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welcome to

INERTIA

Build Proactive. Predict and prevent setbacks before they happen.

"

Build Together. Keep your entire team synced on one real-time platform.

Submittals

[

Connected and Simple.

From Design to Built. Build Efficient.

This guide provides a few simple suggestions for getting started, best practices, and making
Inertia yours.
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Quick Guide: Personal Settings

Set project and notification settings that will make Inertia more efficient

O

Paul Stefanski
Support

Admin ” Dashboard || Comm & Msg ” Project Photos " Submittals || RFI's || Change

Add personal information if
desired then select your default
project from the dropdown list
of your active projects

Widgets || Users || Projects || My Project Settings || My Project Files || Proliance User 2

Click My Account in the top left

— Contacts

Telephone 1:

Telephone 2:

Email 1: | pauls@projectinertia.com

Email 2: |

Save your selection properly before

— Settings

Session Timeout:

Default: CBRE Property 101
CBRE Property 101

License/C... = Issuing AuthOrity

| |
- Licence Number - Issue Date - Expire Date } ,

Success

Refresh the Dashboard and select
My Project Settings

Updated successfully

OK

Select personal notification bubbles as
desired based on type and frequency

Notification Seftings

— Notification Settings
& WAN Notification:

& WAN Revision:

& IR - New to QC:

& IR - OPEN:

& IR - Reschedule:

& IR - Reschedule Accepted:

& IR - PASS:

Save and you’re done! i Action performed successfully.

jhts Reserved. [08/09/2019 10:53:16 America/Los_Angeles - PDT]

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide:

Sort and select the proper Inspection

Types to use across your project
(Doing this right at the start with your whole team makes Inertia really easy to use)

Proj

equest

Go from the Inspection tab to the IR Setup tab to IR

Admin and then to All IRs

+ | Dashboard || Comm &Msg || Project Photos || Submittals || RFI's || ChangeLog || Schedule || WAN m} DDNC Issue Log || Calendar || Of
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ect IR Types

Select Project:

CBRE Property 101 v Loge

C MNew Inspection

| Dashboard || Reports || IR Prioritization | 1RSetup |} Leave Out || Reschedule Log || IR Main List |

| IR Relationships Project Common IRs

(A TRs ) Company Setun_

Find the common IR types that apply to your
project and select them in the list (do this
with your team for the best results)

Common Inspection Types

|FHter By Group

|~ || Enter Title | D search 9 Reset

(= print [=] save to Project ¥ Export csv

IR ID Code « Common IR Title TIO ID Inspector

Description

0341 Concrete - Placement SI-04 - Concrete - placement of concrete, SI-07 - Concr...

Concrete: Placement: Placement - ...

0342 Concrete - Placement - (Foun...  SI-04 - Concrete - placement of concrete

Concrete — Placement - (Foundation)

0344 Concrete - Placement - (Slab ...

Concrete - Placement - (Slab On D...

0345 Concrete - Placement - (Slab ...  SI-04 - Concrete - placement of concrete

Concrete - Placement - (Slab On Gr...

SHSHSHSHSHY

0346 Concrete - Placement - (Walls)

Concrete - Placement - (Walls)

i i Y

0348 Concrete - Placement: PCC Pa...
0350 Concrete - Core

0350 Piles - Pile foundations Materi...
0351Concrete: PostPlace: Curing

Concrete: Placement: PCC Precast ...
Concrete - Core
Piles - Pile foundations Material ID

Concrete: Post-Placement: Curing

()

Description
special inspection of concrete place...

Placement - ...

Records successfully saved.

Inspection (S...

0353 Concrete: Post-Placement: Co...

Concrete: Post-Placement: Coring

SHS

Concrete: SOG Floor Flatness Testing

[l

0354 Concrete - SOG Floor Flatness...

<

0356.2 Precast Concrete - Weld Field

Precast Concrete - Weld Field

O 3 ]

0358 Concrete - Production Casting...  SI-15 - Concrete - GFRC panels
0360 Grout or Concrete Piles - Com... 5T-103 - Grout or Concrete Piles (Duplicate

Concrete - Production Casting of G...

Grout or Concrete Piles - Compressi...

Whenever you create a new IR select the Project

P

bubble after Switch Common IR

ABC Construction

Installing Company:

Switch Common IR:

w

PCC Precast ...
Concrete - Core

Save your project IR Types by
selecting Save to Project

) Yes @ No

() Off-Site

On Going:

Inspection Type: @ On-Site

Requested Date: | 08/09/2019

— Basic Data

Common IR Type:

0342 Concrete - Placement - (Foundation) SI-04 - Concrete - placement of cor

Inspection Detail:

0341 Concrete - Placement

Placement

. SI-04 - Concrete - placement of concrete
- Concrete — Placement - (Foundation)

Concrete - Placement - (Slab On Deck)

SI-04 - Concrete - placement of concrete
Concrete - Placement - (Slab On Grade)

Location:

0342 Concrete - Placement - (Foundation)

0344 Concrete - Placement - (Slab On Deck)

0345 Concrete - Placement - (Slab On Grade)

ST-102 - Miscellaneous - Post-Installed Anchors (Duplicate)
Anchors - Post install anchors testing (ST-25)

