JHonatok 28 no Hakazy
HavyaJbHUKA BIALTY -
Jep>KaBHOT'O peecTpaTopa
BIIZILTY JepyKaBHOT
peecrtpariii

3ATBEP/IKEHO

Haka3z nauanpHMKa BTy -
Jep)KaBHOT'O  peecTpaTopa BiIILTY
JepkaBHOI  peecTpartii

14 xoBTHA 2025 poky

Ne 01-12/5/2025

THOOPMAIIIHHA KAPTKA
AAMiHICTPATUBHOI MOCJIYTH 3 IeP:KABHOI peecTpauii 3MiH 10 BizomocTel mpo QpiznuHy 0cody —
MiINPUEMIIS, 10 MICTATHCS B €IUHOMY J1epKABHOMY Pe€CcTPi WPUAMYHHX 0Ci0, Pi3uIHMX 0Cid —
niAnpueMuiB Ta rpoMajacbkux popMyBaHb

BIJIIJI JEP)KABHOI PEECTPALII TEO®INOJIbCHKOI CEJIUIIHOI PAJIN
XMEJIBHUIIBKOT'O PAMOHY XMEJBbHUIILKOI OBJIACTI

Indopmanis npo cyd’ekTa HaTaAHHA AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAAAHHS aAMIiHICTPATUBHHUX MOCJIYT

1 |Micue3HaxomxkeHHs XMenbHUIbKa 001., XMETbHUIbKUN paiioH, cenuiie Teodinonb, ByJI.
Hebecnoi Cothi, 11.

2 |Iadopmarmis momo pexumy ITu. —Yr. 8:00-17.15
pobotu IIt. 8:00-16:00
O6iaus mepepsa 12:00-13:00
3 | Tenedon/dakc (moBimKm), vdrteofl @ukr.net
azpeca EJEKTPOHHOI TMOILITH M00. Ten. +38(097)477-57-40

Ta BEO-CalT

HopmaTuBHI aKTH, IKHMH PerJIaMeHTY€ThCS HAIaHHS aJIMIHICTPATHBHOI OCJIYTH

4 |3akonu YkpaiHu 3akoH Ykpaiau «[Ipo nepkaBHy peecTpaiiio HOPUANYHHX OCi0,
($i3MYHUX 0CI0 — MAMPHEMIIIB Ta TPOMAJACHKUX (OPMYBAHb

5 | Axrtu Kabinery MinicTpis [locranoBa KabGinery MinicTpiB  VYkpaimm Bix 25.12.2015

VYkpainu Ne 1133 «lIpo HamanHs mociayr y cdepi aepkaBHOI peecTparii

IOpUIUYHUX 0Ci0, (i3MYHUX O0CI0 — MIANPUEMIIB Ta TPOMAICHKUX
(hopMyBaHb Y CKOPOUCHI CTPOKH

6 | AKTH HEeHTpaJIbHUX OpPraHiB Haka3 MinicrepctBa toctuuii Ykpainu Bin 18.11.2016 Ne 3268/5
BHKOHABYOI BJIaJ1 «IIpo 3atBepmxkeHHs GopMm 3asB y cdepi naepxkaBHOI peecTparlii
IOPUIUYHUX OCI0, (i3MYHHUX O0CI0 — MIANPUEMIIB Ta TPOMAICHKUX
dbopMyBaHby, 3apeecTpoBaHUi y MiHicTepCTBI FOCTHIT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa octunii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
TBepkeHHsT [lopsinky gepxkaBHOI peecTpaulii IOPUAMYHUX OCIO,
[3MYHUX OCI0 — MIANPHEMIIIB Ta TPOMAICEKHX (POPMYBaHb, IO HE MalOTh
aTycy IOPUIUYHOI 0co0M», 3apeecTpoBaHuil y MIiHICTEpCTBI FOCTHIIIT
kpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepctBa toctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3atBepKeHHS [lopsaaky (yHKIIOHYBaHHS TOPTaly EJICKTPOHHHUX
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CEpBICIB IOPUIAMYHUX 0cCi0, (I3MUHUX o0ci0 — MIINPUEMIIB Ta
rpoMaicbkuX (OPMYBaHb, LII0 HE MAIOTh CTATyCy FOPUAUYHOI OCOOMY,
3apeecTtpoBaHMii 'y MiHicTepcrBi roctunii Ykpaimm 23.03.2016 3a
Ne 427/28557

