DOG ROBBERS MANUAL
(2006 EDITION)

As Marines, as members of both the League and the Order, as veterans of all wars
of the twentieth and twenty-first centuries, as well as service in peacetime; we
subscribe to the Devil Dog's Creed.
DEVIL DOG'S CREED
By DD George E. Williams, August 1989
I am an American, I was born in France. I have held the title of United States
Marine, and understand the commitment of holding the title, Devil Dog. It is a
tradition born at Belleau Wood in the year 1918, of a force in readiness and the
"First to Fight." As a Devil Dog, I ask no quarter and give no quarter. I will do
everything in my power to uphold the objectives of the Military Order of Devil
Dogs and to carry out my duties to a swift and satisfactory completion.

CERTIFICATION

Minor additions were made to the text to add clarification dues payment for members who
are reinstating. Clarification of where the Death Notices are to be sent was clarified. The
instructions on where to obtain forms was corrected. The Pack name portion of the Passport
Book was corrected to conform to the present way we designate the Pack.
Changes made September 1, 2010.

PDD Phil Ruhmshottel
53rd Chief Devil Dog

PDD Leanna L. Dietrich
Honorable Smart Dog

PCDD Doug Fisk
49th Chief Devil Dog
Executive Secretary

CERTIFICATION
It was the intent of Chief Devil Dog Don Garland, in completely revising and revamping this
manual, to give to the Dog Robbers of the Military Order of the Devil Dogs, Inc. a guide for the
proper procedures to be followed in the performance of their duties. This manual also has been
brought up to date to reflect all Bylaws changes approved up to 10 August 2005. This includes
samples of all newly revised forms.
Introduced at the Kennel Staff Growl, Falls Church, Virginia, 10 February 2006, this Dog Robber Manual was adopted in its entirely by a unanimous vote of the Kennel Staff.

PDD Don Garland
Honorable 51st Chief Devil Dog

PDD Leanna L. Dietrich
Honorable Smart Dog

PCDD Gary 0. Chartrand
44th Chief Devil Dog
Executive Secretary
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PREFACE
The importance of the Dog Robber's duties at every level of the Military Order of the
Devil Dogs, Inc. (MODD) cannot be overstated.
For the MODD to run in an orderly fashion, it is important that each Dog Robber in
every Pound and every Pack understand their job and do it accordingly.
It is especially important that holding up transmittals, advancement forms, and other
paperwork not occur at the Dog Robber's position. The Dog Robber at every level holds the
key to expedient and timely returns of membership cards and other pertinent MODD
related material.
The Dog Robber's position is perhaps the most important one in the Order. It must not be
taken lightly and one should be sure that they are willing to accept the duties as outlined here,
and as defined in the Bylaws and Ritual of the Order.
With a little effort, good records and timely preparation of your duties will make life
much easier for yourself and the others that process them. Following the outlines of
duties, example forms are enclosed for your assistance.
Semper Fidelis,

PCDD Gary 0. Chartrand
44 Chief Devil Dog
National Executive Secretary
Military Order of the Devil Dogs, Inc.
th
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THE DUTIES OF THE POUND DOG ROBBER
General
A separate Checking Account bearing the name of your Pound should be maintained with a reputable FDIC bank or other FDIC financial institution.
1. This account should require two (2) signatures on every check.
2. It is suggested that three (3) Officers be authorized to sign: Pound Keeper, Sr. Vice
Pound Keeper and Pound Dog Robber. Having the third person authorized protects
against problems with illness, absence or distance.
The Pound Dog Robber should possess a rubber stamp containing the name of the Pound and an
appropriate phrase (such as "for deposit only") to deposit all checks received. If possible, this
stamp should include the account number.
All checks for the various Order accounts should be made payable as follows:
1. If you have a Pack in your State, all payments should be made out to "(your state name)
Pack"
2. For all activity with the Kennel Quartermaster, all payments should be made out to the
"Kennel Quartermaster Account".
3. For all activity with the Kennel Dog Robber, all payments should be made out to the
"Kennel MODD".
4. For other activities, including fund-raisers, information should be presented beforehand
for the appropriate payment designee.
Dues, reinstatement fee structures and regulations are as follows:
1. The membership year expires 31 August.
2. Members not paying their dues by 1 February (the first day of the sixth month, Section
107 A of the Kennel Bylaws) shall be deemed delinquent.
3. Should the delinquency extend beyond the last day of the SUPREME GROWL of the
KENNEL, the individual shall be dropped from the active rolls for non-payment of dues.
4. Members finding themselves in the situation of Dues #3 above will be placed on a Kennel delinquent list for one additional year.
5. Such members are not eligible to participate in any activities or wear any Devil Dog insignia until their dues are paid.
6. Kennel reinstatement fees are assessed after a Devil Dog has been placed on the delinquent list, and the individual is assessed at $2.00 per year for a maximum of three years
($6.00). In addition Kennel back dues must be paid for up to three years
at the current rate along with current dues.
7. Packs and Pounds may set additional reinstatement fees.
8. Each Pound should make every effort to ensure that dues are collected and
transmitted on time in order to allow for a smooth operation, as well as to provide
timely processing of degree advancements and transfers.
4
Military Order of the Devil Dogs — Dog Robber Manual © 2006

