JIMUTPIBCBKA CLIbCBKA PAJIA
byuaHncbKOro paiomny
Kuiscebkoi 06iacTi

BukonaBuuii KomiTer

PIIIEHH34

c./ImurTpiBKa

28 ceprus 2025 poky Ne 324

[Ipo 3aTBep uKeHHs [HCTPYKILT 3 /110BOJICTBA Y
JIMuTpiBCLKiit CiIbChbKIM pajil Ta il BAKOHABYMX OpraHax

3 METOI0 OfTUMizanii BegeH s AinosojcTBa y JIMHTPIBCLKii CLILCHLKIH pail. Ha
prkoranns nocranos KaGinery Minictpis Ykpaiun Bia 17 ciuns 2018 poxy Ne 35
«JIesKi nHTaHNs IOKYMEHTYBAHHSA  YTIPABAIHCLKOT AisibHocTi” (i3 3MiHaMM). Hakazy
Minicrepersa octuitii Ykpaiun sig 18 uepsus 2015 poky Nel000/5 «llpo sarBep/uKeHHs
[pasiui opramizaiii AI0BOACTBA Ta apXiBHOIO 30€piraHHs JOKYMEHTIB Y JICPRKABHUX
Opramiax, OpraHax MiCHeBOTO CAMOBPSAIYBAHHA, HAa MIPHEMCTBAX. B YCTaHOBAX i
oprafizaiisx» (i3 3MiHAMM). 3apeccTPOBAHOIO B Minicrepersi tocTHiii Y Kkpainu
22 yepsust 2015 poky 3a Ne 736/27181. BiUOBIAHO JIO BHMOT 10 odopmicHis
JOKVMCHTIB  JICP/KaBHOT \Hl(j)nmlmuol cucremu jgokymentanii (JICTY 4163:2020).
Kepyiuaneh Jakonom Ykpainn «lIpo Miciese cavospsitysanns B Y Kpaiiti», BAKOHaBYMHU

KOMITCT

BUPIIIUB:

|. Zarsep, it LICTPYKILIO 3 JIVIOBOJICTBA B JIMHTPIBCHKI cianesiilt paju Ta 1
mnmn IBUNX oprasax (Jii — IHeTpyKitis). 110 J101a€Thes.

. Bty oprasizaniiinoi podoT. mqmpuauumm APMABHOCTI 1A KOMYHIKaiii 3
PPOMILICBKICTIO  JIOBECTH  BUMOPH  iHCTPYKIUT 3 JI0BOJICTBA /10 UPALIBHUKIB
CIPYKIYPHHX 111 APO3; (1J11B CLIBCBKOT pa/iu.

3. Anapary CiabebKOT paiu. KEpiBHHKAM BHKOHABUMX OpraHiB ClILCLKOT patn
4a0C31ICHHTH HCYXHIIBHE J10/epKatHs BUMOI [HCTPYKLIT 3 1LI0BO/ICTBA 3aTBCP) IKCHOT

LM POSTIOPAJUKCHESM. ANA &
4. Konrpoub 3a BUKOHAHNS cphl[gwutyﬂq
0. B. XpoOycra.

“TH HA 3aCTVITHHKG CUILCBKOTO 1040BH

CiabcbKHil 10J10BA Tapac A1JINY
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3ATBEPI/KEHO

pilieHHsM BHKOHABYOI0 KOMITETY
JIMuTpiBCHKOT cliIbCbKOT pain
Bia 28.08.2025 p. Ne 324

IHCTPYKLIA
3 AIVIOBOJACTBA Y JIMUTPIBCBKIN CLIbCBKIH PAJII
TA Il BAKOHABUYUX OPI'AHAX

I. 3Ar'AJIbHI NOJIOKEHH#

|. luctpykiis 3 JjinoBoacTBa y JIMMTPiBCHKIH CilIbCBKiH pagi Tta ii
BUKOHABYMX opranax (mani — IHCTpyKuisi) BCTAHOBIIOE BHMOIH OO0
JIOKYMEHTYBaHHs  yrpaBiiHcekol — indopmauii  ta oprasizauil poﬁom 3
JIOKYMEHTaMH, CTBOPEHHMH y marneposiii Gopmi y JIMHTPiBCbKIH CiJIbCBKIN paul Ta
il BuKkoHaBuMx opraHax. Ilepeslik BAKOHaBYMX OPraHiB BCTAHOBIIIOETHCS piILIEHHAM
JIMUTPIBCHKOT CLIIBCHKOI paii.

2. Tlopsiziok 3iliCHeHHs! JIIOBOJCTBA CTOCOBHO JIOKYMEHTIB, 110 MICTATDH
iHpopmallilo 3 06MeKEeHHM JTOCTYNOM, 3i 3BePHEHHAMHU TPOMAJsH, 3aNATaMi Ha
iH(opMaLil0 BH3HAYAETBCA OKPEMUMH HOPMATHBHO-TIPABOBHMH aKTaMH Ta HE
MOJKE PeryJiioBaThCs Li€lo [HCTPYKII€H0.

Jlana Inetpykuis pospo6iena na migerasi Turnosoi iHCTPYKIIT 3 JIJTOBOJICTBA
B wmcmpcmax {HIIMX LEHTPaJbHUX Ta MICIEBMX OpraHax BMKOHABYOI BIIAIH,
3aTBep/KeHoi noctanoBoio Kabinery MinicTpis YKpaiHu Biz 17 ciuns 2018 poky
Ne 55 (3i sminamu), (nami — [HeTpyKitis 3 JIIJIOBOJICTBA).

3. He JOMYCKAETBES O/IHOUACHE [POXOJIKEHHSI OIHOIO | TOro ¥k JA0KYMEHTA B
eNeKTPOHHIN Ta naneposiii Gopmi.

4. BianosiaaasHicTh 3a opraHizaililo JiJ0BOJACTBA Y JIMUTPIBCBKIH CLIBCHKIN
pani Ta Buxonasuomy komiteri [[MuUTpBiCHKOI CIJILCBKOT pazy 110K/Ia/IeHO Ha
ciﬂbu,xoro rOJIOBY.

<. 3a NiAroTOBJICHUIl MPOEKT JOKYMEHTA Bi/INOBIIA/IbHUM € HOro aBTop.

6. Opranizaiis ainosozctsa y JIMUTPiBCbKiii ClibChKii pazi Ta BuxoHasuomy
komirteTi JIMHTpBICBKOI CiIbCBKOT pajid MOK/IaJeHO Ha Ha4ajlbHHUKa BLIUILITY
opranizauifinoi  pobGoru, iHpopmauiiinol AisabHOCTI  Ta  KOMYHIKallid 3
rpor\nmbmum ,.[LMI;TplBCbhm CilJIbCHKOT pain, a y BMKOHAaBYMX opraHax - Ha
:\epmum\a abo BlllFIOBI)IEUIbHy ocofy, w0 3abesneuye peecrpauuo 00.1iK,
opranisaiito JIOKYMEHTO00Iry ciykO0BMX JIOKYMEHTIB, 30epiraHHs
joKyMeHTauiiiHoro ¢onay abo Horo 4acTuHU JI0 nepejasatins Ha 30epiranus J10
apxiBHoi yCTaHOBH. Jlani MOBHOBakKeHHs MAatOTh OYTH BU3HA4YCHI I10CAIOBOIO
IHCTPYKLI€IO TaKoi 0coOH.

KonTpouib 33 Oprati3auicio Al10BOACTBA 3niicHioe Cekperap ClIbCbKOT paj.

()pmm?aum JUIOBOJCTBA B CTAPOCTHHCLKHMX — OKpyrax, CTPYKTYpHUX
niaposiinax BHkoHasdoro anapaty JIMHTpiBCHKOI CibChbKOI paau 3AIHCHIOITH

JIJIOBO/IH.



3
7. CereTap ClICHKOT paju 3/1HCHIOE KOHTPOJIb 33 BCTAHOB/ICHHSM
B CUIbCHKIH pajal €IMHOTO MOPSAKY JIOKyMEHTYBaHHS yrpaBIiHChLKOI iH(opMmallii i
pobOTH 3 JIOKYMEHTaMH, METOJAMYHE KEPiBHHUUTBO I KOHTPOJb 3a AOTPHUMAHHIM
YCTAHOBJIGHOTO MOPs/AKY POOOTH 3 JOKYMEHTaMH i3 3aCTOCYBAHHAM Cy4YaCHHX
aBTOMATH30BaHUX CUCTEM.

1. IOKYMEHTYBAHHSI VIIPABJIHCBKOI IHOOPMAILI
3arajibHi BHMOIH /10 CTBOPEHHSI 10KYMEHTIB

8. JlokyMeHTyBaHHs  ynpaBiiHCekoi iH(opmauii mnojsrae y CTBOPEHHI
JIOKYMEHTIB, B SIKMX (DiKCyeTbCcs 3 JIOTPUMAaHHAM yCTaHOBJICHHX MpaBull
(zonarok 1) indopmartisi po ynpasiiHCbKi Ail.

9. Iix yac MiIrOTOBKK OpraHi3allifiHO-pO3MOpsSAuMX JOKYMEHTIB Y NalepoBii
dbopmi MpauiBHUKM BHUKOHABYMX OpraHiB oQopmistoTh 1X 3  ypaxyBaHHiM
JICTY 4163-2020.

10.[IpaBo Ha CTBOpeHHs, MNIANKACAHHS, [OMOJUKEHHs, 3aTBEP/IKCHHS
JOKYMEHTIB BU3HAYACTLCS AKTAMH 3aKOHOJABCTBA, Ta 1i€io [HCTpyKIi€io.

I1.B ycraHoBax BM3HAYAETBCSH CYKYNHICTH JOKYMEHTIB, nepe0ayeHUX
HOMEHKIIAaTypOl0 ~ ChpaB, HEOOXIMHMX |1 JOCTAaTHIX s JOKYMEHTYBaHHs
iHdopmaLii mpo X AISILHICTS.

3 NUTAHb, 1O CTAHOB/ATH B3AEMHMM iHTepec i HajekaTh 10 KOMIETEHLUT
pi3HUX YCTAHOB, OJHIEI0 3 SKWX € cibchbka paja abo i BMKOHAaBYMH Opram,
MOJKYTh CTBOPIOBATHCH CITi/IbHI JIOKYMEHTH.

12. Bubip Buay JIOKyMeHTa, MpU3HAYEHOro  Juisi  JAOKYMEHTYBaHHs
yrpap/iHcekoi  iH(opManii  (po3NOpsi/UKeHHs, PpILICHHS, [POTOKO TOI110),
3yMOB/IIOETbCA  [PABOBMM ~ CTATYCOM BHKOHABUOrO  OpraHy, KOMITETEHLII €10
[0ca/10B0T 0COBM Ta TIOPSAIKOM NPHIHATTS YIPaBIiHCHKOrO pillieHHs (Ha NiAcTaBi
cJIMHOHAYAJIbHOCTI a00 KOJIeriaibHOCT1).

13. JIOKyMeHT MOBMHEH Bi/IOBIJATH MONOXKEHHAM aKTiB OpraHiB JIepIKaBHOT
BJIAJIM TA CHIPSMOBYBATHCH HA BUKOHAHHS BUKOHABUMMH OpraHamu CIIbCHKOT pau
MOKJIa/IeHHX HA HUX 3aBJaHb i (yHKIINA.

14, Knacu  ynpasiiHchKoi — JOKyMeHTauii — BH3HAualOThCs  3MIAHO 3
HauionansHum  Kkiaacudikaropom  HK  010:2021 (mami  —  HaUlOHAJIbHHH
Ksiacudikatop).

15. JIOKyMEHT TOBHHEH MICTHTH OGOB’A3KOBI JUIs [EBHOro HOro BHIY
PEKBI3HUTH, 1110 PO3MIlLLYIOTbCSl B YCTAHOBJICHOMY I1OPS/IKY, @ came: HaliMeHyBaHHsI
YCTaHOBH — aBTOpA JIOKyMEHTa, HasBy BHIY JOKyMEHTA (KkpiM JHUCTIB), J1aTy
JIOKYMEHTY, peecTpauiiiiuii iHeKc J0KyMeHTa, 3arojioBOK /10 TEKCTY MOKYMEHTY,
TEKCT, IIMHUC.

[Tix wac niAroToBKH Ta ohOpPMIEHHS JOKYMEHTIB MOXKYTb 3aCTOCOBYBATHCH
He TinbkM OGOB’SI3KOBi, @ TAKOXK iHII PEKBI3WTH, SKIIO le BIUIOBLIAC
TpU3HAYEHHIO JJOKYMeHTa abo ¢r1ocody HOro onparioBaHHs.

16.3 MeTol0 MiJABHIIEHHS e(bem“usﬂocn Ta ONEpaTHBHOCTI oprasizaiii
poGOTH 3 JIOKYMEHTaMH OJIHAKOBi 3a 3MICTOM JIOKYMEHTH MOXYTh OyTH
yHiiKoBaHI LUIIXOM po3pobieHHs Tpadaperimx TEKCTIB, Kl BK/IIO4aIOTLCs J10
36ipHuKa (anb6oMy) yHiikoBaHUX (THTIOBHX) (opM IOKYMEHTIB.
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| 7. JlinoBoacTso 3IIMCHIOETBCA AEPKaBHOMO MOBOIO. JlokymeHTH
CKJIA/IAIOThCA ICPKaBHOIO MOBOIO, KPiM BHMNA/IKIB, NepeidaieHiX 3aKOHO1aBCTBOM
Mpo MOBH B YKpaiHi.

JIOKyMeHTH, sKi HaJCHIAIOTBCSA IHO3EMHHM ajpecatam, O(pOPMIIOKTHCS
yKpailchkolo MoBoio afo MOBOW jepikaBu-ajpecara, abo OJIHIEI0 3 MOB
Mi’KHAPOJIHOTO CIINKYBaHHS.

18. Okpemi BHYTpillHI JOKYMEHTH (3asBM, MOACHIOBaJIbHI Ta JIOTIOBI/IHI
3QMUCKH TOLO), ABTOPAMH AKHX € M10cajioBi Ta iHmli (iznuHi 0coOH, 103BONSETHCS
0(OpPMIIIOBATH PYKOITUCHUM CIIOCOOOM.

BaaHKu 10Ky MeHTiB

19. OpranizaniiiHo-po3nopsia4i  AOKYMEHTH, IO MaioTh OGIPYHTOBaHI
MiACTAaBH JUIS ONpalioBaHHs B naneposiii Gopmi BianosiaHo xo lHCTpyKUil 3
Ai7I0BOJICTBA B €JNEKTPOHHIH (opMi Ta He € mnpuMipHHKamMu abo Komismu
JIOKYMEHTIB, CTBOPEHHX B enekTpoHHiil Gopmi, ohopmiaiooThes Ha O1aHKaxX, 110
BHIOTOBIIAIOTHCA 3T11HO 3 BUMOraMu i€l IHCTpyKuii.

JUisi BUrOTOBJIEHHS OJIaHKIB BUKOPHCTOBYIOThCs apKylii marepy dopmary A4
(210 x 297 wminimerpiB) ta AS (210 x 148 wminimerpis). Jlo3BoJieHO
BUKOpHCTOBYBaTH OnaHku ¢opmary A3 (297 x 420 minimeTpis) s oopmiteHHs
JIOKYMEHTIB Y BUIIIsI1I TAOJIUIIb.

BiiaHKy JIOKYMEHTIB [OBMHHI MaTi Taki noss (MinimMeTpis):

30 — niBe:

10 — npase;

20 — BepXHE Ta HUIKHE.

20. Y BuNaaKy 3acTOCYBaHHI CHCTEMH €IEKTPOHHOIO JIOKyMEHTOO0Iry, BUH
GnanKiB BU3HAYAIOTHCS [HCTPYKIIEIO 3 AOBOJACTBA B e/IeKTPOHHIH (opmi.

21. JImurpiBebka ciiibebKa pajia MOKeE 3aCTOCOBYBATH O/1aHKH JIOKYMEHTIB $IK
yCTAHOBH, TaK i CTPYKTYPHHX MiPO3/iniB, y pasi, KOIH KepiBHUK [i1PO3/1ily Ma€
MpaBso MiJIUCYBATH JIOKYMEHTH B Me)KaX HOTO OBHOBAKEHb.

B anapari Ta CTPYKTYpHMX [iJpo3ijax  BHKOHABYOIO KOMITETY
BHKOPHCTOBYIOTBCS TaKi OJIAHKH JIOKYMEHTIB!

OnaHK pilneHHs cecii (1oaaTok 14);

OJIaHK pilICHHS BAKOHABYOIO komiteTy (10aarok 15);

OIaHKH po3nops/uKeHHs (101aToK 16);

GraHKy JU1s TMeryBanHg (1oxartok 13);

GJIAHKM CTAPOCTUHCHKUX OKpYriB (noxarkm 17, 18, 19, 20)

22. biaHKH JIOKYMEHTIB MOXKYTb BHMIOTOBIATHCS B JIDyKapHi Ha Oislomy
nanepi BHCOKOI sKocTi (papGaMu HaCHUEHMX KOJIbOPIB (ranepoBi OJIaHKH).

23. Buau Onaukis y mnameposiii dopmi, 110 BHIOTOBJEHI JIpyKapChKnM
crniocoboM, nianararTh 00iKy Ta 0011KOBYIOTHCS.

O6nik  BejeThes 3@ TMOPSAKOBUMH HOMEpaMH, L0  MPOCTaBJIAIOTHCA
HyMepaTopoM, JApykapcbkuM abo iHuM crmocoboM Ha  HHKHBOMY rnosmi
3BOPOTHOTO GOKY 200 Ha JIiBOMY MOJi JIMIBOBOIO oKy OJiaHKa.

OcoGH, SKi NMepcoHaIbHO BiANOBiAAIOTH 3a BeJeHHs 001Ky, 30epiraHHs Ta
BUKOPUCTaHHS OJIAHKIB, BU3HAYAIOTHC KEPIBHUKOM YCTAHOBH, MPO 110 BHAACTLCS
PO3MOPSAAHHI JIOKYMEHT.
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BurortopieHnus O/1laHKIB KOHKPETHHX BH/1iB JIOKYMEHTIB
JIOIYCKAETBCS, AKIIO KLILKICTh 3apeecTpOBAHMX JOKYMEHTIB y naneposii dopmi
TAKOrO BHMAY B YCTaHOBI MepeBHMilye 2 THC. OAMHHMILL HA pikK. SIKWO KUIbKICTH
3apeccTpOBAHMX JOKYMEHTIB y mnaneposiii ¢opmi meHuwie 2 THC. OIHHHMIIb,
JIOKYMEHT JIPYKYETbCS 3 TEKCTOBOIO PeiakTopa, B SKOMy Horo crtsopeHo, 6es
3acTOCYBaHHA OJIaHKIB, BUI'OTOBJICHHX JPYKAPCHKUM CIIOCOOOM.

24, Jlesiki BHYTpIlIHi JOKYMEHTH (3asiBM NpPalliBHUKIB, JOMOBIHI 3alIHCKH,
JIOBIJIKM TOLLO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BiJ iMeHI KUJIBKOX YCTaHOB,
ohopMITIOIOTECS He Ha OaHKax.

3obpamenns [lepaxasnoro I'epba ¥Ykpainu

25. 306paenns Jlepxkanoro I'epba Ykpainu posmiulyerbes Ha OnaHkax
JIOKYMEHTIB BianosiaHo 10 nocraHosu Bepxosuoi Paau Ykpainu sia 19 mororo
1992 p. Ne 2137-XI11 «I1po [lepxasunii repd Y kpaiiuy.

26. 3o6paskenns Jlepkasroro I'epba VYkpainu, pO3MILLY€EThCA TO LEHTPY
BepXHbOro mnoss. Posmip 300pakenHs cTaHOBUTh 17 MUIIMETpPIB 3aBBHUIKH,
12 minimMeTpiB 3aBUIMPLLIKH.

Koan

27.Kon cinbehbKol pajad MNMPOCTABISEThCA 3rijHo 3 CAMHMM JIepKaBHUM
peecTpoM MHiANPHEMCTB Ta OpraHizailii Vi(pa'l'Hu (EAPTIOY). 3aznaueHuii KoOA
PO3MILILYEThCs MICHs PeKBi3uTy «JI0BiIKOBI iaHi PO YCTAHOBY» Ha OJIAHKY JIMCTA,
a Ha 3arajbHOMY 6IaHKy Ta 61aHKy KOHKPETHOTO BI/1y TOKYMEHTa I1iJl PeKBI3HTOM
«Koa ¢opmH 10KyMEHTa».

28.Koa dopMu  g0KyMeHTa (3a HasBHOCTI) PO3MILLY€ThCS 3rilHO 3
natioHansHEM KiacHpikaTopoMm y Mpasiii YacTHHI BEPXHBOTO MO JOKYMEHTA
gullle pekBi3uTy «Hassu BUy TOKyMEHTa».

Pimenns wmono HeobxigHocti (ikcyBanHs koay yHidikosaHoi ¢opmu
JIOKYMEHTa MpUiiMac cijibehkuil roJioBa OKpemo 11010 KOYKHOro BUIy JIOKYMEHTA.

HajimenyBaHHsi YCTAHOBH

29. HaiimeHyBaHHA yCTAHOBH — aBTOpa JIOKYMCHTa [OBHHHE BijiI10BiATH
HaliMEHYBAHHIO 3a3HAYEHOMY B TOJIOKEHHi (cTaTyTi) mMpo Hei. CkopoueHe
HallMeHYBaHHS YCTAHOBM BKMBACTBCS Y Pasi, KONM BOHO OilliiiHo 3a(iKCOBaHO B
sazHaueHux aokymentax. CkopodyeHe HaifiMeHyBaHHs PO3MIlLy€Thes (y JyKkax
abo Ge3 HuX) HWXKYE [MOBHONO HaWMEHYBaHHS OKPEMHM DSJIKOM Y HEHTPI
JIOKYMEHTA.

HaHMEH}’BaHHS{ Opraiy  BHLLOTO piBHS 3a3HAYAETBCH Y CKOPOUCHOMY
BUIIISIAL, @ y pasi BiACYTHOCTI ocbmmuo BH3HAYEHOTO CKOPOYEHHS — MOBHICTIO.
HajiMeHYBaHHS CTPYKTYPHOIO MipO3/ily YCTAHOBH 3a3HAYAETLCA Yy pasi, KoM
BOHM € ABTOPAMM JIOKYMEHTA, | PO3MIlLLY€ThCH HIKYE HAHMEHYBAHHS yCTaHOBH.

JloBiaKoBi AaHi

30. JloBiikoBi jaui npo  yCTaHOBY MICTSTh: [IOLITOBY ajpecy, HOMepH
tenedonis, Tenedakcip, TenekciB, paxyHkKiB y OaHKy, aapecy €JIEKTPOHHOI [OLITH
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touo. JIoBiAKOBI JaHi pO3MILLYIOTHCS HHKYE HailMEHYBaHHA YCTaAHOBH ado
CTPYKTYPHOI'O MiAPO3/iy.

PeKBi3UTH MOLITOBOI aJpPECcH 3a3Ha4aloThesl B TAKIM MOC/i0BHOCTI — Ha3Ba
BYIMIL, HOMep OyAMHKY, Ha3Ba HACEIEHOrO IYHKTY, paioHy, 00acTi, OLITOBUH
IHJIEKC.

Homepy Tesie)oHiB 3a3HAYAIOTHCS BIANOBIIHO /10 HalOHANLHOTO (opmary
B Takiii MOCHIZIOBHOCTI: MIKMICHKHH mnpedikc, KOJ HaceJeHOro IyHKTY (B
nyxkax), TeneOHHHI HOMep, SKMI BIAALIAETbCS B KOJY Ta pPO3ALISIETHCS
npobisiom.

Ha3ssa Buay 10KyMeHTa

31. HasBa BMLy JIOKYMEHTa (pO3MOPS/UKEHHS, JIOpYy4eHHs, JONOBI/AHA
3anmpcka TOILO) 3a3HauyaeThes Ha OJIaHKy Ta [OBMHHA BIANOBIJATH Ha3BaM,
nepebayenum KY /1.

JlaTa 1oOKyMeHTa

32. JlaToio IOKYMEHTa € Jlata foro peecTpallii, nianucanus, ckialanus. Jlara
3a3HavacThCs apabehbkuMy LMdpaMu B OJIMH PAJIOK Y TakKiii MOC/II0BHOCTI: YHCIIO,
Mmicsilib, pik. Jlata odopmiiioersbest LHGPOBUM a60 CI0BECHO-LM(PPOBHM CTIOCOOOM.

YV pasi odopmienHs gard UMGPOBUM  COCOOOM  HHMCIO | MiCsLb
POCTABIAIOTLCS JIBOMA Mapami Widp, PO3AITEHMMHU Kpankoio; pik — HOTHpMA
uudpamu, Kpanka HanpuKiHil He CTABUTLCSL.

[Ipuxnao:
01.08.2025

Y TekcTax HOPMATHBHO-NIPABOBMX aKTIB Ta MOCHJAHHAX Ha HUX |
JOKYMEHTaX, 110 MICTATh BiOMOCTI (DIHAHCOBOIO Xapakrepy, 3aCTOCOBYETHC
CIOBECHO-IM(POBHIT CTIOCIO 3a3HAUYEHH J1aT 3 POCTABJISIHHAM HYJIs B [MO3HAYEeHHI
JHs MicsLs, SKIIO BiH MICTHTb OJIHY LUQDY.

lpuxnao:
02 xeimus 2025 poxy
J103BOJIAETBCS BAKMBATH CIIOBO «PiK» Y CKOPOUEHOMY BapiaHTi «p.».
[Ipuxnao:
02 keimua 2025 p.

JlaTy 10KyMeHTy Ha GIaHKy [POCTaB/IAIOTh Y CleLialbHO BijIBE/ICHOMY MicClii.

SIKII0 JIOKYMEHT CKJIaJleHO He Ha OJaHKy (BHYTpIlUHI JOKYMEHTH — 3asiBH,
A0UOBiHI 1 caykGOBi 3amMcKy), ATy MPOCTABIAIOTH JIiBOPYY Bij 0COOMCTOro
nianucy.

OGOB’A3K0BOMY JAaTYBaHHIO 1 MiANKCAHHIO MNiUIATA0ThH YCi ciyx0OoBi
BIAMITKM Ha JIOKYMEHTax, [OB’f3aHl 3 IX [MPOXOJIUKEHHsSM Ta BHKOHAHHAM
(pesoJitontii, NnoroJKeHHs, Bi3W, BIJMITKM IPO 3acBiJ4eHHs KOMii JIOKYMEHTa,
BIAIMITKH PO O3HAHOMJIEHHS 3 JOKYMEHTOM, BIAIMITKM PO BHKOHAHHSI
JIOKYMEHTA).

Jlata JOKYMEHTa NPOCTABIACTBCA [10CAA0BOI0 0¢06010, sika HOro mianucye
abo 3aTBEPIKYE.

Ha jgoxymeHTi, BHJQHOMY JBOMa abo Olibllie YCTAHOBAMH, 3a3HA4ACTHCA
OJIHa JlaTa, sIKa BiNOBiae 1aTi OCTaHHbOI'O MIAITHCY.



PeecTpauiiinnii injiexc 10KyMeHTIB

33. Inaekcallisi JOKYME@HTIB MOJISTae y MPUCBOEHHI IM YMOBHHX 03HAYEHb —
iHEKCIB, AKi HAAIOTHCs JIOKYMEHTaM IiJ| Yac iX peecTpallii.

PeectpailiiHuii iHAEGKC CKIANa€TbCs 3 IOPSAKOBOrO HOMEpa JIOKYMEHTa Y
MeKax IpyNH JIOKYMEHTIB, 11O PeecTpyloThCs, sIKMil IOMOBHIOETBCS 1HIEKCaMH,
1110 3aCTOCOBYIOTHCS B YCTAQHOBI, 30KpeMa iHIEKcaMu 3a HOMEHKIATypolo Clpas
BMKOHABYOTO OpraHy, KOPECMOH/IEHTIB, 10cajoBux ocib, ski posrisiaiors abo
NiAMMCYIOTh  JIOKYMEHT, BHKOHABLIB, NHTaHb JlsUIBHOCTI SKHX CTOCYETHCS
JIOKYMEHT.

Ck/1a0Bi YaCTHHM PEECTPallifiHOro iHJAeKCy BIJIOKPEMIIOIOTLCA O/HA BiJl
0/1HOT NPABOOIYHOIO MOXMIIOK PHCKOK. [1OCNI/IOBHICTE HAMMCAHHSA CKJIAJI0BHX
4aCTHH PeeCTpaliifHOro iHJeKcy MOKe 3MiHIOBATUCS 3aJEKHO BiJ TOro, sAKHil
JIOKYMEHT PeecTpy€eThCsl, — BXiIHHMI UM Takuid, 110 CTBOPEHHUHl B YCTaHOBI.

JUist BXIIHMX OKYMEHTIB peecTpaliifHuii 1HeKC CKIIa/1a€Thesl 3 MOPSAKOBOro
HOMepa Ta IHJIeKCY CIPaBH 3a HOMEHKJIATYpoto.

[lpuxnan:

01-10-845, e 01-10-inexc 3a kopecnonaeHToM, 845 — NOpsAKOBHH HOMEP.

Miciie po3TalllyBaHHsi pPeECTpaliiiHOro iHjeKcy BU3HAYAETBCA (POPMOIO
OJs1aHKa.

YV pasi 3acTOCYBaHHs aBTOMATHU30BAHOI CHCTEMH peecTpailii J0KYMEHTIB
MOIKE BUKOPHUCTOBYBATHCH LITPUX-KO/L.

V  CHijbHOMY JOKYMEHTi, NiAroToBjeHOMy Bil iMeHi aBox i Oimbiue
OPHIMUHKX OCi0, peecTpalliifiHuil iHJeKC Mae MICTHTH IHJICKCH, PHCBOECHI
JIOKYMEHTY KOKHOIO 3 IIMX FOPHIHUHHIX 0Ci0, AKI MPOCTABIAIOTH Hepes3 npapo0iuHy
[OXUI1Y PHCKY B Tiif MOCJIiA0BHOCTI, Y AKiil JOKYMEHT Ii/IMHCaH0 HOro aBTOPaMH.

[locuaanusl Ha peecTpalliiHuil iHgekc 1 nary JOKYMEHTa Mac MICTHTH
peecTpaiiiinuii iHAeKe Ta JaTy TOro J0KyMeHTa, Ha SKHH J1al0Th BiAMOBI/1b.

[MocuiaHHs Ha peecTpalliifinuil iHeKe i JaTy JOKyMEHTa PO3MIILyIOTh HIKYE
ab0 Ha piBHI peecTpallifiHOro iHJEKCY y CheuiaibHO BiJBEACHOMY micui Ha
OJ1aHKY.

[ocuaanns Ha peecTpauiHHMil injeKe i 1arty

34. [locuaHHsl Y TeKCTi JIOKyMEHTa Ha JIOKYMEHT, Ha SIKHH JaeTbhes
BiAMoBiIb 260 HA BMKOHAHHS SKOrO MiJAFOTOBIEHO [ed MOKYMEHT, HABOAHTHLCA Yy
raxiil nocjaiIOBHOCTI: Ha3Ba BUY JAOKYMEHTa, HalMEeHyBaHHS YCTaHOBH — aBTOpA
JIOKYMEHTA, J1aTa Ta peecTpauiiituii inaeKe, KOPOTKUIA 3MICT JI0KyMEHTa.

[TocunanHs y TEKCTi I0KYMEHTa Ha MOPSIKOBI HOMEPH PO3/LIiB, Miapo3ainiB,
[1aB, crateif, NMYHKTIB Ta MUINYHKTIB HOPMATHBHO-IIPABOBOTO akTa POOHTELCS
undpamu; TOPSAKOBI HOMEPU YacTHH CTaTeH, ab3alliB 1 pedyeHb — CJIOBaMH.
[MocunanHs y TEKCTi HOPMATHBHO-TIPABOBOTO aKTa Ha ILEH JOKYMEHT abo #oro
CTPYKTYPHI OJIMHUILL POOHTBCS 3 BUKOPHCTAHHSM BKa31BHOIO 3aiiMeHHNKa “Lei’ .

