
 2025-26 Spirit Team  

Appearance Request Form  
Please complete & email to Linda Gooch  

Phone 407-823-2143/ Lgooch@athletics.ucf.edu  

   1. Once your request is received and approved, you will receive a confirmation and an invoice for payment. 

   2. Payment must be made through Ticketmaster and by using a Credit Card, University PCard or Debit Card.   

   3. Payment in full must be received a minimum of one week prior to the appearance/event.   

   4. For invoicing & payment questions please call the UCF Ticket Office at 407-823-1000 or email tickets@athletics.ucf.edu 

Your Company, UCF Department or /Organization : _______________________________________ 

Name of Your Event : _______________________________________  Event Date : _______________ 

Event Location : _______________________________________________________________________ 

Appearance Start Time : ___________    Appearance End Time : ____________  Total Hours : _________ 

                                                                                                                                                                                                   1 Hour Minimum 

Name of Person Submitting Request : ______________________________________________________ 

Cell : ______________________________    Email : ___________________________________________  

Signature : _______________________________________          Date : ___________________________ 

Your signature above indicates that you have read and agree to the guidelines for Spirit Team Appearances.  

* Contact Information on Day of the Event if Different from Above 

Name: _________________________________          Cell : ______________________________     
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— ————————————————————————————————————————————————————————————————- 

I would like the following to attend our function (please mark all that apply) : 

_______ Knightro                                                                     $250/ per hour                                                                                         

_______  Cheer and/or Dance Team (Minimum of 4)      $250/ per hour                                                                                         

_______  Knightro (Appearance at a Wedding)                 $500/ per hour                                                                                         

_______  Cheer/Dance Team + Knightro (Group of 7)     $450/ per hour                                                                                         

_______  Travel Fee +$50 (Any OFF Campus Event)         $50/ travel 

_______  Discount  -$50                                                        -$50/ per hour                                                                                         

Non-Profit (501C3), Official University Organizations or UCFAA Corporate Partner. 
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— ————————————————————————————————————————————————————————————————- 

Details/ Comments & GPS Address (Please note that most students are not from Orlando.) 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 

FOR OFFICE USE :  
(Individuals assigned to event) 
 
________________________________ 
 
________________________________ 
 
________________________________ 
 
________________________________ 
 
________________________________ 
 
________________________________ 
 



    Guidelines for UCF Spirit Team Appearances  

1. First Step : Fill out and submit a copy of the Spirit Team Appearance Request Form. The form 

can be scanned and then emailed as a PDF attachment. 

2.Questions About the Event : Questions about the appearance contact LGooch@athletics.ucf.edu.  

3. Confirmation & Payment : Once the request form has been received by Coach Gooch, she will 

send a confirmation. Within 10 business days, you will receive a formal acknowledgment email from 

our ticket office approving your event along with an invoice and a link to the Ticketmaster website 

as well as instructions for making payment.  For questions regarding payment please contact the 

UCF Ticket Office  (407) 823-1000 or Tickets@athletics.ucf.edu. 

3.Payments must be received IN FULL a minimum of 1 week prior to all appearances.  

4.Credit cards, UCF PCards, and Debit Cards are all acceptable methods of payment.  

5.There is no refund for cancellations with less than 24 hours notice including bad weather. 

6. Changing Room : Knightro appearances will require a changing room away from guests and a 

place where his cases can be stored. A bathroom is not permitted to be used. 

7.Arrival Time & Breaks : Knightro will arrive 15 minutes prior to his start time in order to get 

changed into costume. Team Knightro members may need to take a 10 minute break after 1 hour and 

please note that outdoor events may require that Knightro take a 10 minute break every 20 - 30 

minutes if it is a particularly hot day. 

8.Health Guidelines : Please note that our team will follow all state, local and national health/ 

Covid-19 guidelines and our expectation is that anyone requesting an appearance would also be 

compliant with those regulations.  

9. Provide Details About Your Expectations: Team members will be prepared based upon the de-

tails that are provided at the bottom of the Appearance Request Form. Please be VERY clear about 

your expectations of the team’s role at your event. If Cheer & Dance are attending, other than a brief 

cheer, these are non-performance appearances. No tumbling, stunting or dance performances should 

be expected.  Activities might include a meet and greet and taking photos with event guests, auto-

graph signing, or teach a brief clinic of UCF traditions.  

10. Endorsements : Please note that our spirit team is not able to promote or endorse a particular 

company, club, political party, religious denomination, department or product. Please keep this in 

mind when planning how you will be utilizing our team during their visit. ie Knightro is only able to 

wear items that are in his mascot wardrobe. Specific T shirts promoting certain clubs or organiza-

tions will not be able to be worn. Knightro is also not able to hold up signs promoting a club or com-

pany. Also, photos that you want to place filters on should be discussed in advance of the appearance 

to avoid any misunderstanding. 

11. Alcohol and Conduct : If alcohol is being served while our team is at your event, team members 

must be stationed away from the area where it is being served. Also, please note that if guests be-

come rowdy or inappropriate, these students are instructed to leave immediately and no refund will 

be provided. This includes tailgate and game-day appearances as well as weddings. 