SI-04 - Concrete - placement of concrete, SI-07 - Concrete - used for
seismic resistance, SI-10 - Concrete - prestressed concrete
Concrete: Placement: Placement - con-021 Concrete: Placement:

Requested Time:

— Refere

The dropdown list of
Common IR Types will only
display the IR Types saved
to your project, so it is easy

to find the right one

Submi

ACD/C
Order:

Spec Division: v ‘

Spec Section

Drawing Ref:

Phase of Work:

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Inspection Requests

How to create an inspection request and submit it for review
(Sub Contractor Guide)

L

Select New Inspection under the
Inspection tab

Project Photos ; Fill out ALL fields with the correct
information

Dashboard | Reports | IR Prioritization | IR Setup | Leave Out | Reschedulelog || IR MainList || Add new inspection * |

Save

rs

Permit: UU-Issued-192837 CF-12345 - Sehedule IR

Installing Company: Big Contractor Co On Going: ) Yes @ No

Switch Common IR: (@) Custom () Project @ All IR Inspection Type: @ On-Site ) Off-Site
Types

Requested Date:  08/05/2019 3

— Basic Data Requested Time:  2:30 PM v

Common IR Type: 0554 Bolting - Testing ST-20 - Steel - High strength bolts, nuts &
Inspection Detail: Job is complete.

— Reference

Submittal:

( \
Enter as much information as the ACD/ Change
inspectors will need

Fill the lower fields and attach
files as desired

— 3chedule IR

On Going:

Area: ‘

Sub Area: | Inspection

Files

. Requested T
Attach File: |Image or PDF, Max file size 50MB |

Reguested Time:

Add More Files

Choose My Project Files

— Referencs

n | Submittal: N/A
%

23 CBRE Property 101

23 Tower ? {A}EEJ ‘:.:hﬂl'lgE N/ A
[ ] TestSubFolder F.
+

/

@ (2] testSubFolder2
] testSubFolder3
=] Level 3 Floorplan
] chasf-sharing
=] GROUP TEST - LPCH SHORING

For in-depth guides, video guides, and support, visit help.inertia.systems
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L

Quick Guide: Inspection Requests

How to create an inspection request and submit it for review
(Sub Contractor Guide)

Locate and open your new

inspection request in the IR Main I
List tab Schedule || WAN || Inspection | DDNCIssuelog || Calendar || Observations | Daily Reports || Docs&Files || Punch List |

Dashboard | Reports || IR Prioritization | IR Setup | Leave Out || Reschedule I.ng'
@-I [] Batch Actions + % Quick Filters = y Custom Set = vy Custom Filters ~ Rss Feeds » g Group by ~ Manage Columns
Save Filter Main IR = Permit Stage Status Permit IR ¢ Revision £ Created By Scheduled Date/Time Request Rescheduled Last

Keyword Search: | | . FT-0533 E UU-Issu.. Quality Contral NEW /A 0 Paul Stefanski 2019/08/05 02:30:00 PM Mo 2019/

FT-0532 (2] Non-05.. Quality Control NEW NJA 0 Ally Daley 2019/08/02 05:30:00 PM No 2013/
On Going: | |v| FT-0531 ] oshpd2 . Inspection OPEN 0194 0 Paul Stafanski 2019/08/15 10:00:00 AM  No 2019/
Inspection Type: |AI| |v| FT-0530 =] Mon-05.. Contractor RETURNED /A 0 Ally Daley 2019/08/01 01:00:00 PM Mo 2019/
— | | FT-0529 (2] oshpdI.. Contractor NEW NjA 0 Test Sub 2019/06/27 01:30:00 PM No 2019/

FT-0528 2] Non-05.. Quality Contral NEW /A 0 Brian Barker 2019/06/21 05:15:00 AM Mo 2019/
Field: | |v| FT-0527 ] oshpd2 .. Quality Contral NEW /A 0 Brian Barker 2019/06/26 05:30:00 AM Mo 2019/
Main IR #: ] oshpd 1. Quality Control 0 Brian Barker 2019/06/21 07:15:00 AM __No

&7 Edit IR 47 Resolution Date €@ Void an IR [ Attachment ) Add Comment ] Owner Comment @ Open 1R[] Duplicate + (=) Print Options ~

F Y

- Process @'
MNEW IR #:

Contractor Permit #:

ent @ IR to GC/QC

Permit IR #:

Last Inspected By: M/ A Revision:

QC Pre-Inspected By: MN/& Opened:

Assigned To: Test Sub Scheduled: 2019/08/28 12:00 PM Wednesday

Select the IR to GC/QC button on the upper right

Db \Wadnocd e

Cptional Comments;

SUB-Contractor QC Performed By: | Small Sub Co 1 - Test Sub v |

Requested Date of Inspection: 08/28/2019 =] Be sure your reque st h as S aved
Fequested Time of Inspection: | 12:00 FM |V |

Attach File: |Image or PDF, Max file size SOMB |

Coreslab Structures Brian Barker %

Success! FT-0534 has been assigned to QC.

