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Onboarding Coach Observation Form
Week 1

	Policy
	Review
Required Initials of coach or Mentor 
	Completed and comprehend
Required Employee initials 

	Dress Code 
	
	

	Professionalism 
	
	

	Customer Service 
	
	

	Time off Request-Bamboo 
	
	

	Hand washing Procedures 
	
	

	When do we wash hands?
	
	

	Diaper Changing Procedures 
	
	

	When do we change a diaper?
	
	

	Ratio/Counting Children Procedures and expectation 
	
	

	Pick up and Drop off Procedures and expectation 
	
	

	Nap Time Procedure and Expectations 
	
	

	Fire Drills Procedures and Expectations 
	
	

	Emergency Evacuation Procedures and Expectations  
	
	

	Communication Apps and Training Expectations and Procedures 
	
	

	Daily Health Inspection Procedures and expectations 
	
	

	Accident and Incident Reporting Procedure and Expectations 
	
	

	Children with Allergies expectations and Procedures 
	
	

	Sanitizing Toys Expectations and Procedures 
	
	

	Playground supervision Expectations and Procedures 
	
	

	Cleaning Procedures and Expectations and Procedures 
	
	

	Opening and Closing Expectations and Procedures 
	
	

	
	
	


By signing this document I attest and comprehend all above procedures , policies and expectations.
	Staff Name : 
	Date:

	Coach Trainer Name:
	Date:
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