Dues Worksheet

Please fill in the appropriate fees as applicable. This chart is provided for your
convenience.
Pound Number: ________ Name:
Pack Name:
Annual Dues: (per year, 4 years maximum) back dues plus current dues.
Kennel
$10.00
Pack
Pound
Total

Reinstatement Fees (per year, 3 year maximum):
Kennel
Pack
Pound
Annual Dues (from above)
Total
Life Membership
Kennel — age 61 or older
Kennel — age 60 or younger

$2.00 per year

$125.00
$150.00
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Transmittals
All transmittals must be processed in a timely fashion. It is very important that the individual
Pound Dog Robber send all transmittals immediately upon receipt of dues to the proper office
with the appropriate fees for the ensuing levels of the organization (as outlined below).
1. Where a Pack exists, the transmittal must be sent to the Pack Dog Robber along with
checks made out to the Pack and Kennel that includes the dues (and where applicable
the reinstatement fee) amounts for all members listed on the transmittal.
2. Where a Pack does not exist, the transmittal must be sent directly to the Kennel Dog
Robber along with a check that includes the Kennel dues (and where applicable the reinstatement fee) amounts for all members listed on the transmittal.
All transmittals must be completed in their entirety and must adhere to the following format:
1. Each transmittal must have the date prepared in the appropriate space on the upper right
corner.
2. Enter Transmittal number. Start each membership year (1 September) with transmittal
1.
3. Complete the top portion in its entirety (from and via). Remember that the "from" is for
the Pound Name.
4. Members must be listed in alphabetical order as follows: last name; junior/senior; first
name; middle initial.
5. Do not use nicknames or abbreviations, use only full names, such as are listed in the
Marine Corps League Membership Roster received from National Headquarters.
6. Include the Degree of each member listed, including new Pups.
7. Include the Dog Tag Number of each member listed (exception - new Pups who have
not yet had a number assigned by Kennel Headquarters).
8. Include the member's Marine Corps League Membership Number or, where applicable,
the members Marine Corps League Life membership number.
9. Include the member's address, city, state, and zip code (with the +4 designation).
10. Enter date of initiation/birth where applicable. Date of birth is required for all Life
Membership requests.
11. Complete the bottom portion with the fiscal year being processed, total counts and calculated dues figures for Kennel (and where applicable, for Pack). Print your name, address, Degree, and Dog Tag Number. Be sure to leave space for your signature and sign
the document.
12. DISTRIBUTION - see the bottom of the form for proper distribution; send with the required check(s) through the chain of command.
13. All change of addresses should be noted so that the Pack and Kennel Dog Robbers do
not overlook them.
14. Life membership applications are to be separate from all other transmittal data on their
own transmittal form. Multiple life requests may be submitted on the same transmittal.
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DATE OF BIRTH AND MARINE CORPS LEAGUE PLM NUMBER ARE REQUIRED FOR APPLICATION FOR LIFE MEMBERSHIP. Please note somewhere at
the top the following: "Life Memberships".
15. Life membership dues are based on age. See Kennel Bylaws Section 1209 (E) for current dues.
After the Supreme Growl at the National Convention each August and before September 15, a
full list of all MODD Life Members in your Pound must be completed and sent to the Pack and
Kennel Dog Robbers through the proper channels. This document may or may not be on a transmittal form at your discretion. However, if it is not sent on a transmittal form it should include
the following data for each listed member:
1. Full Name (Last, Jr./Sr., First, Initial)
2. Street Address
3. City, State, Zip Code (plus 4)
4. D e g r e e
5. D o g T a g
6. MODD PLM Number
7. MCL Life Membership Number