Fill all required fields with

the correct information
and upload additional
files as desired then Save

(014

Big Contractor Co

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Inspection Requests

How to locate an inspection request and open it to inspection
(GC/QC Guide)

Locate and open the new

inspection request in the IR Main N
List tab under the Inspection tab ' st | Obervains | [Daky Reports || Doce &Rl |

| Dashboard | Reports || IR Prioritization | IR Setup | Leave Out || Reschedule I.ngl'
@-I [] Batch Actions + % Quick Filters = y Custom Set = vy Custom Filters ~ Rss Feeds » g Group by ~ Manage Columns
Save Filter Main IR = Permit Stage Status Permit IR ¢ Revision £ Created By Scheduled Date/Time Request Resch
7] FT-0533 UL-Issu_.  Quality Control NEW A 0 Paul Stefanski 2019/08/05 02:30:00 PM  No
Keyword Search: | | o |1 E ity N /08
FT-0532 2] Non-05.. Quality Contral NEW NJA 0 Ally Daley 2019/08/02 05:30:00 PM  No
On Going: | |v| FT-0531 ] oshpd2 . Inspection OPEN 0194 0 Paul Stafanski 2019/08/15 10:00:00 AM  No
Inspection Type: |AI| |v| FT-0530 =] Mon-05.. Contractor RETURNED NJA 0 Ally Daley 2019/08/01 01:00:00 PM  No
Texk: | | FT-0529 2] oshpdI.. Contractor NEW NJA 0 Test sub 2019/06/27 01:30:00 PM Mo
y FT-0528 =] Mon-05.. Quality Control NEW NJA 0 Brian Barker 2019/06/21 05:15:00 AM Mo
Field: w
| | FT-0527 2] oshpdz .. Quality Control NEW NJA 0 Brian Barker 2019/06/26 05:30:00 AM  No
Main IR #: - "] oshpd I Quality Control 0 Brian Barker 2019/06/21 07:15:00 AM

ecklists

” Edit IR " Resolution Date & Void an IR ~» Admin Override @ Attachment ﬁ Return to Sub ﬁ Reject to Sub Request Reschedule Add Comment @ Owner Comment 3 Acknowledge IH || Duplicate - @ Print Options -
-
EN N x

- Status: NEW IR #: FT-0533
|
05 05 53
1234567890 Stage: Quality Control Permit #: 1
:dge IR ’Gpﬂﬂ IR |:| [
2019/08/05 2:30 PM Monday Permit IR #: N/A
Building 1
Level 3 Last Inspected By: My A Rewvision: ]
M/a
QC Pre-Inspected By: My A Opened:

Mo

L3 - Area C Assigned To: Paul Stefanski Scheduled: 2019/08/05 2:30 PM Monday

- Related Items

Q001 AHU-02

Select the Open IR button on the upper right

General Contractor QC Performed By: | Select User

Be sure your request has saved

Requested Date of Inspection: 08/05/2019

Reguested Time of Inspection: | 2:30 PM

Inspector: Select User

Brian Barker 2019/06/26 10:00:00 AM

Erian Barker 2019/06/10 03:15:00 PM
Success %] |-30:00 AM
:00:00 AM
:00:00 AM
:45:00 AM
:15:00 PM
David Heller 2018/11/20 02:00:00 PM
David Heller

Afttach File: Image or PDF, Max file size 50MB

Fill all required fields with
the correct information
and upload additional
files as desired, then
select Open To Inspection
button

Success! FT-0532 has been OPENED to Inspection

QK

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Locating IRs

How to ldentify the Location of an Inspection on the project map

wwﬁ‘)

Select New Inspection under the
Inspection tab

 Admin | Dashboard | Comm & Msg || Project Photos | Submittals | RFI's || Changelog || Schedule | WAN

Dashboard | Reports || IR Prioritization | IR Setup | Leave Out | Reschedulelog | IR Main List

DDNC Issue Log | Calendar || Observations | Daily Reports

)

Use the Navigation Tool to move and

Scroll down to the bottom of the New zoom on the Location Map

Inspection page

(= ] testSubFolder3
=] Level 3 Floorplan
=] chasf-shoring
E GROUP TEST - LPCH SHORING

VPPN En

AR

[

ORI

denl

Lijed L
f i
i

1. [

A

(L.

|

Select the location of your New
Inspection in the expandable menu
on the left edge of the screen

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Locatinq IRs

How to ldentify the Location of an Inspection on the project map

Locate and open your new

inspection request in the IR Main

— Schedule IR

On Going:

Inspection

@-I (] Batch Actions *  y Quick Filters =
Save Filter

Keyword Search: | |

y Custom Set» ' Custo

Reguested C Main I8 = Permit  Stage Status
UU-Issu..  Quality Control NEW
Mon-05...  Quality Control NEW
oshpd2 .. Inspection OPEN
Mon-05... Contractor RETUR

oshpd I... Contractor NEW

Reguested Time:

On Going: |

O OO O|E O
N
A
(3]

— Referencs

u
i & & & ElE

™
Inspection Type: |AII |v |
Text: | |

Submittal: /A

ACD/Change
Order: /A

Save it!

