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Job Title:     Grant Fundraising Manager 

Reporting to: Head of Finance and Resources 

Bioregional Grade: Project Manager 

Salary:   Circa £31,500 to £40,000 depending on experience 

Location  Head office at BedZED eco-village, south London  

Contract: Permanent 

Hours: 37.5 hours per week  

 

 

JOB PROFILE  

  
 

The primary objective of this role is to research, write and manage all grant applications 

for the organisation, working alongside project managers and senior staff, to continue to 

secure the level of grant income the charity needs and manage relationships with funders. 

 

Position in organisation  

 

 

 

 

 

 

 

 

 

 

 

 

Scope of job (This is set out in more detail under Duties and Key Responsibilities.)  

 

Strategic – input to and deliver the grant fundraising aspect of Bioregional’s fundraising 

strategy. Monitor income and build capacity of the wider team in grant fundraising. 
Grant fundraising - Lead on trust, foundations and statutory fundraising across the 

organisation to develop project ideas, research funders, write applications (working with 

project managers or taking the sole lead) and manage relationships with funders.  

Grant administration – maintain records and ensure funder and other reporting done. 

 

Dimensions and limits of authority 

The post has a significant level of authority within the organisation. You will report to the 

Head of Finance and Resources and work strategically with the Chief Executive and other 

senior team members.   

 

Head of Finance and 
Resources 

 

 

Grant Fundraising  
Manager  

Chief Executive and 
senior team 

Project managers 
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DUTIES & KEY RESPONSIBILITIES 

  
 

 % 

1 

Strategic 
 

Delivery of grant fundraising strategy (see Appendix, page 4)  

o Review current opportunities and previous successes and challenges to 

input to the strategy to maximise Bioregional’s grant income generation.  

o Set SMART objectives and milestones for own work that will result in the 

successful delivery of the strategy. 

Grant income monitoring  

o Act as one of the lead contributors for our CRM system, ensure this 

remains fit for purpose with grant pipeline up to date. Ensure that grant 

agreements are checked and entered on our CRM system. 

o Input to the monthly development reports on income generation for 

Management Team and Trustees working with Heads of Service Areas 

Grant fundraising capacity building 

o Build the capacity of project managers to provide high quality content for 

successful bids, through skills and knowledge sharing  

 

 

 

 

 

 

 

 

10% 

2 

Grant Fundraising 

o Lead on trust, foundations and statutory grant fundraising across the 

organisation.  

o Monitor and identify trust, foundation and statutory grant funding 

opportunities, including newsletters from Tenders Direct and Grant finder. 

o Attend external briefings on emerging programme & funding opportunities. 

o Support with the development of grant project plans and budgets and ensure 

that financial aspects of applications are accurate  

o Lead on researching and then support on writing and submitting bids, liaising 

with project managers. 

o Support project managers on tender responses if time permits. 

o Provide quality assurance on all grant bids. 

o Provide first-class stewardship and accountability of our grant funded projects 

to maximum impact and ensure that project leads build in reporting 

requirements to the projects.  

o Liaise with communications team to ensure that communication, outreach to 

target audiences and impact measurements are considered across projects.  

o Manage relationships with funders and guide reporting.  

o Support and work with the senior team where they are taking a lead role, in 

their work to progress the development of partnerships and projects.  

 

 

 

 

 

 

 

75% 
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Grant Fundraising administration  

o Document all grant fundraising opportunities and progress on CRM system. 

o Ensure funders receive reports of activity.  

o Monitor public grants income to ensure no conflict with State Aid, or equiv. 

o Ensure funding resources used by staff are up to date and well maintained 

 

 

 

 

10% 

4 Training and development 5% 

  100% 
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PERSON SPECIFICATION  

 

Criteria  Essential  Desirable  How 

assessed  

1. Skills/abilities - Proven track record in fundraising and 

in delivering major trust, statutory 

funding and/or lottery grants  

- Ability to meet with and cultivate 

foundation and statutory funders. 

- A helpful and approachable nature 

- Excellent written, verbal communication 

and interpersonal skills, with the ability 

to engage a wide range of people 

including at a senior level, in an 

appropriate manner 

- Ability to quickly understand and 

summarise new issues 

- Excellent organisational skills 

- Excellent attention to detail  

- Ability to work on own initiative. 

