3ATBEPJI’KEHO

Haxka3s IliBgennoro
MIKPETIOHAILHOTO
ynpaBiiiHHS MiHicTepcTBa
roctuttii (M. Oxeca)
28.11.2024 Ne 2329/13.4-06

TexHoJioriyHa KapTKa
aAMIHICTPATHUBHOI OCJIYIH 3 AeP:KaBHOI peecTpauii HapoOAKeHHS
3a 3asiBaMM, NOAAHMMH Yepe3 HeHTPU HAJAHHSA AAMIHICTPATUBHUX MOCJIYT

ETanu onparroBanHus
3BEpHEHHS PO HaIaHHS
aJAMIHICTPATUBHOI MOCIYTH

AIMIHICTPATOP HEHTPY HAJAHHSH
aJIMIHICTPATUBHMX MOCJAYT (JaJi -
AaMiHicTparop):

- BCTaHOBJIIO€ 0COOY 3asBHHKA;

- BUMHSE YCi Jii mM0A0 pO3’sSICHEHHS YMOB Ta
TOPSIJIKY TIPOBEACHHS JCP)KaBHOI peecTpariii
HAPOJHKCHHS BIJMOBIIHO JIO YaCTHHM TEPIIOT
crarti 122 Tta yactuHu mnepmoi crarti 135
CimeitHOTO KOJIeKCy YKpaiHu;

- MpuiiMae BIJIITOBIIHI JIOKYMEHTH,
nepeadadeHi [TpaBuiamu Jep>KaBHOT
peectparii ~ aKkTiB  HIUBUIBHOTO  CTaHy,
3aTBEPKCHUX Haka3oM MiHiCTepCcTBa FOCTHITIT
Vkpaiam  Bim  18.10.2000 Ne 52/5 Ta
3apeecTpoBaHMX B  MiHICTepCTBI  FOCTHIIIT
Vkpainn 18.10.2000 3a Ne 719/4940 (i3
3MIHAMH);

- (opmye Ta peectpye 3a  JOMOMOTOIO
nporpaMHUX 3aco0iB BeaeHHS JlepkaBHOTO
pPEECTPY aKTIB IHUBUILHOTO CTaHY TPOMAJISIH
(mami - Peectp)  3asBy  mpo  JepKaBHY
PEECTpaIlii0 HAPOIKECHHS;

- opmye Ta peectpye 3a  JOMOMOTOIO

POrpaMHOI0 3a0e3neYeHHS €auHoro
JEp’)KaBHOTO  BeO -TIOpTaly  €IEKTPOHHHUX
HOCJIYT;

- IOBIIOMJICHHSI 3asiBHUKA, y TOMY 4YHCIl 3a
JIOTIOMOT 00 €JEeKTPOHHUX 3aco0iB

TEJICKOMYHIKaIlii, TPO TPUITHHEHHS PO3TIISITY
Ta HEOOXITHICTh (DOPMYBAHHSI HOBOi 3asiBU Y
pa3l BHUSBJIEHHA TEXHIYHOI MOMWIKHA Y
BIJIOMOCTSIX, 3a3HAYCHUX Yy 3a5Bi;




- y pasi JmepxkaBHOI peecTpallii HapoIKCHHS
JUTUHU BIAMOBIHO IO YACTUHU TMEPIIOi CTATTI
135 CimMeiiHOro KoJekcy YKpaiHu HpHiimae
BIJIMOBIIHY 3as1BY;

- IpUMae JOKYMEHT, SAKUH € MIACTaBOIO IS
Jep KaBHOI peecTparlii HapOKCHHS MEJIUYHE
CB1JIOIITBO Mpo HapoKeHHs (popma Ne 103/0),
dbopma  sAKOTO 3aTBepKEHA HaKa30M
MiHicTepcTBa OXOPOHH 3/0pOB'st YKpaiHU BiJ
08.08.2006 Ne 545, 3apeecTpoBaHUM Y
MinictepcTBi octullii Ykpainu 25.10.2006 3a
Ne 1150/13024, mio BHIAETbCA 3aKjIaJgaMH
OXOpOHU 310pOB'st HE3aJIeKHO BiJ
HIANOPSAAKYBaHHS Ta (OpPMHU BIACHOCTI, [
PUIAMAIOTHCS TTOJIOTH;

