO,
0 MIATBEP/KYE PEECTpAIliI0 FOPHAAYHOI ocodm -
Hepe3u IeHTa B KpaiHi 11 MICIIe3HaXODKEHHS, - Y pasi, SKIIO
3aCHOBHUKOM IOPUJIMYHOI 0COOM € IOpUIuYHa 0coda -
HEPE3H/ICHT;

HOTapiaJbHO 3acBiMueHa KOMiSA JOKYMEHTa, IIIo)
nocBifyye ocoOy, siKa € KIHIEeBUM OeHediniapHUM|
BJIACHUKOM FOPUAMYHOI 0COOH, i (HI3BUYHOI 0COOH -
HEPE3UJICHTA, Ta SKIIO TaKUi JTOKyMEHT 0(OopMIICHHI 0e3

3aCTOCYBaHHS 3aco0iB €mHOoTO JIeP’)KaBHOTO)
nemorpadiuHoro peectpy, - a1 (pi3uyHOT OCOoOM A
pe3uIcHTA.

MPUMIPHUK OpHUTiHATY (HOTapiadhbHO 3acBimUeHa KOIIis)
PO3MOALIBYOr0 OAAHCY - Y Pa3i IPUIHHEHHS IOPUAXIHOT 0COOU
B Pe3yNbTaTI OLTY;

MPUMIPHUK OpWTiHATY (HOTapiaJbHO 3acBig4eHa KOIIis)
MepeaaBabHOTO aKTa - y pasi MPUIMHEHHS IOPUINIHOI 0cOOU B
pe3yIBTATI IEPETBOPEHHS,3TUTTA a00 IPUETHAHHS;

JOBiKA  apXiBHOi  YCTAaHOBM  TIPO  NPUUAHATTA
TOKYMEHTIB, IO BIAMOBIIHO JO 3aKOHY IJJISATAIOTh
TOBrOCTPOKOBOMY 30€piraHHio, - y pa3l NPUIUHEHHS]
IOPUAUYHOT 0CcOOM B pe3yabTaTi MOALTY,3TUTTS abo
MPHETHAHHS;

JOKYMEHTH Uil JIep>KaBHOI peecTpallii CTBOpEHHS
FOpUIUIHOT 0COOM, BU3HAUYEHI YaCTUHOK TEPIIO0 CTaTTi
17 3akony VYkpainu «lIpo gepxkaBHy peecTparlito
IOpUINYHUX 0cCi0, (Qi3UYHMX O0Ci0 - NIANPUEMIIB Ta)
rpoMaZcbkux (opMyBaHb», - y pa3i NPUIUHEHHS]
FOPUANYHOT 0COOU B Pe3yNIbTaTi HEPETBOPEHHS;

JOKYMEHTH JJs JIep:KaBHOI peecTpamii 3MiH 0
BITOMOCTEH NP0 IOPUAWYHY OCO0y, IO MICTATHCA B
CIMHOMY JIep)KaBHOMY PEECTpl  IOPHJIMYHUX  0cCi0,
¢BUYHUX 0Ci0 - TANPUEMINB Ta TPOMAJACHKHX
dbopMyBaHb, BU3HAYCHI YACTHHOIO YETBEPTOIO CTaTTi 17
3akony Ykpainu «lIpo nepkaBHY peecTpallito OpUANIHUX

0ci0, (Qi3MYHUX OCI0 - MIANPUEMIIB Ta TI'POMAJCHKHX
(dopMyBaHb», - Y pa3i IPUIUHEHHS
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IOPUINYHOT 0COOU B pe3ysIbTaTi MPUETHAHHSL.

JlepxkaBHa peecTpalis TpH peopraHizailii OpraHib
MICIIEBOTO CAMOBPSIYBaHHS SIK IOPUAWYHUX OCIO micis
OOPOBUTBHOT0 00'€THAHHA  TEPUTOPIATBHUX rpoMan
BIICHIOETBCS 3 ypaxyBaHHSM  OCOOJMBOCTEH,
nepenbaueHux 3akoHoM Ykpainu «lIpo moGpoBiteHE
00'eTHAHHS TEPUTOPIATTEHUX TPOMAT.