YMOBH OTPMMAHHS AAMIHICTPATHBHOI MOCJIYTH

[TizmcraBa y1st OTpUMaHHS
aJMIHICTPaTUBHOI MOCITYTH

3BepHEeHHs (13MUHOT 0cOOU — MIANPUEMIIS a00 YITOBHOBAaXKEHOI HEIO
ocolu (nami — 3asBHUK)

Buuepnauii mepenik
JOKYMEHTIB, HEOOX1THUX IS
OTPUMAaHHS aIMiHICTPATUBHOT
MOCITYTH

3asBa po AepKaBHY PEECTPAIlifo 3MiH JI0 BiIOMOCTElH Mpo Qi3udHYy
0c00y — TAMPUEMIIS, IO MICTATHCSA B €TUHOMY JEpKABHOMY pEECTpi
IOpUANYHUX 0Ci0, (QI3UYHMX 0Ci0 — MIiANPUEMIIB Ta TPOMAJCBKUX
¢dbopmyBaHb;

JOKyMEHT IpO CIUIATy aJMIHICTPaTHBHOTO 300py — y BHIIAJKY
nep>kaBHOI peecTpallli 3MIH BIJOMOCTEM Ipo MpI3BHILE, IM’s, IO
0aTbKOB1 00 MiCIIE3HAXOKEHHS (PI3UYHOT 0COOU — MIMPUEMIIS,;

KOMIsl JOBIAKM HpPO 3MiHY pEeCTpalifHOro HoMepa O00JIIKOBOI
KapTKU — y pa3i BHECEHHS 3MiH, TOB'I3aHUX 13 3MIHOIO
peeCTpaliifHoro Homepa 00JIIKOBOI KapTKH IJITATHUKA MMOJATKIB;

KOIisl MepIIoi CTOPIHKM IMAaclopTa Ta CTOPIHKH 3 BIIMITKOI IPO
HasBHICTh IpaBa 3JIHCHIOBaTH OyIb-sKI IJIATEXl 3a CEpieo Ta
HOMEpPOM Iacropra — y pa3l BHECEHHs 3MiH, MOB'SI3aHUX 13 3MIHOIO
cepii Ta HOMepa macmnopra, — A (I3HIHUX 0Ci0, sIKI MalOTh BIAMITKY
B MACMOPTi PO MPaBO 3AIHCHIOBATH IJIATEXKI 3a CEPi€I0 Ta HOMEPOM
MacropTa;

JIOTOBIp (AeKJyiapallisi) Mpo CTBOPEHHs CiMEHHOro (hepMepCchbKOro
roCHoJIapcTBa - y pa3i CTBOPEHHS (PI3UUHOI0 0COOOI0 - MIANPUEMIIEM
ciMeltHOrO (epMEepChbKOTO TOCHOIApCTBA BIMMOBITHO 10 3aKOHY
VYxpainu «IIpo dhepmepcrke rocnogapcTBo ad0 y pazi BHECEHHS 3MiH,
0 MICTATBCS B JOTOBOpI (Iekiapailii) Mpo CTBOPEHHS CIMEHHOro
(bepMepchKOro rocnogapcTaa.

Ko MOKYMEHTHM TMOAAIOThCS OCOOMCTO, 3asiBHUK MpEH’ sIBISE
JIOKYMEHT, 110 BiAMOBIHO 70 3aKOHY IMOCBIIUY€E 0CO0Y.

