3ATBEP]I2KEHO:
Pimenns Po3aiibHSIHCHKOT
MICBKOT pajin

BiJ «29» TpaBust 2025 poky
Ne 4641 - VI

THO®OPMAIIIMHA KAPTKA
aIMIHICTPATHUBHOI MOCJYTH 3 IeP/KABHOI CTBOPEHHS BiIOKPEeMJIEHOT 0 iAPO3AL1y IOPUAHYHOT
0oco0u (kpimM rpomaacbkoro GopMyBaHHS Ta pPeJIiriiiHOro opraxisamii)

Binain «lleHTp HaZaHHSA aAMiHICTPATUBHUX NOCAYT PO3aiIbHAHCHKOI MiCBKOT PAJMD) (saiivenysanns
cy0'ekTa HaaHHS aIMiHICTPATHBHOI IOCIYTH Ta/ab0 EHTPy HAIaHHS aJMiHiCTPATHBHUX IIOCIIYT)

Indopmanis npo cyd'exTa HagaHHA aAMiIHICTPATHBHOI OCJIYTH Ta/a00 HEHTPY HATAHHA
aIMiHiCTPATUBHUX MOCIYT

1 [Micue3HaxoIKeHHS

Binain «llenTp HaTaHHs aAMiHICTPATUBHUX MOCJIYT
Po3aiibHAHCHKOL MicbKOT paam»

BynuLs €Bponeiicbka, 44

M.Po3ninpHa

Po31iNbHSIHCHKHI PaioH,

Onecbka o6nacth, 67400

2 |[Hbopmaris moxo pexumy podboTu

[loneninok,BiBTopok,geTBep 3 08.00-17.15
Cepena - 3 8.00. no 20.00

[I'stauns: 3 8.00 mo 16.00

Cy0ota, Henins - BUXiIHi THI

3 |Tenmedon/dakc (noBinkm), anpeca
€JIEKTPOHHOT MOIITH Ta BeO-caiiT

Tenedon: (04853) 5-01-20
E-mail: rozdilnachap@ukr.net
https://rozdilnianskahromada.gov.ua/cnap

HopMaTuBHi aKTH, IKHUMHU PErJIAMEHTY€ETHCH HAJAHHS aIMiHICTPATUBHOI MOCIYIH

4 [3akonu YkpaiHu

3akoH Ykpainu «[Ipo nepxkaBHY peecTpallito IOPUAUIYHUX
oci0, ¢i3MYHUX OCi0 - MIANPHUEMIIB Ta TPOMAJICHKHX|
(dbopMyBaHb»

3) Axtu Kabinery MinicTpiB Ykpainu

[TocranoBa Kabinery MinictpiB Ykpainu Bix 04.12.2019
Ne 1137 «IlutanHs €aMHOTO JAEp)KaBHOTO BeOIOpTATY
eJIEKTPOHHUX TMOcIyr Ta Peectpy aaMiHICTpaTUBHUX
MOCITYT»;

6 AKTH LIEHTpaJIbHUX OpPTaHiB
BUKOHABYOI BJIAJIA

Haka3z MinicrepctBa roctumii Ykpaiau Bix 18.11.2016
Ne 3268/5 «IIpo 3arBepkeHHs ¢opM, 3asB y cdepi
nepKaBHOT peecTpallii IOpUINYHUX 0¢i0, (PI3UYHHUX OCiO -
M1IITPUEMITIB Ta TPOMAJCHKUX hopMyBaHb»,
3apeecTpoBaHMi y MiHicTepcTBl rOCTULIT  YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctuiii Ykpainu Bix 09.02.2016
Ne 359/5 «IIpo 3artBepmxenHs llopsnky naep:kaBHO]
peecTpamii  OpUAMYHUX  0Ci0, GI3UYHUX OCIO A
MiANPUEMIIIB Ta TPOMAJICBKUX (POpMyBaHb, 110 HE MAIOTh
CTaTycy IOpUAMYHOI  OCOOW», 3apeecTpOBaHUI
MinictepctBi  toctunii  Ykpainm 09.02.2016 3a Ne
200/28330;