Use the Snapshot Tool to take pictures of

e your inspection are for future reference by
other Inertia users

20 |

»

=3 Tower Custom Title  ID Location Title
=] Level 3 Floorplan 151 68554 Handle aa
145 68553 Handle ab

Take Snapshot IZI

134

133
139

138
140

147
146

4

Save it!

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Submittals

How to create a submittal and send it for review

Select the Submittals tab and then the
Submittal Register tab

Dashboard | Comm & Msg | Project Photos

Build Submittal || Submittals List | Submittal LEED

@ Add Register Item vy Quick Filters ~ 5 Group by - E Batch Actions ~ vy Custom Filters ~ ﬂ Manage Columns

Save Filter Flagged Draft ID Register ID Mew Project Submittal ID  Open Submittal ID Spec section Spec descriptio
7607 1178 00 00 00 Procurement a

Mew Project
Submittal ID: 7606 1177 00 00 00 Procurement a

Locate and select Add/Edit Draft

Add/Edit Draft

Click Add Register Item and a new SLE st
draft will appear at the top of the list Add/Edit Draft
with an Inertia-assigned serial draft ID

nooo-00-00 0o0o-00-00 0o0o-00-00 oooo-00-00 Adam Franklin
Qo0o-00-00 0o00-00-00 0o0o-00-00 oooo-00-00
Qooo0-00-00 Qo00-00-00 oooo-0o-00 Qo00-00-00

Add/Edit Draft

Mo
Mo

Basic Data
Package Mame: Mew Submittal

Add/Edit Draft
No Add/Edit Draft
No 123 Add/Edit Draft submit fo
Add/Edit Draft
Fill the New Submittal form with all of the Add/Eit Draft

. . Add/Edit Draft
correct information then scroll down to check Add/cds Dt

the optional fields before continuing

Description: ' Tahoma v\B I U =

Add/Edit Draft submit fo

Add/Edit Draft
Add/Edit Draft submit fo

Add/Edit Draft

Section Type: 00 00 00-Procurement and Contracting Requirgments

Sub Number: 00 00 00-Procurement and Contracting Requirdments
iper User

Breakdown: oshpd ber Add/Edit Draft
Sub-Brezkdown: INC 2 Add/Edit Draft
— B Optional Felds Add/Edit Draft

Installing Co: ABC Construction -

Add More Files | F Add/Edit Draft
PR FATRE R PR FATRE RT Add/Edit Draft
2019-08-14 2019-08-14 2019-08-14 2019-08-14 Add/Edit Draft
2019-08-14 2019-08-14 2019-08-14 2019-08-14 Add/Edit Draft
2017-05-20 2017-05-20 2017-05-20 2017-05-20 Baber Ali Test Contractor,Baber Ali

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Submittals

How to create a submittal and send it for review
(with LEED)

Yes OO0 0-00-00 OO00-00-00 Sy OO0 0000
Mew Submittal

UL SO T, A &£

— E] Optional Fields

Installing Co: ABC Construction

Primary Reviewer:

Secondary Reviewer(s):

CC List:

Trade Pariner Due
0g/04/2019
Date: 104/

Reviewer Due Date: 09/04/2019

Completion Date: 09/04/2019

GC Review Date: 0g/04/2019

— CxM Data

iper User

Equipment:;

[er

— Files
File Title: File Type: Upload File:
Select Type

-

Add More Files

Fill the optional fields as necessary and attach
files at the bottom then click Save

Production Tracker || Proliance | Checklists | T&M |

Locate and select
@ setvoid (=) Print Option Submit for Review

GC Review Date Primary Reviewer Secondary Reviewer(s)

2019-09-04 Add/Edit Draft unlicate Register gl
2019-09-03 Test QC-Lead Test QC-Lead Duplicate Register &J
0000-00-00 Duplicate Register n.g
0000-00-00 Adam Franklin Duplicate Register H
0000-00-00 Duplicate Register H

Once you have saved
the proper reviewers
will be notified of the

new submittal

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: Submittal Workflow

How to workflow a submittal in Inertia

N
N

Select the Submittals tab and then the
Submittal List tab

+ | Dashboard || Comm & Msg || Project Photos RFI's || Changelog | Schedule | WAN || Inspection | DDNCIssuelog || Calendar || Observ:

| Build Submittal - Euhmitl_'al LEED || Submittal Register |

@ Add Submittal  Quick Filters ~ w Filters Log ~ ﬂ Manage Columns

Mew Project
Submittal ID:

Package ID:

Mew Project Submittal ID  Package ID Specs Spec description Package Title Draff

0128 030000-01-... 03 00 00 Concrete How to review a submittal 7629
0127 050150-01-.. 0501 50 Maintenance of Met_..  New Submittal - draft 1 7613

ﬁ Group by Company @ Refresh

Mew Project = Proj i Package ID Spec description Package Title Register 1D
Submittal ID:

Package ID:

030000-01-... Concrete How to review a submittal 1198
050150-01-... 050150 Maintenance ot Met..  MNew Submittal - draf

01i004-01-.. 01 1004 SUMMARY test

020165-01-... 02 0165 Maintenance of Und... testpackage

400130-01-... 40 01 30 Operation and Main...  New Submittal - Test

gooooo-0i-... 0O 00 00 Procurement and C... Mew Submittal

020100-02-... 02 0100 Maintenance of Exis... Test File Upload Status

011200-02-... 01 12 00 Multiple Contract 5u... rrr

Reqgister ID:

Draft ID:

Keyword Search:

OOOOOO

]

Find and click the submittal you want Submittal details and history can be reviewed here.
to open and click the blue number Use the options on the top right to edit, reassign,
or request comment. Accounts with permission can

update the status by clicking Status Package

hmil:lal” Submittals u‘ || Submittal LEED || Submittal Regisl | o128 =

éﬁ? Edit 5 Reassign @ Request Comment @ Status Package @ Print Options -

: = Related Items
Submittal ID: 030000-01-00 Status: | | 0005 - GP-01

Trade Partner Due  0000-00-00 Completion Date: Q000-00-00
Date:

Date Submitted: 2019-08-28 14:52:35 Reviewer Due Date: O000-00-00
Draft ID: 7629

New Project 0128 Assigned To: Test QC
Submittal ID:

Group Submittal 0035 Submittal Group 0035
ID: Number: Discussion Board

Spec Section: 03 00 00 Created By: Inertia Design J Public Comments

Breakdown: oshpd Sub-Breakdown: Increment 2 - Middle
Work

{Public Comments
Company: Bio Contractor Co Date Submitted: 2019-08-28 14:52:35

Date Due: Q000-00-00 Approved Date:
Primary Viewer: Test QC Secondary Reviewer: Test DesignPro?
Days in Status: 0 REV Number: ]

Package Title: How to review a submittal

Comment: | Tahoma

Package Detail: description of submittal

Leave comments
here and click Submit
to save them

Label Version Name Format Size  Status

For in-depth guides, video guides, and support, visit help.inertia.systems




Page 12 of 19

Quick Guide: Submittal Workflow

How to workflow a submittal in Inertia

L

Select a Package Status that will be submitted and
reported to the team. Inertia automatically notifies
users of important updates and changes

0035 Submittal Group
Bl prn b

Status Files and Package

— Basic Data

File Name Type Names Under Review Rev ResSubmit Approved as Submitted Approved as Noted Information Only

Associated files appear here

Comments:  Tahoma v B I U E =

Type comments or notes
here

Package: Select Package Status

Approved as Noted

Approved as Submitted

Draft

Information Only

Mot Approved

F.eoister Item

Resubmit Moted Portion Only

Resubmittal Not Required

Review Not Reguired by Contract Documents
Review Only / No Approval Action Required
Revise Resubmit

Under Review

Void

Upload File:

Username

Design Company 1
Design Company 1
Design Company 1

Submittals List | Submittal LEED | Submittal Register 0128 *

Submittal ID: 030000-01-00 Approved as

Qo0& - GP-01
Submitted

Trade Partner Due  0000-00-00 Completion Date: 0000-00-00

Click Submit on the Date:

Date Submitted: 2019-08-28 14:52:35

bottom right to save the Draft 10: 7629

Reviewer Due Date: 0000-00-00

status change NewProject 0128

Submittal ID:

Group Submittal 0035 Submittal Group
1D: Number:

Assigned To:

Spec Section: 03 00 00 Created By:

Breakdown: oshpd Sub-Breakdown:

Company: Big Contractor Co Date Submitted:

Comment:

Success

Action has been completed successfully

For in-depth guides, video guides, and support, visit help.inertia.systems

Date Due: 0Qo0-00-00 Approved Date:
Primary Viewer: Test QC
Days in Status: ] REV Number:

Package Title: How to review 2 submittal

Secondary Reviewer:

Test QC

0035

Inertia Design

Increment 2 - Middle
Work

2019-08-28 14:52:35
2019-08-28 15:02:13
Test DesignProZ

0

J Public Comments

2019-08-28 15:01:15

This looks good

The status change will be displayed

in the Submittal Details under

Comment:

Status:. Other users will be notified
automatically of the change.

You’re done!
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Quick Guide: RFI’s and Inquiries

How to create an RFl or Inquiry and submit it for review
(Sub Contractor Guide)

Select the RFI tab and RFI List tab, then
then click Add on the top left of the list

Select Project: | CBRE Property 101 || Logout

(@ add [N Batch Actions ~ vy Quick Filters ~  Custom Filters + [*]] Manage Columns & List Legend 2 summary (=} Print Option

E Save Filter RFI 1D Created Subject Breakdown Activity ID Materially Altered C.. = Sub-Breakdown Materially Altered ACD Requi
RFI-0182 E 2019-03-08 10:45:21  askthe Q UU-Issued-192837 1234 CF-12345
RFI-0181 E 2019-03-07 10:26:36 askQ Non-O5HPD 123 Mon-0SHPD WORK
RFI-0178 E 2018-01-10 16:22:19 123 oshpd2 123 INC1
RFI-0176 E 2017-07-07 06:40:1%9  test oshpd test 123 INC 2 Mo Mo