- IpuiiMae, nepeBipsie macrnopra 0aTbkiB (abo
OJIHOTO 3 0aThKiB), @ TAKOXK JOKYMECHT, SIKHH €
MiJICTABOI0 BHECEHHS BIIOMOCTEH Tpo OaThka
JI0 aKTOBOT'O 3aITUCY MPO HAPO/KCHHS TUTUHU;
- 3a0e3medye mepenayy 3asiBU Ta JOKYMEHTIB,
HEOOXIIHUX  JJIs1  JIep)KaBHOI — peecTparrii
HApOJKCHHS 710 BIILTY Jep)KaBHOT peecTpartii
aKTiB IMBUIBHOTO CTaHy B MEXKaX BiAMOBIIHOI
aAMIHICTPATUBHO - TEPUTOPIATHLHOT OJUHUIII Ha
o3I Ta 30epiraHHs.

Binain nep:xxaBHOI peecTpauii akTiB
HMBLIBLHOIO cTany (aajai — Biggin):

- 0o0JiKOBye 3asBy B OJKypHajJl BXIJHOIi
KOPECIOHACHITIT 13 3IHCHEHHSAM BIAMITKH TIPO
MOJIaHHS TaKoi 3asBU 4Yepe3 IICHTP HaJAaHHS
aJIMIHICTPATUBHHUX TTOCIIYT;

- popmyBaHHS ~ MHCHMOBOI  BIIMOBH B
IPOBEJICHHI Jep>KaBHOI peecTpairii
Hapo uKeHHS (Y pa3i HassBHOCTI MiJCTaB);

- HampaBJICHHS 3aIUTIB 1010 IEPEBIpKH (PaKTy
JIep’KaBHOI peecTparlii HapoHKEHHS 32 MiCIleM
HApO/UKEHHS AUTHHH abo (1) TpOoKMBaHHS
OaTbKiB JUTUHW HAa MOMEHT HApOJKCHHS
nuTiHA (y pa3i mogaHHs Ty0JriKaTa MeIHIHOTO
CBIJIOLITBA MPO HAPOIKEHHSI a00 31MCHEHHS
Jep>KaBHOI peecTpallii HAPOIKEHHS JUTHHU,
sKa JOcCsSrila OJIHOr0 POKy 1 Ouiblie) Ta
KOHTPOJb 3a CBOEYACHUM HAJIXOKCHHIM
B/IMOBIJI1 HA HAIIPABJICH] 3AITUTH;
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- CKJIAJa€ AaKTOBUI 3amuc Npo JEepXKaBHY
peecTpallito HapoKeHHs; (GOpMY€E CBIIOLITBO
Opo HapoKEHHA, BUTAT 3 Peectpy mnpo
HApOJIPKCHHS 13 3a3HAYCHHSIM BIIOMOCTEH PO
OaTbKa BIAMNOBIAHO IO YACTUHU MEPIIOI CTATTI
135 CimeitHoro Kopekcy VYkpaiHu. v
aKTOBOMY 3aIlMCy NP0 HApOJKEHHS y Trpadi
«Ins  BIAMITOK» OOOB’SI3KOBO TPOCTABIISIE
BIIMITKY NpO MNPOBEAECHHS  peecTpauii 0e3
OPUCYTHOCTI  3asiBHMKA Ta  OTPUMAHHS
CBIJIOITBA, BUTATY 3 PeecTpy uepe3 UEHTp
HaJaHHS aAMIHICTPAaTUBHUX MOCIHYT ;

