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Bridging the Gaps
Sometimes, you just need an extra hand - for a few months, for a few hours or for longer term. If your team is at
its max and hiring full-time help just isn't in the cards, let me help bridge the gap. Since 2008, I've worked in
marketing and communications, from big corporations to not-for-profits, health organizations, advertising
agencies and start-ups. I've worn many hats, but my strengths rest in writing, editing support, digital
marketing and corporate organization. As an independent contractor, I specialize in helping to bridge the gap
for companies in need of a little support. If your business lacks an expert proof reader, needs additional copy
help with a project or could button-up department processes, let's talk!

Writing............................................................................Rates vary based on scope of project, hourly rate - $25
Flyers, brochures, corporate letters, memos, leader communications, press releases, training manuals, award
entries, social media posts, ad copy, email automated messages, proposal requests and more.

Editing..........................................................................................................................Rates start at $15 per document
Never include the wrong phone number, address or misspelled word on a brochure or letter again. Proof reading is
just as important as the work itself. Grammar and detail are a passion of mine. Let me help ensure your work goes
out at its best.

Digital Support............................................................Rates vary based on scope of project, hourly rate - $25
I've worked in digital marketing for years, keeping up with trends in social media, automated marketing, web
maintenance/updates and digital ads, all with the goal of turning digital leads into customers. I have knowledge in
set up, usage and training with a variety of software products including MailChimp, Autopilot, Infusionsoft,
WebinarJam, EverWebinar, Canva, Click Funnels, social media channels (Facebook, Facebook Business Manager,
LinkedIn, Twitter, Instagram, Pinterest), WordPress, Website Builder, Proteus content management system and
more.

Organization and Support......................................Rates vary based on scope of project, hourly rate - $25
I'm a self-proclaimed "organization queen" and have helped organizations evaluate administrative process and
re-tool their work for success. I've re-vamped project organization, day-to-day processes, individual coaching and
project management software set-up. I have extensive knowledge in Trello, Wrike, Asana, FunctionPoint and
Google Suite. Only when your day-to-day inefficiencies are buttoned-up, can you and your creative teams spend
more time doing what you do best.
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