JlepxaBHa peecTpallis Mpu peopraHizamii pailoOHHUX
nep>KaBHUX aJIMiHICTpaIlii, OprasiB MICIIEBOTO
CaMOBpSIyBaHHS SIK IOPUIMYHUX OCi0, y 3B'I3Ky 31
3MiHAaMH B aJMIHICTPaTUBHO - TEPUTOPIATBHOMY YCTpPOI]
YKpaiHu, 301IHCHIOETbCA 3 YpaXyBaHHSIM OCOOIMBOCTE,
nependoayeHux 3akoHoM Ykpainu «lIpo MicieBi nepkaBHi
aaMiHicTpanii», 3akoHoM VYkpainu «IIpo  MmicieB]
CaMOBPSITyBaHHS B YKpaiH1».

S0 JIOKYMEHTH — MOAAIOTBhCS  OCOOMCTO,  3asiBHHUK
[pe/sIBIIsiE JIOKYMEHT, IO BIAMOBIAHO 10 3aKOHY IIOCBiI4Yye
0c00y.

Y pa3di momaHHS ~ JOKYMEHTIB  TPEICTAaBHUKOM
10/1aTKOBO MOJAEThCS  MPHUMIPHUK OpHTiHaATY
(HOTapiaJIbHO  3acBiqU4eHa KOIis) JOKyMEHTa, WI0
3acBiIUy€e HOro MOBHOBa)XEHHS (KpIM BHUMAAKY, KOJU
BIIOMOCTI NP0 TIOBHOB@KEHHS IbOTO IpeICTaBHHUKA
MICTATBCS B €JMHOMY JIep’KaBHOMY PEECTP1 FOPUIUUYHUX
0ci0, (PBUYHMX OCIO - MIANPHUEMIIIB Ta TPOMAICHKUX

(dbopMyBaHBb).
Jlna  muleit  TpoBENEHHS — peECTpamiiHuX i
TOKYMEHTOM, 110 3acBiguye [MOBHOBAYXEHHS

MpeJACTaBHUKA MOXKE OyTH:

1) HorapiajpHa TOCBiqYEHA JOBIPEHICTD;

2) IOBipeHiCTb, BHAAHA BIANOBIZHO [0 3aKOHOJAaBCTBA
IHO3EMHOI JTep>KaBHOI

9 [lopssnok  Ta  cmoci0  momanusall. VY  mamepoBiii  ¢opMi JAOKYMEHTH  MOJAIOTHCS
NOKYMEHTIB,  HEOOXiIHMX  JUId [3aIBHUKOM 0COOHMCTO a00 MOIITOBUM BifIPaBICHHSIM.
OTPUMAaHHs ajMiHicTpaTuBHOI|2. B enekTpoHHii (opmi AOKYMEHTH MOJAIOTHCA 3
MOCITyTH BUKOPUCTaHHAM €JIMHOTO JIep>KaBHOTO  BeOMoOpTamy

CJICKTPOHHUX TOCIYTr, a IOJIO TOCIYr, HaJaHHS SKUX
3a3HauCHHM BeOMOpTal HE 3abe3redye, - 4yepe3 MmopTai
€JICKTPOHHUX CepBICiB™

10 [[InaTHICTH (6e3omnarnicte) |[be3ormaTtHO
HaJTaHHS aJMiHICTpaTUBHOT
MOCITYTH

11  |Crpok HanmaHHs anMiHicTpatuBHOT  |[lep’kaBHa peecTpallis NPOBOJUTHCS 3@ BIACYTHOCT]
[IOCITyTH MiJCTaB Ui BIIMOBM Y JIep)KaBHIN peecTparii npoTsIrom

24 rovH TiCs HaIXOMKEeHHS JOKYMEHTIB, KPIM BUXITHHX
Ta CBATKOBUX JTHIB.
12 |[lepenik migcraB Ui BiAMOBH y JlokyMeHTH TOoJaHO 0co0O0, sIKa HE Mae Ha Le