- BHOCHUTH B1JIOMOCTI J10 ai(aBiTHOT KHUTH;

- TIepe/ia€ UEHTPY HaJaHHs aIMIHICTPATUBHUX
NOCIyr Ha TMiJCTaBl akTa NpUUMaHHSI -
nepenaBaHHs CBIIOITBO MPO HAPOKEHHS Ta y
pa3i HeoOXximHOCTI BUTAT 3 Peectpy mpo
HApOJKEHHS 13 3a3HAYEHHSM BIJOMOCTEH MpPO
O0aThKa BUIMOBITHO JI0 YACTHUHU TEPIIOI CTATTi
135 Cimeitnoro Konekcy Ykpainu.

AaMiHicTparTop:

- 3a0e3mnedyye OTPUMaHHsS Ha IIJICTaBl aKTy
NpuiiMaHHs - IEpeIaBaHHsd  CBIJONTBA  IPO
HapoO/UKEHHS, BHTATY 3  Peectpy  mpo
HApOJDKCHHS 13 3a3HAYCHHSAM BIIOMOCTEH TIPO
O0aThKa BITIOBITHO IO YACTUHU TEPIIOi CTATTi
135 Cimeitnoro Konekcy Ykpainu;

- 3a0e3nedye BpPyYEHHS CyO’€KTy 3BEpPHEHHS
CBIIOIITBA TIPO HApPOKEHHS Ta y pasi
HEOOX1THOCTI BUTATY 3 Peectpy 1ipo
HApOJDKCHHS 13 3a3HAYCHHSAM BIIOMOCTEH IIPO
O0aThKa BIAMOBIIHO JIO YaCTHHH IEPIIOi CTATTi
135 Cimeiinoro Konekcy Ykpainu;

- Y pa3i HEOTpUMAaHHS CyO €KTOM 3BEpPHEHHS
JIOKYMEHTIB TPOTATOM Micsnsg 3abe3nedye
MOBEPHEHHSI 1X Ha MIACTaBl aKTy NMpHIMaHHS-
nepeaaBaHHs 10 Bimminy.

Binain:

- y pa3i moBepHEHHs AJMIHICTPATOPOM 4Yepe3
aKT NpUMaHHA - IepeJJaBaHHs CBIAOLITBA MPO
HApOJIPKEHHs Ta BUTATY 3 PeecTpy 3a0e3neuye




ix 30epiraHHd Ta mepeaady cy0’exTy
3BEPHECHHSI.

BinnosinaneHa nocaoBa
oco0a cy0’exTa HaJlaHHS
aJAMIHICTPATUBHOI MOCIYTU

Havanpuuk Binniny

Anminictpatop LlenTpy HagaHHs
aAMIHICTPATUBHUX MOCITYT

CTpyKTypHI MIAPO3A1IH
cy0’€eKkTa HaJaHHs
aJAMIHICTPATUBHOI MOCHYTH,
BIIMOBIJAJIBbHI 32 eTamnu (1o,
pIlIeHHS)

1. Po3minpHSIHCHEKHUI BIJIILT JNEpHKABHOT
peecTpauii akTIB LUBUIBHOTO CTaHy Yy
PosninpasiHCEKOMY paiioHi Onechkoi 001acTi
[TiBIeHHOTO MIKpPErioHaJIbHOTO YIpaBIiHHSA
MinicTepcTBa octuilii (M. Oxeca).

