3ATBEPJKEHO
Haka3 MinictepcTBa roctuiii Ykpainu
Ne

THIIOBA THOOPMAIIIMHA KAPTKA
aJAMiHICTPaTHBHOI NOCJIYIH 3 IePKABHOI peecTpalii CTBOPeHHs1 npodeciiiHol crmijikH, oprasizaunii
npogeciiinux cninok, 06’eAHaHHA npodeciiHUX cHiToK

(matimeHyBaHHS cy0’€KTa HalaHHS aIMiHICTPaTUBHOI OCIYTH Ta/ab0 EHTPY HaJaHHS aJAMiHICTPATHBHHUX ITOCIYT)

Indopmanis npo cyd’exkTa HagaHHS AAMiHICTPATHBHOI OCJIYTH
Ta/a00 HEeHTPY HAJaHHS aAMiHICTPATUBHUX MOCJIYT

1 | Micue3HaxomKeHHS 3asnauaemuvcs MiCYEe3HAX0O0HCEeHHS] cy0’exma HAOaHHs
aominicmpamuseHoi  nociayeu — ma/abo YeHmpy  HAOaHHs
AOMIHICMPAMUBHUX NOCTY2

2 |[Iadopmamis uomo pexumy| 3asmauacemvcs — pexcum  pobomu cyb ’exma HAOaHH5
pobotu aominicmpamuenoi  nociyeu  ma/abo yewmpy — HAOAHH:
AOMIHICMPAMUBHUX NOCTIY2

3 |Tenedou/dpakc  (moBimkm),| 3aznauaromvcs menedon/paxc (008i0ku), aopeca enekmpoHHOL
azpeca eIeKTPOHHOI TOIITH | nowmu ma eedcatim cyd €Kma HA0AHHs AOMIHICMPAMUBHOT NOCTyeU
Ta BeOCauT ma/abo yeHmpy Ha0aHHs AOMIHICMPAMUBHUX NOCTY2

HopmaTuBHi aKTH, AIKMMH PErJIaMEeHTYEThCS HAJaHHS aIMiHICTPATHBHOI IOCJIYTH

4 |3akoHu YkpaiHu 3akoH Ykpainu «IIpo mpodeciiini crmiiku, iX mpaBa Ta rapaHTii
IISIIBHOCTIY;

3akon Ykpainm «IIpo gepkaBHY peecTparlito RPHAWNYHUX OCIO,
(b131YHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHb»

5 |Axrtu Kabinery MiHicTpiB [ToctanoBa Kabinery MinictpiB VYkpainm Bim 04.12.2019
Ykpainu Ne 1137 «IlutanHsa €IUHOTO IEp>KaBHOTO BEOIOPTATY €IEKTPOHHUX
nocyIyr Ta Peectpy aaMiHICTpaTHBHUX MOCTYT»

6 | AKTH LEHTpaJIbHUX OPTaHiB Haxkaz MinicrepcrBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5
BUKOHABUOi BJIax «IIpo 3arBepmxeHHa (opMm 3asB y chepl aepkaBHOi peecTpauii
IOPUIUYHUX 0Ci0, (PI3MYHUX O0Ci0 — MIAMPHUEMIIIB Ta TPOMAICHKUX
dhopmyBaHby», 3apeecTpoBaHuil y MIiHICTEpCTBI IOCTHINT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns Ilopsnky aepkaBHOI peecTparii IOPUITIHUX
0ci0, Gi3UYHKUX 0Ci0 — MAMPUEMITIB Ta TPOMAJICHKUX (POPMYyBaHb, 110
HE MalOTh CTaTycy IOPHIUYHOI 0cOoOW», 3apeecTpoBaHUM Y
Minictepctsi roctuttii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo  3arBepmkenHs  Ilopsnky — (QyHKIIOHYyBaHHA  HOpTaly
CJIEKTPOHHUX CEPBICIB IOpUAMYHHX 0Ci0, ¢(i3uuHUX o0Ci0 —
HIANPUEMIIB Ta TPOMAACBKUX (DOpMyBaHb», 3apeecTPOBAHUM Y
Minicrepctsi toctutii Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinictepcTBa roctuilii Ykpainu Big 05.03.2012 Ne 368/5
CE ACKOZ, «lIpo 3arBepkeHHs Bumor pn0 HanucaHHd HalWMEHYBAHHS
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IOpUIUYIHOT 0COOH, BITOKPEMIICHOTO MiIPO3ALTY IOPUAMIHOI 0COOH,
y TOMY YHCJi yTBOPEHOI BIJMOBIIHO O 3aKOHOJABCTBA 1HO3EMHOI
JepKaBH, TPOMAJChKOro (OpMyBaHHS, IO HE Mae CTaTycy
IOPUIUYHOI 0COOH, KpiM OopraHizaiii mpoCikKny», 3apeecTpOBaHUIA
y Minicrepctsi toctumii Ykpainu 05.03.2012 3a Ne 367/20680