Micue ckiajgeHusi a00 BHJAHHS
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35. BimomocTi npo Micue ckiaajeHHs abo BMJIaHHS 3a3HA4yarOThCs
Ha BCIX JOKyMEHTax, KpiM JIMCTIB. 3a3HaueHi BiIOMOCTI O(OPMISIOTHCS
BLAMOBIAHO /10 aJAMiHiCTPaTHBHO-TEpPUTOpiaIbHOrO noainy Ykpainu. Ko
Bizomocti mpo reorpadiuHe MiCUE3HAXOKECHHS BXOJATH JI0 HAHMEHYBaHHS
YCTAHOBH, LIeH PEKBI3UT HE 3a3HAYAETHCA.

Anpecart

36. JIOKyMEHTH aJpecyloThCs YCTAaHOBI, il CTPYKTYpHMM mipo3isam abo
KOHKpeTHiil rnocaosiii ocoGi. ¥ pasi agpecyBaHHA JOKyMEHTa yCTAHOBI abo T
CTPYKTYPHHM Mifipo3/iinam Oe3 3a3HayeHHs 0CajoBoi 0codM iX HaiMeHyBaHHs
HABO/IATHCH Y HA3UBHOMY BiJIMIHKY, HallpHK/Iau:

Hauionaibne azeHmcmeo 3 RUMAHb 0EPIHCABHOT CAYIHCOU

SIKILO JIOKYMEHT HaJICHJIA€ThCs 0cajloBii 0co0l, HalMeHyBaHHS YCTAaHOBH Ta
i CTPYKTYpHOIO MiZPO3/iiy HABOAATBECA Y HA3MBHOMY BIIMIHKY, a mnocaja i
Mpi3BHILE a/ipecaTa — y JlaBajlbHOMY, HallpuKiIal:

epycasna apxiena ciyxyucoa
Havansnury (inancoo-eKoHoMiuHo20 ynpasainis
Baacue im’s ITPI3SBHIIE

V pasi KoIM JIOKYMEHT aJ[pecyeTbes KepiBHMKOBI ycTtaHoBM abo Horo
3aCTYNHUKOBI, HaliMEeHyBaHHs YCTAQHOBH BXOAMTH /O CKJajly HaliMeHyBaHHs
[10ca/ 1 aJpecara, sike HaBOANTLCS Y AaBalbHOMY BIZIMIHKY, HarlpHKia:

lonosi [lepacasnoi mumnoi ciycou
Baacue im’a ITPI3SBHIIE

SIKIIO JIOKYMEHT aJpecyeThesi KiIBKOM —OJIHOPIIHAM 3@  XapaKTepom
MUAABHOCTI YCTAHOBAM, 3a3HAYAETHCA Yy3arajlbHEHE HalMEHyBaHHS ajpecatiB y
JaBa/IbHOMY BIZMIHKY, HAIIPUKJIa/:

LenmpaibHum 0epicagHum apxisam

JlokyMeHT He MoBMHeH matu Oiiblue 4otupbox ajipecaris. CioBO «KOIs
nepe/l HaliMeHyBaHHSM JIPYroro - YeTBEPTOro ajpecaTiB He CTaBHTLCA. Y pasi
HA/ICHIAHHS JIOKYMeHTa Oliblie HIZK 4OTHPHOM a/ipecaTaM CKIaJaeThes CIHCOK Ha
PO3CHIKY 13 3a3HAYEHHSAM HA KOKHOMY JIOKYMEHTI TUIbKM OJIHOTO ajipecara.

PekBizut «Ajpecar» MOKe BKIOYATH aipecy. HOPSUJ,OK i dopma 3anucy
BiloMoOCTEH MpPO anpccy yCTaHOBM TOBHMHHI Bianosigatu [lpaBunam HajaHHs
MOCAYr MOWITOBOrO 3B’A3KYy, 3aTBEP/UKCHHM MOCTAHOBOIO KabGinery MlHlCTplB
Vkpainu Big 5 Gepesust 2009 p. Ne 270. IloBHa ajpeca 3a3Ha4aeTbes y pasi
Ha/ICWIaHHS JIOKYMEHTa Pa30BUM KOPECTIOHACHTAaM, HalpHKIal:

Minicmepcmeo wcmuuii

eya. Fopodeuvkoco, oyo. 13, m. Kuie, 01 001
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Y pa3i mHajcuiaHHs JoKymeHTa (izuuniii 0cobl criouarky 3a3Ha4yacThCs
y jJaBajJbHOMY BiJIMIHKY BiacHe im’si Ta Mpi3Buile, MOTIM TOMITOBA ajpeca,
HanpuKIa/L:

Onexcanopy FOHYAPYKY
éy.1. Cypurosa, oyo. 3a, xe. 1, m. Kuie, 03178

Y pasi HajcuiaHHs JOKYMEHTa OpraHaMm 3aKOHO/JaBYOl | BHKOHABYOT BIa/K,
MOCTIHUM KOPECIOH/IeHTaM IX MOLITOBA ajipeca Ha IOKYMEHTAx He 3a3Ha4a€eThCA.

V pasi KOmM JOKYMEHT aJpecy€ThCsi KOHKpPeTHii 0co0i, y JHMCTI HHKue
arpubyTa «ajzpecar» MOKe HABOJAMTHCH OCOOMCTE 3BepTaHHd y KIHYHOMY
BIIMIHKY:

[ane (nawi) Bracue im's, ab6o Ilane (nani) Ipiseuwe, abo Ilane (nanui)
nocaoda abo 3eans, ado [lanose

Hanpuknan:
[lane Onexciro, Iani leanenxo, [lani oupexmop, Ilane noaKOBHUKY

V pasi neobxianocti nepea cioBom «Ilane», «Ilani» abo «Ilanose» moke
BuKkopucToByBatucsi  cioBo  «lllanosuuiiy,  «lllanoBua» abo  «lllanoBHi»
BIZUNOBIAHO, HAIPUKIIAL:

Ilanoena nani Kosaivcoka.
I'pud 3arBepaKeHHsi JOKYMEHTA

37. JlokyMeHT MoOe OyTH 3aTBep/KeHHid pPO3TIOPSIYHM  JIOKYMCHTOM
ycraHoBd a0 y BHIIAJKax, BH3HAYCHMX Y (Joiarky 2), Nocal0Boio 0cob010
(nmocajioBUMH  oco0aMM), 110 [OBHOBaKEHb #AKOI (AKHX) HajleKaTh MNUTAHHS,
3azHadeHi y TakoMy JAokymeHTi. HopmaTHBHO-NpaBOBi akTH (MOJOXKEHHS,
iHCTPYKLIT, MpaBwia, MOPSIAKA  TOLIO)  3aTBEPMKYIOTBCS — PO3NOPALYHM
JIOKYMEHTOM yCTAHOBH, 110 BHJIaa BiINOBIAHHI aKT.

JIoKyMenT, sikuii He € NpHMipHHKOM ab0 KOMi€lo JOKyMeHTa, CTBOPEHOTO B
es1eKTpoHHIN (opMi, Moxke OyTH 3aTBEp/UKEHUH KOHKPETHOIO 110Ca10BOIO 0c00010.
Y TakoMmy BHMNaiky rpug  3aTBEpIKEHHA  CKIAIa€ThCA i3  ciosa
«GSATBEP/KYIO», HaiiMenyBaHHS MOCAjH, MAMHCY, BlacHe im'st i Mpi3BUILA
ocoOu, fKa 3aTBepAKnIa JOKYMEHT, 1aTi 3aTBEPUKEHHS.

[Tpuknan:

3ATBEPJDKYIO
CinbCbKuil ronosa

mignue Bnacue im'a [TPI3BUILIE
10 cepnis 2025 poky

Y pasi KoM JOKYMEHT 3aTBEPIUKYEThCSI, PIIICHHAM, PO3NOP/KCHHAM, rpud
3aTBCP/KEHHS CKIIAIaeThes 13 ¢JI0Ba «3ATBEPJDKEHO», Ha3Bu BH/ly I10KYMEHTA,
SKUM  3aTBEP/UKYETbCS CTBOPEHHMH [IOKYMEHT, Yy Ha3sHBHOMY BIAMIHKY 13
3a3Ha4YeHHsAM HOro JaTH | HoMepa.
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[Ipuknan:
3ATBEP/DKEHO
Posnopsi/ixKeHHs
CLIIbCHKOI'O rOJIOBH
10 ceprinst 2025 poky Ne 298

[pi¢ 3aTBEpIKEHHsS PO3MILLYEThCS y IPABOMY BEPXHBOMY KYTKY MEpIIOi
CTOPIHKHM JIOKYMEHTA.
V pasi 3aTBep;UKeHHs JOKYMEHTA KiIbKOMA I10caloBUMH ocobamu rpudu
3aTBEPIIKEHHS PO3TAILOBYIOTHCS HA OTHOMY PiBHI.

Pesoarouis

38. Pesonouis € ocHoBHOI0 (OpMOIO peatizallii yNpaBaiHChKUX JA0pPYUCHb Y
NMUCHMOBIH  ¢opmi, 1m0 Tiepeadavae MOCTAHOBKY KOHKPETHOrO  3aB/IaHHS,
BU3HAYEHHS 11Or0 IpeAMeTa, MEeTH, CTPOKY Ta BIJANOBIAAILHOI 32 BHKOHAHHSA
0co6H, 1110 BUKJIAJICHA Y BUIJISL HAMTKCY HA JJOKYMEHTI.

Pesommolniis Mae Taki 000B’S3KOBI CKJIa/0Bi: Mpi3BUILE, BlacHe iM s BUKOHABLL
(BUKOHABIIB) Yy JaBaJbHOMY BIJIMIHKY, 3MICT JIOpYYE€HHS, CTPOK BHKOHAHHA,
ocoOucTHil NiANKC KepiBHUKA, AaTa.

SIKIO  ZI0pY4YEHHsI HAJMaHO KIJIBKOM  [10CAJI0BHM ocobaM, TOJOBHHM
BUKOHABLIEM JOKYMEHTA € 3a3HauyeHa Nepliow o0coda, SKill HaJa€Tbhesl TpaBo
CKJIMKATH 1HILIMX BUKOHABILIB.

CTBOpeHHS HEKOHKPETHHX («IPUCKOPHTH», «IOJITIIMTHY, «aKTHBI3YBaTH»,
«3BEPHYTH yBary» TOLLO) 33 3MICTOM PEe30/IOLIi He JI0MyCKAECThCA.

Ha goKyMeHTaX i3 CTpPOKaMH BHKOHAHHS, sKi He MOTpedyIoTh J0JaTKOBHX
BKA3iBOK, Y Pe30JIOLi 3a3Ha4aloThCsi BUKOHABELb, [MiAIKC aBTOPA pe3ommoLii,
nara.

Pe307oLLisl IPOCTABIAETHCS Oe3MOCepe/iHhO Ha JOKYMEHTI HHKYE PEKBIZUTY
«Anpecar» mnapajiejsHO JIO OCHOBHOTO Tekery. Ko Micis JuIst pesosouii
HE0CTATHBO, il MOYHA [POCTABIATH Ha BUIBHOMY Bijl TEKCTY Micul y BEPXHIH
yacTHHI TNepiloi CTOPIHKH AOKYMEHTa 3 JMLbOBOro OOKy, ame He Ha noJi
JIOKYMEHTa, PU3HAYCHOMY JU1A MTALIHBAHHS.

KopoTkHii 3MICT LIORYMEHTA

39. 3arojioBOK /10 TeKCTy (KOPOTKHi 3MicT) JIOKyMEHTa MOBHHEH MICTHTH
CTHC/IMT BHKIAA CYTI J0KyMeHTa. 3arojloBoK 10 TeKCTY JAOKyMmeHTa (KOpOTKHMH
smict), obear skoro mepesuulye 150 3HakiB (N'ATb PS/KIB), JI03BONAETLCS
MpoJI0BXKYBATH 710 MeXi paBoro nosisi. Kparnka B KIHII 3aroJIOBKa HE CTaBHUTLCS.

34ro/I0BOK BI/MOBIAE HA MUTAHHA «IIPO LIO?», KKOro?», «aoro?».

Hanpuknan:

POFNOPAOANCeHHS (MPO WO ?) NPo HAOAHHS BIONYCNIKU,

auem (npo wo?) npo opeanizayio Hapaou,

npPomMoKon (wo2o?) 3actoania amecmayitnol Komicit;

nocaooea iHempykyis (ko2o?) 2010681020 cneyiaricma.
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CynpoBijiHi JHUCTH, JOMOBiAHI Ta cnyx00BI 3arMcKH, TeJerpamu,
Tesie)OHOrpaMH J03BOJISETHCS CKIaaTH 0e3 3aroJioBKa.

BiamiTka npo KOHTPOJIbL

40. BiamiTka npo KOHTPOJIb O3Ha4ae, 110 AOKYMEHT B3STO HA KOHTPOJIL JUIs
3abesneucHHs HOro BUKOHAHHS B YCTAHOBJIEHHH CTPOK.

BiAMiTKa Mpo KOHTPOIb pOGUTHCS LUISXOM mpocTasienus jirepu «K» um
cioBa «KonTponby (Bin pykn abo 3 BUKOPHCTAHHSM IUTaMra) Ha JIiBOMY roJii
nepiioi CTOPIHKK OKYMEHTA Ha PiBHI 3aro/lOBKa J10 TEKCTY.

Teker 1oKYyMeHTA

41, TekeT AOKYMEHTa MICTHThL iH(opmallilo, Juis (ikcyBaHHs siKol Horo
ctBopeHo. Indopmallis B TEKCTI JOKyMEHTa BMKIAJAETBCS CTHCIO, IPaMOTHO,
3pO3YMiJIO Ta 00’ €EKTHBHO. ,[Iorcymeﬂ’r He [I0BUHEH MICTHTH IOBTOPIB, a TAKOK CIIiB
| 3BOpOTIB, fKi He HEeCYTb 3MIiCTOBOrO HaBaHTakeHHs. [li1 wac CKiagaHHs
JIOKYMEHTIB BXKUBAETHCS ALTOBHI CTHIIL, 118 SIKOTO XapakTepHUH HeHTpaibHUH
TOH BUKJIQ/IeHHs, M030apneHnii 00pa3HocTi Ta eMoLLiHHOCTI.

TekeT J0KyMeHTa O(OPMISETHCS Y BHIUIS/L CYLIIBHOIO 3B'A3HOIO TEKCTY,
aHkeTH yi Tabauili abo LUIAXOM MOEAHAHHS LIHX POPM.

CyuinpHuit 3B’SI3HHA  TEKCT JIOKYMEHTa MICTHTh IpaMartiyHoO 1 JOri4HO
y3ro/ukeHy indopmatiio npo ynpaBmHCbm nii. Taka Gopma BHKIAJICHHS TEKCTY
JIOKYMEHTa BUKOPHCTOBYETHCS MiJl Yac CKJIaJlaHHs [0JI0KEHb, TOPSUIKIB, NPaBHl,
PO3NOPSAAYUX AOKYMEHTIB i JIMCTIB.

Tekct, SK NPaBHiIO, CKIAAAEThCs 3 BCTYMHOI, MOTHBYBAJILHOI T4 3aKITIOYHOT
yacTHH. BeTynHa yacTHHA MICTUTD MiJACTaBY, oﬁrpymyaamm abo MeTy CKJIa/IeHHS]
JIOKyMEHTa, MOTHBYBAJIbHA — OGIPYHTYBAHHS MO3ML{I YCTAHOBH, B 3aKIHOYHIA —
BUCHOBKH, TTPOIO3MLIT, pilICHHS, TPOXaHHSI.

TeKCTH CKIaJHMX 1 BEJIMKHX 3a 00CSroM JOKYMCHTIB ([10JIOJKeHHS, MpaBuia,
IHCTPYKLIT, OIUISAM, 3BITH TOLIO) NOJAUISIOTECS HA PO3ALIM, MiApo31iau, MyHKTH,
MiANYHKTH, AKi HYMepylOTbCS 3a JIONOMOrO0 pHMCHKHX abo apabcbkux uMpp
Ges/3s kpankoro abo aykkolo. AO3al NMyHKTY Ta MiANYHKTY MOYMHAETBCS 3
BIACTYNY Bij JIBOTO 110715 CTOpiHKM 0e3 Oyjb-sikoi nosuauku (medic, kparka
roimo). KokHa cTpyKTYpHA OJIMHMIIS HOPMATHBHO-IPABOBOIO akTa (KpiM ads3ally)
BIIOKPEMJIIOETHCS Bijl l’lOl'l(.leleOl POIYCKOM psijika. Bu3HAUEHHS TEPMIHIB Y
HOPMATHBHO-NPABOBOMY aKTi HABOAATHCS B al(haBiTHOMY MOPSIKY 1 B HA3HBHOMY
BIZIMIHKY.

42. dopma aHKeTH BHKOPHCTOBYETHCS Y pd31 BUK/IaJIeHHs Y LHppoBomy ado
JIOBeCHOMY BUsal indopmauil npo oauH 00'€KT 3a MEBHUM 00csroM O3HaK.
[ocTiitHoro iHGOpMAaLicio B aHKeTi € y3arajibHeHi HaliMeHyBaHHs 03HAK, 32 AKUMH
POBOAKHTELCS ONMHUC 00 €KTa, & 3MIHHOKO — KOHKPETHI XapaKTepHCTHKH.

43. TaGnuuna (opma JIOKyMEHTa BUKOPHCTOBYETBCS Y pa3i BUKJaACHHA Y
idppoBomy abo CIOBECHOMY BHIJIS/L indopmauii npo Kijbka 00’€KTIB 3a PAIOM
o3Hak. 3arooBKd rpad Tabiuui MULIYThCsS 3 BEIMKOI JTEpH, Mi/13aroJIOBKH — 3
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vanoi aitepu. Kpamku B KiHUI 3arofioBKiB | MNiA3arojioBkiB rpap He
CTAaBATHCA. 3aro/oBKH i mijgsarofoBku rpad Ta pskiB Tabnuiui noBUHHI OyTH
BUKI41eHI IMEHHMKOM Yy Ha3MBHOMY BIIMIHKY OJHMHH. Y 3arojoBKax i
nif3aronoBKax pPAAKiB i rpady Tabnuui BKMBAIOTBCA JIMIIE 3aralbHONPHIAHSTI
yMOBHI NO3HAueHHs | ckopoyeHHs. I'padu Tabuui, sSKi po3MILLyIOTECA HA KIJIBKOX
cropilkax, HymepyloThcs. Ha gpyrili Ta HacTynHHX CTOpiHKax tabsuul
3a3HAYAIOTHECS HOMeEpH rpad, a TakoK y BEPXHbOMY I[paBOMYy KYTKYy — CjlOBa
«IIpo/loBKeHHS q0AaTKa»

BiaMiTKH npo HASIBHICTL 101aTKIB

44, Jlonatku 10 JIOKYMEHTIB, KpiM JI0JQTKiB JI0 CYNPOBIAHMX JIMCTIB,
CKJIA/1al0THCS 3 METOI JONOBHEHHs, MOACHEHHS OKPeMHUX MUTaHb a0 JTO0KyMeHTa
B L[IIOMY.

45. JlopaTku 10 JJOKYMEHTIB MOXKYTh OyTH TaKUX BUIIB:

JI0JIaTKH, 110 3aTBEPKYIOTHCS PO3MOPSAYMMHU JIOKYMEHTaMH (IOJOKEHHS,
IHCTPYKIii, MpaBuia, NOPsAKH TOIILO);

JIOJIATKH, 1110 JIOTIOBHIOIOTH Ta/ab0 MosICHIOITH 3MICT OCHOBHOI'O JIOKYMEHTA;
JTOJIATKH, 1110 HAJICHIAIOTHCS 13 CYNPOBIIHUM JIMCTOM.

V TeKkcTi OCHOBHOrO JOKYMEHTa pOOMTHCS Taka BiJIMITKAa NpPO HasBHICTH
JONATKIB: «1f0 000acmuesy, «32i0H0 3 000amKom», «(0odamok 1)», «8i0nO6IOHO

00 dvoamka 2» abo «(duse. dodamox 3)».

46. Jlonatkn opopMIIOIOTECS, AK INPaBHiIO, HA CTAHAAPTHUX apKyluax
nanepy. Ha apyriit i mactymuiii cTopiHKax nojaTka poOMThCS Taka BiAMiTKa:
«l1podosxcenns dodamxar, «lIpodoedicenna dodamka 1».

Ha nozarkax /0 [OJI0XKEHb, NPaBWJ, IHCTPYKIIH TOIIO [MPOCTABISCTHC
BIAMITKA Y BEPXHbOMY I[IPaBOMY KyTi IepLIOi CTOPIHKM J0JaTKa, fka BKIIOYae
HOMEp JIONaTKa, 3aroJloBOK HOPMATHBHO-MPABOBOIO aKTa Ta [IOCHJIaHHS Ha
BIZNOBIAHY CTPYKTYPHY OAMHHLIO. Y pa3si AONOBHEHHs HOPMATHBHO-TIPABOBOIO
aKTa, AKMH Niaasrae JiepkasHii peecTpailil, HOBOIO CTPYKTYPHOIO OJMHHILCIO 3
MOCHJIAHHAM HA J10/IaTOK a00 BUKJIOYEHHS 3 TEKCTY HOPMaTUBHO-IPABOBOIO dKTa
CTPYKTYPHOI OJIMHHLI, sIKa MICTHTh MOCH/IaHHS Ha J10/1aTOK, HyMepallis 10/1aTKiB
Ta BIAMOBIAHI MOCHIAHHA HAa HUX Y TEKCTI HOPMAaTHBHO-NPABOBOIO aKTa
IMIHIOKOTBCS.

CTOPIHKH KOKHOTO JI0/IaTKa MaloTh CBOK Hymepauiio. Y KIHLI TiJ TeKCTOM
J10/1aTKa IIPOCTABIIAETBCS PUCKA, L0 CBIIUMTH PO HOro 3aKiHYeHHS.

YV pasi HasgBHOCTI KUILKOX JOJATKIB Ha HHX 3a3HAYAlOTHCS NOpsi/IKOBI
HOMepH, Hanpukiax: oodamok [, dodamok 2. 3uak «Ney mnepej U posum
MO3HAYEHHAM HE CTABUThCH.

Vei J0JIaTKH 10 JIOKYMEHTIB  Bi3ylOTbCsl NPALliBHHKOM, SIKMH CTBOpHB
JIOKYMCHT, Ta KepiBHUKOM CTPYKTYPHOTO Mi/IpO3/1ii1y, B SKOMY HOI'O CTBOPEHO.
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VYV kiHmi mijJ TEKCTOM JoJaTka HOPMaTHBHO-NPaBOBOIO XapakTepy
(nonoKeHHs, IHCTPYKIil, MpaBuia, MOPAJKY TOLLO), SKHHA 3aTBEPAKYEThCS
PO3NOPSAYUM  JIOKYMEHTOM, [POCTABISETBCA PUCKA, L0 CBIAYMTbL [11pO HOIo
3aKiHueHHs, abo MiJANKUC KepiBHUKA CTPYKTYPHOT'O MIIPO3/1TY YCTaHOBH,

Y pa3i KonM I0NaTKM HaJCHIAIOTHCA i3 CYMPOBIIHUM JIHCTOM, BIAMITKA MpoO
HAsIBHICTH J0AATKIB PO3MILLLYETHCS MIC/sl TEKCTY JIMCTA Mepe/l MMiIHCoM,

SIKIO JOKYMEHT Ma€ JI0JaToK, MOBHe HaHMeHyBaHHS $IKOIO HaBOJMTHCS B
HOoro TEKCTi, BiAMITKA MPO HAasBHICTH LbLOIO ,10jaTKa O(QOPMIIOETHCS 38 TAKO
thopmoto:

Hooamok: na 7 apx. y 2 npum.

SIKIO JIOKYMEHT Mae€ J0JaTKH, MOBHE HaWMEHyBaHHS SIKMX Yy TEKCTI He
HABO/UTHCS, 1X HEOOXIJAHO MepeniuuTH Micisl TeKCTY i3 3a3HA4YeHHSM KiIbKOCTI
CTOPIHOK Y KOKHOMY JIOJIATKY Ta KUIBKOCTI IX NPUMIPHUKIB, HAIPHKIA/:

Jlonarku: |. JloBiaka rpo BUKOHAHHS [JIaHy pO3BaHTa)yBaJbHUX poOdIT
3a | kBapran 2017 p. Ha 5 apk. B |1 npum.
2. I'paix pemonTHUX podiT Ha | kBapTan 2010 p. Ha 3 apk. B
1 npum.

KO 10 JMOKYMEHTa JIOJAa€ThCs IHILIMIL JIOKYMEHT, fKHH Mae J10/1aTKH,
BiZIMITKY [1pO HasiBHICTb J0AaTKa 0pOpMIBSIIOTE 3a TaKolo (hopMolo:

Jooamor: auem Yrpoepocapxigy eio 20 eepecua 2024 p. Ne 595/04-12 i
000amok 00 Hb020, 6cbo2o Ha 20 apk. 6 | npum.

47.Y pasi Koin JOKYMEHT MICTHTh Oijibliue JAecATH J0AATKIB, CKIAJaeThes
OIHC 13 3a3HAYEHHAM Y JOKYMEHTI TaKol BIAMITKH:

Jlooamok: 32iono 3 onucom na 3 apk.

SIKII0 JI0JIATOK HAJICWIAETBCS HE 3a BCiMa 3a3HAYEHUMU B JIOKYMEHTI
aJipecami, BiZIMiTKa PO HAsBHICTH 10/1aTKa 0QOPMITIOETBCS 3a TAKOIO (POPMOIO:

Hooamoi: na 5 apx. y 2 npum. na neputy aopecy.

IMianuc

48. INocanosi 0cobu MiAMUCYIOTH JOKYMEHTH B MEKax CBOIX NOBHOBaKEHb,
BH3HaueHux 3akonom Yikpainu «llpo wmicuese camoBpsiayBaHus B YKpaini»,
PernaMeHTOM CUIBCHKOI pajid, TMOJOKEHHSIMM [PO  BIANOBIAHI CTPYKTYPHI
MiApo3AinM, 3aTBEp/UKEHI B YCTAHOBJIEHOMY TOPsAAKY. JIOKyMEHTH, IO
HAJACUIAIOTLCA JI0 OPraHiB /AEp)KaBHOI BIaAH, MIJANPUEMCTBAM, YCTaHOBAM,
opraHizarlism, rpoMasiHam, NiJAnUcyThCs CilIbCbKUM M0JIOBOIO.

[TopsisioK NijAnNMcaHHs JAOKYMEHTIB iHLMMH ocobamMH y pasi BiaCyTHOCTI
CiIbCHKOTO rOJIOBH, BU3HAYRETHCS PO3MOPSIKEHHAM CLIBCHKOTO I'OJIOBH.
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49. IMianuc CKJIA/IAa€ThCH 3 HaliMeHyBaHHs ToOcaiM 0coOH, sKa
nianueye 0KyMeHT (IOBHOTO — y pasi, KOJM JIOKYMEHT HaJpyKOBAaHWH He Ha
GNIaHKY, CKOPOYEHOro — y pasi, KOJM JIOKYMEHT HajpyKoBaHuii Ha OJsiaHKy),
0coOMCTOrO MiIMKCY, BIACHOTO IMEHI 1 Mpi3BHILA, HANIPUKIa:

JImumpiecekuil cintbebKuil 201064 nionuc Bnacue im'a [IPI3BHIE
abo
Cinveokui 2conosa nionuc Bracne im's [1PI3BHIIE

50. Y pa3i HajacunaHHs JOKyMEHTa y nanepoBid (GOpMi OJHOYACHO KiJIbKOM
yCTaHoBaM Mi/INMUCYETHCS TUILKK OPUTiHAN, SIKHH 3aJIMIIAETLCS Y CIIPaBi yCTAaHOBH
— ABTOpA TAKOTO JIOKYMEHTA, & Ha MICLIs PO3CHIIAIOTLCS 3acBiueH] Komii.

51. JIOKyMEHTH NiANUCYIOTHCS, SIK PaBHI0, OAHIEIO 110Ca0Bo0 0c00010, a Y
pasi, KOJM 3a 3MICT JOKYMEHTa HeCyTh BiJMOBiAAJBHICTE KijbKa 0Ci0 (aKTH,
dinancosi JOKyMEHTH TOLIO), — ABOMa abo Oinblue rnocagoBumu ocodamu. Ilpu
LBOMY MIJMKUCH MOCAAOBHX OCI0 PO3MILLIOTLCS OJMH MiJ OJAHUM BiJIOBIAHO /IO
nianopsakoBaHocTi ocid. Hanpuknan:

Hupexmop nionuc Bnacne in’s HPI3BHLIE
["onosnuil Gyxeanmep nionuc Bracue im'’s [IPI3BHIIE

52.V pasi mianucaHHs CIIIBHOMO JOKYMEHTa KilmbKoma ocobamu, sKi
3aiiMalOTh OJIHAKOBI NoOcaaM, iX MIMMCH PO3MILLYIOTbCA HA OJHOMY pIBHI |
CKpITUTIOKOTBLCS NeYaTKaMH YCTaHOB, HallpUKJIa:

Minicmp wocemuyii Minicmp ¢inancie

nionuc  Baacue im s nionuc Bnacue im’sa
IIPI3BHIIE [IPI3BHIIE

8i06UMOK 2epb0o6oi newamxu giobumok 2epboeoi nevamru

JlokyMeHTH KoJleriallbHUX OpraHiB MiANMCyIoTh rojioBa KOJeriaibHOro opraty
| ceKkperap, HalpUKIa:

["onoBa komicil MAINC Bnacue im’s [IPI3BULLLE

CekpeTap KoMicil MiANKUC Bnacnse im’s [1PI3BULLIE

53. Y pasi BincyTHOCTI mocag0BOi 0COOH, HaliMEHYBaHHs 110CALH, NPI3BHLIE,
BjacHe iM’sl KOl 3a3HAYEHO HA MPOEKTI JO0KyMeHTa, iforo mianucye ocoba, 1o
BUKOHYE 11 000B’si3ku, abo i 3actynHuk. Y Takomy pasi 00OB'S3KOBO
3a3HaualoThes (paKTHUHA Nocaja, BiacHe iM’s i npissuile ocobu, sKa minHeana
JIOKYMEHT, TIPH [OMY BHIpPaBICHHS BHOCHTS PYKOINHCHUM criocobom ocoba, sika
niamucye JokymeHT. He jponyckaerbesi misi 4ac MmiAnHCaHHs JOKYMEHTA CTABUTH
NpUiiMEHHUK «3a» 4i PaBobiYHy MOXHIY PHCKY epe/l HaHMEeHYBaHHAM MOCAH.
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YV pasi  3amilesds KepiBHMKA 3@ PO3NOPS/UKEHHAM 10  HafMeHyBaHHs
1ocaju JI01al0Thest CUMBOIIH «B.o.».

54. bakcuMisibHE BIATBOPEHHS MMIANKCY [10CA0BOI OCOOH HA JIOKyMEHTaX He
JIOMYCKAEThCH.

55.Y pasi cTBOpeHHs yCTAHOBOIO JIOKyMeH1a y laneposiii (opmi 3a HasiBHOCTI
AU 11LOTO OOIPYHTOBaHMX MACTaB JUIS 1X [0/Ia7bLION0 HAJACH/IAHHA yCTAHOBaM
CTBOPIOETBCS B YCTAHOBICHOMY [OpPSJKY €JIEKTPOHHA KOs MarepoBoro
OpHUriHajly BiAINOBIIHOTO JOKYMEHTA, SKa HAJICHJIAETBCS aJlpecaraM Yepes CUCTeMyY
eJIeKTPOHHOT B3a€MOJ1iT OpraHiB BUKOHABHOT BIIa/1K.