— Basic Data

- — Other Data
- Due Date: 08/31/2019
Subject: How to Make and RFI Impact Cost: |TBD
Installing Company: |Smal| SubCo 1 Impact Schedule: |TBD
Question: Tahoma B I U Required By Date: || |08/31/2019
How do I make an RFI in Inertia? Activity ID: |34566
o Project Wise: @ Mo
Enter any necessary info and N o
[ ] [ ]
questions - some fields may be o ta
ically filled or locked
aUtomatlca y I e or OC e Assigned To: |E!ig CuntractarCu—ImranT&.‘ted |V|
Pre-defined i
Distribution List: Select List ~
Distribution List: | Select Dist List ™
Spec Section: | |
Drawing Reference: | |
Files
|Vﬁ.ﬂ31:h File: Only image, word, excel, dwg, xml and pdf files are allowed _Q_a_d 'i es — Locations
Building: |Select Building |V|
Add More Files Level: | Select Location Level |V |
Area: | Select Production Area Type |V |
Sub Area: | Select Production Area |V |
[
Level = Specialty =~ @ Apply
=3 CBRE Property 101 | |
=53 Tower
= [ TestSubFolder

Use the map to
highlight any

,{ areas relevant

to your Inquiry

@ (] testSubFolder2
@ ] testSubFolder3
=] Level 3 Floorplan
=] chasf-shoring
E GROUP TEST - LPCH SHORING

X ®® s

Fill the required fields on the Add New Item tab
with the correct information. Attach any desired
files and indicate the location of the RFl on the map

Success

Inguiry has been saved successfully!

Save it!

TEST Wobfication You’re done!

TEST Distribution

08/31/2019

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: RFI’s and Inquiries

How to create an RFl or Inquiry and submit it for review
(Universal Guide)

Select the RFI tab and RFI List tab, then
then click Add on the top left of the list

Select Project: | CBRE Property 101 | v | Logout

@ Add |§| Batch Actions - % Quick Filkers ~ y Custom Filters - ﬂ Manage Columns a List Legend E Summary % Print Option

E Save Filter RFI ID Created Subject Breakdown Activity ID Materially Altered C... | Sub-Breakdown Materially Altered ACD Requi
RFI-0182 m 2019-03-08 10:45:21  askthe Q UU-Issued-192837 1234 CF-12345
RFI-0181 m 2019-03-07 10:26:36  askQ Non-OSHPD 123 Mon-0SHPD WORK
RFI-0178 m 2018-01-10 16:22:19 123 oshpd2 123 INC1
RFI-0176 m 2017-07-07 06:40:19  test oehpd test 123 INC 2 Mo Mo

— Basic Data

— Qther Data
Due Date: 08/21/2019
Subject: How to Make and RFI Impact Cost: |TBD
Installing Company: |Smal| SubCo1 Impact Schedule: |TBD
Question: | Tahoma *B 7 U Required By Date: 1 |08/31/2019
How do I make an RFI in Inertia? Activity 10: |3456E-
o Project Wise: @ Mo
Enter any necessary info and . o 1o
[ ) [ ]
questions - some fields may be —
° ° S
aUtomatlcaIIy fllled or IOCked Assigned To: |E!ig Contractor Co - Imran Tester|
E'é&?ﬁﬁﬂﬁﬁ List: select st
Distribution List: | Select Dist List |
Spec Section: | |
Crawing Reference: | |
Files
|7Atlach File: Only image, word, excel, dwg, xml and pdf files are allowed _o_a_d 'i es — Locations
Building: |SEIect Building |V|
Add More Files Level: | Select Location Level |V |
Area: | Select Production Area Type |V |
Sub Area: | Select Production Area |V |
| 20 |
Level =  Specialty = @ Apply
=3 CBRE Property 101 | | =
=23 Tower %
[ [ TestSubFolder 130 -0
] testSubFolder2 L e
@ (] testSubFolder3 LJ =
=] Level 3 Floorplan > —|
[E] chasf-sharing 3
=] GROUP TEST - LPCH SHORING 134
Use the map to | =g
[ ] [ ]
highlight any
140
areas relevant L
[ )
to your Inquiry

/ Fill the required fields on the Add New Item tab
with the correct information. Attach any desired

files and indicate the location of the RFl on the map

For in-depth guides, video guides, and support, visit help.inertia.systems
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Save it!

Inquiry has been saved successfully!

EST Motification
TEST Distribution
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Quick Guide: RFI’s and Inquiries

How to create an RFl or Inquiry and submit it for review
(Universal Guide)

Inquiry Id:

Your RFl is saved as an Inquiry and the assigned o
users are notified. Anyone with access can find g
your inquiry on the Inquiry List tab

(] - olo [ ] = - (J - S
= S - =10 (] ([ JIU = ([ ] i i
- ol- - - - S ded o - S - S Public Comments | Company Comments
()& = = = () ==

Break Down: Sub Break Down:

Created: 2019-08-20 15:19:20 Inquiry Open Date:

Created By: Test Sub Assigned To: Imran Tester

Creator Company: Small Sub Co 1 Stage: Sub Contractor Comment: | Tahoma B I U EE =

Installing Company: Small sub Co 1 Activity ID: 34566

Impact Cost: TED Impact Schedule: TBD k .