Membership and Advancement Forms
Advancement forms for Pup and Devil Dog must originate with the Pound Dog Robber. This
includes advancement to Devil Dog of a member at the Grand Growl of the Pack or at any special growl of the Pack. It is important that the pound know a member is advancing. It also allows the pound to control who deserves to advance; it should not be considered an automatic
event. Remember, you had to EARN the right to become a DEVIL DOG. Members MUST
EARN the right to advance.
1.
2.
3.
4.
5.
6.

All Dogs requesting advancement must have their membership for the current fiscal year
paid in full before initiation.
As with Transmittals, all information requested with appropriate signatures and dates
must be completed.
All forms should be processed speedily. Delays may deprive a member of his or her
next advancement in Degree at a future Pack Growl, Grand Growl or Supreme Growl.
The Dog Robber should double check all forms for completeness before forwarding
them to the next higher office. Mistakes and omissions are more easily corrected at the
Pound level prior to any mailings.
For all Applicants, fill in the top section entirely (date of application, name, address,
city, state, zip (+4)) similar to a dues transmittal.
FOR NEW PUPS ONLY, use membership application. Please note that the Detachment
Commandant's and two (2) dogcatchers signatures are required. Sir Pound Keeper and
Sir Dog Robber must view and attest to applicant's proof of USMC or FMF Corpsman
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service documents. The applicant's MCL number is required, not a MCL PLM number.
Be sure that all signatures and dates are completed.
7. For new Pups and for all Degree advancements, the applicant must complete and sign
the medical disclaimer section, including the underlined area for physical and mental
impairments (if any). It is extremely important that where there is no illness or impairment the applicant must write the word "NONE". Upon completion of the initiation the jurisdictional Mad Dog and a Witness must also sign this section.
8. FOR NEW PUPS ONLY, enter the date of the Degree. For all others, leave this blank.
9. Follow the instructions on the bottom of the form; send the remaining copies through the
chain of command for acknowledgment and processing.
10. Transmittal(s) with the appropriate dues amounts for the ensuing fiscal year for all Pups
in process must accompany all forms, as well as in cases of dues payments and reinstatement fees for those advancing to Devil Dog. New Pups being initiated between 1 March
and 31 August will be assessed V2 Kennel dues. Forms received without the necessary
fees and paperwork will be returned.
11. See the Pack Dog Robber section for instructions on advancement to the Degree of
Devil Dog.

Requests for Transfer
Devil Dogs requesting a transfer must use the Request for Transfer form available from Kennel
Headquarters.
1. The individual requesting transfer should fill the top section in its entirety. Use "N/A"
in places that are not applicable for the transferring Devil Dog. Section I must be completed, signed, and dated by the transferring member. This form should then be mailed
to the Pound Keeper of the losing Pound.
2. Section II must be completed, signed, and dated by the losing Pound Keeper and Pound
Dog Robber. Please be sure to check off and fill in all of the appropriate parts. If the
Devil Dog is indebted or disapproved, please explain why.
a. For an approved transfer, the form should be mailed to the Pound Keeper of the
gaining Pound.
b. For a disapproved transfer, the form should be returned to the requester.
3. Section III must be completed and signed by the gaining Pound Keeper and Pound Dog
Robber. It should be noted that the gaining Pound has the right to vote on the acceptance
or denial of this transfer.
c. Where a denial has been made, please explain why and return the form to the losing Pound Keeper. After making a copy for his Pound's records, he should return
the form to the requester.
d. Where an acceptance has been made, follow the directions on the bottom of the
form as to disposition and copies. Remember that the copy that goes to Kennel
Dog Robber (through Pack Dog Robber as applicable) needs to be accompanied
by a properly completed transmittal listing the transferring member.
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Pound Officer Installation Reports
Immediately after the election of Pound Officers, the Dog Robber should complete the Officer
Installation Form in its entirety, including the Degree and Dog Tag number for every Officer
listed. Be sure to complete all of the required information. Section 209 of the Bylaws outlines
the Offices that must be elected. The Offices that are required for Pounds with minimal membership are found in the Bylaws Article II Section 209 E.
Upon completion of the Installation, the Dog Robber should have the Installing Officer sign the
form. The Dog Robber should then detach the bottom copy and forward all others to the Pack
Dog Robber. Where no Pack exists forward all copies to Kennel Dog Robber. A copy should
be made available for the Pound Keeper for their records. The Dog Robber for future reference
should keep one copy of the report on hand at all Growls of the Pound.
Remember that the Pound Keeper must have the Degree of Pedigreed Devil Dog (preferred) or
Devil Dog. Pups can only hold an appointed or elected Office, after having their Degree for at
least one full calendar year (with the exception of application for a Pound Charter).