HaJIaHH]
MOCITYTH

aJIMIHICTPAaTUBHOL

MOBHOBAXXEHb;
y €aMHOMY JAep:KaBHOMY pEeECTpi IOpHIMYHUX OCiO,
¢i3udHuX 0C10 - MAPUEMIIIB TAa TPOMAICHKUX POPMYBaHb

MICTATBCS BIZIOMOCTI ITPO CYAOBE PIillIEHHS




o0 3a00pOHM y TMPOBEACHHI peecTpariiHol  ii;
JOKYMEHTH TIOJIaHI J0 HEHAJIeKHOro cyb'exra
epKaBHOT peecTpallii;

NOJIaHHS JTOKYMEHTIB a0 BiOMOCTeH, mependadyeHmnx
3akoHoM  Ykpainm  «[Ipo  gmepkaBHy  peecTpariiro
OpUINYHUX 0Ci0, (i3UYHMX 0cCi0 - MIANPHUEMIIB Ta|
rpoMaJICbKUX (POpMYyBaHb» HE TIOBHOMY 00Cs3i;
JOKYMEHTH cymnepedarb BuMoram KoucTturymii Ta
3aKOHIB YKpaiHu;

HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Y 3asBl1 MPO
Nep)KaBHY PEECTpalliio, BIIOMOCTAM, 3a3HAUYECHUM Y
MOKyMEHTaX, MOJAaHWX /I JEpKaBHOI peecTpalii, ado
BIJOMOCTSIX, 1[0 MICTATbCA B E€IMHOMY JEpKaBHOMY,
peeCTpi IOPUANIHUX 0C10, (IBUUHUX OCIO - MIAIPUEMIIIB Ta
rpoMaJChbKUX (OpMYyBaHb UM IHIIUX 1H(QOpPMALIHHUX
CHUCTeMaX, BHUKOPUCTaHHS SKHX IepeadayeHo 3aKOHOM
Vkpaiau «IIpo nepkaBHY peecTparliio RPHAAYHUX OCiO,

¢i3uuHUX 0ci0 - MIANPHEMINB Ta TPOMAICHKHUX|
dbopmyBaHbY;
HEBIAITOBIIHICTE BIIOMOCTEM, 3a3HauYEHUX y

TOKyMEHTaX, TMOJaHUX JJIs JepKaBHOI  peecTpairtii,
BIIOMOCTSIM, IO MICTIThCS B CIUHOMY JIEp>KaBHOMY
peectpi  4M  IHmMMX  IHQOpMAIIHHUX  CHUCTEMaXx,
BUKOPUCTAHHS SIKHX Iepe0oaueHo 3akoHoM Ykpainu «I1po
ep)kaBHY PeECTpaIliio IOPUANIHUX 0C10, Ppi3uIHUX 0Ci0 -
MIIIPUEMITIB Ta TPOMAJICHKUX (DOPMYBaHbY;

JOKYMEHTH JIJIsl IepKaBHOI peecTpallii IpUIUHEHHS
FOPUIUIHOT 0COOH TOIaHi:

paHilie CTPOKY, BCTAHOBJICHOTO 3aKOHOM YKpaiHu
«IIpo nepkaBHY peecTpallio PUARIHUX 0Ci0, Hi3UIHUX
0Ci0 - MIANPHUEMITIB Ta TPOMAIACHKUX (OPMYBaHbY;

y €IMHOMY Jep)KaBHOMY DPEECTpi IOPUAMYHUX OCi0,
¢b13uyHNX 0¢i0 - MIMTPUEMIIIB T TPOMAICHKUX (POPMYBaHH|
BIZICYTHIN 3alUC MPO JCPIKaBHY PEECTPAIlI0 FOPUIAHYHO]
0co0M, YTBOPEHOI LUISIXOM peopraHizaiii B pe3ynbTaTi
BIUTTS, IPUETHAHHS, TIOJIUTY a00 TIEPETBOPCHHS;