Bitu Ta rpud norozKenns s JOKYMEHTIB,
110 CTBOPWOIOTLER Y naneposiii gopwmi

56. IloroskeHHs JOKyMeHTa y pasi norpebu Moxke 3/iicHIOBATHCS SK B
yeranosi  (BHyTpilHe), Tak i 3a 17 MeXaMM IHIIMMH 3aiHTEPECOBAHUMH
YCTAHOBaMH (30BHILLIHE).

57. BHyTpiliHE  [OFO/UKEHHS  JOKYMEHTa  O(OPMIIIOETHCH  LLISXOM
npoctaBiusiubs Bisu. Biza BKirouae ocoOMCTHI MiAnMc, BAacHe iM’s i Mpi3BHILe
0co0H, fAKA Bi3y€ [OKYMEHT, Jary Bi3yBaHHs i3 3a3HauyeHHsAM y pasi norpedu
HaliMeHyBaHHs 110catu 1iei ocobu.

58. Biza npocraBisieThess Ha JiMUbOBOMY abo B pasi, KOIM Micus Ha
JNIBOBOMY OOIi OCTAHHBOrO apKylla HeJOCTaTHBO, Ha 3BOPOTHOMY Ooll
OCTAHHBLOrO apKyllla MPOeKTYy AOKyMeHTa. Bi3u NpoCTaB/siOTLCS Ha IanepoBUX
NPUMIPHUKAX JIOKYMEHTIB, IO CTBOPIOIOTBCA y pasi HasABHOCTI MiAcTas, sKi
BH3HAIOTHCS OOIPYHTOBAaHMMH /Ul CTBOPEHHS YCTaHOBOKO JIOKYMEHTIB Y
naneposii Gpopmi, Ta 3aNNLIAIOTECS B YCTAHOBI.

59. 3ayBaxkeHHs 1 1PONO3MLIT IO NPOEKTa JIOKyMEHTa BHUKIA/JalOTLCS Ha
OKpeMOoMy apKylii, [po 110 Ha NPOeKTi poGUTHCs BIIIIOBIAHA BIAMITKA:

Jlata - ; |  mianue [_ BaacHe im’s l'lPlS-Bl/ilu—E
— . U | — - e 3 e
3ayBajkKeHHS i MPONO3ULIiT 101a10ThCs.

HavanbHUK HOPUAMHHOTO BIUILTY

60. MMepesix nocajoBHX 0ci0, sKi NOBHHHI 3aBi3yBaTH JAOKYMEHT. BH3HA4ac
[paLiBHUK, SKHH CTBOPIOE IOKYMEHT, BUXOAAUH 3 HOro 3MicTy.

61.3a 3MicT JOKyMeHTa, SKMH Bi3yeTbcs Kijibkoma ocobamu, Taki ocobu
Bi/IMOBIAIOTH 3TiIHO 3 KOMIIETEHLIEHO.

62. 30BHILIHE MOTOJUKEHHS TPOEKTIB JOKYMEHTIB, CTBOPEHHMX Yy MNaneposiii
(opMi, OGOPMIAETHCS LITSIXOM MPOCTABICHHS HA HUX IPH(A MOTOWKCHHSA, AKUiT
pkmouae B cebe cnoBo «TOIOJDKEHO», HaiiMenyBanus mnocaju ocobu Ta
YCTAHOBH, 3 AKOKW TOrOJDKYEThCS TMPOEKT JOKYMEHTa, OCOOMCTHH nijinuc
noca 0801 0co6H, CKpinIeHNMii repbOBOIO MEYaTKO, BIACHE iM s, MPi3BHILE i JaTy
a00 Ha3By JLOKYMEHTa, 1110 MiATBEPIKYE MOroKeH s, Horo aary i Homep ( IHJIeKC),
HaMpUKIaL:
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[MOIroJNKEHO

Minicmp ocmuyii

nionuc Bracue im’a [IPI3BULIE
JHama

[TOI'OJKEHO

[Ipomoxon 3acioanns

LlenmpanvHol excnepmuo-nepesipHol

komicii Ykpoeporcapxiey

Hama Ne

63. Ipudy moro/pkeHHs CTABUTHCS HIKYE MiAMMCY Ha OCTAHHIN CTOPiHL
[POEKTY JOKYMEHTA.

64. Y pasi KoM 3MiCT JOKyMEHTa CTOCY€ThCsi Oisiblle Hi TPbOX yCTaHOB,
CKJIA/a€Thesi apKylll MOrOJDKEHHs, PO 1O poOUThCA BiAMITKA Y JIOKYMEHT] Ha
Miciii rpud)a noroZKeHHs, HarnpuKIaL:

Apryu nocodaucenns 000acmves.

65. ApKyill MOropkeHHs oGOpMITIOETECS HA JIHIILOBOMY Ta y pa3i norpeou
3BOpOTHOMY GOLL 0HOIrO apKylla 3a Takolo (popmoIo:

APKYIL ITOTOJDKEHHA |
_ a o - Hasea npoexmy c)omwenma
o Haz;t;;wamw nocaou !nidm.'c_; Bracne im’a [IPI3BHIIE
,-;':[ar;fa

66. 30BHILIHE NOrOMKEHHs Yy pasi rnorpeGH, BH3HA4YEHO! 3aKOHOJaBCTBOM,
ANifiCHIOEThCS B TaKiil IOCHIZOBHOCTI: YCTAHOBM O[HAKOBOrO piBHS Ta iHLII
yCTAHOBH; TPOMAJChKi opraHisaiii; oprauu, sKi 31iHCHIOIOTH nep/KaBHUH
KOHTPOJIb B MEBHIH cpepi; yCTAHOBU BULLOTO PiBHSL.

CTPOK MiK J1aTOI0 3OBHILIHBOrO [OTO/UKEHHS [IPOEKTY HOPMATHBHO-
MpaBOBOTO aKTa, sIKMH NiuIsirae ,Ilt‘.p}i{ﬂBHlH peecTpallii, i aTOI0 NPUAHATTS TAKOro
aKTa He NnoBHHEH nepesuiyBati 60 aHIB.

BijioHTOK Hea IkH

67. Ha mokymenTax, 10 3aCBifuylOTh [paBa rpoMajisH | FOPUAMYHMX 0Cl0, Ha
gkux  (Qikcyerbes (akT BUTpAuyaHHs  KOLITIB i npoBejeHHs onepauii 3
MarepialbHUMH  LIHHOCTAMM, MIAMHC nocasoBoi  (BianosijaneHOl)  0COOH
CKPITLIIOETHES repOOBOIO MEeUaTKOK YCTaHOBH.

l_h.penu\ IHILAX ,IIO!(}’MBIITIB MJINUCH Ha SIKUX HC‘OGXI,IIHO CKplnﬂlOBaTH
FEpUOBO}O [eyaTrko., BH3HAYACTbLCH yCTaHOBOIO Ha I'll,[[CTaBI HOPMATHBHO-
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MpaBOBMX  AKTiB  Ta  NPUMIPHOrO MepeliKy JOKYMEHTIB, MiJANKCH Ha AKHX
CKPIILTI0I0ThEs repOOBOIO Me4aTKoIo (101aTOK 3).

68. Bizburtok neuartku, na kil 3asHayeHo HaifiMeHyBaHHs ycraHoBd abo it
CTPYKTYPHOTO Mijipo3ainy (6e3 300paxenns repba) y pasi norpedu cTaBuThCs Ha
KOIisIX JIOKYMEHTIB Ta Ha PO3MHOKEHHX NPUMIPHHKAX PO3MOPSI4HX I0KYMEHTIB,

BigOMTOK rMeyaTkH CTABUTLCS TaKMM YMHOM, 1100 BiH OXOMIIOBAaB OCTaHHI
KibKa JliTep HaliMeHyBaHHA Mocaad ocoOM, fKa Mmianucana JOKyMEeHT, aje He
mianue nocajoBoi ocoOM, abo HA OKPEMO BHJIUJIGHOMY JUis LbOro Micui 3
BiamiTKOIO « MID».

69. PO3NOpsi/KEHHSAM ~ CUIBCBKOrO  TOJNIOBH  BHM3HA4YAE€THCSH  MOPANOK
BMKOpUCTaHHs, Micue 30epiraHns repOoBoi reuyatkd i rocajgosa ocoba,
BiMoBianbHa 3a 11 30epiraHHs, a Tako mnepenik oci0, nianucH AKHX
CKPINJIFOIOTECS repOoBOIO MeUaTKoIo.

BiiaviTka npo sacsiven st naneposBux Konii JOKyYMenTis

70. YeraHOBa MOKE 3acBiAuyBaTH KOMii JIMIIE THX JAOKYMEHTIB, IO
CTBOPIOIOTHLCS B Hi, KpIM BHIAJAKIB CTBOPEHHS [ANEPOBUX KOMIH €IEKTPOHHHX
JIOKYMEHTIB, 1110 HAAIMIIM J10 YCTAHOBH Yepe3 CUCTeMY eNeKTPOHHOI B3aeMOJil
opraniB BHKOHaBYOI BIQJM (Jali — CHCTEMa B3a€MOJIi), a TakoX Y BHIaJKax,
nepe,10a4eHUX UM ITYHKTOM.

Y pasi niiroToBKH JAOKYMEHTIB /IS HaJlaHHs OpraHaM Cy/0Bol BJaju 1ij 4ac
BHpILLIGHHS THTaHb [IOA0 TNPHHHATTS TpoMaJsH Ha podoTy, HaBYaHHI,
3acBiayeHHs X TPYJAOBMX, JKMTJIOBMX Ta IHIIMX NpaB y B3a€EMOBIIHOCHHAX 3
YCTAHOBO, @ TAKOK MiJ1 Yac GpopmyBaHHs 0COOOBUX CIIPaB IPalliBHUKIB yCTAHOBA
MOJKE BHMIOTOBJIATH KOMil AOKYMEHTIB, BHJAaHMX IHIIMMM YycTaHoBamu (Konii
JIMILIOMIB, CBIZIOLTB PO OJIEPIKAHHS OCBITH TOLLIO).

Biamitka «Kormis» MpocTaBiaseTbesi y BEPXHbOMY IPaBOMY KyTKY MepLuol
CTOPIHKH NanepoBoro 10KyMeHTa.

71. Hanuc npo 3acBijueHHsl nanepoBoi KoMil JoKyMeHTa y naneposiii Gopmi
CKJIAJIa€Thes 13 CliB «3riAHO 3 OpHUriHaNoM», HalHMeHYBaHHS NOCaJH, 0COOHUCTOrO
mignuey ocoOM, sika 3acBiiA4ye KOMiIO, BJIACHOIO iMeHi Ta Mpi3Buila, JaTH
3aCBI/IYCHHS KOMIi Ta NMPOCTaBISETHCS HUXKYE PEeKBI3UTY AokymeHTa «lliamucy,
HArpHKIaL:

32i0mo 3 opueinaiom
Cexpemap cinbebkoi paou nionuc Bnacne iv'a ITPI3BHIIE

Hama

V BHMajKax HaJCHIaHHSA KOMill JOKYMEHTIB 4epe3 CHCTEMY €JIeKTPOHHOI
B3acMOJIT, HAJACHIAaHHA KOMiil IOKyMEHTIB KiJIbKOM ajapecaTaM (pO3CHIIKA), THILIMX
BUMAAKAX, NepeadaueHux IHCTPYKLI€ 3 JUJIOBOACTBA YCTAHOBM, 3aCBIAYCHHS
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MarmepoBHX  KOMifi  JOKymeHTa y TanepoBiif opmi 3/ifiCHIOTS 3riAHO 3
BuMoraMu IHcTpyKLii 3 AlI0BOACTBA B eneKTpoHHii dhopmi.

72. Hanuc npo 3acBifueHHs NanepoBoi KOMIT CKPIMIOEThCS MEYaTKOW I3
3a3HAYeHHAM Ha Hili HaliMeHYBaHHS YCTaHOBM a00 [E4YaTKOIO CTPYKTYpPHOTIO
miapo3ainy (Biaainy oprasizauiiinoi pobortu, ciayxbu kaapis, Gyxraarepii TOLIO)
yCTaHOBH.

73. Ha xomnisix JOKYMEHTIB y mnaneposiit (opmi, 11010 SKUX 31iHCHIOETHCS
BUIMKa, 3a3HAYacTbCsl HAalMMeHyBaHHs rocajau ocolu, sika 3acBijuuia Komnito, 1T
ocoBMCTHIl MIANUC, JaTa 3acBiAYeHHs, BIIOMTOK Me4YaTKh BHKOHABYOrO KOMITETY,
HarpuKIaz:

’31“iI.IHO 3 OpPUTriHAIOM |

["os10BHUH criewiaiicT BiuLiny MUC Bnacne im’s [TPI3BHIIE

Jlata
74. Ha korisiX BUXIHUX JIOKYMEHTIB, 1110 3aJMLIAI0TLCH Y ClpaBax yCTaHOBH,

MOBUHHI OYTH Bi3M MOCAJOBUX OCI0, 3 SKMMU BOHW I1OFOUKEHI, BIAIIOBIIHO /0
BHMOI" IHCTPYKIIT 3 J1JIOBO/ICTBA YCTAaHOBH.

75. Korist jlokyMeHTa MOBHHHA Bi/INOBIAATH OPHUTIHAY.
BiaMiTKH Npo cTBOpeHHS, BAKOHAHHSA JOKYMEHTA

76. BizoMocTi npo npamiBHUKA, SKHH CTBOPUB JOKYMEHT, OQOPMIISIIOTH Y
HUKHBOMY JIIBOMY KyTi Ha JMIILOBOMY OOLl OCTaHHBOIO apKyllla ManepoBOro
JIOKYMEHTa Ta CKIAJaloThCs 3 TAKMX EJIEMEHTIB: Npi3BHILA 1 BIACHOrO IMeHi,
cnyx6oBoro Homepa Tenedony ta/abo azpecu ciyKO00BOT €JIEKTPOHHOI IMOLUITH,
Harpukiaau:

dedopuyk Bacuno
044 298 10 86,
Fedorchuk(we.gov.ua

JlomycTiMO 4epe3 KOMY 3a3HayaTH KilbKa HOMEpIB Tese(OHIB, 3a SKUMH
MOYHA 3B’ SI3aTHCS 3 TTPALIiIBHUKOM, SIKHH CTBOPMB JOKYMEHT, HaNPHKIIaL:

Deoopuyk Bacune 044 298 10 86, 095 789 66 14.

77. [Ticns 3aBepiieHHst pOOOTH 3 JOKYMEHTOM TPOCTABISETLCS BIAMITKA 11PO
iforo BUKOHaHHS. BiamiTka npo BHKOHAHHS JOKYMEHTa CBIIMMTH PO Te, 1O
poGoTy HajJ JOKYMEHTOM 3aBeplleHO 1 HOro MOXKHa JIOJy4MTH [0 CHpaBH.
BiamiTka MOke MicTHTH ciioBa «Jlo cripaBu», HOMEp CIIpaBH, TIOCHJIAHHA Ha JaTy i
peccTpauifinuii  iHZeKc JOKyMeHTa, SIKMH  3acBiuye #0ro  BHKOHAHHS,
HaiiMeHyBaHHs 110caau, niamue i gary. SIKio JokymeHT He norpefye nmucbMoBOl
BI/MOBI, 3a3HAYAIOTHECS KOPOTKI BigomocTi npo BukoHauus. [lianuc i aary
BIAMITKH [pOCTABIAE MpaUiBHUK, SKHH CTBOPHUB JIOKYMEHT, abo KepiBHHK
CTPYKTYPHOrO MiApo3/iiy. 3a3HauyeHMil PEKBI3UT MPOCTABISCTLCS BiJ PYKH Yy
MiBOMY KYTKY HHKHBOTO TOJIS 11epILOi CTOPIHKH, HAlPHKIIA/L:
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o cnpasu Ne (03-10 Mo cnpaeu Ne 05-19
Abo
JTucm-gionoeioe 6io 20.05.2025 Humanns eupiueno no3umueHo nio 1ac
Ne 03-10/01/802 meneghonnoi poamoeu
04.03.2025

nocaoa nionuc Baacne im s nocaoa nionuc Bnacue inm ‘s

[1PI3BHIIE [IPI3BHIIE
21.05.2025 05.03.2025

78. BiamiTka npo HaAXOMKEHHs NarepoBoro JIOKyMeHTa J0 YCTaHOBH
MpOCTaBAAETLCA BiJA pykH abo 3a J0NOMOTOK IITamna, aBTOMAaTHYHOIO
HyMepaTopa 4YM IUTPUX-KOAY HA JIMLBOBOMY MOIi y NPaBoOMy KyTKY HW/KHBOIO
MoJiis  MEepuioro apkylia OpuriHaldy JoKymeHTa. EjemeHTamMu 3a3HaueHOro
DEKBi3HTY € HaliMEeHyBAHHs YCTAHOBH — OJIepiKyBaua JIOKyMEHTa, peecTpauiinuii
iHaekc, jJara (y pasi norpedu roguHa i XBUIMHU) HAJIXO/DKEHHS JOKYMEHTA.

Y pasi HaaxomkeHHs 30pOLIyPOBAHMX JIOKYMEHTIB pa3oM i3 CyNpOBIAHAM
JMCTOM BiJIMITKA CTABUTHCS Ha CYIPOBIJHOMY JIMCTI.

3anuc npo AepKaBHY peecTpauiio

79. 3anuc npo JepiKaBHY PEECcTpaliio poOUTLECS LIOA0 HOPMATHBHO-NPABOBUX
aKTIB YCTaHOB, BKJIIOYEHHX A0 C€JMHOro JAep)KaBHOrO peecTpy HOPMaTHBHO-
npaBoBux akTiB. Jlo Hakasis (PO3NOPs/LKEHb, MOCTAHOB, PilleHb) HOPMATHBHO-
MpaBOBOrO ~ XapakTepy He BKIIOYAIOTHCA CTPYKTYPHI  OHHHII,  SAKHMH
3aTBEPIIKYIOTHCS, 3MIHIOIOTECS a60 BU3HAIOTHCS TAKMMM, IO BTPATUIIM YHHHICTD,
JOKYMEHTH, #Ki JepaBHili peccrpauii He NiIsAraloTh, KpiM  HaKasis
(pO311OpsUKeHb, MOCTAHOB, pillleHb) PO 3aTBEPUKEHHA (OPM 3BITHOCTI Ta
IHCTPYKIIH 1110710 TX 3arOBHEHHSI.

V pasi nojaHHs HOPMATHBHO-TIPABOBOTO aKTa HA JEpiKaBHY PEECTPALiio B
eleKTpOHHiH  QopMmi 3amuc HpPO  JepiKaBHy PEECTpauilo  BHOCHTBCH /10
peecTPaliiiHO-MOHITOPHHIOBOI  KapTkW, Ta MOXe Yy pasi mnorpebu Oyrtu
Bi3yali30BaHMii 3aco0aMM  CHCTEMH @IEKTPOHHOTO  JIIOBOACTBA M1 Hac
Bi3yasi3zauii J0KyMeHTa

CKJAJIEHHS JIESIKUX BU/1IB IOKYMEHTIB
Poznopsaoxcennsn

80. PosnopsikeHHs BHAAIOTHCS SIK PILICHHS OpraHi3auiiiHo-po3nopanioro
4M  HOPMATHBHO-NPABOBOTO  Xapakrtepy. 3a  3MICTOM ynpasiiHepkoi i
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PO3NOPSA/UKEHHS BHIAIOTHCS 3 OCHOBHOI  JlIsIBHOCTI YCTaHOBH,
a/IMIHICTPATUBHO-IOCIOAAPCHKUX a00 KaJAPOBHX MMHUTAHb.

81. [IpoeKTH PpO3NOPS/KEHb 3 OCHOBHOI AisIBHOCTI, a/IMiHICTPaTHBHO-
FOCTIONAPCHKUX MUTAHb FOTYIOTHCS | OJAI0THCS CTPYKTYPHUMH MIAPO3AIIAMH 33
IOpYueHHSM KepiBHHMKa YCTAHOBH UM 3a BJACHOIO IHIL[IATHBOIO.

[IpoekTH po3NopsiKeHb 3 KaJpOBHX MUTaHb (NP0 MPUHHATTA HAa podorty,
3BLIbHEHHS, HAMAHHS BLAIYCTKH, BIAPSA/UKEHHS TOIIO) TOTYE BiAll KajpiB Ha
migcTasi pilieHkb (BKa3iBOK) CilbCbKOrO rojioBH OpraHi3ailiiiHo-po3inopaaqoro 4u
HOPMATUBHO-IIPABOBOTO  XapakTepy,  AOMOBIIHMX  3aMHCOK KepiBHUKIB
CTPYKTYPHMX MiZPO34iNiB, KOHKYPCHHX JIOKYMEHTIB (npoTokoiB Ta pilleHb
aTecTalliiiHol UM iHIIOT KOMiciT), 3asiB NpalliBHUKIB, TPYAOBHX JIOr0OBOPIB Ta IHIIMX
JIOKYMEHTIB.

82. [IpOEKTH pO3NOPAMKEHb 3 OCHOBHOI JisIBHOCTI, aAMiHICTPATHBHO-
FOCTIOJIAPCHKMX TUTaHb Y pasi IX MiAroTOBKM y naneposiil dpopmi Ta J0AaTkH 10
HUX  BI3ylOTbCS  MPAIiBHUKOM, SKHil CTBOPUB  JIOKYMEHT,  KEPIBHHKOM
CTPYKTYPHOIO MiZpoO3Jlidy, B AKOMY #Oro CTBOPEHO, MOCaJ0BMMH ocodaMu, siKI
BM3HA4YEHI y MPOEKTI JOKyMEHTa SK BAKOHABILL 3aBJaHb, LIO MICTATLCS B HHOMY,
KepiBHHKOM Bi/Ulily OpraHizauiiiHoi poboTH, kepiBHHKOM abo 1Mocaj0Boko 0co0010
CTPYKTYPHOTO MiAPO3/iTy 3 NUTAHb 3aM00IraHHs T4 BUAB/ICHHS KOPYIILT, HILIHMH
Moca/l0BUMM 0CO0aMHu, SIKUX CTOCYEThCS TOKYMCHT.

[ IpoeKTH PO3NOPSKEHD 3 Ka/IPOBHX IHTaHb BI3yIOTbCS [paLiBHUKOM BUILITY
KaJpiB, AKHil CTBOPHB JOKYMEHT, Ta HOro KepiBHUKOM, a TaKOXK 3aJIeKHO Bi/1 BUJLIB
HAKA3iB 110CA10BMMH 0COOaMi CTPYKTYPHOIO [iAPO3/LuLy 3 iTaHb 3anodiraiHs Ta
BMSIBJIeHHs KOPYIILi, Bimainy Gyxranrepcbkoro 00JiKy Ta 3BITHOCTI, IHUIHMH
[1ocai0BUMM 0cO0aMH, IKMX CTOCYEThCS AJOKYMEHT.

83. VIOBHOBAYKEHOI 0COGO0I0 IOPHANYHOIO Bi/Ulily 000B’A3KOBO Bi3yHOThCS
POEKTH  PO3NOPsKeHb  HOPMATHBHO-IPABOBOIO  Xapakrepy, 4a  TaKOK
pO3NPS/UKEHHS 3 KaJIPOBUX THTaHb.

84. SIkuio B npoueci MOroJuUKeHHsA /0 MNPOEKTY PO3NOPAUKCHHS BHOCATLCA
3MiHM. BiH NiU1SIrae MOBTOPHOMY IOTODKEHHIO (Bi3yBaHHIO).

85. Po3nopsi/ukeHHs MiANACYIOTBCS  CIECLKMM  rOJI0BOIO. Y pasi iioro
BIACYTHOCTI PO3NOPSUKEHHs MIAMNMCYIOThCS 110CAL0BOIO 0C000I0, KA BHKOHYE
iforo 00OB’SI3KH.

86. Po3nopsijikeuHsi, pillieHHs, AKi € HOPMaTHBHO-NPaBOBUMH aKTaMH,
HabupaloTh UMHHOCTI 3 AHA iX odiuilinoro orny6aikyBaHHS, AKLIO iHIlIe He
BCTAHOBJICHO TAKUMM PO3IOPSJUKEHHSMHU, PILIEHHSMH, aje He pauiiie JAHs X
oiniitHoro ony61iKyBaHHS.

87. PosnopsukeHHsi O(GOPMIIOETbCA Ha OJIaHKY PO3NOPS/IKCHHS. 3MicT
PO3MOPSAKEHHS  KOPOTKO BHKJIAJAETLCS B 3ar0JIOBKY, AKWH NOYHHACTRCA 3
npuitmentuka «lIpo» i ckiajaeTscs 3a J0MNOMOIO0 BI/ULI€CIBHOIO IMEHHHKA
(«I1po 3ameepoxcenns...», «llpo esedenni...», «lipo cmeopeHHs... ») ad0 IMEHHHKa
(«I1po niocymku...», «llpo 3axoou...»).
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88. TekcT  pO3NOPS/DKEHHS 3 NHTaHb OCHOBHOI JsIbHOCTI yCTaHOBH
Ta @IMIHICTPAaTHBHO-FOCMOAAPCHKUX [HTAHL CKIajaeTbes 3 npeamGyan i
PO3IOPAAYOl YACTHHH.

89. V npeam0Oy.i 3a3Ha4al0THCs MijcTaBa, 00rpyHTYBaHHs ado MeTa BH/IAHHA
posnopsypKkeHHs. 3azHayeHa 4acTHHA MOYMHAETHCS i3 cmiB «Ha euxonanus», «3
Memoioy» TOWO. SIKIO JOKYMEHT BMAETbCS Ha MiACTaBl IHIIOrO pO3Nopsij4oro
JIOKYMEHTa, Y KOHCTaTylouiil 4acTuHi (npeamOyi) 3a3HA4YAETLCS MOCUIAHHS HA
BIIMOBIAHUI JOKYMEHT.

Posnopsiiua  4acTHMHA  MOYMHAETBCA i3 CJIOBA  PO3NOPA/UKEHHA  —
«3060B A3y 10», AKE JPYKYETbCS KUPHHM ILIPUPTOM, Micis SKOrO CTABUTLCH
JBOKparka.

90. Posnopsiiua  yacTHHA TMOJALIAETHCS Ha MyHKTH | DIANYHKTH, SKI
uymepym“rbc.ﬂ apadCbKUMH umbpaMH Y KOMKHOMY ITYHKTi MOBHHHI 6y'm 3a3HaveHl
opraHi3auiifHo-po3nopsaya s (3aTBepKCHH ab0 BBeJEGHHS B Jil0 IHCTPYKUIT,
MoJIo/KeHHs Toio) ado KOHKpETHe 3aBJIaHHS (IlOpyHeHHH) i3 CTPOKOM HOI0
BUKOHAHHS Ta CTPYKTYPHI MiAPO3/1iJan — HOro BUKOHaBLi, HANPHKIAL:

8i00iny opeanizayitinoi pobomu,

KepigHuKam cmpyKmypHux niopo3oinis.

91. HekoHKpeTHI  («npuckopumuy», — «noainuumu», — «aKmueizyeamu,

«36epHymu  yeacy» TOLIO) Ta HEKOHTPOIIbHI  («doeecmu 00 8idoMA»,
«O3HATOMUMY Y TOILIO) JOPYYEHHS B HaKa3ax He 3aCTOCOBYHThCS.

92. [Ticisi HaGPaHHS YMHHOCTI PO3MNOPS/DKEHHSM BHECEHHS 3MiH 10 HbOTO,
BU3HAHHS HOTO TAKWM, L0 BTPATHB YMHHICTB, 1M HOTO CKacyBaHHA 3/1HCHIOCTHCS
JIMILE HUISXOM BHIaHHS HOBOI'O PO3IIOPA/IAKEHIHS.

93. Po3nopsiKeHHs, AKUM BHOCATBCS 3MIHH, OOPMIIIOETLCS 3 ypaxyBaHHIM
TAKHUX BUMOT:

1) 3aroJI0BOK pO3Mops/KeHHs MoYnHAeThes i3 ciliB «llpo BHeceHHs 3MiH J10
PO3NOPSAIKEHHS...» 13 3a3HAYEHHAM JaTH, HOMEpa, Ha3BH BHLY PO3IOPAAYOrO
JIOKYMEHTA, /10 IKOFO BHOCATHCS 3MIHM}

2) po3nopsi14a YacTHHA PO3MNOPSAUKEHHS OUHHAECTLCA 3 IYHKTY:

«l. Buecmu 00 po3nopaodCcens ... maxi sminu:» y pasi BUKIA/JICHHS 3MiH Y
TEKCTI PO3MOPSIKEHHS,

«l. Buecmu 00 po3NOpAONCeHHs ... 3MIHU, WO 000alOMbCA Y pasi
BUKJIAICHHS 3MiH Y BHIJIS/I OKPEMOTO JIOKYMEHTA;

3) OPMYJIIOIOTLCS 3MIHH Y BHIUIAAI TYHKTIB Ta [AMYHKTIB pO3NOPS/40ro
XapaxTepy, HalpuKial:

«l. [lynkm 2 guxnacmu 6 maxiii peoaxiyii:..»
«2. [lynkm 3 euxaoumuy;

« 1) abzay opyeuit nynkmy 4 0onogHumu crosami...»
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«2) y nionynkmi 2 nynkmy 7 cioéa  «y pasi nompeou» 3amiHUmMu C106OM
«BUMUALACMBCA Y,

y pasi JONOBHEHHsS HOPMATHBHO-NPABOBOIO aKTa, AIKMH Mmijisrac JepiaBHii
peecTpaLlii, HOBUMH CTPYKTYPHUMH OJAMHHULISMH ab0 BHUKIIIOYEHHS 3 TAKOro aKkTa
CTPYKTYPHUX OJIMHMILb Hymepamﬂ BI/IMOBIZIHO 3MIHIOEThCA. 3a3Ha4yeHa BHMOIa
3CTOCOBYETbCS TAKOXK Y pasi BHECEHHS 3MiH JI0 CTPYKTYPHOI OJMHMLI
HOPMATHBHO-NIPABOBOIO aKTa LIUISIXOM 3aMiHM 1 KijbKOMa CTPYKTYPHHMH
oauuuusamu. [liz uac BHeCeHHs 3MiH 0 NYHKTY (MIAMYHKTY), SKMA Hauidye
JeKipka aG3auiB  (pedeHb), BKa3yeTbes —MICLE3HAXO/UKCHHS  LHX  3MiH.
OxHOMaHITHI 3MiHK 33 TEKCTOM HOPMATHBHO-NPABOBOrO aKTa 00 €IHYHOTHCS B
OJIHY CTPYKTYPHY OJIMHULIO | PO3MIILYIOTBCS HANPHKIHIL TEKCTY;

4) 3MiHM BHOCSTBCS [0 OCHOBHOIO HOPMATHBHO-TIPABOBOIO aKTa, AKWH
nijuisrae JeprkaBHiil peectpatlii, a He J10 aKTa 1po BHECCHHS 3MiH JI0 HBOIO;

5) 3MiHH 10 PO3NOPANHOTO I0KYMEHTA HOPMATHBHO- paBoBOTrO aKTa, SIKMi
migsrac AepiKaBHili peecTpallii, BMKIAAalOThCS Y PO3NOPSAAMOMY JIOKYMEHTI;
IMiHH y J0JATOK JIO PO3MOPSAYOro JOKyMeHTa OGOPMIIIOIOTECS Mia rpuom
3aTBEPIDKEHHS SK JOIATOK [0 PO3NOPSA/Oro IOKyMEHTA, 33 BHHATKOM 3MiH J10
HOPMATHBHO-IIPABOBOIO AKTa, AKI MAIOTh HE3HAYHWH 00CAT (K NpaBuio, 10 JIBOX
CTOPIHOK):

6)y pasi BHeceHHs 3MiH JI0 KiJIbKOX HOPMaTHBHO-MPABOBHX aKTIiB, sKI
NiAISralTh Jep/kaBHill peecTpauii, TeKCT 3MiH HABOAMTLCS B XPOHOJIOIIMHOMY
NOPAJIKY PHIHATTA aKTiB;

7)y pa3l BHECEHHs 3MIH JI0 HOPMaTHBHO-NIPABOBOIO aKTa, AKMH T1111srae
jlepsKaBHiil  peecTpatllii, ISXOM BUKNAJEHHS B HOBIi penakuii y rpudi
3aTBep/UKeHHs POOMTBCS  IIOCHIAHHS Ha gary | peecTpallifHui  iHJIeKC
PO3MOPAAHOTO  JIOKyMeHTa, SKMM Oyjlo 3aTBEp/UKEHO OCHOBHMHA aKT, Ta
3a3HAYAIOTHCS JaTa i peecTpauifHMil iHAEKC pO3MopsAa4Oro AOKYMEHTa, SIKUM
3aTBeP/IKYETHCS HOBA peaKllis HOPMATHBHO-TIPABOBOIO aKTa. AHaJIori4yHl BUMOT'H
3aCTOCOBYIOThCSl 10 O(OpMIeHHs BIAMITKH JIO Jl0ZaTKa 0  PO3NOPSAHOro
JOKyMeHTa. Y pasi JIONOBHEHHS pPO3NOPANYOro JIOKyMEHTa HOPMaTHBHO-
MPaBOBOrO aKTa, SKWil Miuisrae JlepKaBHii peecrpallii, HOBOKW CTPYKTYPHOIO
OJIMHULICIO 110710 3aTBEpIUKEHHs J10/aTKa 10 LBOr0 po3nopsavyoro JOKyMEHTa y
rpudi 3aTBEp/XKEHHS POOUTHCS IOCHIAHHA HA JaTy I peecrpauiiHuii IHIEKC
PO3MOPSIUOrO JOKYMEHTA, AKHM BHOCATHCS 3MiHM JIO OCHOBHOrO PO3NOPAAHOro
JIOKYMEHTA;

8)y pasi KomM 3MiHH BHOCATBCH IO HOPMATHBHO-TIPABOBOTO aKTa, SIKH
nijuisirae Aep:kaBHii peectpauii Ta SIKMH BHKIAICHO B HOBIl pepakuii, TEKCT
CTPYKTYPHOI OJIMHHII PO3MOPAAYOI0 JIOKYyMEHTa BHKJIAJAETbCA 3 ypaxyBaHisM
TOro, 110 3MiHH BHOCATHLCA [0 TEKCTYy HOro HOBOI penakun 3 MOCHJAHHAM Ha
PO3NOPSAAYHI JIOKYMEHT, SKUM 3aTBEP/KEHO TNepuly peaakuito, i3 3a3Ha4CHHAM
Horo peecTpauifiHUX JIAHMX; B JIy’KKaxX 3a3Ha4a€TbCs poznopﬂﬂqﬂn JIOKYMEHT,
SIKUM 3aTBEP/UKEHO HOBY pe/akiiio, nocunants Ha Horo peecTpaiiini 1aHi Ta
rornepe/Hi peaakLii HOBOro HOpMaTUBHO-NPABOBOIO AKTA HE poGIATLCS.
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94. ¥y pasi BW/IaHHS PO3NOPAUKEHHs MPO BH3HAHHS TAKHM,
1110 BTPATHB YMHHICTb, a00 CKACyBaHHsA IHLIOTO PO3NOPSKEHHS, ¥ posrnopsaa4ii
YACTHHI 3a3HAYAETHCS MYHKT, KU MOBMHEH MNOYMHATHCH i3 CliB «Busnamu
MaKiM, o empamue yunHicmes...» a6o «Ckacysamiu ...» BIATIOBIHO.

