Honarok 15 1o Hakazy
HaYaJbHUKA BIIIUTY -
JIEPKABHOTO peecTpaTopa
BIJUIUTY JIep>KaBHOT
peecrparrii

3ATBEP/I’KEHO

Hakaz HavaJIbHUKA BITLTY-
JEPKABHOTO pEeECTpaTopa BiALTY
JIepXKaBHOT peecTpariii

14 sxoBTHA 2025 poky

Ne 01-12/5/2025

THO®OPMAIIMHA KAPTKA
aJMiHiCTPaTHBHOI MOCJIYTH 3 AePKaBHOI peecTpauii pillleHHs PO NPUNMHEHHS IOPUANYHOL 0COOH
(xpim rpomajacskoro opmMyBaHHS Ta peJliriiHoi opranizamii)

BIIILT IEPYKABHOI PEECTPALII TEO®INOJIbChKOI CEJUIITHOL PAJIA
XMEJBHUIIBKOI'O PAMOHY XMEJIbHAIIBKOI OBJIACTI

Indopmanis npo cyd’exTa HaaHHA AAMIHICTPATUBHOI MOCIYTH
Ta/a00 HEeHTPY HAJaHHS AIMiHICTPATHBHUX MOCJIYT

1 | Micue3HaxomKeHHs XMenbHHIbKA 00J1., XMETbHUIIBKHIN paiioH, cenulre Teodimos,
Byn. Hebecnoi Coti, 11.

2 |ladopmaris moOmO0 peKUMY [T, —Yr. 8:00-17.15
pob6oTtu ITr. 8:00-16:00
OG6ianas nepepsa 12:00-13:00
3 |Tenedbon/dpakc  (moBimkm), vdrteofl @ukr.net
azpeca EJICKTPOHHOI IOIITH M00. ten. +38(097)477-57-40

Ta BeO-calT

HopmaTuBHI aKTH, AKHUMH PerjIaMeHTYEThCH HAAAHHS aAMIiHICTPATUBHOI MOCIYTH

4 |3akonu YkpaiHu 3akon VYxkpainun «[Ipo jgepkaBHY peecTpaiio OPHIUYHUX OCi0,
(hizmgHUX 0Ci0 — MIAMPUEMITIB Ta TPOMAJICEKUX (DOPMyBaHB»
5 | Aktu Kabinery MiHicTpiB ITocranoBa Kabinery MinictpiB VYkpainm Big 04.12.2019 Ne 1137
Vkpainu «[TutanHs €IUHOrO JEPKABHOTO BEOMOpTANy EICKTPOHHHMX MOCITYT Ta
Peectpy ammiHicTpaTHBHUX TTOCITYT»
6 | AKTH LIEHTpaJIbHUX OpPraHiB Haxka3 MinictepctBa toctunii Yipainu Big 09.02.2016 Ne 359/5 «Ilpo
BUKOHABYOI BJIAJIH 3arBepkeHHs llopsimky gepikaBHOI peecTpallii  IOPUAMYHUX  OCiO,

(hizmgHUX 0Ci0 — MAPUEMITIB Ta TPOMAICHEKUX (HOPMYBAHb, III0 HE MAIOTh
CTaTyCy IOPUAWYHOI 0cOoOM», 3apeecTpoBaHMi y MiHICTepCTBI IOCTHIIIL
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTtBa toctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IlIpo
3arBeppKeHHs [lopsaaky GyHKLUIOHYBaHHS MMOpPTaly €IEKTPOHHUX CEPBiCiB
IOPUANYHUX 0cCi0, (i3MYHUX o0cCi0 — MiANPHEMINB Ta TPOMAJICHKUAX
(hopmyBaHb, 110 HE MAIOTh CTATyCy IOPHIUYHOI OCOOM», 3apeecTpOBaHUN
y Minicrepctsi roctunii Ykpainu 23.03.2016 3a Ne 427/28557

YMOBHM OTPpHUMaHHS AAMIHICTPATHBHOI OCTYTH

7 |IlincTaBa anst OTpUMaHHS 3BEpHEHHSI YIOBHOBAXKEHOTO MPEJICTAaBHUKA FOPUIUIHOI 0cOOU
aJIMIHICTPaTHUBHOT MOCIYTH (maimi — 3assBHUK)