VY pa3i mogaHHs JTOKYMEHTIB MPEJCTaBHUKOM JOAATKOBO TTOJA€EThCS
MPUMIPHUK OpHTiHady (HOTapiajbHO 3acCBiJUEHA KOMis) JOKYMEHTa,
10 MiATBEPHKYE HOro MOBHOBAXKEHHS (KPIM BUIIAJIKY, KOJIH BIJOMOCTI
PO TMOBHOBAXXEHHS IBOTO TPEACTABHUKA MICTITHCS B CIHHOMY
JEpKABHOMY PEECTPl IOPUIAUYHUX 0C10, PI3UYHUX 0CI0 — MIAMPUEMIIIB
Ta TPOMaJCHKUX (POPMYBAHB).

Jns 1ined mnpoBeAeHHS pPEECTpalliiHMX Mid JOKYMEHTOM, IO
3acBi[4y€ TIOBHOB@XEHHS MpPEACTaBHUKA, € JOKYMEHT, IO
MIATBEPPKYE TOBHOBAXKEHHSI 3aKOHHOI'O IpeACTaBHHKa ocolu, abo
HOTapiaJIbHO ITOCBITYE€HA JOBIPEHICTh

Criocib moiaHHsI IOKYMEHTIB,
HEOOXITHUX JIJIsi OTPUMAaHHS
aJMIHICTPATHUBHOI MTOCITYTH

1. Y nanepoBiii popmi JOKyMEHTH ITOJIAaI0THCS 3asBHUKOM OCOOHMCTO
a00 MOIITOBUM BiJIITPABJICHHSIM.

2. B enexTpoHHiN (opMi JOKYMEHTH IOAAIOTHCS Yepe3 MopTal
eJIEKTPOHHUX CEPBICIB

10

[TnatHicTh (0€30IUTATHICTS)
HaJIaHHS aIMIHICTPaTHBHOT
MOCITyTH

3a mpoBeneHHS JAepXKaBHOI peecTpamii 3MiH A0 BioMOCTeH Mpo
npi3Buine, iM's, TO OaTbKOBI ab0 MiCIe3HAXOMKEHHS (DI3UIHOT
0co0M — MIANPHUEMIIS CIIAYY€ETHCS aAMIHICTPAaTUBHUHN 30ip y po3Mipi
0,1 MPOXUTKOBOTO MIHIMYMY JUIsI Tpae3AaTHUX 0ci0.

3a nmepkaBHY pEECTpaIlil0 Ha TMiACTaBl JIOKYMEHTIB, IMOJAHUX B
eNeKTPOHHIN (opMmi, — 75 BIICOTKIB aAMiHICTPaTUBHOTO 300DY.
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Jlep>xaBHa peecTpanis 3MIH A0 BIJOMOCTEH y CKOpPOYEHI CTPOKHU
MPOBOAUTHCS BUKITIOUHO 32 OakKaHHSM 3asBHUKA Y pa3i BHECEHHS HUM
JOJIATKOBO JI0 aIMiHICTPATUBHOI'0 300pY BIIMOBIIHOI IIJIATH:

y MOJABIMHOMY PO3Mipi aJIMiHICTPaTHBHOTO 300py — 3a MPOBEICHHS
JIEpKABHOI peecTpallii 3MiH 10 BIJOMOCTEH MPOTATOM IIECTH TOJIUH
TICJISl HAJTXOJKEHHS JOKYMEHTIB;

y TII’ATUKpPAaTHOMY pO3Mipi aJaMiHICTpaTUBHOro 300py — 3a
MPOBEICHHS JIEP)KaBHOI peecTparii 3MiH O BiIOMOCTEH MPOTATOM
JIBOX T'OJIMH ITiCIIS1 HAJIXOKEHHS JOKYMCHTIB.

AnMiHiCTpaTUBHUH 30ip Ta MaTa 3a JepXKaBHY PEeCTpallito 3MiH J10
BIJOMOCTEHl Yy CKOpPOYEHI CTPOKH CHPAaBISIETBCS Yy BiIMOBITHOMY
poO3Mipi BiJ MIPOXKHUTKOBOIO MIHIMyMy I Mpale3faTHUX oci0,
BCTaHOBJICHOMY 3aKOHOM Ha (01 CIUHS KaJIeHJAapHOTO POKY, B SIKOMY
MOJIAl0ThCS BIJNOBIHI JOKYMEHTH JJIsI MPOBEACHHS peecTpaliiiHoi
Tii, Ta OKPYTIIOETHCA 10 HaOmkunx 10 rpuBeHs.