Priority: standard Due Date: 2019-08-31 M a e p u b l I C o r Co m pa ny

Revision No: 0 Trade: comments here

Spec Section: Drawing Reference:

Root Cause Constructibility Root Cause Period: TED

Classification:

Attach files: |

Root Cause Comments:

Required By Date: 2019-08-31 Record Posted Mo

Project Wise: Mo Plan Table Mo

Subject: How to Make and RFI SuCcess

Question: How do I make an RFL in Inertia? c e e
CC List

0K
Email
select Dist List
Uploaded File{s)
[ )
History tracks all document
[ ] [ )
activity by users
| Take Snapshot @]\
History
View Al . 131

Date User Hame Action Comment Assign To @
20158-08-20 15:19:20 Test Sub Create Imran Test o

+ 1

3

L

MHame Size User

i Snapshot IG

Take Snapshots

.

137

137

»

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: RFI’s and Inquiries

How to create an RFl or Inquiry and submit it for review
(Universal Guide)

G hshboard Comm & Msg Project Photos || Submittals RFI's Change Log Schedule WaAN Inspection DDNC Issue Log Calendar Observations Daily Reports Docs & Files Punch List xM Close On =

quiry List || RFIList | Reports || INQ-0086 *
. Root Cause Classification 3 Edit Dates o7 E Void [ Edit Champion User (=) Print Options -

Item Details .
Discussion Board
Ingquiry ID #: ING-0086 RFIID #: - J Public Comments
Status: Inquiry Response Status: Assigned - In Progress
Required By Date: 2019-08-31 WBS #: 0000 2019-08-20 15:27:02 Test Sub

Break Down: Sub Break Down:

Created: 20190820 15:15:20___Inquiry Open Date: Users with permission can open Inquiries to RFI
by clicking the Open to RFI button

2019-08-31

@ Add ] Batch Actions - 'y Quick Filters ~ y Custom Filters = (<] M2

Open Record INQ-0086

Save Filter RFI ID Created Subject
| RFI-0183 (] 2019-08-20 15:19:20 How to Make and RFI

Assigned User: |Big Contractor Co - Inertia GC RFI-0182 E 2019-03-08 10:45:21  askthe Q

s Once an Inquiry is opened as an s
RFI it moves to the RFl list. The
assigned users will be notified

. . . Subject:
Champion User: | Big Contractor Co - Inertia GC

CC Users: | Select User

List: |AEC Project Distribution List

Bresk Down: | UU-Issued-192837

Sub Break Down: | CF-12345

Activity 1D: 34566

Drawing | 17345
Referance:

Add Comments: Tahoma

Inspection | DDNC IssueLog || Calendar || Observations | Daily Reports || Docs & Files || Punch + |

Success

Discussion Board

| Public Comments |

2019-08-20 15:27:02

Fill the Inquiry with the necessary Sl  Users with permission to submit
information and click Save to final responses on RFI’s can click the
open it as an RFI Official Response button.

2019-08-31

— ‘ ‘ ‘ The Final Response stage:
Official Response Comment RF-0183 can be seen by all Actiity 10

Impact Schedule: TED

Al Comments: | Tahoma v B I U users With access Due Date:

Trade: Plumbing

Contractor

34566

2019-08-31

Check the Inertiz Quick Guide

Spec Section: Drawing Reference: 12345

Root Cause Constructibility Root Cause Period: TED
Classification:

Root Cause
Comments:

Required By Date: 2019-08-31 Record Posted Mo

Success

Project Wise: No Plan Table No

Response Saved Successfully How to Make an RFI

Subject:

How do I make an RFLin Inertia?

Reassign To: Big Contractor Co - Test Qd

0].9

You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems

Attach File: Only image, and pdf files are allowed

Fill the Official
Response and click Cancel  Add ore ik
Save
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Quick Guide: WAN

How to create a WAN and attach documents

ntISumm_rt

+ | Dashboard | Comm &Msg || Project Photos || Submittals | RFIs || ChangeLog | Schedule Inspection | DDNC Issuelog || Calendar || Observations | Daily Reports || Docs & Files

lm WAN Chart | WAN Calendar |

@- & Add ﬂ Manage Columns

WAN # | Start Date End Date i Work Type Installing Company

09/11/2019 Masonry Coreslab Structures
09/0%/2019 Mechanical DE Mechanical

CliCk the WAN ta b a nd navigate 08/22/2019 Mechanical ABC Construction
to WAN List 02/28/2018 Thermal & Moisture Protection Hensel Phelps

Manage Columns
#v | Start Date End Date Permit Work Type Select the Add button

O
=
=

| | 0045 09/09/2019 09/11/2019 INC1 Mason

1ol i i on the top left of the
0044 09/05/2019 09/09/2019 INC 1 Mechanical WAN List

0043 08/01,/2019 08/22/2019 INC1 Mechanical IS

o442 02/14/2018 02/28/2018 INC1 Thermal & Moisture Protection

List | WAN Chart | WAN Calendar | Add New WAN *

— Basic Data

Other Data
Permit: INC 1

Work Type: | Mechanical

Work Title: MECHTEST

Installing Company: | ABC Construction

Waork Description: Describe the WAN
Work Data

Work Start Date: |

Work Start Time: M/

Description Here workendoate: |

Work End Time: M/ A

Work Status: |

Work Location: Floor 2, room 204 — Related Data

Submittal: M/ A

ACD{Change Order: M/ A

RFI: N/A

Attach IR/s: |

— Contact Data
Contact:

Files

|7Aﬂ3ch File: |Image or PDF, Max file size SMB

Contact Number:

Add More Files _ Misc Data

Floor:

Fill out the required information, add a deescription, work start and end
dates, and attach any relevant files inccluding submittals and RFI’s. Click
Save in the top right corner

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide: WAN

How to create a WAN and attach documents

isllhoard | comm & Msg || Project Photos || Submittals | RFIs || Change Log | Schedule | WAN || Inspection | DDNC Issue Log || Calendar || Observations || Daily Reports || Docs &Files | P

WAN List || WAN Chart | WAN Calendar |

..................................................................... «| @ Add (%) Manage Columns
WAN # = | Start Date End Date Permit Waork Type Installing Company Title
VAN = 7 o0as ) 09/09/2019 09/11/2019 INC 1 Masonry Coreslab Structures 122
WAN Title: 0044 09/05/2019 09/09/2019 INC 1 Mechanical DK Mechanical 123123112
Keyword Search: o043 08/01/201%9 08/22/2019 INC 1 Mechanical ABC Construction carry mada
Floar: o042 02/14/2013 02/28/2018 INC1 Thermal & Maoisture Protection Hensel Phelps Test Create
09/29/2017 09/30/2017 INC 2 Mechanical Big Contractor Co TEST

nical DK Mechanical

Navigate back to the WAN List and locate your new & oK Hecharica
WAN. Open it by clicking the blue number on the left
or double clicking

a shboard | Comm & Msg | Project Photos || Submittals | RFIs || ChangeLog || Schedule || WAN || Inspection | DDNC Issue Log || Calendar || Observations || Daily Reports || Docs &Files | Punch List || CxM || Close Out | Min+

FAN List | wAN Chart | WAN Calendar | WAN #0046 * |
&7 Edit [T Dluplicat Share (=) Print Options ~

e e i S S i S S S s s s s s s s s Process

Installing ABC Construction i Permit: INC1 Assign To: e
Company:

Floor Crew Number: Work Start Date: 0g/20/2019 Work End Date: 0g/25/2019

RFI: M Change Order:

Work Status: Scheduled WARN Status: Motified

Submittal: M Building Area:

Contact Name: Contact Number:
Work Title: MECHTEST Work Type: Mechanical

e Horkabe R View details and full history of the WAN.
— The options in the upper right can be
ou___urtane [an  [omer used to Edit, Dupliccate, Share, or Print
- the WAN. Click Open IR to create an I
Inspection Request attached to the WAN

| Change Log Schedule || WAN ” Inspection ” DDMNC Issue Log | Calendar ” Observations ” Daily Reports ” Docs & Files ” Punch List ” CxM ” Close Qut ” Minute Tracker

Submittal Date Type b | Fiter By Company W | Fiter By Event Type W | Color Key Day @ 2

Mon 2 Tue 3 Wed 4 Today 11:14am

SUB # 7640 (Completion Date).. | WAN # 0044 - 123123112 &
SUB # 7639 (Completion Date)... | SUB # 7644 (Completion Date)...
SUB # 7643 (Completion Date)...
SUB # 7642 (Completion Date)...
SUB # 7640 (Trade Partner Due._ ] SUB # 7641 (Completion Date)...
SUB # 7639 (Trade Partner Due. [ SUB S 7649 (Date Dus) New S50
5UB # 7638 (Completion Date)... SUB # 7643 (Date Due) New 5...
SUB # 7642 (Date Due) New 5...
SUB # 7638 (Trade Partner Due... sSUB # 7641 (Date Due) New S5...
SUB # 7644 (Trade Partner Due...

P T I T . SETONL, F N T . S DN, SEN S . W

Click the calendar to see WANs and other project files with
scheduled dates. Files can be opened by clicking them

directly in the calendar
—— You’re done!

For in-depth guides, video guides, and support, visit help.inertia.systems
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Quick Guide Key Terms

BIM

CC List

CxM

DFM

Inquiry

Inquiry List
IR

IR ID Code

IR Main List

LEED

OH

OSHPD

PL

Register
ltem

RFI
RFI List

Submittal

WAN

Building Information Modeling. A 3D layout of a project, usually
produced by an architect, that outlines a project

A list of people that will be notified of something.

Commissioning - Commissioning ensures that the new building
operates initially as intended

Document and File Management

An unofficial RF| that can be addressed directly or published as
an RFl and then addressed

The list of Inquiries found in the RFI tab
Inspection Request

An identification code for an inspection request that lives inside
the Inertia platform and can be used to organize and identify
IRs

The master list of all IRs

Leadership in Energy and Environmental Design - organization
responsible for providing green building certifications

Overhead

The Office of Statewide Planning and Development - the
organization that oversees government mandated inspections in
California

Punchlist

A file on the submittal list that has not been filled out or
published as an official submittal

Request for Information
The list of all RFls in the Inertia project

A document providing necessary information to a General
Contractor, Design professional, or Owner

Work activity notice - provides advanced notice of upcoming
work
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