He miaifraioTh BW3HAHHIO TAKMMH, 110 BTPATWIHM YWHHICTb, CTPYKTYPHI
OﬂHHHLIi HOPpMATHBHO-IIPABOBOI'O daKTa, 3aTBCPAKEHOIO pO3nops4iHM
JIOKYMEHTOM, Ta J0AATKIB /IO HHOIO.

V 3B’43Ky 3 NPHHHSTTAM HOPMATHBHO-NPABOBOIO AaKTa, SAKMA niuisrae
JlepKaBHiii peecTpailii, BU3HAIOTHCS TAKUMH, 110 BTPATHIH YMHHICTD, paHille
NpUItHATI HOPMATHBHO-NPABOBI AKTH, SKIIO BOHH HE Y3IOJUKYIOTBCS 3 HOPMamH
HLOIO aKTa, BUSBWINCS TAaKMMH, LI0 TOMIMHYTI HMM a0 BTpaTWIM CBOIO
aKTyaIbHiCTh; TMepeiik TakuX HOPMATHBHO-NPABOBUX AaKTIB HABOJMTLCS B
OKPEMOMY MyHKTI (HIAIYHKTI) PO3NOPAAYOro AOKYMEHTA, AKUM 3aTBEP/KEHO
HOBHIi HOPMATHBHO-TIPABOBHIl  aKT, ab0 O(OPMIIIOIOTECS  J10AaTKOM IO
PO3MOPAAYOro JOKyMeHTa. Y nepelikax HOPMAaTHBHO-NPABOBHUX aKTiB, AKI
NiUISral0Th BU3HAHHIO TAKMMM, 10 BTPATHJINA YHHHICTb, aKTH PO3MILIYIOTbCS B
XPOHOJIONYHOMY MOPSAKY iX NMpUAHATTA. PazoM 3 HOPMATHBHO-TIPABOBUM aKTOM,
AKHH BH3HACTLCA TAKHMM, [0 BTPATUB YMHHICTL, BU3HAKOTHCH TAKMMH, LIO
BTPAaTHJIM YHMHHICTH, HOPMATHBHO-IIPABOBI aKTH, SKMMH /10 1bOIO aKTa BHECEHO
3MiHH.

He BH3HAIOTHCS TAKMMM, 1110 BTPATHIA YMHHICTh, HOPMATHBHO-TIPABOBI AKTH
3 OOMEKEHHM CTPOKOM JIii, ¢Tpok Aii sIKMX MHHYB. BH3HaHHs HOPMAaTHBHO-
PaBOBOrO aKTa TAKMM, IO BTPATUB YMHHICTb, HE IOHOBIIOE JI0 aKTIB, SKI
BM3HAHI HMM TaKUMM, [0 BTPaTHJAM YHHHICTb. Jlis OKpeMHX CTPYKTYpHHX
OJIMHMIL HOPMATHBHO-TIPABOBOIO aKTd, BHKJIIOYEHHX HOPMATHBHO-IIPABOBHM
aKTOM, KUl Mac 0OMeKeHHMiT CTPOK /T, BiIHOBIIOETHCS MiCis 3aKIHYEHHs CTPOKY
iHoro aif.

95. Koutpons 3a BHKOHaHHSIM 3aBJaHb  (JOpYy'“e€Hb), 3a3HAUCHHX Y
pO3MOPSUKEHHI, MOKJIAAaCTbCs Ha CIIyKOy KOHTPOIIIO.

96. Jlns o3HAMOMIIGHHSI 3 PO3NOPSJDKEHHAM YKiajay rorye Ta nojae Ha
peecTpaiiio pasom 3 MiMHCAHKUM PO3IOPAIYUM JIOKYMEHTOM rnepesiiKk yCTaHOB,
CTPYKTYPHHUX MiZAPO3/iJIiB, M0CAJI0BUX oci0, sKMX Tpeba O3HAHOMHMTH 13 1IMM
JIOKYMEHTOM.

97. PO3NOpsiZKEHHS. 3 KaApOBMX MNHUTaHb O(OPMILOIOTECS Y BUIIISIALL
iHAMBIZlyaNbHHX | 3BEJICHNUX PO3NopsKeHb. B IHAMBIIYaIbHUX PO3IMOPSIKEHHAX
MicTUTBCs iH(OpMaLlis PO OAHOro IpaliBHUKa (CHiBpOOITHHKA), Y 3BEACHHX -
Mpo KiJBKOX HE3aJeKHO BiJl TOro, $Ki yNpaBIiHCHKI pilleHHs 1100 HHUX
npuiiMaloThest (MPUHHATTS HA poboTy, NpU3HAYCHHS Ha Nocay, NepeBe/IcHHs Ha
iHy nocauy (poboTy), 3BiIbHEHHS TOLLO).

98. 3MicT iHAMBIAYaTBHOrO PONOPSUKEHHs 3 KaJPOBHX NMUTaHb (0c060BOTO
CKNa/ly) CTHCIO BHKNAJAEThCS B 3arOJIOBKY, SKMH [OYHHAETLCH 3 NPUAMCHHHKA
«ITpo» 1 CK/MalaeThes 3a JONOMOTOI0 BiLAi€CiBHOrO IMEHHUKA, HAlPUKIIA/: «llpo
npusnauenhs...», «Ilpo npuiinsmms...». Y 3BEACHHX PO3MOPA/KEHHAX MOKE
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3aCTOCOBYBATHCH y3araJibHeHUi 3arojioBoK, Hanpuknan: «/lpo kadposi
numannsy, «Ilpo ocobosui ckraoy.

99. Y TekcTi po3IopsAKeHb 3 KaJpOBUX IIMTaHb, K MPaBHJIO0, KOHCTATYIO4a
yacTuHa (mpeamOyJ/ia) He 3a3Ha4yaeThCs, KPIM BHUMNAJKIB NPU3HAUCHHS Ha rocaiy
a6o 3BiJLHEHHS 3 M0CAJM KepIBHMX MpalliBHUKIB OPraHOM BHMLIOTO piBHsA ado 3a
iHLIOI MpoLeaypolo. Y Takomy pasi B KoOHCTarylouiil usactuui (rnpeamOyii)
HABOJIMTLCS [TOCHJIAHHS HA BIAMNOBIJAHME HOPMATHBHO-IIPABOBHM aKT OpraHy
BHMLIOrO PiBHS y TaKiil MOCTiJOBHOCTI: BM/l aKTa, yCTaHOBA — aBTOp, /laTa, HOMEP,
[MOBHA Ha3Ba.

100. Po3nopsijiua 4acTHHA PO3IOPSAIUKEHHS 3 Ka/IpOBUX [MTMTAHb MOYHHAECTHCS,
SIK TIPABWJIO, 3 Jli€cioBa y Gopmi iHIHITHBY «IIPHHHATH», «[IPU3HAYHUTH »
«[ITEPEBECTH », «3BIJIBHHTH », «BIIPAIHTH », «HAJIATH »,
«OIOJIOCHTH» Towo. [lani 3a3Ha4alOTbCs BEJIMKMMHU JITEpaMu [pi3BUILE
MpaliBHUKA, Ha SKOr0 MOLIMPIOETBCS i PO3NOPAIKEHHS, 1 MaluMH — HOIo
BJIaCHe iM’sl Ta TEKCT HaKa3zy.

YV KONKHOMY NYHKTI PO3INOPSDKEHHS! 3 KaJpOBMX I[MTaHb 3a3HavyaeTbes
nijcrasa Juig HOoro BHJIAHHS.

[1i71 yac o3HAMOMICHHS 3 POIOPAKEHHAM 3r'a/laHMMU Y HbOMY 0coDaMH Ha
MepuioMy MNPUMIPDHHKY  PO3NpS/KEHHs 4YM  Ha  crneuiajgbHoMy  OJaHKy
[POCTABSIOTHCS MIJANUCH 13 3a3HAYEHHSM J1aTH O3HAHOMIICHHS.

Y posnopsypKeHHi npo  npu3HaudeHHs abo  3BiAbHEHHs  IpalliBHHKA
3a3HAYA€THCs MMOBHA Jiata (YKCII0, Micslb, pik) (aKTHHHOro BUXOJLY IpalliBHUKA
Ha poOOTY (MPUIMHMHEHHS TPYIOBHX BUIHOCHH), PO3MIPH HOIO 110Ca1I0BOI0 OKJa1y
BIAIMOBIAHO JI0 LUTATHOI'O PO3IUCY, Ha/10aBOK Ta J0OILIAT.

101. Y s3BeeHHX pPO3NOPAIKEHHSX 3 KaJApOBUX MHUTaHb JIO PO3NOPAAYOL
YACTHHU BKIIOYAETHCS 1H(OpPMALlis, LI0 PO3MILLYEThCS Y TaKiil MOC/iI0BHOCTI:
npuiinaTTs Ha poOoTy, nepeBeieHHs, 3BUIbHeHHA. [lpy uUbOMY 10 OAHOTO
3BE/ICHOrO PO3IOPSKEHHSI He MOe BKJIOYaTHCs iH(opMaLlis, fka 3rijiHo i3
3aKOHOJIaBCTBOM MA€ Pi3Hi CTPOKH 30epiraHHsl.

VY 3BeJeHMX  PO3NOpPS/DKEHHAX Npi3Bulia ocid y Mekax [yHKTIB
PO3MIILYIOTBCS 3a aji(haBiTOM.

102. CninbHe poO3NOpsDKEHHsST YCTAHOB OJHOTO PIBHA O(OPMIIIOETLCH Ha
yucTUX apkylax nanepy ¢opmary A4 (210 x 297 minimerpis). Jlepxkasuuit ['epd
Vkpainm nig uac odopmieHHs TaKMX PO3MNOPS/DKEHb HE  BIATBOPIOETHCS.
HaiimeHyBaHHS yCTAHOB pPO3MILLYIOTLCA HA OJHOMY PpiBHI, a HasBa BHIY
JIOKyMeHTa — [ocepeanni. Jlata CHiabHOro po3nopsjUKeHHs MoBuHHA OyTH
€MHOIO, BIJIMOBIZATH JaTi OCTAHHLOTO MIJANKCY, @ peecTpalifHui IHIeKC
JIOKyMEHTa CKJIafaTHCs 3 PeccTpallifHHMX IHACKCIB, AKI MPOCTABIAIOTLCS ‘epe3
npaBoOiuHy MOXWJY PHCKY B TOCHIJIOBHOCTI [UINUCAHHS  PONPS/UKEHHS
KepiBHMKAMHM  yCTaHoB. Posnopsyua  4acTMHA  MOYMHAETBCA i3 ClOBA
«30LOB’SAI3YEMO». Ilianucu KepiBHUKIB YCTAHOB pPO3TALIOBYIOTHCS HHIKYE
TeKCTy Ha OJIHOMY PiBHI 1 CKPIIUIIOIOTHCS repOOBUMH MTeHaTKaMH LIHX YCTaHOB.
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KineKicTs NPUMIPHHKIB CIIIBHUX pO3MOPs/KEHb [OBMHHA BIANOBIAATH
KIJIbKOCTI YCTAHOB, 110 IX BUAAIOTh.

V pasi KoJM CriIbHUA HOPMATHBHO-NPABOBHMIA aKT, KMl Mmijsrae neprkaBHii
peectpallii, mpuiiMaeTbes Cy6’€KTaMi HOPMOTBOPEHHSI, SIKI BMAAIOTH PI3HI BHJIM
PO3MOPAIUMX JIOKYMEHTIB, KIIbKICTh PO3MOPS/IUMX JOKYMEHTIB Mae Bi/INOBI/1ATH
KibKOCTI Cy6’€KTiB HOPMOTBOpPEHHS, IPH LBOMY TaKi PO3NOpPA/4i JOKYMEHTH
MOBMHHI MATW OJIHY JaTy, OJIHAaKOBMii 3arojiOBOK Ta OJHAKOBY CTPYKTYpHY
OJIMHHULIFO 11010 3aTBEP/KEHHS CMJIbHOrO HOPMaTHBHO-ITPABOBOI0 AKTA, BHECEHHS
710 HBOrO 3MiH UM BU3HAHHS TAKOIO aKTa TAKMM, 11O BTPATUB YMHHICTh, @ TAKOK
O/IHAKOBHIi 3MIiCT HOPMATHBHO-IIPABOBOrO aKTa, SKMH UMM  PO3NOPANYHM
JIOKYMEHTOM 3aTBEP/IKEHO.

103. Posnopsi/pkeHHsT HYMEpyIOTbCS Yy TOPSIKY iX BHIAAHHS Yy MeKax
KaJIeH[apHOTO POKY; PO3MOPS/UKEHHs 3 OCHOBHOI JisTIbHOCTI, aJMiHICTPaTHBHO-
roCroAapcbKMX MUTaHh Ta 3 KaJpOBUX MHMTaHb MAalOThb OKpeMy [OPSAAKOBY
HyMepariio.

104. Komil po3nopsiyzKeHb 34CBiUyOTbCS CEKpeTapeM CLIbChbKOI pain 4u
BiJUIIJIOM KaJpiB 1 HaJCHIAIOThCS 3aiHTEpPecOBaHUM YCTAHOBAM, I10CaI0BHUM
OCOGd‘V[ npauiBHuKaM y eJIeKTpoHHIH (opMi. Y pasi Heoﬁxinﬁocﬂ Ha/ICUJIAHHS

.....

KOl y naneposii q)opm. Y TakomMy BHMAAKy CKJIaZa€TbCsi CIHCOK PO3CHIIKH
(MMile 100 THUX YCTAaHOB, AKAM HAJCHJIAEThCA Y Maneposii dopmi), 11O
MIANKCYETHCS MTPAIliBHUKOM, AKHH HOT0O CKIIaB.

I[Ipomoxkonu

105. Y nporokonax (bi}ccye"rb(:ﬂ in)opmauiﬂ Mpo XiJl BeleHHs 3acijlaHb,
NpUItHATTS B yCTAHOBAX pillleHb KOMICiAMH, KOJIETISIMH, JIOpa/I4MMH. OpraHami,
pobouuMH rpymnamMu TOLIO. l_[pomxon CKJIAJIA€TBCS HA IiJCTaBi 3aluCiB,
3p06.TIEHHX Gesnocepe/Hbo 1M1 yac 3acigaHb, NOJAHMX TEKCTIB Ta Te3 J0NOBiAeH i
BUCTYI1iB, IOBI/IOK, TIPOEKTIB pillieHb TOLIO.

106. TIpoTOKOMH MOXYTh CKIajaTics B IOBHiH abo cruciii (bOle p i
MPOTOKOJIAX, CKIAAeHUX y cTucil dopmi, dikcyrorses suiie OPUARHATI plLLICHHS
0e3 xo/1y 0OTOBOPEHHS ITHTAHb.

107. I1poTokon ocbopmmoewcsx Ha oQiuiiHoMy OIaHKy KoJjeriajibHoro
oprany abo Ha YHCTOMY apKyIli nanepy dopmary A4 (210 x 297 miniMeTpiB) 3
[103/10BKHIM PO3TAILLYBAHHSAM PEKBI3HTIB.

108. [laroio mpOTOKOAY € Jara MpoBeicHHs 3acifanus. fKulo 3aciaHHsl
TPUBAIO KilbKa /HIB, Yepe3 TUPE 3a3HAYAIOTLCS MEpLIMi i ocraHHiH AeHb
3aciJlaHHs.

109. Homep npoTokojy [OBMHEH BiANOBLAATH [OPAJAKOBOMY HOMEpY
sacizanns. HyMepaliis npoTOKOJIIB BEJAEThCA B MEKAX KAJICHAPHOro POKY OKPEMO
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34 KOJKHOK  TpYNOK  MPOTOKOIIB 3aciJiaHHs BiJMOBIAHOI KOMiCii, KoJerii,
J10pa/140ro oprany, pobo4ol rpynu ToLo.

110. YV pekBi3uTi «wmicye 3acioans» 3a3Ha4acTLCS HA3BA HACEICHOr0 MyHKTY,
B sKOMY BiJ10yJ0Cs 3acilaHHs.

| 11. KopoTkuii 3MicT 10 TeKCTy IMpPOTOKOIY [OBMHEH BiloOpaxaru BHIL
jacizanns (Hapaza, 360pH, KoHdepeHuis Touo) abo KojeriaabHOI AisIBHOCTI
(KoMicisi, paja, Kosneris, jopajunii oprat, podoua rpyna Touo) i BKIIOYaTH Ha3By
BHJLY JIOKyMEHTA.

1 12. TekcT NpOTOKOJY CKJIaJaeThes 3 BCTYIHOI Ta OCHOBHOI YaCTHH.

113. V BeTynHii 4acTHHI NPOTOKOIY 3a3HAYAIOTHCS NPi3BUILA TA BIACHE iM 5
roJI0BH abo rOJIOBYIOYOr0, CEKpeTaps, 3aNpoLIeHHX, a TaKoXK NPUCYTHIX 0cid.

Y cnucky npucyTHix 3a3HAvYalOThCsl B anrbaHiTHomy MOPAJIKY CroYaTKy
|1p13mu.ua Ta BACHE iM’d MPHUCYTHIX MOCTIHHAX YIEHIB KOJIETialbHOIO Opramy,
MOTIM — 3afpollleHHX oci6 i3 3a3HAyeHHAM Mocal Ta y pasi norpedu
HaliMCHYBaHHs yCTaHOB. SIKIMO KiibKiCTh NpHCYTHIX mepesuurye 15 oci0,
3a3HAYAETHCS IX 3arajlbHa KUIbKICTh 3 MOCHIIAHHSAM Ha CIIMCOK, L0 10/acThes /10
MPOTOKOJTY.

BerynHa uacTHHa  BKIOYAc  [Ops0K JICHHUH — Tepeslik  [HTaHb,
3AMIAHOBAHUX J10 PO3IISILY HA 3aCi/laHHi, 110 Po3MilleHi y NOpsiIKY X 3HAYyOCTI
i3 3a3HAuYeHHsAM JI0MOBijgaYa 3 KoxkHoro nuranHd. [lopsiok JeHHUH JAa€TbCs
HAMPUKIHII BCTYTHOT YaCTHHH.

Criosa «Ilops7I0K JIeHHMID» JPYKYIOThCS BiJl MeXi JBOro mous, micis HUX
CTABHTBCS JBOKparka. KoxkHe MHUTaHHs HYMEpYETbesi apadChKUMH unppamu i
JApyKyeTbest 3 ab3aily. PopMmyBaHHs NUTaHb Y MOPAAKY JACHHOMY MOUMHAETHCA 3
npuiiviennnka «l1po».

|14. OcHoBHA 4YacTHHA MPOTOKOJY CKJIAA€THCS 3 PO3JiNiB, AKi MOBHHHI
BiANOBiZATH [yHKTAM HOPS/KY AeHHOro. Po3jinu HymepyloThesi apaObChKHMH
undppamu i Gyayiorbest 3a Takoro cxemoio: CIIVXAJIM — BUCTYITWJIN
BUPILWJIN (YXBAJIUJIW, ITOCTAHOBWJIN).

Jasmadeni c0Ba APYKYIOThCS BEIMKHMHM JliTepaMu Ge3 BiaCTymy Bil MeKI
aisoro nojsi. Ilicast ciiB cCTaBUTBCS ABOKpANKa.

115. Ilicns cnoa «CJIYXAJIM» 3a3Ha4a€Tbcs TEKCT BHUCTYIY OCHOBHOTO
nonosizaya. [TpizBuiie Ta BiacHe iM’s KOKHOTO J10110Bi1a4a JPYKYIOTbCS 3 HOBOTO
paaka. Teker BHCTYITy BUKNAAA€ThCA Y TpeTii 0co0i OIHUHHU.

116. TekctH abo Te3u JONOBiAI Ta BUCTYNiB, oQOpM/eHi SK OKpeMmi
JIOKYMEHTH, 0 TEKCTY IPOTOKOIY HE BKJIOHAIOTHCSH. [licast BinomocTed TMpo
JIONOBIIAYA CTABKTBLCS THPE i 3a3HavaeThest « TeKeT 1onosil (BUCTYNY) 10AACTHCS
J10 TIPOTOKOITY».

117. [icas caoBa «BUCTYIIUJIM» ¢ikcyloTbess BUCTYIIM THX 0CIO, 11O
B3SUIH y4acTh B 00rosopensi gonosiai. Bucryinu O{l.)DpMJI}{JIOTbCﬂ y npomk’om 13
3a3HAYeHHAM HafMEHyBaHHA Mocajl, Mpi3BUILA TA BJACHOIO IMEHI MPOMOBLLIB Yy
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HA3MBHOMY BIIMIHKY, a4 TaKoK 3 BHKJQJEHHSM ~ 3MICTY  [MTaHHA  Ta
BiANOBI el HA HBOTO. 3MICT BUCTYIIIB BUKJIAAA€ThCA BiJl TPETBOI 0COOH OJIHHHH.

118. Ilicas cnosa «BUPILIWIWY («YXBAJIMJIW», «[TOCTAHOBWJIN»)
dikcyerbess NpuiHATE PllICHHS 3 pO3FJIﬂHyTOFO NUTAHHS [OPSIKY AEHHOIO.
Piwenns nosuHue 6yTH KOHKPETHUM i BKIIOYATH CKJIAJOBI, 110 BIJIMOBI/IAOTh HA
TaKi MUTAHHS: KOMY, 110 3pOOUTH | B IKHH CTPOK.

PilueHHs, [0 MIiCTATb KiJibKa MWTaHb, MOALIAIOTE HA IYHKTH | MUANYHKTH, SIKI
HyMepyloTbesi apadcbkumu  dpamu. [TAMyHKTH  HyMepyloThes uudppamu 3
YK KOIO.

119.V pasi konu Ha 3acifiaHHi HpHﬁ\daeTbCH pillieHHs NPO 3aTBEP/UKEHHs
JIOKYMEHTa, sKMii OOroBOPIOBABCS Ha 3acifaHHi, Led JIOKyMEHT 101a€Tbes 10
MPOTOKOIY i B HBOMY pOUHTbCH MOCH/IaHHA Ha HOMeEp | J1aTy 1poTOKOIY. 3a
HAABHOCTI IHIWIKX JOKYMEHTIB, 110 posrisjanucs  Ha 3acimanni  Ta  QaxT
06roBopeHHs sikMX 3a(iKCOBAHO y TEKCTI [MpPOTOKOJY, BOHM HYMEPYIOTHCA
apabebknmu umpamu  (Jodamox 1, Jlodamox  2). Y BI/IMOBIAHUX MYHKTaAX
POTOKOIY POOMTLCS MOCHIIAHHA HA L JOJATKH.

120. Pekpizut «BiaMiTka 1po HasBHICTL J0JATKiB» HANPUKIHUI TEKCTY
POTOKOILY HE 3a3HAYAETLCS.

[21. IlpoToKOn IMiJUTMCYETHCS. TOJOBYIOYUM  HA jacijaHil  KoJseriajibHOro
opraiy Ta cexpeTapem.

122. TlanepoBi Konii NpoTOKONB ab0 BUTATM 3 HHX 3aCBIA4YIOThCA IEYATKOIO
clyk0H  AinoBOjACTBA | HAACHIAIOTRCA Yy Ppasi moTpedu 3aiHTepecOBaHHM
ycTaioBaM, MocagoBuM ocobam, npauiBaukam. CHHCOK PO3CHIKH CKIajac 1
MiANHCY€ ceKpeTap.

Cayacoosi aucmu

123. CyxG0Bi JHMCTH CKIAAIOTECA 3 METOK O0OMiHY iH(popMaLli€lo MixK
yCcTaHoBaMU SIK:

BIAMOBI/I HAa BHKOHAHHS 3aBJlaHb, BU3HAYCHMX B aKTaX OPraHiB JepiKaBHOI
BAAZN BHLLOTO PiBHS, OPYUYEHHSX BHILMX MOCA0BHX 0CI0;

BUIMOBIAI HA 3aMWTH, 3BEPHEHHS, a TAKOK IHILY KOPECIOHACHLIIO oprasiB
BIIa/IH BUILLOTO PIBHS;

BLLMOBIAI HA BUKOHAHHS JOPYY€Hb YCTAHOB BUIIOTO PIBHS;

BIAMOBI/I Ha 3aMUTH IHILKUX YCTAHOB;

BiJUMOBI/LI HA 3BEPHEHHS IPOMAJIsAH]

Bi/AMOBI/L Ha 3anuTH Ha iHGOPMAaLLiIo;

IHILIATHBHI JIUCTH;

CYTPOBIJIHI JIHCTH.

124.V pasi HasBHOCTI MiACTaB, SIKi BU3HAIOTLCS OOIPYHTOBAHMMU U
CTBOpEHHSI YCTAHOBOIO JIOKYMEHTIB Yy naneposiii (opmi, cinyxOOBHH ITHCT
OhOPMIIOETLCS Y maneposiii popMi Ha CrieLiaTbHOMY JUIS JIHC ris Granky dopmarty
A4 (210 x 297 minimerpiB). fAKuio TEKCT NHUCTa HE MEPEBUILYE CEMH PAJIKIB,
BHKOPHCTOBY€ThCs Grank dpopmary AS (210 x 148 minimMeTpiB).
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125. Jluct Mae Taki peKBI3MTH: JlaTa, peecTpaliiHum IHJIEKC,
[OCHJIaHHS HA JIOKYMEHT, Ha sKMil /1a€ThCsl BIAMOBi/b, aJpecar, 3arojioBOK JI0
TEKCTY, TeKCT (OCHOBHHIT PEKBi3UT cily:K00BOIO JIHCTa) Ta OCOOMCTE 3BEpTaHHs (Y
pasi notpeGu), BiAMITKa NPO HasBHICTh A0AATKIB (Y pasi morpedu), MiAIHKC,
BIJIMITKA [1PO BUKOHABLLS.

[26. Jlaroto JucTa € jara peecTpaiii BUXIAHOI KOpEeCHOHEHLIT y BijiI
oprati3aiiiinoi poooTH.

127. Ik npaBuJIO, Y JTMCTI NOPYLIYETHCSE OJIHE ITUTAHHA.

128. Tekcr JWcTa BHKJIAAAeThes  BiA  mepuioi  0coOM  MHOXKHMHM - 3
BHKOPHCTaHHAM CIIIB: «APOCUMO NOGIOOMUMI...», «PO3 ACHIOEMO, UfO...», abo BiJ
TPeTbOT 0CO0M OAHMHU — «BuUKOHAGUUL KoMimem JMumpiecoKkol citbeoKol paou
naoae iHoOpMayiio. .., «CMAPOCMHCLKUL OKPY2S 660HCAE 30 OOYINLHE.

SIKIIO JIMCT CKJIAeHO HA GIaHKy MocajoBOi 0COOM, TEKCT BUKJIANAETHCS Bil
repiol 0co0H OJHUHU — «IPOULY... », «NPONOHYIO... ).

129. Cny:x60Bi ~ JAMCTH  MIMACYIOTBCS  BIANOBIIHO /10 IHCTPYKLIT 3
ninosojcTBa ycraHoBH. ['epOOBOIO ME4ATKOKO 3acCBiAYYIOTHCS JIMLIE rapaHTiiHi
JTHCTH.

130. Cnyx60Buii aucT y naneposiii Gopmi Bi3ye aBTOp JOKYMEHTA, KepIBHUK
CTPYKTYPHOIO MMiAPO3/1ijly yCTAHOBH, B SKOMY HOTO CTBOPEHO, Y pasi norpedu
(AKIIO B JIMCTI MOPYIIYIOTbCS BasK/IMBI Ta IPUHLIUIIOBI [TMTAHHA) KEPiBHUKH
3aiHTEpecOBAHUX CTPYKTYPHMX MiIPO3/ALTIB YCTAHOBH, a TaKOK 3aCTYIHHK
KepiBHMKA YCTaHOBH, SIKMil KoopauHye pobOTy CTPYKTYpHOTO [M1pO3 11Ty
YCTaHOBM, B SKOMY CTBOPEHO BILIIOBIAHHI JIHCT.

Jlokymennu 00 3acidans KoJe2iaivHux opeanie

131. [ligrotoBka Ta o(OpMIEHHS JIOKYMEHTIB /10 3acijlaHb KoJleriallbHuX
OpraHiB 3AIACHIOOTECA 3 METOK OpraHisallifHoro zabe3neyenHs Bi/IOBIHOIO
oprasy.

132. 3acinanHs  KojeriaJlbHUX OpraHiB  CUIbCbKOI  paad  [POBOAATHCS
Bi/IIOBINHO JI0 3aTBEpHKEHKX MU1aHiB ix poboTH Ta y pasi norpedu.