YMmoBH

OTPUMAHHS aIMiHICTPATHBHOI MOCJYTH

[TizcraBa 1t OTpUMaHHS
aJMIHICTPAaTUBHOI MOCIYTH

3BEpHEHHS 0cO0H, YIIOBHOBAXKEHOT PIICHHSIM PO CTBOPEHHS
IOpPUIUYHOT 0co0U (J1aJTl — 3asIBHUK)

Buuepnuuii nepenix
JIOKYMEHTIB, HEOOX1THUX JJIS
OTpUMAaHHSA
aJMIHICTPATUBHOI MOCIYTH

3asBa Mpo Aep’KaBHY PEECTPALlif0 CTBOPEHHS IOPUANYHOI 0COOH. Y
3asgBl MOJXKE 3a3HAYaTHCs TPOXAHHS 3asBHUKA IPO PEECTPAIIO
IOPUIUYHOI 0COOM TUIATHUKOM MOJATKy Ha JI0JjaHy BapTiCTh Ta/a0o
00paHHS CIIPOIIEHOT CHCTEMH OMOAATKYBaHHS, Ta/a00 BKIIOUEHHS J10
Peectpy HempuOYTKOBUX YCTAaHOB Ta OpraHi3alliii;

MPUMIPHUK OpPUTIHATY (HOTapiajbHO 3aCBITUEHY KOIIiI0) PIIIEHHS
3aCHOBHHMKIB IPO CTBOPEHHS I0OPUIUYHOI 0COOH;

BIJIOMOCTI NPO KEPiBHI OpraHu rpomMaachbkoro ¢GopMyBaHHS (iM’4,
JlaTa HAapOJUKEHHS KEpIBHMKA, WICHIB IHIIMX KEpPIBHUX OpraHiB,
peecTpaniiiHuii Homep O00JIIKOBOI KapTKU IUIaTHUKA MOJATKIB (3a
HasIBHOCTI), M0cajia, KOHTAKTHUNA HOMep TelnedoHy Ta IHII 3acCo0H
3B’SI3KY), BIIOMOCTI IIPO 0co0y (0ci0), sika Ma€ MpaBo MPEACTABIATH
rpoMajchke GopMyBaHHS AJIs 3[1MCHEHHS peecTpaliiHux Iii (M1,
JaTa HApOJKEHHS, KOHTAKTHUM HOMep TenedoHy Ta iHII 3aco0u
3B’SI3KY);

YCTAaHOBYUI JIOKYMEHT IOPUAMYHOI O0COOM — y pa3l CTBOPEHHS
IOPUIUYHOI 0COOM Ha IiJICTaBl BIACHOI'O YCTAHOBYOI'O IOKYMEHTA,

OPUMIPHUK  OpuriHaixy (HOTapiaJbHO  3acBiJU€Ha  KOIis)
HepeaaBaJbHOrO aKkTa — Yy pas3l CTBOPEHHS IOPUAWYHOI 0coOU B
pe3yabTaTi 3IUTTS;

OPUMIPHUK  OpUTiHal®y  (HOTapiaJlbHO  3acBiueHa  KOIIis)
pO3MOALTHYOrO OajgaHCy — y pa3l CTBOPEHHS IOPUIUYHOI 0COOM B
pe3yibTati NoAlTy ab0 BUALLY;

