
Dear Administrator 

This is a friendly reminder that you must file your corporation annual report every year before May 1 to 

keep your active status and to avoid an additional late fee of $ 400. You may use the instructions below.  

Go to: https://dos.myflorida.com/sunbiz/ and click on Search Records

2. On the next window select Name

https://dos.myflorida.com/sunbiz/


 

4.      On the next window introduce your facility name and click on Search Now 

           

5.      From the list, look for your facility name, click on it and copy the Document Number.  

           

 

Highlight in blue the number and right click to copy. 

Introduce your facility name inside the box. 



 

6.   Go back to: https://dos.myflorida.com/sunbiz/ and select Annual Report. 

        

7.   On the next window click on the blue rectangle. 

        

 

https://dos.myflorida.com/sunbiz/


 

10.   Paste your document number in the box and click on Submit below. 

          

 

 

 

          

 

                              If you need help to file your report you may call 786-372-1155 

                                                              

                                                                 www.costreportcpa.com 

                                                                 

Right click inside the box to paste the document number. 

http://www.costreportcpa.com/


11. Review your information; make any necessary changes (Address, Officer, etc.) using Edit.

 

 11. Click on the green square, sign your report, pay with a credit card, and print or save the confirmation. 

       

Edit to change your address. 

Edit to change or Delete the Officer. 