Haka3 MinictepcTBa roctuii Ykpaiau Big 23.03.2016
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Ne 784/5 «IIpo 3aTBEpPAKCHHS Iopsanky
(YHKIIIOHYBaHHS  TIOPTaJly  €JIEKTPOHHUX  CEPBICIB
IOPUINYHUX 0Ci0, (i3MYHUX O0cCi0 - MIANPUEMIIB Ta
rpoMajcbkux (opMyBaHb, IO HE MalOTh CTaTycy
IOPUIMYHOT 0cOOM », 3apeecTpoBaHuil y MiHicTepcTBi
toctuiii Ykpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinictepctBa roctunii Ykpainu Big 05.03.2012
No 368/5 «lIpo 3arBepmkeHHs Bumor mo HamucaHHS
HallMEHYBaHHsS FOPHJIMYHOI 0COOH, i1 BiJOKPEMIICHOTO
MiApO3/iTy TPOMAAChKOro ()OpMYBaHHS, IO HE MArOTh
cTaTycy  IOpUIWYHOI  0coOHM, KpiM  Oprasi3aiiiil
npodCHiikny», 3apeecTpoBaHuil y MiHICTEpCTBI FOCTHIILI]]
Vipainu 05.03.2012 3a Ne 367/20680

YMOBH OTPMMAHHA aIMiHiCTPATHBHOI OCIYTH

[TizcraBa VTS OTpUMAaHHS
aJIMiHICTPATUBHOI OCITYTH

3BEpHEHHS MPEJCTaBHUKA IOPUAWYHOI 0Oco0M (mam -
3asIBHUK)

BudeprnHwmii mepesik JOKyMEHTIB,
HEOOX1THUX JJISI OTPUMaHHS
aJIMIHICTPAaTUBHOI OCITYTH

3asBa  mpo  JAEpKABHOI  PEECTpAIlil0  CTBOPEHHS
BiJIOKPEMJICHOT'O TIPO3ALIY IOPHINIHOT 0CO0H;

NPUMIPHUK OpHTiHANy (HOTapialbHO 3acBifYeHa KOIIis)
PILICHHS YHOBHOBKEHOTO OpraHy YIpPaBIiHHS FOPHIAYHO]
0coOU TIPO CTBOPEHHS BiIOKPEMIICHOTO MiAPO3.IiTY;

CTPYKTypa BJIACHOCTI 3a ()OpPMOIO Ta 3MICTOM, BU3SHAYCHHUM
BIAIOBIIHO 10 3aKOHOJABCTBA;

BUTST, BUITHCKA qn THIIHH JOKyMEHT 3
TOPTiBEILHOT0,0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO, IO
MiATBEPIDKYE PEECTPAIlil0 IOPHIUYHOI OCOOH - HEPE3HJCHTa B
KpaiHi 11 Miclle3HaXO/DKEHHsI, - y pa3si, SKII0 3aCHOBHHUKOM
IOPUANYHOT 0COOH € I0pUAnYHa 0co0a - HepE3H/ICHT;

HOTapiaJIbHO 3acCBiqueHa KOs JOKYMEHTa, IO TOCBIAUYE
0co0y, sIKa € KiHIeBUM OeHediliapHiM BIACHUKOM IOPHIUYHO]
ocobu, - s (izmuHOi 0cOOM - HEepPEe3WACHTa Ta, AKIIO TAKHMA
TOKyMeHT odopmiieHHH 0Oe3 3acTocyBaHHS 3aco0iB €aMHOTO
epKaBHOTO JieMOTpadiuHOTO peectpy, - As (i3UIHOT 0COOH -
PE3UJIeHTa;

MPUMIPHUK OpHUTiHANYy (HOTapiadbHO 3acBif4eHa KOs
NTOKyMEHTa, M0 3acBiJUy€ TTOBHOBAXCHHS IPEJACTABHUKY
3aCHOBHUKA (y4acHUKA) OPUAMYHOI 0cOOM - y pasi ydacTi
Npe/ICTABHUKA 3aCHOBHHMKA (Y4acCHUKA) IOPHIMYHOI 0COOHU Y
MPUAHSTTI PINICHHS YIOBHOBRXEHHUM OPTaHOM YIIPaBIIiHHS
FOPUMYHOI 0COOH.

SIKImO  TOKyMEHTH  TOJAIOThCI  OCOOMCTO,  3asBHUK|
Ope'sBIIsS€ TOKYMEHT, IO BiIMOBIAHO 10 3aKOHY IOCBIIUY€|
0co0y.