JOKYMEHT, IO  IATBEP/DKYE  CTBOPEHHS  I'POMAJICBKOTO
(hopMyBaHHS, BIINOBIIHICTb CTATyTy FOPUAMYHOI 0COOH, Ha MiJICTaBI
SKOTO JIl€ TPOMaJIChbKe (JOpPMyBaHHs, — y pa3l JIepkKaBHOI peecTparlii
IpOMaJChKOro (opMyBaHHS, IO € CaMOCTIHHUM CTPYKTYpHUM
M1PO3AUIOM y CKJIa/Il 1HIIIOT FOPUIUIHOT 0cOo0u;

JIOKYMEHTH JUIs Iep’KaBHOI peecTpallii 3MiH PO IOpUINYHY 0c00y,
10 MICTATbCA B €IMHOMY JE€pKaBHOMY PEeCTpl IOPUIUYHUX OCiO,
¢i3uyHMX 0Ci0 — MIANPUEMIIB Ta TIPOMAACBKUX (OPMYBaHb,
BHU3HAYECHI YaCTHHOIO yeTBepToro ctarTi 17 3akony Ykpainu «IIpo
JEp’KaBHY pEeCTpaliio HpUIUYHUX 0cid, ¢i3uyHuX ocid —
HiATNPUEMITIB Ta TPOMAJCHKUX (OPMYBaHbB», — y pPa3i CTBOPEHHS
IOPUANYHOT 0COOU B pe3yibTaTi BUILIY;

JIOKYMEHTHU JJIs JAepKaBHOI peecTpallii NpUIUHEHHS FOPUIUYHOI
0CcO0H B pe3yibTaTi 37UTTS Ta MOJALTY — Y pa3i CTBOPEHHS IOPUIUIHOT
0COOM B pe3yJIbTATI 3TUTTS Ta TOJILTY;

CIHCOK YYacHHUKIB 3’131y, KoH(epeHIi, ycTaHOBYMX abo
3araJibHUX 300piB WICHIB MPOPCIIIKH.

SIKIO JTOKYMEHTH HOJAaroThCcs OCOOUCTO, 3asBHHUK IpeJ sIBIIs€E
JIOKYMEHT, 1[0 BIATIOBITHO JI0 3aKOHY TOCBITYY€ 0CO0Y.




9 |Crnocib nomaHHs 1. V mnanepoBii ¢opmi JAOKYMEHTH TOJAIOThCS 3asIBHUKOM
JIOKYMEHTIB, HEOOX1THHUX JUIsI [ 0COOMCTO a00 MOIITOBUM BiANPABICHHSM.
OTpUMAaHHS 2. B enexTpoHHiit (opMi TOKyMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSM

aJMIHICTPATUBHOI MOCIYTH | €IUHOTO JEpKABHOTO BEOMOpPTANy ENEKTPOHHUX MOCIyr abo
MOpTaly €JEKTPOHHUX CEPBICIB IOPUIUYHUX OCI0, Pi3MuHUX 0ci0 —
HiANPHEMIIIB Ta TPOMAACBKUX (POpPMyBaHb, 110 HE MAIOTh CTaTyCy
IOpUINIHOT 0coOm™

10 |IInaTHicTh (0€30MIATHICTS) beszonnaTtHo
HaJaHHS aMiHICTPATUBHOI
MOCITyTH
11 |Crpok HamaHHs JlepxaBHa peecTpariisi MPOBOJUTHCS 3a BIACYTHOCTI MiACTaB AJs

aJMIHICTPAaTUBHOI OCIYTH | BIAMOBH Yy JAep KaBHIHN peecTpallii He Mmi3Hime 15 po6ouunx 1HIB 3 1aTH
HOJJaHHA JOKYMEHTIB IS IepP>KaBHOI peecTpallii.

CTpoK po3TIIsiLy JOKyMEHTIB MOKe OyTH IPOIOBXKEHUH Cy0’ €KTOM
Jep>KaBHOI peecTparlii 3a HEOOXiIHOCTi, alie He Oiumplne Hik Ha 15
poOOoYMX JTHIB.