8 | BuuepnHwuii nepeik 1. Jlna nepxaBHOI peecTpalii pillieHHS NpO NPUIHUHEHHS



mailto:vdrteof1@ukr.net
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JOKYMEHTIB, HEOOXITHUX IS
OTPUMAaHHS aIMIHICTPaTUBHOI
MOCITYTH

IOPUINYHOT OCOOH MOJTAETHCS:

OPUMIPHUK  OpUTiHaMy (HOTapiaJlbHO  3acBigueHa  KOIIis)
pillIeHHS YYaCHUKIB IOPUANYHOI 0cOOM abo BIAMOBIAHOTO OpraHy
IOpUINYHOT 0COOM, a y BHUIAJAKaX, NepeadadyeHuX 3aKOHOM,
pillIeHHS BIANOBIAHOTO JEP)KABHOTO OpraHy HpO MPHUIIUHEHHS
IOPUIUYHOT 0COOH;

NPUMIPHUK  OpUTiHaMy (HOTapiaJbHO 3acBigueHa  KOIIis)
JOKYMEHTA, SIKAM 3aTBEP/HKCHO TEPCOHAIBHUHN CKIIaJ KOMICIi 3
NpUnUHEeHHs (KOMicii 3 peopraHizaiii, JikBinaniiiHoi Komicii) abo
JIKBiIaTOpa, peecTpariiiHi HOMEepH OOJTIKOBUX KapTOK IUIATHUKIB
noJIaTKiB (200 BIIOMOCTI PO CEpif0 Ta HOMEP MacrmopTa — JUIs
¢i3UYHNX 0ci0, sSKi MaloTh BIAMITKY B MAacmopTi MPO TPaBO
3/IMCHIOBATH IIJIATEXK1 3a CEpIEI0 Ta HOMEPOM IaclopTa), CTPOK
3asBJICHHS KpEeIUTOpaMU CBOiX BHUMOI, — Yy pa3l BIICYTHOCTI
3a3HAUYEHUX BIJOMOCTEH y pIllIEHHI YYaCHUKIB IOPHUAUYHOI 0COOU
a0b0 BIAMOBITHOTO OpPraHy MOPUIUYHOT OCOOM, a Yy BHUMAAKaX,
nependoayeHuX 3aKOHOM, — y PIUIEHHI BIIMOBIAHOIO JIE€P>KaBHOTO
oprany Ipo MPUITHHEHHS IOPUANIHOT 0cO0H;

NPUMIPHUK  OpHUTiHalTy (HOTapiaJlbHO 3acBiTY€Ha  KOIIis)
JOKYMEHTa, M0 3acBilYye€ TOBHOBKEHHS IPEICTaBHHUKA
3aCHOBHUKA (y4YacCHWKA) IOPHJAMYHOI 0OCOOM — y pas3i ydacTi
Mpe/ICTaBHUKA 3aCHOBHMKA (YY4acHUKA) IOPUIUYHOI OCOOM Yy
MNPUMHATTI pIIIEHHS YINOBHOBR)XKEHWM OPraHOM  YIPaBIIIHHS
FOPUIMIHOT 0COOH.

2. Jlns nepskaBHOI peecTpaltii pillieHHs PO MPUTTMHEHHS 0aHKY
y 3B’SI3Ky 3 MPUUHATTSAM PIIIEHHS TPO BIIKIMKAHHS OaHKIBCHKOT
JineH3ii Ta JikBigamito O6aHky ®OHIOM TapaHTYBaHHS BKJIAJiB
G 13UYHUX 0Ci0 MOJAI0THCS:

Komis pimeHHs HarmionanpHoro 0OaHky VYkpaiHu mpo
BIJIKJTMKaHHS OaHKIBCHKOT JIIEH311 Ta JIKBiAAIliI0 OaHKY;

Komisg pimeHHs DoHAy rapaHTyBaHHS BKJIAAIB (i3UYHUX OCIO
PO MPU3HAYEHHS YIIOBHOBaXXEHOT 0coou DoHy.

SIKIIO JTOKYMEHTH MOJAIOThCS OCOOHMCTO, 3asBHHUK Ipe] sIBIISIE
JOKYMEHT, 1110 BiJIIIOBIHO JI0 3aKOHY MOCBIIUYE 0CO0Y.