Y pa3l mnomaHHA  JOKYMEHTIB  IPEICTaBHUKOM
TOIATKOBO MOJAETHCS TIPUMIPHHUK OpHTiHATY
(HOoTapiaJIbHO  3acBiYe€Ha  KOIis) JOKyMEHTa, WI0
3acBiJJUy€ HOro MOBHOBaXEHHs (KpiM BHIAAKY, KOJIH
BIJOMOCTI TIpO TOBHOB@)XEHHS IbOTO0 IpPEICTaBHUKA
MICTATBCS B €AMHOMY J1€P)KaBHOMY PEECTPl IOPUAUIHHUX

0ci0, pizuyHUX 0CIO - MANPHUEMIIIB Ta
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rpOMaJICHKIX ()OPMYBaHB ).

Jns  mimell  mpoBeneHHS — peecTpaliiiHuX i
TTOKYMEHTOM, 1o 3acBiaUye MTOBHOBA)KECHHS
MpeJCcTaBHUKA MOXe OyTH:
1) HorapiajbpHa MOCBiqUEHa JOBIPEHICTD;
2) [OBipeHiCTh, BHAAHA BIANOBIZHO O 3aKOHOIABCTBA
1HO3EMHOT IepKaBHOT
9 [[lopsmoxk Ta cmoci6 momanns| 1. Y mamepoBiii QopMi JOKYMEHTH MOJAIOTHCA
JTOKYMEHTIB,  HEOOX1THUX JUIL  [3aIBHUKOM OCOOHMCTO a00 TIOIITOBHM BiJIIPABICHHSIM.
OTpUMaHHS anMmiHictpatuBHoi| 2.B enektponHiit (popmi JOKYMEHTH MOJNAIOTHCS 3
MOCTYTH BUKOPUCTaHHAM €JIMHOTO  JIEp>KaBHOTO  BeOMoOpTanyl
CJIIGKTPOHHHUX TIOCTYT, a IIOAO TOCTYT, HAJaHHS SKHX
3a3HaueHUi BeOIopran He 3abe3nedye, - yepe3 Mopral
eJIEKTPOHHMX CepBiciB™*
10 [InarHicTh (6ezorutathicTh)  (beszommatHo
HaIaHHI aJIMiHICTpAaTUBHOT
MOCTYTH
11  |Crpok HagaHHS aIMiHICTPAaTUBHOT Jlep)kaBHa peecTpallisi MPOBOIUTHCS 3a BiJCYTHOCTI
MOCITyTH MiJCTaB AJI BIAMOBU Y JEp>KaBHINA peecTpalii NpoTarom
24 roIvH TiCIIst HAIXOKECHHS JIOKYMEHTIB, KPIM BUX1THUX
Ta CBATKOBUX JIHIB.
12  [[lepenik miacTaB JUIsl BIIMOBU y JlokyMeHTH TMOAaHO 0co0010, SKa HE Mae Ha Ie

HaJIaHHI
[OCITYTH

aJIMiHICTpAaTUBHOT

MTOBHOBA)KCHB;
y €aMHOMY IepKaBHOMY PEECTpi OPUAMYHHX OCiO,
¢bi13nyHMX 0Ci0 - MIANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHH
MICTSITBCS BIIOMOCTI IIPO CY/I0BE PIilIEHHS 111010 3a00pOHH
y IPOBEICHHI PeeCTpaliifHol dii;

JOKYMEHTH  TIOJaHl 10
nep>KaBHOI peecTparlii;

MOJIaHHsI JTOKYMEHTIB a0o BigoMocTeil, nependaueHux
3akoHOM  Ykpainu «IIpo  nepkaBHY  peecTpaliio
IOpUANYHUX 0Ci0, (I3MUHUX o0ci0 - MIANPHEMIIB Ta|
rpoMasicbkux (POpMyBaHb» HE IOBHOMY 00CsI31;

JOKYMEHTH cymnepeyarb BuMoram KoHctuTymii Ta
3aKOHIB YKpaiHu;

HEBIJMOBIIHICTh BIIOMOCTEH, 3a3HAUEHUX Y 3asiBl MPO
NepKaBHY PpEECTpallilo, BIIOMOCTSM, 3a3HAYCHUM Y
TOKYMEHTaxX, MOJAHUX s JAep)KaBHOI peecTparlii, adg
BIIOMOCTSIX, IO MICTSTbCSI B E€IUHOMY Jep>KaBHOMY|
peecTpi PUINIHUX OCi0, Pi3UYHUX 0CI0 - MiAMTPUEMIIIB T4
rpoMajJcbkux (¢GopMyBaHb 4YM IHIIUX 1HGOpPMAIHHUX
cHUCTeMaX, BHUKOPHUCTaHHs SKUX IependaueHo 3aKOHOM
Ykpaian «[Ipo gepkaBHY peecTpariiio IPUIRYHHX OCi0),
¢izuyHUX  oci0 - MIANPUEMIIB Ta TI'POMAJCHKUX
(bopMyBaHbY;