12 |Ilepenik miacTaB Ass BincyTni
BIJIMOBH Y JCprKaBHii
peecTparii
13 | Pe3ynbTaT HagaHHs BrecenHs BiAMOBIAHOTO 3anUCy 10 €IMHOTO IEPKABHOTO PEECTPY
aJIMIHICTPAaTUBHOI OCIYTH  |IOPUAMYHHUX OCi0, (i3MYHHUX OCI0 — MIANPHEMIIB Ta TPOMAICHKHX
dhopmyBaHb;

pilIEHHS PO MPOBEICHHS JePKABHOI peecTpartii;

BUNMKCKAa 3 €JIUHOTO JEPKABHOTO PEECTPY IOPUIUYHUX OCI0,
¢b13UYHMX 0Ci0 — MiANPUEMIIIB Ta TPOMAICEKUX (POPMYyBaHb;

YCTAaHOBYMI JOKYMEHT FOPHIANYHOT 0COOM B €IEKTPOHHIN (hopmi,
BUTOTOBJICHUN IUISIXOM CKaHYBAaHHS — y pa3i CTBOPEHHS FOPUIUIHOT
0CcOoOH Ha MIJCTaBl BIACHOTO YCTAaHOBYOTO IOKYMEHTA

14 | Criocobu oTpuMaHHs PesynbraT HamaHHA aAMIHICTPAaTUBHOI mociayrn y cdepi
BIIMOBI11 (pe3yIbTaTy) nepkaBHOI peectparii (y TOMY 4YHCIl BHUIHCKAa 3 €IUHOTO
JIep’KABHOTO  PEECTPY IOPHIMYHUX 0ci0, ¢i3nyaux ocib —
MiITPUEMITIB Ta TPOMAJCHKUX (POPMYBaHb Ta YCTAHOBYUH JOKYMEHT
IOPUIUYHOI OCOOM) B EJIEKTPOHHIN (GOopMi ONMPUITIOTHIOIOTHCS Ha
MOpTaJli €JIEKTPOHHUX CEPBICIB Ta JOCTYITHI IS iX MOIIYKY 32 KOJIOM
JOCTYITY.

3a OaxaHHSAM 3asBHUKAa 3 E€IUHOTO JEPKaBHOTO PEECTPY
IOpUINYHUX 0ci0, (PI3MYHUX 0Ci0 — MIAMPUEMIIIB Ta IPOMAICHKUX
¢bopmyBaHb HamaeThCA BUIMKCKA y TamepoBii  dopmi 3
NPOCTaBJICHHSAM MIANUCY Ta MEYaTKH JepKaBHOTO peecTparopa — y
pa3i moJaHHs 3asBU PO JIEPKaBHY PEECTpAIlio y manepoBiit popmi.

V pasi BiAIMOBH y JIepXKaBHii peecTpariii TOKyMeHTH, TOAaHI A
Jep’KaBHOI peecTparlii, TOBEPTAIOThCS (BUIAIOTHCS, HAICHIAIOTHCS
HOLITOBUM BIANPABICHHSIM) 3asgBHUKY HeE Ii3HIIIE HACTYIHOTO
poboyoro IHsS 3 JHSA HAAXO/DKCHHS BijJ 3asBHHKA 3asABU TPO iX
MOBEPHEHHS

* Tlicns moompamoBaHHS €IMHOTO IEp>KaBHOTO BEOIOPTATy €NEeKTPOHHHX ITOCIYT Ta/ab0 MOpTaly EINeKTPOHHUX CEpBiciB
OPUANYHAX 0ci0, Qi3MIHUX 0Ci0 — MiANpPHUEMIIIB Ta TPOMAACEKUX (POPMyBaHb, SIKi HE MAIOTh CTaTyCy IOPUAMYHOI 0COOH, SKi
OyayTh 3a0e3medyBaTi MOXIIMBICTh ITOJAaHHS TaKUX JOKYMEHTIB B €NIEKTPOHHINA (opMmi.

B.o. nupexropa lenapramenrty
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