Mock Meeting Minutes Worksheet-change to meet your club’s needs.

Date: __________________

Number present: Members ______ Leaders _______ Parents _______ Guests _______ Total Present _______

The regular monthly meeting of the ________________________ 4-H club held on _____________________ at____________________________. 

President _________________ called the meeting to order at ___________. 

__________________________ led the Pledge of Allegiance and 4-H Pledge. 

Song leader ______________________ led the club in singing ______________________________. 

Roll call was answered with “________________________________” by _____ members, _____ leader(s), _____ parent(s) and _____guest(s), for a total of _____ present.   Meeting participants were:_____________

_____________moved and _________________seconded the motion to approve the secretary minutes from___________(date) as read or corrected.

Treasurer____________________, reported that the club has $_______ in the account and $_______ Last months account account activity_____(list deposits and where they came from&  expenditures to whom and what they were for.  Motion by_______, seconded by______ to approved Treasurer’s report.  Motion carried.

Committee reports (if any): 
[bookmark: _GoBack]Old Business: List details.
New Business: List details.

Other business or comments:  

A motion was made to adjourn the meeting by_________, seconded by ________.  The motion to adjourn was approved.  Meeting dismissed.

If presentations, demonstrations, guest speakers or club activity took place, please describe here.

Respectfully submitted by________________,  date________
Club Secretary