IIOZI0 AaKI[IOHEPHOTO TOBAPUCTBA, CTOCOBHO SIKOTO
HAIIMIUIA  BIIOMOCTI TIPO HAsSBHICTP HECKACOBAHOIi
peecTparlii BUIYCKY aKIlii;

1010 IOPUAMYHOI OCOOM - €MITeHTa LIHHUX Marepis,
CTOCOBHO SIKOTO HAIMIIIM BiIOMOCTI TPO HASBHICTh
HECKaCOBAaHUX BUITYCKIB I[IHHUX IaIepis;

MO0 IOPUJIUYHOI OCOOHM, IO pPEopraHizyeTbcs,
CTOCOBHO $IKO1 HaJiMIUIM BITOMOCTI MNpPO HAasABHICTh
3a00proBaHoOCTi 13 cCIUIaTH NOJaTkiB 1 300piB Ta/abo
HASBHICTh 3a00pTrOBAHOCTI 13 CIJIATH €IUHOTO BHECKY Ha
3araJbHOO00O0B'SI3KOBE JepKaBHE COIiaTbHE CTPaxXyBaHHS
Ta BIJICYTHIM y3roJUKEHUH MJIaH peopraHizaiii FopuanIHOT
oco0u;




MIO0 FOPUAMYHOI 0COOH, IIO JIKBITYETHCS, CTOCOBHO
SIKOT HaIMIIIN BiTOMOCTI PO HAsSBHICTH 3a00prOBaHOCT]
i3 crmatu crpaxoBux KomTiB 1o IlenciiiHoro ¢onmy,
Ykpainu Ta GpoHIIB COLIANILHOTO CTPAaXyBaHHS,

IOJ0 FOPUANYHOI OCOOHM, CTOCOBHO $IKO1 BiKpHTE
BHKOHABYE BIPOBA/PKEHHS y CIIPaBl PO OAHKPYTCTBO;

13

Pe3ynbTaT HaaHHS
aJIMIHICTPATHBHOI TOCITYTH

Buecenns  BimmoBimHOTO  3amucy A0  €IMHOTO
Nep>KaBHOTO peecTpy y €IMHOMY AEp:KaBHOMY peecTpi
OpUINYHUX 0cCi0, (QiBBUYHMX O0cCi0 - MIANPHUEMIIB Ta|
rpoMaaCchkuX (OpMyBaHb;

MOBIJIOMJIEHHSI PO BIAMOBY Yy JIep>KaBHIl peecTpanii 13
3a3HAaYE€HHSM BUKJIIOYHOTO MEPEeIIKY NIACTaB JUIsl BIIMOBU

14

Crioco6u oTpuMaHHS BiOBII1
(pe3ynbTary)

Pe3ynbTaT HajaHHS aJAMIHICTPATUBHOI MOCIYTH y cdepi
nepaBHOI ~ peecTpauii B €IEKTpPOHHIA  dopwmi
OTIPUIIIOAHIOIOTHCSI Ha MOPTalll €JIEKTPOHHUX CEpPBICIB Ta
TOCTYIIHI JUIsl X TOIIYKY 3a KOJIOM JIOCTYITY.

Y pa3i BIAMOBHM Yy JepKaBHIA peecTpaiii JOKyMEHTH,
MoJaHl JJIg peecTpallii, MOBEPTAIOThCA (BUAAFOTHCS,
HaJICUJIAIOTHCS TOUITOBUM BIJNPABICHHSAM) 3asBHUKY HE
MI3HIIIE HACTYITHOTO pOOOYOTO JHS 3 JHS HAXOKEHHS BT

3asBHMKA 3asBH MPO 1X IOBEPHEHHS

* Ilicnst moonpalroBanHs €IMHOTO JIep>KaBHOTO BEOMOPTaIly eNIEKTPOHHUX MOCITYT Ta/abo MmopTaty eleKTpOHHUX
CepBIciB, sKi OyayTh 3a0e3reuyBaTH MOXKIIMBICTh MMOJJAHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (opmi