- Good time management skills 

- Ability to identify and progress project 

and associated funding opportunities 

which may arise 

- Good problem solving, flexible thinking 

 Cover letter 

Interview    

References 

2. Knowledge - Excellent knowledge of the trust, 

foundation and statutory grant making 

environment  

- Strong IT skills with extensive 

knowledge of Microsoft Office (Word, 

Excel, PPT and Outlook) 

- Knowledge and experience in using a 

CRM system 

- Use of 

Salesforce 

Cover letter 

Interview 

3. Qualifications/ 

education/training 

 Membership 

of the 

Institute of 

Fundraising 

CV 

 

4. Experience - At least two years experience taking of 

taking the lead role on successful 

applications to grant makers and 

foundations  

 

- Experience of 

other forms 

of fundraising  

- Communicati

ons 

experience 

CV 

Interview 

References 

5. Other 

requirements 

- Commitment to the aims and objectives 

of Bioregional 

 Cover letter 

Interview 
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Appendix: Summary: Grant fundraising approach & projects we’re fundraising for 

 

Bioregional is a social enterprise and registered charity. We earn a large proportion of our 

income, in recent years usually 70—80%.  Grant funding is needed where we start new 

initiatives, where research and development is required, or where the project is non-fee 

earning, for example working with schools.  This typically makes up around 20-30% of our 

income, or around £300,000 per annum. Everyone at Bioregional is a fundraiser and we see 

the role of the Grant Fundraising Manager as the conductor of the orchestra, working with 

senior team members and project managers to resource the projects. Our grant fundraiser 

has been with us for four years but recently moved on to a new role and has left all the 

records and relationships in good order. There are other projects in development, but at the 

time of writing, key projects for which are seeking grant funding include: 

Priority 1 project  
 

One Planet Living – Secure core funding of £250K or more over three years by 2022, to 

expand our popular and well established One Planet Living initiative. One Planet Living is a 

tool which makes it easy for communities, companies and cities to co-create action plans to 

take action on the climate and ecological emergency and all aspects of sustainability in a 

holistic and easy to understand way. One Planet Living is self-sustaining as the team earn 

income for training and advisory services.  

Grant Funding is needed to expand our work in three ways: 

• Scale our international network of trained practitioners and partner organisations. 

• Scale our place-based network of OPL towns and cities, including in a new 

partnership with WWF's One Planet Cities programme 

• Enrol more schools, businesses and local authorities through the place-based and 

international partner networks.  

This will include translating materials into the 6 UN languages, and securing and working 

with local partners around the world. Some grant applications are awaiting a response and 

others are being submitted at the time of writing.  

Priority 2 projects  

Home energy efficiency retrofit and smart energy – our sustainable places team aim to 

build upon successful grant funded projects working with registered social landlords, and 

contractors on deep retrofit and community energy peer to peer sharing, with at least two 

statutory grant funding bids in the coming year. These projects are typically £160-£200K for 

the partnership team, with approximately half of the funds coming to Bioregional.  

Community-led Housing – We work with community land trusts to help them build 

sustainable, affordable homes. We are currently fundraising for a £30K feasibility study to 

support one such group from trusts and statutory funders and may work with other 

community groups to raise grants like this in the coming year. 

Re-imagining the High Street – During 2021, we aim to apply, with partners, potentially 

Local Authorities, for statutory funding as it arises to reimagine our High Streets. We have a 

well worked up initiative with Create Streets. This builds on our experience working with 

major retailers, and Business Improvement Districts, including Oxford Street, London, and 

our work in the built environment.  

Climate & Ecological Emergency Response Team– Bioregional are part of a coalition of 

partners with a goal to collaborate, share resources and offer support to make it easier for 

all 308 Local Authorities who have declared a Climate & Ecological Emergency to take action. 

We will work with other charities like RSPB to fundraise for this during 2021-22. 

https://www.bioregional.com/one-planet-living
https://www.createstreets.com/projects/announcing-our-parntership-with-bioregional-july-28th/