Death Notices
As soon as possible after being informed of the death of a Member, the Dog Trainer (with the
assistance of the Dog Robber) should complete the Notice of Death form. A copy of the Notice
of Death should be made for the Dog Robber's records. Forward immediately the copies as
noted on the bottom of the form to the appropriate Officers (Pack Dog Trainer, Kennel Dog
Trainer and Kennel Dog Robber)and Pack Dog Robber or, where there is no Pack, forward
the Death Notice to the Kennel Dog Robber.
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Other Duties
Ensure that annual reports as outlined in Article VIII Section 801 are completed in a
timely manner and forwarded to the appropriate office.
Keep the Dog Scratchings of the Pound and all other pertinent paperwork and records of
the Pound.
Distribute or read the Dog Scratchings (minutes) at each Growl.
Keep the financial records of the Pound, and reading the Bones (Financial) Report at
each Growl.
Do the banking of the Pound, using generally accepted accounting practices and policies as
outlined.
Be the eyes and ears of the Pound. The Dog Robber should report to their Pound Keeper
any problems that arise or exist. As the Dog Robber is an appointed position, he and the
Pound Keeper should be able to work together as a team to further their Pound.

THE DUTIES OF THE PACK DOG ROBBER
General
The name of the Pack in which you and your Pounds are to be a member of is to be known as
the 'your State name' Pack (e.g. Michigan Pack).
A separate checking account bearing the name of your Pack should be maintained with a reputable FDIC bank or other FDIC financial institution.
1. This account should require two (2) signatures on every check.
2. It is suggested that three (3) Officers be authorized to sign: Worthy Pack Leader, Worthy
Sr. Vice Pack Leader and Worthy Dog Robber. Having the extra signature protects
against problems with illness, absence or distance.
The Worthy Dog Robber should possess a rubber stamp containing the name of the Pack and an
appropriate phrase (such as "for deposit only") to deposit all checks received. If possible, this
stamp should include the account number.
All checks for the various Order accounts should be made payable as follows:
1. For all activity with the Kennel Quartermaster, all payments should be made payable to
the "Kennel Quartermaster Account".
2. For all activity with the Kennel Dog Robber, all payments should be made payable to the
"Kennel MODD".
For other Pound and Kennel activities, including fund-raisers, information should be
presented for the appropriate payment designee.

Transmittals
All transmittals must be processed in a timely fashion. It is very important that the Worthy
Dog Robber sends all transmittals immediately upon receipt from their Pound's to Kennel Dog
Robber without delay. All transmittals must be completed in their entirety. Worthy Dog Robbers are asked to double check information received as accurate. Note any change of address
information for your records.
Keep the Pack copy, forward all other copies with the check for the Kennel Dues to the Honorable Kennel Dog Robber.
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Advancement Forms
All advancement forms must be completed in their entirety. Worthy Dog Robbers are asked to
double check information received as accurate.
In the case of an advancement to the Degree of Pedigreed Devil Dog:
1. The Worthy Dog Robber should complete, date and sign the top section. Ensure it is
filled out properly.
2. Ensure the applicant has completed the medical portion of Section II and leave the rest
of the form blank
3. The Worthy Dog Robber shall mail the complete package to the Kennel Dog Robber for
further processing. Keep the bottom copy of this form for the Pack's records until the
endorsed copy is returned from Kennel. Please make a copy of the completed form for
the dog to bring to the Supreme Growl.
4. All forms must be received by the Kennel Dog Robber by 1 July.
(DO NOT SEND ANY ADVANCEMENT FEES AT THIS TIME, THEY WILL BE COLLECTED AT KENNEL HEADQUARTERS DURING THE REGISTRATION PHASE)
All forms should be processed speedily. Delays may deprive a member of his or her next advancement in Degree at an upcoming Grand or Supreme Growl.
The Worthy Dog Robber should double check all forms for completeness before forwarding
them to the next higher office. Mistakes and omissions are more easily corrected at the Pound
and Pack levels prior to any mailings.