Y nnadi poGoTH KoJerialbHOro OpraHy 3a3HaqaloThCs MUTAHHA, 110 MOBUHHI
pO3rIA/laTHCA, Jata  PO3rasdy, Ipi3Bulle, BlacHe iM’s JlonoBijlava  Ta
HaliMeHyBaHHs CTPYKTYPHOIO MiIpo3jiiy arapary KOJIeriaibHOrO OpraHy, AKHH
FOTY€ JIOKYMEHTH LISl PO3IJIsLAY MUTaHHs KoJierialbHiM OpraHOM.

[TpoexT nuany poGOTH KOJIEriajibHOro Opray CKJIaiaeThes CeKpeTapeM Hboro
opraily 3 ypaxyBaHHSIM NpOMO3HIH CTPYKTYpPHHX Mipo3iniB anapary wUboro
oprasy.

KepiBHMKM ~CTPYKTYPHMX [1iIpo3jiiiB — anaparty KOJIETIAJILHOIO  OpraHy
MOMAl0Th JUISl BKJIIOYEHHs JI0 [U1aHy poloTH KOJIEriaJIbHOro OpraHy Iepeiik
NUTaHb, SIKI BOHH BBaXalwTh 3a HeoOXiHe pO3MIsHYTH Ha HOro 3acigadul. Jlo
nepestiky J0/A€Thes J0BiKa 3 00IPYHTYBaHHIM [ijicTas JUisl BHECEHHs MHUTAHHS
Ha pO3rJisil KONeriajibHOro oprajy.
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33TBepll>!\eHHPI KOJIeriallbHHUM OpraHoM [IaH poOOTH JIOBOJAMTHLCS J10
BijloMa WICHIB KOJIerialbHOro opraty i KepiBHHKIB CTPYKTYPHHX m,upozmma ioro
anapary. Jlo/aTKoBi IHTaHHs JI0 3aTBEPLKCHOrO MIaHy poGOTH KoJlerianbHOro
opray MOXKyTh OyTH BKIIOYEHI 3a pllueHHHM ioro romosu. Cekperap
KosleriasibHOrO  opramy iHdopMye BCiX ulNeHIB  KOJEriaabHOTO  oprady Ta
BIINOBIAANBHAX BUKOHABLIIB PO BHECEH] /10 [1aHy 3MIHU.

133. JlokyMeHTH 3 MUTaHB, 110 BHOCATHCS Ha PO KOJIeriajlbHOro opraty,
HOBHHHI mojiaBaTHCs He Mi3Hille HiK 3a I'STh AHIB 10 3acilaHHs, a y pasi
[pOBE/IEHHs! 1103a4€ProBOro 3acijlants — HE M3HILIEe HIK 32 O[IMH JeHb. 3a3Hauei
JOKYMEHTH MICTATh:

JIOTIOBI/IHY 3aMUCKY, aapecoBaHy KoJjlerialbHomy opraty (y pasi norpebu), B
sKiil FPYHTOBHO BUKJAJIeHI IIMTAHHS 3 BHCHOBKAMH i IPOMO3MILIAMH;

NPOEKT pileHHs (PO3MOps/UKEeHHs) KOJerialLHOrO Opray, 3aBi30BaHHi
KEpiBHHKAMM 3aIHTEPECOBAHHUX CTPYKTYPHHX migpo3aiaiB  Horo amnapary, Ta
JIOKYMEHTH /10 HHOTO (aHATITHYHI JOBi/IKM, TabGaMLi, AiarpaMu TOLLO), 3aBi30BaHi
X KepiBHMKaMH, a y pasi noTpedu — NpoekT po3noopsAKeHH;

JOBiZIKY MpO  [OFOMUKEHHA  MPOEKTY  PIliCHHS (pO'iI'lOpS{lDKCHHH) 13
3aiHTEpeCOBAHUMU CTPYKTYPHUMH [iAPO3/iliaMH yYCTAHOBH Ta y paszi norpedu
IHIIMMH YCTaHOBaMH,

CIIMCOK 0Ci6, siKi 3anpoLIyIOThEs Ha 3acilaHHs KOJIErialbHOro opramy;
iHILI JIOKYMEHTH, He0OXi/lHI JUIst pO3riisi/ly MUTaHb.

134. HOKyMLHTH NiAroTOBJICHI JUIA PO3IUsAy KOJeriajlbHHM OpraHom, a
TAKO’K OMMH TPUMIPHMK 1X Komiif, 30epiratloTbesi y ceKkperaps KOJIeTiabHOTO

oprasy.

135. Y pasi nposeseHHs 3aKpUTOro 3aciiaHus KoJjer 1aJ1bHOIO opramy abo
3aKpHTOro 0BrOBOPEHHs OKPEMHX IHTaHb I1iroTOBKa JIOKYMEHTIB 3 BiJINOBIIHMX
MUTAaHb 3MIHCHIOCTBCS 3 JOTPUMAHHAM [OPAAKY poOOTH 3 JIOKYMEHTaMu, IO
MicTA T iH(pOpMaLLito 3 OOMEKEHHM JOCTYIIOM.

136.3a MiArOTOBKY AOKYMEHTIB JUIsl I[POBEJICHHS jacijaib KoJeriajabHoro
opraily BiANOBIZAIOTH KEPIBHUKH 3aIHTEPECOBAHMX CTPYKTYPHHX [1i1pO3/1111B HOro
anapary.

137. Cexperap KoleriaqbHOrO OpraHy 3ifCHIOE KOHTPOJb 33 CBOEHACHUM
OoJaHHAM JOKYMEHTIB Ha pO3IUIsj Ta nepesipse ix Ha HAsABHICTb Y TOBHOMY
o6c¢s3i Ta MpaBHIBHICTE OQOPMIICHHS.

JIOKyMeHTH, MOoJaHi 3 NMOpYUEHHSIM YCTaHOBICHOTO MOPAAKY i CTPOKIB, JIO
pO3I1s/ly HE PHHMAIOTHCH.

138. PesyspTati  3acillaHHA  KOJIETIANBHOIO  OpraHy 0hOPMITIOIOTHCS
MPOTOKOJIOM.

139. Pitmennst koneriii ycraHos peanizyloThCsl UUIAXOM BHAAHHS HaKas3iB
yCTaHOB, PO3NOPsiKeHb KEPIBHUKIB YCTaHOB, IKHMH BOHM BBO/UITRCA B A110.
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140. Butsru 3 MPOTOKONIB  O(GOPMIIIOIOTHCS  HAa  BIAINOBIIHOMY
GaHKYy i 3aCBiIMYIOTHCS [1€4aTKOI0 BHKOHABYOIO KOMITETY.

Hoxymenmu npo cayaucho6i 6i0paodiceniis

141. CayxO6oBi Bifps/KeHHs NpPaliBHUKIB nepeadaualoTees y miaHi podoTH
YCT@HOBH.

142. Y pa3i BUHMKHEHHs MOTpe0H y HaNpaBieHH] NpaUiBHAKA Y BIAPAIIKCHH,
He mepeadaveHe IUIAHOM poﬁom YCTaAHOBH, KepiBHHKOM CTPYKTYPHOIO
m,rlposmny B IKOMY [1PaLliO€ MPALiBHUK, FOTYEThCS JI0NOBIAHA 3aIIMCKa Ha BJacHe
iM’s KepiBHHKA yCTAHOBH, JEP/KaBHOTO Cekperaps MiHicrepcTa abo KepiBHHKaA
anapaty yCTAHOBM, B SIKili 3a3HAuacThCA NPO Te, Ky[AM, HA SIKHH CTPOK, 3 SKOIO
METOIO BIJIPSZKAETCS 11PalliBHUK,

JlONOBIAHA 3amKCKa Pa3oM 3 MPOEKTOM PO3MNOPSAIAKEHHS NPO BIAPS/UKEHHS
nepeacThes ajapecary, K NpaBwio, He Mi3Hille HiX 3a TpH 00U JI0 NOYATKY
BLIAPSIIZKECHHS.

143. Jlas peectpallil BiAps/KeHb BEIETHCS JKypHa peecTparliii BiAPSUKEHb
(nonatok 21).

144. [Tic/1s NOBEPHEHHS 3 BLIPSIUKCHHSA upauiBth BijnoBiiHO 10 IMonoxenns
po caykGoBi BiApsUKEHIs paitiBHUKIB JIMHTPIBCHKOT CUIBCBKOT pa/ii. 3aTBCPILKEHOIO
pillIcHHSM  BHKOHABUOIO  KOMITETY JIMuTpiBChKOi  cibebkol  paan  Ne 664 Bl
20.10.2024 p., rorye y TPUACHHMH CTPOK MNCHbMOBHI 3BIT MPO BIAPA/UKEHHS
(BMKOHAHHS 3aBIAHHA), @ TAKOK TOJA€ 3BT PO BUKOPHCTAHHS KOWITIB Y CTPOKH,
BU3HA4YEHI 3aKOHO/IaBCTBOM.

3BiT NMpo BiJAPsKEHHS (BHKOHAHHS 3aBJaHHs) Ta 3BIT PO BHKOPHCTAHHS
KOLUTIB l'll,lIll-iC}fIO'leﬁ I]pal_[lBHHKOM skt nepeOysas  y Bl,[lpﬂ,[l)helllll Ta
rnepealoThes 10 BiULUTY KaipiB Ta BijAiny Gyxranrepcboro 00IiKy Ta 3BITHOC Ti
JIMHTPiBChKOT ClbCHKOT pajiu BIINOBIAHO.

I11. OPTAHI3ALLISI JIOKYMEHTOOBIT'Y TA BAKOHAHHS IOKYMEHTIB
BHMOTrH 11010 panionaizauii 10KyMeHTo00iry

145. JlokyMeHTH, CTBOpeHi y namepoBiii hopMmi, NPOXO/ATE i ONPALbOBYIOTHCH
B YCTAHOBI HA CAMHMX OPraHi3alliiHHX Ta [MpaBOBHX 3acaaX opraizaiii
JOKYMEHTOODIrY 13 JIOKYMEHTaMH, CTBOPEHMMH B enexrpouum (opmi,
Bu3HaueHnx [HCTPYKIEIO 3 JIOBOACTBA B /IeKTPOHHIA popmi. ¥ pasi HasiBHOCTI
nigcrae, SKi  BM3HAIOTLCS OOIPYHTOBaAHWMM Ul CTBOPCHHS  yCTAHOBOIO
JIOKYMEHTIB y mareposiii  (opmi, 3aCTOCOBYKOTBCS  3aCalin opraHizauii
JI0KYMeHTOO0OITY, BU3HavueHi 1ieio [neTpyKiuieio.

146. EpexrrBHa opraisailis JoKyMeHnTooOiry nepejidayae:
[IPOXOJUKEHHS JOKYMEHTIB B yCTAHOBI HAHKOPOTILIMM LLIISIXOM;

CKOPOUEHHS KIJIBKOCT] iHCTaHILIH NPOXOJUKEHHA JIOKYMEHTIB (30Kpema, MiJ 4ac
100/ UKCHHSA ),

YHUKHEHHs JyO/eTHHX onepatiii i Jac poGOTH 3 JIOKYMEHTAaMH;
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lleHTpasII3aLliio (3mificHeHHsT OJHOTHMIIHMX Omnepauiil 3 JOKyMeHTaMH
B OJIHOMY MicCl1ll);

SYHEHHS! pyYHUX PYTHHHUX ONepalliii, Skl MOXKHa aBTOMaTH3yBaTH.

[puiiManns T2 NepBHHHE ONPALIOBAHHS IOKYMEHTIB,
10 HAAXOASTh /10 YCTAHOBH

147. JloctaBka JIOKYMEHTIB JI0 YCTAHOBH 3JUHCHIOETLCS 4epes CcHUcTemy
B3a€EMOJIil, @ TAKOX MOIXKE 3/IHCHIOBATUCH 3 BUKOPHCTAHHSM 3aco0iB MMOIITOBOIO
3B’ 93Ky, Kyp €pChbKOIO Ta (peb/1’ erepehbkoio ciyx6oio.

[lowrroro Ta uepes Kyp’cpc:bl{y ciayxk0y J10CTaBiAsS€ThCs  MHCHbMOBA
KOpECTOH/IeHLis Y pasi HasBHOCTI NiCTaB, sKi BU3HAIOTHCH 06I’pyHTOBaHHMH st
CTBODEHHS YCTAHOBOK JIOKYMEHTIB Yy Marneposiii (opmi, MOWITOBI KapTKH,
Ganzeporti, ApibHi nakeTH, a TAKOXK Nepiojinyni APYKOBaHI BHAAHHS.

MDelib1’€repebKoI0 CilykG010 10CTABNSETHCS CetianbHa KOPECTOHACHIIA.

148. Yci  AOKyMeHTH, 110 HAJAXOMATh [0 YCTAHOBH, MPHHMAOTHCS
HEHTPaIi30BaHO TOJOBHMM CIELianicToM Biiily —oOpraHizauiiHol poboTH,
ipopMalliiHOT AlSIBHOCTI Ta KOMYHIKaLlii 3 TPOMAJICHKICTIO.

[TOpsIOK PO3KPHTTS KOHBEPTIB BH3HAYAETHCH IHCTPYKLI€O 3 JJIOBOACTBA
YCTaHOBH.

PekoMeH10BaHa, crieljalbHa Ta KOPECHOH/EHIlis 3 OrOJOLICHOIO HIHHICTIO
[MpUitMaeThCs il PO3IUCKY B XKypHaJli, peectpi ado MOBIJIOMJICHHI [1PO BPYUYEHHSL.

149. V pasi Hajaxo/ukeHHs KopecmonieHlii 3 Biamitkowo «TepMiHoBO»
(iKCy€ThCs He JIHIe AaTa, a 1 FOJAMHH Ta XBUJIMHU JIOCTaBKH.

V pa3i BiACYTHOCTI B YCTAaHOBI CHCTEMH €JIEKTPOHHOIO JIIJIOBOJICTBA
JIOKYMEHTH, L0 HajAlHuuIM  4Yepe3  CUCTEMY B3a€MOJIIT, JIPYKYIOTbCS Ta
oopMilioIOTECs  Clyk0010  IIOBOACTBA SIK  [AnepoBa KOIisl  eJIEKTPOHHOI'O
OpHriHamy, 3acBl4eHa [eUaTKo0.

150. KousepTi 36epiraloThes i 10AI0THCS /10 IOKYMEHTIB y pasi, KOJIH Ju1le
3a KOHBEPTOM MOJKHA BCTAHOBHTH aJIpecy Bl,:mpalsum\a yac BUANpaBleHHA Ta
OJlepKaHHA  IOKYMEHTa abo vy KOHBepTl BIJICYyTHI OKpemi JOKYMEHTH 4H
BCTAHOBJICHO HEBiIMOBIHICTL HOMEPIB JIOKYMEHTIB HOMepaMm, 3a3Ha4€HHM Ha
KOHBEPTI, @ TAKOK aJlpeCHi ApJHKH PeKOMEH/I0BAHUX KOHBEPTIB 1 MNaKeTiB.

YV pasi BigcyTHOCTI JOAATKIB, 3a3HAYCHUX Y JIOKYMeHTI, abo OKpemHX
apkylliB, a TaKo)K 3a HaABHOCTI MOMHIOK B oopmieHHl JIOKYyMeHTa, 110
YHEMOZUTUBIIOE HOTO BUKOHAHHS (BiZICYTHICTD m,umlcy BIJIOMTKA MeYaTKH, rpu(by
3aTBCPJUKEHHS TOLIO), JIOKYMEHT HE PEeCTPYETbCs i OBEpPTAETHCS BIANPABHHKOBI
i3 3a3HAYEHHSIM IPUYHHM [TOBEPHEHHS abo oMy MOBIJIOMJISIETHCA 11PO [1OBEPHEHHS
JIOKYMEHTa Teae(pOoHOM.

Y pasi NOLIKOJKEHHS KOHBEPTa POOUTHCS Bi/1MOBI/IHA BI/IMITKA Y NOLITOBOMY
peecTpi.
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V pasi BiACYTHOCTI, HEUiNiCHOCTI BKJIajeHb BHAC/IIJIOK  [OLIKOIKCHHS
KOHBEPTA, yNaKyBaHHs, WO [PU3BEJIO JO HEMOMIMBOCTI IPOUNUTAHHS TEKCTY
JOKYMEHTA, CKJIAJAEThCsl aKT Yy JIBOX NPMMIPHHUKAX, OAUH 3 SKMX HAICHIIA€ThCH
KOPECIOH/IeHTY, a iHuINii 36epiraeThes y ciyk0i 110BOACTBA.

151. JIOKyMeHT TOBEpTAEThCS BiJANPABHAKOBI O3 po3risay y pa3i #oro
HAJIXOJUKEHHS He 3@ a/lpecolo, HAJAXO0UKEHHS MarnepoBoro NpUMIpHHKA 10KYMEHTa,
skl BKe HaAIUIOB y @JIeKTPOHHiH (opmi depes cucremy B3aemolii, abo
HAIXO/UKEHHS JAOKyMeHTa y mnarepoBiii ¢opmi Ge3 HasBHUX Ha Te MijcTas, sKi
BU3HAIOTBCS  OOIPYHTOBAHMMM JUIS CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB Y
narnepoBii Gpopmi.

152.Y pa3i onepxkanua (akCHMiTbHOrO TMOBIIOMJICHHS JOKYMEHT HE
PEECTPYETHCA.

[Monepeaniii po3risja A0OKYMEHTIB, 110 HAIXOASITH 10 BAKHABYIO anapary

153. Bei BXiiHi AOKYMEHTH MiASraloTh MONEpejHbOMY PO3MISLY y BiULLI
opranizauiiinoi poGoru, iHQopmauiiinoi AisIbHOCTI  Ta KOMYyHIKallf 3
FPOMaJIChKICTIO.

154. iyt yac nornepeHLOro po3riisily BU3HA4AE€ThCA:
4 Mae ZOKyMEHT OyTH JIOIyLIeHHH 10 peecTpauii;

yn  notpedye posrismy KepiBHHLlTBOM ycraHoBM abo nepejadi  micis
pc.ec1pau11 10 CTPYKTYPHOIO r11;1po3mny ab0 CTPYKTYPHHMX MiJPO3/iJiB
Bi/NOBIHO 10 (pYHKIIOHANBHOTO PO3MOJiiy 0008’ sI3KiB;

YH HANEKHUTH 10 J0KYMEHTIB TEPMIHOBOIO PO3IIs/ly (ONpaLOBaHH).

155. Ha crazii nomnepejHboro posrisiay 3aiHCHIOETbCs BiAOIp JIOKYMEHTIB,
0 He MiIsraloTh peecTpaiii ciiyx0010 JAUIOBOJICTBA, @ TaKOXK TAKHX, IO
rnepelaloThest Alsl CelialbHOro 00iKy CTPYKTYPHUM [miApo3/1iaam.

Peccrpauisi JOKYMeHTIB

156. Pecctpaliisi JOKYMEHTIB BCIX KaTeropiit monsrae y CTBOpPEHHI 3aMlucy
001iKOBHX JaHHX 11PO AOKYMEHT Ta OdJ'OpMJleHHﬂ peecTpaliiHo-MOHITOPUHTOBOT
KapTKM B eJEeKTPOHHill (opMi y cHCTeMi eJIeKTPOHHOrO NiJ0BOJICTBA 13
3a3HAYCHHSIM O00OB'S3KOBUX PEKBI3UTIB, 3a JIOMOMOTOI0 AKHX (IKCYEThCS daxr
CTBOPEHHS, BiAnpas/icHHs abo ojlep)kaHHs JIOKYMEHTA LUISIXOM NPOCTABJICHHA Ha
HLOMY pe(‘CTpﬂlllMHOl‘O IHJEKCY 3 [MOJaJblIMM BHECEHHAM JI0 peecTpaLiitto-
MOHITOPMHIOBOT KapTKH HEOOXIJIHNX BIIOMOCTEH.

Y pasi norpeGu mnepeiik  00OB’A3KOBHX PEKBI3UTIB  peecTpauiiHo-
\dOHlTOpHHFOBOI kapTku Moxke Oyru jponosuenuii. Tlopsanok PO3MILLEHHS
PEKBI3UTIB Y peccTpauiiino-MOHITOPUHTOBI i KapTii BM3HAYA€ETbCA iHCTPYKUIEIO 3
JIJI0BOJICTBA YCTAHOBH.

PeecTpallisi JIOKYMEHTIB Ilp()BO,IIHTbCH 3 MmeTolo 3abesrneuents ix 00Ky,
MOHITOPUHTY CTaHy BHKOHAHHS 1 OINEPATUBHOIO BHKOPHCTAHHA HasiBHOI B

AOKYMeHTax iH(opMmailil.
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157. Peecrpattis JIOKYMEHTIB  [TPOBOAMTHCS LIeHTpaJli30BaHO
FOJIOBHMM  creliaxictom Bijuliny opraizauiiinoi poGortu, iHpopmaliiHol
JiSNBHOCTI T2 KOMYHHIKaLLi# 3 rpOMaAChKICTIO (104aTOK 4).

CTpyKTYpHi NiApo3/aijid BHKOHABYOTO anapary CUIbCbKOI pajil PeecTpyroTh
CTBOPEHI HUMH JIOTIOBI/IHiI Ta ¢i1y’KOOBI 3aIIMCKH.

Miciie  peecrpauii  OKpeMHMX [Pyl  Criemiani3oBaHMX — JIOKYMEHTIB
(pO3NOpPSKEHHS, JOrOBOPH, 3BiTH, NPEHCKYPaHTH, 3asBH TOLIO) BHU3HAYAETHCS
IHCTPYKIII€IO 3 JI1I0BOJICTBA.

158. JIOKYMEHTH PpeECTPYIOThCS JIMIle ONMH pa3: BXiAHI — Yy JICHb
HA/IXO/DKEHHS, CTBOPIOBAH] — Yy JIeHb [iJiMMcanHs ab0 3aTBEPKEHHS.

159. ¥V pasi nepejaui 3apeecTpoBaHOro JIOKyMeHTa 3 OJHOrO CTPYKTYPHOTO
MiZpo3diny 0 iHIIOrO HOBWI peecTpauiiinuii iHAeKC Ha JOKYMEHTI HE
MPOCTABJISETHC.

160. JIOKyMEHTH peccTpyroThCsl 3a FpyNaMy 3a/le’KHO Bil HA3BH BUJY, aBTOPA
i 3micTy gokymeHTiB. HanpHknazi, OKpeMo peecTpyioThes:

AKTH OpraHiB AepiKaBHOI BJaJH, JOPYUeHHs BHIIMX [0CaJI0BUX 0CI0, 3amuTH,
3BepHEHHS, a TAKOXK Kopecnon/eHllis Bepxosroi Paau Ykpaihy, 1o Hail#1a;

PO3NOPSAIKEHHS 3 OCHOBHUX [THTaHb JisIbHOCTI;
PO3NOPSUKEHHS 3 @/IMiHICTPATUBHO-IOCNIONAPCHKUX [THTAHD;

PO3NOPSKEHHs 3 KAJPOBUX MUTaHb (BIANOBIAHO 10 iX BHJIB Ta CTPOKIB
30epiraHHs);

pillleHHs KoJerialbHUX OpraHis;

aKTH peBi3iil GpinaHcOBO-rocnosapehKoi AiAnbHOCTI;
OyxraiTepchki AOKYMEHTH;

3asiBKM Ha MaTepialbHO-TEXHIUHE [0CTa4aHHs;
CIyKOOBI JIMCTH;

3BepHEHHS rPOMAasiH;

3anuTh Ha iHdopmallio.

161. PeecTpanis JA0KyMeHTa 3JIHCHIOETbCS 3 BHKOPHUCTAHHAM  CHCTCMH
eJIeKTPOHHOTO JioBoicTRa (1oAaTku 5, 6).

162. V Bukonasuomy anapati JIMHTpiBcbKOi CinbehKoi paan GopMyeThes
e/lMHa utl—lfpa.lll”a’()BaHa Gasza peectpalliffHux JaHMX YCTaHOBH, 10 3abesmeuye
MpauiBHUKIB iHpOpMaLi€lo Npo BCi AOKYMEHTH BUKOHABHOrO arapary CinbebKOT
pajii Ta X MiCIe3HaX0/KeHHS.

Oprauizauis nepeaadi JI0KyMEHTIB Ta iX BHKOHAHHS!

163. Jlnst 3abe3nevyeHHss CBOEYACHOTO BHKOHAHHSA .umcny:HTm roJIOBHHM
crewianict Bimtiny opraizauiiinoi poboTH, indopmaniiinoi  AisnbHOCTI  Ta
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KOMyHIKalliii 3 TPOMA/CHKICTIO BKMBA€ 3aXOJiB ILIOA0 ONePaTHBHOI nepe/aui
KOpeCnoHACH LT KePIBHUIITBY CLIbCBKOT pajii.

164. BapeccTpoBati JOKYMEHTH MEPElaloThes Ha pO3IIisjl KepiBHUUTBA B
JeHb 1X HAAXO/UKeHHS ab0 HACTYMHOro pofovoro AHs y pasi IX HaJIXOKCHH
nicis 17 roaumuu. AKTH OpraHiB JAep/KaBHOI BJIaJIH, JIOPYUY€HHS BHILHX [10CA/10BUX
ociG. 3anuTH | 3BEpHEHHsS HAPOIHMX JENYTaTiB, a TAKOkK KOPECHOH/EHLIs
BepxosHoi Paau y}cpamu Odicy Ilpesmnuenra YKpaum KaGinery Minictpis
VKpainu, KOPECMOHJACHLIs, 10 HAAXOAMTH Bl YCTaHOB BHILOTO piBHS,
nepeatoThesi Ha O3S/l HEBi/IKIaHo.

165. JIOKyMEHTH, PO3IJIAHYTI KepiBHHLTBOM, MOBEPTAIOTHCS 3 BI/OBIHOIO
pesomolliclo 0 Bimainy opraHizauiinoi podoTH, SKHi 3JIIACHIOE nepejady
JIOKYMEHTIB Ha BHKOHAHHSI.

166. JIOKYMEHT, BUKOHABLSMH SIKOrO € KijJIbKa CTPYKTYPHHX [MiIpO3/11B,
repeaeThcs BUKOHABLISM OJHOYACHO y BHIUISAL KOIMii 3 repeaadeio opuriHany
FOTOBHOMY BHKOHABLIIO, BH3HAUYEHOMY B PE30JIOLIT [ePLIUM.

167. ®akt mepenadi JIOI{y'\dEHTiB BMKOHaBLISIM (]JiKC)f€TbCﬂ LLIJIAXOM
npocTaBieH s BiAMOBIHOI BiAMITKH B peecTpaliiiHo-MOHI TOPHHIOBIH KapTui i3
3a3HAYEHHAM mq)opmauu PO BUKOHABLIB, AKUM [IePe/IaHO ManepoBuii opuriHai
JIOKyMeHTa Ta HOoro Komii.

168. Ilepesiaya JOKYMEHTA 3 OJHOIO CTPYKTYPHOIO nmpommv JIO 1HLIOIO B
060B’13K0BOMY [TOPSIKY 3/ICHIOETBCS Yepe3 IOJIOBHOTO CreuianicTa BIULLLY
opl‘aﬂnaumnm poﬁom KU poOMTH BUIIOBIAHY BIAMITKY B peewpaumao—
MOHITOPHHTOBIH KapTili. JIOKyMeHTH, BUKOHAHHS SKHX repedyBae Ha KOHTpOJII,
rnepelaloThes 10 THIIHX CTPYKTYPHHX nmpozmma 200 1HILIMM BHUKOHABLSIM TIJIbKH
3 [OBIJIOMJIGHHSIM TIPO L1 BiULLI OpraHi3auiiHol poboTH.

169. [lepeaya  JIOKYMEHTIB Y  MekKax  CTPYKTYPHOIO nijapo3ainy
3iliCHIOETBCS uepe3 ocoly, BiAMOBilaAbHY 3a AUJIOBOACTBO B CTPYKTYPHOMY
nipo3/iii (cexperaps).

170. BiAnosijanbHicTh 32 BUKOHAHHS JIOKYMEHTa HecyTh 0co0H, 3a3HavueHi y
PO3NOPSIHOMY JOKYMEHTI, pe30/IoLi ClIbCbKOIro rojloBH, Ta [paLiBHUKH, SKUM
GesnocepeHbo JOpyUeHO HOro BHKOHAHHS.

[0N0BHHMIT BHKOHABEIL OPraHizoBye pobOTY CHIBBMKOHABIIB, 30Kpema
BH3HAYAE CTPOKH MOJAHHS HUMH IIPOIO3HLLIH, MOPAIOK MOTO/UKEHHS i NiArOTOBKH
[MPOEKTY JOKYMEHTA.

CriBBHKOHABII BiANOBIJAIOTE 3a MiAOTOBKY HA HAleXHOMY piBHI Ta
CBOCYACHE TOJIaHHS IOJOBHOMY BHKOHABLIO NMPONO3MILi. Y pa3si HECBOEYACHOrO
[O/IaHHs TIPOTIO3ULL# CMiBBUKOHABLSIMH OJIOBHHIT BUKOHABELDL IHPOPMYE MO e
KepiBHUKa, IKMIT Ha/laB JI0pPYYCHHS.

171. BukoHaHHsi JOKyMeHTa repeabadae 30WpaHHs Ta  OMNpALIOBAHHA
HeoBxiHoi iHpopMALil, MArOTOBKY MPOEKTY BIANOBILI HA JIOKYMEHT 4H HOBOIO
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JIOKYMEeHTa, ioro opopMIIEHHS, MOTOUKeHHS, MOJaHHsA A/l NiANHCAHHS
CLIbCLKOMY TOJIOBI.

172. [lepest  NOAAHHAM MPOEKTY JOKyMEHTa HAa MiANMC BiANOBIAHOMY
KepiBHHKY aBTOp JOKYMeHTa 3000B’S3aHMH [epeBipUTH npaBUIbHICTE HOro
ckaajieHHs Ta oOPMIEHHS, MOCHIAHHS HA HOPMATHBHO-TIPABOBI AKTH, YTOYHHTH
uudpoBi JaHi, HasBHICTb HEOOXIAHUX Bi3 1 J10/1aTKIB.

173. JIOKYMEHT MOMAEThCs Ha [IANKC pa3soM 3 JOKYMEHTAMH, HA BUKOHAHHS
4M Ha MIJCTaBl SKUX HOro CKIaIeHo.

174, SIKIIO JIOKYMEHT HaJICHJIA€ThCS [0  KiJIbKOX YCTaHOB, 3K He €
KOpHCTYBauaMM CHCTEMH B3aeMOJil, micns ioro peectpatii Bi/L1iJI OpraHizaiiiHol
poGOTH OPraHi3oBy€ BUIOTOBICHHS HEOOXIAHOT KiIBKOCTI IPUMipHUKIB.

175. ABTop JOKyMeHTa Yy pasi BifyCTKHM, BiIPSUDKEHHs, 3BUILHEHHS
30008 S3aHMil TIepe/laTH iHIIOMY TIPALiBHUKOBI 3riJHO 3 JUI0YMM PO3MOJLIOM YCi
HEBHKOHAHI JIOKYMEHTH Ta noindopMyBaTH BiUliJl oprani3auiiinoi podoTH 1po
lepeiady J0KYMEHTIB, BAKOHAHH SKHX nepedyBae Ha KOHTPOJI.

Oprauizauisi MOHITOPHHTY BHKOHAHHSI IOKYMEHTIB

176. KonTposib 32 BHKOHAHHSM JIOKYMEHTIS 3JIHCHIOCTBCS 3 METOIo
3a0e3rneyeH s CBOEYACHOr0 Ta HAJIEXKHOI0 1X BUKOHAHHS

177. Y cTpyKTypHHX Mifpo3zinax Oe3mocepejiHiii KOHTPO/Ib 3a BUKOHAHHAM
JIOKYMEHTIB 3ilicHIoe ocoba, BinoBigaibHa 3a J1J0BO/ICTBO.

178. Crpok BMKOHaHHS JOKyMEHTAa MOJKE BCTAHOBJIIOBATHCS Y HOPMATHBHO-
[PaBOBOMY aKTi, pO3LOPAAYOMY 0KYMEHTI ab0 pe30.oLIl CLILCLKOTrO FOJIOBH.