2. llenTp HajmaHHS aAMIHICTPATUBHUX MOCIYT
PozninpHsiHCbKOT  MickkOi  paau  Opecbkoi
obnacrti

3.lentp HamaHHS aAMIHICTPATUBHUX MOCIYT
CrenaHiBChKOT CLIIBCHKOIT panu
PosninpHsIHCBHKOTO paliony Oaechkoi 001acTi

4.1leHTp HaJaHHS AIMIHICTPATUBHUX IOCIYT
JInmaHCcBKOT CEJIMIIIHO1 panu
PosninpasIHCBHKOTO paliony Oaeckkoi 001acTi

CTpoku BUKOHAHHS €TAITiB
(tii, pirmeHHs)

AaMiHicTparTop:

y JIeHb 3BEpHEHHS CY0’€KTa 3BEpHEHHSI:

- BCTAaHOBITIOE€ 0CO0Y 3aBHUKA;

- opmye Ta peectpye 3a  JOMOMOTOIO
porpaMHUX 3aco0iB BejeHHS Peectpy 3asBy
PO JEp>KaBHY PEECTPAIliI0 HAPOIKEHHS;

-y pas3i Jep)kaBHOI peecTpallii HapoIKCHHS
JUTHUHU BIAIOBIHO O YaCTHUHU IEPIIOi CTATTI
135 CimeitHOro KOIEKCYy YKpaiHU MpuiiMae
BIJITOBI/IHY 3asBY;

- MpUMMa€e JTOKYMEHT, KUK € IIiJICTaBOI0 JIS
JIep>KaBHOI peecTpaltlii HapoIKEHHS;

- mpuiimMae, TiepeBipsie macnopTa 6atbkiB ( 200
OJTHOTO 3 0aThKIB), @ TAKOXK JOKYMEHT, SIKHH €
MiJICTABOI0 BHECCHHS BIIOMOCTEH Tpo OaThbKa
JUTUHY JI0 aKTOBOTO 3aMKCy MPO HAPOKEHHS
JTUTHHH.

B JICHb 3BEpHEHHs cy0’ €KTa 3BEpHEHHS a00 HE
M3HIINIE HACTYIHOro pobodyoro AHs Yy pasl
OTpUMaHHS 11032 poOOYHNM YacOM:

- 3a0e3Meuye Tepenady 3asBU Ta JOKYMEHTIB,
HEOOXIIHUX NI JIep’KaBHOI  peecTpaii




HApOJUKEHHS 710 BIAAUTY A€p’KaBHOI peecTparlii
aKTiB I[MBUILHOTO CTaHy B MEXaX BiAMOBIIHOI
aJIMIHICTPATUBHO - TEPUTOPIAIBHOI OJIMHHULII HA
pO3riIs Ta 30epiraHHs;

Binio:

HEBUIKJIQJHO B JICHb OTPUMAaHHS 3asBU BIJ
AJIMiHICTpaTOopa:

- 00JIIKOBY€ 3asBy, OTpPUMaHy BIJ LEHTPY
HaJIaHHS aIMIHICTPATUBHUX MOCIIYT, Y )KypHaJi
BXIJTHOT KOPECITOH/IEHII1T;

- 00JTIKOBY€E 3asiBy NMPO BHECEHHS BIJOMOCTEH
npo OarTbKa BIAMOBIAHO J0 YAaCTUHHU TMEPIIOi
crarti 135 CimeitHoro Konekcy VYkpainu y
BIJIMOBIAHOMY YypHaJi 00JIIKYy 3asB;

- CKJIaJla€ aKTOBHMM 3aIlliC TMpO JICP)KaBHY
peecTpallito HapoHKeHHs; (HOpMye CBITOITBO
PO HAPO/KEHHS Ta y pa3i HEOOX1THOCTI BUTSIT
3 Peectpy npo Hapo/IKEHHS 13 3a3HAYCHHSIM
BiloMOCTeld mpo OaTbka BIAMOBIIHO 10
gactuHu mnepmoi crtatti 135  CimeitHoro
KoZekcy YkpaiHu. Y aKkTOBOMY 3alHCy TIpo
HapopKeHHs y  Tpadi  «lis  BIAMITOK»
000OB’SI3KOBO  MIPOCTABJISE€  BIAMITKY  IIPO
NpOBEACHHS  peecTpallii 0e3 MNpPUCYTHOCTI
3asBHUKA Ta OTPUMAHHS CBIJIOITBA, BUTITY
yepe3 IIEHTP HaJaHHSA aJMIHICTPAaTUBHHUX
MOCIIYT ;