HEBIIMOBIAHICTh ~ BIZJOMOCTEH,  3a3HAaYEHUX Yy
TOKYMEHTaX, TOAaHUX JUIi JEpKaBHOI  peecTpailii,
BIJOMOCTSIM, III0 MICTATbCA B €IUHOMY JI€pKABHOMY
peecTpi  uM  IHIIMX  iHQOpMamIHHUX  CHUCTEMaX,

HEHAJIe)KHOTO  Cy0'ekTa

BUKOPUCTAHHS SIKUX Iepe10adeHo 3aKOHOM YKpaiHu
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«IIpo nepkaBHY peecTpariro IOPUIUIHUX OCi0, PI3UIHUX
0ci0 - miANPHEMIIIB Ta TPOMAJCHKUX (POPMYBAHB».

13  [PesynbraT HagaHHS
aJIMIHICTPAaTUBHOI TOCTYTH

BHecennss  BiAmoBimHOTO 3ammcy g0  €IUHOTO
NepKABHOTO peecTpy y €IMHOMY JEepKaBHOMY pEECTpi
IOPUINYHUX 0cCi0, (i3muHMX 0ci0 - mANpUEMIIB Ta
rpOMaJICBKIX (POPMYBaHb;

BUMUCKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUANYHHX
0ci0, (iBUYHUX OCi0 - MIANPHEMIIB Ta TI'POMAJICHKHX
¢dbopmyBaHb;

MOB1IOMJICHHSI ITPO BIZIMOBY Y JepyKaBHIN peecTparii i3
3a3HaYCHHSIM BHKJIFOUHOTO TEPEITiKy MiJICTaB ISl BiIMOBH

14 |CriocoOu oTpuMaHHS BiIOBIII
(pe3ynbTary)

PesynpTaT HamaHHS aJAMIHICTPATHBHOI NOCIYTH y cdepi
nep)kaBHOI — peecTpamii B €IEKTPOHHIA  dopMi
OTIPIITIOTHIOIOTHCSI Ha TIOPTali €JIEKTPOHHHUX CEPBICIB Ta|
TOCTYIHI JIJIS1 X MOIIYKY 32 KOJIOM JIOCTYIY.

3a OaxaHHAM 3asBHMKA 3 €JMHOIO JIE€pP>KaBHOI'O
peecTpy IOpUINYHUX 0ci0, Gi3MYHUX OCi0 - MiANPHEMIIIB
Ta TPOMAJICHKUX (OPMYBaHb HAJAETHCA BHUIHCKA Y
nanepoBid Gopmi 3 MPOCTABISHHAM MiJMUCY Ta MEYATKY]
NepKaBHOTO ~ peecTparopa Ta TII€YaTKH, BHU3HAYEHO]
3akonoM Ykpainu «lIpo HoTapiaT» (y BUNAAKY, SKIIO
NIep)KaBHUM PEECTPATOPOM € HOTapiyc) - y pasi MOJaHHs]
3asBU PO JIEpXKABHY peeCTpalliio y naneposiit popmi.
Y pa3l BIAMOBM Yy Je€p>KaBHIM peecTpalii JOKyMEHTH,
MoJaHl JUIsl peecTpallii, IOBEPTalOThCS (BHIAIOTHCA,
Ha/ICWJIAlOTHCS TOIITOBUM BIANPABIICHHSIM) 3asBHUKY He
Mi3HIIIE HACTYITHOTO pOO0YOT0 JHS 3 JHS HaXOKEHHS B
3asBHUKA 3a5BU MPO X TIOBEPHEHHS

* [licys JoonpamoBanHs €IMHOTO IepKABHOTO BEOOPTay eNEeKTPOHHUX MOCIYT Ta/abo MopTaiy eIeKTPOHHUX
CepBiciB, sAKi OyIyTh 3a0e3MeuyBaTH MOKIIMBICTh TIOJaHHS TAKUX TOKYMEHTIB B €IEKTPOHHIH hopmi