Requests for Transfer

Upon receipt of requests for transfer:
1. The Worthy Dog Robber of the losing Pack should file the paperwork received for future reference.
2. The Worthy Dog Robber of the gaining Pack should keep the appropriate copy
(including the transmittal copy as applicable) and forward the remaining documents to
Kennel Dog Robber without delay.
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Pack Officer Installation Reports
Immediately after the election of Pack Officers, the Worthy Dog Robber should complete the
Officer Installation Form in its entirety. Be sure to complete all of the required information. The
Bylaws clearly state eligibility requirements for each office (Article 111 Section 208).
Upon completion of the Installation, the Worthy Dog Robber should have the Installing Officer
sign the form. The Worthy Dog Robber should then detach and mail the appropriate copies to
the Kennel Dog Robber. A copy should be made available for the Worthy Pack Leader for their
records, as well as a copy to be sent to each Pound within the Pack.
For future reference the Worthy Dog Robber should keep one copy of the Installation Report on
hand at all Growls of the Pack. Remember that the Pack Leader must have the Degree of Pedigreed Devil Dog. A temporary exception to this can be found in the MODD BYLAWS, ARTICLE III -- PACKS — SECTION 308, PARAGRAPH A (1). All other Pack Officers must be either Pedigreed Devil Dogs or Devil Dogs.

Other Duties
Keep the Dog Scratchings of the Pack and all other pertinent paperwork and records of the
Pack.
Distribute or read the Dog Scratchings (minutes) at each Growl.
Keep the financial records of the Pack, and reading the Bones (Financial) Report at each Growl.
Do the banking of the Pack, using generally accepted accounting practices and policies as outlined.
Be the eyes and ears of the Pack. The Worthy Dog Robber should report to their Worthy Pack
Leader and Staff any problems that arise or exist. As the Worthy Dog Robber is an appointed
position, he and the Worthy Pack Leader should be able to work together as a team to further
their Pack and Pounds.
Request from the Kennel Executive Secretary adequate forms to be able to supply the Pounds
in your Pack. Kennel will distribute forms to those Pounds who do not belong to a Pack.
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SO HOW DO I ..
Apply for a new Pound Charter?
Kennel Bylaws discuss this subject in full in Article II Section 202. Please note that you should
follow either A/B/C/E or A/B/D/E depending on if there is a functioning Pound in your area.
Charter applications may be received from your Division Vice Chief Devil Dog. Charter Application Fees are stated on the application. All checks are to be made payable to "Kennel
MODD". Please note that the application MUST be completed and signed by seven members
of the Order, five or more members with the Degree of Devil Dog or Pedigreed Devil Dog.
Each member must indicate his degree and dog tag before his name on the form.

Apply for a new Pack Charter?
Kennel Bylaws discuss this subject in full in Article III Section 302. Please note that you
should follow either A/B/C/E/F/G or A/B/D/E/F/Gdepending on joint or separate applications.
Charter applications may be received from your Division Vice Chief Devil Dog and are the
same form as for a new Pound. Charter Application Fees are stated on the application. All
checks are to be made payable to "Kennel MODD". Please note that the Pound Keeper and
Pound Dog Robber of each Pound MUST complete the application. Each signing member
should indicate his degree and dog tag before his name on the form.
Re instate old members that do not remember their dog tags or degree?
Kennel Headquarters has all records from the beginning of the Order on file with the Kennel
Dog Robber. If possible, ask the member where they received their initiation; month, year and
city; see if they have an old membership card; check Pound and Pack records for prior years for
dues transmittals or advancement forms. Send as much information as possible with the request
for research. This may be a lengthy process and carries no implied guarantee of success.
-

Reinstate members and transfer them into a new Pound that I am forming?

Make every effort to reinstate members in the Pound they were originally from. This allows the
losing Pound to keep track of what is happening with the old members and also protects them
from indebtedness and ensures that the member was not removed from the rolls for other
reasons.
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Engrave a Dog Tag?
Basic Dog Tag
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