Y pa3i momaHHS JOKYMEHTIB MPEICTAaBHUKOM JO0JAaTKOBO
MOJAETHCSI MPUMIPHHUK OPHUTIHATY (HOTapiadbHO 3acBlIUeHa KOTIis)
JOKYMEHTA, 110 MiATBEPIXKY€E HOTO MOBHOBAXEHHS (KpIM BUIAJKY,
KOJIM BIIOMOCTI TMpO TOBHOBAXEHHS IbOTO MpEICTaBHUKA
MICTSThCS B €IMHOMY JI€p>KaBHOMY PEECTpl IOPHUAWYHHUX OCiO,
¢b13uyHNX 0Ci0 — MiAMPHUEMIIIB Ta TPOMAACHKUX (DOPMYBaAHB).

Jnis uineit mpoBeNeHHS peecTpalifHuX i JTOKYMEHTOM, IO
3acBilyye€ TMOBHOBAXEHHS TMPEACTaBHHUKA, € JOKYMEHT, IO
HiATBEP/UKYE TOBHOBAKEHHS 3aKOHHOTO INpeACTaBHUKA 0coowu,
a00 HOTapiaJbHO MOCBITYEHA JIOBIPEHICTD

9 | Crnoci0 nogaHHs JOKYMEHTIB, 1. V mnanepoBiii (opmi JOKYMEHTH IOJAIOTHCS 3asBHUKOM
HEOOXIJTHUX JUI OTPUMAHHA | 0cOOMCTO 200 MOIITOBUM BIANPABIECHHSIM.
aJIMIHICTPaTUBHOI MOCIYTH 2. B enextpoHHiil GpopMi TOKYMEHTH MOAAIOTHCS Yepe3 Mmoprail
€JIEKTPOHHUX CepBICiB*
10 |ITnatHicTh (O€30MIaTHICTS) bezonnatHo

HaJaHHS aIMIHICTPATUBHO1
MOCITYyTH
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Crpok HaaHHSA
aJIMIHICTPATUBHOI MTOCITYTH

JlepaBHa peecTpalrisi MPOBOJAUTHCS 32 BIACYTHOCTI MIJCTaB AJIst
3YINUHEHHS PpO3IJSIy JOKYMEHTIB Ta BIIMOBH Yy JEpKaBHIH
peectparlii mpoTsaroM 24 roAuH MICHS HAJIXOHKCHHS JOKYMCHTIB,
KpIM BUXIJTHUX Ta CBATKOBHX JIHIB.

3ynUHEHHS PpO3IISAY JOKYMEHTIB 3HIHCHIOETBCA Y CTPOK,
BCTaHOBJICHUH JUTSL IEpKABHO1 peecTpaltii.

CTpok 3yNHHEHHS pO3IISAAY MAOKYMEHTIB, NOJNAHHX IS
JIEPXKABHOT PeeCTpallii, CTaHOBUTH 15 KaJeHIapHUX JHIB 3 AAaTH 1X
3YNUHEHHS

12

[Tepenik mincrap Juist
3YIUHEHHS PO3IIIAy
JOKYMEHTIB, OJIAHUX IS
JepKaBHOT peecTpariii

[TomanHs nOKyMeHTIB ab0 BiOMOCTEW, BU3HAYCHHX 3aKOHOM
Vkpainn «IIpo nepkaBHy peecTpamiio OPUIUYHUX  OCi0,
¢G13UYHUX 0CI0 — MIANPUEMIIIB Ta FPOMAJCHKUX (POpMYBaHbY», HE B
MOBHOMY 00Cs31;

HEBIAMOBIIHICT, ~ JOKYMEHTIB ~ BHUMOraM,  YCTaHOBJIEHUM
cratteto 15 3akony VYkpainu «IIpo nepkaBHy peecTparlito
IOPUANYHUX 0Ci0, PI3UYHUX 0C10 — MIANPUEMIIB Ta TPOMAICHKUX
dopMyBaHb»;

HEBIIMOBIIHICTh PEECTPAIIHHOTO HOMEpa OOJIKOBOI KapTKH
IJIaTHUKA MOJIaTKIB abo cepii Ta HoMepa nacnopra (i GI3UYHUX
oci0, sIKi MalTh BIAMITKY B HAacHopTi Ipo MpaBo 3AIHCHIOBATH
IJIaTeXK1 3a Cepier0 Ta HOMEPOM MaclopTa) BiIOMOCTSIM, HaJaHUM
BianoBinHO A0 crarri 13 3akony VYkpainu «IIpo npepkaBHY
peecTpaliito IOpUANYHUX 0cCi0, QI3UYHUX 0Ci0 — MIANPUEMIIIB Ta
IpPOMAaJICBKUX (OPMYBaHb;