179. Ctpoku MOXKYTb GYTH THIIOBUMHU a00 IHHMBIyalbHUMHU.

TunoBi ¢TPOKH BUKOHAHHS JOKYMEHTIB YCTAHOBJIIOKOTHCS 3aKOHO/IABCTBOM.
CTpOKH BUKOHAHHS OCHOBHUX JIOKYMEHTIB HaBOAATHCA y AOAATKY 7.

[HAMBI/IyaNbHI CTPOKM BCTAHOBIOIOTHCS ClIbCHKMM rOJI0BOKO abo rojloBHMM
crelianicroM Biuiiy opariszauiiinoi po6oru, indopmauiiinoi aisabHocTi Ta
KOMYHiKallill 3 rpoMajiChbKiCTIO i3 3a3Ha4YeHHSIM YITKOIO 4acoBOro IPOMIKKY, B
MekKax AKOTO BH3HAYAETHCS BiAMOBIAHMI CTPOK BUKOHAHHS JIOKYMEHTIB.

180. JIOKyMeHTH, B SIKHX CTPOK BHMKOHAHHS HE 3a3HAY€HO, AKI He €
JIOKYMCHTaMH IIId]OpMﬂLllHIIDlU xqumepy abo He MICTSATH KOHTPOIIBHHUX 3aB/1aHb,
noBuHHI OyTH BMKOHaHI He misHime Hixk 3a 30 JAHIB 3 MOMEHTY peecTpatii
JIOKYMEHTa B CLIBCBKIi paji.

181. SIkuio 3aBaanus noTpedye TEPMiHOBOrO BUKOHAHHS, Y TEKCTI 3aBJaHH:
0608’ 3KOBO 3a3HAYACTLCS KOHKPETHHH KiHIEBUH CTPOK BUKOHAHHS.

182. CriiBBUKOHaBII  3000B’A3aHi  MojaBaTH  MPOMNO3MUIT  TOJOBHOMY
BMKOHABLIKO IPOTSIOM IEPLIOl MOJOBUHU CTPOKY, BiJIBEJICHOIO JUIsl BUKOHAHHS
JIOpYYeHHS, 3aB/IaHHSI.
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183. Y pasi noTpedu iHAMBIAYAIbHUH  CTPOK  BHKOHAHHSA
JIOKYMEHTa Moke OyTH NPOOBKEHO 3a OOIPYHTOBAHMM MPOXAHHAM BHKOHABILA,
gKe [OJA€TbCS 03 [MOro/UKeHHs 3 IHIIMMH CTPYKTYPHHMM [iApO3JiiaMu
Ge3nocepeIHbo NocanoBiii 0cobi, fka BCTAHOBMIA CTPOK. BiinosijHe npoxaHHs
MOAAcTHCs He Mi3Hille Hik 3a Tpu podo4YMX J(HI JI0 3aKiHYEHHS BCTAHOBJICHOIO
CTPOKY.

|84, [Ipono3uilisi 11010 NPOJOBKEHHS CTPOKY BUKOHAHHS  3aBAaHb,
pu3nauennx BepxosHoio Panowo Vkpainu abo [lpesnaentom Ykpaihu, 110
naniciani KaGinetom Minictpis Ykpainu, nopaerbes Cexperapiaty KaOinery
MinicTpis YKpalHH BiMOBIIAJIbHOIO 38 BAKOHAHHS YCTAHOBOIO Pa30M 3 [IPOCKTOM
MCTA, apecoBaHoro BiNOBiHO KepiBHIKOBI Anapaty BepxosHoi Paan Ykpaitu
an Kepisunky Odicy Ilpesumenta VYkpainu, 3a ciM JHIB 110 3aKiHYEeHHS]
BCTAHOBJIEHOIO CTPOKY.

185. be3nocepeaAHiii MOHITOPMHI BHKOHAHHS JIOKyME@HTa [POBOJIMTHCS Ha
nijacrasi pe3omouii ClibChKOro roJIoBH.

186. PeccTpalliiiHo-MOHITOPHHIOBI  KApPTKH JIOKYMEHTIB, 110710 BHKOHAHHS
SIKAX [IPOBOJMTLCS MOHITOPHHT, JUISl 3pY4HOCTI MOXKYTh FPYITyBaTHCS 3 CTPOKAMH
(HabIMKeHHSM  CTPOKiB) BHKOHaHHS JIOKYMEHTIB, 3a BHKOHABLAMM, 34
KopecroHienTaMu abo rpynamu  (po3HOpsUKCHHS 3 OCHOBHOI  Jlisl/IbHOCTI,
PO3NOPSKEHHST 3 aAMiHICTPATHBHO-IOCHIOAAPCBKUX [HTaHb, A0PYUCHHA BHILHMX
oprauiB BIaju, J10pyeHHs CiIbCbKOI0 IOIOBH TOLLO).

187. Ha ojiH JOKYMEHT MOe OyTH 3aBejieHa JMIle OHA PEECTpaLiiiHo-
MOHITOPHHIOBA KapTKa HE3ajekHO Bijl KiJIbKOCTI BHMKOHaBLiB ab0 CTPOKIB
BMKOHAHHS OKPEMHX 3aBJlaHb, 33HaYEHUX Y JIOKYMEHTI.

|88. Jlani mpo Xin BHKOHaHHSA JIOKyMEHTa  MOKYTh BHOCHTHCS  J10
peecspaulmm-mommpxmroam KapTKH Ha MijcTasi ix 3anuty tenedoHom abo mia
yac nepeBipku poGOTH CTPYKTYPHOTO Mi/IPO3/1LITY-BUKOHABL.

189. 3a 3anMTOM CTPYKTYPHOIO MHiApO3idy TFOIOBHHIL crietiagicT BiAALTY
opr'mnaumnm poﬁom Hajac iHGOpMaLiio Npo AOKYMEHTH, BUKOHABIIEM SKHX €
BiANOBIAHMH MiAPO3/iM, WA AKX MPOBOJAHTECS MOHITOPHHT.

190. Ingopmaitisi 1po cTaH BHKOHAHHS B3THX HA KOHTPOJb JIOKYMEHTIB
y3arajibHIOEThCSl CTAHOM HA Meplie 4YMCI0  KOXKHOTO micsius 1 MOAAETHCS

CiIbCBKOMY T'OJIOBI (10/1aTOK 8).
Indopmauiiino-10BiaKosa podoTa 3 JOKYMEHTAMH

191. [H(bOpMﬁLliPlHO-,ﬂOBI,[lKOBa poboTa 3 JIOKyMEHTaMH B JIMuTpiBCbKiiiH
cinbCbKif paai momsirae B MOLIYKY HEOOXIZIHMX JIOKYMEHTIB 3 BHKOPHCTaHHIM
ABTOMATH30BAaHOI'0 GaHKy peecTpalliiiHux AaHuX. [1olyk KOHKPETHOTO JOKYyMEHTA
3HCHIOETBCS 3@ PEKBi3UTaMu  (3arojioBOK, HasBa  BHAY JIOKymeHTa, Jatd
NpUItHATTS, HOMEp JOKyMEHTa, aBTOp JIOKYMEHTa TOlO) 400 3a KOHTEKCTOM
(KIOYOBHM  CII0BOM a6o (¢pazoro). [lowmykosuil 3anuT MOKe MaTH Oy ib-KY

KOMOIHALIFO pt:KBlfSHTIB.

IopsAa0K ONPAUIOBAHHS TA HAACHIAHHS BHXIZIHHX IOKYMEHTIB
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192. Buxiai JIOKYMEHTH y nanepoBiii  Qopmi,  HaJCHIAKTHCA
ajjpecaraM 3 BUKOPHCTAHHSAM 3aco0iB IMOLITOBOrO 3B's3KY, e/IEKTPO3B'A3KY, a
TAKOK JIOCTABIAIOTECA KYP €PCKOIO, (hellb’e€repehKolo ciyx001o.

193. OnpaioBaiis JIOKYMEHTIB JUlsi BiJNpaBlieHHsi 3aco0amMu IOLITOBOrO
3B’513Ky 3HCHIOETBCA TFOJOBHAM CrELaTicTOM Bilily OpraHizauiiiHol poboTH,
indopmauiiinoi aisnbHOCTI Ta KOMyHikalifl 3 rpoMaichKICTIO BIJUOBIJIHO  J10
[Ipasua HajaHHs MOCHYr MOWTOBOIO 3B’ A3KY.

194, Buxisi JOKYMEHTH OlPallbOBYIOTHCS 1 HAJICHIIAIOTHCS LEHTPAI30BaHO
B 7ICH ) TX HAAXOUKEHHS BiJl CTPYKTYPHHX M11p03/1i/1iB-BUKOHABIIB a00 He mi3Hile
HACTYITHOro pobO40ro AH.

195. He nonyckaeTbes:

nagcunanns abo mnepejada JoKyMeHTiB Oe3 ix  peectpauii y  Biati
opratizaiiiftHoi poGoTH;

nayOneTHe HajACHIaHHS NPUMIpHMKA, Y TOMY YMCIi OPHMIiHAIBLHOIO,
JIOKyMeHTa y naneposiii popmi, skiuio iforo npumipauk abo Koniio Bke HalicIaHo
B €JIEKTPOHHIH (hopMi uepes cucTeMy B3aeMOLIi.

196. ITin yac npuiiMaHis BiJI BUKOHABIB BHUXIJAHUX JIOKYMEHTIB I'OJOBHHMI
crietianicT BifAiay oprauizauiitnoi po6oTH 30008’ 3aHHI NepeBipUTH:

[paBUILHICTE OQOPMJIEHHS JOKYMEHTa (CK/Iaj i pO3MillleHHs B HbOMY BCIX
PEKBI3HTIB);

HAsIBHICTH | NPaBUJIbLHICTb 3a3HAYCHHS APECH;

HafgBHICTh Ha JIOKYMEHTI BIAMITKH NPO J0IaTKH;

HASBHICTH yCiX HEOOXiAHMX MiAmMCiB (II€YaTOK) Ha JOKYMEHTI Ta JojaTkax
J10 HbOI'O;

HasBHICTb JOAATKIB Ta X BiJAMOBIIHICTD 3asBJICHOMY CKJIa/ly;

BI/INOBIIHICTH KIJILKOCTI IPUMIPHHKIB KiJILKOCTI a/ipecaris;

HasBHICTb Bi3 Ha MArNepoBOMY NPUMIPHHKY BHXIJIHOIO JIOKYMEHTa, IO
3aJIMIIAETHCS Y CIIpaBax ClIbChKOI pajin.

197. Ha opwurinanax JOKyMeHTiB, $Ki MiJISraloTh [OBEPHEHHIO, Ha
BCPXHBOMY [IPABOMY [OJIi Mepuioi CTOPIHKH CTABATBCA LITaMIl «ITipgnarae
[MOBEPHEHHION.

198. JIOKyMEHTH, 110 HAJACHIAOTLCS OJHOYACHO OAHOMY 1 TOMYy K
aJ|pecaToBi, BKJAAAIOTLCS B ONMH  KouBepr (ymakysaums). Ha KOHBEpTI
NPOCTABJISIIOTLCS PEeCTpaLiiHi  iHAGKCH BCIX JIOKYMEHTIB, K MICTATBCSL Y
KOHBEPTI.

199. Ajpecy MOKYTh HAHOCHTHCS Ha KOHBEPT JIPyKapChKHM CIIOCOOOM.

200. JIoKyMeHTH, 10  JOCTABIsOThCS  (pesibil’€repebkoio  ciykdoio,
Mepe/IaloThCs ajipecaTam 11 PO3MUCKY Y Bi/NOBIAHIH KHHI31.
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201. Jlocunanus ~ abo  3amiHa HaJiClaHOro paHiie JIOKYMEHTa
3IHCHIOIOTbCS 3a BKa3iBKOIO MOCAZoBOi 0COOM, sKa Mijnucana JIOKyMeHT. VY
TakoMy BHMAJKY B JOKYMEHTI 3a3HAauaeThes, W0 BiH € jocwiaHHAM abo
HaJICHJIAETHCS HA 3aMiHy paHille HaJlicaHOMY.

202. JIMuTpiBCchKa Cilbchbka paja Mae Biachy Be6-cTopinky.
Odiwiitni Inteprer-pexsizutn JIMHTPiBCHKOT CLIBCHKOT pajin: dtg.gov.ua

E-mail ;: zag vid@dtg.gov.ua

IV. CHCTEMATH3AILUS TA 3BEPIFAHHSI JOKYMEHTIB ¥
JIJIOBO/ICTBI

CrJaleHHsl HOMEHKJIATYPH CNpaB

203. OcHOBHI 3acafil CKJIajJeHHs HOMEHKIATypu crpas, (popMyBaHHs CIIpaB
ta 30epirands JIOKyMEHTIB B YCTAaHOBaX BH3HAYAIOTHLCS [HeTpyKIIED 3
AIJI0BOJICTBA B eleKTpoHHii GopMmi.

[lieto [HCTPYKUi€IO BH3HAYAIOTBCS OKpeMi OCOBJIMBOCTI cucTemaTusalii Ta
36epiraHHs JIOKYMEHTIB y maneposiii Gopmi.

204. HomenkaaTypa cnpaB — Lie OOOB’SI3KOBMI JUisi KOKHOI YCTaHOBH
CHCTEMATH30BAHMIH Ilepeik Ha3B (3aro/ioBKiB) crpas, WO (OPMYIOTHCA B 1l
I0BOJICTBL, i3 3a3HAYEHHAM CTPOKIB 30epiranHs BIANOBIIHUX crpas (101aTok 9).

205. 3BejleHa HOMEHKJIATypa CIpaB YCTAHOBH CKJIAAA€ThCss y HOTHPhOX
MpHMIpHUKAX, Ha KOJKHOMY 3 AKMX MOBHHEH OyTH 3aMOBHEHUN IPUQ MOIOLKEHHS
3 BianmosigHuM aepkaBuuM apxisom. [lepumii (HepoTOpKaHHMH) MPUMIPHUK
3Be/IeHOI HOMEHKJIATYpH cnpas 30epiraeTbes y ciyxkOl [LI0BOACTBA, Jpyruii -
BUKOPHCTOBYETHCS CITYKOO0I0 JiIOBOACTBA AK pobOUMid, TpeTiii — nepeaacTses 10
apXiBHOTO MiAPO3/iny YCTAHOBM /Jisi 3/1iHCHCHHS KOHTPOJIO 3a (opmyBaHHAM
CpaB y CTPYKTYPHHMX Mipo3jinax, 4eTBepTHii — HAJCHIACTLCA JI0 ACpKABHOTO
apxiy (gozatox 10).

206. CTpyKTypHi  MiAPO3MIIK  CUICBKOI paid  OTPUMYIOTH  BUTATH 3
BiANOBIAHMX PO3ALNIB  3aTBEpUKEHOI 3BEJICHOI HOMEHKIATYypH ClpaB  Juls
BHKOPHCTAHHS y poOOTi.

207. I'pady HOMEHKJIATYPH CHPAB 3aII0BHIOIOTHCS TAKUM THHOM.

YV rpadi 1 mpocraBaseThes IHICKC Ko:kHOI cnpaBu. IHaexc crnpasu
CTPYKTYPHOrO MiZPO3AiTY CKIANACThCA 3 iHeKCY CTPYKTYPHOTO MiIpo3iiy
yCTAHOBHM (3@ LITATHAM PO3MHCOM abo KmacuiKaTopoM CTPYKTYPHHX MiPO3JLIB)
Ta NOpsAJAKOBOrO HOMEpa ClpaBu B Me)Kax mizposainy. Hanpuknaa: 06-12, ne 06 -
iteice camoeTiiinoro Bitiy, 12 - Mopsa/JKOBHI HOMEP ClpaBH, abo 04.1-07, ne
04.1 - ingeke Bianiny y ckaaii ynpasiiaus, 07 - nopsiIKOBUH HOMEP CIIPABH.

Y pasi massHOCTI y CcrpaBi TOMIB iHJEKC CTaBHTBCS HA KOKHOMY TOMI,
nanpukaam: T. 1, T. 2.

Y rpady 2 BKJIIOHAKOTHCS 3ar0JI0BKH CpaB (TOMIB).
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3aroJIOBOK CIpaBy NMOBHHEH YiTKO y  CTHCHiH  y3araibHeHiH dopmi
BijoOpakaTy cKi1aj i 3MicT J0KyMEHTIB CIIPaBH.

He 103BONSETbCS BKMBAHHS B 3ar0OI0BKAX  CIPaB  HEKOHKPETHHX
GopMyJItOBaHb  («pizni  mamepianu», — «3a2aibHe  AUCMYEAHNALY, «6XI0OHA
KOpeCcnonoenyisy, «Buxiona KOPecnoHOeHis» TOI0), @ TAKOK BCTABHUX CIIIB I
CKJ1A/IHUX CHHTAKCUYHUX 3BOPOTIB.

[Tin wac (opMyJHOBaHHS 3arojiOBKiB CIIpaB BPaXOBYIOTHCA TaKi O3HAKH
dbopmyBaHHs crpaB, K HOMiHa/lbHa, aBTOPCbKA, KOPECHOHACHTCHKA, TPeIMETHO-
nUTalbHa, XpOHoIoTiuHa, reorpadiyna.

Jlokyment (GopmyroThCs y CIpaBH Ha OocHOBI oOKpeMmoi 03HakM abo
CIIOJYYEHHS O3HAK.

3aroJ0BOK CIPaBU CKAAJIAETbCS 3 €JIEMEHTIB, 110 PO3MILLYIOTBCS Yy TaKii
MOCHI/IOBHOCTI: Ha3Ba BUJY CripaBu (JINCTYBaHHs, XKypHall, KHHIra TOLLO) 4K BHILY
JIOKYMEHTIB Yy crpasi (Haka3u, NPOTOKOIHM, akTH TOMIO); aBTOp JIOKYMEHTIB
(HaliMeHYBaHHS YCTAHOBHM, CTPYKTYPHOTO HifpO3iiy); KOPECHOHACHT abo
ajipecat (HaliMEHyBaHHsS YCTaHOBH, 10 SKOI azpecosani abo BiJl AKOT HaAIHLLIM
JIOKYMEHTH); KOPOTKHMH 3MICT JIOKYMEHTIB cripaBH (MUTaHHs, 3 SKOro (hopMye€eThCS
cripaBa); Ha3Ba perioHy (TepuTOpii), 3 SKOIO NnoB’sI3aHUM 3MICT JOKYMEHTa; jara
(mepiojt), 0 SKOI Hajex)arb JOKYMEHTH CIpPaBH: BKa31BKH Ha HAsBHICTbL KOIMiH
JIOKYMEHTIB y cripasi (y pasi notpedu).

V 3aronoBkax 0co00BHX (HEPCOHAIBLHHX) Ta IHILIMX Crpas, 110 MICTSTh
JIOKYMEHTH 3 OJHOrO IHTaHHS, MoB’si3aHi MOC/IJOBHICTIO BEAEHHS [POLE/Yyp
JiI0BOJICTBA, BKUBAETHCS TEPMIH «cmpaBa», HampHKIaL «OcoboBa cripasa»,
«llepconaibHa cripasay.

YV 3arojloBKax CcHpas, WO MICTATh JOKYMEHTH 3 OJHOIO MNHTaHHA, HE
OB Si3aHi OCTILOBHICTIO BEACHHS NMPOLELYP JLIOBOJCTBA, BKHBAETHCS TEPMIH
«10KYMEHTH», a IiClIsl HbOro B JYXKKaX 3a3Ha4aloThCs OCHOBHI BH/IH JAOKYMEHTIB
cnpasy, nanpuiian: «Jlokymentu (IaHu, aHKeTH, JOBiJIKH) MPO NPOBEJCHHS
OrJIsily CTaHy JAiJOBO/CTBA Ta apXiBHOT CIIPABH y BUILMX HABYAJIBHUX 3AKIIALAXD.

TepMmin «I0KYMEHTH» BKMBAETbCS TAKOK Y 3aroJIOBKax CIpaB, LIO MICTSITh
JIOKYMEHTH-110aTKH 10 Oy/1b-SIKOr0 ~ HOPMATHBHO-IIPABOBOrO  aKTa abo
PO3MOPAAHOrO JOKYMEHTA.

V 3aro/ioBkax cIlpas, INPU3HAYCHUX JUIA TpylyBaHHA JIOKYMEHTIB OJIHOTO
BUJTY, 3a3HAYAECTLCH BHJL IOKYMEHTa Y MHOKHHI T2 4BTOP JIOKYMEHTIB, HanpHKIaL:
«llpomoronu  3acidars Komicii  mexHoecenno-exono2ivnol  besnexku  ma
HAO36UYATIHUX CUmMyayiir’ .

Y 3aroJI0BKax Crpas, 1O MICTATh JIMCTYBAaHHs, 3a3HAYAIOTLCS KOPECTIOHACHT i
KOPOTKHMIl 3MICT JIOKYMEHTIB, HANpHKIaL: «/Tuemyeanns 3 Kuigcoroio obaacnoro
QepoIcasHol aoMinicmpayicio wooo nideomoer 00 OCIHHLO-3UMOB020 NEPIOJY».

YV  3arojloBKax Crpap, 110 MiCTSTh JIACTYBaHHA 3 KOPECHOH/ICHTAMH,
OJHOPIAHMMH 3@ XapaKTepom NigibHOCTI,  Taki  KOPECIOHJACHTH  HE
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nepepaxoBYIOThCs, a 3a3HAYya€ThCs 1X y3arajbHEHe HalMeHYBaHHS,
Hanpukian: «/Iucmyeanns 3 opeanamu Micyeeo2o CamMospaoyeans 3 NUMans
3a0€3NeHUeHHA COYIANbHO20 3aXUCMY HACCNEHH.

Y 3aroJIoBKax CIpas, 110 MICTAThH JIUCTYBaHHSA 3 PI3HUMH KOPECHOHAEHTaMH,
Taki KOPECTOHJEHTH He 3a3HA4aloThesl, Hanpuknan: «/lucmyeanus  npo
opeanizayiio ceminapy 3 niosuwjenns Keanigikayii npayieHUKie KAOPOBUX CAYHCO».

Y  3arojloBkax chpas, 1O MiCTSTh IJIAHOBO-3BITHY JOKYMEHTauiio,
3a3HAYAEThCS NepioJ (Micsllb, KBapTall, MiBpiuds, piK), B SKOMY I1aHy€TbCs
CTBOPEHHS JOKYMEHTIB, abo mepioj ix (paKTHIHOr0 BUKOHAHHSA, HAaNpHKJIaL:

1. Inan ocHosHux opzanizayitinux 3axodie yemarnoeu na 2026 pix.

2. 36im npo euxopucmanns Gro0dcemuux Kowmie yemanosoio 3a I keapman
2025 poky.

SIKILO CrpaBa CKIAZAEThCS 3 KiIbKOX TOMIB, (DOPMYJIOETHCS 3aralbHUM
3ar0JI0BOK CIIPaBH 13 3a3Ha4YE€HHAM HOMEpPaA TOMA.

[lix uac po3MillleHHs 3aroJOBKiB CIpaB y HOMEHKJATypi BpPaxoBYETbCH
BAXK/IMBICTh JOKYMEHTIB, BKJIIOYEHHX JIO CIPABH, iX B3aEMO3B’SA30K Ta CTPOKH
36epirands. Ha novatky posmillyloThCs 3arojOBKH CIpaB I110/10 JIOKYMEHTIB, SIKi
Ha/iLLIA BiZl OPraHiB BMIIOrO PiBHS, Jali — IIOAO OpraHi3auiiHO-po3NOPsA4OTl
IOKYMEHTAllii, 7IaHOBO-3BITHOI JIOKYMEHTALLIT, JIMCTY BaHH, 00,11 KOBO-/10B1JIKOBHX
BHJ1IB JJOKYMEHTIB.

I'pada 3 HOMEHKIATYPH 3aIIOBHIOETHCS HANPHUKIHIL KAJIIGHIAPHOIO POKY.

Y rpadi 4 HOMeHKNaTYpH 3a3HAYAIOTLCS CTPOKM 30epiraHHs Cripas, HOMepH
cTaTeil 3a nepenikoM JOKYMEHTIB i3 cTpokamu 30epiraHHs.

V rpadi 5 pobisthes MNO3HAYKA NpO Mepexiani crpasu; 0po (opmy
CTBOPEHHS JIOKYMEHTIB CIpaBd (€JIeKTPOHHA, I1areposa, 3MilllaHa);  1po
MOCA/IOBUX 0ci0, BiOBiIanbHUX 3a (OpMyBaHHs CIIpaB; 11po nepesa4dy crnpas 10
apXiBHOIO [11p03/iily YCTAHOBM YM IHIIMX YCTAHOB JULs 1X POJIOBIKEHHS TOLLO.

dopmyBanHs cupas

208. dopmMyBaHHs crpas — L€ rpynyBaHHs BUKOHAHHX JIOKYMEHTIB y CIIpABH
BiJINOBIIHO 10 HOMEHKJIATYPH CIIPAB.

209. ITin yac (opMmyBaHHsS CIpaB He JOIYCKAETbCs BKIIOHCHHS J0 CHpaB
YOPHOBHMX, OCOGHCTHX JOKYMEHTIB, PO3MHOKEHMX Koriii Ta JIOKYMEHTIB, 1110
nijuisraioTs nosepHennio. JlokymeHTH MOCTiiiHOro i TUMYacoBOro 30epiraHis
PPYNyIOTLCs y CHpaBd OKpemo. 3a obcsrom cnpasa y naneposiit ¢opmi He
nosuxHa nepesuitysath 250 ctopinok (30-40 MiniMeTpiB 3aBTOBLIKH).

210. JIoKyMEHTH TPYIYIOTBCS Y CIIPaBH B XPOHOIONTHHOMY Ta/abo norivHoOMYy
MOPSIKY.

211. TTosokKeH s, PaBMIIa, IHCTPYKILi TOMIO, 3aTBEP/UKEHI PO3NOPAI4HMH
JIOKYMEHTaMH, [PYIYIOThCS Pa30M i3 3a3HAYEHHMH JOKYMEHTAMH.
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212. PosnopsiDKeHHsE 3 MUTaHb  OCHOBHOI JIsUIBHOCTI, 3
a/IMiHICTPATHBHO-TOCIIONAPCHKUX MTHTAHb, 3 KaJPOBUX [HTAHb IPYNYIOTLCS Y Pi3Hi
cnipaBH. Hakasu 3 KaapoBuX nuTaHb (0cO00BOro CKIajy) rpyryroTses BIAMOBIZIHO
710 X BH/1iB Ta CTPOKIB 30epiraHHs.

213. JIOKyMeHTH 3aciJiaHb KoJerialbHUX OpraHiB rpynyThes y JIB1 CTIpaBH:
MPOTOKO/HM i IOKYMEHTH /10 HUX (JIONOBiJl, I0BIIKH, NPOCKTH pillieHb TOLLLO);

JOKYMEHTH 3 opramizaiil 3acifiaHb (NOps/IOK JAEHHWH, MaKkeT pO3MiLleHHs,
CIUCOK 3QIPOLLIEHHUX TOLILO).

214. ITpotokoay 3acifadb KojierialbHUX OpraHiB rpyryioThCs y CHpaBH B
XPOHONIOMYHOMY TOpsiAKY i 32 HOMepamu. J[OKYyMEeHTH 10 3acijlaHb 3a3Ha4YeHuX
OpraHiB CHCTEMATHU3YIOThCS 3a JaTaMH Ta HOMEpamMH MPOTOKOJIIB, @ B MEkKax
PPYNH JIOKYMEHTIB, 1110 CTOCYIOTBCS OJHOIO IPOTOKOIY, — 3a MOPsAJKOM JACHHHM
3aciIaHHs.

215. JlopyueHHs yCTaHOB BWILOTO piBHS 1 JOKYMEHTH, nop’s3aHl 3 IX
BHKOHAHHSIM, IPYNYIOThCSl Y CIIPaBH 3@ HANPAMaMM JisIbHOCTI yCTaHOBH abo 3a
ABTOPAMM iHILIATMBHUX JOKYMEHTIB. Y CrpaBi JOKYMEHTH CHCTEMATH3YIOTLCA 32
JlaTamMu J10py4eHb.

216. 3aTBep/UKeHi TIaHH, 3BITH, KOIITOPHCH I'PYIYyIOTCS y CHpaBd OKPEMO
Bi/l [IPOEKTIB LMX AOKYMEHTIB.

217. JluctyBauus IpynyeTbes 3a 3MICTOM Ta KOPECTOHACHTCHKOIO O3HAKOIO i
CHCTEMATH3YETBCSL B XPOHOJIOTIYHOMY — TOPSJKY: JIOKYMEHT-BIJII10B1/Ib
PO3MILIY€ETHCS 33 IOKYMEHTOM-3alIHTOM.

218. OcoboBi cripaBd JAepikaBHUX Ciyk00BUIB (QOpMYyIOTbCS Y MOPAAKY,
susnadenomy HAJIC.

219. PospaxyHKoBO-niaTizHi - BijiomMocti  (0co00Bi paxyHKH) MNpaiiBHUKIB
YCTaHOBH CHCTEMATH3YIOThCS B Mekax poKy 3a npisBuiamMu B anpasiTHOMY
[OpS/AKY, a BIIOMOCTI 1HO0JI0 BHILIATH TPOLICH (BIIOMOCTI 111010 HapaxyBaHHS
3apoGiTHOT TU1aTH) OBUHHI Oy TH cpopMOBaHi 1oMicsLs 3a KaneHIapHuil pik.

220. MeTo utHe KepiBHULTBO i KOHTPOJIb 33 (JOPMYBAHHAM CIIPaB B yCTaHOBI
Ta 1i CTPYKTypHHX Mifipo3jiinax 3AiHCHIOIOTHCA ciyk0010  ALIOBOJACTBA Ta
apXiBHMM MiPO3/11JIOM YCTAaHOBH.

3Gepirannsi JOKYMEHTIB Y BHKOHABYOMY KOMITeTI

221. JIokyMeHTH 3 4acy CTBOpeHHs (HAJXO/UKCHHs /10 YyCTAHOBU) 1 /10
Mepe tadi 10 apXiBHOro Mipo3iny 30epiraloTbes 3a micieM GopmyBaHHs CIIpaB y
CTPYKTYPHHX [MiJIpo3/iijiax BHKOHABHOI'O arapary abo Biaaini oprasizaniiHol
poGOTH BIAMOBIZHO 10 HOMEHKJIATYPH CIIpaB. OpuriHajii HOpMAaTHUBHO-TPABOBUX
akTiB 30epiraloThest 3a MiclieM iX BHJIaHHS, a JOKYMEHTH LIO0 X po3podIieHHs,
[IOrO/HKEHHS TOLIO — 3@ MICIIEM CTBOPEHHS.

222.36epiranHg JOKyMEHTIB 1 CIpaB JIMUTPIBCHKOI ~ CLILCHKOT — Pajiu
3abesneuye cekperap JIMATPIBCBKOT CLILCBKOT FajH.
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223.Cnpan  30epiraioTecsi y CreuiaibHii KiMHaTI y BepTHKAIbHOMY
nonoskenni B wadax, 1O 3aKpUBalOThes. Ui MiZABMILEHHS ONepaTUBHOCTI
MOLIYKY AOKYMEHTIB CIIPaBH PO3MILLLYIOTLCS Bi/INOBI/IHO /10 HOMEHKJIATYPH CIIPAB.
Ha ropinnsx o6K/JIaMHOK CIIPaB 3a3HAYA0THCS 1HICKCH 3a HOMEHKIIATYpOIO.

224. ®oHorpaMy 3acifaHb KoJjerianbHOro opraHy 30epiraioThes y #HOro
cekperaps. Ha wnocii donorpamu (ii ynaxosiui) poOMTbCs BiAMITKa Npo jary
3acijlanHs i uac 3anmcy. Cekperap KoJjeriajbHOro OpraHy BiirnoBiae 3a IX
30epiraHHs.

