
REFUNDING & RELEASE FORM 
INSTRUCTIONS

1. Visit our web site at www.barrood.com
2. Click on INSURANCE
3. Click on ADMINISTRATION & GUARDIAN BONDS
4. Click on SAMPLE
5. Print the SAMPLE page.  This page will show you exactly how to fill out the 

form.
6. Click the BLANK page.  This is the original.

Please note that one blank form per each heir must be filled out and signed in front 
of a Notary Public.  Our office has several notaries.  If you choose to use our Notary 
service you may do so for a fee.  Please call to schedule a time.

7. Fill in the blank, but DO NOT SIGN.  You must sign in front of the Notary as 
stated above.

8. Photocopy each of the originals after they are notorized.  THIS IS 
IMPORTANT!

9. Mail the photocopy & original to the Surrogate Court with a $10.00 check for 
each original.  This is the Court’s filing fee.

The Court will then stamp the original and the photocopy.  They will keep the 
original on file and mail you back the photocopy.

10. Mail, fax or hand deliver the photocopy to our office YOU MUST DO THIS OR 
WE CAN NOT CANCEL THE BOND!!

Please note that if you do not follow these instructions, the bond will not be 
cancelled and you WILL be required to pay the renewal premium on the bond.  

If you need further assistance, please contact our office @ (732) 247-8664.