- TIiepeiae IEHTPY HaJlaHHS aJIMIHICTPATUBHUX
MOCIYyr Ha TMiACTaBl aKTa MpUAMaHHS -
nepenaBaHHs CBIIOITBO PO HAPOKEHHS Ta y
pa3i HeoOXximHocTi BUTAT 3 Peectpy 1mpo
HApOJDKCHHS 13 3a3HAYCHHSAM BIIOMOCTEH IIPO
O0aThKa BIAMOBITHO JIO YACTHHHU IEPIIOi CTATTi
135 Cimetinoro kojiekcy YKpainu.

AamMiHicTpaTop:

HE MI3HINIE HACTYHOHOr0 poOOYoro JaHS 3 JIHS
JIEpKaBHOT peecTpalii akTy UBLIBHOIO CTAHY:
- 3a0e3nedye OTPUMAHHS Ha IMIJICTaBl aKTy
NpUHMaHHS - IEpeIaBaHHsS  CBITOITBA  IIPO
HApO/DKEHHS, BUTIATY 3  Peectpy mpo
HapO/KEHHS 13 3a3HAYCHHSM B1JOMOCTEH MpO
OaThKa BIAMOBIIHO 10 YACTUHU MEPUIOI CTATT1
135 CimeiliHoro kojaekcy YKpainu;




- 3a0e3meuye BpYy4EHHs CyO’€KTy 3BEpHEHHS
CBIIONTBA IMpPO HAPOXKEHHS Ta, y pasl
HeoOX1AHOCTl, BUTATY 3  Peectpy 1po
HApOJUKEHHS 13 3a3HAYEHHSAM BIJOMOCTEH MpPO
OaTbKa BIAMNOBIAHO IO YACTUHU MEPIIOI CTATTI
135 CimeliHoro Kofekcy YKpaiHu;

IPOTSTOM  MICAId 3  JHS  OTPUMAHHS
TOKYMEHTIB:

-y pa3l HEOTpPUMaHHs CY0’€KTOM 3BEpPHEHHSI
JOKYMEHTIB MPOTArOM Micsusg 3abe3nedye
MOBEPHEHHS 1X Ha IMIJICTaBl aKTy MpUIUMaHHS -
nepeaaBanHs 10 Bigainy.

Bigmia:

B JICHb IOBEPHCHHSI JIOKYMEHTIB:

- y pa3i moBepHEHHA AJIMIHICTPATOPOM uepes
aKT MPUAMaHHS - TIEPEIaBaHHs CBIIOITBA PO
HapO/UKCHHS, BUTATY 3 Peectpy  mpo
HAPOJHKCHHS 13 3a3HAYCHHSAM BIJOMOCTEH TIPO
0aThKa BIAMOBITHO JO YACTUHU IMEPIIOT CTATTI
135 CimeitHOro KoJekcy YKpaiHu 3a0e3nedye
ix 30epiraHHs Ta TIepegavy cy0’exTy
3BEpHEHHS.

MexaHi3M OCKap>KEeHHs
pe3yabTaTy HaJaHHS
aMIHICTPATUBHOI TTOCIYTH

Jii abo Oe3isaapHICTh MpalliBHUKA OpraHy
Jep KaBHOI peecTpallii akTiB IUBUILHOTO CTaHY
MOXYTh OYTH OCKapKeHl JI0 IICHTPAIBHOTO
OpraHy BHUKOHAaBYOi BJaaW, IO peaji3ye
JnepKaBHY TIONMITHKY Yy cdepl aepkKaBHOL
peecTpallii akTiB IUBUTLHOTO CTaHy, Ta/abo 10
cyny.




