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Mobile Apps for Managers

Use this job aid to familiarize yourself with the Workday Mobile App features. The Workday App
provides you with a mobile and secure method to access your personal and business task
information anywhere at anytime.

The Workday Mobile App provides quick access to the information that matters to you. Each number
corresponds with a tool you can find on the home page.
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The taskbar is present on every screen in the mobile app. It consists of the following shortcuts:
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The Workday Mobile App provides quick access to the information that matters to you. All apps
may not be available to you.

In this app, you can make time off @ In this app, you can view the organization
requests and view your total PTO and z‘m chart, reporting and team structure as
T sick time. "™ well as each team member’s public
profile.
q In this app, you can view your tax = In this app, you can view your tax
documents, recent pay, benefits, total documents, recent pay, benefits, total
B rewards, and payment elections. You " rewards, and payment elections. You can
can change your benefits and request change your benefits and request one-
one-time payments. time payments.

In this app, you can view tasks and In this app, you can search for and view

s, Other specific functional areas that are team member profiles including their job
relevant to your position in the details, location, team, manager, org

Workday system making insights into chart and public contact information.

business processes and operations

simpler.
In this app, you can capture receipts, In this app, you can view and add new
) create expense reports and enter quick Staffing open jobs.
expenses.
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1Yy Inthis app, you can search for and In this app, you can view your work

wiwes  VIEW reports by report tag or date. schedule and submit your time.

Time Tracking
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