AnmiHicTpaTUBHUI 301p HE CHPABIISIETHCS 32 JACPKABHY PEECTPALIIIO
3MiH JI0 BiZIOMOCTeH mpo ¢i3uyHy 0co0y - MIAMPHEMIIS, ITOB’ SI3aHUX 3
MPUBEACHHSAM 1X Yy BIAMOBIIHICTh 13 3aKOHAMU YKpaiHU Yy CTPOK,
BU3HAYEHUH [IUMH 3aKOHAMU
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Ctpok HagaHHS
aJMIHICTPaTHUBHOI MTOCIYTH

JlepxaBHa peecTpallisi MPOBOAUTHCS 3a BIACYTHOCTI MIiJACTaB st
3YIMUHEHHS pO3TJIINY JTOKYMEHTIB Ta BIIMOBH Y J€p)KaBHIN peectpartii
MPOTAroM 24 TOAWH MIC/IA HAIXOKEHHS JOKYMEHTIB, KpIM BUXITHUX
Ta CBATKOBUX IHIB.

3yNUHEHHS PO3TJSAY JOKYMEHTIB 3IHCHIOETBCS Yy  CTPOK,
BCTAHOBJICHUH JJIs1 IEP’)KaBHOI peecTpalii.

CTpok 3yNHHEHHS PO3TJISAAY JOKYMEHTIB, MOMAHHUX JUISA JIePKAaBHOT
peecrpailii, CTaHOBHTH 15 KaneHAapHUX AHIB 3 JaTH iX 3yIHHEHHS
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[Tepemnik migcTaB A5t BIAMOBH y
Nep>kaBHiM peectparii

JIOKyMEeHTH 10/1aHO 0Cc000I0, sIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

y €auHOMY JepKaBHOMY pEEeCTpl IOPUIMYHHUX 0Ci0, (I3UUHHUX
oci0 — TMmANpPHEMINB Ta TPOMAACHKUX (OPMYBaHb MICTSTHCS
BIJOMOCTI TPO CyIOBE pIIIEHHS IIOM0 3a00pOHU Yy MPOBENEHHI
peecTpaliiHoi aii;

JOKYMEHTH TIO/laHI /10 HEHaJEeKHOro cy0’ekTa Jep)KaBHOI
peecTparii;

HE YCYHYTO MIiACTaBH Jii 3YNUHEHHS pPO3IJsSAy JOKYMEHTIB
IIPOTSTOM BCTaHOBJIEHOI'O CTPOKY;

[I0JIaH1 JIOKYMEHTH cylepedyaTb BUMOIraM 3aKOHIB YKpaiHu;

HEBIAMOBIIHICTh B1IOMOCTEN, 3a3HAUYEHUX Yy 3asBl MPO JIEpP)KaBHY
peecTparlito, BiIOMOCTSIM, 3a3HAUEHUM Y JOKyMEHTaX, MOJaHUX IS
JepKaBHOI peectparlii, a00 BiJOMOCTSIM, IO MICTATbCS B €auHOMY
JEPKABHOMY PEECTPI OPUAUYHUX 0Ci0, PI3UUHUX 0Ci0 — MiAIPUEMITIB
Ta TPOMaJChKUX (OpMyBaHb YM IHIIMX 1H(MOPMALIMHUX CHCTEMAaX,
BUKOPUCTaHHS SKuX nepenadayeHo 3akoHoMm Ykpainu «lIpo aepxaBHy
peecTpalio IPUIXYHUX 0ci0, (GI3MYHUX OCI0 — MIANPUEMIIIB Ta
I'POMaJICEKHX ()OPMYBaHB;

HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HaYEHUX y JIOKYMEHTaX, MOJIaHUX
JUIL Tep’KaBHOI peecTparlii, BIIOMOCTSIM, 11O MICTSAThCS B €IHHOMY
Jep>KaBHOMY PEECTpPi OPUIUIHHX 0Ci0, (iI3HUHUX 0CI0 — MIAMPUEMITIB
Ta TpoMaJCchKuX (OpMyBaHb UM IHIIMX 1H(OpPMALIHHUX cHCTEMax,
BUKOPHUCTaHHS IKuX nepeadaueHo 3akoHoM Ykpainu «lIpo gepxaBHy
peeECTpaliro IPUIUYHUX O0Ci0, (I3MUYHMX O0Ci0 — MANPUEMIIIB Ta
IrpoOMaJICbKUX (GOPMYBaHb»
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PesynbTaT HagaHHs
aJMIHICTPATHUBHOI MTOCIYTH

BHecenHs BiAnOBiIHOrO 3anucy 10 €IUHOr0 JEpKaBHOIO PEECTPY
IOpUIUIHUX 0Ci0, (Pi3uyHUX 0Ci0 — MiANPUEMIIIB Ta T'POMAJCHKHX
(dhopMyBaHb;

BUIHUCKAa 3 C€IUHOrO JepKaBHOTO PEECTPY HOPHIAUYHUX OCi0,
¢i3nyHNX 0Ci0 — MIANPUEMIIIB Ta IPOMAACHKUX (OpMyBaHb — y pasi
BHECEHHS 3MiH /10 BIJOMOCTEH, 110 BiJOOPa)katoThCs y BUIHUCII],

MOBIIOMJIGHHS TIpO BIAMOBY Yy JepXkaBHIM peecTpauii i3
3a3Ha4YEHHSM BUKIFOYHOT'O TIEPEITiKy MiICTaB /Ui BiAMOBU
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Criocobu oTpuMaHHS BiIOBIII
(pe3ynbTaty)

PesynpTatn HagaHHS  aAMIHICTPaTHBHOI MOCIyru y  cdepi
JiepKaBHOI peecTpatlii (y TOMy YHCIi BUMHCKA 3 €IUHOTO Jep’KaBHOTO
peecTpy MOpHAWYHUX o0ci0, (IBUYHHX O0cCi0 — MmINpPUEMINB Ta
IrpoMaJicbKUX (OpMYyBaHb) B €IEKTPOHHIN (OpMI OINPHIIIOIHIOIOTHCS
Ha TOpTajl €JeKTPOHHUX CEPBICIB Ta AOCTYIHI JJIA iX MOLIYKY 3a
KOJIOM JIOCTYIIY.

3a OaxaHHAM 3asBHUKa 3 €IUHOTO JEpXKABHOIO PEECTPY
IOpUINYHUX 0Ci0, (Pi3uYHUX 0Ci0 — MiANPUEMIIB Ta T'POMAJCHKHX
(opMyBaHb HaJA€THCS BUMKCKA Y ManepoBiid opMi 3 NPOCTaBIECHHIM
HNIANUCY Ta MEYaTKH JIEp)KaBHOI'O peecTpaTopa Ta I€YaTKH,
BU3HaueHOi 3akoHoM Ykpainu «IIpo HoTrapiar» (y BUNAAKY, SKIIO
JIep>)KaBHUM PEECTPATOPOM € HOTaplyc) — y pasi MOAAHHS 3asBU IPO
JIEpKaBHY PEECTPALIiIO0 Y ManepoBiit Gopmi.

VY pa3i BiIMOBH y Jep)KaBHIN peecTpaliii TOKYMEHTH, MOAAHI AJIs
nepkaBHOI  peectpamii  (KpiM ~ JOKyMEHTa  HpO  CIUIATy
aJMIHICTPaTHBHOTO 300py), MOBEPTAOTHCS (BumaroThbcs,
HAJICUJIAIOTHCSl TOIITOBUM BIANPABICHHSIM) 3asiBHUKY HE Ii3HilIe
HACTYITHOTO poOOoYOro AHs 3 JHS HAJIXOJKEHHS BiJ 3asBHUKA 3asBU
PO X MOBEPHEHHS