225. Buzaua cnpaB, CKIaZeHWX 3 JOKyMeHTiB y mnaneposiii ¢opwmi, y
THMYACOBE KOPUCTYBAHHs NpaLiBHUKaM CTPYKTYPHHX MiJIpO3/i/1i8 BHKOHABYOIO
arapary CilbCbKOI pajiu 3AIHCHIOETHCS 3 J103BOJYy CeKpeTaps ClIILCHKOT pajiu,
iHIIMM YCTaHOBaM — 3 [IMCbMOBOIO JIO3BOJY CilbebKoro rozosu. Ha Buapauny
CIIpaBy CKJIAJAEThCS KApTKa-3aMiHHMK. Y KapTii 3a3HA4alOThCs iHJEKC CTPaBH,
3aroJIOBOK CIpaBM, jaara 11 Bujaadi, ocoda, sKii crnpaBy BH/JIaHO, Jlara i}
MOBEPHEHHS, MIAMNUCH 0ci0, AKi BUAIH Ta NPUHHSIN CIIPABY.

226. HajianHs cnpaB y THM4acoBe KOPHCTYBaHHS 3JIHCHIOETCS HE OLIbIL SK
HA OJIMH MICALLb.

227. Bunyuenus  AOKYMEHTIB i3  crmpaBd  nocriiiHoro — 30epirans
3a00pOHAETbCS. Y BUHATKOBUX BUIAJKAX BUJIYyUEHHS JIOKYMEHTIB JOMYCKAEThCs 3
JI03BOJTY KePiBHMKA YCTAHOBHM 3 000B’A3KOBUM 3QJIMIIEHHSAM Y CHpaBi 3aCBI/I4CHUX
HAJICIKHUM YHHOM KOTIH.

V. Iopsa0K NiArOTOBKH CHPAB /10 nepeadi 11st ApXiBHOIO
30epiranus

Excneprusa wiHHOCTI IOKYMEHTIB

228. OCHOBHI 3acajii NPOBEIEHHS eKCIEePTH3H LIHHOCTI, CKJI/IeHHs ONHCIB
cpas, O(GOpPMIIEHHs CHpaB Ta Mepejadi cnpas J10 apXiBHOrO IMiJApo3/iny
BU3HAYAIOTLCS [HCTPYKIIi€HO 3 /1IOBOJICTBA B eIeKTPOHHIH (opMmi.

229. [IpoBe/ients eKCIepTH3H LIHHOCTI JOKYMEHTIB nosisirac y ix BceGiuHoMy
BUBUEHHI 3 MeTOIO BHeceHHs 710 HauioHansHoro apxisuoro ¢ony abo BHIyHeHHs
3 HLOrO Ta BCTAHOBICHHS CTPOKIB 30epiraHHs JAOKYMEHTIB, L0 He MUUISraioTh
BHECEHHIO /10 3a3HaueHoro Mouuy.

230. Jlas oprauizauii Ta NpoBejeHHsl KCHEepTH3N LiHHOCTI JIOKYMEHTIB Y
BUKOHABYOMY KOMITETi CillbCbKOT paid yTBOPEHO MNOCTIHHO AlIOUY EKCHepTHY
KOMICIHO.

231. Excrnieprusa UiHHOCTI JOKYMEHTIB [IPOBOJMTBCS LIOPOKY B CTPYKTYpPHHX
mipo3aiiax — ycTaHoBH — Oe3rocepeaHbo ocobaMH,  BIJNOBIIAABHUMH 34
oprasizauito 1iJI0BOJACTBA B IMX MiAPO3/I1aX, Pa3oM 3 €KCICPTHOIO KOMiCI€IO T11]1
METOMYHUM KepiBHULTBOM CeKpeTaps ClibChKOT paiu.

232. BustydeHHs JIOKYMEHTIB JUis 3HMILEHHS Oe3 NPOBC/CHHs norepe/1Hbo1
eKcnepTH3H IX WiHHOCTI 3a00POHSAETHCS.
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233. Binbip JIOKYMEHTIB MOCTIHHOTO 30epiraHHs 31IHCHIOETHCS
Ha [1i1CTaBi TUIIOBMX Ta BIIOMUMX (raiy3eBHX) MepeiikiB JOKYMEHTIB i3 CTPOKaMH
36epiranHs, HOMEHKJIATYPH CIIPaB LLISXOM Meperjsly KOXKHOro apkylla CripaBH.
JlopydenHs oprais Biaiu BAILOTO PiBHS, 1O HAAIHILIN 10 BAKOHABYOIO anapary
CinbechKOT paj y BUMISLAL NAneposoi Komii, He MOKyTh OyTH Bisibpani sk
JIOKYMEHTH MOCTIHHOro 4n TpuBasoro (noxas 10 pokis) 30epiranus.

234.3a pesynbTaTaMH €KCHEPTH3H LIHHOCTI JIOKYMEHTIB CKJ/Iaa€ThCsl aKT
PO BHTYUECHHS JUTSl 3HHIICHHS TOKYMEHTIB y nareposiii gopmi (1oaatox 11).

235.3Bejeni omMcH cmpas noctiiiHoro, Tpusanoro (rnonax 10 pOKiB)
36epiraHHs Ta 3 KaJpOBMX I[MTaHb Ta aKT NPO BHIYUEHHS A SHHLICHHA
JIOKYMeHTiB, He BHeceHux 10 HallionanbHoro apxiBHOTro (GoHLy, pO3IIIsIAI0THCS
eKCIIEPTHOIO KOMici€lo yeTaHOBH ojiHouacHo. [Tic/s 3aTBep/UKEHHS akTa ycTaHoBa
MAa€ MpaBo 3HULWTH BU3HAYEH] HUM JIOKYMEHTH.

236. AKT 1IPO BHJIYHEHHs JUIS 3HMIUCHHS JOKYMEHTIB CKIaJa€ThCs LIOJO
JIOKYMEHTIB, He BHeceHux 10 HaiioHanbHOro apXiBHoro (onty, Ha crpaBu BCiel
cinbebkoi paan. HafimenyBanHst CTPYKTYPHOTO MiJPO3/idy 3a3HAYAIOTBCS MEPCiL
FPYIIOIO 3aro/IOBKiB CHPaB LbOTO MAPO3ALILY.

CkJ12/1eHHsI ONKCIB CNPaB, WO cKiajeHi y naneposiii gopmi

237.Onuc cnpaB — AapXiBHWA JIOBiJHMK, NpU3HAUCHMH JULst 00Ky Ta
PO3KPUTTSl 3MIiCTY OJIMHHLL 30epiranHs, OJMHHMILb 00niKy, 3aKpimieHHs IX
cucTeMaru3allii y Meskax apxiBHoro GpoHuay.

238. Onucu crnpas  yKjIaaalTbes OKpEMO Ha CIpaBH nocTiiiHOTO Ta
rpusaioro (nonaa 10 pokis) 30epiraHHusi Ta 3 KaapoOBHX [HTaHb. Ha cnpasu
THMyacoBoro (10 10 pokiB) 36epiranHs OMHCH He CKIaaloThCs. Y pasi JikBiaaLii
uM peopratizaiii ycTaHOBH Taki OMHCH CKIAIAI0TLCSA 000B’A3KOBO.

239. Onucu  crpaB CTPYKTYPHOrO MiJpO3ALLY CKIIAJAloThes IOPOKYy 34
BCTaHOBIEHOK0 (GopMoio (ZoaTok 12) nocaaosoro 0coboro, BIJLIMOBIIA/IbHOIO 38
J10BOJICTBO Y CTPYKTYPHOMY MiJpO3/ini, 3a METOAMYHOI JONOMOTH apxiBHOTI'O
MiJpo3ALIY.

240. Homep onucy crnpas CTPYKTYpHOTO MiApo3/iay NOBUHEH CKIANATHCH 3
iHeKkcy CTPYKTYPHOTO MiApO3Jily 3a HOMEHKJIATypolo crnpas 3 JI0AaBaHHAM
[10YATKOBOT JIiTEpH HA3BH KaTeropii JIOKYMEHTIB, 1[0 BKJIOYAIOTbCs 10 OMUCY, Ta
YOTHPLOX LM(DP pPOKY, B SKOMY pO3IO4ATO CHpaBH, BKJIOYEHI J0 OIucy.
Hanpuia/i, onucy crnpas OCTIHHOrO, TPUBAIOro (nonaz 10 pokiB) 30epiraHts
Ta 3 KaapoBHUX IHUTaHb CTPYKTYPHOrO nigpo3miny 3 iHa. 5, mio posnouati y
2021 poui, maTumyTh tHomepu: 5 I1- 2021;5T-2021; 5 OC - 2021.

241. I'lix yac cK/1ajaHHs OMKUCIB CIPAB CJLL IOTPUMYBATHCS TAKUX BUMOT:

KOJKHA CIIPABA BHOCHTBCA 10 OINUCY [1il CAMOCTIHHHM MOPSIKOBHM HOMEPOM
(SIKIIO CrIpaBa Mae KijlbKa TOMiB, KOXKHHH TOM BHOCHTBCA 10 OMUCY i OKpeMUM
HOMEPOM);
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rpadu  onucy  OGOPMIIOIOTHCS BIAMNOBIAHO A0 BIAOMOCTEH, 3a3HA4CHHUX
Ha 00KJIa/MHII] CIIpaBH;

y pasi BHECEHHS /0 OIKMCY KilIbKOX CrpaB Mi/ipsii 3 OJHAKOBHM 3aroJIOBKOM
3a3HAYa€Thes MOBHICTIO JIMILE 3arojloBOK MepLloi CripaBu, a BCi iHLII OAHOPI/HI
CHpaBW MMO3HAYAIOTHLCS CJIOBAMU «Te came», MPH IbOMY iHIII BiAOMOCTI PO
CripaBH BHOCATHCA [0 OIMCY MOBHIiCTIO (HA KOXHiH HOBiH cTOpiHUI OHUCY
3aro/I0BOK BI/ITBOPIOETHCS [MOBHICTIO);

rpacda onucy «IIpuMiTKa» BUKOPUCTOBYETHCS ISt BIAMITOK 1po 0c081MBOCTI
(Gi3uHHOrO CTaHy Crpas, Mpo fepejady ClpaB iHIIMM CTPYKTYPHHUM MiApo3iiiam
a0o 1L YCTaHOBI, PO HAABHICTbL KOIMiH JOKYMEHTIB Y CrIpasi.

242. OnucK cnpaB BeAYThCsS TMPOTITOM KiUIBKOX POKIB 3 BHKOPUCTAHHSM
eHoT HackpizHoi Hymepanii. CrpaBu KOKHOIO POKY CTaHOBIIATH PIYHMIA pO3/i
OTIHCY.

243. Y KiHIi onucy poOMTHCS MiJACYMKOBHI 3aliC i3 3a3HAYEHHAM KUIBKOCTI
(undpamMu 1 crosaMu) cnpaB, 1O OOJIKOBYIOTBCH 34 ONMCOM, a TaKOXK
06yMOBIIIOIOTLCS 0COGIMBOCTI Hymepallil cnpaB B onuci (Jlitephi Ta npomnyiuei
HOMEpPH CIIpaB).

244.Y piunuii po3ain ONMCY CHpaB BHOCATLCS TAKOXK CHIPABH, HE 3aBEpLICHI
NPOTArOM KaJleHAAPHOTo PoKy. Y TaKMX BHIAAKAX Y KiHII PiYHUX PO3ALIB OMHCY
KOKHOIO HACTYITHOrO POKY, MPOTArOM sIKOr0 CHpPaBd I[POAOBKYBAIHCH B
JiN0BOCTBI, 3a3HauaeThes «JIOKYMEHTH 3 LbOr0 IIHTAHHS JHB. TAKOXK Y po3/iji 3a

pik, Ne ».

245. Onuc cnpas, CKIQJEHUX Yy manepoBiil (opmi, cKiajgaeTses y JBOX
NpPUMIPHHKAX, OJMH 3 SKUX [IEPEJAEeThCs PasoM i3 clpasBamMu JI0 apXiBHOIo
MiAPO3/iy YCTAHOBH, a IHIIMI 3a/MIIAETbCS SK KOHTPOJLHHH [PUMIPHUK Y
cay:k01 aisoBOACTBA.

246. Ha OcHOBI OIMUCIB COpaB CTPYKTYPHHX Mi/IPO3/iiB apXiBHUH Mipo3ai
YCTAHOBH TFOTYE 3BE/ICHI OIMCH CIIPaB MocTiiiHoro Ta Tpusaoro (nouazn 10 POKiB)
30epiraHHs, 3 KaJIpOBHX NUTAHb.

247. 3BesieHHi OINMKMC CIPaB MOCTIHHOrO 30epiraHHs CKJIaIaeThest y YOTHPLOX
npuMipHuKax, TpuBaioro (nowaa 10 pokis) 30epiraHHs — y 1BOX NpPUMIPHUKaX, 3
KaJIPOBUX MUTaHb — y TPbOX NpuMipuukax. OAnMH NPHMIPHHK 3aTBEPAKEHOr0
OMKCY MOAAETHCS IePKABHOMY apXiBy.

248. YcranoBH 30008 s13aHi OMUCYBATH JIOKYMEHTH IIOCTIHHOIO Ta TPUBAJIOro
(nonaj 10 pokis) 36epiranHs, 3 KajpPOBUX MUTaHb HE Mi3HilUe HIK Yepes JBa POKH
mic/s 3aBeplIEHHs CIpaB y JUIOBOJACTBI, @ TAKOXK Ilepe/laBaTH JIOKYMEHTH
noctijinoro 30GepiraHus BIANOBIAHO [0 3aTBep/UKEHMX ONHUCIB  CHpaB /10
JlepKaBHUX apXiBiB B yCTAHOBJIEH| 3aKOHOJABCTBOM CTPOKH.

Odpopmienns crpas, CKIANEHUX Y naneposii gpopmi

[

249. Ogopmnenns crpasu mnoctiiimoro i Tpusasoro (moxan 10 POKiB)
36epiranus nepeadavac HyMepauilo CTOPIHOK y crpasi, cKiajieH s y pasi norpedu
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BHYTPIIIHBOIO  ONWCY  JIOKYMEHTIB CIIPaBH, HasBHICTb 3acBIAYYBA/IbHOIO
HAINCY CIIPaBU MPO KiJbKICTh CTOPIHOK i MPO 0COGIMBOCTI (PI3HYHOTO CTaHy Ta
dopMyBaHHs CNpaBd, NijlLIMBaHHA ab0 OnpaBlieHHs crpas, OQopMICHHS
OOKNaAMHKH CIIPaBH.

250. JlokyMeHTH TuMHacoBoro 30epiranHs, chopmoBaHi y CrpaBu, He
NiLMBAIOTHCS, CTOPIHKM He HYMEpYIOTbCs, YTOUHEHHS eeMEHTIB O(opMIIeHHS
0OK/Ia/IMHKHU HE IPOBOUTHCS.

251. Ilicns 3aKiHYeHHs AIJOBOJAHOIO POKY /10 HAIUCIB Ha OOKJIAIHHKaX CIIpaB
NOCTIHHOrO | TPHBAZIOrO 36epiraHHs[ BHOCATBCSI  HEOOXIJIHI  YTOYHEHHH,
IICpLBlpHCTbCH BULIIOBIIHICTD 3aro0BKiB crpaB Ha OOKJIAJMHLI 3M1CTy M JILIATHX
JIOKYMEHTIB, BHOCATBLCS y pasi norpc.ou J10 3aroJIOBKA CIIPaBH JIOJATKOBI BI,ZI,OMOLTI
(NPOCTABISAIOTECS HOMEpH HaKasiB, MPOTOKOMIB, 3a3HaYaloThes BHAM | hopmH
3BITHOCTI TOLLLO).

252, Jlata Ha OOKJIQAMHILI CIpaBH MOBWHHA BIAMOBIZATH POKY MOYATKY
3aKiHueHHs CIIPABM; y CIIPaBi, 110 Mac JOKyMeHTH 3a Ginblu paHHi POKH, HIXK piK
YTBOpEHHS CIPaBH, [1i/l 1aTOI0 POOUTLCS HAMKMC «€ JIOKYMEHTH 38 POKHY.

753.Ha OOKJIaAMHKAaX ChpaB, 110 CKIAJaloThes 3  KiIbKOX — TOMIB,
[IPOCTABJISIOTHCS JIaTH  [1EpIIOro | OCTAHHLOTO JIOKYMEHTIB KOKHOIO  TOMY
(qactuHu). Y pasi 3a3HaYeHHS TOUHOI KaJeH/apHOI 1aTH MPOCTABISETLCS HHCIIO,
Micaus i pik. Uneno i pik mo3HayaroTeest apabebkuMK LM(paMu, MIiCsALb THILIETHCS
CIIOBOM.

254. Ha oOknajaMHIll CrpaBH MNPOCTaBJSAETbCA HOMEpP CrnpaBd 3a 3BE/IEHUM
OMMCOM 1 3a MOTOUKEHHAM 3 apXiBHUM IiPO3ALIOM YCTAHOBH — HOMEP OIUCY i
donny.

255. ¥ pazl 3MinM HaliMeHyBaHHs ycTaHoBu (Ti CTPYKTYpHOIO nmpommy)
MPOTITOM m.pm,uy SKHiT OXOIUTIOIOTH JIOKYMENTH crnpasH, abo mia yac nepejadi
cripaBi 0 iHINOT yCTAHOBH (CTPYKTYPHOrO [1i/po3jijiy) Ha OOKJIaIMHL CrIpaBy
323HAUACTBCS HOBE HAlMEHYBaHHS YCTaHOBM (CTPYKTYPHOrO Miaposainy), a
norepeHe 0epeThes B Ly KKH.

256. Hanucu Ha oOKIagMHKAX CHpaB MOCTIMHOTO Ta TPHBanoro (MnoHaj
10 poki) 36epiranHs poOAsATLCS HITKO HYOPHUM CB TnocTifikum 4dopHuiIom abo
nactoto. HaksjeioBaHHS THUTYIBHOIO apKylla Ha OOKIaJMHKY CHpaBH He
JIOTTYCKAETHCS.

Iepeaaua cnpas, CKJAaJXEHHX y naneposiii gopmi, 10 ApXiBHOI'O
1iApo3iJ1y YCTAHOBH

257. Cupasu moctilioro Ta Tpupaioro (nouan 10 pomn) 30epiranHs, 3
KaJpOBMX MUTaHb (0COOOBOrO CKIaLy) 4epes JBa POKH [1icjs 3aBeplUeHHs iX
BesleHHs TIepeialoThesl 10 apXiBHOTO MiAPO3/iiy YCTaHOBH B YHOPSUIKOBAHOMY
cTaHi JUIs NoJAalbIoro 30epiranig Ta KOpUCTY EaHHA.

258. Ilepeiaua crpas 10 apXiBy CUICHKOI pajii yCTaHOBH 3JIIMCHIOETHCS 3a
rpadikoM, 3aTBEPIUKEHUM CLIICHKHUM [OJI0BOIO.
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259.3a NMCHMOBHM 3BEpPHEHHSIM CTPYKTYPHOTO  MiJPO3Jiny — apXiBHHH
miaposain ycranosu odopmiisie BHAady CNpas, CKIAJCHUX Y Marneposii dbopmi, Ha
CTPOK JIO TPBOX MICSIIiB.

260. [TpuitMaHHs-TIepe/iada  KOKHOI CIpaBu 3/1iHCHIOETHCS  [1PaLli BHUKOM
apXiBHOTO Ti/PO3/iMy YCTAHOBM B MPHCYTHOCTI MPALIBHHKA YCTAHOBH, SAKHH
repe/ae yrnopsAkoBati Ta opopmieHi cripasu.

261. Cnpasu  nocriiinoro Ta Tpusaioro (monajp 10 pokis) 36epiranus
fepeaaroThCs 10 apXiBHOTO MiJIpo3/1ily YCTAHOBM 3a ONMCAMH.

YV KiHIi KOYHOrO NpHUMIPHMKA ormcy oco0a, BIANOBIAA/IbHA 32 BEJCHHA
apxiBy CibCBKOT pajd, PO3MUCYETHCS Y MPHIHATTI CHPaB | MPOCTABAAEC JATy.
Oaut TPUMIPHUK OMNHCY [OBEPTAECTBCS CTPYKTYPHOMY [po3aiiy, BCl iuMml
3QMIIAIOTHCA B apXiBHOMY MiIpO3/1iJli yCTAHOBH.

CuipaBH, 10 TepelaloThes JI0 apXiBy, MOBUHHI OyTu 3BA3aHi HAJCKHUM
YHUHOM.

Veranosu 30008 s3ani 3abe3neunTy 36epirakHs apXiBHUX JIOKYMEHTIB Ta
nepejiavy J0KyMEHTIB, 110 Hajexkars 10 HauionaisHoro apxiBHoro (hoHy, ricis
aKifucHHS BCTAHOBIEHHMX TPAHUYHMX CTPOKIB IX 30epiraHHs B apXiBHOMY
miaposiii ycranosu Juis moctiiiHoro 36epiranss 210 BIJUTOBIJIHOIO J€PKaBHOIO
apxiBy.

ClibeLK1i 101084 Tapac J1JAUY
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Jloparok 1
70 lnerpykuii
(nyHKT 8)

3AT'AJIBHI ITPABUJIA
othopmiieHHsI JIOKYMEHTIB

l. Jlis opopmiieHHst TeKCTiB CiyKOOBHX JIOKYMEHTIB BHKOPHUCTOBYETHCS
rapuitypa Times New Roman Tta mpudt posmipom 12-14 npykapchKux MyHKTIB
a60 8-12 ApyKapchKMX IYHKTIB sl APYKYBaHHs pekBizuTy «lIpi3Buiie BUKOHABLA
i Homep #oro TeneoHy», BHHOCOK, MOSCHIOBAJIBHUX HAIMCIB JI0 OKPEMHX
elleMEeHTIB TEeKCTY 0KYMEeHTa abo Horo pekBi3uTIB TOLIO.

2. Ipu odopmiieHH] 3aCTOCOBYETHCS IPUPT:
HAMiBKUPHUI WPH(T BETMKUMH JIiTEpaMH — [UISl HA3BH BULY AOKYMEHTA;

HaniBKUPHUIL (MpsMuii ado KypcwB) — U 3aroJIOBKiB Ta KOPOTKOIo 3MicTy
JIOKYMEHTA.

3. Ilpn odopmiieriHi TEKCTIB MiZKPAJKOBUIT IHTEPBAN IOBUHEH CTAHOBHTU:

| — Juisi CKJIQIOBUX TEKCTY JA0KYMEHTA, PeKBi3uTy «Jl0/1aTOK» Ta NOCHIIAHHS Ha
JIOKYMEHT, 1110 CTaB IiICTABOIO LISl IZATOTOBKY (BH/1aHH ) IOTO4HOIO A0KYMEHTA;

1.5 — Ui CKIQMOBMX 4acTMH peksisuTiB  «Azpecat» Ta  «['pud
3aTBEePKEHHS;

1,5-3 — jusi BiIOKpeMIEHHS PEKBI3UTIB JIOKYMEHTa O/IHH BiJL OIHOIO.

4. Baacue im’s Ta npizsuie B peksizuti «[lianuc» po3MillyeThes Ha piBHI
OCTAHIILOIO Psi/IKa HA3BH [OCAJIH.

5. MakcHMasibHa JOBKHHA PSIKa OAraTops/1KOBHX PeKBi3UTIB (KpiM PEKBI3UTY
Tekety) — 73 Mijlimerput (28 JIPyKOBaHUX 3HAKIB).

6. FIKIO KOPOTKHIl 3MICT 10 TEKCTY NEpeBULLyE 150 3nakiB (1’8Tb PAAKIB),
HOro JI03BOJISETHCA MPOJIOBKYBATH 0 Meski npasoro noms. Kparka B KIHLL
3aro/I0BKa He CTaBUThCS.

7. Tlpu oopmiIeHH] JIOKYMEHTIB BIACTYII BiA MEKi JIBOro mnois JOKymMeHTa
CTAHOBMTH:

125 miniMeTpiB — s im’st Ta npi3BuILa pekBisuTy «lTiAmue»;
100 MinimeTpis — s pexBizuTa « pud) 3aTBEPIIKCHHD,

90 MigiMETpIB — /ISt PEKBIZUTY «AJipecam;

10 minimerpis st ab3aLliB y TEKCT;

0 MinimeTpis:

JUis CJB: «CITY XAJIN», «BUCTVYITAJIN», «BUPILLINJIN»,
«YXBAJINIIW», « 30B0B A3Y1O»;
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st pekBisuTiB: «Jlata 1okymeHTa», «KOpOTKHIA 3MICT I0KYMEHTa», «Texer»
(6e3 ab3auis), «BiamiTka npo HasBHICTH J0JaTKiBY, «BigomocTi npo npamiBHuKa,
AKHii CTBOPHB JOKYMEHT», «BiaMiTKa Mpo BUKOHAHHS JIOKYMEHTA I HaJICHIaHHA
foro /10 cripaBu», c1oBo «Jloaarox», pekBiznuTh «Jlogatok» Ta ciaoso «lliacrasa»
3amucy Npo [OCHIaHHs Ha JOKYMEHT, WO CTaB IiACTaBOIO JUls MiIFOTOBKH
(BUaHHs) [TOTOYHOIO JOKYMEHTa, HaHMCHYBdHHﬂ nocaau y peksizuti «[Tianuc»,
3aCBi/MYBAIBHOIO HaAMUcy «3rifiHo 3 opurmanom» Ta JUIS TEPIIOro PeKBi3HTA
«"pud 3aTBepUKEHHSY, AKIIO TX B IOKYMEHTI J1Ba.

8. [Tin yac odopMmiIeHHS AOKYMEHTIB (IOAATKIB JI0 HHMX) Ha JBOX i Olablue
CTOpiHKaX Apyra Ta HACTYIHI CTOPIHKH IOBUHHI OyTH [POHYMEPOBAHI.

9. Homepy CTOPIHOK CTaBISTHCS MOCEPEAMHI BEPXHbLOIrO MOJs CTOPIHKH
apabcpkuMH Mppamu Oe3 3a3Ha4YeHHs CJloBa «cmpm}(a» Ta PO3/iJI0BUX 3HAKIB.
[Tepuia cwpmxa He HYMepYeTbCs Hi B JOKYMEHTI, Hi B KOXKHOMY 3 JI0aTKIB.
JIOKYMEHT i KOKEH 3 10/IaTKiB MaloTh OKpEMy HyMepatliio.

10. TekcTH ZOKYMEHTIB JIPYKYIOTbCsl Ha ojtHoMy Golti apkyua. JIoKyMeHTH He
MOCTIHHOIO CTPOKY 36eplraHHﬂ obcsirom Oinbiie 20 CTOPIHOK JIOMYCKAEThCH
JPYKYBATH Ha JIMLLOBOMY 1 3BOPOTHOMY Goui apkyla, NpH LbOMY PEKBI3UT
«lTianue» moBHHEH OyTH PO3MillleHHI Ha JHMLLOBOMY, @ HE Ha 3BOPOTHOMY Goui

OCTaHHBLOTO apKyllla JOKYMEHTa.
1 1. QR-koz po3mipom 21 Ha 21 MM PO3MILLYETbCS B HHKHLOMY JIIBOMY KYTI
[epioi CTOPIHKK JJOKYMEHTA.
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Jlonarok 2
10 IheTpykuil
(nynkT 37)

MPUMIPHUHN NEPEJIK
JIOKYMEHTIB, 110 /I03BOJIAECTHCS 3aTBEP/IKYBATH NPOCTAB/ISIHHAM
rpuda 3aTBEpKEHHs HOCAT0BOT 0COOH 32 YMOBH IX IATOTOBKH Y
naneposiil popmi

|. AT (roToBHOCTI 06’€KTa J0 eKCIulyaTauii; CHMCAaHHS, iHBEHTapu3auii;
eKCIIePTH3N; BUIyUeHHs CIPAaB JUls 3HUILIEHHS; Nepejadi Crpas; JiKBlAALT
YCTAHOB TOLLO).

2. 3ajanns (HA NPOEKTYBaHHs 00 €KTIB, TEXHIYHMX CHOpPY/, KalliTanbHe
6y iBHUITBO; HA MPOBECHHS HAYKOBO-A0CIIIHUX, IIPOEKTHO-KOHCTPYKTOPCHKHX i
TEXHOJIOrYHHUX POOIT; TEXHIUHI TOLIO).

3, Komropucu BuTpar (Ha YTpUMaHHs anapary ynpasiiais, OyIHHKIB,
NpHUMillleHb, CIOPY/L; HA MiAIOTOBKY Ta OCBOECHHS BUPOOHHLTBA HOBUX BHMpOOIB; HA
KarnitaabHe Oy iBHUIITBO TOLILO).

4. [lepesniku (rocaj npaniBHUKIB 3 HEHOPMOBAHUM poOOUHM JHEM; THIIOBHX,
BiJOMUMX (rajy3eBHX) JOKYMEHTIB i3 CTpOKamu 30epiraHHs TOLLO).

5. Po3uinku Ha BUKOHAHHS POOIT.
6. CraryTH (ITOJ0KEHHS ) YCTAHOB.

7. CTpyKTypa YCTAaHOBH.
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Jloparok 3
710 lneTpykuii
(nyHkT 67)

HPUMIPHUI HEPETIK
(ORYMEHTIB, HIABHCH HA SKHX CKPHLIIOIOTLC 1¢POOBOI0 HEHATROIO0 )
pasi ix crsopensi y naneposii gopwi ado JACBLIMYIOTBCH
KBAMIPIKOBANOI EACKTPOHHOIO NEHATROIO 400 YA0CKOILICHOI0
CACKTPOHHOIO IEYATKOI0, 10 023y CThes Hi KBATIPIKOBAHOMY
ceprudikaTi eJCKTPOHHOT HEHATKH, YCTAHOBH Y pasi ix creopenns B
eAeRTPOoHuiT opmmi

l. Akti (BMKOHAHHA puGiT CHMCAHHS, eKCrepTH3n, (IHAHCOBUX NEPEBIPOK: BHIYUCHHA
CIpas [Uisl 3HHILEHHS: epe/iadi Crpas Tolo).

2. BUCHOBKH 1 erym-l YCTAHOB Ha JcepTallii Ta asropedepary, 110 HAICHIAIOTLCH J10
Buinoi arectaniiinoi koMicii ¥YKkpainu.

3. Jlosizkn (iMITHI; TIPO BHMIATY CTPAXOBMX CYM: BUKOPHCTAHHS OIOJUKETHHX acHrHYBaHb
Ha 3apriaTy; Ipo HapaxoBaHy 3apIviaTy Tollo).

4. Jlorosopu (npo marepiaibHy BiANOBIIAIBHICTD, HAYKOBO-TEXHIYHE CliBPOOITHHIITBO,
[i/1PS/1H, OPEHILY IPUMILICHE: [1PO BUKOHAHHS POOIT TOLHO).

S, JIoKymeHTH (JIOBLAKM, [OCBUIMCHHS TOLIO), LU0 3acCBLIMYIOTH pasa IpoMasii i
FOPHIANYHHEX OCIO.

6. llopvqennsr Ha OJlepiKaliis TOBAPHO-MATEpiaIbHAX IIHHOCTEH, OIOKCTHI, OaHKIBCBKI,
neHciiiti, IaTixHi.

7.3apjanus (HAa TPOSKTYBAHHA 00 €KTIB, TEXHIYHMX CHOPY/, KanitaibHe OyAiBHUIITBO,
TEXHIYHI TOLLO).

8. 3asBi (HAa AKPE/IMTHB; NPO BLAMOBY BLI AKLEHTY TOILO).

9. 3asgBky (Ha objajHaHHs. BHHAXOH TOLIO).

10. 3paskn BiAGHTKIB 1evaToOK | MiZMMCIB NPANiBHUKIB, SIKi MalOTh NpPaso 3UHCHIOBATH
(hinancoso-rocnonapenKi onepaii.

