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National Taiwan University International College

Biotechnology Building Student Study Room Usage Declaration

I, the undersigned, agree to abide by the following terms. In the event of any violation
of the stipulated regulations verified by the International College Office (hereinafter
referred to as the "IC office"), I will be disqualified from further participation in the
allocation and use of the study room. I must promptly vacate, and the next eligible

candidate will fill the vacancy.

1. Student Usage Scope: Student research laboratories do not include peripheral
faculty offices. Faculty desks, air conditioning, coffee machines, refrigerators,

microwaves, and other electrical appliances and equipment are strictly prohibited.

2. Assignment of the Room/Lockers: Once assigned by the IC office, room spaces

and lockers are for the exclusive use of the applicant and cannot be lent to others.

3. Usage Period: The usage period is calculated annually, from the approval date until
the end of the academic year. Applications will start after the first two weeks of each

academic year.

4. Failure to Proceed with Assigned Seat: Individuals who have been allocated
seating/lockers but are unable to proceed with further arrangements due to unforeseen
circumstances are required to notify the administrative office within two weeks of the
mailing date. Failure to do so will result in the cancellation of the seat/locker

allocation and may affect future application eligibility.

5. Continuation for the second year: Those approved in the first academic year must
re-submit the application form two weeks before the end of the academic year if they
wish to continue using it in the second academic year. If not continuing, the keys must
be returned two weeks before the end of the academic year, and the deposit can only

be refunded after confirmation by the department.

6. Maintain Order and Cleanliness: When not in use, be sure to be quiet and

maintain a clean space.

7. Study Room Use Restrictions: The Study Room is solely for the research and
discussion of the International College's graduate students. It must not be used for
accommodation purposes, occupy seats or entire laboratories not allocated, or exclude

other legitimate users.



8. Key Copying Prohibition: Copying keys for the study room and desks is strictly

prohibited, and keys must not be handed over to others.

9. Clearance at Graduation: Upon graduation, personal items must be cleared, keys
returned, and handover verified by the IC office for the return of the deposit and

completion of school departure procedures.

10. Study Room Usage Guidelines:
(1) Turn off air conditioning and lights when not in use.
(2) Maintain cleanliness inside and outside the study room and ensure public
hygiene.
(3) Treat space property with care; do not discard, damage, or deface items. Any
damages or losses must be compensated or restored to their original condition.
(4) The IC office will periodically inventory equipment usage and check the
condition of users.
(5) Use the room efficiently; do not leave it idle for extended periods or use it only
for storage.
(6) Each student using this study room must take turns serving as a duty student.
The IC office will determine the schedule and announce it, along with the
allocation results. Duty students are responsible for the overall cleanliness of the
study room (including sweeping, mopping, and garbage disposal), equipment
maintenance, and immediate notification to the IC office of any equipment in need

of repair. If a substitute is needed for personal reasons, please inform the IC office.

Any verified violation of the above provisions will result in the forfeiture of the
deposit and disqualification from further study room use. Immediate leave is required,
and the next eligible candidate will fill the vacancy. Failure to vacate within the
specified timeframe will result in the IC office disposing of all items, and no

objections or claims for compensation will be entertained.

Signature:

Apply Date:
(YYYY/MM/DD)