NOJIaHHSI ~ JIOKyMEHTIB 3  IOPYIIEHHSAM  BCTAHOBJIEHOT'O
3aKOHOJABCTBOM CTPOKY JUIsl iX MOJaHHS

13

[Tepenik migcTaB it BiAMOBHU
y JIepKaBHIA peecTparrii

JlokyMeHTH MoJ1aHO 0CO0010, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

y €aMHOMY Jep)KaBHOMY PEECTpi IOPUIUYHHUX OCI0, Pi3UIHUX
0oci0 — WIANPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb MICTATHCS
BIIOMOCTI TIPO CYAOBE PIIEHHS 00 3a00pOHU IPOBEICHHS
peecTpatiiftHoi 1if;

HE YCYHYTO MIJCTaBU [UIsl 3YMHHEHHS PO3IISILY JAOKYMEHTIB
IPOTATOM BCTAHOBJIEHOTO CTPOKY;

JOKYMEHTH TIOJIaHi 70 HEHAJEeKHOTo Cy0’eKkTa aepikaBHOL
peecTparii;

JOKYMEHTH cynepedaTh BuMmoram KoHcTtutymii Ta 3akoHIB
Ykpainu;

HEBIAMOBIIHICT BIAOMOCTEH, 3a3HauUEHUX Yy JOKYMEHTaXx,
MOJIaHUX TSl IEP’KABHOT peecTpallii, BiIOMOCTSIM, 10 MICTATbCS B
€11HOMY JIep>)KaBHOMY PEeCTpl IOpUIUYHUX 0Ci0, GI3UYHUX 0cid
— TWOOpUEMIIB  Ta TPOMAJChKMX (OpMyBaHb 4YM  IHIIUX
iHpOpMalifHUX CcHCTEeMaX, BHUKOPUCTaHHS SKUX IepeadadeHo
3akoHoM Ykpainu «IIpo nepxaBHY peecTpallilo IOpUANYHHUX OCIO,
¢i3udHuX 0Ci0 — MIANPHUEMIIIB Ta TPOMAJICEKUX (POPMYBAHB

14

PesynbraT HagaHHs
aJIMIHICTPaTUBHOI MTOCIYTH

BHeceHHs BIANOBIAHOTO 3amucy A0 E€AWHOTO JAEP)KaBHOTO
peecTpy OpUAUYHUX 0ci0, (GBUYHUX 0Ci0 — MIANPHEMINB Ta
IpOMaJICbKUX (POpPMYBaHb;

NOBIJOMJICHHS PO BIAMOBY Y JIepXaBHIM peecTpamii i3
3a3HaYCHHSM BUKJIIOUHOTO MEPEiKy MiCTaB Ul BIIMOBH




15 | CnocoOu oTpumMaHHs
BIZMOBII (pe3ynbTaTy)

PesynbraTy HamaHHS aAMIHICTpPATHMBHOI MOCIYrd Yy cdepi
JIep>KaBHOI peecTparii B eIeKTPOHHIH (OpMi ONMPUITIOAHIOIOTHCS
Ha MOPTaJli eEKTPOHHUX CEPBICIB Ta JOCTYIHI JUIA iX MOLIYKY 3a
KOJIOM JIOCTYILY.

VY pasi BiIMOBH Y Jep)KaBHI peecTpamii TOKyMEHTH, TOIaHi
UL JepKaBHOI ~ peecTparii, IOBEPTAIOThCS  (BHIAIOTHCA,
HAJICWJIAIOTHCS TIOIITOBUM BiIIPABIICHHSM) 3assBHUKY HE IMI3HIIIE
HACTYITHOTO PO00YOTO MHA 3 JHS HAIXO/KCHHS Bil 3asBHHKA
3asBU IIPO IX IIOBEPHEHHS

* Tlicnsa goompaitoBaHHs €IHMHOTO JEeP’KaBHOT'O BEOIIOPTATY EIEKTPOHHUX MOCIYT Ta/abo MopTay eNeKTPOHHUX CEPBICIB,
sIKi Oy/1yTh 3a0e3reuyBaT MOXKIIMBICTD MOIAaHHS TAKUX JJOKYMEHTIB B €JIEKTPOHHIH (opmi