11. Kowrropse BuTpat (Ha yrpHMaHHs anapary ynpasJiHHs Ha MiArOTOBKY Ta OCBOCHHS
BUPOOHMIITBA HOBUX BHPOOIB: Ha KANBKYISUIIO 32 JIOTOBOPOM: HA karitajibie OYyIBHHLTBO
TOMI0).

12. JIncru 1apanrmH| (Ha BUKOHAHHs poOIT, Ha/lanHsl NOC/yT TOLWO).

13. lojanus i Knonoranus (1mpo HArOPOJUKCHHS OpACHAMY I MEJAISAMU [TPO [1PEMIIOBAHHS).

14. TpoToKoam (NorouKeHHs 1IaHiB 10CTABOK).

135. Peectpy (4ekiB, O10/UKETHHX JIOp)‘ieHb)

16. Crieudpikatii (BupoOiB, HPOAYKILT TOLLO).

17. CuizibHi ZOKYMEHTH, 1AT0TOBICH] Bi/ iMEHI 1BOX 1 OiNIblIE YCTAHOB.

18. CraryT yCTaHoB.

19. TUTYbH] CTTHCKH.

20. Tpy/1oBI KHHKKH.

21. ApKyIi NOrOIKEHHS MPOCKTIB HOPMATHBHO-TIPABOBHX AKTIB.
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Jlonarox 4

1o laerpykuii
(rmyukr 157)

OPHMIPHHI HEPEK

LOKYMEH B, 110 HE ULLITAKTD PECCTPaitil sala by Biutiom

Bun slokymenra

CreuiansHuil 001K

(o]

el

S

M g9 N o

10.

11.
12.

3peacHus Ta indopmaltis, HajicaHi
J0 BljIoMa

PexstaMui MOBIIOMIEHHS, [HIAKATH,
nporpaMu Hapa/, KonepeHilii Tomo

[peiickypanTti (KormiT)

Hopmu BuTpaTH Matepianis

BitansHi AHCTH 1 3anpoleHs
Micsiuni. KBapTalibHi, MiBPiYHi 3BITH
["'papixu, HapsijM, 3asIBKH, PO3HAPSAIKH
DopMHU CTATHCTHYHOT 3BITHOCTI

Jlpykopani BHJanAs (KHHTH,
AKypHaiu, Orosereni)

Haykosi 3BiTH 3a TeMami

Haguanbui naany, nporpamu (Kortii)

Jlorosopu

He MiUsraTs peccrpaitii un
006Ky y Oyab-siknit itinii cnocid

6i6nioTexa (00JIKOBYIOTHCH JTHLIE
y pasi il HagBHOCTI)

cayKOa HayKOBO-TEXHIUHOT
in(popmauii (00MIKOBYIOTECS JHIIC
y pasi ii HaBHOCTI)

Bi LI KapiB

Bizytia GyxranrepesKoro 00Ky Ta
3BITHOCTI
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Hogarok 5
1o lnerpyknit
(nyukT 161)

NPUMIPHNUI CKJA L
3ANHCY HPO PecCTPaniio BXi/IHHX JAOKYMEHTIB

| Bua rosymenta.

12

Jlata Ta Hac HAANO/IKCHHS JOKYMEHTa B YCTAHOBY .

wd

_Jlara peectpauii gokymenna.

4. Pecerpattifinimit iHACKC NOKYMeHTa.

L= )

[lopecnouient.
6. Jlata peectpauil Ta peccTpattiiiniil IHAEKC KOPeCnoljieHTa.
7. Kopotkuii 3mict.

8. BimopinansHuil niApoati yCTaHOBH, AKHH B YCTAHOBICHOMY HOPA/RY
BUZHOUEHHI BULITOBLAAISHUM 38 BUKOHAHHA MOKYMEHTA B YCTAHOBI.

9. BinnosinaiasHuil BHKOHABCUL - NPAUiBHMK BIANOBIAALHOIO NIAPO3ALNY
VCTAHOBH, SKAH B YCTAHOBICHOMY TOPSJIKY BHIHAYCHUIT BIANOBLLUILHIM 34
BHKOHAHHSA JAOKYMEHTA B yCTAHOBI.

0. BiziMiTka npo BHKOHAHHS JOKYMEHTA.

| I. Cnipasa No.
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Jlonarox 6
a0 lnerpykuii
(mynxr 161)

NMPUMIPHUM CKJIA
3AIHCY HPO PeECTPaLilo BHXIAHNX JLOKYMCHTIB,
crsopenux y JAvnrpiBenkiil cinnenkii paai

| Jlata peecTpailil 10Ky MenTa,

2. Peccrpatiiiitmit IHACKC JOKYMEHTA.

3. Aapecar.

4. Kopotkitit 3micT.

5. BiuiosinanbHuil nipo3ain yeraHosH, SKUM MITOTOBICHO NOKYMEHT.

6. Bianosinanbinii sHKoHaBelb - MPALIBHHK BIAMOBIAANLHOIO MAPO3/LIY
VCTAHOBM, SIKHIT TATOTYBAB JIOKYMCHT.

7. Jlara 1a vac He IXOKCHHA JLOKYMEHTa alipecary.
8. Jlara peccrpaltii Ta peecTpalifinugil inieke gapecara.
9. BiaMiTKa npo BUKOHAHHS AOKYMCHTA a1pecarom.

10. Clipaa No.
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Jlonatok 7
1o luerpykuit
(nyHkT 179)
CTPOKH
BHKOHAHHS OCHOBHHX /IOKYMEHTIB

|. Akt Ta gopyvenss [Ipesunenra Ykpainum — npotsroM 30 xaneHaAapHHX
JIHIB, SKIIO CTPOK BUKOHAHHS 3aBJaHHs HE BU3HAYEHO

2. 3anuT abo 3BepHEHHS:

HapoaHoro Jjernyrara YKpaiHu — npotaroM 10 aHiB 3 JHs HOro HAAXOUKCHHS,
sikio Bepxosnoro Pagoio Ykpaiiu He BCTAHOBJICHO IHIUHH CTPOK;

JlenyTara MiclieBoi paam - y AECATHIACHHHH CTPOK PO3IJIAHYTH NOpYyLICHE
JenyTaTtoM [MTaHHs Ta HajaaTh oMy BifOOBiAb, a y pasi HeoOXiaHOCT
J10IATKOBOTO BUBYEHHS UM MepeBipku (DakTiB, fat HOMY BiNOBi/Ib HE Mi3HiLIE SIK
y MicsiuHMIl CTPOK, TIOBIZOMHMBIUM JeryTara [pO MOTHBH HEeOOXi1/THOCTI
POJIOBKEHHS CTPOKY PO3IJIsLY.

3. Slkuo 3anuT (3BepHEHHs) HapojHoro jAenyrara Ykpainu (zenyrara
MicueBoi paju) 3 OO €KTMBHMX MPHYMH He MOXe OyTH PpO3IVISIHYyTO B
YCTAHOBIGHMH CTPOK, HAJICHIACTLCA [MHCHMOBE  TMOBIJOMIICHHS cy0’exTam
BHECEHHS 3aluTy (3BEpHEHHS) i3 3a3HA4YCHHSM TMPUYHH MPOJIOBKCHHSA CTPOKY
PO3ILsLY.

CTpok po3ryisigy JAenyTarchbKOro 3BEepPHEHHS 3  ypaxyBaHHAM CTPOKY
NPONOBKEHHS He MOKe TepeBuulyBaTh 30 JIHIB 3 MOMEHTY HOTO HAIXO/KCHHS.

4. Pimenns KabGinery MinicTpiB YKpaiuu 110/10 A00NPaLOBAHHSA MPOEKTIB
HOPMATHBHO-TIPABOBUX aKTiB — NpoTsaroM 10 B 3 HA NPHAHATTS BIJINOBIJIHOTO
pilenHs, AKIIO KM PileHHAM He BCTAHOBJIEHO 1HLINH CTPOK.

5. [MocTanosy Ta BucHoBKH Konerii Paxynkosoi nanatu — npotsarom 15 aHis 3
JHs IX peecTpauii B yCTaHOBI, SKIIO B HUX HE BCTAHOBJIEHO IHLLIKI CTPOK.

6. TToro/skeHHst MPOEKTIB aKTiB 3aiHTEPECOBAHHMMH OpraHamu — Y CTpPOK,
yCTaHOBIEHHH X TOJIOBHHMH PO3POOHHKAMH.

7. 3anur Ha nyOmiudy iHdopmauito Bia (i3HuHOI, HOpUAMYHOT 0COOH,
06’ eianus rpoMajisaH Ge3 crarycy IOpHIMYHOT 0cO0H, KpiM cy0’€KTIB BIIAIHHX
OBHOB@)KEeHb, T4 HAJaHHA BiaNoBiai Ha 3anuT Ha iHdoOpMaLlilo — HPOTATOM
5 poOoUnX JHIB 3 IHsl OTPUMaHHs 3aIUTY.
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Jlonatok 8
1o Inerpykuii
(myuxt 190)

IHOOPMALLIS
Npo eTaH BUKOHAHHS JoKymenTiB na . .20__ p.

Ne | HaiimenyBaHHA Ta CraH BUKOHAHHS 3aB/JaHb (10KYMEHTIB)
1HJEKC ra—— T
CTPYKTYPHOI'O yCLOro 3 HHX
MiApO3ALTY
BHKOHAHO CTPOK CTPOK
MOJIOBKEHO | HNOPYLIEHO

["onoeHuii cneuianicT
Bi1i;1y oprauizauliiuoi poboru [niniamnn, [TPI3BUILLE
. 20 _p




MPUMIPHA

GOPMA

Jlonatok 9
s0 Inerpykuii
(nyukr 204)

HOMEHK/JIATYPH CIPAB CTPYKTYPHOTO HiAPO3ALTY

Bukonapumii anapat JIMATPIBCHKOT CLILCHKOT pasin
Bizuiin 2 opraunisauiiinoi pobots, indopmaniiinoi aisasHocti Ta KOMYHIKaIiif 3 FPOMajIChKICTIO

HOMEHKJIATYPA CITPAB Nv 03 3a 2024 pik

CXBAJIEHO:
[TpoTokon 3aciianist ekcrnepTHol Komicii Bi  No
[Hnexe _ KinbkicTs cnipas Crpoxk Poboui
3aro/10BOK CrpaBu . P
crpaBu (TOMIB) 30epiranns I03HAYKH
03-01 [TpoexT pimens JIMuTpiBesKOT 2 MOCTIHHO
CLIILCLKOT pajin
03-02 Pimennsi JIMHTPIBCHKOT CLIBLCHKOT 1 NOCTIiHO
pain

[TizcymkoBuii 3anuc

Y Tomy umcii

Cripasy 3a crpokamu 30epirants Pazom SE—— S stk “BIIC
Yehoro crpas: 11 ¥ 2
noctiiinoro 30epiranns 2 1 1
TpuBa/10ro (nouaja 10 POKiB) 4 3 0]
30epiranns
THMYACOBOTO 30epiranus 5 3 0

CKJIAJIEHO:
Jlinosox
02.11.2024

3ATBEP/DKEHO:

Havaneuuk Bizuiny 3 opramiszauiitnoi poGorh,

inpopMaLiifHOl AisIbHOCTI
Ta KOMYHIKALi# 3 r(poOMaziCbKICTIO

05.11.2024
[TOI'OJUKEHO:
Ocoba. BLANOBIAAIBHA 32 apXiB
03.11.2024

Ininianu, [pizBuie

[uiniamm, [pizsuie

Ininiasm, Hpizsuiie
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Jlopatox 10
10 THeTpyKuii
(myskT 205)
NPUMIPHA ®OPMA
3IBEICHOT HOMEHKIATYpH cnpas JIMITPIBChROT CLILCHKOT pain

Buxonaeuuii anapat JIMHTPIBCLKOT CibCBKOT pa/ii
3BEJIEHA HOMEHKIJIATYPA CITPAB 3a 2024 pik
CXBAJIEHO:
[TpoToko 3acianHs ekcnepTHoi Komicii Bix No

[1poToKo 3acilaHHs eKCnepTHO-NePeBipHOT KOMICIT AepKasHOro apxiBy

Big No

& ' - Kinbkicrs | Crpok | Poboui

Innexc cnpasu 3aro/10BOK CHpABH o, P —[
~crpas (TomiB) 30epiraHHs MO3HAYKH
Biaain kaaposoro sabesmeueHns
02-01 [Tonoskents npo Biain [ J10 3aMiHK
HOBHM

02-02 ITocanosi iHCTPYKLLIT NPALLIBHHKIB 10 NnocTinHO cr.3a

JIMHTPIBCLKOI ClILCLKOT pajin

Biaain 3 opranizauiiinol poGotH, iHGOPMALIAHOT AiAILHOCTI Ta KOMYHiKaLLi#i 3 IPOMa/IChKICTIO

03-01 [IpoexTh pitens JIMuTpiBebKOT 2 MOCTIHHO
ClILCHKOI pajiv

03-02 Pitnenns JIMHTPIBCBKOT CibCLKOT ! HOCTIAHO
paau
[TizcymkoBuii 3anuc
S ' 1 V tomy uueai
Cnpasu 3a cTpokamu 30epiranys Pazom i ' 3 BIAMITKOIO
nepexiani CENK™
. S— —e, - E—— == e | 1A == s - =
Yeboro cnpas: 123 2
MOCTIHHOTO 30epirasnHs 33 0
rpueanoro (nouaa 10 pokis) 30epiranns 57 1
THMHYACOBOIO 30epiraHHs 33 1
CKJIAJIEHO:
Ionoennit cnewianict [witdaau, [PI3BULILE

06.11.2024

[11ICYMKOBHH 3ATTHUC 3ABIPEHO:
Ocoba. BinnosijaibHa 3a apXis
JIMMTPIBCBKOT CLILCHKOT pajin Ininianu, [MTPI3BULLE

06.11.2024

HOTOJIKEHO:
HauannsHuk oprafizaiiiioro Biuiiay tnigianu, [MTPI3BUALLLE

09.11.2024
3ATBEPKEHO:
Cekperap JMUTPIBCLKOT ClllbehKOT paiu luiviann, [MPI3BULIE

22.11.2024
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Jloparok 11

[MPUMIPHA ®OPMA
AKTA NPO BHJAYYEHHS ISl SHHICHHS IOKYMEHTIB

AKT

npo BHJAYYCHHH /LI JHHIICHHH ,-’JOK}'MEI-ITiB

Bukonasuuii anapar JIMHTPiBCbKOT ClIILCLKOT paan
Biutizn 3 opranizawiiinoi poGots, indopmauiiinoi Aisasnocti Ta KOMyHiKailii 3 rpoMaIChKicTIo

Bij 15.12.2024 Ne 02-17

[MACTABA:

710 lnerpykiii
(nyukr 234)

[IpoToko: 3acijaHHs eKenepTHol komicii iz 08.11.2021 Ne 76/02-17

3aros0BOK T ; :
Innexe St Jara Jlara KinbkicTsb Crpoxk PoGoui
CripaBu {'1‘51\1\*} NnoyaTKy 3aKiH4eHHs |cnpas (ToMiB) 30epiraHHs | [103HAYKH

PaszoMm /10 3HULIICHHA:

7 (cim) cripas 3a 2015—2021 poku

KinbkicTh JJOKYMEHTIB: 759 (ciMcOT 11" AT/ICCAT JIEB ATh)

MeTo/1 3HHIICHHS:  3HHIICHHA HUISXOM HEBIIHOBIIOBAIBHOIO MOAPIOHEH IS

CKJIAJIEHO:
Jlinosoa opraiiiry
18.12.2024

[TOI'OJKEHO:
[TocasioBa ocoba.
110 MPOBO/IMJIA CKCTIEPTH3Y HIHHOCTI

19.12.2024

"onosHMil ciewianicT opraiutiay
20.12.2024

HavanbHuk opraiainy
21.12.2024

3ATBEPJUKEHO:

Cekperap
JIMHTPIBCHKOT CLIIBCBKOT pajin

22.12.2024

SHULLEHHS [TPOBEJIEHO:

Ocoba. ska npoBeia 3HHIICHHA
25.12.2024

[Hianm

[Hiianu

Inimanu

[Hinianu

[niianu

faiianm

. TIPI3BUIIIE

, TIPI3BULLE

. TTPI3BUIIE

. [TPI3BHIIE

, [IPI3BUIIE

. HPI3BUIIE
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Joaarox 12

IPUMIPHA ®OPMA

onmcy cnpas y naneposiii gpopmi

a0 laerpykiii

(mynkT 239)

Bukonasumii anapar JIMUTpiBCHKOT CLILCHKOT pa/in
Bijuiin 3 oprauizauiiinoi po6orn, indopmaniiinoi gisibHoCTi Ta KOMYHIKalliil 3 I]POMa/IChKICTIO
OITHUC Ne 02—17 (2020 pik)

CXBAJIEHO:

I IpoToxosi 3acifaniisi eKcrnepTHOT KoMicil (Juls ONHCy ClpaB CTPYKTYPHOTO MiApo3iy) Big
23.11.2024 Ne 285/11-17

3aronoBoK ; : ', -
Injexe I Jlara Jlara KijnnkicTh Ctpok Poboul
ClIpaBH (Tg\ay) MovaTKy JaKiHYeHHs | CTOpIHOK | 30epiranus | NO3HAYKH

V weit onue srmoteHo: 12 (aanaausts) cnpas 3 Ne 02-05 no Ne 02-20

Ipornyueno crnpasu: Ne 02-13, 02-17. 02-19

| lepenano 3a onmcom: 12 crpas

CKJIAJIEHO TA TIEPEJIAHO:

["onosuwuii cnewiajiicT OpraLuiiy

04.11.2024
[MOT'OJPKEHO:
HauaiLHUK opreiuity

12.12.2024
3ATBEPJPKEHO:
Cexperap ClIbCLKOL pajiu

15.12.2024

CIIPABM 3I'JIHO 3 OIIUCOM TIPUAHSTO:

[MToca/ioBa 0coda, BIANOBIAANLHA 32 ApXIB

15.11.2024

[Hiriane.

Iuitiann

Tnitianu

Inianu

1HPI3BUILIE

. [TPI3BUIIE

. [TPI3BUIILE

, [TPI3BUIILE



60
Jlogarox 13
10 lHeTpykuii
(ryukT 21)

3ATAJIbHUM BJIAHK
JLIsE .'IIII.!}’B'AHHSI

JMHUTPIBCBKA CLIbCbKA PAJIA
BYYAHCBKOI'O PAHOHY KHiBCBKOI OBJIACTI

By.1. CajoBa, 2, ¢. Imutpiska, Byuancekuii paiion Kuisebka obnacrs, 08112,
teua. (044) 298-10-86, E-mail : Zag_vididie.gov.ua, €APITIOY 04362125

BiJ| 2025 p. sux. Ne na Ne

byuancbka paionna
aep:kaBHa (BilicbKoBa)
aaMiHicTpauisi

V simnoeins na Bam jmer BuxonaBumii KoMiTeT JIMHTPIBCBHKOI CLIBCHKOI Paj
SLDORIENE oscuisncsmmnastonss

(suxopucmoeyemocs capnimypa TimesNewRoman ma wipugpm posmipom 12-14
OPYKAPCOKUX NYHKNIE)

Jlozatok Ha 7 apK. y 2 IpuM.

CiiibCbKHH 1oJ10Ba (rminuc) Tapac JJ1JINY

thegopuyr Bacwis
(144 298 [0 86,

(O Opykyeanns pexsisumy «lIpizeuuye euxonasys i HoMmep 1loco meneoHy»
guxopucmosyemocs capuimypa TimesNewRoman ma  wpupm posvipov 8-12
OPYKAPCLKUX NYHKINIE)
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Jlonarox 14
a0 lherpykuil
(nynkT 21)

bJIAHK
gt pimieds AMBETPIBCLKOT CLILCLKOT pa/in

JAMUTPIBCbKA CUIBCbKA PAJIA
byuancbKoro paiony
KuiBcbkoi 00acTi

IPATAECST AEB’SITA CECIA BOCbBMOT'O CKJIMKAHHSI
PlUlIEHHH
¢. AmuTpiBka
Jlata No

EEDO.isursenessnssposnssnnasse SRl
3aconoeok 00 mekcmy piuenna OpyKyemocs wepes 1 midcpaoxkoeuil  inmepea
(HANTGHCUPHUM NPSMUM WPUGMOM), AKUJO 30201060K 00 MeKcmy nepesunyye 15 0 3naxie
(n'simo) paoKie, 11020 00360IAEMBCA NPOO0EHCYEamuU 00 Medici npasoco noii. Kpanka 6
h‘fﬁlﬂ- 2A20N06KA HE CIMAGUHIMLCA

PO3r/IssHYBLIN 3BEPHEHHSA. .. oovvieneests R U I
KEPYIOUHCh 3AKOHOM YKPATHH ...vuvniniiiniiiii ittt ettt :
BPAXOBYIOYH BHUCHOBKM CIILILHOTO 3acifiaHus JeryTaTChKHX KOoMicii, cecis
JIMUTPIBCBKOT CLIILCBKO!T paiu

BUPIILIHNJIA:

I. Tekct apyKyeTbesi depes 1-1,5 MikKpsaakoBull iHTepBal, mpudTom
TimesNewRoman, po3mip wpudry 14.

I.1. Slkuo TekcT pilieHHs 3afimac Giiblie SK OAHY CTOPIHKY, BCl iHII
CTOPIHKM HYMEpYIOThCs MOCEpe/ieH] BEPXHLOTO MoJjis  apKyllia apabCchbKHMU
uudppamu;

|.2. Hymepaitisi MyHKTIiB i MiANYHKTIB plilleHHs MPOBOANTHCS apabCbKUMHU
uudpamu - 1., 2., 1.1., 1.2. i .4,

2 Mik TekcToM i IiAmMcoM 3 oauMHapHUX iHTepsaniB (Tto6ro 3 pasu
HaTHCHYTH Ha kaasiy Enter).

CinbCbKHH 10J10Ba (mianuce) Tapac A11HY
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[Tpojiosikenns joaarka 14
(Buympiwne 6izyeanus npockmie piuiens npocmasiscmbes nd 360pomisoMy 00YI OCMAHHBOZO
apkywa npockmy piwens. Ilepenix nocadosux ocid, ski NOGUMHI 3AGI3y6amu QOKYMenm,
GUBHAUAC NPAYIEHUK, SKULL CMEOPIOE OOKYMEHM, BUXOOAHU 3 HHOSO 3MICIY).

IMTiarorysag (BkaszaTy Ha3By pieHHs, aaty). «[1po BHeceHHs 3MiH 110 [HCTpyKLIT 3
ainosoactea  JIMMTpIBCbKOI Ciiibebkol paiM Ta il BUKOHABUMX OpraHax» BIJI
31.01.2025:

HavaibHUK BLUILTY

MicTOOY,/IyBaHHS Ta apXiTeKTypH: (ninnue) Bnacue im’s [TIPI3BUILE
JlaTa

[loroszkeno:

CekpeTap paau (mianuc) Baacue im’s [TIPI3BUIILE
Jlara

3aCTYMHHK CUIbCHKOTO OJIOBH 3

MUTalb AISILHOCTI BUKOHABYHX OpPraHiB (niznne) Baacue im’n TIPI3BULLLE
Jlara
Haua/ibHUK IOPHANYHOIO BLIUILILY (nimnc) Bnacue im's 1IPI3BUIIE

Jlarta
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HJonartok 15
J1o IHCTpyKLiT
(nynkt 21)
BJIAHK
ISt pilleHb BHKOHABYOI0 KOMITETY
JIMHTPIBCHKROT CLILCLKOT pain

JMUTPIBCBKA ClJIbBCbKA PAJIA
byuaucbkoro paiony
KuiBebkoi obuacri

Bukonasuunii Komirer

PIlIIEHHS

¢. /Imurpiska
Jara Ne

| § [ R——,
3aconosox 00 mexemy piwenns Opykyemocs wepez | midcpaoxkosui  inmepea
(HANIEHCUPHUM IPAMUM UPUDMOM), AKWO 3a201060K 00 mekemy nepesunye 130 3naxie
(n’amo) paoOKis, 11020 0036041€MbC NPOJVEACYEamu 00 medici npacozo nousi. Kpanka 6
KIHYI 3A20106K HE CINABUMBCA

Po3rnsiHyBIlIMA 3BEPHEHHS.......... A pen— o AR R SR
KEPYIOUHCH 3aKOHOM YKPATHH ..vvvvrirnvrsasnrnsnrorinsnsnsansnssnsesonserecaseoisasnsn ;
BHKOHABUMI KOMiTeT JIMUTPIBCHKOT CLIIBCHKOT paji
BUPIINB:

I. Teketr apykyerbes uepes 1-1,5 MmikpsjakoBuit iHTepBan, wWpPH(TOM
TimesNewRoman, posmip wpudry 14.

I.1. Slkmo TekcT pilleHHs 3aiimae Oinblie sK OAHY CTOPIHKY, BCi iHL
CTOPIHKM HYMEpYIOThCsi 110Cepe/ieHi BepXHLOTO MOJIA  apKyua apadbchKuMu
g pamu;

|.2. Hymepallisi MyHKTIB 1 [IANMYHKTIB pIlEHHS NPOBOAMTbHCS apabCbKUMH
uuppamu — 1., 2., 1.1., 1.2, i .4

2. Misk TekcTtoMm i mianucoM 3 oauHapHMX iHTepsaniB (tobto 3 pasu
HAaTHCHYTH Ha Kaasiy Enter).

CiabcbKHH TOIOBA (mianmc) Tapac JA1IINY
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[Iponoexkenns jgoaatka 135
(Buympiwne 6izyeanns npockmie piuiens npocmasisicmses na 360pomnusoMy 6oyi ocmanibo20
apkywa npockmy piwtens. Iepenik nocaoosux ocio, AKi ROGUHHI  3A6I3y6amu  QOKymeHm,
BUIHAUAE NPALYIGHUK, SKULL CMBOPIOE DOKYMEHM, BUXOOAUU 3 HO2O 3MICHLY).

[TizroryBae (BkasaTi Ha3By pilueHHsi, gaTy). «[Ipo BHeceHHs 3miH 10 [HCTpyKILi 3
aitosojcTBa  BennkoOyanuancbKol ClllbCbKOT pajii Ta 1l BHKOHABYUX OpraHax»
Bix 21.08.2025:

HauansHuK opradizauiifHoro siaainy: (nignuc) Bracue im's TIPI3BHUILLE
JlaTa

[ToropxeHo:

Cekpetap paau (mijnuc) Buacue im’s TTPI3BUIILE
Jlara

3acTyIHUK CLIBCBKOTO NOJIOBH 3

MUTaHb AifIbHOCTI BAKOHABYHX OpraHiB (mianmce) Buacue im’s [IPI3BUIIE
Jlara
Haua/ibHHK IOPHAMYHOIO BiUALILY (mianuc) Bnacue imM’s HIPI3BUILLLE

Jara



Jlopatok 16
J10 luerpykuii
(nynkt 20)

bJIAHK
JUISE PO3NOPSI/UKEHB CliIbCHKOI0 MOJI0BH

JMUTPIBCBKA CLJIbCBKA PAJIA
BYYAHCBKOI'O PAUOHY KHIBCbKOI OBJIACTI
08112, KniBcbka obacrb, Byyanceskuii paiion c. Imutpiska, Bya.Cajgosa, 2,

tea. 044-298-10-86 E-mail : zag_vid@dtg.gov.ua

POBNMNOPSIAXKEHHS Ne
30 rpasus 2025 poky

3aro010BOK 10 TEKCTY PO3NOPS/ZKEHHS IPYKY CThCs
uepes 1 MiIZKPsSAKOBHIE inTepBad
(HaniBKUPHUM NPAMHM WpHPTOM)

Binnosinxo o ct. 42 3akony Ykpainu «I1po miclieBe caMOBpsi/lyBaHHs B
VKPATHI, 3 METOO.scciesessorosonesvassonssiosossnon

|. Teker apykyerses depes 1-1,5 MikpsykoBuii iHTepBa, HIpH(pTOM
TimesNewRoman, po3mip wpudry 14.

|.1. Slkio TekcT pillieHHs 3aiimMae Oiiblie K OJHY CTOPIHKY, BCi iH1Li
CTOPIHKM HYyMEpYyIOTbCSl TIOCEPEACHI BEpXHLOIO MOJs  apKyiua apabCbKUMU
LHppamMH;

1.2. Hymepanisi NyHKTi8 i MiAMYHKTIB pIlILICHHS MPOBOJANTECS apabCbKUMH
uudppamu — 1., 2., 1.1, 1.2. 1 .0

2 Misk TekcroM 1 miAmucoM 3 oauHapHux intepsaiiB (tobto 3 pasu
HATHCHYTH Ha kiasiny Enter).

CiabchKHi roJ10Ba (miamuc) Tapac IJAAY
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Jonarok 17
10 IHerpykuii
(mynkT 21)

3AIAJIBHUI BJAHK
JLJIH .EIHC}’BalIHH

!

JIMUTPIBCBKA CLILChKA PAJIA
BYYAHCBKOTI'O PAIIOHY KNIBCbKOI OBJIACTI

CTAPOCTUHCBKHI OKPYI Ne |
By.t. Knuisebka,78/1, ¢. JilodumiBka,

Byuanchkuii paiion KniBebka obiacts, 08124,
Tea.: (044) 293-26-01 E-mail: s okrugl@dtg.gov.ua

BIJL 2025 p. gux. Ne _ Ha Ne

Jlogarok 18
no [HerpyKuii
(nyHkt 21)

Ll

JIMUTPIBCBKA CLIbCbKA PAJIA
BYYAHCBHKOTO PAHIOHY KHiBCHKOT OBJIACTI

CTAPOCTUHCBKUH OKPYT Ne 2
sy LlenTpaiubna, 62, ¢. Jlnuanka,
Byuaucekuii paiion, Kuisebka obaacts, 08127,
rea.: (044) 350-41-07 E-mail: s_okrug2@dtg.gov.ua

Big 2025 p. sux. Ne Ha No
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Jlonarok 19

Ll

IlMI/ITPlBCbUKA CIJ]bgbKA PAJIA
BYYAHCHLKOI'O PAMOHY KHIBCBKOI OBJIACTI
CTAPOCTHHCBKHH OKPYI Ne 3
By.1. Jleci ¥Ykpaiuku, 39, c. [lerpyumikn,

Byuancbknii paiion, KniBebka odaacrs, 08113
Tesr.: (044) 350-41-05 E-mail: s_okrug3@dtg.gov.ua

10 Inerpykuii
(myHkT 21)

BIJ 2025 p. sux. Ne Ha Ne

Jonarok 20
20 Inerpykuii
(nyuxr 21)

Ll

JMHUTPIBCBKA ClUIbCBKA PAJIA
BYYAHCBKOI'O PAOHY KHIBCHKOI OBJIACTI
CTAPOCTUHCBKHUI OKPYI' Ne 4
sya. [Tokposenka, 5, ¢. Hnurbku,

Byuanchruii paiion Kuisenka oGuacrs, 08122,
re.: (044) 350-41-06 E-mail: s okrugd4@dtg.gov.ua

BiJ 2025 p. 6ux. Ne _ Ha Ne
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Jonaiok 21

1o lnerpykuii
(nynkT 143)

KYPHA!lI
peecTpauii BiApsiZKeHb
; Micue " 4 Ta
| 1lpizBuiie, 3 _U' _ Micue Jlara i Homep Jla Jara
N g poGorn ra | . i BHOYTTA Y npuoyTTS 3
No tH1Lnamm BLIPSUGKCHHS | PO3MOpS/IZKEHHA : 5 : =
noca/ia il BLAPSUUKEHHS | BLIPS/UKCHHSA
| 2 3 4 5 6 7
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Jlonatok 22
Jj10 Inerpykiii

3BIT
npo obesIr TOKYMeHToodiry 3a 20 p-
Joxymentn Kiabkicrs J0KYMEHTIB
OpUIiHAIN wouil YCLOTo
Bxijni

Buxijmt

Brytpiiuni

Yeboro

HauanLHUK 3arajibHOTO BijULLTy

20

(nizanwc)

(iniuianu, npizsuuie)




