
Quick Guide: Inspection Requests
How to create an inspection request and submit it for review
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  1
Select New Inspection under the 

Inspection tab

  2

  3
Fill the lower !elds and attach 

!les as desired

Save it!

  4

Enter as much information as the 
inspectors will need

(Sub Contractor Guide)

Fill out ALL !elds with the correct 
information

For in-depth guides, video guides, and support, visit help.inertia.systems
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  5

Be sure your request has saved

  8

Locate and open your new 
inspection request in the IR Main 

List tab

  7

Fill all required !elds with 
the correct information 
and upload additional 

!les as desired then Save

You’re done!

  6

Select the IR to GC/QC button on the upper right

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Inspection Requests
How to locate an inspection request and open it to inspection

(GC/QC Guide)

  1

Be sure your request has saved

  4

  2

Locate and open the new 
inspection request in the IR Main 
List tab under the Inspection tab

Select the Open IR button on the upper right

  3

Fill all required !elds with 
the correct information 
and upload additional 
!les as desired, then 

select Open To Inspection 
button You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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